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Commonfomlt^  d  Utassac^wstlts. 


To  the  Honorable  the  Senate  and  House  of  Bepresenlatives  in  General 
Court  assembled. 

In  pursuance  of  the  provisions  of  chapter  19  of  the  Re- 
vised Laws,  the  Civil  Service  Commissioners  have  the  honor 
to  submit  their  twenty-second  annual  report.  The  period 
covered  by  the  report  extends  from  Oct.  1,  1904,  to  Sept. 
30,  1905,  inclusive. 

At  the  expiration  of  the  term  of  office  in  July  of  Com- 
missioner Charles  H.  Poi-ter,  Mr.  Charles  Warren  was  ap- 
pointed to  fill  the  vacancy.  He  entered  upon  the  duties  of 
his  office  July  10,  1905.* 

Early  in  the  year  the  commissioners  began  a  revision  of 
their  rules,  and  on  March  14  the  revised  rules  prepared  by 
the  commissioners  were  submitted  to  the  Governor  and 
Council  for  approval.  They  were  approved  in  council 
March  29,  and  contained,  besides  many  minor  changes  for 
the  purpose  of  clearness  and  conciseness  of  statement  and 
more  orderly  arrangement,  an  extension  to  cover  the  fol- 
lowing important  classes :  — 

First,  —  All  janitors  and  engineers  and  persons  having 
charge  of  school  or  other  public  buildings,  or  of  the  heat- 
ing apparatus  thereof,  in  any  city. 

Second. — The  classification,  as  class  13  of  Schedule  B, 
of  architects  and  architectural  draftsmen,  and  all  assistants, 
under  whatever  designation,  except  laborers  and  mechanics, 
in  the  service  of  the  Commonwealth  or  any  city  thereof. 

Third. — The  classification,  as  class  14  of  Schedule  B, 
of  electricians,  electrical  engineers,  and  all  assistants,  under 
whatever  designation,  above  the  grade  of  linemen. 

♦  Commissioner  Bentley  W.  Warren  resigned  his  position  as  Civil  Service 
CommisBioner  October  11,  and  Mr.  Joseph  C.  Pelletier  was  appointed  to  fiU 
the  yacaDcy.  The  commissioners  organized  on  November  10  by  the  election  of 
Mr.  Charles  Warren  as  chairman. 
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Fourth.  — The  classification  of  the  permanent  and  call  fire 
forces  of  all  cities  in  the  Commonwealth. 

In  the  revised  rules  the  age  limit  of  applicants  for  the 
district  police  force  was  changed  to  include  persons  over 
twenty-five  and  under  foi-ty  years  of  age. 

The  commissioners  believe  that  the  extension  of  the  rules 
to  the  fire  service  of  all  cities  of  the  Commonwealth  will  be 
of  great  benefit  to  the  service,  and  will  in  its  operation  com- 
mend itself  both  to  the  public  and  to  the  firemen. 

At  the  present  day  the  demand  of  the  public  in  all  direc- 
tions is  for  the  <*  square  deal."  Appointment  to  office  ob- 
tained as  a  result  of  open  competitive  tests,  instead  of  through 
personal  or  political  favor,  is  one  of  the  best  applications  of 
that  sturdy  Americanism,  *<  Equal  opportunity  to  all ;  special 
privileges  to  none." 

The  examinations  for  the  fire  service  are  of  a  practical 
nature,  the  educational  features  being  of  the  simplest  kind, 
and  the  greatest  weight  being  given  to  knowledge  of  local 
data  and  of  a  fireman's  duties,  and  to  experience.  Owing 
to  the  weight  given  to  the  latter,  it  has  been  found  in  prac- 
tice that  applicants  who  have  served  as  call  firemen  are  likely 
to  attain  the  highest  ranking. 

In  Boston  and  certain  other  cities  a  strength  examination 
is  now  given,  and  by  regulation  the  comparative  weight 
given  to  the  Miarks  for  the  mental  examination  and  for  the 
strength  examination  is  as  2  to  3.  The  commissioners  in- 
tend, so  far  as  is  practicable,  to  extend  the  strength  exam- 
inations for  firemen  to  all  cities  which  may  ask  for  the  same. 

With  reference  to  the  statement  often  made,  that  civil 
service  examinations  are  unpractical,  the  commissioners  call 
attention  to  the  fact  that,  owing  to  weights  given  in  mark- 
ing, questions  testing  experience  and  knowledge  of  the 
special  duties,  work  or  requirements  of  the  office  examined 
for  constitute  a  considerable  percentage  of  examinations. 
The  remainder  of  the  questions  arc  intended  to  test  the  gen- 
eral fitness  and  intelligence  of  the  applicant. 

The  commissioners  are  always  ready  to  give  consideration 
to  any  honest  complaints  as  to  instances  of  unpractical  ques- 
tions.    No  system  of  testing  men  for  public  office  is  perfect. 
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They  believe,  however,  with  President  Roosevelt,  in  his  last 
annual  message,  that,  while  <<  Written  competitive  examina- 
tions do  not  make  an  ideal  method  for  filling  positions,  they 
do  represent  an  immeasurable  advance  upon  the  < spoils' 
method,  under  which  outside  politicians  really  make  the 
appointments  nominally  made  by  the  executive  officers,  the 
appointees  being  chosen  by  the  politicians  in  question,  in 
the  great  majority  of  cases,  for  reasons  totally  unconnected 
with  the  needs  of  the  service  or  of  the  public." 

The  charge  is  sometimes  made  that  it  is  only  possible  for 
a  man  with  a  high  grade  or  college  education  to  pass  the  civil 
sei*vice  examinations.  The  following  list  of  occupations  of 
men  who  have  passed  such  examinations  and  who  are  now  on 
the  eligible  list  for  firemen  and  policemen  in  Boston  ought 
to  refute  this  idea  :  — 

Police  Eligibles.  —  Athletic  instructor,  blacksmith,  boiler 
maker,  boiler  maker's  helper,  butcher,  cement  finisher,  cen- 
sus enumerator,  chain  maker^  coachman,  collector,  confec- 
tioner, contractor's  foreman,  door  moulder,  electro typer, 
elevator  man,  engineer  (stationary),  fireman  (member  de- 
partment), foreman  hostler,  foreman  teamster,  furniture 
packer,  horseshoer,  hostler,  janitor,  leather  weigher,  marble 
worker,  meat  cutter,  mill  hand,  optician,  paver,  piano  pol- 
isher, printer,  produce  dealer,  rectifier,  sailor  (navy),  steam 
driller,  stevedore,  1  each ;  baggageman,  bricklayer,  electri- 
cian, expressman,  freight  handler,  iron  moulder,  lamp  lighter, 
machine  tender,  plasterer,  porter,  sheet-iron  worker,  soldier, 
supervisor,  waiter,  2  each;  fireman  (stationary),  j)ainter, 
shoemaker,  watchman,  3  each ;  brakeman,  4 ;  clerk  (grocery ) , 
5  ;  carpenter,  plumber,  salesman,  6  each  ;  laborer,  10  ;  clerk, 
13  ;  teamster  and  driver,  18;  motonnan,  35. 

Fire  Eligibles.  —  Blacksmith,  caq^enter,  coppersmith's 
helper,  engineer  (stationary),  horseshoer,  marine  engineer, 
steam  fitter,  telegrapher,  1  each;  electrician,  printer,  2  each  ; 
gas  fitter,  3 ;  sailor  (navy),  4;  machinist,  7  ;  plumber,  14 ; 
teamster  and  driver,  72. 
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Publicity. 
In  accordance  with  the  law  and  the  spirit  of  the  merit 
system,  the  examination  papers  of  an  applicant,  when 
marked,  are  open  to  his  inspection,  and  the  records  of  the 
commissioners  and  recommendations  of  applicants  are  open 
to  public  inspection.  The  commissioners  are  also  always 
ready  to  give  consideration  to  any  honest  complaint  as  to 
alleged  injustice  or  unfairness  in  the  markings  of  the  papers 
and  the  general  workings  of  the  system. 

Lack  of  Applicants  for  Examination. 

The  commissioners  find  it  difficult  to  establish  eligible 
lists  for  many  positions  in  the  service  of  the  Commonwealth 
and  of  the  cities,  owing  to  lack  of  applicants  for  examina- 
tion. 

With  the  exception  of  lists  for  the  clerical,  police  and  fire 
services,  the  lists  of  eligibles  for  appointment  are  in  many 
cities  small,  and  frequently  entirely  lacking.  Inability  to 
certify  names  upon  requisition  made  had  led  to  the  neces- 
sity for  the  allowance  by  the  commissioners  of  provisional 
appointments  of  persons  who  may  hold  office  until  the  estab- 
lishment of  eligible  lists.  This  situation  is  to  be  deplored, 
as  opening  the  door  to  many  political  appointees  not  selected 
for  fitness  or  as  the  result  of  open  competition. 

The  commissioners  feel  that  it  is  a  public  misfortune  that 
there  should  be  any  scarcity  of  candidates  for  public  office. 
Attention,  therefore,  is  now  called  to  this  fact,  and  persons 
desiring  to  be  examined  for  public  employment  are  urged 
to  ascertain  from  the  secretary  of  the  Board,  or  from  the 
local  secretaries  in  the  various  cities,  the  present  existence 
or  present  size  of  the  lists  for  the  various  offices,  and  to 
consult  the  schedule  of  examinations  published  in  this 
report. 

The  commissioners  try  to  give  all  possible  publicity  to  the 
dates  for  examinations,  but  they  are  limited  in  their  efforts 
by  their  appropriation.  They  hope  that  the  newspapers  of 
the  State  may  be  willing,  even  more  than  in  the  past,  to  co- 
operate in  publishing  items  of  this  kind,  which  constitute 
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really  valuable  matters  of  news.  They  ask  the  further  co- 
operation of  city  and  town  officials  in  posting  in  public 
places  the  notices  of  such  examinations. 

Violations  of  the  Law. 

In  general,  city  and  State  officers  have  given  support  to 
the  commissioners  in  administering  the  civil  service  law. 
In  several  cities,  and  notably  in  some  departments  of  the 
city  of  Boston,  however,  there  have  been  increasing  attempts 
to  evade  or  disregard  the  law.  This  has  been  true  of  ap- 
pointments to  the  labor  service  in  Boston :  through  false 
ratings,  i.e.,  by  requisitions  for  various  kinds  of  craftsmen, 
who  on  being  certified  are  employed  as  common  laborers, 
and  not  on  the  work  called  for,  a  great  injustice  being  thus 
done  to  the  men  registered  as  common  laborers  ;  also  through 
employment  of  laborers  under  the  false  title  of  **  emergency 
men,"  without  any  requisitions  whatsoever. 

The  commissioners  have  under  consideration  changes  in 
the  regulations  applicable  to  the  labor  service  which  will 
make  such  violations  and  evasions  more  difficult.  The  com- 
missioners are  hampered,  however,  in  the  detection  of  illegal 
appointments  by  the  lack  of  appropriations  necessary  to  main- 
tain an  office  force  sufficient  to  make  prompt  inspection  of 
pay  rolls.  Legislation  which  would  effectively  require  pub- 
lic officials  to  file  periodically  sworn  pay  rolls  or  returns  of 
the  name,  the  amounts  paid  for  salaries  and  otherwise,  and 
the  nature  of  the  work  perfoimed  by  each  person  employed, 
would  greatly  facilitate  the  work  of  the  commissioners,  and 
would  result  in  a  decrease  of  padded  pay  rolls. 

In  most  instances  where  violations  of  the  law  have  been  dis- 
covered, appointing  officers  have,  upon  notification  thereof, 
complied  with  the  orders  of  the  commissioners.  In  some 
cases,  however,  the  commissioners  have  found  it  necessary 
to  take  action  under  section  34  of  chapter  19  of  the  Revised 
Laws,  and  to  notify  city  auditors  that  the  payment  of  com- 
pensation to  the'persons  illegally  employed  must  cease  ;  and 
actions  in  the  nature  of  a  quo  warranto  have  been  filed  by 
the  Attorney-General. 

The  commissioners  ask  all  citizens  of  the  Commonwealth 


14  MASSACHUSETTS   CIVIL   SERVICE.       [Jan. 

to  oo-operate  with  them  in  the  maintenance  of  the  merit  sys- 
tem, by  notifying  them  of  infractions  or  evasions  of  the  law 
on  the  part  of  appointing  oflScials,  and  by  otherwise  insist- 
ing that  such  officials  shall  make  appointments  for  merit  and 
fitness  alone.  Their  official  oaths,  respect  for  the  law  and 
regard  for  an  expressed  public  opinion  ought  to  prevent  vio- 
lations of  the  law  by  appointing  officers.  K  such  influences 
fail,  and  if  resort  by  the  commissioners  to  the  civil  statutory 
procedure  shall  not  prove  eflfective,  then  a  proper  co-opera- 
tion with  the  commissioners  by  the  district  attorneys  of  the 
Conmionwealth  ought  to  make  the  civil  service  law  an  active 
statute,  scrupulously  to  be  obeyed. 

During  the  period  covered  by  this  report  there  were  held 
149  general  competitive,  1  special  competitive  and  65  non- 
competitive examinations. 

Of  the  65  non-competitive  examinations,  53  were  for 
transfer  and  promotion  as  provided  by  the  rules  ;  6  were  of 
applicants  for  positions  as  inspectors  of  plumbing,  under 
chapter  103,  section  5,  of  the  Revised  Laws,  where  under  the 
law  non-competitive  examinations  must  be  held  if  requested 
by  the  appointing  power.  Of  the  6  remaining  non-competi- 
tive examinations,  4  were  in  cases  where  there  were  no  suit- 
able eligible  lists,  and  2  were  for  positions  where  special 
qualifications  were  required. 

There  were  3,010  persons  examined  for  positions  in  the 
different  grades  of  the  classified  service  of  the  State  and 
several  cities  and  towns,  of  whom  2,228  were  men,  includ- 
ing 16  veterans,  and  782  were  women;  1,937  passed  the 
required  examinations.  Of  those  examined,  2,760  had  been 
educated  in  the  common  schools  and  250  appear  to  have 
attended  college. 

During  the  period  covered  by  the  report,  581  men  and  168 
women  received  appointments  to  positions  in  the  public  ser- 
vice. Of  those  appointed,  10  were  veterans  w^ho  had  passed 
the  required  civil  sen'ice  examination,  and  22  were  veterans 
appointed  without  examination. 

The  average  age  of  those  examined  for  positions  in  the 
service  is  the  same  as  last  year,  —  about  thirty-nine  years. 
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The  Labor  Service. 
Boston, 
In  Boston  2,451  persons  applied  and  were  registered  for 
employment  as  laborers  or  mechanics  in  the  several  city 
departments,  of  whom  64  were  veterans.  There  were  125 
reqaisitions  received  and  750  certifications  made,  including 
the  names  of  28  veterans.  Of  those  certified,  292,  includ- 
ing 6  veterans,  were  regularly  employed. 

Worcester, 
In  Worcester  837  applicants  for  labor  service,  including 
34  veterans,  were  registered.  There  were  33  requisitions 
received,  upon  which  636  certifications  were  made,  includ- 
ing 8  veterans.  From  these  certifications  511  men  were 
employed,  including  6  veterans. 

Cambridge. 
In  Cambridge  1,533  persons  were  registered,  including  15 
veterans.  Fifty-eight  requisitions  were  received,  upon  which 
1,382  certifications  were  made,  including  12  veterans.  From 
these  certifications  844  persons  were  employed,  including  10 
veterans. 

New  Bedford. 

In  New  Bedford  204  persons  were  registered,  including 
3  veterans.  Twenty-four  requisitions  were  received  and 
71  certifications  made,  including  the  name  of  1  veteran. 
From  these  certifications  36  men  were  employed,  including 
1  veteran. 

Neicton. 

In  Newton  111  persons  were  registered.  Three  requisi- 
tions were  received,  upon  which  50  persons  were  certified, 
all  of  whom  were  employed. 

Everett. 
In  Everett  138  men  were  registered,  including  6  veterans. 
There  were  10  requisitions  received  and  188  certifications 
made,  including  4  veterans.     From  these  certifications  76 
men  were  employed,  including  4  veterans. 
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The  reports  of  the  secretary,  chief  examiner,  registrar  of 
labor  and  registration  clerks  will  be  found  in  the  Appendix, 
and  contain  in  detail  the  figures  upon  which  this  report  is 
based. 

CHARLES  WARREN, 
FRANK  FOXCROI'T, 
JOSEPH  C.  PELLETIER, 

Civil  Service  Commissioners. 
Dbc.  22, 1906. 
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EXAMIxNATIONS  AND  APPOINTMENTS. 

From  Oct.  1,  1904,  to  Sept.  30,  1905,  inclusive,  there 
were  held  for  the  State  and  Boston  services  67  examinations, 
as  follows :  — 

CoMPBTmvB  Examinations. 

For  State  clerical  service, 2 

For  Boston  clerical  service, 2 

For  State  stenographer-typewriter  service,          ....  2 

For  Boston  stenographer-typewriter  service,       ....  2 

For  State  prison  service, 1 

For  Boston  prison  service, 1 ' 

For  metropolitan  park  police  service, 1 

For  Boston  fire  service, 2 

For  Boston  police  service, 2 

For  Boston  drawtender  service,    .  .        .     '  .  .1 

For  State  foreman  and  inspection  service, 2 

For  Boston  foreman  and  inspection  service,         ....  2 

For  State  sub-foreman  service, 2 

For  Boston  sub-foreman  service, 2 

For  Boston  school  janitor  service, 1 

For  Boston  school  house  custodian  service, 1 

For  State  civil  engineering  service, 2 

For  Boston  civil  engineering  service, 2 

80 

Non-competitive  Examinations. 

For  State  clerical  service, 1 

For  Boston  clerical  service, 1 

For  State  clerical  promotion, 2 

For  Boston  clerical  promotion, 1 

For  metropolitan  park  police  promotion, 1 

For  Boston  fire  promotion 10 

For  Boston  police  promotion, 19 

For  Boston  drawtender  promotion, 1 

For  Boston  superintendent  service, 1 

37 

There  fiave  been  held  148  examinations  for  original  ap- 
pointments and  promotions  in  the  clerical,  stenographer- 
typewriter,    police,   drawtender,    foreman   and   inspection. 
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sub-foreman,  school  janitor,  fire,  superintendent  and  civil 
engineering  services  of  cities  other  than  Boston,  and  for 
plumbing  inspection  service  in  cities  and  towns,  under  chap- 
ter 103  of  the  Revised  Laws,  as  follows  :  — 


Beverly :  — 

Police  service, 1 

Foreman  and  inspection  service,        ...  2 

Civil  engineering  service, 2 

Brockton :  — 

Clerical  service,  .... 

Police  service, 

Police  promotion,        .... 
Foreman  and  inspection  service. 
Civil  engineering  service,  . 


Number  of 
Examinations. 


Brookline :  — 

Clerical  service, . 
Police  service,     . 
Police  promotion, 
Fire  service. 
Fire  promotion,  . 


Cambridge :  — 

Clerical  service, .... 
Police  service,     .... 
Police  promotion, 
Drawtender  service,    . 
Foreman  and  inspection  service. 
Sab-foreman  service, . 
School  janitor  service. 
Fire  service,        .... 
Fire  promotion,  .        .        .   '     . 
Civil  engineering  service,  . 


Chelsea :  — 

Health  inspection  service. 
Police  service,     . 


Chicopee :  — 

Police  service. 


Everett :  — 

Clerical  service, .... 
Police  service,  .... 
Foreman  and  inspection  service. 


Number 
examined. 

2 

14 

9 


2 
11 
1 
4 
1 


17 
2 

8 

1 


41 

1 

6 

10 

7 

12 

20 

24 

4 


4 
14 


25 


19 


30 


177 


18 
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F«ll  IKvor-  Number  Of  Kamber 

railiuyer. —  Examinatloni.  examined. 

Clerical  service 1  21 

Police  service, 1  33 

Police  promotion, 1  1 

Foreman  and  inspection  service,        ...      1  3 


Fitchburg :  — 

Clerical  service, 1  17 

Police  service 1  3 

Foreman  and  Inspection  service,        ...  1  3 

Civil  engineering  service, 1  1 

Gloucester :  — 

Clerical  service, 2  9 

Police  service, 1  3 

Foreman  and  Inspection  service,        ...  1  9 

SiipenDtendent  service, 1  7 

Haverhill :  — 

Clerical  service, 1  4 

Police  service, I  8 

Civil  engineering  service, 2  3 

Holyoke :  — 

Clerical  service, 1  6 

Stenographer-typewriter  service,       ...  1  6 

Police  service 1  20 

Foreman  and  inspe*.'tion  service,        ...  2  7 

School  janitor  service, I  5 

Hyde  Park :  — 

Police  service, 2  6 

Police  promotion, 2  2 

Lawrence :  — 

Clerical  service, I  5 

Police  service, 1  6 

Foreman  and  inspection  service,        ...  2  13 

Lowell :  — 

Clerical  service, 1  28 

Stenograpber-typenTiter  service,       ...  1  12 

Police  service 1  30 

Foremai]  and  inspection  service,        ...  2  28 

School  janitor  service, 1  13 

Lynn : — 

Clerical  service, 1  8 

Police  service, 1  29 

Foreman  and  inspection  service,        ...  1  2 

Foreman  promotion, 1  1 


58 


24 


28 


15 


43 


23 


111 


40 
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MnlHAn  • Number  of  Namber 

HiaiaeD  .  —  ExamlnaUong.  ezamlued. 

Clerical  service, 1  4 

Stenog^rflphei-tjpe writer  service,       ...      1  1 

Fo ike  service 2  6 

Forcm&n  and  iDspectlgn  service,        ...      1  1 

School  janitor  service, 1  8 

Fire  service, 1  9 


Medford :  — 

Clerical  service,  .               1  3 

Police  service, 1  4 

Civil  engineering  service, 1  1 

Milton :  — 

Plambing  inspection  service,     ....  2  2 

New  Bedford :  — 

Clerical  service, 1  9 

Stenogfiipher-typewriter  service,       ...  1  6 

Police  service 1  23 

Foreman  and  inspection  service,        ...  2  8 

Fire  service, 1  12 

Newburyport :  — 

Police  senrice, 1  4 

Foreman  and  inspection  service,         ...  1  6 

Newton :  — 

Clerical  service, 1  5 

Police  service, 1  6 

Police  promotion, 1  i 

Civil  engineering  service, 1  1 

North  Adams:  — 

Superintendent  service, 1  6 

Northampton :  — 

Clerical  service, 1  1 

Police  service, 1  5 

Pittsfield :  — 

Clerical  service, 1  15 

Plumbing  inspection  service,     ....  4  4 

Police  service, 4  17 

Police  promotion, 2  2 


24 


53 


10 


13 


38 
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rv.«<«^»  Namberof  Number 

V^UlDCy  :  —  ExaminaUons.  examined. 

Police  service 1  9 

Police  promotion, 1  1 

Foreman  and  inspection  service,        ...      1  I 

School  janitor  service, 1  1 


Revere :  — 

Police  service, 1  1 

Salem :  — 

Clerical  service, 1  8 

Police  service, 1  4 

Police  promotion, 1  1 

Foreman  and  inspection  service,        ...  1  1 

Somerville :  — 

Clerical  service, 1  28 

Police  service 1  20 

Foreman  and  inspection  service,        ...  1  S 

Fire  service, 1  8 

Fire  promotion, 2  2 

Springfield :  — 

Clerical  service, 1  10 

Police  service, 1  19 

Foreman  and  inapcctioti  service,        ...  2  11 

School  janitor  service, 1  11 

Civil  engineering  service, 2  3 

Taunton :  — 

Clerical  service, 1  2 

Police  service, 1  18 

Police  promotion, 1  1 

Civil  engineering  service, 2  2 

Waltham :  — 

Police  service, I  9 

Sob-fdreman  service, 1  1 

Wobum :  — 

Clerical  promotion, 1  1 

Worcester :  — 

Clerical  service, 1  27 

Police  service, 1  82 

Foreman  and  inspection  service,        ...  1  16 

Civil  engineering  service, 2  5 


12 


61 


54 


18 


10 


80 
1,086 
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The  whole  number  of  persons  examined  for  original 
appointments  and  promotions  in  the  first  division  is  as 
follows :  — 

For  clerical  service, 1,035 

For  clerical  promotion, 4 

For  plumbing  inspection  service  in  cities  and  towns,  6 

For  stenographer-typewriter  service, 194 

For  prison  service, 54 

For  metropolitan  park  police  service, 58 

For  metropolitan  park  police  promotion,         ....  I 

For  fire  service, 280 

For  fire  promotion, 87 

For  police  service, 689 

For  police  promotion, 82 

For  drawtender  service 30 

For  drawtender  promotion, 1 

For  foreman  and  inspection  service, 241 

For  foreman  and  inspection  promotion, 1 

For  sab-foreman  service, 38 

For  school  janitor  service, 120 

For  schoolhouse  custodian  service, 2 

For  superintendent  service, 14 

For  civil  engineering  service, 228 

3,010 

The  whole  number  passed  is  as  follows  :  — 

For  clerical  service,  567,  or  54  79  per  cent,  of  those  examined. 
For  clerical  promotion,  4,  or  100  per  cent,  of  those  examined. 
For  plumbing  inspection  service  in  cities  and  towns,  4,  or  66.67  per  cent. 

of  those  examined. 
For  stenographer-typewriter  service,  127,  or  65.47  per  cent,  of  those 

examined. 
For  prison  service,  43,  or  79.63  per  cent,  of  those  examined. 
For  metropolitan  park  police  service,  83,  or  56.90  per  cent,  of  those 

examined. 
For  metropolitan  park  police  promotion,  1,  or  100  per  cent,  of  those 

examined. 
For  fire  service,  181,  or  64.65  per  cent,  of  those  examined. 
For  fire  promotion,  85,  or  94.59  per  cent,  of  those  examined. 
For  police  service,  435,  or  68.08  per  cent,  of  those  examined . 
For  police  promotion,  31,  or  96.88  per  cent,  of  those  examined. 
For  drawtender  service,  26,  or  86.67  per  cent,  of  those  examined. 
For  drawtender  promotion,  1,  or  100  per  cent,  of  those  examined. 
For  foreman  and  inspection  service,  187,  or  77.60  per  cent,  of  those 

examined. 
For  foreman  and  inspection  promotion,  1,  or  100  per  cent,  of  those 

examined. 
For  8ub*foreman  service,  27,  or  71.06  per  cent  of  those  examined. 
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For  school  janitor  service,  67,  or  55.84  per  cent,  of  those  examined. 
For  schoolhouse  custodian  service,  2,  or  100  per  cent,  of  those  examined. 
For  superintendent  service,  10,  or  71.43  per  cent,  of  those  examined. 
For  civil  engineering  service,  155,  or  69.51  per  cent  of  those  examined. 

The  whole  number  of  persons  appointed  from  the  eligible 
lists  is  as  follows  :  — 

In  the  clerical  service, 171 

By  promotion  in  the  clerical  service, 7 

In  the  plumbing  inspection  service  in  cities  and  towns,  .        .  4 

In  the  stenographer-typewriter  service, 33 

In  the  prison  service, 11 

In  the  metropolitan  park  police  service, 12 

By  promotion  in  the  metropolitan  park  police  service,    .        .  1 

In  the  district  police  service, 2 

In  the  fire  service, 58 

By  promotion  in  the  fire  service, 28 

In  the  police  service, 198 

By  promotion  in  the  police  service,  ......  37 

In  the  draw  tender  service, 15 

By  promotion  in  the  drawtender  service, 1 

In  the  foreman  and  inspection  service, 66 

By  promotion  in  the  foreman  and  inspection  service,              .  3 

In  the  sub-foreman  service, 13 

In  the  school  janitor  service, 23 

In  the  schoolhouse  custodian  service, 1 

In  the  superintendent  service, 3 

In  the  civil  engineering  service, 36 

By  promotion  in  the  civil  engineering  service,        ...  26 

749 

The  average  age  of  all  the  persons  examined  is  about 
thirty-nine  years. 

Of  the  1,937  persons  who  passed  the  examinations,  106 
were  college  educated. 

The  whole  number  of  veterans  who  passed  examinations 
for  original  appointment  is  8  ;  the  whole  number  of  original 
appointments  of  examined  veterans  is  10. 

The  whole  number  of  unexamined  veterans  appointed 
is  22. 

Following  are  the  figures  on  which  this  statement  is 
based  :  — 
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Cambridge,  Are,     .... 
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Chelsea,  health  Inspection,    . 
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Fall  River,  foreman  and  inspec- 
tion. 
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Haverhill,  clerical, 
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Nortti  Adams,  inspection,      . 

North  Adams,  superintendent,     . 
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40  MASSACHUSETTS   CIVIL   SERVICE. 

NON'-COMPETITIVE    EXAMINATIONS. 

During  the  year  there  were  six  persons  subjected  to 
non-competitive  examination  for  original  appointment.  In 
2  of  these  cases  there  were  no  persons  upon  the  eligible  list 
possessing  the  special  qualifications  required,  and  in  the  4 
remaining  cases  there  were  no  eligible  lists. 

There  were  53  examinations  of  applicants  for  promotion, 
where  the  rules  provide  for  non-competitive  examination. 
There  were  also  6  persons  examined  for  the  position  of 
plumbing  inspector,  in  accordance  with  the  law  establishing 
this  position. 

Respectfully  submitted, 

WARREN  P.  DUDLEY, 

Secretary, 
HENRY  SHERWIN, 

Chief  Examiner, 
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LABOR  SERVICE  IN  BOSTON. 


During  the  year  ending  Sept.  30,  1905,  125  requisitions 
for  laborers  and  mechanics  were  received  from  the  several 
departments  of  the  city  of  Boston.  Of  these  requisitions, 
37  were  subsequently  cancelled,  upon  which  had  been  cer- 
tified 93  names,  19  being  those  of  veterans,  74  being  those 
of  others  who  were  not  veterans. 

Whole  number  of  applications  received, 2,461 

Number  of  names  restored  from  previous  years,  .  .  1,686 
Applicants  registered  during  the  year,  ....  765 
Whole  number  of  persons  registered,     .... 2,451 

Number  registered  with  credit  as  veterans,    .  64 

Number  registered  without  credit  as  veterans,  .   2,387 

2,451 

Percentage  registered  having  credit  as  veterans,    .  .2.61 

Percentage  registered  without  credit  as  veterans,  .  .97.39 

Number  of  requisitions  received, 125 

Number  of  persons  certified  once, 565  =  565 

Number  of  persons  certified  twice, 75  =  150 

Number  of  persons  certified  three  times,        ...  9  =  27 

Number  of  persons  certified  four  times,         ...  2  =  8 

Whole  number  of  persons  certified,        ....     651 

Whole  number  of  certifications, 750 

Of  the  whole  number  of  certifications  there  were  of 
veterans, 28,  or  8.73  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 722,  or  96 .  27  per  cent. 
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Number  of  persons  employed  (veterans), 
Number  of  persons  employed  (not  veterans), 


6 
286 


292 


Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  registered. 
Percentage  employed  of  veterans  certified,     . 
Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  whole  number  certified,   . 


9.87 
11.98 
11.91 
21.42 
89.61 
38.93 
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The  several  regisfcration  clerks  in  the  cities  outside  of 
Boston,  where  the  civil  service  labor  miles  apply,  have  filed 
reports  of  the  work  in  their  respective  cities,  which  are 
hereto  annexed. 

Respectfully  submitted, 

WILLIAM  L.  HICKS, 

Registrar  of  Labor. 
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LABOR  SERVICE   IN  CAMBRIDGE. 


To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commissiofij 
State  House,  Boston,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of 

the  business  of  my  office  for  the  year  ending  Sept.  30,  1905. 

Whole  nuQiber  of  applications  received, 1,588 

Number  of  names  restored  from  previous  years,   .  488 

Applicants  registered  during  the  3'ear,    ....   1,050 

Whole  number  of  persons  registered,     .... 1,588 

« 
Number  registered  with  credit  ns  veterans,    ...        15 
Number  registered  without  credit  as  veterans,  .    1,518 

1,683 

Percentage  registered  having  credit  as  veterans, 978 

Percentage  registered  without  credit  as  veterans,  .        .  99.022 

Number  of  requisitions  received, 58 

Number  of  persons  certified  once, 1,044  =:  1,044 

Number  of  persons  certified  twice, 189  =  278 

Number  of  persons  certified  three  times,  13=  39 

Number  of  persons  certified  four  times,         ...  4=  16 

Number  of  persons  certified  five  times,  ....  1  =  5 

Whole  number  of  persons  certified,        ....    1,201 

Whole  number  of  certifications, .    1,382 

Of  the  whole  number  of  certifications  there  were  of 
veterans, 12,  or  .87  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 1,370,  or  99.13  per  cent. 

Number  of  persons  employed  (veterans),      ...        10 
Number  of  persons  employed  (not  veterans),        .        .      834 

844 
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Percentage  employed  of  veteraDS  registered, 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  whole  number  registered, 
Percentage  employed  of  veterans  certified,    . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,  . 


.  66.66 
.  54.94 
.  55.06 
.  88.38 
.  60.87 
.  61.07 
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MASSACHUSETTS  CIVIL   SERVICE. 


LABOR  SERVICE  IN   NEW   BEDFORD. 


To  WiLUAM  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 
State  House,  Boston,  Mass. 

Sir:  —  I  herewith  submit  a  full  and  complete  report  of 

the  business  of  my  office  for  the  year  ending  Sept.  30,  1905. 


Whole  number  of  applications  reeeiyed, 


Number  of  names  restored  from  previous  years. 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered,     . 


Number  registered  with  credit  as  veterans,    . 
Number  registered  without  credit  as  veterans, 

Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans, 


Number  of  requisitions  received,    . 

Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice, . 


Whole  number  of  persons  certified. 
Whole  number  of  certifications, 


32 
172 


3 
201 


204 


204 


204 


1.47 
98.53 

24 


68  = 
4  = 

67 


63 

8 


71 


Of  the  whole  number  of  certifications  there  were  of 
veterans, 1,  or  1.41  per  cent. 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 70,  or  98.59  per  cent. 


Number  of  persons  employed  (veterans). 
Number  of  persons  employed  (not  veterans). 


1 
35 


36 


Percentage  employed  of  veterans  registered. 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  registered. 
Percentage  employed  of  veterans  certified,    . 
Percentage  employed  of  others  (not  veterans)  certified, 
Percentage  employed  of  whole  number  certified,  . 


.  33.33 
.  17.41 
.  17.65 
100.00 
.  50.00 
.  50.70 
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LABOR  SERVICE  IN  WORCESTER,  MASS. 


To  WiLUAH  L.  Hicks,  Registrar  of  Lahor^  Civil  Service  Commiaaion^ 
Slate  House,  Boston,  Mass, 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of 

the  business  of  my  office  for  the  year  ending  Sept.  30,  1905. 


Whole  number  of  applications  received, . 


Number  of  names  restored  from  previous  years. 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered,     . 

Number  registered  with  credit  as  veterans,    . 
Number  registered  without  credit  as  veterans, 

Percentage  registered  having  credit  as  veterans, 
Percentage  registered  without  credit  as  veterans. 


Number  of  requisitions  received. 


Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice, . 
Number  of  persons  certified  three  times, 

Whole  number  of  persons  certified. 
Whole  number  of  certifications, 


Of  the  whole  number  of  certifications 
veterans, 

Of  the  whole  number  of  certifications 
others,  not  veterans. 


453 
384 

34 


837 


837 


837 


683  = 

26  = 

1  = 

609 


4.06 
96.94 

33 

683 

60 

3 


636 


there  were  of 

.    8,  or  1 .  26  per  cent 
there  were  of 

628,  or  98.74  per  cent. 


Number  of  persons  employed  (veterans). 
Number  of  persons  employed  (not  veterans). 


6 
606 


611 


Percentage  employed  of  veterans  registered, . 
Percentage  employed  of  others  (not  veterans)  registered, 
Percentage  employed  of  the  whole  number  registered. 
Percentage  employed  of  veterans  certified,     . 
Percentage  employed  of  others  (not  veterans)  certified. 
Percentage  employed  of  whole  number  certified,  . 


17.66 
62.89 
61.06 
76.00 
80.41 
80.36 
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LABOR  SERVICE   IN  NEWTON,  MASS. 


To  WiLUAM  L.  Hicks,  Registrar  of  Labor^  Civil  Service  Commission^ 
Slate  House,  Boston,  Mass. 

Sir  :  —  I  herewith  submit  a  full  and  complete  report  of 

the  business  of  my  oflSce  for  the  year  ending  Sept.  30,  1905. 

Whole  number  of  applications  received, Ill 

Number  of  names  restored  from  previous  years,  .  .  31 
Applicants  registered  during  the  year,  ....  80 
Whole  number  of  persons  registered,     ....    111 

Number  registered  without  credit  as  veterans,       .        .      Ill 

Ill 

Percentage  registered  without  credit  as  veterans,  ....      100 

Number  of  requisitions  received, 3 

Number  of  persons  certified  once, 50  =        50 

Whole  number  of  persons  certified,        ....        50 

Whole  number  of  certifications, 50 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 50,  or  100  per  cent. 

Number  of  persons  employed  (not  veterans),        .        .        50 

50 

Percentage  employed  of  others  (not  veterans)  registered,    .        .  45 

Percentage  employed  of  whole  number  registered,       ...  45 

Percentage  employed  of  others  (not  veterans)  certified,  100 

Percentage  employed  of  whole  number  certified,  ....  100 
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LABOR  SERVICE  IN  EVERETT. 


To  William  L.  Hicks,  Registrar  of  Labor,  Civil  Service  Commission, 
Stale  House,  Boston,  Mass. 

Sm :  —  I  herewith  submit  a  fall  and  complete  report  of 

the  business  of  my  office  for  the  year  ending  Sept.  30,  1905. 


Whole  Dumber  of  applications  received, . 

Namber  of  names  restored  from  previous  years, 
Applicants  registered  during  the  year,    . 
Whole  number  of  persons  registered,     . 

Number  registered  with  credit  as  veterans,    . 
Number  registered  without  credit  as  veterans. 


Percentage  registered  having  credit  as  veterans. 
Percentage  registered  without  credit  as  veterans, 

Number  of  requisitions  received,    . 


Number  of  persons  certified  once,  . 
Number  of  persons  certified  twice,  . 
Number  of  persons  certified  three  times, 

Whole  number  of  persons  certified. 
Whole  number  of  certifications. 


76 


6 
132 


188 


188 


188 


4.86 
96.66 

10 


61  = 

18  = 

101 


102 
64 


188 


Of  the  whole  number  of  certifications  there  were  of 
veterans, 4,  or  2.18  per  cent 

Of  the  whole  number  of  certifications  there  were  of 
others,  not  veterans, 184,  or  97.87  per  cent. 


Number  of  persons  employed  (veterans), 
Number  of  persons  employed  (not  veterans). 


Percentage  employed  of  veterans  registered, 
Percentage  employed  of  others  (not  veterans)  registered. 
Percentage  employed  of  whole  number  registered. 
Percentage  employed  of  veterans  certified,    . 
Percentage  employed  of  others  (not  veterans)  certified, 
Pexventage  employed  of  whole  number  certified,  *. 


4 
72 


76 

.  66.66 
.  64.64 
.  66.07 
100.00 
.  89.18 
.  40.42 
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[Bbtisbd  Laws,  Chapter  19.] 
OF  THE   CIVIL   SERVICE. 

CIVIL   SERYICE   COMMISSION   AND    OFFICEBS. 

SmmSrion  SECTION  1.     The  goveruor  shall  annually,  in  May  or  June, 

l?t^i?^*  ik     with  the  advice  and  consent  of  the  council,  appoint  a  civil  ser- 

188  Mms.  603.  '      *^*^ 

vice  commissioner  for  a  term  of  tliree  years  from  the  first  Mon- 
day of  July  following.     All  appointments  shall  be  so  made 
that  not  more  than  two  commissioners  shall  at  the  time  of  any 
appointment  be  members  of  the  same  political  party.     Each 
commissioner  shall  be  paid  five  dollars  for  each  day's  service 
and  his  travelling  and  other  expenses  incurred  in  the  perform- 
ance of  his  official  duties. 
i^rSSy^?''      Section  2.     The   commissioners  may  appoint  a  chief  ex- 
iSs'S?**^*    *™i^®r,   who,   under  their    direction,   shall    superintend    any 
1895*  378*  ^^'     examination  held  under  the  provisions  of  this  chapter  and  per- 
rl  Op.  A.  G.      form  such  other  duties  as  they  may  prescribe.     He  shall  receive 
an  annual  salary  of  three  thousand  dollars,  and  travelling  ex- 
penses incurred  in  the  performance  of  his  official  duties.     They 
may  appoint  a  secretary  who  shall  receive  an  annual  salary  of 
two  thousand  dollars.     They  may  appoint  a  registrar  of  labor, 
who  shall,  under  their  direction,  supervise  the  administration 
of  civil  sei-vice  rules  applicable  to  the  public  labor  service  of 
the  commonwealth  or  of  any  city  thereof.     He  shall  receive  an 
annual  salary  of  two  thousand  dollars,  and  his  travelling  ex- 
penses.    They  may  incur  other  expenses   not  exceeding  the 
annual  appropriation  therefor. 
witneBBM  and        SECTION  3.     The  Commissioners  or  anv  of  them,  in  an  investi- 

testlmoDy.  *' 

1891, 140.  gation  by  them,  may  summon  witnesses,  administer  oaths  and 
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take  testimony.     The  fees  of  such  witnesses  shall  be  the  same  see  aiM> 
as  for  witnesses  before  the  superior  court,  and  shall  be  paid        '  ^^  *  *    ' 
from  the  appropriation  for  the  incidental  expenses  of  the  com- 
missioners. 

Section  4.  They  may  designate  persons  in  the  official  ser-  EzamiDers. 
vice  of  the  commonwealth  or  of  any  city  or  of  any  town  wherein  ^^^*  '^^  *  ^' 
this  chapter  is  in  force,  who  shall,  with  the  consent  of  the  head 
of  department  or  office  in  which  any  such  person  serves,  act  as 
examiners  of  applicants  for  public  employment.  But  no  per- 
son shall  serve  as  such  examiner  when  any  relative  or  connec- 
tion by  marriage,  within  the  degree  of  first  cousin,  shall  be  an 
applicant. 

Section  5.     They  shall  keep   records  of  their  proceedings  Beoordsand 
and  of  examinations  made  by  them  or  under  their  authority.  18^1,820^552,' 
Recommendations  of  applicants  received  by  them  or  by  any  Amended  by 
aSkxT  authorized  to  make  appointments  or  to  employ  laborers  iio2.  *    ^  ^ 
or  others,  within  the  scope  of  such  rules,  shall  be  preserved. 
Sadi  records   and  recommendations  shall,  under  regulations 
approved  by  the  governor  and  council,  be  open  to  public  inspec- 
tion.   The  commissioners  shall  from  time  to  time  suggest  to 
the  general  court  appropriate  legislation  for  the  administration 
and  unprovement  of  the  civil  service  and  shall  annually  before 
the  tenth  day  of  Januai*y  make  a  report  which  shall  contain  any 
rales  adopted  under  the  provisions  of  this  chapter. 


RULES. 

Section  6.     The  commissioners  shall  from  time  to  time  pre-  Ruiee. 

TftRi   320   S  2 

pare  roles  regulating  the  selection  of  persons  to  fill  appointive  iss  kw.  wi. 
positions  in  the  government  of  the  commonwealth  and  of  the  145  mmb!  sstj 
several  cities  thereof  and  the  selection  of  persons  to  be  employed    ^' 
as  laborers  or  otherwise  in  the  service  of  the  commonwealth  and 
Baid  several  cities,  and  altering,  rescinding,  amending  or  add- 
ing to  the  rules  now  established.     Such  rules  may  be  of  general 
or  limited  application  and  shall  take  effect  only  when  approved 
hy  the  governor  and  council. 

Section  7.     The  rules  heretofore  prepared  by  the  commis-  ADpUcaUon  of 
noners  and  now  in  force  shall  continue  in  force,  and  such  rules,  1884/320,  |u. 
and  those  hereafter  prepared  by  them  and  approved  by  the  gov-  isoe!  6i7|  5  8*. 
ernor  and  council  shall  be  administered  by  the  commissioners.  145  mms*.  590*. 

178  Mms.  186. 
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178  Mai 
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They  Bhall  uot  be  inconsistent  with  law,  may  be  of  general  or 
limited  application  and  shall  include  provisions  for :  — 

The  classification  of  the  positions  and  employments  to  be 
filled. 

Open  competitive  and  other  examinations  to  test  the  practical 
fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  with  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  service. 

A  period  of  probation  before  an  appointment  or  employment 
is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.  Changes  in  the  rules  shall  forthwith,  when  ap- 
proved, be  printed  for  distribution,  and  a  certified  copy  thereof 
sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  town 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.  In  such  publication  the  date  when  such 
changes  shall  take  effect  shall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication. 

Section  9.  Judicial  ofllcers  and  ofl3cers  elected  by  the  people 
or  by  a  city  council,  or  whose  appointment  is  subject  to  con- 
firmation by  the  executive  council  or  city  council  of  any  city, 
officers  elected  by  either  branch  of  the  general  court  and  the 
appointees  of  such  officers,  heads  of  principal  departments  of 
the  commonwealth  or  of  a  city,  the  employees  of  the  treasurer 
and  receiver  general,  of  the  board  of  commissioners  of  savings 
banks,  and  of  the  treasurer  and  collector  of  taxes  of  any  city, 
two  employees  of  the  city  clerk  of  any  city,  teachers  of  the 
public  schools,  the  secretaries  and  confidential  stenographers 
of  the  governor,  or  of  the  mayor  of  any  city,  police  and  fire 
commissioners  and  chief  marshals  or  chiefs  of  police  and  fire 
depaitments,  shall  not  be  affected  as  to  their  selection  or  ap- 
pointment by  any  rules  made  as  aforesaid  ;  but,  with  the  above 
exception,  such  iniles  shall  apply  to  members  of  police  and 
fire  departments. 
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SPECIAL   PROVISIONS   APPLICABLE   TO   BOSTON. 

Section  10.     Engineers,  janitors  and   all   persons  having  ciMsifleatioii 
charge  of  steam  boilers  and  furnaces  in  the  school  buildings  in  in  cSu^of* 
the  city  of  Boston,  and  truant  officers  appointed  by  the  school  school  hoiues 
committee  of  said  city,  shall  be  classified  and  appointed  pursu-  i889, 352. ' 
ant  to  this  chapter  and  the  rules  thereunder. 

Section  1 1 .     Persons  five  feet  five  inches  in  height  or  over,  QuaUficatious 

of  flremen  in 

if  otherwise  qualified,  shall  be  eligible  to  appointment  in  the  Boston. 

is        J         ^         \      ^   xu         ..         ^   T^    ^  r^   11  ,  .  .J   PUcingonllst 

fire  department  of  the  city  of  Boston.  Call  members  m  said  for  permanent 
department  who  have  served  three  or  more  successive  years  18^  266,  Si. 
shaU,  upon  application  to  the  civil  service  commissioners,  be 
placed  upon  the  eligible  list  for  appointment  as  permanent  men 
without  further  examination,  and  may  at  the  discretion  of  the 
fire  commissioner  be  appointed  at  the  same  salary  as  perma- 
nent men  who  have  served  three  or  more  years  in  said  service. 


applications. 

Section  12.     Every  application  shall  state  under  oath  the  statemenuof 
full  name,  residence  and  post  ofidce  address,  citizenship,  age,  examtnation.' 
place  of  birth,  health  and  physical  capacity,  right  of  preference  iggg'iga!*^ ' 
as  a  veteran,  previous  employment  in  the  public  service,  busi-  JS.  ***'     ' 
ness  or  employment  and  residence  for  the  previous  five  years, 
and  education  of  the  applicant,  and  such  other  information  as 
may  reasonably  be  required  relative  to  his  fitness  for  the  public 
service. 

Applicants  for  positions  in  the  labor  service  of  the  common-  Application  for 
wealth  or  of  the  cities  thereof  shall,  to  the  number  of  five  hun-  mfJicc^ 
dred,  be  allowed  to  register  on  the  first  Monday  of  February,  ^*'"»'^* 
May,  August  and  November  in  each  year,  at  the  places  ap- 
pointed therefor. 

examinations  and  lists. 

Section  13.     No  question  in  any  examination  shall  relate- Scope  of 
to,  and  no  appointment  to  a  position  or  selection  for  employ-  i8«f^82o,  %  le. 
ment  shall  be  affected  by,  political  or  religious  opinions  or 
affiliations.     Examinations  shall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  the  capacity  and  fitness  of  the 
applicants.     The  examination  of  applicants  for  employment  as 
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laborers  shall  relate  to  their  capacity  for  labor  and  habits  of 
sobriety  and  industry  and  to  the  necessities  of  themselves  and 
their  families. 

Section  14.  No  person  in  the  public  service  shall  wilfully  and 
corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  right 
of  examination ;  or  wilfully  or  corruptly  make  a  false  mark, 
grade,  estimate  or  report  upon  the  examination  or  proper  stand- 
ing of  any  person  examined  hereunder,  or  aid  in  so  doing ;  or 
wilfully  or  corruptly  make  any  false  representation  concerning 
the  same  or  concerning  the  person  examined ;  or  wilfully  or 
corruptly  furnish  to  a  person  special  or  secret  information,  for 
the  purpose  of  improving  or  injuring  the  prospects  or  chances 
of  appointment,  employment  or  promotion  of  any  person  so 
examined  or  to  be  examined. 

Srction  15.  The  commissioners,  within  five  days  after  the 
results  of  an  examination  have  been  ascertained,  shall  prepare 
a  list  of  the  applicants  who  have  passed  the  examination,  with 
the  standing  of  each ;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of  the 
persons  so  certified  which  shall  be  open  to  public  inspection. 


Vendor  or 
user  of  liquor 
ineligible. 
1884, 820,  $  8. 


Convicts  ineli- 
gible for  one 
year. 

1884, 820, }  4. 
1888,334. 
ri  Op.  A.  G. 

Recommenda- 
tions of  public 
otflcers  re- 
stricted. 
1884, 320,  $5. 


Name,  etc.,  of 
appointees  to 
be  reported  to 
commissioners. 
1884,  830,  §  22. 


APPOINTMENTS. 

Section  16.  No  person  habitually  using  intoxicating  liquors 
to  excess  and  no  vendor  of  intoxicating  liquors  shall  be  ap- 
pointed to  or  retained  in  any  office,  appointment  or  employ- 
ment to  which  the  provisions  of  this  chapter  apply. 

Section  17.  No  person  shall  be  appointed  to  or  employed 
in  any  office  to  which  the  provisions  of  this  chapter  apply  within 
one  year  after  his  conviction  of  any  ciime  against  the  laws  of 
this  commonwealth. 

Section  18.  No  recommendation  of  an  applicant  for  a  posi- 
tion or  employment  under  the  provisions  of  this  chapter  given 
by  any  member  of  the  general  court,  alderman  or  councilman, 
except  as  to  the  character  or  residence  of  the  applicant,  shall 
be  received  or  considered  by  any  person  concerned  in  making 
the  appointment  under  this  chapter. 

Section  19.  The  name  and  residence  of  every  person,  ex- 
cept laborers,  appointed  to,  promoted  or  employed  in  a  position 
coming  within  the  rules  governing  the  civil  service,  the  designa- 
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tion  of  such  position  and  the  rejection  or  discharge  of  every  such 
person,  shall  forthwith  be  repoiled  to  the  commissioners  by  the 
officer  making  such  appointment,  promotion,  rejection  or  dis- 
charge, or  providing  such  employment. 

veterans'  preference. 

Section  20.  The  word  ^^  veteran  "  in  this  chapter  shall  mean  Deflnition  of 
a  person  who  has  served  in  the  army  or  navy  of  the  United  I896,6i7,*f5i,6. 
States  in  the  war  of  the  rebellion  and  was  honorably  discharged 
therefrom,  or  a  citizen  of  this  commonwealth  who  distinguished 
himself  by  gallant  and  heroic  conduct  while  serving  in  the  anny 
or  navy  of  the  United  States  and  has  received  a  medal  of 
honor  from  tlie  president  of  the  United  States. 

Section  21.      A  veteran  may  apply  for  examination  under  Application  of 
the  rules,  and  if  he  passes  the  examination,  shall  be  preferred  IxamiDstioD. 
in  appointment  and  employment  to  all  persons  not  veterans,  lisoltrsl 
The  commissioners  shall  cause  the  names  of  the  veterans  who  Jf^**  ^**  **  ^"^^ 
pass  the  examination  to  be  placed  upon  the  eligible  list  in  the  iJTmmV.gIt. 
order  of  their  respective  standiug,  above  the  names  of  all  other  JSJ.**"**  ^*' 
applicants,   and  to  be  certified  to  the  appointing  officers  for  iis^Sio^j*  ^* 
appointment  and  employment  in  preference  to  other  applicants,  ^  4^°  Aci?of^ 
aod  the  appointment  or  employment  shall  be  made  from  the  ^•*^- 
list  so  certified,  but  this  section  shall  not  apply  to  the  detective 
department  of  the  district  police.      Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  22.      A  veterau  may  apply  for  appointment  to  or  Application  for 
for  employment  in  the  classified  public  service  without  exami-  isSS.  6^m¥.' 
nation.     In  such  application,  he  shall  state  under  oath  the  facts  ^^    *"'  ^^ 
required  by  the  rules.      Age,  loss  of  limb  or  other  disability 
which  does  not  in  fact  incapacitate  shall  not  disqualify  him  for 
appointment  or  employment  under  the  provisions  of  this  sec- 
tion.    Appointing  officers  may  make  requisition  for  the  names 
of  any  or  all  such  veterans  and  appoint  or  employ  any  of  them. 

Section  23.     No  veteran  who  holds  an  oflSce  or  employment  Removal  of 

.  veteran  only 

m  the  public  service  of  the  commonwealth,  or  of  any  city  or  after  bearing, 
town  therein,  shall  be  removed  or  suspended,  or  shall,  without  ismIsitjss. 

1901  889. 

his  consent,  be  transferred  from   such  ofllce  or  employment,  175  Jia0a.489. 
nor  shall  his  ofiSce  be  abolished,  nor  shall  he  be  lowered  in  as  amended  i>7 
rank  or  compensation^  except  after  a  full  hearing  of  which  1905. ' 
he  shall  have  at  least  seventy-two  hours*  written  notice,  with 
a  statement  of  the  reasons  for  the   contemplated   removal. 
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suspensiou,  transfer,  lowering  in  rank  or  compensation,  or 
abolition.  The  hearing  shall  be  before  the  state  board  of  con- 
ciliation and  arbitration,  if  the  veteran  is  a  state  employee,  or 
before  the  mayor  of  the  city  or  selectmen  of  the  town  of  which 
he  is  an  employee,  and  the  veteran  shall  have  the  right  to  be 
present  and  to  be  represented  by  counsel.  Such  removal, 
suspension  or  transfer,  lowering  in  rank  or  compensation,  or 
such  abolition  of  an  office,  shall  be  made  only  upon  a  written 
order  stating  fully  and  specifically  the  cause  or  causes  therefor, 
and  signed  by  said  board,  mayor  or  selectmen,  after  a  hearing 
as  aforesaid. 

Section  24.  The  rules  shall  provide  for  the  employment  of 
veterans  in  the  labor  service  of  the  commonwealth  and  of  the 
cities  and  towns  thereof,  in  the  class  for  which  they  make 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  laborers 
that  the  work  to  be  performed  requires  young  and  vigorous 
men,  and,  upon  investigation,  the  commissioners  are  satisfied 
that  such  certificate  is  true,  they  may  fix  a  limit  of  age  and 
certify  only  those  whose  age  falls  within  such  limit.  In  cities 
and  towns  in  which  the  provisions  of  this  chapter  and  the  rules 
governing  the  civil  service  have  not  been  applied  to  the  labor 
serN'ice,  the  selectmen  and  the  city  councils  shall  take  any 
necessary  action  to  secure  the  employment  of  veterans  in  the 
labor  service  of  their  respective  cities  and  towns  in  preference 
to  all  other  persons  except  women. 

Section  25.  Any  person  in  the  classified  public  service  of 
the  commonwealth  or  of  any  city  or  town  thereof  who  resigns 
such  office  or  leaves  such  service  for  the  purpose  of  enlisting 
and  serving  in  the  array  or  navy  of  the  United  States  or  in  the 
militia  of  this  commonwealth  in  time  of  war  and  so  enlists  and 
serves,  may  at  any  time  within  one  year  after  his  honorable 
discharge  from  such  military  or  naval  ser\Mce  be  appointed  to 
or  employed  in  his  former  or  a  similar  position  or  employment, 
without  application  or  examination. 


Pnbllc  offioera 
not  to  aoUolt 
contrtbiitioDB 
for  political 


,820.18. 


CORRUPT  PRACTICES. 

Section  26.  No  councillor,  member  of  the  general  court, 
alderman  or  councilman,  or  any  officer  or  employee  of  any  of 
said  bodies,  and  no  executive  or  judicial  officer  of  the  common- 
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wealth,  no  clerk  or  employee  of  any  department  or  branch  of 
the  government  of  the  commonwealth  and  no  executive  officer, 
clerk  or  employee  of  any  department  of  a  city  shall  personally 
solicit  or  receive,  directly  or  indirectly,  or  be  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contri- 
bution for  any  political  purpose  whatever ;  but  this  shall  not 
forbid  such  persons  to  be  members  of  political  organizations 
or  committees. 

SscnoN  27.     No  person  shall  solicit  in  any  manner  whatever  SoUoitaUoDi 
or  receive  any  contribution  of  money  or  other  thing  of  value  for  official  buUd- 
any  political  purpose  whatever  in  a  room  or  building  occupied  isfZ'sao.jj. 
for  the  performance  of  official  duties  by  an  officer  or  employee 
of  the  conmionwealth  or  of  any  city  herein. 

Section  28.     No  officer  or  employee  of  the  commonwealth  ^J^^not Sb^* 
or  of  any  city  or  town  wherein  this  chapter  is  in  force,  shall  jf^^J^^J^ 
dischaige,  promote,  or  degrade  an  officer  or  employee,  or  change  JJJJ^Hg 
his  official  rank  or  compensation,  or  promise  or  threaten  so  to  1*2  mms.  9o,'»5. 
do,  for  giving,  withholding  or  neglecting  to  make  a  contribution 
of  money  or  other  valuable  thing  for  a  political  purpose. 

Section  29.     No  officer,  clerk  or  other  person  in  the  service  Gifts  for 
of  the  commonwealth  or  of  any  city  or  town  wherein  this  chapter  forbidden.  ^ 

1884  320  8  • 

is  in  force  shall,  directly  or  indirectly,  give  or  deliver  to  an       * 
officer,  clerk  or  person  in  said  service,  or  to  any  councillor, 
member  of  the  general  court,  alderman,  councilman  or  commis- 
sioner, any  money  or  other  valuable  thing  on  account  of,  or  to 
be  applied  to,  the  promotion  of  any  political  object  whatever. 
Section  30.     No  person  in  the  service  of  the  commonwealth  coerdoo  of 

political  action 

or  of  any  city  or  town  wherein  this  chapter  is  in  force  shall  use  forbidden. 
his  official  authority  or  influence  to  coerce  the  political  action  of       '     '      * 
any  person  or  body,  or  to  interfere  with  any  election. 
Section  31.     No  person  in  the  public  service  shall,  for  that  Public  offlcen, 

etc.,  not  re- 

reason,  be  under  obligation  to  contribute  to  any  political  fund,  quired  to  eon- 

^  J  1.^     1  .  J      i_   11         I^  iT  J  tributeto 

or  to  render  any  political  sei*vice,  and  shall  not  be  removed  or  political  fund. 
otherwise  prejudiced  for  refusing  to  do  so.  142  iiaM.  90, 05. 

Section  32.     No  person  holding  a  public  office  or  in  nomina-  Corrupt  meth- 
don  for,  or  seeking  a  nomination  for,  or  appointment  to,  an  ing  nomina- 
office,  shall  corruptly  use  or  promise  to  use,  directly  or  in-  T)^*bite<i. 
directly,  any  official  authority  or  influence  to  confer  upon  any   *^*     '  *    * 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  employ- 
ment, or  a  nomination,  confirmation,  promotion  or  increase  of 
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salary,  upon  the  cousideration  or  condition  that  the  vote, 
political  influence  or  action  of  any  person  shall  be  given  or 
used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.  No  city  shall  pay  a  bill  incuiTcd  by  any  official 
thereof  for  wines,  liquors  or  cigars ;  nor  shall  a  city  pay  a  bill 
for  refreshments  furnished  to  an  official  of  said  city  if  the 
amount  for  any  one  day  exceeds  one  dollar  for  each  member  of 
the  government  of  said  city  wlio  certifies  over  his  own  signature 
to  the  correctness  of  the  bill. 


Enforcement 
of  rules. 
1901,  612. 


Penalties. 
1884,  820. 
1895,  501, 


1884,  820.  «  24. 
1,1  5. 


GENERAL    PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis- 
sioners, a  person  is  appointed  or  employed  in  the  public  service 
classified  under  civil  service  rules  in  violation  of  any  such  rules, 
the  commissioners  shall,  after  written  notice  mailed  to  the 
appointing  or  employing  officer  or  olficers  and  to  such  person, 
notify  in  writing  the  treasurer,  auditor  or  other  disbursing  officer 
of  the  commonwealth,  city  or  town  in  whose  service  such  person 
is  so  employed,  and  the  payment  of  any  compensation  to  such 
person  shall  be  illegal  and  shall  cease  at  the  expiration  of  one 
week  after  the  mailing  of  the  latter  notice,  until  the  legality 
of  such  appointment  or  employment  is  duly  established.  The 
attorney  general  may,  within  thirty  days  after  said  notice  to 
such  treasurer,  auditor  or  other  disbursing  officer,  file  in  the 
superior  court,  sitting  in  equity  for  the  county  in  which  such 
appointee  or  employee  was  appointed  or  employed,  an  informa- 
tion in  the  nature  of  a  quo  warranto  against  such  appointee  or 
employee,  and  the  superior  court  or  any  justice  thereof  shall 
have  jurisdiction  to  hear  and  determine  the  same.  At  any  time 
after  the  beginning  of  such  proceedings  the  court  may,  if  it  is 
of  opinion  that  there  is  reasonable  doubt  whether  the  employ- 
ment of  such  person  is  in  violation  of  such  rules,  order  that  the 
compensation  accruing  to  the  person  notified  shall  be  paid  to 
him  until  otherwise  ordered  by  said  court.  If  the  attorney 
general  shall  fail  within  said  thirty  days  to  file  such  informa- 
tion, the  said  notice  shall  be  regarded  as  null  and  void. 

Section  35.  Whoever  makes  an  appointment  to  office  or 
selects  a  person  for  employment  contrary  to,  or  wilfully  refuses 
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or  otherwise   neglects  to  comply  with,  the  provisions  of  this  189«,617,§tn 
chapter  or  of  any  rule  hereunder  shall,  unless  some  other  ^jenalty 
is  specifically  provided,  be  punished  by  a  fine  of  not  less  than 
one  hundred  nor  more  than  one  thousand  dollars  for  each  offence. 

Section  3G.  This  chapter  shall  be  in  force  in  any  town  of  ^pp^^****°°' 
more  than  twelve  thousand  inhabitants  when  accepted  by  it.  Ig^'JS' 
So  much  of  this  chapter  and  the  rules  established  under  it  as 
relate  to  the  employment  of  laborers,  designated  as  the  ^^  Labor 
Service,"  shall  not  be  in  force  in  any  city  of  less  than  one  hun- 
dred thousand  inhabitants  until  the  city  council,  with  the 
approval  of  the  mayor,  accepts  the  same. 

Section  37.  In  a  town  which  by  a  vote  of  a  majority  of  the  AppUcaUonto 
voters  voting  thereon  at  an  annual  or  special  town  meeting  forces into^s. 
accepts  the  provisions  of  this  section  or  has  accepted  the  cone-  ' 
sponding  provisions  of  earlier  laws,  the  provisions  of  this  chapter 
and  the  rules  made  under  the  authority  thereof  which  relate  to 
the  police  and  fire  forces  of  cities  except  Boston  shall  apply  to 
all  members  of  the  regular  or  permanent  police  and  fire  forces, 
or  to  the  call  fire  force,  or  to  either  of  said  forces,  of  a  town. 
Sach  vote  may  limit  the  application  of  the  provisions  of  this 
chapter  and  of  the  rules  made  thereunder  either  to  the  police 
force  or  to  the  fire  force  of  such  town,  or  it  may  extend  such 
application  to  both  of  said  forces.  Upon  such  vote  of  accept- 
ance, each  member  of  the  force  or  forces  included  therein  and 
within  the  classified  civil  service  shall  continue  to  hold  his  oflSce 
until  his  death,  resignation  or  removal.  He  shall  not  be  re- 
moved except  for  cause  shown  after  a  full  hearing  before  the 
board  or  ofl3ccr  of  the  town  having  power  to  make  removals, 
and  such  member  shall  have  the  right  to  be  present  at  such  hear- 
ing and  to  be  represented  by  counsel. 


[Betisbd  Laws,  Ghaptbb  24.] 

Section  24.     A  city  may  appropriate  money  for  the  enforce-  foreSorcement 
ment  therein  of  the  laws  relating  to  its  civil  service.  Taw.     '^    ^ 

1887,  345. 
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Appointment 
andoUitlAea- 
tion  of  traant 
ofQcars  in  Bos- 
ton. 


[Acts  of  1893,  Cuaptbb  263.] 
An  Act  placing  truant  officers   in  the  cmr  op   boston 

UNDER  civil   SERVICE   RULES. 

Be  it  enacted,  etc.,  as  follows : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  April  24,  1893. 


[Rbvisbd  Laws,  Chapteb  225.] 
watchmen'  Section  10.     An  officcr  in  a  jail  or  house  of  correction  may 

MM,  849.  '        be  transferred  to  the  state  prison,  the  Massachusetts  reform- 

A«  amended  by  *■ 

c^4,Aouof  atory,  or  the  temporary  industrial  camp  for  pnsoners  as  a 
watchman  ;  and  if  the  place  in  which  he  is  employed  is  not  in 
the  classified  list  prepared  by  the  civil  service  commissioners, 
they  shall  give  him  a  non-competitive  examination  as  to  his 
fitness,  upon  receipt  from  the  warden  of  the  state  prison,  the 
superintendent  of  the  Massachusetts  reformatory  or  the  super' 
intcndent  of  the  temporary  industrial  camp  for  prisoners  of  a 
statement  that  the  appointment  of  such  officer  is  desired  and 
that  he  possesses  particular  qualifications  for  the  work  which 
will  be  required  of  him. 


Reaeire  police 

force. 

1896, 814,55  1,4. 


[Rbvisbd  Laws,  Chaptbr  108.] 
Section  26.  Any  city,  except  Boston,  in  which  the  city 
council,  with  the  approval  of  the  mayor,  accepts  the  provisions 
of  this  and  the  two  following  sections  or  has  accepted  the  cor- 
responding provisions  of  earlier  laws,  may  establish  a  reserve 
police  force;  and  appointments  thereto  shall  be  made  in  the 
same  manner  as  appointments  to  the  regular  police  force  of 
said  city,  subject  to  such  rules  as  the  civil  service  commis- 
sioners may  prescribe. 
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Section  27.  The  number  of  members  of  such  reserve  force  Number  of 
shxill  not  exceed  five  in  cities  in  which  the  number  of  members  iso^su'f  s. 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  the  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  every  three  of  the  regular 
force  above  fifteen  and  not  above  thirty ;  one  for  every  five  of 
the  regular  force  above  thirty  and  not  above  eighty ;  and  one 
for  every  ten  of  the  regular  force  above  eighty. 

Section  28.  The  mayor,  chief  of  police  or  city  marshal  of  a  Powers,  dntieB, 
city  in  which  such  resei've  force  is  established  may  assign  the  iSSefsu.  $  8?' 
members  thereof  to  duty  in  said  city  whenever  and  for  such 
length  of  time  as  said  mayor,  chief  of  police  or  marshal  may 
deem  necessary ;  and  when  on  duty  the  members  of  said  reserve 
force  shall  have  all  the  powers  and  duties  of  members  of  the 
regular  police  force  of  said  city.  The  compensation  of  the 
members  of  said  reserve  force  shall  be  fixed  by  the  city  council. 


[Acts  of  1887,  Chapter  209.] 
Ak  Act  relative  to  appointment  in  the  somerville   fire 

department. 
Be  U  enacted,  etc.,  as  follows  : 

Section  1 .  All  members  of  the  Somerville  fire  department,  Somervuio  Are 
known  as  call  members,  who  were  Appointed  before  the  enact-  ^ 
ment  of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  and  who  have  continued 
three  or  more  years  in  said  service,  shall,  upon  application  to 
the  civil  semce  commissioners,  be  placed  upon  the  eligible 
list  for  appointment  as  permanent  men,  without  any  further 
examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  permanent 
mao  who  has  continued  three  or  more  years  in  said  service. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Somerville.  [^Approved 
Mardi  29, 1897.    Accepted  by  cUy  July  5,  1902. 
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[Acts  op  1898,  Chapter  173.] 
An  Act  relative  to  appointments  in  the  fire  department 

of  the  city  of  lowell. 
Be  it  enacted,  etc,  as  follows : 
Si,y»*°*i£r'       Section  1.    The  chief  engineer  of  the  fire  department  of  the 
M^memK™  of'  ^^^^  ^^  Lowell  may,  on  the  recommendation  of  the  board  of 
?*  ^1^*°*    engineers,  appoint  as  members  of  the  permanent  force,  or  as 
call-men,  without  civil  service  examination,  any  person  who 
has  served  as  call  or  substitute  call-man  in  said  service  for 
three  or  more  successive  years  prior  to  the  passage  of  this  act 
ISSonS^'^        Section  2.     Said  chief  engineer  shall  have  the  power  to  dis- 
offloeri,  etc.       charge  all  subordinate  officers  and  employees  in  the  fire  depart- 
ment of  said  city,  except  the  members  of  said  board,  and,  with 
the  approval  of  said  board,  to  appoint  and  employ  all  such 
officers  and  employees. 
RepeaL  SECTION  3.     All  acts  and  parts  of  acts  inconsistent  herewith 

are  hereby  repealed. 

Section  4.      This  act  shall  take  effect  upon  its  passage. 
[Approved  March  15^  1898. 


[Rbyised  Law8,  Chapter  223.] 
Ageof  appii-         SECTION  3.     The  offlccrs  of  the  state  prison  shall  be  a  war- 

eanto  for  prison  ^ 

5S*M5  MI  4  ^®"'  deputy- warden,  chaplain,  physician  and  surgeon,  clerk, 
engineer,  assistant  engineer,  electrician,  stewai*d  who  shall  be 
employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys, as  many  watchmen,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  wai*den, 
subject  to  the  approval  of  the  prison  commissioners,  may  find 
necessary.  In  certifying  the  names  of  persons  eligible  to 
appointment  as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the  age 
of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 

iB^rmattoM.         SECTION  12.     The  Supreme  judicial  court  shall  have  jurisdic- 

163MMB.440.     |.j^n  Qf  informations  in  the  nature  of  quo  warranto  filed  by  the 

attorney  general  against  a  person  holding^or  claiming  the  right 

to  hold  an  office  or  employment,  the  salary  or  compensation  of 

which  is  payable  by  the  commonwealth,  a  county,  city  or  town. 
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[Acts  of  1900,  Chapter  69.] 
Am  Act  to  extend  the  provisions  of  the  civil  service  act 

TO  TH«   police    and    fire    forces   of   the   town  of  MILTON. 

Be  U  enctcUd,  etc.,  as  follows : 

Section  1.  The  provisions  of  chapter  three  hundred  and  J^'i^J^Pj"^ 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four,  entitled  ''  An  Act  to  improve  the  civil  service  of  the  Coni- 
moQwealth  and  the  cities  thereof,"  and  all  acts  in  amendment 
thereof  and  in  addition  thereto,  and  the  civil  service  rules  there- 
onder  which  relate  to  the  police  and  fire  forces  of  cities  of  the 
Commonwealth  other  than  the  city  of  Boston,  are  hereby  ex- 
tended and  made  applicable  to  all  members  of  the  regular  or 
permanent  police  force  and  to  all  members  of  the  fire  force  of 
tiie  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resigna- 
tion or  removal. 

Section  3.     No  member  of  either  of  said  forces  shall  be  re-  ab  amended  by 

c.  288,  Acta  of 

moved  except  for  cause  shown  after  a  full  hearing  before  the  iw*. 
board  or  officer  of  the  town  having  power  to  make  removals,  at 
which  hearing  the  member  in  question  shall  have  the  right  to 
be  present  and  to  be  represented  by  counsel. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  13^  1900. 


[Acts  of  1900,  Chapter  90.] 
Ah  Act  to  provide  for  the  appointment  of  a  reserve  police 

force  in  the  city  of  fall  mver. 
Be  U  enacted,  etc.,  as  follows  : 

Section  1 .  The  board  of  police  for  the  city  of  Fall  River  Fail  River 
may  from  time  to  time,  as  authorized  by  said  city  and  under  ^°  ^  "* 
soch  rules  as  the  civil  service  commissionera  of  the  Common- 
wealth prescribe,  appoint  suitable  pereons  to  constitute  a  reserve 
pdice  force  for  said  city,  who  shall  be  subject  to  such  rules  and 
regalations  as  the  board  of  police  may  prescribe,  and  who  may 
be  removed  by  said  board  for  any  reason  satisfactory  to  it. 
Said  board  of  police  may  assign  the  members  of  said  reserve 
police  force  to  duty  in  said  city  whenever  and  for  such  time  as 
it  shall  deem  necessary,  and  when  on  duty  they  shall  have  and 
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exercise  all  the  powers  and  duties  held  and  exercised  by  the 
police  of  said  city. 

Section  2.  All  appointments  apon  the  regular  police  force  of 
said  city  shall  be  made  from  the  reserve  police  force,  under  such 
rules  as  the  civil  service  commissioners  of  the  Commonwealth 
may  prescribe ;  and  service  on  the  reserve  police  force  for  not 
less  than  six  months  shall  be  deemed  to  be  equivalent  to  the 
probationary  period  now  required  by  the  rules  of  said  commis- 
sioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  River  such  compensa- 
tion, not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  20^  1900. 


[Acts  of  1900,  Chapter  133.] 
An  Act  to  extend  the  provisions  of  the  civil  service  law 

TO  the  police  and  fire  forces  of  the  town  of  natick. 
Be  it  enacted^  etc.,  as  follows  : 

and'flreiOTTicc.  SECTION  1.  The  provisious  of  Chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  liundred  and  eighty-four, 
entitled  *'  An  Act  to  improve  the  civil  service  of  the  Common- 
wealth and  the  cities  thereof,''  and  of  all  acts  in  amendment 
thereof,  and  the  civil  service  rules  thereunder  which  relate  to 
the  police  and  fire  forces  of  cities  of  the  Commonwealth  other 
than  the  city  of  Boston,  are  hereby  extended  and  made  appli- 
cable to  the  members  of  the  regular  police  force  and  all  mem- 
bers of  the  fire  force  of  the  town  of  Natick. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  oflSces  until  resig- 
nation or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be  re- 
moved except  for  cause  shown,  after  a  full  hearing  before  the 
selectmen  of  said  town,  at  which  hearing  the  member  in  question 
shall  have  the  right  to  be  present  and  to  be  represented  by 
counsel. 

Section  4.  This  act  shall  take  effect  upon  its  acceptance  by 
a  majority  of  the  legal  voters  of  said  town  present  and  voting 
thereon  at  an  annual  town  meeting  or  at  any  town  meeting  duly 
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called  for  the  purpose.  If  the  vote  thereon  is  taken  at  an  annual 
town  meeting  it  shall  be  by  official  ballot  in  answer  to  the  ques- 
tion, ^^  Shall  an  act  passed  by  the  general  court  in  the  year  nine- 
teen hundred,  to  extend  the  civil  service  law  to  the  police  and 
fire  forces  of  Natick,  be  accepted  ?  "     [^Approved  March  8, 1900. 


[Acts  of  1903,  Chapter  102.] 
An  Act  to  extend  the  provisions  of  the  civil  service  act 

to  the  town  op  milton. 
Be  U  enacted,  etc.^  as  follows : 

Section  1.    The  provisions  of  chapter  nineteen  of  the  Revised  ^tendii  to*'* 
Laws  entitled,  "  Of  the  Civil  Service  ",  and  all  acts  in  amend-  MUton. 
inent  thereof  and  in  addition  thereto,  and  the  civil  service  rules 
established  thereunder,  are  hereby  extended  and  made  applicable 
to  the  following  named  offices  in  the  town  of  Milton,  to  wit :  — 

Heads  of  principal  departments  not  elected  by  the  votera,  officers  af- 
diief  superintendents  of  departments,  clerks  and  confidential 
stenographers  of  the  selectmen,  and  all  offices  in  the  public  ser- 
vice classified  in  and  included  by  said  civil  service  rules  in  the 
division  designated  as  the  "  oflicial  service." 

Section  2.     Every  person  holding  an  office  in  the  town  of  Jg^^**' 
Milton,  enumerated  in  section  one,  shall  continue  to  hold  such 
office  until  resignation  or  removal. 

Section  3.     This  act  shall  take  effect  upon  its  acceptance  by  As  amended  by 
a  majonty  vote  of  the  voters  of  said  town  present  and  voting  i904. 
thereon  at  a  town  meeting  duly  called  for  the  purpose  within 
three  years  after  its  passage ;  but  only  one  such  meeting  shall 
be  called.     [Approved  February  25 ^  1903. 


[Acts  of  1904,  Chaftbr  194.] 
Am  Act  relative  to  regulations  concerning  the  height  and 

weight  of  members  of  fire  departments. 
Be  U  enacted,  etc.,  as  follows  : 

Section  1.     No  regulations  concerning  the  height  or  weight  Height  and 
of  persons  who  shall  be  eligible  to  become  members  of  the  fire  members  of 

,  flredepart- 

department  in  any  city  or  town  shall  be  made  or  enforced  menu. 
except  by  the  city  council  of  such  city,  by  the  selectmen  of 


78 


:mas8achusetts  civu.  service. 


such  town,  or  by  the  board  or  officer  having  authority  to  make 
appointments  in  the  fire  department  of  such  city  or  town. 

Section   2.     This  act  shall  take  effect  upon  its  passage. 
^Approved  March  31.  1904. 


Certification 
tiiree  separate 
timee. 


[Acts  of  1904,  Chapter  198.] 
An  Act  relative  to  the  civil  service  rules  and  regula- 
tions. 
Be  it  CTiaciedy  etc,  as  follows : 

Section  1.  No  rules  shall  be  made  or  enforced  by  the  civil 
service  commissioners  which  shall  prevent  the  certiflcation  for 
the  same  office,  on  at  least  three  separate  occasions,  of  any 
person  whose  name  is  on  any  register.  But  in  case  the  said 
commissioners  shall  find  upon  investigation  that  any  person 
who  has  once  or  twice  so  been  certified  is  morally  unfit  to  hold 
the  office  or  position  in  question,  he  shall  not  be  entitled  to  be 
certified  again. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  31,  1904, 


RemovalB,  etc., 
in  classiried 
service. 


Notice  to  he 
given,  etc. 


[Acts  op  1904,  Chapter  314.] 
An  Act  to  regulate  removals  and  suspensions  from  office 

AND    employment   IN   THE    CLASSIFIED    CIVIL    SERVICE. 

Be  it  enacted,  etc  ,  as  follows : 

Section  1.  Every  person  holding  office  or  employment  in 
the  public  service  of  the  Commonwealth  or  in  any  county,  city 
or  town  thereof,  classified  under  the  civil  service  rules  of  the 
Commonwealth,  shall  hold  such  office  or  employment  and  shall 
not  be  removed  therefrom,  lowered  in  rank  or  compensation, 
or  suspended,  or,  without  his  consent,  transferred  from  such 
office  or  employment  to  any  other  except  for  just  cause  and 
for  reasons  specifically  given  in  writing. 

Section  2.     The  person  sought  to  be  removed,  suspended, 


^2«"Acuof^  lowered  or  transferred  shall  be  notified  of  the  proposed  action 
1906.  and  shall  be  furnished  with  a  copy  of  the  reasons  required  to 

be  given  by  section  one,  and  shall,  if  he  so  requests  in  writing, 
be  given  a  public  hearing,  and  be  allowed  to  answer  the 
charges  preferred  against  him  either  personally  or  by  counsel. 
A  copy  of  such  reasons,  notice  and  answer  and  of  the  order  of 
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removal,  suspeusioD  or  transfer  shall  be  made  a  matter  of 
public  record :  provided^  howevery  that  nothing  contained  in  this 
act  shall  be  construed  to  prevent  temporary  suspension  for  a 
period  not  exceeding  thirty  days,  made  without  compliance  with 
the  provisions  of  this  act  and  pending  further  action  under  this 
act.     lApproued  May  P,  1904. 


[Acts  of  1906,  Chapter  100.] 
An  Act  relative  to  the  rank  and  compensation  of  veterans 

employed  in  the  civil  service. 
Be  ii  enacted,  etc.,  as  follows : 

Section  1 .  Section  twenty-three  of  chapter  nineteen  of  the  vetennt,  re. 
Revised  Laws  is  hereby  amended  by  inserting  after  the  word  JSmSod!* 
"abolished",  in  the  fifth  line,  the  words:  —  nor  shall  he  be 
lowered  in  rank  or  compensation, — by  inserting  after  the  word 
"transfer",  in  the  seventh  line,  the  words: — lowering  in  rank 
or  compensation,  —  and  by  inserting  after  the  word  "  transfer", 
in  the  twelfth  line,  the  words :  —  lowering  in  rank  or  compen- 
sation, —  so  as  to  read  as  follows :  —  Section  23.  No  veteran 
who  holds  an  office  or  employment  in  the  public  service  of  the 
Commonwealth,  or  of  any  city  or  town  therein,  shall  be  removed 
or  suspended,  or  shall,  without  his  consent,  be  transferred  from 
sach  office  or  employment,  nor  shall  his  office  be  abolished,  nor 
shall  he  be  lowered  in  rank  or  compensation,  except  after  a 
full  hearing  of  which  he  shall  have  at  least  seventy-two  hours' 
written  notice,  with  a  statement  of  the  reasons  for  the  contem- 
plated removal,  suspension,  transfer,  lowering  in  rank  or  com- 
pensation, or  abolition.  The  hearing  shall  be  before  the  state 
board  of  conciliation  and  arbitration,  if  the  veteran  is  a  state 
employee,  or  before  the  mayor  of  the  city  or  selectmen  of  the 
town  of  which  he  is  an  employee,  and  the  veteran  shall  have  the 
right  to  be  present  and  to  be  represented  by  counsel.  Such 
removal,  suspension  or  transfer,  lowenng  in  rank  or  compen- 
sation, or  such  abolition  of  an  office,  shall  be  made  only  upon  a 
written  order  stating  fully  and  specifically  the  cause  or  causes 
therefor,  and  signed  by  said  board,  mayor  or  selectmen,  after  a 
bearing  as  aforesaid. 

Section  2.     This  act  shall   take  effect  upon  its   passage. 
[Approved  March  9, 1905. 
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CIVIL  SERVICE  RULES. 


In  accordance  with  the  provisions  of  chapter  19  of  the  Ee- 
vised  Laws  of  Massachusetts^  and  acts  in  amendment  thereof^ 
the  following  rules  have  been  prepared  for  the  selection  of 
persons  to  fill  certain  offices  in  the  government  of  the  Com- 
monwealth and  of  cities  and  certain  towns  thereof,  and  for 
the  selection  of  persons  to  be  employed  as  laborers  therein; 
and  all  rules  heretofore  prepared  and  approved  are  hereby 
rescinded. 

Rule  1. 

"dTw"*5i^-''*'      1.  The  term  "city''  or  "cities,"  as  used  in  these  rules, 
**"***•  shall  be  construed  to  include  and  apply  to  every  city  or  town 

in  the  Commonwealth  to  which  such  rules  shall  be  applicable. 
lyigTfflM?^*"*"  ^-  ^^^  ^^^""^  "  appointing  officer,''  in  these  rules,  shall  mean 
defined.  {^^fl  include  any  and  all  persons  and  boards  having  the  power 

of  appointment. 
»D"'deflntd '^'        ^'  -^^^^  word  "  Veteran,"  in  these  rules,  is  used  in  the  sense 

defined  by  law.* 

Rule  2. 

tnlnm^y^^,        ^'  "^'^^  power  to  Tcmovc  or  reduce,  within  the  classified 
wiipoMibiiity     service,  existing  by  law,  on  the  part  of  any  officer  or  board, 
is  not  impaired  by  anything  contained  in  these  rules. 

Rule  3. 

Sr^ing^JUt'*''      1.  The  commissioners  will  make  and  issue,  from  time  to 
"**•••  time,  as  the  needs  of  the  service  require,  such  regulations  as 

may  be  necessary  for  conducting  the  business  of  their  office, 
for  the  instruction  of  their  secretary,  chief  examiner,  regis- 
trar of  labor  and  local  boards  of  examiners,  and  for  carrying 
out  the  provisions  of  these  rules. 

♦  Sec  section  20,  cliaptcr  19,  Revised  Laws. 
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Rule  4. 

1.  For  the  purpose  of  making  examinations  of  applicants,  CommiBBioneni 
the  commissioners  will  designate  persons  to  be  examiners,  and  boarde  of 
may  at  any  time  substitute  another  person  in  place  of  any  one 

so  designated. 

2.  Whenever  the  special  qualifications  required  for  a  posi-  Expert*  to  aid 
tion  are  such  that  assistance  from  experts  in  conducting  an  oertaio  cases. 
examination  is  advisable,  such  experts  may  be  designated  to 

aid  the  examining  board;  and,  so  far  as  practicable,  such  ex- 
perts shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 

Rule  5. 
1.  In  order  that  suitable  provision  may  be  made  for  con-  commiflsioDers 
ducting  examinations  in  the  several  cities,  the  commissioners  locSSuthorities 
will,   from  time  to   time,   apply   to   the   proper  authorities  quaitSf^^etc.^ 
thereof  for  temporary  quarters  and  for  clerical  assistance  in 
receiving  and  filing  applications  for  appointment  in  the  local 
service. 


CLASSIFICATION   OF  THE   SERVICE. 
Rule  6. 
1.  The  offices  and  places  to  be  filled  imder  these  rules  shall  Classification, 

^  two  divisions. 

be  classified  in  two  divisions :  the  first  to  be  known  as  "  The 
Ofiicial  Service  ^^  of  the  Commonwealth  and  the  several  cities 
thereof;  the  second  as  "  The  Labor  Service.^^ 

FIRST  DIVISION. 
Rule  7. 

1.  There  shall  be  two  schedules  under  the  first  division.  First  division, 
known  as  Schedule  A  and  Schedule  B.  a  and  b.       ' 

Schedule  A. 

2.  Schedule  A  shall  include  chief  clerks  and  secretaries,  Amendment*, 
paymasters,  clerks,  copyists,  recorders,  book-keepers,  inspect-  Feb.  I's,  i8»V, 
ors,  agents,  purchasing  agents,  almoners,  visitors,  stenograph-  its  Mass,  iw,  * 
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ers,  typewriters,  messengers,  cashiers,  collectors,  storekeepers, 
stock  keepers,  proof  readers,  and  persons  rendering  service 
similar,  in  the  opinion  of  the  commissioners,  to  that  of  any 
of  the  above-specified  positions,  in  the  service  of  the  Common- 
wealth or  of  any  city  thereof,  under  whatever  designation, 
whether  such  service  is  permanent  or  temporary,  and  whether 
the  same  is  paid  by  time  for  work  done,  by  the  piece,  or  in 
any  other  manner. 

There  shall  be  the  following  classes  in  Schedule  A :  — 

Class  1.  Persons  rendering  service  as  chief  clerks  and  secretaries, 
paymasters,  clerks,  copyists,  recorders,  book-keepers, 
cashiers,  collectors,  storekeepers,  or  any  similar  service, 
whose  annual  compensation  is  at  the  rate  of  eight  hun- 
dred dollars  or  less,  also  messengers,  office  boys,  and 
all  persons,  under  whatever  designation,  performing 
messenger  or  similar  service,  at  said  rate  of  compensa- 
tion :  provided,  however,  that  the  messengers  of  the  gov- 
ernor, and  one  messenger  of  the  mayor  of  any  city,  are 
excepted  herefrom. 

Class  2.  Persons  rendering  similar  service  to  that  specified  in  class 
1,  whose  annual  compensation  is  at  the  rate  of  more  than 
eight  hundred  dollars. 

Class  3.  Agents,  purchasing  agents,  almoners,  inspectors  other  than 
inspectors  of  work,  visitors,  stock  keepers,  proof  readers, 
and  all  persons  rendering  similar  service,  under  what- 
ever designation,  whose  duties  may  be  in  part  clerical. 

Class  4.  Stenographers  and  typewriters. 

Schedule  B. 
There  shall  be  the  following  classes  in  Schedule  B :  — 

Amendment.      Class  1.  Tumkevs,  watchmen,  drivers  of  prison  wagons,  and  all 

Feb.  1,1900.  ^      "  ,    .  ,.,.,, 

other  persons  domg  police  duty  m  the  parks,  public 
grounds,  prisons,  houses  of  detention,  reformatories  and 
in  all  other  public  institutions,  places  and  departments 
of  the  Commonwealth  and  the  several  cities  thereof,  not 
included  in  classes  3  and  4  of  Schedule  B ;  also  watch- 
men, gatemen  and  guards  in  the  public  parks  and  ferries. 
Class  2.  All  members  of  the  fire  department  in  the  city  of  Boston, 
except  call  substitutes. 

^n?«?dinent«.     Class  3.  a.  The  detective  force  of  the  district  police. 

Oct.  1, 1804,  and  ^ 

Feb  1, 1900.  6.  The  inspection  force  of  tlie  district  police 
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c.  Fire  inspectors  and  all  other  persons,  under  whatever  Fbb.  15,  I807. 
designation,  employed  in  detective  work  in  the  fire  mar- 
shal's department  of  the  district  police. 

d.  The  regular  and  reserve  police  forces  of,  and  all  per- 
sons doing  permanent  police  duty  in  and  for  and  paid 
by,  any  city  (as  defined  in  Rule  1),  except  Boston^ 

e.  The  special,  substitute  or  supernumerary  police  forces 
of,  and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by,  any  city,  except  Boston. 

Class    4.  All  members  of  the  regular  and  reserve  police  forces  in 

the  city  of  Boston. 
Class    5.  En^neers  and  assistant  engineers,  draw-tenders  and  as-  OiMiifled 

®  March  1,1886. 

sistant  draw-tenders  employed  on  bridsres  in  the  cities  Amended 

..,      ^  ^^u  Feb.  1,1888, 

of  the  Commonwealth.  Get.  1,  ism,  and 

Class    6.  Foremen  of  laborers,  inspectors  of  work,  and  all  persons,  ^•^•^•^•*^' 

under  whatever  designation,  doing  similar  work  in  the 

Hervice  of  the  Commonwealth  or  any  city  tliereof,  and 

not  included  in  Schedule  A. 
Class    7.  Sub-foremen  of  laborers,  and  all  persons,  under  whatever 

designation,  doing  similar  work  in  the  service  of  the 

Commonwealth  or  any  city  thereof. 

Nov  1  1880 

Class  8.  Janitors,  engineers  and  persons  having  charge  of  school  Oct.'i,*i804.' 
or  other  public  buildings,  or  of  the  heating  apparatus  ^*^  ^*  ^^^' 
thereof,  in  any  city. 

Class    9.  All  members  of  the  regular  or  permanent  and  any  call  March  i.'iaos.' 
member  of  the  fire  force  of  any  city  (as  defined  in  Rule  "^^^^  ^*       ' 
1 ) ,  except  Boston.  ^^^  ^^  ^^ 

Class  10.  All  truant  officers  in  the  city  of  Boston.  ^    '*^      ' 

.Class  11.  Superintendents,  assistant  superintendents,  deputies  and 
persons,  other  than  the  chief  superintendents  of  depart- 
ments, performing  any  of  the  duties  of  a  superintendent 
in  the  service  of  any  city  of  the  Commonwealth.  y^^  j^  j^g^ 

Class  12.  Civil  engineers,  surveyors,  draughtsmen,  transitmen,  level-  g^»  March  1, 
lers,  chainmen,  rodmen,  and  all  assistants,  under  what- 
ever designation,  except  laborers,  in  the  service  of  the 
Commonwealth  or  any  city  thereof.  j^.   ^  ^^^ 

Class  13.  Architects  and  architectural  draughtsmen,  and  all  assist- 
ants, under  whatever  designation,  except  laborers  and 
mechanics,  in  the  service  of  the  Commonwealth  or  any 
city  thereof.  juiyi.i»06. 

Class  14.  Electricians,  electrical  engineers,  and  all  assistants,  under 
whatever  designation,  above  the  grade  of  linemen,  em- 
ployed in  the  service  of  the  Commonwealth  or  any  city 
thereof. 
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Residenee  of 
applicante. 


Qualifications. 

EULE  8. 
1.  An  applicant  for  appointment  to  any  position  to  which 
these  rules  apply  must  be  a  citizen  of  the  United  States, 
who  has  resided  in  the  Commonwealth  for  one  year  next  pre- 
ceding the  date  of  his  application;  and  if  the  application  is 
for  appointment  to  a  position  in  the  service  of  a  city,  the 
applicant  must  also  have  resided  in  the  city  in  which  he  seeks 
service  for  six  months  next  preceding  the  date  of  his  applica- 
tion; but  these  restrictions  shall  not  apply  to  applicants  for 
positions  in  which  special  qualifications  are  required,  or  when, 
in  the  opinion  of  the  commissioners,  it  would  prevent  the 
establishment  of  a  suitable  eligible  list. 


DIsqualiflca. 
tioDB  for  ap- 
pointment. 


Moral 
character. 


Burden  of 
proof. 


Failure  to  prove 
good  character. 


Rule  9. 
1.  No  application  for  appointment  will  be  received  from 
any  vendor  of  intoxicating  liquor  or  any  person  habitually 
using  intoxicating  beverages  to  excess;  or  from  any  person 
who,  within  the  year  preceding  his  application,  has  been  con- 
victed of  any  offence  against  the  laws  of  this  Commonwealth; 
and  the  name  of  any  such  person  may  be  removed  from  any 
eligible  list. 

Rule  10. 

1.  A  good  moral  character  is  an  essential  qualification, 
and  is  of  paramoimt  importance  in  determining  an  appli- 
cant's right  to  admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all 
cases  be  upon  the  applicant,  who  may  be  required  by  the  com- 
missioners to  furnish  evidence  thereof  additional  to  the  cer- 
tificates required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall 
exclude  him  from  examination  and  from  the  eligible  list;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of 
any  criminal  or  disgraceful  act  committed  by  him  or  his  dis- 
missal for  good  cause  from  the  public  service,  shall  be  suffi- 
cient to  exclude  him  from  examination  or  to  remove  his  name 
from  the  list  of  eligibles. 
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4.  No  person  shall  be  so  excluded  from  examination,  and  ^^^^^ 
no  one  shall  be  removed  from  the  eligible  list,  under  this  rule,  *>«»rtng. 
except  after  an  opportunity  to  be  heard  and  upon  a  finding 
of  the  commissioners  and  a  record  thereof,  containing  the 
names  of  the  commissioners  voting  therefor  and  a  statement 
of  the  grounds  of  their  action. 

Rule  11. 
1.  In  Schedule  B  there  shall  be  the  following  requirements  Requiremcnu. 
of  age,  height  and  weight :  — 

a.  In  class  1  applicants  for  appointment  as  metropolitan  park  Amendment*, 
police  officers  and  as  officers  in  the  State  Prison  and  Massa-  Feb.  i,  iwd. 
ehusetts  Reformatory  shall  be  not  less  than  twenty-five  and 
not  over  forty  years  of  age  at  the  time  of  filing  the  applica- 
tion, and  must  be  not  less  than  five  feet  seven  inches  in 
height  and  weigh  not  less  than  one  hundred  and  thirty-five 
pounds ;  provided,  however,  that  the  requirements  as  to  age 
shall  not  apply  to  veterans  seeking  appointment  as  metro- 
politan park  police  officers  or  as  officers  in  the  Massachu- 
setts Reformatory. 

6.  In  class  2  [the  fire  force  of  Boston]  applicants  for  appoint-  Amendment, 
ment  must  be  not  less  than  twenty-two  nor  over  tliirty  peb.  16, 1897?° 
years  of  age  at  the  time  of  making  application ;  provided, 
however,  that  applicants  for  appointment  in  the  call  force 
of  the  fire  department  of  Boston,  who  are  serving  as  call 
substitutes  in  said  department,  may,  for  the  purpose  of 
making  themselves  eligible  under  the  rules  for  examina- 
tion, deduct  from  their  actual  age  any  time  not  exceeding 
^YQ  years  during  which  they  have  served  in  such  capacity ; 
and  provided,  further,  that  applications  for  appointment  to 
the  force  may  be  made  by  persons  serving  in  the  call  force 
who  are  under  forty  years  of  age. 

c.  In  class  3  [the  police  force  of  any  city  other  than  Boston]  Amendment, 
applicants  for  appointment  must  be  not  less  than  twenty-    *  *  ' 
two  nor  over  forty  years  of  age,  and  applicants  for  appoint- 
ment to  the  district  police  force  must  be  not  less  than 
«•  twenty-five  nor  over  forty  years  of  age  at  the  time  of 
filing  the  application ; ''  provided,  however,  that  this  limita-  Amendment, 
tion  as  to  age  shall  not  apply  to  veterans,  except  as  other-    ^  .1W4. 
wise  provided  by  law.*    In  all  cases  in  this  class  applicants 

•  See  chapter  41S,  Acts  of  1902. 
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Amendrntnt. 
Marohl6,1891. 


Amendment, 
liaroh  1, 1893. 


Amendment. 
Nov.  1,1893. 


Amendment. 
Oct.  1, 1894. 


must  be  not  less  than  five  feet  seven  inches  in  height  and 
weigh  not  less  than  one  hundred  and  thirty-five  pounds. 

d.  In  class  4  [the  police  force  of  Boston]  applicants  for  appoint- 

ment must  be  not  less  than  twenty -five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  and 
weigh  not  less  than  one  hundred  and  forty  pounds. 

e.  In  class  9  [the  fire  force  of  cities  other  than  Boston]  appli- 

cants for  appointment  in  the  permanent  force  shall  be  not 
less  than  twenty -two  nor  over  thirty-five  years  of  age  at 
the  time  of  making  application;  provided,  however, that 
call  men  sening  in  the  fire  department,  in  making  applica- 
tion for  the  permanent  force,  may  deduct  from  their  actual 
age  any  time  not  exceeding  ten  years  during  which  they 
have  continuously  served  in  such  capacit}'. 
/.  In  class  10  [Boston  truant  officers]  applicants  for  appoint- 
ment shall  be  not  less  than  thirty  nor  over  forty-five  years 
of  age  at  the  time  of  filing  the  application. 

2.  All  applicants  for  positions  to  wliich  this  rule  applies 
shall  be  measured  in  bare  feet  and  shall  be  weighed  without 
clothing;  and,  except  as  provided  in  this  rule,  there  is  no 
requirement  as  to  age,  height  or  weight;  provided,  however, 
an  age  limit  may  be  recognized,  if  deemed  expedient  by  the 
commissioners,  except  in  case  of  a  veteran. 


ApplieetlonB, 
how  made. 


Application. 
Rule  12. 

1.  Applications  for  positions  in  the  first  division  of  the 
classified  service  may  be  made  at  any  time,  and  shall  be  on 
blank  forms  prescribed  by  the  commissioners;  and  shall  con- 
tain the  information  required  by  law,  and  a  statement  that 
the  applicant  does  not  habitually  use  intoxicating  liquors  to 
excess,  is  not  a  vendor  of  intoxicating  liquors,  and  that  he 
has  not  within  one  year  been  convicted  of  any  crime  against 
the  laws  of  the  Commonwealth.  Applications  for  appoint- 
ment to  positions  in  the  service  of  the  Commonwealth  and 
of  the  city  of  Boston  shall  be  filed  in  the  oflSce  of  the  com- 
missioners in  Boston. 

Applications  for  appointment  to  positions  in  the  service  of 
a  city  other  than  Boston  shall  be  filed  with  the  secretary  of 
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the  local  board  of  examiners  in  such  city,  or  at  such  other 
place  as  the  commissioners  shall  designate. 

2.  Each  application  must  be  supported  by  certificates  o*  JJ^'*^^ 
good  moral  character,  health,  and  physical  and  mental  ca-  cenwcates. 
pacity  for  doing  the  public  work,  the  certificates  to  be  in  such 

form  and  number  as  the  commissioners  shall  prescribe. 

3.  Each  veteran  filing  an  application  shall  furnish  with  fjf^^^^^ 
his  application  evidence  of  his  honorable  discharge  from  the 

army  or  navy  of  the  United  States. 

Rule  13. 
1.  Any  person  possessing  the  required  qualifications,  who  New 
has  taken  an  examination,  may  make  a  new  application  for  •pp"®*****°' 
the  same  service  at  any  time  after  the  result  of  such  ex- 
amination is  determined;  and  if  he  fails  to  pass,  or  to  com- 
plete his  examination  in  regular  course,  his  name  shall  be 
stricken  from  the  eligible  list;  and  if  he  passes  such  examina- 
tion, he  shall  rank  in  accordance  with  the  result. 

RULB  14. 
1.  Every  false  statement  knowingly  made  by  any  person  in  Effect  of  faiee 
his  application  for  examination  and  every  connivance  by  him  *     "*° 
at  any  false  statement  made  in  any  certificate  which  may  ac- 
company his  application,  or  any  complicity  by  him  in  any 
fraud,  shall  be  regarded  as  good  cause  for  excluding  him 
from  the  eligible  list,  or  for  his  removal  or  discharge  after 
appointment. 

Rule  15. 
1.  Defective  applications  will  be  returned  to   applicants  Defective 
with  a  notice  to  amend  the  same.     Whenever  the  application  retnrnSd?"* 
shows  that  the  applicant  is  not  qualified  under  the  rules  and 
regulations,  the  application  will  be  rejected,  and  the  applicant 
notified  of  the  reason  therefor. 

Rule  16. 
1.  The  date  of  the  reception  of  each  application  shall  be  Recepuon  of 
endorsed  thereon,  and  the  application  recorded ;  and  if  the  SSS  n?tice°S> 
applicants  for  admission  to  any  class  are  in  excess  of  the  num-  '^^  ^^ 
ber  that  can  be  examined  at  a  single  examination,  they  will 
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be  notified  to  appear  in  the  order  in  which  their  applications 
are  received;  provided,  however,  that  veterans  shall  have  pre- 
cedence in  such  notification. 


Bxamlnationi, 
cbaraeter, 
Dotiee  of. 


Political  or  re- 
ligloiiA  opiDiona 
not  to  Influence 
appointment*. 


Time  and  place 
of  examination. 


Subjects  of 
examination 
designated. 
Amendment. 
Feb.  1,1900. 


How  graded. 


Per  oentnm  of 
nroflciency 
fixed  by  eom- 
misaionere. 


Bxaminatlona 
where  special 
skill  ana  experi- 
ence are  re* 
quired. 


Examination. 
Rule  17. 

1.  All  examinations  shall  be  absolutely  impartial,  practical 
in  their  character,  and  with  paramount  regard  to  matters 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the 
persons  examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political 
or  religious  opinions  or  aSiliations,  and  no  appointment  or 
selection  to  an  office,  or  for  emplo3rment  within  the  scope  of 
these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 

3.  The  examinations  shall  be  held  at  such  times  and  places 
as  the  commissioners  may  designate,  and  proper  notice 
thereof  given.  So  far  as  practicable,  the  examination  of  ap- 
plicants for  appointment  in  the  service  of  a  city  shall  be  held 
therein. 

Rule  18. 

1.  The  subjects  of  examination  may  be  designated  from 
time  to  time  by  the  commissioners,  and  shall  be  such  as  the 
needs  of  the  service  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  office  sought;  and  for 
this  purpose  the  commissioners  may  subdivide  any  of  the 
classes  provided  under  the  rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading 
the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part 
of  the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment 
whose  standing  upon  a  just  grading  in  the  examination  shall 
be  less  than  the  per  centum  of  proficiency  from  time  to  time 
fixed  by  the  commissioners. 

4.  The  commissioners  may  also  order  examinations  upon 
other  subjects  of  a  technical  or  special  character,  to  test  the 
capacity  which  may  be  needed  in  any  part  of  the  classified 
sernce  which  requires  peculiar  information  or  skill. 
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Rule  19. 

1.  Where  physical  qualifications  are  necessary,  the  com-  Physical 
missioners  will  provide  for  examinations  to  determine  them. 

2.  The  examinations  to  test  the  physical  soundness  of  ap-  By  whom  made. 

AmeDdmeot. 

plicants  for  positions  in  the  classified  service  shall  be  made  Oct.  i,  1894. 
by  the  medical  examiners,  if  for  the  Commonwealth  service, 
and  by  the  city  physicians  or  their  assistants,  if  for  city  ser- 
vice, and  by  the  town  physician,  if  for  toivn  service,  unless 
the  commissioners  shall  appoint  a  physician  to  conduct  such 
examinations.  The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 

3.  Each  applicant  in  any  of  said  classes  may  be  required  ^^y^^^^ 
to  imdergo  such  further  physical  examination  as  the  com-  M»min*ttoii. 
miasioners  may  prescribe,  adapted  to  ascertain  his  special 

fitness  for  the  service  for  which  he  has  applied.  Any  such 
examination  shall  be  made  by  a  suitable  examiner,  to  be  des- 
ignated by  the  commissioners,  and  the  result  shall  be  re- 
corded upon  blanks  provided  for  the  purpose. 

4.  Each  person  examined  shall  be  notified  of  the  result  of  EJJJ  to*bS**™* 
his  examination.  notified. 

Eligible  List. 

Rule  20. 

1.  Those  examined  shall  be  marked  and  graded,  and  shall  SS*\p^Scanu 
have  their  grade  entered  upon  a  register.  Separate  registers  •h«ii  be  graded, 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 

in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  exam-  '^gf'*"" 
ination,  who  shall  have  furnished  satisfactory  evidence  that  examination. 

Amendment. 

he  possesses  the  qualifications  claimed  in  his  application,  shall  Feb.15.i897. 
have  his  name  entered  upon  an  eligible  list  without  exam- 
ination. 

3.  No  person  shall  remain  eligible  more  than  two  years  Kiigiwetwo 
upon  any  eligible  list,  unless  the  list  is  of  persons  possessing   **"' 
special  qualifications;  in  which  case  the  commissioners  may 

by  vote  from  time  to  time  continue  the  eligibility  beyond 
said  period,  and  until  another  list  is  established. 

4.  When  a  person  has  been  regularly  certified  and  appointed  y^fi^SS^ 
under  the  rules,  and  then  suspended  from  employment,  he 
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may  at  any  time  within  one  year  of  such  suspension,  if  within 
two  years  of  the  time  his  name  was  placed  upon  the  eligible 
list,  have  his  name  restored  to  such  list,  to  the  same  effect  as 
though  not  certified. 

Requisition  and  Ceetification. 
Rule  21. 
itoquUitioD.  I    Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 

service,  the  appointing  officer  shall  make  requisition  upon 
the  commissioners  for  the  names  of  eligible  persons. 


Certification  of 
ellglblepersoos. 
AmendmeDt. 
Feb.  16, 1897. 


Appointment. 


Certification 
of  veteran*. 


Wben  certifica- 
tion becomes 
void. 


Rule  22. 

1.  Whenever  any  appointing  officer  shall  make  requisition 
not  expressly  calling  for  women,  the  commissioners  shall  cer- 
tify only  the  names  of  all  veterans  who  have  passed  the  ex- 
amination for  the  position  sought,  in  the  order  of  the 
respective  standing  of  such  veterans  upon  the  eligible  list,  and 
the  position  must  be  filled  by  the  appointment  and  em- 
ployment of  some  veteran  so  certified,  before  the  names  of 
persons  not  veterans  can  be  certified;  and  in  case  there  is  no 
such  veteran  upon  the  list,  then  the  commissioners  shall  certify 
the  names  of  the  three  persons  most  eligible  upon  the  list. 
In  case  such  officer  shall  in  the  requisition  request  the  certi- 
fication of  women,  the  commissioners  shall  certify  the  names 
of  the  three  women  most  eligible. 

2.  The  appointment  and  employment  shall  be  made  from 
the  list  of  names  so  certified,  subject  to  the  provisions  of  the 
following  section :  — 

3.  Whenever  any  appointing  officer  shall  in  the  requisition 
so  request,  the  names  of  any  or  all  veterans  registered  shall 
be  certified,  and  any  of  the  veterans  so  certified  may  be  ap- 
pointed and  employed  in  the  office  or  position  sought. 

4.  Unless  an  appointing  officer  shall,  within  four  weeks  of 
any  certification  of  names  to  him  by  the  commissioners, 
make  and  notify  the  commissioners  of  an  appointment  from 
the  names  certified,  the  certification  shall  become  void  imless 
said  period  of  four  weeks  is  extended  by  vote  of  the  commis- 
sioners. 
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Rule  23. 
1.  Whenever    the    commissioners    are    notified    that    pro-  certification  of 
ficiency   in   any   special   subject,   or  the   possession   of   any  2S!eDdm«nt. 
special  qualification  or  experience,  is  needed  in  the  position    *  *  ' 
to  be  filled,  they  may  certify  the  names  of  three  persons  on 
the  eligible  list  having  the  highest  standing  in  such  special 
subject,  01*  possessing  such  special  qualification  or  experience; 
or  they  may  certify  from  any  list  of  eligibles  in  any  class,  if 
by  them  deemed  suitable. 

Rule  24. 

1.  No  person  on  any  register  shall  be  certified  more  than  Not)6rBODtobe 
three  separate  times  for  the  same  oflSce,  except  upon  the  re-  Santhr^^* 
quest  in  writing  of  the  appointing  oflBcer;  provided,  however,  Jw^JJl^tc.  *** 
if  the  office  requires  special  or  expert  qualifications,  persons 

may,  in  the  discretion  of  the  commissioners,  be  certified  more 
than  three  times. 

2.  In  any  requisition  to  fill  one  vacancy,  three  names  shall  ^^Jg***/*"* 
be  certified.  In  case  the  appointing  officer  shall  make  requi- 
sition to  fill  more  than  one  vacancy,  the  number  of  eligibles 
therefor  shall  be  certified  as  follows :  for  two  vacancies,  four 
names;  for  three  vacancies,  five  names;  then  for  each  multi- 
ple of  three  vacancies,  the  same  multiple  of  five  names;  for 

one  vacancy  over  a  multiple  of  three,  three  names  additional 
to  those  prescribed  for  such  multiple;  for  two  vacancies  over 
a  mtdtiple  of  three,  four  names  in  addition  to  those  prescribed 
for  such  multiple;  provided,  however,  veterans  shall  be  cer- 
tified as  hereinbefore  provided. 

3.  Whenever  an  appointing  officer,  who  shall  have  made  a  Appointmento 


requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint  cerSked. 
a  smaller  number  than  that  of  the  vacancies  named  by  him, 
he  shall  not  make  the  selection  from  the  whole  number  certi- 
fied to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him 
had  the  requisition  stated  the  number  of  vacancies  which  he 
actually  filled. 

Rule  25. 
1.  If  any  law,  regulation  or  requisition  shall  call  for  per-  s«x. 
sons  of  one  sex,  those  of  that  sex  shall  be  certified ;  otherwise 
sex  shall  be  disregarded  in  certification. 
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Certificatioii  of 

additloiua 

naniet. 


Appointment. 


EULB  26. 

1.  Upon  proof  satisfactory  to  the  commissioners  of  the 
advisability  of  so  doing,  they  may  certify  an  additional  name; 
but  in  ever}'  such  case  the  reason  for  so  doing  shall  be  stated 
in  such  certification. 

Appointment. 

Rule  27. 

1.  No  person  shall  be  appointed  in  the  classified  service 
in  the  first  division  except  in  the  manner  provided  in  these 
rules. 

2.  The  appointing  ofiicer,  if  the  vacancy  is  filled,  must  ap- 
point and  employ  a  person  from  the  list  certified  under  these 
rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the 
requirement  of  these  rules  unless  he  is  notified  of  his  appoint- 
ment, and,  if  he  accepts  the  position,  is  actually  employed. 


Bnbstltiitea. 
specials  ana  sn- 


Feb.  1, 1900. 


Rule  28. 
1.  No  person  serving  temporarily,  or  as  a  substitute,  spe- 
^iXdment.***  ^^^^  ^^  Supernumerary  oflBcial,  under  whatever  designation, 
in  any  position  in  the  classified  service,  shall  be  appointed  to 
any  permanent  position  without  requisition  and  due  certi- 
fication; except  where  a  reserve  police  force  has  been  estab- 
lished by  law  in  any  city,  in  which  case  any  appointment  to 
the  permanent  force  shall  be  made  from  the  reserve  force,  and 
may  be  made  without  further  civil  service  examination  or 
certification,  provided  the  person  to  be  appointed  shall  have 
served  at  least  six  months  upon  the  reserve  force. 


Original  ap- 
pointments 
•bail  be  for  a 
probationary 
period. 


Rule  29. 
1.  Every  original  appointment  and  employment  in  the 
permanent  service  in  the  first  division  shall  be  for  the  pro- 
bationary period  of  six  months ;  at  the  end  of  which  time  the 
probationer  shall  become,  by  lapse  of  the  probation  period, 
permanently  appointed  or  employed;  unless  the  appointing 
officer  at  or  before  the  expiration  of  said  period  notifies  the 
person  appointed  and  the  commissioners  that  the  probation- 
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er's  conduct  or  capacity  has  not  been  found  satisfactory,  in 
which  case  the  employment  of  the  appointee  from  the  date 
of  such  notice  shall  cease,  and  he  shall  be  deemed  to  be  out 
of  the  service. 

Rule  30. 
1.  In  the  selection  from  the  persons  whose  names  are  cer-  ADpointiDg 
tified   by  the  commissioners,   the   appointing   officer,   upon  fumuhed  with 
written  requisition  therefor,  will  be  furnished  with  the  ap-  papen^ete. 
plications,  the  certificates  and  examination  papers  of  the  per- 
sons certified;  and,  in  the  exercise  of  his  responsible  power 
of  selection,   he   may   summon   personally   before   him  the 
certified  persons  for  such  inquiries  as  he  may  deem  proper. 
All  papers  furnished  upon  requisition  as  above  must  be  re- 
turned to  the  commissioners  with  the  notice  of  selection. 

Rule  31. 

1.  When  a  person  holding  a  position  exempted  from  civil  J^d"*x5S,"2Si 
service  classification  is  also  appointed  to  a  position  which  position,  etc 
falls  within  the  classification,  and  the  pay  of  which,  in  the 

opinion  of  the  Civil  Service  Commissioners,  is  nominal,  and 
the  duties  of  which  are  incidental  to  those  of  the  unclassified 
position,  the  commissioners  may  treat  such  appointment  as 
provisional,  and  allow  the  emplojrment  to  continue  while 
such  person  is  holding  the  unclassified  position. 

2.  If  there  is  no  suitable  eligible  list,  and  the  commission-  Provuionai 

11       i  1  -ii  .   -i.  .1  .      »PPolntmeiit. 

ers  are  unable  to  comply  with  a  requisition,  they  may,  in  Amendment, 
their  discretion,  allow  a  provisional  appointment,  which  may 
continue  until  a  list  of  eligibles  is  obtained  by  examination; 
or  they  may  authorize  the  appointing  officer  to  select  a  suit- 
able person,  who  shall  be  subjected  to  a  non-competitive  ex- 
amination, and,  if  found  qualified,  shall  be  certified  for 
appointment;  pravided,  however j^  that,  whenever  practicable, 
a  competitive  examination  of  applicants  for  the  office  shall 
be  held;  and  provided,  also,  that  whenever  a  provisional  ap- 
pointment has  been  made  under  this  rule,  and  the  condition 
of  the  emplo3rment  of  the  person  appointed  has  been  changed 
either  by  increase  of  pay  or  change  of  duties,  the  provisional 
employment  of  such  person  shall  cease. 
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Rule  32. 
tobTnotiflSdof  1-  Every  appointing  officer  shall,  within  ten  days,  give 
person  Miected,  ^Qtice  in  writing  to  the  commissioners  of  the  name,  salary 
and  place  of  residence  of  any  person  appointed  and  employed 
in  a  position,  and  of  the  transfer,  promotion,  resignation  or 
removal,  discharge  or  death,  of  any  person  serving  imder  him, 
with  the  dates  thereof. 

Reappointment. 
Rule  33. 
^xamtoSo^      1.  No  examination  shall  be  required  upon  a  reappointment 
Amendment.      ^^  ^^^  pcrson  to  the  Same  office  immediately  upon  the  ex- 
Feb.15,1897.     piratiou  of  his  term  of  office. 

S^TOr^^SrdiV-  ^'  ^y  person  appointed  to  and  employed,  in  accordance 
AmeSdment.  ^^'^^^  *^®  civil  scrvicc  rulcs,  in  any  position  in  the  first 
Feb.  16, 1897.  (Hvision  of  the  classified  service,  who  shall  be  foimd  or  certi- 
fied to  the  commissioners  by  the  proper  authorities  to  have 
been  dismissed  or  separated  therefrom  without  fault  or  de- 
linquency on  his  part,  may  be  reinstated  without  further 
examination,  in  the  same  part  or  grade  of  such  service,  within 
six  months  next  following  such  dismissal  or  separation. 

Tempokaey  Service. 
Rule  34. 
hemo^^tw      ^'  Appointments  in  the  first  division  for  temporary  ser- 
Jim^Sms"*'^*    vice  shall  be  made  in  accordance  with  the  civil  service  rules, 
SeS)exTOpt*etc.  ^^^^P^  ^^  ^asc  of  emergency,  where  the  public  business  would 
oci.*i**SS4.^      suffer  from  delay  in  filling  the  position  as  herein  provided. 
In  no  case  shall  such  appointment  or  employment  for  an 
emergency  continue  for  more  than  ten  days;  and  no  reap- 
pointment or  employment  of  the  same  person,  or  of  another 
to  the  same  position  at  the  end  of  such  period,  shall   be 
allowed,  except  by  consent  of  the  Civil  Service  Commission- 
ers.    In  every  such  case  the  officer  making  the  appointment, 
or  furnishing  the  employment,  shall  report  the  same  to  the 
commissioners  within  five  days,  with  the  reason  therefor  and 
the  time  for  which  the  temporary  appointment  or  employ- 
ment is  necessary. 
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Tkansfeb. 
Rule  35. 

1.  Transfer  within  the  classified  service  without  examina-  Trwisfer  with- 
tion  may  be  made  from  a  position  in  one  department,  oflBce  tton. 

or  institution,  to  a  similar  position  in  another  department, 
oCBce  or  institution,  upon  the  consent  in  writing  of  the  heads 
of  the  respective  departments,  ofiBces  or  institutions,  and  of 
the  commissioners. 

2.  A  person  in  one  class  of  the  first  division  may  be  trans-  Amendment, 
ferred  upon  non-competitive  examination  to  a  different  posi- 
tion in  that  or  any  other  class,  provided  such  person  shall 

have  served  at  least  one  year  in  the  former  position,  including 
any  time  of  probationary  service. 

Pkomotion. 
Rule  36. 

1.  Promotions,  within  the  several  schedules  and  classes  of  q^^J^jJSJ** 
the  first  division  of  the  classified  service,  except  as  herein- 
after provided,  shall,  so  far  as  practicable,  be  made  by  suc- 
cessive grades,  and  shall  be  by  competitive  or  non-competitive 
examination,  except  as  otherwise  required  by  law;  provided, 
however,  that  no  person  shall  be  promoted  who  has  not  served 

at  least  one  year  in  the  lower  position. 

2.  Promotions  from  the  call  to  the  permanent  fire  force  in  Pire  service, 
any  city  except  Boston  shall  be  by  competitive  examination; 
provided,  however,  that  no  application  for  examination  for 

such  promotion  shall  be  filed  by  a  call  man  who  is  over  forty- 
five  years  of  age. 

3.  Promotions  in  class  3  of  Schedule  B  shall,  so  far  as  PoUce  eervice. 
practicable,  be  by  successive  grades  and  by  competitive  or 
non-competitive  examination,  as  the  commissioners  may  de- 
termine; provided,  however,  that  no  special,  supernumerary, 
substitute,  reserve  or  temporary  police  oflBcer,  under  whatever 
designation  except  where  a  permanent  reserve  force  in  any 

city  has  l>een  established  by  law,  shall  be  promoted  to  the 
regular  or  permanent  force,  or  assigned  to  permanent  duty, 
except  after  competition  with  all  applicants  for  said  force. 
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Veterans  pre* 
ferred  In  pro- 
motion. 
Amendment. 

Sept.  1,  igoo. 


4.  In  all  cases  of  promotion  under  this  rule,  any  veteran 
in  the  grade  from  which  the  promotion  is  to  be  made  shall 
be  entitled  to  apply  for  examination,  and  upon  passing  the 
examination  shall  be  preferred  in  such  promotion. 


AppllcaDte  for 
omcee  not 
covered  by 
rules  may  be 


Offices  not  included  in  Bules. 
EuLE  37. 
1.  Upon  the  request  of  any  oflBcer  or  board  having  the 
power  of  appointment  to  any  oflBce  or  position  in  the  service 
of  the  Commonwealth  or  any  of  the  cities  thereof,  to  which 
these  rules  do  not  apply,  the  commissioners  will  furnish 
names  from  any  list  of  eligible  persons  to  fill  a  vacancy  in 
such  office  or  position;  or  they  will,  whenever  practicable, 
hold  competitive  or  non-competitive  examinations  for  such 
oflBce  or  position. 


Amendment. 
Feb.  1, 19U0. 
Word 
"laborer" 
defined. 


Classification. 


Begistration. 


SECOND  DIVISION. 

Labob  Seevice. 

EuLE  38. 

1.  The  word  "laborer,'^  in  these  rules,  shall  be  construed 
to  include  mechanics,  engineers,  janitors,  linemen,  reelmen 
and  all  men  doing  work  connected  with  electrical  appliances, 
laborers,  whether  skilled  or  imskilled,  imder  whatever  des- 
ignation, and  boys  employed  in  the  labor  service  of  any  city, 
except  where  persons  who  would  otherwise  be  included  in  any 
of  these  classes  are  classified  in  the  first  division. 

2.  The  labor  service  shall  constitute  the  second  division  of 
the  civil  service.  Under  it  there  shall  be  two  schedules. 
Schedule  C  and  Schedule  D.  Schedule  C  shall  include  all 
laborers  as  herein  defined  in  the  employ  of  the  city  of  Boston, 
to  be  designated  as  the  labor  service  of  Boston.  Schedule  D 
shall  include  all  laborers  as  herein  defined  in  the  employ  of 
any  city  other  than  Boston  to  which  these  rules  are  or  may 
become  applicable,  to  be  designated  as  the  labor  service  of 
such  city. 

3.  The  commissioners  shall  provide  for  the  registration 
and  certification  of  laborers  in  the  city  of  Boston,  and  in 
other  cities  to  which  the  labor  rules  are  or  may  become  appli- 
cable. 
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4.  In  Schedule  D  the  commissioners  may^  in  their  discre-  Commissioner* 
lion,  discontinue  registration  and  certification  whenever  a  tinae  n^^ 
city  shall  fail  to  appropriate  such  sum  of  money  as^  in  their 
opinion^  is  necessary  to  provide  for  the  full  enforcement  of 
all  rules  and  regulations  relating  to  the  labor  service  of  such 
city.  Notice  of  their  action  in  each  case  shall  be  certified  to 
the  authorities  of  such  city,  and  shall  be  published  in  one  or 
more  newspapers  therein. 

Labor  Application. 
Rule  39. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service  Where  regis- 
labor  oflBce  in  the  city  where  they  seek  employment. 

2.  Applicants  must  be  citizens  of  the  United  States,  who  Must  be 
have  resided  in  the  Commonwealth  for  one  year  and  in  the 

city  in  which  they  seek  employment  for  the  six  months  next 
preceding  the  date  of  the  application,  except  in  special  cases, 
where  the  commissioners  are  unable  to  obtain  a  suflScient 
number  of  citizens  and  residents  to  meet  the  demands  of  the 
departments. 

3.  No  application  will  be  received  from  a  vendor  of  intoxi-  vendor  of 

^  liqaor  cannot 

eating  liquor,  or  from  any  person  habitually  using  intoxicat-  »ppiy- 
ing  beverages  to  excess,  or  from  any  person  who  within  the 
year  preceding  his  application  has  been  convicted  of  any  of- 
fence against  the  laws  of  this  Commonwealth. 

4.  Every  application  must  be  supported  by  certificates  of  ^pp"^*^u 
good  character,  and  any  false  statement  knowingly  made  by  wrtWcates. 
any  applicant  for  labor  service,  or  any  connivance  at  any 

false  statement  made  in  any  certificate  accompanying  his 
application,  or  any  complicity  in  any  fraud,  shall  be  good 
cause  for  removing  his  name  from  the  register,  or  for  his 
discharge  after  emplo}Tnent.  No  applicant  shall  remain  eli- 
gible more  than  one  year  from  the  date  of  his  registration, 
except  upon  personal  application  for  a  renewal.  The  com- 
missioners, for  due  cause,  may  reject  any  application  for 
such  renewal. 

5.  Every  applicant  who  produces  satisfactory  evidence  of  ^JJ^rei***^ 
hia  capacit}'  for  labor  and  his  habits  as  to  industry  and  so-  y^^^ig^jSy* 
briety  shall  be  registered  in  the  order  of  his  application.    He 

shall  state  under  oath  his  (1)  name,  (2)  age,  (3)  residence, 
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ApplieanU 
•hall  file  cerUfl. 


Amendment. 
Feb.  16, 1897. 


Additional 
eertlficates. 


When  certifl- 
eatea  are  inoon- 
•latent. 


Certiflcate  from 
employing 
officer. 
Amendment. 
Feb.  16, 1897. 


Bemoyal  from 
regiater. 


If  ay  require 
examinations. 
Amendment 
Feb.  16, 1897. 


(4)  citizenship,  (5)  the  number  and  relationship  of  persons 
depending  upon  him  for  support,  (6)  service  as  a  veteran, 
(7)  previous  occupation,  (8)  personal  description,  and  such 
other  information  as  may  be  required. 

6.  Every  applicant  shall  file  a  certificate,  signed  by  two 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform 
the  labor  sought.  Every  applicant  claiming  preference  as  a 
veteran  shall  also  produce  satisfactory  evidence  of  the  fact. 

7.  When  the  applicant  desires  to  be  registered  for  any 
other  service  than  that  of  common  laborer,  he  will  be  re- 
quired to  furnish  a  certificate  from  some  competent  person 
or  persons  of  his  ability  to  do  the  kind  of  work  for  which  he 
alleges  capacity  and  for  which  he  desires  to  be  certified,  and 
he  may  file  additional  certificates  of  capacity  for  special 
service. 

8.  In  case  any  applicant  shall  present  any  certificate  in  re- 
gard to  his  qualifications  in  previous  work,  inconsistent  with 
his  application  or  previous  certificates,  the  commissioners  may 
refuse  to  register  him,  or  may  remove  his  name,  if  registered, 
from  the  list. 

9.  No  certificate  from  an  employing  oflBcer  in  regard  to 
the  capacity  of  a  laborer  applying  for  registration  shall  be 
received  unless  the  laborer  has  been  legally  employed  in  the 
department,  and  the  employing  officer  has  an  official  knowl- 
edge of  his  capacity. 

10.  In  case  any  applicant  is  found  by  the  commissioners 
to  be  unfit  or  in  any  way  disqualified  to  perform  the  service 
which  he  seeks,  his  name  shall  not  be  entered  on  the  register, 
and,  if  on  the  register,  shall  be  removed  therefrom,  and  the 
reason  shall  be  endorsed  on  the  application. 

11.  The  commissioners  may  in  their  discretion  provide 
and  require  examination  regarding  the  qualifications  of  any 
applicant. 


Labob  Requisition  and  Cebtification. 
EULE  40. 
Beqniaition  and      1.  When  laborers  are  required,  the  employing  officer  shall 
Amendment,      make  requisition  upon  the  commissioners,  stating  the  num- 
ber of  men  wanted,  the  precise  nature  of  the  labor  in  which 
they  are  to  be  employed,  and  the  time  and  place  of  employ- 
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ment.  Upon  such  notice,  the  commissioners  shall  certify 
the  names  of  any  and  all  veterans  upon  the  cdigible  list,  and 
the  employment  must  be  made  from  the  list  so  certified; 
provided,  that,  after  the  employment  of  veterans,  in  case 
there  is  not  a  suflScient  number  of  veterans  so  registered  and 
qualified  for  the  required  labor,  the  commissioners  shall  cer- 
tify twice  the  number  of  men  called  for,  over  and  above  the 
number  of  veterans,  if  any,  certified,  making  an  impartial 
selection,  giving  preference,  first,  to  those  who  have  worked 
satisfactorily  for  three  months  or  more  in  the  department, 
and,  second,  to  those  having  families  dependent  upon  them 
for  support. 

2.  In  case  the  employing  officer  shall  in  the  requisition  cer-  ReqaisitioD  for 
tify  that  the  labor  to  be  performed  is  so  arduous  as  to  require  i^men<£ient. 
the  services  of  young  and  vigorous  men,  and  shall  designate  a       '    '      ' 
maximum  age  limit,  the  commissioners  may  in  their  discre- 
tion recognize  such  age  limit. 

3.  Whenever  the  commissioners  shall  be  tmable  to  fill  a  when  unable  to 
requisition,  they  may  authorize  the  employing  officer  to  make      "^^ 

the  selection.  The  persons  so  selected  shall,  before  being  em- 
ployed, present  themselves  at  the  civil  service  labor  office  in 
their  city  for  registration  in  the  manner  and  under  the  rules 
and  regulations  prescribed  for  applicants,  and  be  certified  by 
the  conmiissioners ;  and  such  persons  shall  not  be  employed 
at  any  other  kind  of  work  than  that  for  which  they  were 
selected,  until  after  they  shall  have  been  continuously  so 
employed  for  at  least  three  months. 

Labob  Employment. 
Rule  41. 

1.  The  selection  and  employment  shall  be  made  from  the  Employment 
list  certified,  and  the  employing  officer  shall,  before  selecting  fled?     ^ 
or  emplojdng  any  other  person,  first  employ  from  the  list  of 
veterans  certified,  and  the  names  of  those  employed  shall  be 
returned  to  the  commissioners  within  five  days  after  such 
employment. 

2.  Whenever  the  employing  officer  shall  request  the  certifi-  ^^JJitSm****"^ 
cation  of  any  or  all  veterans  registered  for  any  particular 

kind  of  work,  they  shall  be  certified,  and  any  of  the  veterans 
80  certified  may  be  employed. 
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Method  of 
•election. 


Certiflcatlon  of 

additional 

names. 


Return  of 

persons 

employed. 


3.  Whenever  an  employing  oflBcer,  who  shall  have  made  a 
requisition  for  a  certain  number  of  laborers,  shall  employ  a 
smaller  number,  he  shall  not  make  the  selection  from  the 
whole  list  certified  to  him,  but  only  from  that  number  of 
names  standing  highest  on  the  list  that  would  have  been  cer- 
tified to  him  had  the  requisition  stated  the  number  of  men 
which  he  actually  employs  under  the  certification,  except  in 
the  case  of  the  certification  of  veterans,  when  he  may  employ 
any  veteran  certified. 

4.  Upon  proof  to  the  commissioners  that  a  person  certified 
as  a  laborer  is  unsuitable  for  the  work,  the  commissioners  may 
certify  an  additional  name. 

5.  When  the  employing  officer  has  selected  and  employed 
such  of  the  persons  named  in  said  list  as  he  may  require,  he 
shall  within  five  days  after  their  employment  return  to  the 
commissioners^  office  a  list  of  the  persons  so  selected  and  em- 
ployed, stating  the  kind  of  work  for  which  they  have  been 
employed.  In  case  any  of  the  persons  certified  fail  to  re- 
spond, or  decline  the  employment  offered,  or  withdraw  from 
the  service  without  good  cause,  the  names  and  registered  num- 
bers of  such  persons  shall  be  returned  to  the  commissioners, 
with  a  statement  of  the  facts;  and  the  names  of  such  persons 
shall  be  taken  from  the  register,  unless  a  satisfactory  ex- 
planation of  the  failure  or  refusal  to  work  is  given. 


Selection  in 
cases  of  emer> 
gency. 

Amendment. 
Feb.  15, 1897. 


Emergency. 
BuLE  42. 
1.  In  cases  of  emergency  which  cannot  be  foreseen,  where 
the  department  would  suffer  from  delay  in  filling  a  vacancy 
in  the  labor  service,  as  herein  provided,  the  employing  officer 
may  temporarily  employ  persons,  without  requisition;  prO' 
vided,  however,  that  in  no  case  shall  such  temporary  employ- 
ment continue  for  more  than  five  days,  and  no  re-employment 
of  the  same  person  at  the  end  of  such  period  shall  be  allowed ; 
and  in  every  such  case  the  officer  shall  report  the  employment 
to  the  commissioners  within  five  days,  with  the  reason  there- 
for, stated  in  such  form  and  detail  as  the  commissioners  may 
from  time  to  time  prescribe. 
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Suspension  and  Transfee. 
Rule  43. 

1.  Any  laborer  suspended  and  not  actually  employed  in  8u»pen8ion  for 
the  department  in  which  he  is  enrolled  shall,  at  the  end  of  Amendment, 
six  months  after  the  time  within  which  he  may  apply  for  a 

hearing  under  the  provisions  of  law,*  be  deemed  to  be  out  of 
the  service,  and  shall  not  be  thereafter  employed,  except  after 
lustration  and  certification  by  the  commissioners;  and  the 
employing  oflBcer  shall  forthwith  report  to  the  commissioners 
the  name  of  any  laborer  so  suspended;  provided,  however, 
that  this  provision  shall  not  apply  to  veterans. 

2.  Xo  laborer  shall  be  employed  in  work  other  than  that  Not  to  be  em- 

ployed  in  work 

for  which  he  is  certified  imtil  after  actual  and  continuous  em-  other  than  that 

for  which 

ployment  therein  for  at  least  three  months;  provided,  however,  certified. 

Amendment*. 

that  this  provision  shall  not  apply  to  veterans.  ^*dp'*^ \*igoo 

3.  Heads  of  departments  may,  with  the  consent  of  the  com-  xrwiefer. ' 
missioners,  transfer  laborers  from  one  department  to  another, 

upon  previous  notice  to  the  commissioners,  provided  such 
laborers  have  been  continuously  employed  in  the  same  work 
in  the  same  department  for  which  they  were  certified  for  at 
least  three  months. 

Reinstatement. 
Rule  44. 
1.  Any  laborer  who  shall  be  found  by  the  commissioners  Beinstatement. 
to  have  been  dismissed  or  separated  from  the  service  without  FeSfw^Sf. 
fault  or  delinquency  on  his  part,  may,  upon  request  of  the 
employing  oflScer,  be  reinstated  in  such  service  in  the  same 
department  within  three  months  next  following  such  dismissal 
or  separation. 

Labor  Discharge. 
Rule  45. 
1.  When  a  person  is  discharged  from  the  labor  service  for  DischwKes. 
"  loitering/*   "  incompetence,**   "  insubordination,**   "  unsatis- 
factory work,**  or  any  equivalent  cause,  unless  the  charge  is 
disproved,  he  shall  not  be  eligible  for  registration  again  for 

•  See  chapter  814,  Acts  of  1904. 
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a  period  of  at  least  six  months  from  the  date  of  such  dis- 
charge. At  the  end  of  that  time  he  can  apply  for  registration 
on  the  same  basis  as  other  citizens;  and,  in  case  he  is  regis- 
tered, he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  ^^  in- 
toxication,^^ and  the  charge  is  not  disproved,  he  shall  not  be 
eligible  for  registration  again  for  a  period  of  at  least  a  year 
from  the  date  of  such  discharge;  and  his  registration  then 
will  be  subject  to  the  conditions  above  prescribed. 

3.  In  case  a  person  is  discharged  a  second  time  for  good 
cause,  he  shall  not  be  eligible  for  registration  again  except 
by  special  vote  of  the  commissioners. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Com- 
missioners, are  hereby  transmitted  to  the  Governor  and  Coun- 
cil for  their  approval. 

CHABLES  H.  PORTER, 

BEXTLEY  W.  WABBEN, 

FBANK  FOXCBOFT, 

Civil  Service  Commissioners. 
Makch  14, 1905. 

Approved  in  council,  March  29,  1905. 

EDWABD  F.  HAMLIX, 

Executive  Secretary, 

A  true  copy. 

Attest:  WABBEX  P.  DUDLEY, 

Secretary  of  Civil  Service  Commissioners. 


Due  notice  was  given  that  the  foregoing  civil  ser\-ice  rules 
would  take  effect  on  the  first  day  of  July,  A.D.  1905. 
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REGULATIONS 


ADOPTBD  BT  TBI 


CIVIL  SERVICE  COMMISSIONERS. 

[Dbc.  27, 1901.] 


Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examinei*s. 

2.  He  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations ;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him.  He 
shall  also,  from  time  to  time,  inspect  the  proceedings  and  papers 
connected  with  examinations  under  the  civil  ser\'ice  rules,  and 
shall  make  report  of  such  inspection  to  the  commissioners. 

3.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  mles  and  regulations  are  com- 
plied with,  and  shall  bring  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  observed  by  him,  to  the  attention  of 
the  commissioners.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  offices  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  sufficiency  and  convenience  of  the  examinations 
for  the  service  under  them.  He  shall  perform  such  other  appro- 
priate duties  as  may  be  specified  in  these  regulations,  or  otherwise 
assigned  to  him  by  the  commissioners. 

Secretary. 

5.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papers  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
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ment.  He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 

Registrar  op  Labor. 

6.  The  registrar  of  labor  shall  keep  the  records  of  his  office 
and  be  responsible  for  the  safe  keeping  of  records,  books,  papers 
and  other  property  in  the  labor  office ;  he  shall  make  proper  certi- 
fications of  tliose  eligible  for  employment  in  the  labor  service,  and 
he  shall  generally  superintend  the  work  of  the  office  and  super- 
vise the  administration  of  the  civil  ser\'ice  rules  applicable  to  the 
classified  labor  service. 

Examiners. 

7.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  members,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members. 

8.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supemse  the  other  preliminary  arrange- 
ments. 

9.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

10.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

11.  No  examiner  or  person  serving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

12.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

13.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

14.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

15.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

16.  Complaints  of  any  injustice  or  unfairness  on  the  part  of 
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any  examiner  or  examining  board,  or  by  any  one  acting  nnder  the 
commissioners,  may  be  made  in  writing  to  tlie  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

17.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  service  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
shall  mark ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  correspondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

18.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  *94.] 

Competitive  Examination. 

19.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  official  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon'  the  production  of  such  notices. 

20.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

21.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

22.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

23.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  to  test  their  physical  soundness,  and  no  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 

24.  Each  applicant  who  shall  have  passed  such  examination, 
and  also  the  educational  examination,  shall  be  required  to  undergo 
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such  farther  physical  examination  as  the  commissioners  may  from 
time  to  time  presciibe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

25.  Such  examination  shall  be  made  by  a  physical  examiner, 
to  be  appointed  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

26.  The  percentage  of  each  qualification  shall  be  multiplied  by 
the  weight  prescribed  for  each  by  the  commissioners ;  and  the 
quotient  found  by  the  division  of  the  aggregate  of  value  so  arrived 
at,  of  each  applicant,  by  the  aggregate  of  weights  shall  constitute 
the  percentage  of  condition  of  such  applicant. 

27.  When  an  applicant  for  police  or  fire  service  in  Boston  fails 
to  obtain  sixty-five  per  cent,  in  either  strength  tests  or  develop- 
ment, he  shall  not  be  re-examined  in  those  subjects  until  after  he 
has  filed  a  new  application  and  undergone  another  examination  as 
a  new  applicant.     [1,  9,  '91.] 

28.  To  determine  the  standing  of  applicants  for  appointment 
in  Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston) ,  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three  to 
two.     [1,  30,  '94.] 

29.  Applicants  for  fire  ser\nce  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided,  however ,  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

30.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  as  the  commissioners  may  prescribe. 

NoN-coMPETrrivB  Examinations. 

31.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporal^  appointment,  or  otherwise) 
the  commissioners  will  provide  for  such  examination. 

32.  Applicants  for  non-competitive  examinationB  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifi- 
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cates)  ;  but  any  person  named  by  the  appointing  power  for  non- 
competitive examination  may  file  such  paper  at  any  time  before 
ondergoing  the  examination. 

83.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  sabject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

34.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 

35.  Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied by  certificates,  as  required  in  cases  of  ordinary  applications. 

36.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

37.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  oflSce  concerned,  or  the  special  examining  board  for  such 
ofilce ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

38.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
ofiSce  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  ofiScer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

39.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Mabkino. 

40.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination  ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

When  a  question  has  arisen  regarding  the  exclusion  of  an  appli- 
cant from  examination  under  the  provisions  of  the  civil  service 
roles,  and  the  commissioners  have  voted  to  allow  such  applicant 
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to  take  the  examination,  tiie  examiners  shall  give  the  applicant 
the  same  credit  for  experience  that  he  would  have  been  entitled  to 
if  no  such  question  had  arisen.     [3,  2,  *06.] 

41.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 

42.  The  marking  of  each  question  or  subject  shall  be  made  on 
a  scale  of  100,  which  shall  represent  entire  accuracy.  Hand- 
writing will  be  judged  by  its  legibility,  uniform  and  correct 
formation  of  letters  and  ease  of  execution.  Upon  a  comparison 
of  the  handwriting  of  all,  the  best  and  worst  should  be  first 
determined,  and  the  two  extremes  of  the  scale  thus  fixed ;  the 
others  should  be  marked  relatively  to  them.  In  writing  from 
dictation  or  copying  from  manuscript,  the  omission,  repetition 
or  substitution  of  words,  the  erasures,  blots  and  other  evidences 
of  carelessness,  will  reduce  the  marking  below  100.  Abstracts  or 
summaries  of  documents,  and  letter-writing,  will  be  marked  as  in 
handwriting,  by  determining  the  best  and  worst  examples ;  and 
the  examiners,  having  marked  these,  will  then  mark  the  others 
proportionately. 

43.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100 ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

44.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  ser\ice,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached;  but  errore  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

45.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 
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au&JECTB. 


SUndJnf 


flub>Kti, 


given  to 


IVpigbtJind 
StJindlnir, 


Pciimsnshipj . 

DictadoD, 

Copying  rough  draft, 

Orthography, 

Aiithaieiic,    . 

Composition, , 


Generml  average  standings 


80 
75 
70 
85 
82 
70 


15 


320 
150 
210 
S5 
246 
140 

1,151 


76.73 


EXAMINATION   OF.. 


fiUBJECrs. 

Bt>nd£nf 
on 

III 

I-^odact  of 
WclifhtMnd 

PenmansHp 

Dictation, 

Copying:  roagh  draft, 

Orthography 

Arilhtnetic,    ■...,,, 
inlare^t  aad  discount^ 

86 
90 

96 

100 

SO 

75 

i 

3 
1 

a 

2 

3^ 
180 
£86 
100 
240 
150 

G^nei^I  areragd  standing,    i 

\ 

15 

1,298 
86.53 

EXAMINATION  0F_ 


JillUECTS, 

RUndiD« 
on 

rrodactof 
Wdiflil  nnd 
fttrtiidlDK- 

Fentnanahtp, ,....., 

Copying 

Cleftmeea  and  correttneas  of  statenaent, 

£\pemnce, 

Aritfanietic, 

Local  data ;  duties^       ,        .       ,        .        . 

70 
80 
75 

80 
70 
70 

2 
2 

I 

2 
3 

140 

160 
225 
240 
140 

210 

- 

15 

1,115 

Kduc-ationa)  c^oalifications,    .        ,        ,        » 
Physical  cjtialjfic&tions,         .       ,        4        . 

- 

- 

74.33 
85. 

- 

2 

159.33 

General  aremg«  standing,    . 

- 

79,66 
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It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  gives  the  general  average  standing. 

Eligible  List. 

46.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

47.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

48.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

49.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

Certification. 

50.  Certification  of  eligibles  under  the  rules  shall  be  as  fol- 
lows :  — 


For  1  vacancy  certify  8  names. 


2  vacancies 

tt 

4 

8 

(4 

6 

4       " 

tl 

8 

6 

tt 

9 

6 

u 

10 

7 

»t 

18 

8        " 

»k 

14 

9 

It 

15 

LO 

M 

18 

For  11  vacancies  certify  19  names. 


12 

a 

a 

20 

18 

«( 

(( 

28 

14 

u 

(t 

24 

15 

ti 

tt 

25 

16 

It 

t( 

28 

17 
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tt 

29 

18 

(( 

M 

80 

19 

t( 

« 

88 

20 

»( 

a 

84 

General  Provisions. 
51.     In  case  a  person  upon  any  register  shall,   by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
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or  she  is  registered,  the  commissioners  may  direct  that  sach  per- 
son be  not  certified ;  and  the  commissioners  must  be  informed  by 
the  proper  examining  boards  of  each  case  of  such  disqualification. 

52.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 

53.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salai-ies,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

54.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  members  of  a  Board  of  Civil  Service  Examiners  will  meet 
as  soon  as  practicable,  and  organize  the  Board,  choosing  a  chair- 
man and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

Each  pei-son  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should  be 
entered  in  the  record  of  applications,  in  the  order  of  their  numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by  reason 
of  age,  lack  of  citizenship,  proper  period  of  residence,  etc.,  entitled 
by  the  law,  rules  and  regulations  to  an  examination  must  be  re- 
turned to  him  with  a  brief  statement  of  the  reasons  for  such  action. 
A  blank  form  will  be  furnished  for  this  purpose. 

All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  foi*warded  to  the 
commissioners. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
honing  done  so  on  the  application  paper. 
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Attention  is  called  to  Rale  XIX.,  which  gives  precedence  in 
notification  to  veterans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
nntil  the  Board  meets  in  the  examination  room  on  the  examination 
day,  and  great  care  must  be  taken  that  they  be  kept  in  a  secure 
place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  service  as  a  veteran,  etc.  These  are  to 
be  answered  in  writing,  and  the  writer  will  sign  his  name  at  the 
bottom  of  the  sheet.  This  is  the  only  time  during  the  examination 
when  the  applicant  will  be  allowed  to  affix  his  signature  to  a  paper. 
After  completing  the  declaration  paper,  he  will  fold  and  enclose 
it  in  the  numbered  envelope  which  has  been  given  him,  and  then 
seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examination 
papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination  ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  puipose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.     The  same  penalty  may  be  enforced  if  one  applicant  attempts 
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to  assist  another,  by  conversation  or  otherwise,  in  answering  the 
questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners th'e  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  standing  which  he  obtained,  as  shown  by  the  marking. 
He  will  also  send  notice  to  each  applicant  who  failed  to  pass  the 
examination,  informing  him  of  the  fact. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  will  be  present  at  the  examination  whenever 
it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the 
commissioners. 

HENRY   SHERWIN, 

Chief  Examiner. 
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APPLICATION    OF    THE    CIVIL    SERVICE    RULES 
TO  FIREMEN  IN  CITIES  OUTSIDE  OF  BOSTON. 


As  it  appears  that  there  is  not  a  clear  nnderstanding  in  regard 
to  the  effect  of  the  civil  service  rule  classifying  the  fire  services  of 
the  cities  of  the  Commonwealth,  the  following  statement  is  made 
for  the  information  of  call  firemen :  — 

First.  —  That  this  classification  (Schedule  B,  Class  9),  including 
**  all  members  of  the  regular  or  permanent  and  any  call  member 
of  the  fire  force  of  any  city,  except  Boston,"  is  made  with  the 
approval  of  the  Governor  and  Council,  under  sections  6,  7  and  8 
of  chapter  19  of  the  Revised  Laws.  Under  this  classification  the 
regular  or  permanent  men,  and  also  the  call  men,  are  included 
within  the  classified  service.  The  call  substitute  or  any  person 
below  the  grade  of  call  man  is  not  classified. 

Second.  — The  rule  classifying  the  fire  force  went  into  operation 
July  1,  1905.  The  effect  of  this  rule  is  that  all  persons  in  the 
service  as  permanent  or  call  men  on  that  date  have  the  protection 
which  all  classified  civil  service  employees  have  under  the  civil 
service  rules,  and  especially  under  chapter  314  of  the  Acts  of  1904, 
as  amended,  applying  to  removals  and  discharges. 

Third.  —  Appointments  to  the  permanent  force  or  to  the  call 
force  can  hereafter  be  made  only  in  the  following  manner  (except 
where  otherwise  provided  by  special  statute)  :  — 

Competitive  examinations  will  be  held  in  each  city  for  the 
position  of  fireman,  and  an  eligible  list  established  of  those  passing 
the  examination.  In  case  of  a  vacancy  occurring  after  July  1, 
1905,  in  either  the  permanent  force  or  in  the  call  force,  requisition 
must  be  made  upon  the  Civil  Service  Commission,  and  three  names 
will  be  certified  from  the  list,  in  accordance  with  the  rules.  If  the 
vacancy  to  be  filled  is  in  the  call  force,  the  man  certified  and 
appointed  retains  his  position  on  the  eligible  list,  and  remains 
eligible  for  certification  and  appointment,  without  further  exam- 
ination, to  the  permanent  force  in  case  of  a  vacancy  occurring 
therein,  provided,  however,  that  his  position  on  the  list  is  high 
enough  at  the  time  of  such  vacancy  to  entitle  him  to  certification, 
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and  provided  that  the  list  has  not  terminated  by  the  expiration 
of  the  two  years*  eligibility  limit. 

A  man  who  was  in  the  call  force  prior  to  July  1,  1905,  cannot 
be  appointed  to  the  permanent  force  until  he  shall  have  passed  a 
regular  competitive  examination  for  fireman ;  but  inasmuch  as  the 
commissioners  mark  applicants  on  past  experience  and  on  knowl- 
edge of  duties,  and  give  thereto  a  heavy  weight,  the  call  man  who 
has  had  experience  in  fire  work  and  knowledge  of  his  duties 
necessarily  will  have  a  very  great  advantage  in  the  examination 
over  applicants  who  have  never  served  in  the  force. 

Fourth,  —  Pi*omotions  in  the  different  grades  of  the  permanent 
fire  force  will  be  by  competitive  or  non-competitive  examination, 
in  accordance  with  the  request  of  the  appointing  oflScer. 

Fijlh.  —  Under  the  classification,  applicants  for  appointment  to 
either  the  permanent  or  call  fire  force  must  be  not  less  than  twenty- 
two  nor  over  thirty-five  years  of  age  at  the  time  of  making 
application ;  except  that  a  call  man  who  shall  apply  for  the  per- 
manent force  may  deduct  from  his  actual  age  any  time,  not 
exceeding  ten  years,  during  which  he  has  continuously  served  as 
call  man. 

In  other  words,  a  call  man  who  is  just  under  forty-five  yeai*s  of 
age,  and  who  has  continuously  served  as  a  call  man  for  the  ten 
years  next  preceding  the  date  of  filing  his  application,  is  entitled 
to  apply  for  examination  for  the  regular  or  permanent  force. 

By  order  of  the  Board  of  Civil  Service  Commissioners. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classified 
service  should  file  an  application  on  the  prescribed  blank,  and  a 
form  for  that  purpose  can  be  obtained  at  the  ofi3ce  of  the  commis- 
sioners, room  152,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  commissioners'  office,  Boston ; 
if  for  service  in  any  city  other  than  Boston  they  should  be  filed 
with  the  secretary  of  the  board  of  civil  service  examiners  in  such 
city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  will  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  notified 
to  attend  the  next  examination. 

Non-competitive  examinations  are  not  given  when  it  is  practi- 
cable to  establish  an  eligible  list  by  competition,  and  they  are 
never  held  at  the  request  of  an  applicant. 

The  commissioners  cannot  furnish  information  as  to  the  course 
of  preparation  which  applicants  should  follow  (except  as  shown  by 
the  specimen  examination  papers  printed  in  their  report) ,  nor  can 
they  answer  inquiries  in  relation  to  cases  which  are  not  before 
them  for  decision,  or  decide,  except  in  the  cases  of  actual  appli- 
cants, questions  respecting  the  application  of  the  rules.  Particular 
answers  cannot  be  given  to  inquiries  which  are  answered  herein, 
directly  or  by  implication. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examination 
will  remain  on  the  eligible  list  two  years  from  tl)^  date  of  their  cer- 
tificate, unless  dropped  therefrom  after  certification  three  times,  or 
removed  from  said  list  for  cause. 

Applicants  for  clerical  service  whose  names  have  been  placed  on 
the  eligible  list  in  Class  2  of  Schedule  A  may  also,  upon  request  in 
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writing^  have  their  names  placed  on  the  eligible  list  for  positions 
in  Class  1  of  Schedule  A,  with  the  same  standing. 

Applicants  for  clerical  service  in  the  departments  of  the  Com- 
monwealth whose  names  have  been  placed  on  the  eligible  list  may, 
upon  request  in  writing^  have  their  papers  marked  by  the  local 
board  of  examiners  of  the  city  in  which  they  reside,  and  their 
names  placed  on  the  eligible  list  for  service  in  the  departments  of 
such  city,  and  vice  versa. 

Persons  whose  names  have  been  placed  on  the  eligible  list  in 
Class  1  of  Schedule  B  (prison  service),  and  who  have  been  certi- 
fied for  appointment,  will  be  subjected  to  a  physical  examination 
if  the  appointing  officer  so  requests. 

The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addition 
of  names  of  persons  who  have  obtained  higher  standing  at  some 
more  recent  examination,  and  the  time  of  the  examination  is  not 
considered  in  making  certifications. 

Eligibles  are  certified  in  the  order  of  their  grade,  and  nothing 
can  help  and  nothing  can  hinder  their  certification  for  appoint- 
ment in  the  order  of  eligibility  as  prescribed  by  the  civil  service 
rules. 

The  commissioners  are  unable  to  answer  inquiries  as  to  vacan- 
cies in  the  service,  salaries,  prospects  of  certification,  appointment 
or  promotion.  They  know  nothing  of  vacancies  until  requested 
to  certify  names  for  filling  them,  and  it  can  only  be  generally  said 
that  the  highest  mark  possible  is  100,  the  lowest  which  gives  eligi- 
bility is  65,  and  that  the  nearer  the  applicant's  mark  is  to  100  the 
more  likely  it  is  that  his  name  will  be  reached  for  certification. 
It  is  wholly  uncertain,  therefore,  when  an  applicant's  name  may 
be  reached  for  certification,  and  it  is  useless  to  speculate  on  what 
his  chances  may  be. 

Applicants  wUl  save  the  commissioners  and  themselves  time  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  it  for 
reference. 

WARREN  P.  DUDLEY, 
Secretary. 
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SCHEDULE  OF  EXAMINATIOKS. 


In  gfring  notice  of  the  competitive  examinations  to  be  held  in 
the  cities  and  towns,  and  at  the  times  mentioned  in  the  following 
schedule,  the  commissioners  reserve  the  right  to  order  such  addi' 
tional  or  other  examinations  as  the  public  sei-vice  may  require,  or 
to  change  the  time  of  any  examination  upon  reasonable  notice. 

No  applicant  shall  have  the  right  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  one  week  before  the 
examination :  provided^  that  the  commissioners  or  the  chief  exam- 
iner, for  cause  shown,  may  allow  a  person  making  an  application 
at  a  later  time  to  take  the  examination. 

WARREN  P.  DUDLEY, 

Secretary. 

Schedule  op  Examinations,  by  Dates. 

Jan.      1.  Conmion wealth,  civil  engineers,  schedule  B,  class  12. 

1.  Boston,  civil  engineers,  schedule  B,  class  12. 

2.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

2.  Boston,  civil  engineers,  schedule  B,  class  12. 

3.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

3.  Boston,  civil  engineers,  schedule  B,  class  12. 

4.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

4.  Boston,  civil  engineers,  schedule  B,  class  12. 

6.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

5.  Boston,  civil  engineers,  schedule  B,  class  12. 

6.  Milton,  police,  schedule  B,  class  3. 
6.  Milton,  fire,  schedule  B,  class  9. 

8.  Lawrence,  police,  schedule  B,  class  3. 

8.  Lawrence,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
8.  Lawrence,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

8.  Lawrence,  fire,  schedule  B,  class  9. 

9.  Commonwealth,   foremen  of  laborers,   inspectors  of  work, 

schedule  B,  class  6. 
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Jan.     9.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
10.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 
10.  Boston,  sub-foremen,  schedule  B,  class  7. 

15.  Boston,  draw  tenders,  schedule  B,  class  5. 

16.  Chelsea,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
16.  Chelsea,  police,  schedule  B,  class  3. 

16.  Chelsea,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
16.  Chelsea,  engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
16.  Chelsea,  fire,  schedule  B,  class  9. 

16.  Cambridge,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

17.  Somerville,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

17.  Somerville,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

19.  Lawrence,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

22.  Waltham,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

22.  Waltham,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

22.  Waltham,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

22.  Waltham,  fire,  schedule  B,  class  9. 

25.  Revere,  i)olice,  schedule  B,  class  3. 

25.  Revere,  fire,  schedule  B,  class  9. 

25.  Hyde  Park,  police,  schedule  B,  class  3. 

29.  Salem,  police,  schedule  B,  class  3. 

29.  Salem,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

29.  Salem,  engineers  and  janitors  of  public  buildings,  schedule  B, 
class  8. 

29.  Salem,  fire,  schedule  B,  class  9. 

31.  Salem,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
Feb.     7.  Beverly,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
7.  Beverly,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
7.  Beverly,  fire,  schedule  B,  class  9. 

9.  Holyoke,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
9.  Holyoke,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

10.  Holyoke,  police,  schedule  B,  class  3. 

10.  Holyoke,  engineers  and  janitors  of  public  buildings,  schedule 
B,  class  8. 

10.  Holyoke,  fire,  schedule  B,  class  9. 
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Feb.  12.  Fitchburg,  police,  schedule  B,  class  3. 

12.  Fitchburg,  fire,  schedule  B,  class  9. 

13.  Fitchburg,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
13.  Fitchburg,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
15.  Brockton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

15.  Brockton,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

16.  Brockton,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
16.  Brockton,  fire,  schedule  B,  class  9. 

19.  Somerville,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

20.  Somerville,  police,  schedule  B,  class  3. 
23.  Brookline,  police,  schedule  B,  class  3. 

23.  Brookline,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
23.  Brookline,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
23.  Brookline,  fire,  schedule  B,  class  9. 

26.  Marlborough,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Marlborough,  police,  schedule  B,  class  3. 
26.  Marlborough,    foremen    of    laborers,    inspectors    of    work, 

schedule  B,  class  6. 
26.  Marlborough,    engineers   and  janitors  of  public  buildings, 

schedule  B,  class  8. 

26.  Marlborough,  fire,  schedule  B,  class  9. 

27.  Commonwealth,  metropolitan  park  police,  schedule  B,  class  1. 

28.  Commonwealth,  prison  ser\'ice,  schedule  B,  class  1. 
28.  Boston,  prison  service,  schedule  B,  class  1. 

Mar.  1.  Lowell,  clerks,  messengers,  schedule  A,  class  1. 
2.  Lowell,  clerks,  messengers,  schedule  A,  class  2. 
5.  Lowell,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
5.  Lowell,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
5.  Lowell,  fire,  schedule  B,  class  9. 
7.  Maiden,  police,  schedule  B,  class  3. 

7.  Maiden,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

8.  Maiden,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

8.  Maiden,  fire,  schedule  B,  class  9. 

9.  Springfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
9.  Springfield,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
12.  Brookline,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Mar.  14.  Medford,  police,  schedule  B,  class  3. 

14.  Medford,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 
.  14.  Medford,  engineers  and  janitors  of  public  buildings,  schedule 
B,  class  8. 

14.  Medford,  fire,  schedule  B,  class  9. 

15.  Medford,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

16.  Boston,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
19.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

19.  Boston,  civil  engineers,  schedule  B,  class  12. 

20.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

20.  Boston,  civil  engineers,  schedule  B,  class  12. 

21.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

21.  Boston,  civil  engineers,  schedule  B,  class  12. 

22.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

22.  Boston,  civil  engineers,  schedule  B,  class  12. 

23.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 
23.  Boston,  civil  engineers,  schedule  B,  class  12. 

26.  Boston,  fire,  schedule  B,  class  2. 

27.  Boston,  police,  schedule  B,  class  4. 
30.  Cambridge,  police,  schedule  B,  class  3. 
30.  Cambridge,  fire,  schedule  B,  class  9. 

Apr.     2.  Lowell,  police,  schedule  B,  class  3. 

4.  Fall  River,  police,  schedule  B,  class  3. 

6.  Fall  River,  fire,  schedule  B,  class  9. 

6.  Fall  River,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
6.  Fall  River,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
9.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

10.  Commonwealth,  clerks,  messengers,  schedule  A,  class  1. 

11.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

12.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

16.  Boston,  stenographer-typewriters,  schedule  A,  class  4. 

17.  Commonwealth,  stenographer-typewriters,  schedule  A,  class  4. 
20.  Chicopee,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
20.  Chicopee,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
20.  Chicopee,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
20.  Chicopee,  fire,  schedule  B,  class  9. 

23.  Quincy,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

24.  Quincy,  police,  schedule  B,  class  3. 

24.  Quincy,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
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Apr.  24.  Quincy,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
24.  Quincy,  fire,  schedule  B,  class  9. 
26.  Cambridge,    clerks,    messengers,    schedule    A,    classes    1 

and  2. 
30.  Newton,  police,  schedule  B,  class  3. 
30.  Newton,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
30.  Newton,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
May     1.  Newton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

1.  Newton,  fire,  schedule  B,  class  9. 

2.  Commonwealth,  foremen  of  laborers,  inspectors  of  work, 

schedule  B,  class  6. 

2.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

3.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 

3.  Boston,  sub-foremen,  schedule  B,  class  7. 

4.. Melrose,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

4.  Melrose,  police,  schedule  B,  class  3. 

4.  Melrose,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

5.  Melrose,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
5.  Melrose,  fire,  schedule  B,  class  9. 

7.  Pittsfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
7.  Pittsfield,  police,  schedule  B,  class  3. 

7.  nttsfield,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

8.  Pittsfield,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
8.  Pittsfield,  fire,  schedule  B,  class  9. 
10.  Brockton,  police,  schedule  B,  class  3. 
14.  New  Bedford,  police,  schedule  B,  class  3. 

14.  New  Bedford,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

15.  New  Bedford,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
15.  New  Bedford,  fire,  schedule  B,  class  9. 

17.  Springfield,  police,  schedule  B,  class  3. 

18.  Springfield, engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
18.  Springfield,  fire,  schedule  B,  class  9. 
21.  HaTerhill,  police,  schedule  B,  class  3. 
21.  Haverhill,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
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May   21.  Haverhill,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

21.  Haverhill,  fire,  schedule  B,  class  9. 

23.  Fitchburg,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
25.  Haverhill,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

June    4.  Cambridge,  draw  tenders,  schedule  B,  class  5. 

4.  Cambridge,  engineers  and  janitors  of  public  buildings,  sched- 

ule B,  class  8. 
6.  North  Adams,  clerks,   messengers,   schedule   A,  classes    1 

and  2. 
6.  North  Adams,  police,  schedule  B,  class  3. 
6.  North    Adams,   foremen   of    laborers,    inspectors   of  work, 

schedule  B,  class  6. 
6.  North  Adams,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
6.  Nortii  Adams,  fire,  schedule  B,  class  9. 
Sept.  17.  Boston,  fire,  schedule  B,  class  2. 

18.  Boston,  police,  schedule  B,  class  4. 

24.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

25.  Commonwealth,  clerks,  messengers,  schedule  A,  class  1. 

27.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

28.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

Oct.      1.  Boston,  stenographer-typewriters,  schedule  A,  class  4. 

2.  Commonwealth,      stenographer-typewriters,      scheduU;     A, 
class  4. 

5.  Worcester,  police,  schedule  B,  class  3. 

8.  Fall  River,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
10.  Everett,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
10.  Everett,  police,  schedule  B,  class  3. 
10.  Everett,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
10.  Everett,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
10.  Everett,  fire,  schedule  B,  class  9. 
15.  New  Bedford,   clerks,   messengers,    schedule  A,   classes   1 

and  2. 

19.  Maiden,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

22.  Newburyport,   clerks,    messengers,   schedule   A,    classes    1 

and  2. 
22.  Newburyport,  police,  schedule  B,  class  3. 

22.  Newburyport,  foremen  of  laborers,  inspectors  of  work,  sched- 

ule B,  class  6. 

23.  Newburyport,  engineers  and  janitors  of  public   buildings, 

schedule  B,  class  8. 
23.  Newburyport,  fire,  schedule  B,  class  9. 
25.  Chicopee,  police,  schedule  B,  class  3. 
Nov.    1.  Lynn,  clerks,  messengers,  schedule  A,  classes  1  and  2. 


SCHEDULE  OF    EXAMINATIONS.  125 

1M«. 

Nov.    5.  Gloucester,  police,  schedule  B,  class  3. 

5.  Gloucester,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
5.  Gloucester,  fire,  schedule  B,  class  9. 
7.  Gloucester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

7.  Gloucester,  engineers  and  janitors  of  public  buildings,  sched- 

ule B,  class  8. 

8.  Wobum,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Wobum,  fire,  schedule  B,  class  9. 

9.  Wobum,  police,  schedule  B,  class  3. 

9.  Wobum,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
9.  Wobum,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

12.  Waltham,  police,  schedule  B,  cl&is  3. 

13.  Worcester,  fire,  schedule  B,  class  9. 
15.  Lynn,  police,  schedule  B,  class  3. 

15.  Lj-nn,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

15.  Ljmn,  engineers  and  janitors  of  public  buildings,  schedule 
B,  class  8. 

15.  Lynn,  fire,  schedule  B,  class  9. 

19.  Northampton,  clerks,  messengers,  schedule  A,  classes  1 
and  2. 

19.  Northampton,  police,  scheilule  B,  class  3. 

19.  Northampton,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 

19.  Northampton,  engineers  and  janitors  of  public  buildings, 
schedule  B,  class  8. 

11).  Northampton,  fire,  schedule  B,  class  9. 

22.  Beverly,  police,  schedule  B,  class  3. 

23.  Beverly,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Somerville,  fire,  schedule  B,  class  9. 

Dec.     3.  Taunton,  police,  schedule  B,  class  3. 

3.  Taunton,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
3.  Taunton,  fire,  schedule  B,  class  9. 

5.  Taunton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
5.  Taunton,  engineers  arid  janitors  of  public  buildings,  schedule 
B,  class  8. 

13.  Worcester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  Worcester,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

14.  Worcester,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

31.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

31.  Boston,  civil  engineers,  scheilule  B,  class  12. 
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Jan.     1.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

1.  Boston,  civil  engineers,  schedule  B,  class  12. 

2.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

2.  Boston,  civil  engineers,  schedule  B,  class  12. 

3.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

3.  Boston,  civil  engineers,  schedule  B,  class  12. 

4.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

4.  Boston,  civil  engineers,  schedule  B,  class  12. 

5.  Milton,  police,  schedule  B,  class  3. 
5.  Milton,  fire,  schedule  B,  class  9. 

7.  Lawrence,  police,  schedule  B,  class  3. 

7.  I^awrence,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

7.  Lawrence,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

7.  Lawrence,  fire,  schedule  B,  class  9. 

8.  Commonwealth,  foremen  of  laborers,  inspectors  of  work, 

schedule  B,  class  6. 

8.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

9.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 
9.  Boston,  sub-foremen,  schedule  B,  class  7. 

14.  Boston,  dniw  tenders,  schedule  B,  class  5. 

15.  Chelsea,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
15.  Chelsea,  police,  schedule  B,  class  3. 

15.  Chelsea,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
15.  Chelsea,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
15.  Chelsea,  fire,  schedule  B,  class  9. 

15.  Cambridge,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

16.  Somerville,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

16.  Somerville,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

18.  Lawrence,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Waltham,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Waltham,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

21.  Waltham,  engineers  and  janitors  of  public  buildings,  schedule 
B,  class  8. 

21.  Waltham,  fire,  schedule  B,  class  9. 

24.  Revere,  police,  schedule  B,  class  3. 

24.  Revere,  fire,  schedule  B,  class  9. 

24.  Hyde  Park,  police,  schedule  B,  class  3. 
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Jan.  28.  Salem,  police,  schedule  B,  class  3. 

28.  Salem,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
28.  Salem,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
28.  Salem,  fire,  schedule  B,  class  9. 

30.  Salem,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
Feb.     6.  Beverly,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 
6.  Beverly,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
6.  Beverly,  fire,  schedule  B,  class  9. 
8.  Holyoke,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Holyoke,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

9.  Holyoke,  police,  schedule  B,  class  3. 

9.  Holyoke,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
9.  Holyoke,  fire,  schedule  B,  class  9. 
11.  Fitchburg,  police,  schedule  B,  class  3. 

11.  Fitchburg,  fire,  schedule  B,  class  9. 

12.  Fitchburg,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

12.  Fitchburg,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

14.  Brockton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  firockton,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
16.  Brockton,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

15.  Brockton,  fire,  schedule  B,  class  9. 

18.  Somerville,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Somerville,  police,  schedule  B,  class  3. 
21.  Brookline,  police,  schedule  B,  class  3. 

21.  Brookline,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

21.  Brookline,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

21.  Brookline,  fire,  schedule  B,  class  9. 

25.  Marlborough,  clerks,  messengers,  schedule  A,  classes  1 
and  2. 

25.  Marlborough,  police,  schedule  B,  class  3. 

25.  Marlborough,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 

^5.  Marlborough,  engineers  and  janitors  of  pubUc  buildings, 
schedule  B,  class  8. 
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Feb.  25.  Marlborough,  fire,  schedule  B,  class  9. 

26.  Commonwealth,     metropolitan    park    police,    schedule    B, 

class  1. 

27.  Commonwealth,  prison  service,  schedule  B,  class  1. 

27.  Boston,  prison  service,  schedule  B,  class  1. 

28.  Ix)well,  clerks,  messengers,  schedule  A,  class  1. 
Mar.    1.  Lowell,  clerks,  messengers,  schedule  A,  class  2. 

4.  Lowell,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
4.  Lowell,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
4.  Lowell,  fire,  schedule  B,  class  9. 
6.  Maiden,  police,  schedule  B,  class  3. 

6.  Maiden,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

7.  Maiden,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

7.  Maiden,  fire,  schedule  B,  class  9. 

8.  Springfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
8.  Springfield,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 

11.  Brooklinc,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

13.  Medford,  police,  schedule  B,  class  3. 

13.  Medford,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
13.  Medford,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

13.  Medford,  fire,  schedule  B,  class  9. 

14.  Medford,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

15.  Boston,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
18.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

18.  Boston,  civil  engineers,  schedule  B,  class  12. 

19.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

19.  Boston,  civil  engineers,  schedule  B,  class  12. 

20.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

20.  Boston,  civil  engineers,  schedule  B,  class  12. 

21.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

21.  Boston,  civil  engineers,  schedule  B,  class  12. 

22.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 
22.  Boston,  civil  engineers,  schedule  B,  class  12. 

25.  Boston,  fire,  schedule  B,  class  2. 

26.  Boston,  police,  schedule  B,  class  4. 

29.  Cambridge,  police,  schedule  B,  class  3. 
29.  Cambridge,  fire,  schedule  B,  class  9. 
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Schedule  of  Examinations  for  the  Service  of  the  Common- 
wealth AND  THE  Several  Cities. 

Commonwealth . 

Jan.      1.  Civil  engineers,  schedule  B,  class  12. 

2.  Civil  engineers,  schedule  B,  class  12. 

3.  Civil  engineers,  schedule  B,  class  12. 

4.  Civil  engineers,  schedule  B,  class  12. 

5.  Civil  engineers,  schedule  B,  class  12. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

10.  Sub-foremen,  schedule  B,  class  7. 

Feb.   27.  Metropolitan  park  police,  schedule  B,  class  1. 

28.  Prison  service,  schedule  B,  class  1. 

Mar.  19.  Civil  engineers,  schedule  B,  class  12. 

20.  Civil  engineers,  schedule  B,  class  12. 

21.  Civil  engineers,  schedule  B,  class  12. 

22.  Civil  engineers,  schedule  B,  class  12. 

23.  Civil  engineers,  schedule  B,  class  12. 
Apr.   10.  Clerks,  messengers,  schedule  A,  class  1 . 

11.  Clerks,  messengers,  schedule  A,  class  2. 

17.  Stenographer-typewriters,  schedule  A,  class  4. 
May     2.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

3.  Sub-foremen,  schedule  B,  class  7. 
Sept.  25.  Clerks,  messengers,  schedule  A,  class  1. 

27.  Clerks,  messengers,  schedule  A,  class  2. 
Oct.      2.  Stenographer-typewriters,  schedule  A,  class  4. 
Dec.  31.  Civil  engineers,  schedule  B,  class  12. 

Jan.     1.  Civil  engineers,  schedule  B,  class  12. 

2.  Civil  engineers,  schedule  B,  class  12. 

3.  Civil  engineers,  schedule  B,  class  12. 

4.  Civil  engineers,  schedule  B,  class  12. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Sub-foremen,  schedule  B,  class  7. 

Feb.    26.  Metropolitan  park  police,  schedule  B,  class  1. 

27.  Prison  service,  schedule  B,  class  1. 

Mar.  18.  Civil  engineers,  schedule  B,  class  12. 

19.  Civil  engineers,  schedule  B,  class  12. 

20.  Civil  engineers,  schedule  B,  class  12. 

21.  Civil  engineers,  schedule  B,  class  12. 

22.  Civil  engineers,  schedule  B,  class  12. 

Boslofi. 

Jan.  1.  Civil  engineers,  schedule  B,  class  12. 
2.  Civil  engineers,  schedule  B,  chvss  12. 
8.  Civil  engineers,  schedule  B,  class  12. 
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Jan.     4.  Civil  engineers,  schedule  B,  class  12. 

6.  Civil  engineers,  schedule  B,  class  12. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
10.  Sub-foremen,  schedule  B,  class  7. 

15.  Draw  tenders,  schedule  B,  class  5. 
Feb.  28.  Prison  service,  schedule  B,  class  1. 

Mar.  16.  Engineers  and    janitors  of    public  buildings,   schedule  B, 
class  8. 

19.  Civil  engineers,  schedule  B,  class  12. 

20.  Civil  engineers,  schedule  B,  class  12. 

21.  Civil  engineers,  schedule  B,  class  12. 

22.  Civil  engineers,  schedule  B,  class  12. 

23.  Civil  engineers,  schedule  B,  class  12. 

26.  Fire,  schedule  B,  class  2. 

27.  Police,  schedule  B,  class  4. 

Apr.     9.  Clerks,  messengers,  schedule  A,  class  1. 
12.  Clerks,  messengers,  schedule  A,  class  2. 

16.  Stenographer-typewriters,  schedule  A,  class  4. 

May     2.  Foremen    of    laborers,    inspectors    of    work,    schedule   B, 
class  6. 
3.  Sub-foremen,  schedule  B,  class  7. 
Sept.  17.  Fire,  schedule  B,  class  2. 
18.  Police,  schedule  B,  class  4. 

24.  Clerks,  messengers,  schedule  A,  class  1. 

28.  Clerks,  messengers,  schedule  A,  class  2. 
Oct.      1.  Stenographer-typewriters,  schedule  A,  class  4. 
Dec.  31.  Civil  engineers,  schedule  B,  class  12. 

1M7. 

Jan.     1.  Civil  engineers,  schedule  B,  class  12. 

2.  Civil  engineers,  schedule  B,  class  12. 

3.  Civil  engineers,  schedule  B,  class  12. 

4.  Civil  engineers,  schedule  B,  class  12. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Sub-foremen,  schedule  B,  class  7. 
14.  Draw  tenders,  schedule  B,  class  5. 

Feb.  27.  Prison  service,  schedule  B,  class  1. 

Mar.  15.  Engineers    and    janitors  of  public  buildings,   schedule  B, 
class  8. 

25.  Fire,  schedule  B,  class  2. 

26.  Police,  schedule  B,  class  4. 

Beverly. 

Feb.     7.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

7.  Engineers    and   janitors  of    public  buildings,   schedule  B, 

class  8. 
7*  Fire,  schedule  B,  class  9. 
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Nov.  22.  Police,  schedule  B,  class  3. 

23.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


Feb.     6.  Foremen    of    laborers,    Inspectors    of    work,    schedule  B, 

class  6. 
6.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 
6.  Fire,  schedule  B,  class  9. 

Brockton. 

10M. 

Feb.   15.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

15.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

16.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
16.  Fire,  schedule  B,  class  9. 

May    10.  Police,  schedule  B,  class  3. 

Feb.   U.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

15.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
15.  Fire,  schedule  B,  class  9. 

Brookline. 

ItM. 

Feb.   23.  Police,  schedule  B,  class  3. 

23.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

23.  Engineers  and  janitors  of  public  buihlings,  schedule  B,  class  8. 

23.  Fire,  schedule  B,  class  9. 
Mar.  12.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

1907. 

Feb.   21.  Police,  schedule  B,  class  3. 

21.  Foremen  of  laborers,  inspectors  of  work,  s(^hedule  B,  class  6. 

21.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

21.  Fire,  schedule  B,  class  9. 

Mar.  11.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Cambridge. 

l—€. 

Jan.    16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Mar.  30.  Police,  schedule  B,  class  3. 

30.  Fire,  schedule  B,  class  9. 
Apr.  26.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
June    4.  Draw  tenders,  schedule  B,  class  5. 

4.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

■  ••7. 

Jan.   15.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
Mar.  29.  Police,  schedule  B,  class  3. 
29.  Fire,  schedule  B,  class  9. 
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Chelsea. 

Jan.   16.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
16.  Police,  schedule  B,  class  8. 

16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
16.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
16.  Fire,  schedule  B,  class  9. 

1M7. 

Jan.   15.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
15.  Police,  schedule  B,  class  3. 

15.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
15.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
15.  Fire,  schedule  B,  class  9. 

Chicopee. 

IMC 

Apr.  20.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

20.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

20.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

20.  Fire,  schedule  B,  class  9. 
Oct.    25.  Police,  schedule  B,  class  3. 

Everett. 

IMC 

Oct.    10.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
10.  Police,  schedule  B,  class  3. 

10.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
10.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
10.  Fire,  schedule  B,  class  9. 

FaU  River. 

Apr.     4.  Police,  schedule  B,  class  3. 

5.  Fire,  schedule  B,  class  9. 

6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
6.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 
Oct.     8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

FUchburg. 

190«. 

Feb.  12.  Police,  schedule  B,  class  3. 

12.  Fire,  schedule  B,  class  9. 

13.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
13.  Engineers    and  janitors  of  public  buildings,   schedule  B, 

class  8. 
May  23.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
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IMT. 

Feb.  11.  Police,  schedule  B,  class  3. 

11.  Fire,  schedule  B,  class  9. 

12.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
12.  Engineers  and  janitors  of   public  buildings,  schedule  B, 

class  8. 

Olaucester. 

IMC 

Nov.    5.  Police,  schedule  B,  class  8. 

5.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

5.  Fire,  schedule  B,  class  9. 

7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

7.  Engineers  and   janitors  of   public  buildings,  schedule  B, 

class  8. 

Haverhill. 

IMC 

May  21.  Police,  schedule  B,  class  8. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
21.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 
21.  Fire,  schedule  B,  class  9. 
25.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Holyoke. 

Feb.     9.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
10.  Police,  schedule  B,  class  8. 
10.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 
10.  Fire,  schedule  B,  class  9. 

Feb.     8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Police,  schedule  B,  class  8. 

9.  Engineers  and   janitors  of   public  buildings,   schedule  B, 

class  8. 
9.  Fire,  schedule  B,  class  9. 

Hyde  Park. 
Jan.  25.  Police,  schedule  B,  class  8. 
Jan.  24.  Police,  schedule  B,  class  8. 

Lawrence. 

Jan.     8.  Police,  schedule  B,  class  8. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
8.  Engineers  and    janitors  of    public  buildings,   schedule  B. 
class  8. 
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Jan.     8.  Fire,  schedule  B,  class  9. 

19.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

IMT. 

Jan.     7.  Police,  schedule  B,  class  3. 

7.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
7.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 
7.  Fire,  schedule  B,  class  9. 
18.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Lowell. 

Mar.  1.  Clerks,  messengers,  schedule  A,  class  1. 
2.  Clerks,  messengers,  schedule  A,  class  2. 
5.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

5.  Engineers  and  janitors  of    public  buildings,   schedule  B, 

class  8. 

6.  Fire,  schedule  B,  class  9. 
Apr.     2.  Police,  schedule  B,  class  3. 

Feb.   28.  Clerks,  messengers,  schedule  A,  class  1. 
Mar.    1.  Clerks,  messengers,  schedule  A,  class  2. 

4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

4.  Engineers  and   janitors  of    public  buildings,   schedule  B, 
class  8. 

4.  Fire,  schedule  B,  class  9. 

Lynn, 

IMC 

Nov.    1.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

15.  Police,  schedule  B,  class  3. 

16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
15.  Engineers  and  janitors  of    public  buildings,   schedule   B, 

class  8. 
15.  Fire,  schedule  B,  class  9. 

Maiden. 

Police,  schedule  B,  class  3. 

Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Engineers  and    janitors  of    public  buildings,   schedule  B, 

class  8. 
Fire,  schedule  B,  class  9. 
Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Police,  schedule  B,  class  3. 

Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Engineers  and   janitors  of   public  buildings,   schedule  B, 

class  8. 
Fire,  schedule  B,  class  9. 


Mar. 

1* 
7. 

7, 

8. 

8. 

Oct. 

19, 

1907 

Mar. 

6 

6 

7 
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Marlborough. 

Feb.   26.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Police,  schedule  B,  class  3. 

26.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
26.  Engineers   and  janitors   of    public   buildings,    schedule   B, 

class  8. 
26.  Fire,  schedule  B,  class  9. 

1907. 

Feb.   25.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
25.  Police,  schedule  B,  class  3. 

25.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
25.  Engineers   and    janitors   of    public   buildings,    schedule   B, 

class  8. 
25.  Fire,  schedule  B,  class  9. 

Medford, 

Mar.  14.  Police,  schedule  B,  class  3. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
14.  Engineers   and  janitors   of    public   buildings,    schedule   B, 
class  8. 

14.  Fire,  schedule  B,  class  9. 

15.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

1»«7. 

Mar.  13.  Police,  schedule  B,  class  3. 

13.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
13.  Engineers   and    janitors   of   public   buildings,    schedule  B, 
class  8. 

13.  Fire,  schedule  B,  class  9. 

14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Melrose. 

lOM. 

May     4.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
4.  Police,  schedule  B,  class  3. 

4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

5.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
5.  Fire,  schedule  B,  class  9. 


Milton. 

1M«. 

Jan.     6.  Police,  schedule  B,  class  3. 
6.  Fire,  schedule  B,  class  9. 

19«7. 

Jan.     5.  Police,  schedule  B,  class  3. 
5.  Fire,  schedule  B,  class  9. 


136         MASSACHUSETTS  CIVIL  SERVICE. 


New  Bedford. 

May  14.  Police,  schedule  B,  class  8. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

15.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
15.  Fire,  schedule  B,  class  9. 

Oct.    15.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Newbury  port. 

Oct.   22.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
22.  Police,  schedule  B,  class  3. 

22.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
28.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
28.  Fire,  schedule  B,  class  9. 


Newton. 

IMC 

Apr.  80.  Police,  schedule  B,  class  3. 

80.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

80.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

May     1.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

1.  Fire,  schedule  B,  class  9. 


North  Adams, 

June    6.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
6.  Police,  schedule  B,  class  3. 

6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
6.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
6.  Fire,  schedule  B,  class  9. 


Northampton, 

Not.  19.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
19.  Police,  schedule  B,  class  8. 

19.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
19.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
19.  Fire,  schedule  B,  class  9. 

PiUsfield, 

May     7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
7.  Police,  schedule  B,  class  3. 

7.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

8.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
8.  Fire,  schedule  B,  class  9. 
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Quincy. 

IMC 

Apr.  23.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
24.  Police,  schedule  B,  class  8. 

24.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
24.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

24.  Fire,  schedule  B,  class  9. 

Revere. 

Jan.  25.  Police,  schedule  B,  class  3. 

25.  Fire,  schedule  B,  class  9. 


Jan.  24.  Police,  schedule  B,  class  3. 
24.  Fire,  schedule  B,  class  9. 

Salem. 

Jan.  29.  Police,  schedule  B,  class  3. 

29.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
29.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
29.  Fire,  schedule  B,  class  9. 
81.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Jan.  28.  Police,  schedule  B,  class  3. 

28.  Foremen  of  laborers  inftpeeloi^  of  work,  schedule  B,  class  6. 
28.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
28.  Fire,  schedule  B,  class  9. 
80.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Somerville. 

Jan.   17.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

17.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
Feb.  19.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

20.  Police,  schedule  B,  class  8. 
Nov.  26.  Fire,  schedule  B,  class  9. 

Jan.   16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

16.  Engineers  aiid  jatut4>rH  of  public  buildings,  schedule  B,  class  8. 
Feb.   18.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Police,  schedule  B,  class  3. 

Springfield, 

Mar.    9.  Clerks,  messengers,  schedule  A,  classes  1  and  2 . 

9.  Foremen  of  kborri\H.  inspectors  of  work,  schedule  B,  class  6. 
May   17.  Police,  schedule  B,  class  3. 

18.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
18.  Fire,  schedule  B,  class  9. 
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Mar.     8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

Taunton. 

Dec.     3.  Police,  schedule  B,  class  3. 

3.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

8.  Fire,  schedule  B,  class  9. 

5.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

5.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

Waltham, 

IMC 

Jan.   22.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

22.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

22.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

22.  Fire,  schedule  B,  class  9. 
Nov.  12.  Police,  scliedule  B,  class  3. 

1907. 

Jan.   21.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
21.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
21.  Fire,  scliedule  B,  class  9. 

Wobum. 

1»06. 

Nov.    8.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

8.  Fire,  schedule  B,  class  9. 

9.  Police,  schedule  B,  class  3. 

9.  Foremen  of  lal^orers,  inspectors  of  work,  schedule  B,  class  6. 
9.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

Worcester, 

]»06. 

Oct.     5.  Police,  schedule  B,  class  3. 

Nov.  13.  Fire,  schedule  B,  class  9. 

Dec.  13.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

14.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
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EXAMINATION  PAPERS. 


Schedule  A  —  Class  1.* 
[Limited  Bzamlnation.] 
Clerical  Service. 
First  Subject: 

Wiiting  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear  him,  one  of  the  exercises  for 
dictation.  In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
withoat  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  punctuation. 

[To  Applicant,  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  yon  miss  a  word,  do  not  pause,  but 
go  on  with  the  next  words  you  hear.  Write  clearly;  spell 
and  punctuate  correctly.     Use  no  a^breviationa.'] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  transcnption  of  the  rough  draft  of 
a  letter  or  report,  writing  out  all  abbreviations  in  full, 
and  inserting  the  added  or  corrected  parts  in  their  proper 
places.  No  changes  in  punctuation  or  capitals  are  to  be 
niade. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  two  million  thirteen  thousand  five. 
Write  in  words  the  number  expressed   by  the  following 
figures :  —  20,010,003|| 

2.  Add  these  cu^oss^  placing  the  total  in  the  space  indicated  ; 

then  add  the  totals :  — 


ToUlt. 

16,385 

8,534 

19,653 

30,016 

29,868 

14,464 

14,627 

17,437 

18,438 

3,741 

22,972 

18,988 

13,206 

67,433 

34,965 

12,674 

32,905 

3,276 

16,389 

27,865 

32,476 

18,430 

33,301 

18,655 

15,826 

18,866 

24,069 

18,865 

13,796 

24,397 

•  To  become  eligible,  applicants  who  take  the  limited  examination  mast  obtain 
ilzty-flTe  per  cent,  in  each  subject 
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8.     What  is  the  sum  of  |,  f ,  H  and  f}?     Give  the  work  infuU^ 
using  the  lowest  common  denominator.     Give  the  answer 
in  mixed  numbers. 
If  a  foot  rule  should  be  shortened  2|  inches  at  one  end  and 
{  of  an  inch  at  the  other,  what  would  be  the  length  of 
the  remainder?     Oive  the  work  in  full. 
4.     Divide  three-sixteenths  by  two-fifths,  and  change  the  result 
to  a  decimal.     Oive  the  work  in  full. 
To  four  thousand  one  hundred  five  millionths  add  two  and 
fifteen  thousandths.     Oive  the  work  in  full. 
b.    Multiply  .0025  by  1.0017.     Oive  the  work  in  full. 

Divide  one  hundred  by  three  and  one  hundred  twenty-five 
thousandths.     Oive  the  work  in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Oive  the 
work  in  full. 

7.  If  13}  yards  of  cloth  cost  $39.75,  how  many  yards  can  be 

bought  for  $279.25?     Oive  the  work  in  full. 

8.  If  f  of  a  man's  money  is  $200  less  than  f  of  it,  how  much 

has  he  ?     Give  the  work  in  full. 

9.  A  house  which  cost  $5,000  rents  for  $25  a  month,  and  the 

owner  pays  2  per  cent,  on  f  of  its  value  in  taxes  and.  $25 
a  year  for  repaira ;  what  per  cent,  does  the  house  pay  ? 
Oive  the  work  in  full. 
10.  A  piece  of  property  pays  a  tax  of  $129.01,  which  is  at  the 
rate  of  $13.30  per  thousand  dollars.  What  is  the  value 
of  the  property  ?     Oive  the  work  in  full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  wUh  the  applicant* 8  number ^  not  his 
name. 


Specimen  "roagh  draft"  referred  to  in  examination  papers  of 
derlEs  and  messengers. 

}t /Urv^    JAIUyiLicXUi  Ip^^^^ 


(UlJL-' 


-Isru-*    ii-<^'^'0-t^ /0-6co»»  '"lijlLuo  uiC  P-v^ 


7 
1  -IW,  ^Cc^  4^>^  tZiyUS!^f^ir^ 
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Schedule  A — Class  2.* 

[(General  Bxamination.] 

Clerical  Service. 
Flrsi  Subject  : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear,  one  of  the  exercises  for  dic- 
tation. In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  reviewing  the  work. 

[To  ApplicarU.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but  go 
on  with  the  next  words  you  hear.  Write  clearly;  spell 
andpunetuaie  correctly.     Use  no  abbreviations.'] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper 
places.  No  changes  in  punctuation  or  capitals  are  to  be 
made. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 

Forty  million  two  thousand  fifteen  and  twenty-seven  sixty- 
seconds. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  101 ,000,002.03 

2.  Add  these  across^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


ToUto. 

39,276 

^  75,498 

29,286 

32,766 

80,055 

22,384 

18,463 

42,863 

8,375 

126,582 

18,689 

79,868 

86,594 

29,988 

19,499 

23,776 

35,601 

9,596 

63,002 

75,542 

66,352 

19,240 

8,743 

32,478 

22,382 

213,748 

13,868 

37,439 

34,897 

74,950 

*  To  become  eligible,  applicants  who  take  the  general  examination  must  obtain 
flxtgr-flTe  per  eent.  in  each  of  the  first  three  subjects. 
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8.  What  number  must  be  added  to  the  sum  of  f ,  }  and  -^  to 
make  5^^^?  Oive  the  work  infuU^  using  the  lowest  com- 
mon denominator.  Give  the  answer  in  mixed  numbers. 
How  many  times  is  5}  contained  in  164?  Oive  the  work  in 
fuU. 

4.  Add  eleven  ten-thousandths,  nine  an'3  six  millionths,  four 
and  twenty-nine  hundred-millionths,  three  hundred  fifteen 
and  thirty-seven  hundredths,  and  subtract  17^.  Oive 
the  work  in  fuU. 

6.  A  trader  bought  cows,  sheep  and  horses,  70  in  all.  There 
were  three  times  as  many  horses  as  cows,  and  twice  as 
many  sheep  as  horses.  How  many  were  there  of  each? 
Give  the  work  in  full. 

6.  What  is  the  cost  of  100  J  yards  of  cloth,  if  125^  yards  cost 

$263. 75  ?     Oive  the  work  in  fuU. 

7.  If  six-tenths  of  a  cord  of  wood  cost  three-fourths  as  much 

as  a  ton  of  coal,  how  many  tons  of  coal  are  equal  in  value 
to  6  J  cords  of  wood  ?     Oive  tJie  work  in  full. 

8.  If  9^  acres  of  land  produce  256^  bushels  of  wheat,  how 

many  acres  will  it  require  to  produce  1,500  bushels?    Oive 
the  work  in  full. 

9.  A  house  rents  for  $60  a  month ;  the  taxes  and  expenses  are 

$108  a  year,  and  the  owner  realizes  6  per  cent,  clear  profit 
a  year  on  the  money  he  paid  for  the  house.  What  did 
he  pay  for  it?  Oive  the  work  in  full. 
10.  By  selling  a  horse  for  $125.32  I  make  a  profit  of  4  per  cent. 
If  I  had  sold  him  for  $118.09,  what  per  cent,  should  I 
have  lost  on  the  cost  ?     Oive  the  work  in  fuU. 

Third  Subject  : 

1.  Find  the  interest  on  $920  for  9  months  and  23  days,  at  the 

rate  of  6  per  cent,  a  year.     Oive  the  work  iti  full. 

2.  Find  the  interest  on  $280  from  Aug.  15,  1891,  to  Feb.  4, 

1892,  at  7  per  cent,  per  annum.     Oive  the  work  infuU. 

3.  At  compound  interest,  what  will  $300  amount  to  in  2  years 

and  3  months,  at  4  per  cent.,  interest  compounded  an- 
nually.    Oive  the  work  in  full. 

4.  If  a  note  for  $560.50,  dated  June  10,  at  6  months,  is  dis- 

counted at  a  bank  August  3,  the  rate  being  6  per  cent,  a 
year,  what  will  be  the  proceeds  ?     Oive  the  work  in  fuU. 

5.  If  $270  is  the  interest  on  $3,000  for  18  months,  what  is  the 

rate  per  annum?     Oive  the  work  in  ftdl. 
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Fcmrth  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicaiit's  number j  not  his 
name. 


Schedule  A  —  Class  3. 

Inspector :     Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city  and  what  your 
trade  or  occupation  has  been  since  you  began  to  earn 
your  living.  ^ 

If  you  have  learned  a  trade,  state  where  and  under  whom  you 
learned  it  and  how  long  you  worked  at  it. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  tJian  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject  : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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8*    An  army  of  10,000  men  lost  4,809  men  in  battle;  how 
many  men  were  left?     Oive  the  work  in  fuU. 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Oive  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Oive  the  work  infiiU. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28}  cents 

a  pound  ?     Oive  the  work  in  full. 

Tliird  Subject: 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 
Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject: 
Reading  a  water  meter. 


Schedule  A  —  Class  3. 
Inspector :    Health  Department. 
First,  second   and  thii-d  subjects:  —  Letter-writing,  spelling, 
handwriting,  arithmetic. 

Fourth  Subject : 
Questions  relating  to  the  duties  of  health  inspector;   conta- 
gious diseases ;  fumigation  and  purification ;  ventilation, 
disinfectants,  etc. 


Schedule  A  —  Class  3. 

Almoner^  Agejit^  Inspector^  Visitor:    Department  of  Overseers  of 

the  Poor. 
First  Subject: 

Writing  from  dictation. 

Spelling. 

Second  Subject: 
Letter-writing. 
Experience. 
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Tfiird  Subject : 

1.  Write  in  figures  the  followiug  amount:  — 
Four  thousand  six  dollars  and  nine  cents. 

"Write  in  words  the  number  expressed  by  the  following 
figures :  —  60,010 

2.  Add  the  following  column  :  — 

$287.46 
1,349.82 
2,386.95 

689.73 
1,055.28 

964.13 

3.  If  the  salaries  of  2,010  teachers  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?  Give  tlie  work  in 
fuU. 

4.  A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece ;  how  many  cows  in  the  second 
lot,  if  the  whole  cost  was  $4,668.75?  Give  the  work  in 
full. 

5.  A  merchant  sold   182^  pounds  of  sugar,   12^  pounds  of 

cheese  and  37^  pounds  of  tea ;  how  many  pounds  did  he 
sell  in  all?    Give  the  work  infvll. 

Fourth  Subject : 

Handwriting :  shown  by  copying  printed  matter. 

Special  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws. 


Schedule  A  —  Class  4. 

Stenographer-  Typewriter. 
First  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

1.     Write  in  figures  the  following  number :  — 

One  hundred  three  million  four  thousand  two  and  thirty- 
one  seventy-fifths. 
Write  in  words  the  number  expressed  by  the  following 
figures:—  9,001,010.0012 
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2.     Add  these  across,  placing  tlie  totals  in  the  space  indicated ; 
then  add  the  totals  :  — 


TotaU. 

42,753 

36,840 

17,865 

9,476  327,685 

35,782 

36,415 

32,264 

74,322 

3,482   22,690 

24,969 

34,820 

21,140 

8,742 

227,865   46,650 

3,764 

3.  What  is  the  sum  of  |J,  ^J,  f ,  and  Jf  ?     Give  the  work  in  fall, 

using  the  lowest  common  denominator.  Tlie  anstver  must 
be  in  a  mixed  number. 

4.  What  is  the  cost  of  19 J  tons  of  coal  at  $5|  a  ton?     Give 

the  work  in  full.     Use  common  fractions. 

5.  To  fifteen  and  fifty- three  thousandths  add  six  and  forty-six 

ten-thousandths,  divide  the  amount  by  three-hundredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
the  work  in  full.     Use  decimals. 

6.  What  fraction  multiplied  by  3f  equals     ev     Qi^^  tJie  tvork 

in  fall.  6 

7.  How  many  cubic  yards  of  stone  are  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick  ? 
Give  the  work  in  full. 

8.  If  a  pole  10^  feet  high  casts  a  shadow  6^  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  the  same  hour?     Give  the  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12J 

per  cent. ;  what  was  the  cost  ?     Give  the  work  in  fall. 
10.     If  a  man  sells  a  horse  for  $220,  he  gains  10  per  cent.; 
what  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220?     Give  the  work  infuU. 

Special  Subject : 

Short-hand  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  100  words,  one  at  the  rate  of  120  and  one  at 
the  rate  of  150  words  a  minute.  These  notes  are  then 
transcribed  by  the  use  of  the  type-writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Transcribing  rough  draft  of  a  report,  making  corrected  copy  of 
a  rough,  unpunctuated  letter,  and  tabulating. 
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Schedule  A  —  Clasj^ks  1  and  2. 
Messengers, 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  $800  or  less,  the  same  examination  as  for  Schedule  A, 
class  1. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  more  than  $800,  the  same  examination  as  for  Schedule 
A,  class  2. 

Schedule  B  —  Class  1. 

♦ 

Prison  Service. 
First  Subject  : 

Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

Secoml  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questio)us  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter, 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  aud, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquora,  or  a 

bar-tender?    If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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6.  Have  yoa  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom  ? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  sei-ved,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Tfiird  Subject  : 

1.  Write  in  figures  the  following  numbers :  — 
Two  thousand  seven  hundred  forty-two. 

Six  hundred  seventy  dollars  and  three  cents. 

2.  Write  in  words  the  numbers   expressed  by  the  following 

figures:—  3,742 

$693.51 

3.  Add  the  following  column  of  figures :  —       375 

2,146 
1,989 
2,432 
867 
1,233 

4.  From  27,321  subtract  18,465.     Give  the  work  in  full. 

5.  Divide  1,554  by  42.     Give  the  work  in  full. 

6.  Multiply  305  by  46.     Give  the  work  in  full. 

7.  If  a  man  works  twenty-six  days  at  two  dollars  and  twenty- 

five  cents  per  day,  how  much  money  will  he  earn?  Give 
the  work  in  full. 

Fourth  Subject : 

Copying  a  printed  statement,  thus   showing  handwriting  and 
accuracy  in  copying. 
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PHYSICAL    EXAMINATION. 


Schedule  B  —  Class  1. 

I.  [Write  your  fuU  Mme.]  ,  hereby  declare  that  the 

aDswers  to  the  following  questions  relating  to  mj  personal  and  family 
health,  history,  habits,  and  antecedents,  are  trae  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  In  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco? 

do  you  use  In  a  week? 

Do  you  drink  intoxicating  liquors? 

Have  you  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  In  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them  are  dead,  ol 
what  disease  did  they  die? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  Injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


2 

a 


I 


If  so.  In  what  manner,  and  how  much 


If  so,  how  ftrequently? 


Certificate  of  Examining  Surgeon. 


*  drenmferenee  of  chest  after  forced  expiration, 


;  after  full  iniplratlon 


Are  there  any  Indications  of  dUeaae  of  the 
organi  of  recplration  or  their  appendages? 


Axe  there  any  Indications  of  disease  of  the 
heart  or  of  the  olood  vessels? 


Is  the  sight  good? 


Is  the  hearing  good? 


Has  the  applicant  Tarlcose  veins  or  varl- 
eoeele? 


Has  the  applicant  hernia? 


Is  the  applicant  flat-footed  or  has  he  anj 
other  malformation  or  disease  of  the  feet? 


*  There  slxmld  he  a  dlffereoee  of  two  Inches  at  least  at  forced  expiration  and  on  full 
ineplratlon. 
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Has  the  applicant  anv  predisposition,  either 
hereditaiy  or  aoqnired,  to  any  constltatlonal 
disease,  as  phthisis,  scrofula,  rheamatism? 


*  T>oes  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  most  be  regarded  as  good  eaase  for  rejection. 

The  applicant  must  be  at  least  5  feet  7  inches  in  height,  in  bare 
feet,  and  weigh  at  least  135  pounds  without  clothing. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,   by  actual  test,  feet  inches  in 

height,  in  bare  feet,  and  weighs  pounds  without  clothing, 

and  that  he  is        .    of  a  robust  constitution,  and,  in  my  opinion, 
is  physically  qualified  to  perform  tlie  duties  of  a  prison 

officer. 

Physician. 
190     . 


Schedule  B — Class  1. 
Metropolitan  Park  Police.* 
The  same  tests,  educational,  physical  and  in  strength,  as  are 
applied  to  applicants  for  the  police  force  of  Boston,  Schedule  B, 
Class  4. 


Schedule  B  —  Class  2. 

Fire  Department  of  Boston, 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

*  Each  applicant  for  metrox>olitan  park  police  service  will  be  examined 
ui>on  definitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  x>olice 
officers,  and  he  is  entitled  to  receive  from  the  commissioners  a  ftamphlet  con- 
taining the  necessary  information,  after  filing  his  application. 
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Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  appUcayU  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listj  or  for  removal  or  discharge  dttring  probation 
or  tJiereaJler. 

Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  employed 
in  any  public  office?  If  so,  state  when,  where,  how  long, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign ;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer ;  and,  if  such  com- 
plaint was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  fire  sei-vice  ?  If  so,  state  the 
same  fully. 

When  were  you  born  ?    Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  for  whom  and  for  how  long? 

Do  yon  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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In  your  opinion,  what  particular  qualities  should  a  good  fireman 

possess  ? 
Give  your  reasons  for  wishing  to  become  a  member  of  the  fire 

force  of  Boston. 

Third  Subject : 

1.  Write  in  figures  the  following  number:  — 
Ten  thousand  sixteen  dollara  and  three  cents. 

Write   in   words   the  number  expressed  by  the  following 
figures:—  11,006. 

2.  Add  the  following  column:  —  $2,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 

3.  A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 

for  repairs ;  he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Give  the  work  in  full. 

4.  A  five-dollar  bill  was  given  to  pay  for  16.4  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive?     Give  the  work  in  full, 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72  ?     Give  the  work  in  full. 

6.  What  will  125  pounds  of  sugar  cost  at  6f  cents  a  pound? 

Give  the  work  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  commissioner. 

•  Each  applicant  for  fire  service  will  be  examined  upon  the  duties  of  the 
office  for  which  lie  applies,  and  he  is  entitled  to  receive  from  tlie  Civil  Service 
Commissioners  a  pamphlet  containing  the  necessary  information,  after  filing  his 
appUcation. 
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PITYSICAL  EXAMINATION. 


Schedule  B  —  Class  2. 


1,  [Write  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  yon  any  disease  now? 

What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 

Have  you  been  vaccinated? 

Have  you  ever  had  rheumatism? 


I 
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Are  there  anv  indications  of  dlseaee  of  the 
organe  of  respiration  or  their  appendages  ? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good?                                        ^ 

Has  the  applicant  sufficient  teeth,  in  good 
condition? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  appUcant  hernia? 
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If  the  applicant  ban  had  any  serious  illness 
or  li^ary,  state  expressly  what  effect,  if  any, 
is  peroeptiblo  in  the  heart,  Innn,  Icidneys  or 
other  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 


Has  the  applicant  any  predisposition,  cither 
hereditary  or  ncqnircd,  to  any  constitutional 
disease,  as  phthLris,  scrofula,  rheumatism  ? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 


BemarJcs, 

I  hereby  certify  that  I  have  this  clay  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,   and   perform  the  duties  of   a  fireman  in  the  city  of 
Boston,  and  that  the  above  is  a  truthful  record  of  the  examination. 
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Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applieant  will  aniwer  the  bIx  following  qnestioDB.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  ? 
6.     What  is  your  father^ s  full  name  ? 

dead.) 
6.    AVhat  is  your  mother's  full  name? 
dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  living  or 


IDKNTIFICATION. 


IDENTIFICATION  -  CoN. 


Weight.  Height. 


Ft. 


In. 


(The  examiner  will  check  an  appropriate 
deecription  of  the  applicant  from  the  follow- 
ing list.) 

Uaib. 
black, 
brown, 
Color,     <  auburn, 
blonde, 

•treaked,  gray, 
*thiek. 
Appear,     thin, 
ance,     1  ttraight, 
.curly, 

Forehead. 
perpendicular, 
receding, 
bulging, 

1  broad, 
medium, 
narrow, 
.low. 
Ulgh, 

BTE8. 


Color, 


Baae, 
Size, 


unpigmented, 
yellow, 
orange, 
chestnut, 
maroon  in  circle, 
•*       general, 
pure  maroon, 

Kobe. 

iitraight, 
concave, 
convex, 
1  horizontal, 
depreeied, 
elevated, 
large, 
medium, 


Scabs. 


Face, 
Handa, 


Llpi,  - 


Mouth. 

thick, 

thin, 

upper,  prominent, 

lower,  ** 

without  border, 

with  wide    '* 

angles,  depreaeed, 
"       elevated. 
Chin. 
fBtralght, 
j  receding, 
-j  projecting, 

square, 
toval. 


EXAMINATION  IN  STRENGTH. 


I^trength  of  hack, 
{  Strength  uf  Legs, 

Strength  <>f  u[)pflr  arm,  A 

Strctiglh  of  tore  ttrni,  y^ 

Fectorols,  . 
Tmctimi  ptiU,    » 
Dnmh  belli, 
Abddtnlii*!  tnu»ele». 
Adductor*,         . 
I  judder, 

lioije,  ,       .       ,       . 
Agfniy,       ,        .        . 

1exc«l]c<nt, 
good, 
poor, 


50 


^vbn^e  p«r  ceot.  tn  itrength. 


Rexabks. 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Examiner. 
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Schedule  B  —  Class  3. 

Police  of  Cities  other  than  Boston. 
First  Subject  : 
Copying  a  priuted  statement,  thus  showing  handwriting   and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  ansioering  these  questions  tviU  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
•  the  occupations  in  which  you  have  been  engaged  since 
you  began  to  earn  your  own  living,  the  firm  or  corpora- 
tion by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  ofl3ce?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service?  If  so,  state  the 
same  fully. 

When  were  you  born?     Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 


EXAMINATION  PAPERS.  157 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender? If  so,  when,  where,  for  whom  and  for  how 
long  ? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 


Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Twenty  thousand  six  hundred  five. 

Write  in  words  the   number  expressed  by  the   following 
figures:—  6,010 

2.  Add  the  following  column :  — 

$287.54 
195.87 
349.63 
101.25 
246.80 
328.42 

3.  If  a  man's  yearly  income  is  $1,200,  and  he  spends  $20  a 

week,  how  much  can  he  save  in  one  year?    Give  the  work 
in  full. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  $5.25?     Give  the  work  in  full. 

5.  What  will  8§  pounds  of  tea  cost  at  66  cents  a  pound? 

Give  the  work  in  full. 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  pounds  of  sugar  at  5  cents  a  pound  ?     Give  the  work 
infuU. 

Fourth  Subject  : 

*  Questions  relating  to  the  duties  of  a  police  oflScer,  definitions 

of  crimes,  descriptions  of  legal  papers,   statutory  law, 
etc. 

*  Each  applicant  for  police  service  in  any  city  will  be  examined  upon  definitions 
of  crimes,  descriptions  of  legal  papers,  and  the  dnties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet  con- 
taining the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 
Schedule  B  —  Class  3. 

[The  applicant  will  answer  the  six  following  qaestione.] 

L  What  is  your  full  name? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  bom? 

4.  What  is  the  date  of  your  birth  ? 

5.  \VTiat  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 

Certificate  of  Examining  Physician, 


1.    Btis, 


l8  the  sight  good? 

Is  the  applicant  color-blind  ? 

Reject  if  eyesight  is  below  the  follow. 

ing  formula:    i%o  vision  with  one 

eye  and  i%o  of  the  other;  both  eyes 

less  than  i%o. 


Ears.    Is  the  hearing  good  ? 
Reject  for  defective  hearing. 


Tekth.  Are  the  teeth  InsnfHcient  or 
defective? 

Reject  if  the  applicant  has  insufficient 
or  defective  teeth ;  provided,  however, 
that  if  he  famishes  within  thirty  days 
from  such  rejection  a  certificate  from 
some  reputable  dentist  that  his  teeth 
have  been  put  in  proper  condition  for 
mastication,  his  name  will  be  placed 
on  the  eligible  Ust. 


LuNos.  Are  there  any  indications  of 
disease  of  the  organs  of  respiration  or 
their  appendages? 

Reject  if  any  are  found. 


Hkabt.  Are  there  any  indications  of 
disease  of  the  heart  or  of  the  blood 
vessels  ? 

Reject  if  any  are  found. 

Spinb.    Is  the  spine  croolced? 
Reject  for  croolced  spine,  either  anterior 
or  lateral. 


7.    Hands.    Has  the  applicant  lost  either 
or  both  of  his  thumbs  or  any  of  his 
fingers? 
Reject  for  loss  of  thumb  or  any  part 

Reject  for  loss  of  forefinger  of  either 
hand  or  any  part  thereof  above  the 
distal  Joint. 

Reject  for  loss  of  distaT  phalanx  of  any 
two  fingers. 

8.    Fmt.    Ib  the  applicant  flat-footed,  or 

has  he   any  other   malformation  or 

disease  of  the  feet,  or  has  he  lost  any 

of  his  toes? 
Reject  for  malformation  of  a  foot  that 

would  impair  usefulness. 
Reject  for  flat  feet  or  weak  arch,  such 

as  would  be  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

evidence  of  inflammation. 
Reject  for  loss  of  big  toe. 
Reject  for  loss  of  toe  or  toes  other  than 

big  toe,  if  such  loss  interferes  with 

walking. 

9.    HSBHIA.    Has  the  applicant  heraU? 
Reject  for  either  complete  or  incomplete. 

10.   VABioon  VsiNS.     Has  the  applicant 
varicose  veins? 
Reject  if  found. 

EX  A  MIX  ATIOX   PAPERS. 
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11.  Obisitt.    Is  the  applicant  obeM? 
Reject  for  exoesstVe  wel^  over  200 

Ibe.  when  excess  is  due  to  fat,  or  for 
obesity  whatever  the  weight. 
Reject  if  the   appUcaDt  Is  extremely 
thin  for  his  height. 

12.  PBTHI8I8,    SOROrULA    AND     RHBUM  A- 

TI8M .  Has  the  applicant  any  predis- 
position, either  hereditary  or  ac- 
quired, to  any  constttntional  disease, 
as  phthisis,  scrofula  or  rheumatism  ? 
Reject  if  found. 


13.    Syphilis  akd  Oonobrhxa.    Does  the 

applicant   display   any   evidence   of 

having  or   having   had    syphilis  or 

gonorrhea? 

Reject  if  he  displays  any  evidence  of 

having  or  having  had  these  diseases. 


14.  HxiOHT  AVD  WsioHT.  What  is  the 
height  and  weight  of  the  applicant  in 
bare  feet  and  without  clothing? 

Reject  if  he  Is  under  5  ft.  7  in.  in  bare 
feet  and  135  lbs.  without  clothing. 

NoTB.  — If  the  applicant  is  to  be  ex- 
amined In  strength,  the  height  and 
weight  need  not  be  taken. 


feet. 


inches. 


lbs. 


Remarks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  policeman 
in  the  city  of 

,  City  Physician. 
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Schedule  B  —  Class  3. 
District  Police,  —  Inspection  Department. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listy  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  yon  are  not  at  work  now,  state  where  and  by  whom  you  were  em- 
ployed last,  the  kind  of  work,  and  why  you  left  that  work« 


IGO  IVLVSSACIIUSETTS   CIVIL   SERVICE. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words  the   number  expressed  by  the   following 
figures:—  6,201,504 

2.  Add  the  following  column  of  figures :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 
8.     Add  together  2^^,  4g,  3^.     CKve  the  work  in  fuUj  using  the 
lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3^.     Give  the  work  in  futL 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full, 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide  ?     Give  the  work  in  full, 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  8 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep  ?    Give 
the  work  infuU. 
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Fourth  Subject: 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and 
appliances  for  extinguishing  fire,  employment  of  women 
and  children. 


Schedule  B — Class  3. 

Detective  Force  of  District  Police. 
First  Subject  : 
Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number^  not  your  name. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write  in  words  the  number  expressed  by  the  following  fig- 
ures:— 10,010 

2.  Add  the  following  column  of  figures :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  in  fuU. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  full, 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  fuU. 

6.  What  will  45  pounds  of  sugar  cost  at  8|  cents  a  pound? 

Oive  the  work  in  full. 

Third  Subject: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject: 

Questions  relating  to  crimes,  criminal  processes,  legal  papers  and 
methods  of  procedure  which  officers  must  know  about  in 
the  prosecution  of  criminal  cases. 
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PHYSICAL    EXAMINATION. 

Schedule  B  —  Class  3. 
I,  [Write  your  full  name.]  ,  hereby  declacB  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation  ? 

Do  you  use  tobacco  P  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week  P 

Do  you  drink  intoxicating  liquors  P  If  so,  how  frequently  P 

Have  you  any  disease  now  P 

What  diseases  have  you  had  during  the  last  seven  years  P 
|.g  J  ^^  y^^  know  of  any  hereditary  disease  in  your  family  P 
§2      If  your  parents,  brothers,  or  sisters,  or  any  of  them  are  dead,  of 
what  disease  did  they  die  P 

Have  you  ever  had  any  fracture  or  dislocation  P 

Have  you  ever  received  any  injury  to  the  head  or  spine  ? 

Are  you  subject  to  piles  P 

Have  you  been  vaccinated  P 

Have  you  ever  had  rheumatism  P 


I 


I 

Pi 


CeHificate  of  Examining  Surgeon, 


*  Cireumferenee  of  chest  after  forced  expiration, 


!■  the  applicant  flat  footed  or  has  he  any  ' 
lier  malformation  or  disease  of  the  feet? 


other 


;  after  full  inspiration. 


Are  there  any  indications  of  disease  of  the 
organs  of  respiration  or  their  appendages? 

Are  there  any  indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  appUeant  color  blind? 

Is  the  hearing  good? 

Has  the  applicant  varicose  veins  or  varl- 
oocele? 

Has  the  applicant  hernia? 

Has  the  applicant  any  predisposition,  either 
hereditary  or  acquired,  to  any  constitutional 
disease,  as  phthisis,  scrofula,  rheumatism  ? 


t  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  ? 


*  There  should  be  a  difference  of  two  inches  at  least  at  forced  exptration  and  on  fuU 
Inspiration, 
t  Syphilitic  taint  or  obesity  must  be  regarded  as  good  eause  for  rejeetloii* 
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The  applicant  must  be  at  least  5  feet  7  inches  in  height,  in  bare 
feet,  and  weigh  at  least  135  pounds,  without  clothing. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined 
and  find  that  he  is,  by  actual  test,         feet  inches  in  height,  in 

bare  feet,  and  weighs        pounds  without  clothing,  and  that  he  is 
of  a  robust  constitution,  and,  in  my  opinion,  is        physically 
qualified  to  perform  the  duties  of  a  district  police  officer. 

Medical  Examiner^ 

District. 
190     .  County. 

Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, — Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  icill  be  re- 
garded as  good  cause  for  excluding  him  from  tlie  eli^ble  list^ 
or  for  rem^oval  or  discharge  during  probation  or  tJiereaJter. 

Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  wiy  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 
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When  were  you  born?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Tliird  Subject  : 

1 .  Write  in  figures  the  following  amount :  — 
Ten  thousand  five  dollars  and  two  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  9,002 

2.  Add  the  following  column :  — 

$1,865.43 
3,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  man  paid  $4,162.50  for  a  farm,  $137.50  for  drainage  and 

$250.75  for  repairs;  he  then  sold  it  for  $4,850.50. 
What  was  his  profit  by  the  transaction?  Oive  tJie  tvork 
in  full. 
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4.  A  ten-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coflfee 

at  $0,325  per  pound.    What  change  should  the  purchaser 
receive  ?    Oive  the  work  in  full. 

5.  How  much  coffee  at  39  cents  a  pound  can  be  bought  for 

$27.56  ?     Oive  the  work  in  full. 

6.  What  will  220  pounds  of  sugar  cost  at  7f  cents  a  pound? 

Oive  the  work  in  full. 

Fourth  Subject  : 

*  Questions  relating  to  the  duties  of  a  police  officer,  as  pre- 

scribed by  the  Board  of  Police,  definitions  of  crimes, 
descriptions  of  legal  papers,  statutory  law,  etc. 

*  Each  applicant  for  police  service  will  be  examined  upon  definitions  of 
crimes,  descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  civil  service  commissioners  a 
pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 


Schedule  B  —  Class  4. 


I,  [Writ©  your  full  name.]  ,  hereby  declare  that  the 

answers  to  the  following  questions  relating  to  my  personal  and  family 
health,  history,  habits,  and  antecedents,  are  true  to  the  best  of  my  knowl- 
edge and  belief,  and  that  I  am  the  person  described  in  the  following  record 
of  examination. 

What  is  your  occupation  ? 

Do  you  use  tobacco?  If  so,  in  what  manner,  and  how  much 

do  you  use  in  a  week? 

Do  you  drink  intoxicating  liquors?  If  so,  how  frequently? 

Have  you  any  disease  now? 
^         What  diseases  have  you  had  during  the  last  seven  years? 

Do  you  know  of  any  hereditary  disease  in  your  family? 

If  your  parents,  brothers,  or  sisters,  or  any  of  them,  are  dead,  of 
what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  firactUre  or  dislocation? 

Have  you  ever  received  any  injury  to  the  head  or  spine? 

Are  you  subject  to  piles? 
5         Have  you  been  vaccinated? 
^         Have  you  ever  had  rheumatism? 


I 


I 
i 


Certificate  of  Examining  Surgeon, 


Are  there  any  indlcattone  of  diceate  of  the 
organs  of  resplraUon  or  their  appendages? 

Are  there  any  Indications  of  disease  of  the 
heart  or  of  the  blood  vessels? 

Is  the  sight  good? 

Is  the  applicant  color  blind? 

Is  the  hearing  good  ? 

Are  the  functions  of  the  brain  and  nervous 
system  in  a  healthy  state? 

Has  the  applicant  varicose  veins? 

Has  the  applicant  hernia? 

Is  the  applicant  flat-footed  or  has  he  any 
other  malfonnation  or  disease  of  the  feet? 

EXAMINATION  PAPEKS. 
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If  the  ai4>licaDt  hiw  bad  any  serious  lilDeM 
or  injury*  state  expressly  what  effect,  If  any, 
Is  perceptible  in  the  beart,  lann,  kidneys  or 
otber  abdominal  organs,  or  the  skin,  eyes, 
ears,  limbs,  etc. 


Has  the  applicant  an  V  predispoallion,  either 
hereditary  or  acqaired,  to  any  consiitutlonal 
disease,  as  phthisis,  scrofula,  rheumatisro  ? 


*  Does  the  applicant  display  any  evidence 
of  having  or  having  had  syphilis? 


*  Syphilitic  taint  or  obesity  must  be  regarded  as  good  cause  for  rejection. 

Remarks, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 
examined  the  above-named  applicant,  and  find  that  he  is 
sound  in  limb  and  body,  is  able-bodied,  of  robust  con- 

stitution, has  good  eyesight  and  good  hearing,  and  in 

my  opinion  is  physically  qualified  to  sustain  the  labors  and 

exposures,  and  i)erform  the  duties  of  a  policeman  in  the  city  of 
Boston,  and  that  tlie  above  is  a  truthful  record  of  the  examination. 


190 


Physician, 
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EXA&flNATION    IN   STRENGTH. 

Applicant  for  Police  Service. 

[The  applicant  will  answer  the  six  following  questionB.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  born  ? 

4.  What  is  tlie  date  of  your  l)irth  ? 

5.  What  is  your  father's  full  name  ?     ((iivo  name,  whether  llvin*^  or 

dead.) 

6.  What  is  your  mother's  full  name.^     ((iive  name,  whether  living  or 

dead.) 


IDENTIFICATION. 


IDENTIFICATION — Con, 


Weight. 

Height.           Ft.           In.            . 

ICOUTU. 

(The  examiner  will  check  an  appropriate 
description  of  the  applicant  from  the  follow- 

thin. 

upper,  prominent, 

inglist.) 

Hair. 

Lips, . 

lower,          •* 
without  border, 

bUck, 

with  wide    •• 

brown. 

angles,  depressed. 

Color,      <  auburn, 

"       elevated. 

blonde, 

streaked,  gray. 

Chin. 

'tbick. 
Appear-  1  thin, 
ance,     )  straight. 

straight, 
receding, 
^  projecUng, 
square, 
.oval, 

(.curly, 

RnnRHKATk 

'  perpendicular, 
receding, 
bulging, 
broad, 
medium, 

EXAMINATION  IN  STRENGTH. 

If 

it 

narrow, 
low. 

^ 

I 

hicrh. 

EVEH.                                                1 

Strength  of  back. 

'unnlgmented, 
yellow, 
orange. 

Strength  of  legs, 

Strength  of  upper  arm,  j>* 

Color, 

chestnut, 
maroon  in  circle, 
«*       general, 
.  pure  maroon. 

Strength  of  fore  arm,  jj* 

Pectorals,  .... 
Traction  pull,    . 
Dumb-bells, 

Nobs. 

Abdominal  muscles. 

(  straight, 

Adductors, 

{ concave. 

Agility,      .... 

( convex. 

excellent,      i 

Condition,    good,     .      [ 

poor,      .       ) 

horizontal. 
Base,          depressed, 
elevated. 

Size,        { medium. 

M 

— - 

— ■■ 

( small. 

Average  per  cent,  in  str<>tigth,  - 

BCARS. 

Rkxarks. 

Face, 

Handa, 

I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Examiner* 
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Schedule  B  —  Class  6. 

Draw-tender  of  Bridges. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  ILxperience.  Any  false  statement  made  by  the 
applicant  in  answering  tJiese  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  tJie  eligible  list^  or  for 
removal  or  discJiarge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

How  long  have  you  followed  that  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  arc  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer,  and  can  you  furnish  certificates  of 
the  same,  signed  by  competent  persons? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth? 

Where  were  you  born  ? 
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Second  Subject : 

1.  Write  ill  figures  the  following :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number  expressed   by  the   following 

figures :  —  14,368 

8.     Add  the  following  column  of  figures  :  —   1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.     From  21,315  subtract  19,678.     Give  the  work  infuU. 

6.     Divide  4,968  by  23.     Give  the  work  in  fall. 

6.     Multiply  726  by  54.     Qive  tJie  work  in  full. 

Third  Subject  : 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 


Schedule  B  —  Class  6. 

Foremen  aiid  Inspectors, 
First  Subject: 
The  answers  to  the  questions  on  this  sheet  will  be  marked  under 

the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 

removal  or  discharge  during  probation  or  thereafter. 
What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 
At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 
If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 

you  were  employed  last,  the  kind  of  work,  and  why  you 

left  that  work.  . 
Have  you  followed  more  than  one  trade  or  occupation  ?    If  so, 

state  what  trades  or  occupations  you  have  followed  other 

than  the  one  you  have  already  mentioned,  and  how  long 

you  worked  at  each. 
If  there  is  anything  else  in  your  experience  which  may  tend  to 

show  your  fitness  for  the  position  you  seek,  state  the  same 

fully. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

1 .  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  sixty- three. 
Write  in  words  the  number  expressed   by  the  following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  ftdl, 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  tlie  work  in  full. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85  ?     Oive  the  work  inJuU, 

TJurd  Subject  : 
Foremen  and  inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject : 
Foremen  and  inspectors  in  sewer  department. 
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Questions  relating  to  the  different  kinds  of  sewers,  the  preparation 
and  use  of  cement  and  other  materials,  ^nd  trench  work. 
Third  Subject  : 
Foremen  and  inspectors  in  the  department  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 
Third  Subject  : 
Foremen  and  inspectors  in  the  street  cleaning  division. 
Questions  relating  to  cleaning  streets. 
Third  Subject  : 
Foremen  and  inspectors  in  sanitary  division. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 
Fourth  Subject  : 

Foremen  and  inspectors  in  all  the  departments  except  the  street 

cleaning  and  sanitary  departments. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 
Fourth  Subject  : 

Foremen  and  inspectors  in  the  street   cleaning   and   sanitary 

divisions. 
Questions  relating  to  the  handling  and  care  of  horses. 
Fifth  Sullied  : 

Foremen  and  inspectors  in  the  department  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 
Foremen  and  inspectors  of  masonry. 
Questions  relating  to  construction  of  brick  and  stone  masonry. 


Schedule  B  —  Class  7. 

Stib'foreman  of  Laborers. 
First  Subject  : 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
whfere,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 
of  explosives  ?    If  so,  state  when,  where  and  for  how  long. 

[On  these  statements  tlie  applicant  is  marked  for  experience 
only.] 
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Seeoi\d  Subject  : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gi-avel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  ike  work  in  fall, 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 

how  much  will  you  have  left?     Oive  tJie  work  in  full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Oive  the  work  infuU, 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day  ?    Oive  the  work  in  full. 
Third  Subject: 
Questions  relating  to  general  work ;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 
Fourth  Subject :  (Not  obligatory.) 
Questions  on  ledge  work ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 
Fourth  Subject  : 

Sub-foremen  in  street  cleaning  division. 

Questions  relating  to  the  handling  and  care  of  horses. 


Schedule  B  —  Class  6. 

Building  Inspectors, 
First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OP  Statement.  Any  false  staJtemeiUs  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were  em- 
ployed last,  the  kind  of  work,  and  why  you  left  that  work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 
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Schedule  B  —  Class  9. 
TJie  Fire  Service  of  Cities  other  than  Boston. 
This  examination  is  similar  to  that  of  Schedule  B,  Class  2,  • 
the  fire  service  of  Boston. 


Schedule  B  —  Class  10. 

Truant  Officers  of  Boston. 
First  Subject : 

Copying  printed  statement. 

Spelling. 
Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  made 
by  the  applicant  in  answering  these  questions  wiU  be  regarded 
as  good  cau^efor  excluding  him  from  the  eligible  list,  or  for 
removal  or  discharge  during  probation  or  thereafter. 

State  how  long  you  have  resided  in  this  city,  and  what  your 
occupation  has  been  since  you  began  to  earn  your  living. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  have  had  in  the  superintendence 
of  others,  either  in  public  or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is,  and  whether  ^ou  can  read,  write  and  speak  it. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

Have  you  ever  been  employed  as  a  public  officer?  If  so,  state 
what  office  you  held,  when,  where,  how  long  you  served, 
whether  you  were  ever  discharged  for  cause,  or  requested 
to  resign;  and  whether,  while  in  office,  you  were  ever 
complained  of  for  violation  of  the  rules  of  the  office,  or 
for  any  conduct  unbecoming  an  officer;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Where  were  you  born?     Give  month,  day  and  year. 

Have  you  ever  served  in  the  ai-my  or  navy  of  the  United  States, 
either  in  time  of  peace  or  war?  If  so,  how  long  did  you 
serve  and  in  what  capacity,  and  did  you  receive  an  hon- 
orable dischjfrge  therefrom? 

Have  you  ever  seiTed  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 
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Have  yoa  ever  had  the  handling  of  men,  either  in  public  office 
or  private  employment?  If  so,  state  how  many  and  in 
what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully,  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

What  particular  qualities  should  a  man  possess  in  order  that  he 
may  become  an  efficient  truant  officer? 

Third  Subject  : 
Arithmetic,  inclqding  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 
Letter  writing. 

Note,    Applicants  for  positions  as  truant  officers  are  also  re- 
quired to  undergo  a  physical  examination. 


Schedule  B  —  Class  11. 
Superintendents  and  Assistant  Superintendents. 
Handwriting,  spelling,  letter  writing,  arithmetic,  experience  and 
knowledge  of  duties. 

Schedule  B — Class  12. 
Divisions  of  the  Civil  Engineering  Force. 

Division  A,  or  rodmen :  To  include  chainmen,  rodmen  and  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  $800  per  annum. 

Division  B,  or  instrument  men :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  $1,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
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neers  in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annam. 

Division  D,  or  assistant  engineers:  To  include  all  engineers 
whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Division  E,*  or  draughtsmen  (junior  grade) :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
rate  of  pay  does  not  exceed  $800  per  annum. 

Division  F,  or  draughtsmen  (senior  grade) :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
pay  is  at  the  rate  of  over  $800  and  does  not  exceed  $1,300  per 
annum. 


Schedule  B,  Class  12,  Division  A  *  (Rodman). 
Handwriting ;  shown  by  copying  printed  matter. 
Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 
Education  and  experieuce. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  heads  of  Education  and  Experience.  Any  false 
statement  made  by  the  applicant  in  answering  these  questions 
wiU  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regarding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 

•  The  examinatioii  for  division  A  and  for  dirision  B  will  oocnpy  one  day  eaet* 
Tlie  axwainstiong  for  the  other  divisions  wiU  occupy  two  d^js  each* 
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Arithmetic,  —  including  common  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8^  inches,  27  feet  91  inches,  510  feet4|  inches 

and  102  feet  6|  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten-thousandths  by  forty- 

nine  thousandths. 
8.     Divide  2,880  by  .0036. 

4.  Add  ^,  {^  and  ^,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  0^  ounce ;  what  per  cent, 
of  its  own  weight  was  absorbed  ? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side  ? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch  ? 
Algebra.  To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  {^~-^\)  by  g  +  1). 

2.  Divide  256  a^  h  (?  a?  by- 16  a^  c  ^. 

3.  Divide  a  distance  of  1,000  feet  into  three  parts,  —  -4,  B 

and  C,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  C.     Solve  by  algebraic  method. 

4.  Solve  the  equation  2  V«-| — 7=  =  5. 

5.  A   rectangular  field  contains  40,960  square  feet.     If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 

feet,  its  area  would  be  increased  by  26,450  square  feet. 

Find  the  length  and  breadth  of  the  field. 

Geometry.     The  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  theorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines, 

angles,  areas  and  volumes.     Dem^mstrations  of  theorems  wiH 

fto^  be  required. 
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Sample  Questions. 

1.  One  interior  angle  of  a  certain  triangle  contains  43®  19'  40" ; 

a  second  interior  angle  contains  105**  59'  20" ;  what  is  the 
value  of  the  remaining  angle  ? 

2.  Choose  any  three  points  on  paper,  and  by  aid  of  a  sketch 

explain  how,  by  geometrical  construction,  you  would  find 
the  centre  of  a  circle  passing  through  them. 

3.  What  is  the  length  of  the  circumference  of  a  circle  which 

would  enclose  an  area  of  5,000  square  feet?    ^=3.1416. 

4.  If  a  field  have  two  parallel  sides,  one  of  them  356  feet  long 

and  the  other  407  feet  long,  the  perpendicular  distance 
between  them  being  96.5  feet,  what  is  the  area  of  the 
field? 

5.  A  stone  in  the  form  of  a  pyramid  3  feet  high,  with  its  base  a 

square  30  inches  on  a  side,  will  weigh  how  much,  assum^ 
ing  150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods, 
tapes,  verniers  and  other  implements  and  devices.     Details 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  of 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer- 
ing structure  are  furnished  the  applicant,  who  will  be  required 
to  make  a  tracing  in  India  ink. 


Schedule  B,  Class  12,  Division  B  (Instrument  Man). 
Handwriting.  -\ 

Spelling.  y  Same  as  Division  A. 

Education  and  experience.  J 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 

of  the  second  degree. 

Sample  Questions, 

12 


05- 


1.  Simplify,  as  far  as  possible,  the  expression ^  ' 

X  —  5-j -— 

2.  Solve  the  equation  f^-^^^x--f~  —  -^-{-2x  =  a. 

8.  The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 
by  4  feet  than  that  of  the  fore- wheel.  In  travelling  1,200 
yards,  the  fore-wheel  makes  75  revolutions  more  than  the 
hind-wheel.    Find  the  circumference  of  ^acb  wheel. 
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4«     A  man  has  two  Bqaare  lots  of  uneqaal  size,  together  contain- 
ing 15,025  square  feet     If  the  lots  were  contiguous,  it 
would  require  530  feet  of  fence  to  embrace  them  in  a 
single  euclosnre  of  six  sides.    Find  the  area  of  each  lot 
6.     Solve,  for  either  x  or  y,  the  slmul- (  aj*  +  3y*  =  28 

taneons  equations  \a^-\-2ff'\-xy=\6 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  DemonstraJtions  of  theorems  will 
noi  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you  would  divide 

a  given  straight  line  into  any  i*equired  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  penmeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  6  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 

contains. 
Trigonometry.    Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of  triangles,  either  right  or  oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Q^estions. 

1.  What  do  you  understand  by  the  cosine  of  an  angle  ?    By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  ^ ;  compute  its  cosine.  What  is  the  cosine  of 
135**? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms?   What  is  the  base  of  the  common  system?    In 
the  common  system,  what  is  the  logarithm  of   1?    Of 
1,000?    Of  0.01? 
8.     Compute  by  logarithms : 
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4.  In  a  right-angled  triangle  the  hypothenuse  measures  154 

feet,  and  one  of  the  acute  angles  49°  58'.  Compute,  by 
natural  functions,  the  lengths  of  the  sides ;  determine  also 
the  area  of  the  triangle. 

5.  In  an  oblique  triangle,  the  angle  B  measures  19®  2V  40", 

the  angle  A  lOd""  35\  and  the  side  opposite  B  87.36  feet. 
Compute,  by  logarithms,  one  of  the  remaining  sides. 

Duties.  Questions  relating  to  the  details  of  the  work  of  the  second 
man  in  a  surveying  party,  in  the  field  and  office,  including  the 
construction,  adjustment,  care  and  use  of  the  transit  and  level ; 
compass  and  stadia  surveying ;  details  of  surveying  and  level- 
ling, keeping  field  notes,  measunng  and  computing  earth  work. 
Definition  of  technical  teims. 

Plotting.  Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately  on  a  scale  of  20  feet  to  an  inch,  the  survey  of  a 
lot  of  land  given  in  the  following  notes :  — 

station.  Bearing.  DUtanee. 


1. 

N.  35"  0'  E. 

108.00  feet 

2. 

N.  83°  30'  E. 

51.60     " 

3. 

s.  &r  0'  E. 

88.80     " 

4. 

S.  34"  15'  W. 

142.00     '• 

5. 

N.  56°  30'  W. 

129.20     «' 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  and 
letter  the  following  title,  making  your  own  arrangement : 
"  Plan  of  land  belonging  to  John  Smith,  December,  1897. 
Scale,  20  feet  to  an  inch."  (Arrange  and  space  all 
letters,  and  finish  enough  in  each  line  to  show  your 
skill.) 


Schedule  B,  Class  12,  Division  C  (Assistant  Engineer,  Junior 

Grade)  . 
Education  and  experience.     Same  as  Division  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 
1.    Find,  in  as  simple  form  as  possible,  the  value  of 

\8y»    a!y^2W      \8y»    sW 
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2.     Increase  the  length  of  a  given  i-ectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  11  square  feet.  What  is  the 
perimeter  of  the  rectangle  ? 

8.     Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

Q  =  3.33  Ihi^  m  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  h  be  0.324  foot,  what  value 
of  I  will  correspond  to  5.37  cubic  feet  per  second  for  Q? 

4.  A   boat's  crew  rowed  down  stream   7  miles  and  back  in 

3  hours  20  minutes.     The  velocity  of   the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  the 
crew  make  in  still  water? 

5.  Two  loans,  together  amounting  to  $45,000,  are  made  at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such  that  the  respective  annual   interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  $800  ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  ai*eas,  and  volumes.     Demonstrations  of  theorems  toUl 
not  be  required. 

Sample  Qtiestions. 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  J,  ^.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  a  right  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

3.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  per- 

pendicularly between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.     A  plane 

parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid? 
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5.    A  hollow  cylinder  4  feet  in  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  the  latter  touches 

two-thirds  of  the  circumference,  at  which  time  it  is  also 

within   1   foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain  ? 

Trigonometry.     Plane  trigonometry, — trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  sine  of  a  certain  angle  is  ^.    Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle  is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.    What  is  the 
angle? 
8.    By  logarithms  obtain  the  value  of  the  following  expres- 
sion: 


(o.6829l)*  X  ^5.9546  X  ^\/6L2 

-^298.543 

4.  Two  tangents  to  a  circular  curve  of  3,000  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157**  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C,  200  feet  long,  is  measured  off  on  one 
bank,  sights  are  taken  from  each  end  of  it  to  By  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being   104**  53'  and  G  58**  11'.     Compute 
the  distance  A  By  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
estimating  earth,  rock  and  quantities  in  engineering  structures ; 
definition  of  technical  terms ;  surveying  problems. 
Engineering  theory.     Elementary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
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Sample  Qitestions. 
{AppUeants  are  required  to  anstoer  but  three  questions.) 
1.    The  notes  of  a  survey  and  the  calculated  latitudes  and  de- 
partures are  as  follows :  — 

Btatioaa.  BMitaga.  Dfttanoet.  Latitadct.  Departoret. 


1. 

N.  30»  O'E. 

328.68 

284.64 

164.34 

2. 

N.  S?"  45'  E. 

806.90 

163.78 

259.54 

8. 

S.  89"  30'  E. 

396.00 

305.68 

251.87 

4. 

S.  Sr  15' W. 

891.38 

311.53 

236.92 

5. 

N.  69"'15'W. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  error  of  closure  and  calculate  the 
area. 

2.  Two  streets  intersect  at  an  angle  of  42°  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 
boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 
the  street  lines.  Give  the  area  of  the  land  to  be  taken, 
and  the  length  of  each  line  bounding  it. 

3.  What  should  be  the  cross-section  of   a  yellow  pine  beam 

12  feet  long,  supported  at  both  ends,  to  sustain  with 

safety  a  centre  load  of  5,000  pounds  ? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section  ? 
Assume  for  all  cases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

is^. 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A  rectangular  wall   10   feet  high,  weighing   140   pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  i  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 


47^rr 
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7.     The  diameter  of  a  Bteam  engine  cylinder  is  9  inches,  the 
length  of  crank  10  inches,  the  number  of  revolutions  per 
minute  110,  and  the  mean  effective  pressure  of  the  steam 
85  pounds  per  square  inch.     Find  the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  applied  to  ascertain  their  strength  and 
other  qualities ;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work  ;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction ;  to  the  different  kinds  of  hydraulic 
cements,  their  strengths  and  methods  of  testing ;  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  each 
is  best  adapted,  and  to  their  strengths  and  methpds  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  in 
engineering  specifications. 


Schedule  B,  Class  12,  Division  D  (Assistant  Engineer,  Senior 

Grade). 
Education  and  experience.     Same  as  Division  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  tangent  of  a  certain  angle  is  -j^.     Without 

using  tables,  find  the  value  of  sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42  inches  deep  in  a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 

3.  By  logarithms  obtain  the  value  of  the  following  expres- 

sion :  — 


(0.6829A*  X  ^5.9548  X  \/61.2 
-^298.543 
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4.  Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 

sect so  as  to  iuclude  an  interior  angle  of  157°  8^  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  usiug  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  -B,  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104**  53'  and  C  58°  \V.  Compute  the  distance, 
A  jB,  using  logarithms. 
Engineering  theory.  Same  as  Division  C. 
Materials  and  methods  of  construction.     Same  as  Division  C  (ea> 

cept  for  surveyors  *) . 
Designing.  This  subject  requires  the  applicant  to  make  a  complete 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  construc- 
tion. Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  speciflcation  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined :  — 

(1)  Design  for  a  plate  girder  bridge. 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  sui-veying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewers. 

(8)  Questions  relating  mainly  to  excavation  and  embankment ; 
heavy  masonry  construction  in  tunnels,  aqueducts  and  walls ; 
water-pipe  laying ;  and  the  interpretation  of  drawings.  A  cer- 
tain amount  of  choice  has  been  permitted  in  the  subdivisions 
of  this  class. 

*  For  Bnrreyors  (instead  of  materials  and  methods  of  construction) :  Advanced 
tnrrejing.  Qnestlons  in  geodetic,  topographic  and  hydrographic  sarveying ;  methods 
of  accurate  land  sarveying  and  levelling  in  cities ;  details  of  the  work  of  laying  oat 
and  grading  new  streets  and  relocating  old  streets ;  evidence  of  ownership  in  disputed 
boundary  lines.    Soryeying  problems. 
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Schedule  B,    Class  12,    Division  E    (Draughtsman,  Junior 

Grade)  . 
HaDdwriting. 
Spelling. 
Education. 
Experience. 
Arithmetic. 
Algebra. 
Geometry. 
Tracing. 

Instead  of  the  subject  called  "  Duties,"  which  appears  in  the 
rodman*s  examination,  the  applicants  for  this  division  will  be 
given  elementary  drawing. 


Same  as  Division  A. 


Schedule  B,    Class   12,    Division  F    (Draughtsman,    Senior 

Grade).  • 
Handwriting.  ^ 

Spelling.  >  Same  as  Division  A. 

Education  and  experience.  ) 

Arithmetic.     Including  common  and  decimal  fractions,  percentage, 
square  root,  mensuration  of  rectangular  surfaces  and  solids. 


Sample  Questions. 

1.  Change  the  following  lengths  to  feet  and  inches,  giving  the 

answers  to  the  nearest  eighth  of  an  inch:  12.56  feet; 
6.82  feet;  4.20  feet. 

2.  Divide  one  and  six  hundred  sixteen  thousandths  by  eight 

ten-thousandths. 

3.  Add  ^J^,  ^  and  ^,  and  from  the  sum  subtract  nine  thousand 

one  hundred  forty-seven  hundred-thousandths.      Carry 
the  work  to  five  places  of  decimals. 

4.  Twenty-five  thousand  feet,  board  measure,  of  2-inch  plank 

were  sent  from  the  lumber  yard  to  cover  the  roadway  of 
a  bridge  260  feet  long  and  42  feet  wide.     What  per  cent 
of  the  planking  was  wasted  ? 
Algebra.    To  and  including  the  solution  of  simultaneous  equa- 
tions of  the  second  degree. 

Sample  Questions. 

■•  «-%"^^'^!$^ 

2.    Dividea^-6a^-f  6«"-  1  by  x^-f  2  a^  -  «  -  1. 
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8.    There  are  three  numbers.     If  we  add  }  the  first  to  ^  the 

second  pins  i  the  third,  the  sum  will  be  62.     Or  |  the 

first  plus  i  the  second  plus  |  the  third  equals  47.    Or  ^ 

the  first  plus  i  the  second  plus  ^  the  third  equals  38. 

Find  the  numbers. 

14 X 

4.  Solve  the  equation  4  « ; —  =  14. 

x-\-  1 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.     The  area  of  the  plot  and  walk  is  15,000  square 
feet,  and  of  the  walk  8,696  square  feet    Find  the  length 
and  breadth  of  the  plot. 
Greometry.    The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  theorems  will 
not  be  required. 

Sample  Questions, 

1.  Through  the  vertex  of  a  right  angle  a  straight  line  of  in- 

definite length  is  drawn,  lying  outside  the  angle.  What 
is  the  sum  of  the  two  acute  angles  thereby  formed?  Give 
your  reasoning. 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

angle,  what  ratio  exists  between  the  base  and  the  altitude? 
Give  your  reasoning. 

3.  Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 

without ;  show  by  a  sketch  how  you  would  determine  the 
precise  point  of  tangency.  Give  the  reasons  for  your 
method. 

4.  The  bases  of  a  trapezoid  are  82  feet  and  20  feet  respectively. 

Each  of  the  other  sides  is  10  feet  Find  the  area  of  the 
trapezoid. 

5.  A  cubic  foot  of  brass  is  drawn  into  a  wire  J  of  an  inch  in 

diameter.    Find  the  length  of   the  wii*e  to  the  nearest 

foot     rr  =  8.1416. 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  Ic^arithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Qu£stions. 

1.  In  a  triangle  ABC  the  angle  A  is  90** ;  the  side  ^ ^  is  4 

units  long,  ACS  units,  and  BC  b  units.  State,  from 
inspection  of  the  figure,  the  value  of  the  cosine  of  the  angle 
C;  the  sine  of  B;  the  tangent  of  C;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53^  14^  by  means  of  its  tangent 

(to  be  obtained  from  the  tables) ,  and  explain  your  method. 
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8.     Multiply  4978.3  by  (0.2916)*  and  divide  the  result  by 


V  1.985,  using  logarithms  for  all  the  computations. 

4.  A  regular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

Compute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50"*  89^ ;  and 
from  a  point  100  feet  further  away  it  is  S5°  16^     Re- 
quired the  height  of  the  tower. 
Duties.     Questions   relating  to  the   implements,   materials    and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring  and  ornamenting;  scales, 
north  points,  etc. 
Methods  of  duplicating,  preserving  and  cleaning  plans,  etc. 
Tracing.     Same  as  Division  A. 

Plotting.    Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  of  a 
parcel  of  land  given  in  the  following  notes :  — 

Button.  Bearing.  Distance. 

1.  N.  48*^  30'  E.  213.00  feet. 

2.  S.  42**  15'  E.  193.80     " 
8.                  S.  49**  15'  W.  162.00     " 

4.  N.  82**  15'  W.  77.40     " 

5.  N.  42**  45'  W.  133.20     " 

Locate  station  one  5^  inches  from  the  bottom  of  the  drawing 

paper  and  two  inches  from  the  left  margin. 
Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  draw  a 
north  point  and  letter  the  following  title,  making  your 
own  arrangement:    ^^Plan  of  land  in  Boston  belonging 
to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch." 
Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawing 
of  an  engineering  structure,  the  whole  to  be  finished  in  India 
ink  and  neatly  lettered.     A  rough  sketch  will  be  furnished, 
giving  the  general  dimensions  of  the  structure,  and  such  other 
data  will  be  supplied  as  a  chief  draughtsman  or  designer  in 
actual  practice  would  give  to  his  assistant  to  enable  him  to 
prepare  a  set  of  working  drawings. 
In  examinations  already  held,  the  applicants  have  been  required 
to  make  the  drawings  of  a  masonry  abutment  for  a  high- 
way bridge. 
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FORMS  FOR  APPOINTING  OFFICERS. 


[The  following  forms  are  famished  for  the  information  and  convenience  of  offloers 
making  appointments  to  positions  in  the  classified  serrioe  of  the  Commonwealth  and 
the  cities  thereof.  They  are  famished  merely  by  way  of  snggestion,  and  not  ai 
forms  prescribed  by  law  to  be  strictly  followed.] 


Form  for  Nomination,  by  a.  Mayor,  of  Police  Ofneers— Probationary 

Term. 

I  hereby  nominate,  subject  to  the  approval  and  confirmation  of  the 
Board  of  Aldermen,  ,  to  be  a  police  officer  of  the  city 

of  ,  with  all  the  powers  of  a  constable  except  the  power  of 

serring  and  executing  civil  process,  to  hold  said  office  for  a  probationary 
period  of  six  months,  as  provided  in  the  civil  service  rales  of  the  Common* 
wealth,  unless  sooner  discharged. 


Form  for  Nomination,  by  a  Mayor,  of  Police  Ofncers— After  Proba- 
tionary Term. 

,  having  served  as  a  police  officer  for  a  probationary  period 
of  six  months,  and  his  conduct  and  capacity  having  been  found  satisfac- 
tory, I  hereby  nominate,  subject  to  the  approval  of  the  Board  of  Alder- 
men, said  ,  to  be  a  police  officer  of  the  city  of  ,  with  all 
the  powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form   of  Warrant  for  Police  Officer  appointed  for  Probationary 

Term. 

This  is  to  certify  that  has  been  appointed  a  police  officer 

of  the  city  of  ,  with  all  the  powers  of  a  constable  except 

the  power  of  serving  and  executing  civil  process,  said  appointment  being 
made  under  the  civil  service  rules  of  the  Commonwealth  for  a  probation- 
ary term  of  six  months,  beginning  on  the  day  of 
A  D.  19    . 

•  In  cities  where  the  ordinances  provide  that  appointment  shall  be  made  for  a 
limited  thne,  it  would  be  well  to  add,  '*  to  hold  ofiice  for  the  term  and  accordinj^  Uf 
t^  ^nre  prescribed  by  the  laws  and  ordinances." 
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Form  of  Warrant  for  Police  Offlcers  appointed  after  Probationary 

Term. 

This  is  to  certify  that  ,  having  served  a  probationary  period  of 

six  months,  as  required  by  the  civil  service  rules  of  the  Commonwealth, 
has  been  appointed  a  police  officer  of  the  city  of  ,  with  all  the 

powers  of  a  constable  except  the  power  of  serving  and  executing  civil 
process.* 


Form  of  Notice  to  Persons,  other  than  Police  Offlcers,  appointed 
for  a  Probationary  Term. 

This  is  to  inform  you  that,  under  the  provisions  of  the  civil  service 
rules,  ha    selected  you  for  appointment  to  the  position 

of  in  the  for  a  probationary  term  of  six  months  from 

the  date  when  you  begin  service.  Should  your  conduct  and  efficiency 
during  such  probationary  term  prove  satisfactory,  you  will,  at  its  close, 
receive  a  regular  appointment;  otherwise  your  appointment  will  cease. 
The  salary  attached  to  such  position  is  at  the  rate  of  9     • 

This  conditional  appointment  does  not  preclude  prompt  discharge  from 
service  at  any  time  during  such  probationary  term,  in  case  of  misconduct 
or  inefficiency. 

A  prompt  reply  is  requested,  stating  whether  this  appointment  is 
accepted,  and  giving  the  earliest  date  when  you  can  present  yourself  for 
service. 


Notice  to  Persons,  other  than  Police  Offlcers,  appointed  after  Pro- 
bationary Term. 

Your  conduct  and  capacity,  during  the  probationary  term  of  six  months, 
having  been  found  satisfactory,  you  are  hereby  appointed  a  in 

the  department  [or  office]  at  a  salary  of  $        ,  beginning 

on  the       day  of  ,  A.D.  19    . 


Notice  to   Persons  whose  Conduct  or  Capacity  has  not  proved 
Satisfactory  during  the  Probationary  Term. 

I  have  to  inform  you  that  your  conduct  [or  capacity]  during  your 
employment  in  department  as  ,  for  a  probationary  term 

of  six  months,  has  not  been  found  satisfactory,  and  that,  in  accordance 
with  the  terms  of  your  original  appointment,  as  prescribed  in  the  civil 
service  rules  of  the  Commonwealth,  your  employment  in  said  department 
will  cease  on  the       day  of  ,  AD.  19    . 

*  See  note  to  second  form. 
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date  of  reception 87 

defective  applications  returned 87 

false  sutements  in 87,97 

form  of 86 

may  be  made  at  any  time 86 

must  be  filed  at  least  one  week  before  examination 119 

must  be  on  blank  form 86 

must  be  supported  by  certificates  of  good  character,  etc 87,  97 

mnst  be  under  oath 65,  97 

new  application,  when  filed 87 

not  received  from  any  vendor  of  intoxicating  liquor,  or  person  habitually 
using  intoxicating  beverages  to  excess,  or  any  person  convicted  of  any 

offence  against  the  laws  within  the  year 66, 84, 97 

of  veterans 87 

papers  may  be  destroyed 63 

papers  remain  on  file Ill 

statements  contained  in 65,  86 

^  when  defective,  will  be  returned 87 

where  filed 86,  87, 117 

where  special  qualifications  are  required,  may  be  made  by  non-residents  84 

Appointed,  but  not  employed 92 
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Appointing  offloen,  cannot  receive  or  consider  recommendations  made  by  sen- 
ators and  others,  except  as  to  character  and  residence  of  applicants  66 

forms  for 191 

maj  summon  applicants  before  them 93 

mnst  retnm  papers 93 

mnst  select  from  those  certified 66,  90,  92 

request  for  fnrther  certification  of  person 91 

to  be  furnished  with  the  examination  papers  of  persons  certified     ...       93 

to  report  appointments 66,  94,  99 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc.         .  66, 94 

Appointmemts 14, 15,  25,  39,  66,  92 

after  dismissal 94, 101 

after  previous  senrice 94, 101 

can  be  made  only  in  accordance  with  rules 92 

in  cases  of  emergency 94, 100 

must  be  reported 66,  94, 100 

no  person  shall  be  appointed  without  requisition 90 

number  of  veterans 15,  25,  39,  42,  46,  50,  53,  59 

permanent 92 

probationary 92 

provisional 93 

responsibility  for 80 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions  or  afllili- 

ations 88 

temporary  service 94 

temporary,  without  examination,  for  not  more  than  ten  days  ....       94 

to  be  made  from  names  certified 67,  90,  92,  99 

when  less  number  made  than  requisition  calls  for 91, 100 

Architects  and  architectural  draughtsmen 9,  83 

Assessments  for  political  purposes 68,  69 

Attorney-General  may  file  information 70 

B. 

Boards  of  examiners 6-8,63,81,104 

names 6-8 

regulations  for 104 

special  instructions 112 

Boys  in  labor  service  classified 96 

c. 

Call  men,  Boston  fire  department 65,  85 

Cambridge  labor  service 15,  46-49 

Certification 90,91,110 

additional  names 92, 100 

by  reason  of  proficiency  in  any  special  subject 91 

confined  to  three  highest 90 

disqualified  for 110 

method  of 91, 110 

more  than  three  times 91 

of  veterans  who  have  passed  examination 90 

of  three  most  eligible  persons 90 

of  persons  of  one  sex 91 

soldier  exemption  law 67,  68, 87,  89 

soldier  preference 64,67,68,85,90 
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three  tepftrate  times 77,  91 

to  fill  more  than  one  vacancj 91 

upon  non-oompetitiye  examination  93 

under  exemption  law 67 

when  void 90 

where  special  qnalifications  are  required 91 

Character  of  applicants 84,  87 

harden  of  proof  as  to 84 

certificates  of 84,87 

when  fonnd  bad 84 

Chief  examiner,  appointment  and  duties  of 62,  103 

Chief  superintendents  exempted 83 

Chiefs  of  police 64 

Citiaens,  applicants  must  be 84 

Citj  physician  to  make  physical  examinations 89 

CiTil  engineers 83 

divisions  of 177,  178 

examination  for 178-190 

dril  service  act  and  amendments 62-79 

Classification  of  service 81 

Clerical  assistance,  commissioners  may  apply  to  the  proper  authorities  81 

Commissioners,  cannot  advise  as  to  vacancies,  etc Ill,  118 

expenses  of 62 

how  appointed 62 

may  appoint  chief  examiner  and  secretary 62 

may  subdivide  classes 88 

may  summon  witnesses 62 

names  and  addresses 5 

report  of 9-16 

salary  of 62 

shall  keep  records  of  all  proceedings 63 

term  of  service 62 

to  prepare  rules 63 

to  report  to  General  Court 63 

to  supervise  and  administer  the  rules 63 

Compensation  of  examiners 105 

Complaints  may  be  made  to  commissioners 104,  111 

Condition,  physical,  failure  in 106 

Conduct,  criminal  or  infamous 84 

Contributions  for  political  purposes 68,  69 

Conviction  of  offence  against  the  laws  within  the  year 66 

Councilman,  recommendation  of 66 
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Dates  of  examinations 119138 

Deaths  to  be  reported 94 

Deputy  superintendents 83 

Discharges,  to  be  reported  to  the  commissioners 66,  67,  94 

of  laborers  for  cause 101 

responsibility  for 80 

Dismissal,  appointment  after 94, 101 

Dismissals  to  be  reported 66,  67,  94 

Disqoaliflcations 66,  84,  98,  101,  110 

Dissolnte  habits  of  applicants 84 
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DUtrict  police 67,  82,  83,  85,  159 

•ge 85 

examination  for 159-163 

height 85,  86 

Draughtsmen 83,  178,  188 

Draw-tenders  and  assistant  draw-tenders 83 

examination  for 169 
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Education  of  persons  examined  and  passed 14,  25,  39 

Elections,  office  holders  forbidden  to  use  their  official  authority     ....       69 

Electricians 9,  83 

Eligibles,  in  Schedule  A,  Class  2,  may  also  be  placed  in  Class  1     .       .  .110 

instructions  to 117 

list  open  to  inspection 66 

persons  remain  two  years  on  eligible  list 89 

priority  of  date  no  advantage 110,  118 

prison  service,  names  may  be  placed  on  other  list 110 

register  of 89,  110 

State  eligibles  may  be  placed  on  list  of  city  in  which  they  reside  and  vice  versa .      1 18 

when  may  be  removed  from  list 87 

Emergency,  definition  of 94,  100 

appointments  must  be  reported  within  five  days *    100 

temporary  appointments  94 

Engineers  of  public  buildings 65,  83,  174 

in  labor  service  classified 96 

other  cities 83 

Everett  labor  service 15,  59 

Examinations 14,  19-40,  88,  105-107 

appointing  officer  to  be  furnished  with  papers  of  persons  certified    ...       93 

applicants  must  obtain  65  per  cent 118 

applicants  must  present  themselves  promptly 105 

commissioners  may  apply  for  temporary  quarters 81 

competiUve 14,  19,  105 

dates  of 119-138 

exclusion  from,  on  account  of  bad  character,  etc 84 

for  positions  not  classified 96 

for  promotion 95,  106 

how  conducted 105 

in  cities  other  than  Boston  and  in  towns 20-23 

in  technical  or  special  subjects 88 

marking  in 89.  107 

no  questions  as  to  political  or  religious  opinions 65,  88 

non-competitive 14,  19,  40.  95,  106.  107 

notice  to  appear  for 87,  88,  117 

number  of 14,  19,  26-40 

number  of  persons  examined,  passed  and  appointed        .  •     14,  24,  25,  39 

papers  may  be  destroyed 63 

papers  open  to  inspection  of  applicants 12,  104 

papers  to  be  furnished  to  appointing  officers 93 

papers  remain  on  file Ill 

physical 89 

schedule  of 119-138 

shall  be  practical  and  impartial 65,  88 

special 88,  107 
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t&bDiAtad  BtAtemootA  of 26-39 

time  ADd  plac«  for,  to  be  deaignated  by  commissioners 88 

to  test  pb  jsical  condition 89, 105 

to  be  pra^CAl 65,  88 

Tele  ran  9  notified  first 88 

trlien  And  where  beld 88,119-138 

Examiner,  physical 6, 106 

Examlneri,  bmxdt  of 6-8,  63,  81, 104 

compeoaation  of 105 

designated  by  commissioners 63 

duties  of 104 

names  of 6-8 

regulations  for 104 

gpectal  iQitmctionB  to 112 

whoD  cannot  aerre 63, 105 

who  beeome  applicants  must  vacate  office 105 

Executive  CoandL,  confirm atloo  by 64 

Exemption  of  veterftDS  from  examination 67,  89 

BmemptioD§  from  c^t&Bttficatfoti  64 

Experts  designated  to  assist  at  examinations 81 
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Fall  River,  reserve  police  force 75 

False  statements  In  application  papers  .  .  87,  97 

Fire  inspectors 83 

Fire  service  in  Boston 65,82,85,105,106 

age 77.85 

age  of  call  snbstitntes 85 

call  force 66.85 

call  men  certified  on  educational  standing 106 

call  substitutes 85 

failure  in  physical  condition 105 

occapadon  of  elll^bleei 11 

pfajElcal  examination 89 

promotion     •..••.••....••95 

weight  given  in  physical  examination 106 

Fire  senrice,  cities  other  than  Boston 10,  77.  83,  86, 115 

Foreman  and  tQb-foremiti  of  laborers .       83 

exaroinalion  for 170-173 

Forms  for  appointing  officers 191 


G. 

General  average  standing,  must  obtain  65  per  cent 118 

Grading 88,89 


H. 

Health,  when  ill  health  or  physical  disability  may  disqualify                             .110 
Height  ofappUcants  for  positions  in  Schedules 85,86 


200  INDEX. 


I. 

PAOB 

Information  may  be  filed  by  Attorney-General 70 

Inipectors 82,  83, 143, 144, 159, 170, 17a 

Initmctions  to  applicants  and  eligibles 117 

to  examiners 112 

InTestigations,  commissioners  may  summon  witnesses 62 


J. 

Janitors  of  public  baildings 65,  83,  174 

Judicial  officers,  exemption 64 


L. 

Laborers  and  mechanics 15,41-61,65,68,96-102 

age  limit  recognized 68,  99 

applicants  mast  renew  eligibility 97 

Boston 41-45 

boys  in  serrioe  classified 96 

Cambridge 15,46-49 

certificates  for  special  service 98 

certificates  not  received  from  appointing  officer  unless,  etc 98 

cities  to  which  rules  apply 15 

city  may  appropriate  a  sufficient  sum 71 ,  97 

commissioners  may  refuse  to  register 98 

commissioners  may  require  examinations -       .        .       98 

discharge  for  cause 43,48,51,54,57,60,101 

Everett 15,59-61 

in  cities 68.71 

method  of  registration 97,  98 

must  produce  certificates  as  to  character  and  capacity 97 

must  be  citizens  and  residents  six  months 97 

New  Bedford 15.50-52 

Newton 15,56-58 

not  to  be  employed  in  labor  other  than  that  for  which  certified  .101 

number  registered,  certified  and  appointed 41-61 

number  of  veterans  registered  and  appointed 15,  41-61 

preference  of  veterans 99 

registrar  of 5,  62,  104 

registration  and  certification,  when  discontinued  in  cities         ....       97 

registration,  selections,  etc 65, 96-102 

reinstatement 101 

requisitions  for 98 

requisitions  for  young  men 68,  99 

selection  from  certified  list 99 

selection  in  cases  of  emergency 100 

suspension  for  six  months 101 

tabulated  statement 41-61 

transfer  of 101 

veterans  must  produce  certificate  of  service  in  army  or  navy  ....       98 

veterans,  registration  and  employment  of 96-102 

when  discharged  for  incompetence,  etc 101 

when  failed  to  respond  after  notification 100 

Worcester 15,53-55 
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Law,  dTil  serrice 62-79 

dtj  maj  appropriate  money  for  enforcement  of 71 

Liqnor,  no  application  reoeiTed  from  a  person  liabitnally  using,  to  excess  .  66,  84 

city  shall  not  pay  for 70 

nseof 66,84 

Tendors  of 66,  84 

Lowell,  fire  serrice 73 

M. 

Marking  and  grading 89,  107-109 

Massachusetts  Reformatory,  officer  in  connty  jail  may  be  transferred  to       .       .       72 

Mechanics  and  laborers 16,41-61,65,68,96-102 

Medal  of  honor 67 

Messengers 82, 147 

examination  for 147 

Metropolitan  park  police,  qnalifications 85 

physical  examination 150 

Milton,  town  of,  police  and  fire  departments  classified 74 

Military  service,  restoration  after 68 

Moral  qnalifications 84 

Natick,  police  and  fire  forces 76 

New  application,  when  can  be  filed 87 

New  Bedford  labor  service 15,50-52 

Newton  labor  serrice 15,  66-58 

Non-competitive  examinations 14, 19,  40,  95, 106, 107 

Non-residents,  when  may  be  examined 84 

Notice  of  selection,  appointing  officer  to  send 66,  94,  99 

o. 

Office  boys 82 

Office-holders  forbidden  to  nse  their  official  anthority  and  influence  in  certain 

cases 69 

Officers  of  department 5 

Offices  not  classified 64,  96 

not  indaded  in  rales,  applicants  may  be  examined 96 

Official  authority,  corrupt  use  of .  68,  69 

p. 

Pelletier,  Joseph  C,  appointment 9 

Penalty  for  violations  of  rules 70 

Percentum  of  profldency  fixed  by  commissioners 88 

Permanent  appointments  after  probation 92 

Physical  examinations,  commissioners  will  provide  for 89 

by  whom  made 89,  106 

blanks 149, 153,  158,  162, 166 

condition  shall  not  fall  below  65  per  cent 106 

condition,  failnre  in 106 

defect,  physical 110 

for  State  Prison  and  Massachnsetts  Reformatory  applicants    .  106, 149 

how  marked 106 

incapadty 110 
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Phjsical  examiner 6, 106 

Plumbing  inspectors,  examination  for 14,  39,  40 

Police  of  Boston 83,  86,  105, 106 

applicants  measored  in  bare  feet  and  weighed  naked 86 

applicants  who  fail  in  physical  examination 106 

age,  height,  weight 86 

failure  in  physical  condition 106 

occupation  of  eligibles 11 

weight  given  in  physical  examination 106 

Police  of  other  cities,  age,  height,  weight 85 

reserve  officers 72,  83,  92 

spedal  police 83,  92 

to  include  all  doing  police  dnty,  permanently  or  temporarily  ....       83 

Politics  not  to  be  revealed  in  examinations 65 

Porter,  Charles  H.,  expiration  of  service 9 

Preference,  veteran 64,  67,  68,  85,  88,  90 

Prison  service,  age  of  applicants 74, 85 

names  of  eligibles  may  be  placed  on  other  list 110 

minimum  height  and  weight       ...  85 

when  physical  examination  required 106, 118 

Probation 64,92 

original  appointments 92 

Promotion 64,95 

of  veterans 96 

to  be  reported  to  commissioners 66, 94 

veteran  preference 64,  96 

Provisional  appointment 93 

when  shall  cease 93 
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Qualifications 84 

moral 84,87 

physical 89,  105, 106 

special 88,91 

Quo  warranto,  Attorney-General  may  file 70,  74 


R. 

Reappointment .  68,  94, 101 

to  same  office  without  examination 94 

Recommendations  from  senators  and  others,  except  at  to  character  and  residence, 

cannot  be  received  or  considered  by  appointing  officers     ....       66 

Recommendations  to  be  preserved 63 

Records  open  to  public  inspection 12, 63 

preservation  of 63 

Reduction  in  rank 80 

Refreshments,  wines,  liquors,  cigars,  etc 70 

Register  of  eligibles 89, 110 

Registrar  of  labor 5,  62, 101 

Registration  clerks  in  cities ^ .       .       .         5 

Regulations *.       .       103-111 

commissioners  to  issue 80 

Reinstatement 68, 94, 101 

Religious  belief  not  to  be  revealed  in  examinations 6& 
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Remorals,  an  act  to  regulate 78 

notice  and  hearing  given  to  person  removed 78 

refponribilitj  for 80 

to  be  reported  to  oommiBsioners 67»94 

BepOTt  of  commissioners 9-16 

Report  of  secretary  and  chief  examiner 19-40 

Reports,  appointing  officer  to  report  appointments,  transfers,  etc 86, 94 

appointing  officers  to  report  every  temporary  appointment       ....       94 

Representative,  recommendation  of 66 

Request,  by  appointing  officer,  for  farther  certification  of  person    ....       91 

Requisition  to  be  made 90 

for  names  of  veterans 90 

for  laborers 96 

how  filled 90-92,96 

when  nnable  to  fill 93,  99 

Reserve  police 72,88,92 

of  Fall  River 76 

Residents,  applicants  must  be 84,  97 

Resignation,  appointment  after 94 

mnst  be  reported 94 

Restoration  to  list 89,  90 

Rodmen 83,177,178-180 

Rules *.       .        80-102 

changes  shall  be  published 64 

given  general  or  limited  application 63,  64 

may  be  altered  or  rescinded 63 

penalty  for  violation  of 70 

prepaxed  by  commissioners  and  approved  by  OoTornor  and  Council       .       .       63 

publication  of 64 

shall  be  published  and  printed  for  distribution 64 

s. 

Schedule  of  examinations 119-138 

School  committee,  appointments  by 64,  65,  83 

School  janitors  in  Boston 65,  83, 174 

in  cities  other  than  Boston 83, 174 

Secretary,  appointment  and  duties  of 62, 103 

report  of 19-40 

Selection,  method  of 90,  91 

to  be  made  from  names  certified 67,  90 

Senator,  recommendation  of 66 

Soldiers*  exemption 67,  89 

preference 64,67,68,85,88,90 

Somerville  fire  department,  appointments  in 73 

Special  examinations 88, 107 

Special  police 83,  92 

Special  qualifications 88,  91 

certification  by  reason  of  proficiency  in 91 

Statements,  false 87,97 

SUie  prison  service,  age  of  applicants 74,  85 

officer  in  county  jail  may  be  transferred  to 72 

Stenographers 81,  82 

examination  for 145 

Strength  teiU 106 

Irfanks 155, 168 
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SabdiTision  of  claaaeB 88 

Snbscriptioa  for  political  purposes 88, 09 

Sabstitate  officials 92 

Superintendents  and  assistants 88 

Supernumerary  officials 92 

Snnrejors  classified 88 

Suspension 78,  89, 101 

an  act  to  regulate 78 

notice  and  hearing  given  to  person  suspended 87, 78,  79     ' 

T. 

Teachers  exempted 84 

Technical  subjects,  examination  in    .       . 88 

Temporary  service,  appointment  for 94 

Towns,  provisions  of  dvil  service  act  extended  to 71  ; 

Transfers 72,90  c 

notice  and  hearing  given  to  person  transferred 78,  79 

of  laborers 101 

upon  non-competitive  examination 96 

Transitmen 83,  177, 180-182 

Truant  officers  in  Boston 65,  72,  83, 86, 170 

age  of 80 

examination  for 170 

V. 

Vacancies,  method  of  filling 90 

no  advice  as  to Ill,  118 

Vendors  of  intoxicating  liquors  cannot  apply 66,  84 

Veterans  exempt  from  examination 67, 88 

certification  of 90 

labor  service,  number  registered  and  employed 15,  41-61 

meaning  of  word  veteran 07 

not  to  be  removed  without  a  hearing 67,  78,  79 

number  appointed  without  examination 14, 25 

number  examined,  passed  and  appointed 25,  89 

physical  impairment 07 

precedence  in  notification  for  examination 88 

preference  in  appointments 64,  67,  68,  90 

preference  in  promotions 04,  90 

promotion  of 90 

requisitions  for 90 

Violations  of  civil  service  law  and  rules 13,  70 

Visitors 81,82 

Vouchers  of  character 84, 87 

w. 

War,  restoration  to  public  service 08 

Warren,  Bentley  W.,  resignation 9 

Warren,  Charles,  appointment 9 

Watchmen 82 

Wines,  liquors,  etc.,  city  shall  not  pay  for 70 

Witnesses,  commissioners  may  summon 62 

Worcester  labor  service 15,  53-55 
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William  D.  Hawley. 
Fred  H.  Kimball. 
James  H.  Lewis. 


and  Boston  Services, 
Henry  Manley. 
John  H.  McCollom. 
Frank  A.  McInnes. 
Edward  F.  Miller. 
Joseph  A.  Moore. 
Henry  M  Nourse. 
George  W.  Perkins. 
Benjamin  Pettee. 
Eugene  A.  Pope. 
Dwight  Porter. 
Elizabeth  C.  Putnam. 
James  W.  Rickek. 
Anne  M.  Robbins. 
Arthur  P.  Russell. 
Andrew  J.  Savage. 
William  T.  Sedgwick. 
ZiLPHA  D.  Smith. 
S.  Everett  Tinkham. 
James  Tucker. 


Andrew  F.  Downing, 
For  the  City  of  Beverly. 
William  A.  Lee,  Secretary. 
Dudley  N.  Griffin. 
Charles  F.  Lee. 

For  the  City  of  Brockton. 
DeWitt  C.  Packard,  Secretary, 
Augustus  T.  Jones. 
Warren  Goddard. 

For  the  Town  of  Brookline. 
Zephaniah  R.  Forbes,  Secretary. 
William  H.  White. 
Benjamin  S.  Blanchard. 

For  the  City  of  Cambridge. 
Charles  H.  Morse,  Secretary, 
Archibald  M.  Howe. 
William  Taggard  Piper. 

For  the  City  of  Chelsea 
R.  Perry  Bush,  Secretary. 
Dennis  A.  O'Brien. 
George  H.  Dunham. 


M.D ,  Physical  Inspector. 

For  the  City  of  Chicopte. 
Cornelius  J.  Driscoll,  Sec'y, 
Frederick  L.  Hinkley. 
Alfred  L.  Pomeroy. 

For  the  CUy  of  Everett. 
Charles  H.  Newcomb,  SecreiaryA 
Thomas  F.  Garvey. 

For  the  City  of  Fall  River, 
Edward  F.  Murphy,  Secretary. 
William  B.  Lovell. 

For  the  City  of  Fitchburg, 
W^ ALTER  A.  Davis,  Secretary. 
John  J.  Sheehan. 
Frederick  Fosdick. 
John  E.  Dwter. 

For  the  City  of  Oloucester. 
Charles  H.  Morrow,  Secretary. 
Frederick  A.  Pearce. 
CHARLES  P.  Hennessey. 
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Examiners—  Continued. 
For  the  City  of  Haverhill 
Edward  B.  Savaor,  Secretary. 
Lorenzo  Frost. 
Philip  C.  Swett. 


For  the  City  of  Holyoke. 
AsHTON  E.  Hemphill,  Secretary. 
WiLBERT  T.  Dean. 
Addison  L.  Green. 
Isaac  £.  Sawyer. 
Edward  B.  Sellew. 

For  the  Town  of  Hyde  Park. 
Charles  F.  Spear,  Secretary, 
John  W.  Griffin. 
J.  Roland  Corthell. 

For  the  City  of  Lawrence. 
William  T.  Kimball,  Secretary. 
John  J.  Donovan. 
Fred  H.  Eaton. 

For  the  City  of  Lowell. 
Charles  H.  Conant,  Secretary. 
John  J.  Colton. 
Joseph  Smith. 

For  the  City  of  Lynn. 
Austin  H.  Edwards,  Secretary. 
BuFUS  Kimball. 
George  Brickett. 

For  the  City  of  Maiden. 
James  O.  Otis,  Secretary. 
Frank  A.  Batard. 

For  the  City  of  Marlborough, 
William  H.  Murphy,  Secretary. 
John  L.  Stone. 
George  L.  Stevens. 

For  the  City  ofMedford. 
Allston  p.  Joyce,  Secretary. 
Ernest  B.  Moore. 
James  Mott  Uallowell. 

For  the  City  of  Melrose. 
Walter  DeHaven  Jones,  Sec'y. 
William  A.  Dole. 
George  H.  Dearborn. 


For  the  Town  of  Milton. 
Sinclair  Kennedy. 


For  the  City  of  New  Bedford. 
George  P.  Brock,  Secretary. 
Albert  B.  Drake. 

For  the  City  of  Newburyport. 
Oliver  B.  Merrill,  Secretary. 
Henry  B.  Little. 
John  F.  Young. 

For  the  City  of  Newton. 
John  C.  Brimblecom,  Secretary. 
Dwiqht  Chester. 
Francis  Geo.  Curtis. 

For  the  City  of  North  Adams. 
George  French,  Secretary. 
Arthur  W.  Chippendale. 
Oscar  A.  Archer. 

For  the  City  of  Northampton. 
John  W.  Mason,  Secretary. 
Melvin  L.  Graves. 

For  the  CUy  of  PUts field. 
Louis  B.  Cummings,  Secretary. 
Joseph  Tucker. 
Stephen  C.  Burton. 

For  the  City  of  Quincy. 
George  T.  Magee,  Secretary. 
Harry  L.  Rice. 
Luther  S.  Anderson. 

For  the  Town  of  Revere. 
Albert  S.  Burnham,  Secretary. 
Albkrt  Fitzemeyer. 

For  the  CUy  of  Salem. 
Edward  F.  Brown,  Secretary. 
Joseph  P.  Fessenden. 
Arthur  \V.  West. 
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Examiners—  Concluded. 


For  the  City  of  Somerville, 
Frkderick  W.  Cook,  Secretary. 
Edward  C.  Booth. 

CUARLKS  M    HBMENWAT. 

For  the  City  of  Springfield. 
Stephen  P.  Burns,  Secretary. 
Charles  H.  Churchill. 
Albert  T.  Folsom. 
Frederick  H.  Stebbins. 

For  the  City  of  Taunton, 
Martin  J.  Lincoln,  Secretary. 
Abner  Coleman. 
John  £.  Browne. 


For  the  City  of  Waltham. 
LuMAN  N.  ilALL,  Secretary. 
Cornelius  McCormick. 
Melyin  M.  Johnson. 

For  the  City  of  Wobum. 
Herbert  B.  Dow. 
Francis  A.  Partridge. 

For  the  City  of  Worcester. 
William  B.  Connor,  Secretary. 
James  Early. 
John  P.  Munroe. 
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Commonfojealtb  ai  Passarbfxtsetts. 


To  the  Honorable  the  SencUe  and  HoiLSt,  of  Representatives  in  General 
Court  asseftibled. 

In  pui-suance  of  the  provisions  of  chapter  19  of  the  Re- 
vised Laws,  we  respectfully  submit  herewith  the  twenty- 
third  annual  report  of  the  Civil  Service  Commission,  for  the 
period  from  Oct.  1,  1905,  to  Sept.  30,  1906,  inclusive. 

On  Nov.  8,  1905,  Mr.  Joseph  C.  Pelletier  was  appointed 
as  one  of  the  commissioners,  to  fill  the  vacancy  caused  by  the 
resignation  of  Commissioner  Bentley  W.  Warren  ;  and  after 
the  expiration  of  the  tenu  of  office  he  was  reappointed  and 
qualified.  Mr.  Charles  Warren  was  elected  Chairman  of  the 
Commission  by  the  commissioners  on  Nov.  10,  1905 ;  and 
on  Sept.  21,  190H,  he  was  designated  by  the  Governor  as 
Chairman  of  the  Commission,  in  pursuance  of  the  Acts  of 
1906,  chapter  159,  providing  that  the  Chairman  of  the  Com- 
mission should  be  such  person  as  the  Governor  should 
designate. 

Right  of  the  Citizen  to  Examination  for  Office. 

The  merit  system  can  no  longer  be  regarded  as  an  experi- 
ment in  this  Commonwealth,  or  in  any  respect  as  a  transi- 
tory part  of  the  administration  of  the  government  of  the 
Commonwealth  or  of  it:^  cities. 

Properly  applied  and  vigorously  executed,  the  civil  ser- 
vice law  embodies  that  spirit  of  fair  plaj',  that  square  deal 
with  reference  to  opportunity  to  obtain  public  employment, 
which  every  citizen  is  entitled  to  demand  as  one  of  his  rights. 

Under  the  civil  service  law,  every  citizen  has  also  a  right 
to  demand  that  for  such  positions  as  are  classified  and  sub- 
ject to  the  law  he  shall  be  given  full  opportunity  to  be 
examined  for  appointment,  either  by  open  competitive  or 
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by  non-competitive  examination,  according  as  the  civil  ser- 
vice rules  provide. 

Under  the  law,  every  citizen  has  the  still  further  right 
to  demand  that  the  civil  service  system  shall  be  so  admin- 
istered that  evasions  of  the  law  may  be  promptly  detected 
and  promptly  checked;  as  every  such  evasion,  and  every 
illegal  appointment  to  a  classified  position,  is  a  direct  injury 
to  the  persons  properly  entitled  to  appointment,  and  a 
deprivation  of  their  chance  of  appointment. 

The  civil  service  law  must  therefore  be  so  administered 
as  to  secure  for  everj'  citizen  in  the  Commonwealth  his  just 
rights ;  namel}^  the  right  to  prompt  examination,  and  the 
right  to  be  protected  from  illegal  deprivation  of  his  chance 
of  appointment. 

The  law  cannot,  however,  be  so  administered  unless  the 
Legislature  provides  the  means.  If  the  Commission  is  re- 
stricted in  its  appropriation,  the  only  result  is  that  individ- 
ual citizens  are  deprived  of  their  rights. 

PUBLICrXY. 

The  Commission  believes  that  nmch  of  the  criticism  of  the 
merit  system  in  the  past  has  been  due  to  the  fact  that  the 
appropriation  made  for  it  has  not  been  sufficient  to  hold 
enough  examinations,  to  give  sufficiently  widespread  pub- 
licity to  the  fact  that  examinations  were  to  be  held,  or  to 
detect  evasions  of  the  law.  In  fact,  where  criticisms  have 
been  sifted  down,  it  has  been  found  that  the  criticism  was 
not  so  much  of  the  civil  service  law  as  of  the  method  of 
its  administration.  If  thorough  administration  of  a  law  is 
hampered  b}^  lack  of  appropriations,  the  i)roper  method  of 
removing  the  criticism  is  by  removing  the  hamper. 

However,  notwithstanding  the  limited  means  at  its  com- 
mand, a  marked  step  in  advance  in  the  line  of  publicity  has 
been  taken  by  the  Commission  during  the  past  year. 

Hitherto,  persons  desiring  to  apply  for  public  positions 
have  received  their  only  notice  of  coining  examinations  from 
the  list  given  in  the  annual  report  and  from  such  notices  sent 
out  to  the  newspapers  by  the  Commission  as  the  papers  were 
willing  to  publish  free  of  charge. 
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The  Commission  in  its  last  report,  and  the  Governor  in 
his  inaugural  address,  recommended  that  city  and  town 
clerks  should  be  required  to  post  notices  of  examinations. 
A  bill  was  passed  to  this  effect  (Acts  of  1906,  chapter  277), 
and  the  Commission  has  prepared  forms  for  notices  similar 
to  the  one  printed  in  the  Appendix.  These  have  been  sent 
as  directed  by  law.  It  has  also  made  arrangements  (through 
the  courtesy  of  the  United  States  post-oflSce  oflScials)  by 
which  the  notices  are  posted  in  the  various  post-oflSces.  It 
has  further  prepared  a  list  of  trade  and  other  associations, 
societies,  educational  and  other  institutions,  to  which  it 
sends  notices.  Any  association  or  institution  not  now  on 
the  list  may,  on  application  to  and  vote  by  the  Comniis- 
sion,  have  such  notices  sent  to  it.  A  letter  stating  this 
jEsict  has  been  addressed  to  the  press  by  the  Chairman.  Ar- 
rangements have  been  made  for  the  establishment  of  regular 
bulletin  boards  in  the  State  House  and  in  various  public 
places  in  the  cities.^ 

The  Commission  believes  that  with  a  proper  appropriation 
this  system  of  publicity  can  be  carried  farther  with  great 
benefit  to  all  citizens.  Heretofore  there  has  been  in  some 
quarters  an  impression  that  the  civil  service  examinations 
were,  though  nominally  public,  in  reality  open  onl}'^  to  a 
small,  favored  set  of  persons.  This  impression  must  be 
dispelled.  The  public  nmst  be  given  to  undei-stand  that 
examinations  arc  open  to  every  one  qualified,  and  that  all 
applying  will  be  treated  exactly  alike,  without  fear  or 
favor. 

Delay  in  holding  P]xaminations. 

Further,  the  Commission  believes  that  it  ought  to  be  un- 
hampered in  ordering  an  examination  whenever  an  exami- 
nation is  needed.  With  its  present  office  force  this  is  now 
impossible.  The  chief  examiner  and  his  associates  are  so 
overwhelmed  with  work  that  the  Commission  is  frequently 
unable  to  hold  an  examination.  This  makes  it  necessary  to 
authorize  a  provisional  appointment;  such  provisional  ap- 
pointee is  selected  without  any  examination,  and  often  for 

^  Between  May  1  and  Nov.  1, 1906,  the  CoiDinission  sent  oat  about  15,000  posters 
annooncing  examinations. 


12  MASSACHUSETTS   CIVIL  SERVICE.      [Jan. 

solely  personal  reasons  by  the  appointing  officer.  In  other 
cases  the  Commission  is  obliged  to  delay  holding  an  exami- 
nation, to  the  great  inconvenience  and  annoyance  of  the 
appointing  official. 

Delay  in  holding  examinations  affords  a  just  cause  of 
complaint,  from  the  public  desiring  to  compete  for  the  posi- 
tion, from  the  person  holding  the  position  temporarily  under 
provisional  appointment,  and  from  the  appointing  officer. 
Such  cause  for  complaint  the  Commission  would  be  glad  to 
avert.  But  it  does  not  consider  that  the  responsibility  for 
the  complaint  rests  with  it,  so  long  as  it  is  left  without  suffi- 
cient means  to  remove  the  cause. 

Hearings. 

The  Commission  recognizes  that  the  civil  service  law  was 
passed  not  merely  for  the  protection  of  the  equal  right  of 
all  qualified  citizens  to  public  offices  and  positions,  but  also 
for  the  protection  of  the  appointing  officer  against  the  filling 
of  his  subordinate  positions  with  incompetent  persons.  For 
this  reason  it  has  been  the  policy  of  this  Commission  to  get 
into  touch  with  appointing  officials  by  means  of  personal 
intenuews,  hearings  and  conferences,  rather  than  by  official 
written  communications ;  and  to  try  to  comply  with  the 
reasonable  requests  of  such  appointing  officials,  so  far  as 
this  can  be  done  under  the  law. 

The  Commission  also  believes  in  the  policy  of  giving  a 
hearing  to  any  member  of  the  public  who  presents  a  reason- 
able request  for  such  hearing. 

To  carry  out  these  policies,  it  has  been  necessary  to  hold 
many  more  meetings  and  to  devote  considerably  more  actual 
time  to  the  work  of  the  Commission  than  in  former  years. 
The  following  figures  are  presented  as  an  illustration  :  — 


Number  of  meetings  held,  .  .  .  . 
Number  of  hearings  and  conferences  held, 
Number  of  persons  examined,     . 
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The  number  of  persons  examined  in  the  year  1894,  when 
the  Commission  first  occupied  its  present  offices,  was  1,582. 

Violations  of  the  Law. 

Active  efforts  have  been  made,  by  examination  of  pay 
rolls,  to  detect  all  possible  violations  of  the  civil  service 
law.  The  amount  of  time  taken  by  the  Commission  in  the 
administration  of  this  part  of  the  civil  service  law  can  be 
understood  when  it  appears  that  it  has  had  occasion  in  the 
city  of  Boston  alone  to  order  the  discharge  of,  or  to  take 
action  under  the  statute  to  stop  the  pay  of,  380  persons 
found  to  be  illegally  employed.  Of  these,  232  were  so- 
called  "  emergency  men  ; "  25  were  firemen  employed  with- 
out authority,  at  the  time  of  the  '<  one  day  in  five  "  agitation 
in  Boston ;  74  others  were  in  the  labor  service ;  49  in  the 
classified  service  of  the  first  division. 

In  addition  to  the  above,  the  Commission  has  acted  in  fre- 
quent cases  of  illegal  employment  or  transfer  in  other  cities 
and  in  the  Commonwealth  service. 

Inspectors. 

The  new  inspector,  authorized  by  Acts  of  1906,  chapter 
465,  will  be  largely  employed  on  pay  rolls.  This  position 
the  Commission  filled  by  the  promotion  of  a  stenographer 
already  in  its  employ.  The  vacancy  thus  caused  in  the 
stenographer's  position  was  filled  by  the  appointment  of  the 
first  person  on  the  eligible  list. 

The  position  of  physical  inspector,  authorized  by  Acts 
of  1 906,  chapter  465,  while  not  a  position  subject  to  civil 
service  rules,  was  thrown  open  to  public  competition,  and 
the  examination  therefor  was  advertised  throughout  the 
Commonwealth.^ 

Labor  Registration. 

In  addition  to  the  work  set  forth  above,  the  Commission 
has  conducted  an  investigation  of  the  eligible  lists  regis- 
tered in  the  labor  office,  in  order  to  ascertain  what  cases 


*  Twenty-five  physicians  appeared  for  examination  on  Oct.  17,  1906,  and  on 
Oct.  29, 1906,  the  Commission  appointed  Dr.  Andrew  F.  Downing  of  Cambridge 
tothepoeitioD. 
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of  fraudulent  registration  existed,  and  how  many  persons 
had  presented  false,  fraudulent  or  insufficient  certificates 
or  vouchers.  It  has  personally  examined  the  application 
impers  of  nearly  1,000  persons  registered,  of  whom  over 
200  were  ordered  to  be  stricken  off  the  lists  because  of  the 
existence  of  such  false,  fraudulent  or  insufficient  certificates 
or  vouchers. 

In  addition,  it  has  abolished  a  number  of  ratings  on  the 
labor  lists,  registration  under  which  was  clearly  fraudulent, 
or  in  evasion  of  the  law.  It  has  also  consolidated  a  large 
number  of  other  ratings,  in  order  to  impede  evasions  of  the 
law  caused  by  the  existence  of  numbers  of  short  lists, 
and  the  registration  of  men  on  such  short  lists  under  false 
or  doubtful  certificates  of  qualification.  Thus  the  separate 
lists  of  cabinet  makers,  milhvTights,  sawyers,  caulkers, 
coopers  and  wheelwrights  were  abolished,  and  all  qualified 
persons  on  these  lists  were  registered  under  a  general  head- 
ing of  ''Carpenters  and  Other  Woodworkers."  So,  too, 
under  the  general  heading  of  **  Blacksmiths"  will  be  regis- 
tered tool  makers,  horseshoers,  locksmiths,  saw  filers  and 
chippers.  Farmers,  florists,  foresters,  gardeners,  gardeners' 
helpers,  grave  diggers,  sodders  and  graders  and  nurserymen 
will  be  registered  on  a  new  general  list  of  ''Gardening 
Laborers."  Gilders,  grainers,  glaziers  and  painters  will  be 
on  the  general  painters'  list.  Many  other  lists  have  been 
treated  in  the  same  way.  It  is  hoped  that  this  will  prove 
an  obstacle  to  the  practice  adopted  by  heads  of  departments 
of  sending  favored  men  up  for  registration  on  such  lists  as 
contained  only  a  few  names,  in  order  that  they  might  later 
make  a  requisition  on  which  these  special  men  should  be 
certified  back.  At  the  same  time,  it  will  not  restrict  any 
laborer  from  furnishing  certificates  for  any  class  of  work  for 
which  he  is  qualified ;  it  simply  affects  the  manner  of  his 
registration.  On  receipt  of  reijuisition  for  any  particular 
class  of  work,  the  fii'st  two  persons  who  appear  from  their 
certificates  to  be  qualified  will  be  certified  from  the  appro- 
priate list. 


1907.]  PUBLIC   DOCUMENT— No.  53.  15 

New  Fire  Service  Rules  and  Regulations. 
Soon  after  the  revision  of  the  rules  went  into  eflFect,  July 
1,  1905,  the  Commission  was  convinced  that  the  working  of 
the  rules  as  applied  to  the  fire  service  of  cities  other  than 
Boston  was  not  entirely  satisfactory.  It  devoted  nearly 
eight  months  to  a  consideration  of  the  subject,  and  invited 
all  the  chiefs  of  the  fire  departments  of  the  various  cities  to 
confer  with  it  at  various  times,  and  also  committees  from 
the  Fire  Chiefs'  Association.  As  a  result,  it  adopted  certain 
amendments  to  the  civil  service  rules,  which  were  approved 
by  the  Governor  and  Council  Sept.  7,  190G,  advertised  Sept. 
14,  1906,  in  the  newspapei*s,  as  provided  by  law,  and  went 
into  effect  Nov.  15,  190J).     (See  Appendix  to  this  report.) 

ReC034MENDATION    FOR    LARGER     APPROPRIATION     FOR     THE 

Work  of  the  Commission. 

It  is  estimated  that  in  the  service  of  all  the  cities  and 
towns  under  the  law  and  in  the  Commonwealth  senice  there 
are  about  18,000  positions  in  the  classified  service  of  the 
first  division,  and  about  7,500  in  the  labor  service,  —  a  total 
of  about  25,500  subject  to  the  examination,  administration 
and  supervision  of  the  Commission. 

To  administer  the  civil  service  law  in  all  its  various  phases, 
as  set  forth  above,  the  Conmiission  is  now  given  an  appro- 
priation of  about  $28,000.  This  appropriation  is  thoroughly 
insuflScient.  The  statutory  pay  of  the  commissioners  is  only 
$5  for  each  day's  service.  The  statutory  salary  of  the  sec- 
retary of  the  Commission  is  only  $2,000.  The  Commission 
recommends  that  the  salary  of  the  secretary  be  increased  to 
$3,000,  and  that  the  total  appropriation  be  increased  so  as 
to  further  a  proper  and  thorough  administration  of  the  law. 

Urgent  Need  of  Larger  Offices. 
The  Commission  further  urgently  calls  to  the  attention  of 
the  Legislature  the  entire  inadequacy  of  the  present  offices 
of  the  Commission  in  the  State  House.  When  it  first  occu- 
pied these  rooms,  in  1894,  it  employed  two  clerks.  It  now 
is  obliged  to  employ  nine,  and  will  be  obliged  to  employ  at 
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least  two  more.  It  further  employs  two  pay  roll  inspectors 
and  a  physical  inspector.  Its  quarters  consist  of :  first,  the 
secretary's  room,  in  which,  after  deducting  the  space  taken 
up  by  desks,  typewriting  desks,  mimeograph  machine,  ad- 
dressing machine,  chairs,  etc.,  there  are  only  one  hundred 
and  forty-eight  square  feet  of  space.  In  this  room  are  the 
secretary  and  six  clerks  (together  with  one  additional  clerk 
and  the  chief  examiner  when  the  Commission  is  meeting  in 
its  own  room),  leaving  a  space  of  less  than  twenty  square 
feet  per  person.  In  this  crowded  room  also  are  received 
all  members  of  the  public  who  apply  for  information  from 
or  conference  with  the  secretary.  Second,  the  commission- 
ers' room,  occupied  by  the  chief  examiner  and  two  clerks, 
and  by  the  three  commissioners  at  their  meetings,  and  also 
used  for  the  giving  of  non-competitive  examinations,  is 
largely  filled  up  by  a  large  table,  three  desks,  chairs  and 
filing  cases.  The  room  now  occupied  by  the  labor  office 
will  be  occupied  by  the  labor  registrar,  two  clerks,  two  pay 
roll  inspectors  and  the  physical  inspector. 

In  a  letter  addressed  by  the  Commission  to  the  Governor, 
Feb.  28,  1906,  it  called  his  attention  to  the  fact  that  in- 
creased office  room  was  demanded,  in  the  interests  of  the 
general  public  quite  as  much  as  for  the  need  of  the  Commis- 
sion and  of  its  clerical  force,  as  follows  :  — 

With  the  great  increase  in  the  work  of  this  CommiBBion  and  in 
the  number  of  positions  placed  within  the  classified  service  during 
the  past  few  years,  there  has  developed  a  necessity  for  the  hold- 
ing of  frequent  public  and  private  hearings  by  the  Commission,  in 
addition  to  its  general  administrative  work. 

The  Commission  holds  at  least  three  meetings  a  week,  sometimes 
more.  When  a  hearing  is  held,  the  chief  examiner,  in  whose  office 
the  Commission  is  obliged  to  meet,  has  to  vacate  the  room  tempo- 
rarily ;  and  tlie  two  clerks,  who  also  occupy  the  room  when  the 
Commission  is  not  in  session,  have  to  go  into  another  already  badly 
crowded  room.  The  services  of  these  clerks  become  largely  un- 
available during  the  time  when  the  room  is  thus  vacated.  This 
causes  an  absolute  loss  to  the  Commonwealth  through  the  un- 
avoidable waste  of  clerical  time  which  is  paid  for,  but  cannot  be 
utilized. 

The  room  in  which  hearings  are  now  held  is  unsuited  for  the 
purpose,  and  too  small  except  for  hearings  at  which  only  a  few 
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persons  are  present.  As  an  instance  of  this,  a  hearing  was 
recently  granted  to  the  board  of  assessors  and  to  the  mayor  of 
the  city  of  New  Bedford,  at  which  hearing  eleven  persons  were 
present,  besides  the  three  commissioners,  the  secretary  of  the 
Commission  and  the  stenographer,  —  sixteen  persons  in  all.  The 
accommodations  of  the  room  were  totally  inadequate,  the  air  un- 
breathable,  and  the  inconvenience  to  the  public  of  the  greatest. 

There  is  no  proper  room  which  persons  awaiting  a  hearing  may 
use  as  a  waiting  room.  The  room  now  used  for  this  purpose  is  a 
small  section  of  the  outer  corridor,  having  no  light  from  outside, 
and  lighted  only  by  electricity.  It  is  occupied  at  all  times  by  one 
derk  and  sometimes  by  two,  and  has  in  it  a  large  filing  case  and  a 
telephone  closet.  It  is  an  entirely  unfit  place  in  which  to  keep 
waiting  mayors  of  cities,  selectmen  of  towns,  city  and  town 
counsel  and  other  persons  to  whom  hearings  may  be  granted. 
The  Commission  often  holds  two  or  more  hearings  in  one  day, 
and  this  outer  office  has  been  frequently  filled  to  its  capacity,  — 
mayors  of  cities  awaiting  their  turn  with  persons  who  have  been 
summoned  by  the  Commission  for  examination  into  their  alleged 
criminal  records. 

The  Civil  Service  Commission  is  practically  the  only  body  in 
the  State  service  which  exercises  substantially  judicial  powers, 
and  yet  which  has  no  proper  place  in  which  to  hold  public  hear- 
ings. Even  if  the  convenience  of  the  Commission,  the  absolute 
need  for  increased  space  for  clerks  and  for  the  proper  performance 
of  the  work  of  the  Commission  did  not  make  a  change  of  quarters 
necessary,  the  needs  of  the  general  public  demand  more  suitable 
offices  for  the  transaction  of  the  public  business  and  the  hearings 
of  the  public  requests. 

It  is  impossible  to  obtain  other  quarters  in  the  State  House. 

The  Commission  is  informed  by  the  Sergeant-at-Arms  that 
there  is  no  further  available  space  in  the  State  House. 

Kecolmendation  fok  Passage  of  Kesolve  authorizikg 
THE  Provision  of  Offices  outside  the  State  House. 
In  view  of  the  above,  the  Commission  recommends  to  the 
Legislature  the  passage  of  a  resolve  authorizing  the  Sergeant- 
at-Arms,  with  the  approval  of  the  (lovernor  and  Council, 
to  provide  proi)erly  furnished  rooms,  outside  of  the  State 
House,  for  the  performance  of  the  duties  imposed  by  law 
upon  the  Commission,  and  to  expend  for  rent  and  fitting  up 
and  furnishing  the  same  the  necessary  sums. 
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RULING8,    ETC. 

During  the  imst  year  the  following  rulings  of  interest  to 
the  public  have  been  made  by  the  Commission  :  — 

As  to  Deputy  Superintendents. 
Dec.  8,  1905.  Voted:  That  the  position  of  deputy  super- 
intendent of  each  division  of  the  street  department  of  the  city 
of  Boston  falls  within  the  provisions  of  Class  11  of  Schedule 
B  of  Rule  7  of  the  civil  service  mles,  and  that  any  person 
filling  such  position  must  be  employed  in  accordance  with 
the  provisions  of  chapter  1 9  of  the  Revised  Laws  of  Massa- 
chusetts and  of  the  civil  service  rales  in  force  thereunder. 

Transfers. 
May  18,  1906.      Voted:  Not  to  allow  the  transfer  of  per- 
sons certified  or  appointed  for  temporary  service. 

As  to  Specud  Qualifications. 
May  31,  1906.  Voted:  That  the  Civil  Service  Commis- 
sioners, in  certifying  upon  a  recjuisition  to  fill  a  position 
within  the  classified  service,  will  not  recognize  any  special 
qualification  or  experience  which  in  their  judgment  is  not  an 
essential  part  of  the  usual  or  ordinary  duties  of  such  posi- 
tion, unless  after  hearing  and  good  cause  shown. 

Transfer  of  Laborers. 
June  11,  1906.  Voted:  That,  under  Rule  43,  Section  3, 
the  Civil  Service  Commissioners  will  not  consent  to  a  trans- 
fer of  laborers  from  one  deimrtment  to  another  except  after 
hearing  of  both  heads  of  departments  and  good  cause  shown 
for  such  transfer. 

Inter2)7*€ters. 
July  5,  1906.     Held:  That  interpreters  are  within  the 
classified  service  in  Class  3  of  Schedule  A. 
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Re-inarking  of  Examination  Papers. 
July  27,  1906.      Voted:  That,  in  case  of  petition  by  an 
applicant  for  a  re-marking  of  his  examination  papers,  no 
papers   disclosing   the   identity  of   the  petitioner   shall  be 
transmitted  to  the  examiners. 

As  to  Weighers^  Mea&urerSy  Bicycle  Riders  and  Tallymen. 
Aug.  2,  1906.  Voted:  That,  in  the  case  of  weighers, 
measurers,  bicycle  riders  and  tallymen,  so  far  as  the  duties 
of  these  positions  are  in  part  clerical,  certifications  will  not 
be  made  from  the  labor  lists,  but  from  lists  in  Schedule  A, 
Class  1  or  3.  So  far  as  the  duties  are  not  in  any  way  cleri- 
cal, certification  will  be  made  from  the  general  labor  lists. 

Violation  of  Laic. 
Aug.  6,  1906.      Voted:  To  request  the  Chairman  to  trans- 
mit the  following  letter :  — 

Boston,  Aug.  6, 1906. 
John  B.  Moran,  Esq.,  District  Attorney,  Court  House,  Boston,  Mass. 

Mt  Dear  Sir:  —  The  Civil  Service  Commissioners  of  Massa- 
chusetts have  to-day  received  your  letter  of  Aug.  4,  1906,  request- 
ing them  to  furnish  you  with  a  statement  of  all  violations  of  the 
civil  service  laws  and  rules  that  may  hereafter  be  brought  to  their 
attention. 

In  reply,  I  would  say  that  the  commissioners,  in  their^efforts  to 
enforce  compliance  with  the  civil  service  law  in  Suffolk  County, 
will  be  pleased  to  receive  the  co-operation  of  the  District  Attorney 
for  that  county,  and  they  will  be  glad  to  furnish  him  with  evidence 
of  such  instances  of  willful  violation  of  the  law  in  the  future  as 
it  may  seem  to  them  desirable  to  have  brought  before  the  criminal 
court. 

Two  forms  of  violation  of  the  law  have  hitherto  been  most  fre- 
quent, viz. :  employment  of  persons  contrary  to  the  provisions  of 
the  law  and  rules,  and  perjury  of  applicants  in  their  sworn  appli- 
cation papers. 

In  the  case  of  illegal  employments,  the  civil  remedy  conferred 
by  statute  (namely,  the  stoppage  of  the  pay  of  the  employee)  is 
oftentimes  a  method  of  procedure  unsatisfactory  to  the  commis- 
sioners, inasmuch  as  this  remedy  acts  not  on  the  person  violating 
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the  law,  t.e.,  the  employing  oflScer,  but  on  the  subject  of  the 
violation,  £.«.,  the  employee. 

It  is  to  the  interest  of  the  general  public,  as  well  as  of  the  large 
body  of  citizens  who  have  in  good  faith  taken  and  passed  civil 
service  examinations  for  State  and  city  positions,  that  illegal 
employments  should  be  prevented  and  that  perjury  by  applicants 
should  be  stopped. 

The  commissioners,  therefore,  welcome  the  willingness  of  the 
District  Attorney  to  present  the  evidence  to  the  grand  jury  in  such 
cases  as  they  may  desire  his  co-operation. 

I  remain,  yours  very  truly, 

Charles  Warren, 

Chairman. 
Emergency  Men. 

Aug.  7,  1906.  It  appearing  that  for  some  time  a  prac- 
tice has  existed  in  departments  of  the  city  of  Boston  of 
employing  a  large  number  of  so-called  ''emergency"  men 
without  notice  to  or  requisition  upon  the  Civil  Service  Com- 
missioners, on  the  ground  that  such  employment  was  neces- 
sary, owing  to  the  daily  failure  of  any  regular  employees, 
because  of  illness,  old  age  or  otherwise,  to  appear  for  work 
in  such  departments ;  and  that  this  practice  was  stopped  by 
order  of  the  commissioners  in  December  last ;  and  that  since 
January,  1906,  weekly  returns  of  the  employment  of  so- 
called  ** emergency"  men  have  been  made  by  order  of  the 
commissioners  by  the  heads  of  the  street  cleaning,  sanitary 
and  other  departments ;  and  that,  as  shown  by  said  returns 
during  the  pa.st  three  months,  there  has  been  an  average 
weekly  employment  of  eighty  such  men  in  the  street  clean- 
ing department  and  of  one  hundred  and  fifty  such  men  in 
the  sanitary'  department,  and  of  a  smaller  number  in  other 
departments ; 

And  it  further  appearing  that  the  persons  so  employed  are 
practically  regular  employees,  set  to  work  week  after  week 
for  from  one  to  five  days  each  week,  — 

Now,  therefore,  it  is  Voted:  That  such  employments  are 
not  employments  "  in  cases  of  emergency  which  cannot  be 
foreseen,"  within  the  meaning  of  Rule  42  of  the  civil  service 
rules; 

And,  further,  Voted:  That  employments  for  temporary 
service  without  requisition  to  fill  vacancies,  arising  from  any 
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of  the  above  causes,  must  cease  on  and  after  Thursday,  Aug. 
16,  1906,  and  any  further  employment  for  such  purposes  in 
such  manner  will  be  treated  as  a  violation  of  the  civil  ser- 
vice law  and  rules ; 

And,  further,  Voted :  That  hereafter  all  employments  in 
the  labor  service  for  such  temporary  work  must  be  made 
after  requisition  upon  the  Civil  Service  Commissioners,- and 
in  due  form,  upon  certification  from  the  lists,  as  provided 
by  the  civil  service  law  and  rules. 

j^on- Competitive  Examination. 
Oct.  15,  1906!  Voted:  That  it  is  not  the  policy  of  the 
commissioners  to  give  a  non-competitive  examination  to  an 
applicant  who  has  previously  failed  to  pass  such  examina- 
tion, until  after  the  expiration  of  six  months  from  such 
failure. 

Rulings  of  Attorney-General. 

On  elan.  11,  1900,  an  opinion  was  received  from  the 
Attorney-General,  confirming  the  ruling  of  the  Commission 
of  Dec.  8,  1905,  as  to  deputy  superintendents  of  the  street 
department  of  Boston.  On  May  29,  1906,  proceedings  were 
begun  under  the  provisions  of  Revised  Laws,  chapter  19, 
section  34,  by  the  Commission  and  by  the  Attorney-General, 
to  test  in  court  by  quo  warranto  proceedings  the  validity  of 
the  appointment  of  John  J.  Douglass  as  deputy  superin- 
tendent of  the  ferry  division  of  the  street  department  of 
Boston. 

On  May  29,  1906,  an  opinion  was  received  from  the 
Attorney-General,  sustaining  the  Commission  in  holding  that 
special  police  officers  in  towns  were  not  subject  to  the  civil 
service  law  and  rules. 

Statistics. 
The  statistics  as  to  persons  examined  and  appointed  dur- 
ing the  year  are  to  be  found  in  the  report  of  the  secretary 
and  of  the  chief  examiner,  in  the  Appendix  of  this  report. 
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Further  Recommendation  for  Legislation. 
•  In  addition  to  the  recommendations  already  made  in  this 
report  as  to  increased  appropriations  and  as  to  larger  quarters, 
the  only  suggestion  as  to  legislation  which  the  Conunission 
makes  is  to  urge,  as  it  has  long  done  in  the  past,  that  the 
civil  service  law  be  amended  so  that  the  application  of  the 
rules  may  be  extended  to  counties.  It  renews  what  is  said 
in  its  twentieth  annual  report,  page  12. 

CHARLES  WARREN, 
FRANK  FOXCROFT, 
JOSEPH   C.    PELLETIER, 

Cfi't7  Service  Commissioners. 

Nov.  27,  1906. 
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ANNUAL  EEPORT  OF  THE  SECRETARY 
AND  OF  THE  CHIEF  EXAMINER  TO 
THE  COMMISSION. 


To  the  Commission. 

We  respectfully  submit  the  following  report  of  exaiuina- 
tions  and  appointments,  covering  the  year  from  Oct.  1, 
1905,  to  Sept.  30,  1906,  inclusive. 

Examinations. 
The  whole   number   of  examinations   held  was   268,  of 
which  178  were  competitive,  1  special  competitive,  and  89 
non-competitive,  as  follows  :  — 

Competitive  Examinations, 
Competitive  examinations  were  held,    12  for   the   State 
service,  20  for  the  Boston  service,  and  146  for  the  service 
of  cities  and  towns  other  than  Boston,  as  follows :  — 


fitaie.  Namber  of        Number 

For  clerical  service, 2  698 

For  visitor  service, 1  88 

For  steno^apher-tjpewriter  senice,     ....  2  127 

For  prison  service, 1  81 

For  metropolitan  park  police  service,    ....  1  68 

For  district  police  service, 1  121 

For  foreman  and  inspection  service,      ....  2  8 

For  civil  engineering  service, 2  108 

Total, 12  1,149 
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Tin9inn  Kamber  ot        Namber 

Mtvo*u7*,  Examinations.    ••-•««"-^ 


For  clerical  service, 2  188 

For  visitor  service^ 1  21 

For  stenographer-typewriter  service,    ....  2  36 

For  prison  service, 1  12 

For  fire  service 2  269 

For  police  service 2  199 

For  drawtender  service^ 1  68 

For  foreman  and  inspection  service,      ....  2  180 

For  siib-foreronn  service, 2  41 

For  Janitor  service, 1  44 

For  schoolhouse  custodian  service,        ....  1  9 

For  superintendent  service, 1  15 

For  civil  engineering  service, 2  66 

Total, 20  1,142 

Beverly, 

For  clerical  service, 1  2 

For  police  service, 1  1 

For  civil  engineering  service, 1  4 

Total, 3  7 

Brockton, 

For  police  service, 1  8 

For  fire  service, 1  27 

Total, 2  86 

Brookline. 

For  clerical  service, 1  7 

For  police  service, 1  10 

For  foreman  and  inspection  service,      ....  1  2 

For  fire  service, 1  22 

Total, 4  41 

Cambridge. 

For  clerical  service, 1  26 

For  police  service, 1  40 

For  draw  tender  service, 1  7 

For  foreman  and  inspection  service,      ....  2  7 

For  sub -foreman  service, 1  3 

For  janitor  service, 1  6 

For  fire  service, 1  85 

Total, 8  123 
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(Jhebtea                              Nomber  of  Number 

\y/ieMcu.                           Examlnatlonf.  examined. 

For  clerical  service, 1  3 

For  police  service, 1  10 

For  fire  service, 1  14 

Total, 3  27 

EverelL 


For  clerical  service. 

For  police  service,  .... 

For  foreman  and  inspection  service, 

For  janitor  service 

For  fire  service,       .... 


For  clerical  service, 

For  police  service 

For  foreman  and  inspection  service, 
For  janitor  service, .... 
For  fire  service,       .... 


5 

11 

1 

5 

7 


Total, 6  29 

Fall  River. 


14 

46 

1 

14 
34 


Total, 6  109 

Fitchburg, 

For  clerical  service, 1  12 

For  police  service, 1  8 

For  foreman  anti  inspection  service,      ....  1  2 

For  auilor  service, 1  6 

For  fire  service, 2  19 

For  civil  engineering  service, 1  1 

Total, 7  47 

Qloucester, 

For  clerical  service, 1  2 

For  police  service, 1  3 

For  foreman  and  inspection  service,      ....  1  8 

For  janitor  service, 2  23 

For  fire  service, 1  6 

Total, 6  36 

Haverhill. 

For  police  service, 1  16 

For  fire  service, 1  12 

Total 2  28 
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Tfnhmhp  Namber  of        Namber 

For  clerical  service, 1  7 

For  police  servrca 1  20 

For  foremaR  and  inspection  senice,      ....  2  6 

For  Jatxkor  service 1  7 

For  fire  serrice, 1  17 

For  sQ|)ennlendent  service, 1  8 

For  civil  engineering  service, 1  1 

Total, 8  61 


Lawrence, 

For  clerical  service, 1  31 

For  police  service, 1  17 

For  janitor  service, 1  9 

For  fire  service, 1  61 

Total 4  108 

Lowell, 

For  clerical  service, 1  32 

For  police  service, 1  83 

For  janitor  service, 1  14 

For  fire  service, 1  80 

Total, 4  109 

Lynn, 

For  clerical  service, 1  10 

For  police  service 1  8 

For  foreman  and  inspection  service,       ....  1  6 

For  sub-foreman  service, 1  1 

For  janitor  service, 1  18 

For  fire  service, 1  26 

Total 6  68 

Mcdden, 


For  clerical  service. 

For  police  service,  .... 

For  foreman  and  inspection  service. 

For  janitor  service,. 

For  fire  service,       .... 


8 
17 
2 
2 
5 


Total, 6  29 
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Marlborough. 

For  janitor  seirice, 1 

For  fire  service, 1 


Number  of        Namber 
E^zamlnatlons.    examined. 


Total, 


14 
6 

20 


Medford, 
For  clerical  service,        .... 

For  police  service, 

For  foreman  anti  iDspection  service, 

For  JADi tor  service, 

For  fire  service, 


Total, 


6 
2 
6 
9 
16 

38 


Melrose, 

For  clerical  service, 1  2 

For  police  service, 1  10 

For  fire  service, 1  2 


Total, 


U 


New  Bedford, 

For  clerical  service, 2 

For  police  service, 1 

For  janitor  flervice,.        .      " 2 

For  firii  service 1 

For  ^itperintenilent  service, 1 


Total, 


80 
16 
13 
10 
14 

82 


Newton, 

For  clerical  service, 1  16 

For  police  service, 2  18 

For  fire  service, 1  7 


Total, 


41 


North  Adams. 

For  janitor  service, 1  1 

For  fire  service, 1  8 

For  civil  engineering  service, 1  1 


Total, 


10 
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NorUtampton,  Numberof        Namber 


Total, 


Riamlnationi. 

For  clerical  service, 1  S 

For  police  service, 2  11 

For  foreman  and  inspection  service,      ....  1  1 
For  fire  service,       .... 


1  9 

6  23 


Norwood. 

For  police  service, 1  S 

PUisfield, 

For  clerical  service, 1  1 

For  police  service 1  4 

For  foreman  and  itiipection  service,      ....  1  8 

For  janitor  service, 1  1 

For  fire  service, 2  16 

Total, 6  24 

Quincy. 

For  clerical  service, 1  2 

For  police  service, 1  14 

For  inspection  service, 1  2 

For  janitor  service 1  6 

For  fire  service, 1  15 

Total, 6  39 

Revere, 

For  police  service, 1  18 

Salem. 

For  clerical  service, 1  2 

For  police  service 1  9 

For  forcnmn  and  inspection  service,      ....  1  1 

For  janitor  service, 1  8 

For  fire  service, 1  14 

Total, 6  34 

SomervilU, 

For  clerical  service, 1  16 

For  police  service, 1  20 

For  janitor  service, 1  16 

For  fire  service, 1  26 

Total, 4  78 
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Sorinafield.  Number  of        Namber 

oj/rtuyftziM,  Extmlnttlont.    examined. 

For  clerical  service, 1  8 

For  police  service, 1  20 

For  foreman  and  inspection  service,      ....  2  8 

For  janitor  service, 2  10 

For  fire  service, 2  30 

For  superintendent  service, 1  14 

For  civil  engineering  service, 2  6 

ToUl 11  95 

Taunlon. 

For  clerical  service, 1  6 

For  police  service, .1  15 

Total, 2  21 

Waltkam. 
For  fire  service, 1  7 

West  Springfield, 
For  police  service, 1  2 

Woburn. 
For  police  service, 1  4 

Worcester, 

For  clerical  service, 1  19 

For  police  service, 1  20 

For  foreman  and  inspection  service,      ....  1  7 

For  snb-foreman  service, 1  1 

For  fire  service, 2  88 

For  civil  engineering  service, 1  1 

Total, 7  86 

Special  Comj)etitive  Examination. 
One   special   competitive  examination  was   held  for   the 
position  of  chief  boiler  inspector  in  the  district  police  depart- 
ment, under  the  provisions  of  chapter  521  of  the  Acts  of 
1906. 

^on-competitive  Examinations. 
Non-comjietitive  examinations  were  held  as  follows :  63  of 
applicants  for  promotion  where  the  rules  provide  for  non- 
competitive examinations;   16  for  original  appointment,  in 
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the  case  of  2  of  which  there  were  no  persons  on  the  eligible 
list  possessing  the  special  qualifications  desired,  4  were  for 
transfer,  and  in  the  remaining  cases  there  were  no  eligible 
lists. 

There  were  also  10  non-competitive  examinations  for  the 
position  of  plumbing  inspector  in  the  following  cities  and 
towns,  as  provided  by  Revised  Laws,  chapter  103  :  — 

Xamber  of  Persons 
examined. 

Boston, .  2 

Leominster, 1 

Newburyport, 1 

Norwood, 2 

South  Framingham, 1 

Swampscott, 1 

Watertown, 1 

Webster, 1 

Number  of  Persoius  examined. 
The  whole  number  of  persons  examined  for  original  ap- 
pointment and  for  promotion  in  the  fu-st  division  was  3,870, 
of  w^hom  3,044  were  men,  including  24  veterans,  and  82<) 
were  women,  as  follows  :  — 

For  clerical  service, 1,062 

For  clerical  promotion, 9 

For  visitor  service, Ill 

For  stenographer-typewriter  service, 168 

For  prison  service, 46 

For  metropolitan  park  police  service, 68 

For  metropolitan  park  police  promotion, 4 

For  district  police  service,        .        .                .        .        .        .        .  126 

For  fire  service, 779 

For  fire  promotion, 29 

For  police  service, 626 

For  police  promotion, 20 

For  drawtender  service, 70 

For  foreman  and  inspection  service, 248 

For  sub-foreman  service, 46 

For  plumbing  inspection  service, 10 

For  janitor  service, 219 

For  schoolhouse  custodian  service, 9 

For  superintendent  service, 48 

For  civil  engineering  service, 186 

For  civil  engineering  promotion, 1 

For  architect  service, 1 

Total 8,870 
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Of  the  whole  number  of  persons  examined,  3,672  had 
been  educated  in  the  common  schools  and  198  appear  to 
have  attended  college. 


Nuynber  of  Persons  passing  Examinations, 
The  whole  number  of  persons  who  passed  examinations 
for  original  appointment  and  promotion  was  2,490,  of  whom 
1,999   were   men,    including    12    veterans,    and   491    were 
women,  as  follows  :  — 


For  clerical  service, 

For  clerical  promotion,    . 

For  visitor  service,  .... 

For  stenographer-typewriter  service. 

For  prison  service,  .... 

For  metropolitan  park  police  service, 

For  metropolitan  park  police  promotion 

For  district  police  service. 

For  fire  service, 

For  fire  promotion,  . 

For  police  service,  . 

For  police  promotion, 

For  drawtender  service. 

For  foreman  and  inspection  service 

For  sub-foreman  service. 

For  plumbing  inspection  service. 

For  janitor  service,  . 

For  schoolhouse  custodian  service. 

For  superintendent  service,     . 

For  civil  engineering  service, 

For  architect  service, 


Nambcr. 

Per  Cent,  of 
Thote  examined 

660 

63.24 

8 

88.89 

43 

88.74 

94 

67.68 

42 

93.34 

46 

67.65 

4 

100.00 

81 

64.29 

664 

71.12 

28 

96.66 

419 

66.94 

20 

100.00 

66 

78.68 

193 

77.83 

31 

73.92 

9 

90.00 

128 

68.45 

7 

77.78 

46 

95.84 

118 

63.46 

1 

100.00 

Number  of  Persons  appointed. 

The  whole  number  of  persons  receiving  original  appoint- 
ments from  the  eligible  lists  was  860,  of  whom  685  were 
men,  including  8  examined  veterans,  and  181  were  women. 

The  whole  number  of  persons  receiving  appointment  by 
promotion  was  109,  of  whom  104  were  men  and  5  were 
women. 

In  addition,  the  whole  number  of  original  appointments 
and  promotions  of  unexamined  veterans  was  22. 

Following  are  the  lists  :  — 
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Boston  clerical  service,  . 
Boston  clerical  promotion,     . 
Boston  visitor  service,    . 

Boston      stenographer-type^^Titer 

service. 
Boston      stcnographer-typewrlter 

promotion. 
Boston  prison  service,     . 

Boston  fire  service, 

Boston  Arc  promotion,    . 

Boston  police  service,     . 

Boston  police  promotion, 

Boston  drawtendcr  service,  . 

Boston    foreman   and   inspection 

service. 
Boston   foreman    and   inspection 

promotion. 
Boston  sub-foreman  service,  . 

Boston  plumbing  Inspection  ser- 
vice. 

Boston  gas-fltting  inspection  ser- 
vice. 

Boston  janitor  service,    . 

Boston  schoolhouse  custodian  ser- 
vice. 
Boston  superintendent  service. 
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LABOR  SERVICE. 


Boston. 

During  the  year  ending  Sept.  30,  1906,  the  whole  num- 
ber of  applications  received  in  the  city  of  Boston  was  3,176, 
of  which  2,034  were  those  of  persons  restored  from  previous 
years.     Seventy-five  men  registered  with  credit  as  veterans. 

Two  hundred  and  one  requisitions,  calling  for  901  men, 
were  received  from  the  several  departments,  upon  which 
1,809  certifications  were  made,  including  94  of  veterans ; 
from  these  certifications  were  employed  681  men,  including 
13  veterans.  Seventy  of  these  requisitions  were  subse- 
quently cancelled,  upon  which  had  been  certified  208  names, 
71  being  those  of  veterans,  74  being  those  of  others  who 
were  not  veterans. 

Three  hundred  and  ninety-one  men  have  been  discharged 
during  the  year  from  the  several  departments. 

Worcester. 

The  whole  number  of  applications  received  in  Worcester 
during  the  year  was  1,007,  of  which  36  were  those  of  vet- 
erans. Of  this  number,  498  were  names  of  persons  restored 
from  previous  years. 

Forty-four  requisitions,  calling  for  416  men,  were  received 
from  the  several  departments,  upon  which  844  certifications 
were  made,  34  being  those  of  veterans.  From  these  certifica- 
tions there  were  employed  607  men,  including  6  veterans. 

Three  hundred  and  fifteen  men  were  discharged  for  vari- 
ous causes  from  the  different  departments. 

Cambriikje. 

In  Cambridge  the  whole  number  of  applications  received 
was  1,615,  including  those  of  947  persons  restored  from 
previous  years.  Twenty-seven  men  registered  with  credit 
as  veterans. 

Seventy-seven  requisitions,  calling  for  826  men,  were 
received  from  the  several  departments,  in  response  to  which 
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1,578  certifications  were  made,  including  33  of  veterans. 
The  whole  number  of  employments  during  the  year  was 
967,  including  22  veterans. 

One  thousand  names  have  been  dropped  from  the  list  of 
employees  in  the  various  departments. 

New  Bedford. 

The  whole  number  of  applications  received  in  New  Bedford 
was  336  (including  those  of  two  veterans),  of  which  number 
18  were  those  of  persons  restored  from  previous  years. 

Forty-five  requisitions,  calling  for  129  men,  were  received 
from  the  different  departments,  to  fill  which  346  certifica- 
tions were  made,  including  2  of  veterans.  One  hundred  and 
fifty-four  persons,  including  2  veterans,  were  employed  from 
these  certifications. 

Two  hundred  and  fifty-one  men  have  been  discharged 
during  the  year. 

Newton. 

The  whole  number  of  applications  received  in  Newton  was 
127,  including  those  of  14  persons  restored  from  previous 
years.     One  man  was  registered  with  credit  as  a  veteran. 

Three  requisitions,  calling  for  138  men,  were  received 
from  the  departments,  upon  which  54  names,  including  that 
of  1  veteran,  were  certified.  From  these  certifications  26 
men  were  employed. 

The  names  of  6  men  were  dropped  from  the  rolls  of  the 
water  department  for  declining  the  work. 

Everett. 

In  Everett  148  persons  were  registered,  including  11 
veterans.  Of  this  number,  102  names  were  restored  from 
previous  years. 

Eight  requisitions  were  received  from  the  board  of  public 
works,  calling  for  101  men,  in  response  to  which  164  cer- 
tifications were  made,  including  9  of  veterans.  From  these, 
86  men,  including  8  vetei-ans,  were  selected  for  employment. 

But  2  men  have  been  discharged  during  the  year. 

Respectfully  submitted, 

WILLIAM   L.  HICKS, 

Registrar  of  Labor. 
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[Reyiskd  Laws,  Chapteb  19.] 
OF  THE   CIVIL   SERVICE. 

CIVIL   SERVICE   COMMISSION   AND   OFFICERS. 

MmmiMio?  Section  1.     The  governor  shall  annually,  in  May  or  June, 

il8*kM»  608  ^^*^  ^®  advice  and  consent  of  the  council,  appoint  a  civil  service 
-Ab  wmencted  by  commissioner  for  a  term  of  three  years  from  the  first  Monday 
lioe. '  of  July  following.     All  appointments  shall  be  so  made  that  not 

more  than  two  commissioners  shall  at  the  time  of  any  appoint- 
ment be  members  of  the  same  political  party.     The  chairman 
of  the  commission  shall  at  all  times  be  such  one  of  the  three 
commissioners  as  the  governor  shall  designate.     Each  commis- 
sioner shall  be  paid  five  dollars  for  each  day's  service  and  his 
travelling  and  other  expenses  incurred  in  the  performance  of 
his  official  duties. 
^^L!^^^*      Section  2.     The  commissioners  may  appoint  a  chief  ex- 
Jg*»820,§20.     aminer,   who,    under  their  direction,   shall    superintend    any 
iSfi*  876*  ^^'     examination  held  under  the  provisions  of  this  chapter  and  per- 
ri  Op.  iL  G.      form  such  other  duties  as  they  may  prescribe.     He  shall  receive 
an  annual  salary  of  three  thousand  dollars,  and  travelling  ex- 
penses incurred  in  the  performance  of  his  ofiScial  duties.     They 
may  appoint  a  secretary  who  shall  receive  an  annual  salary  of 
two  thousand  dollare.     They  may  appoint  a  registrar  of  labor, 
who  shall,  under  their  direction,  supei-vise  the  administration 
of  civil  service  rules  applicable  to  the  public  labor  service  of 
the  commonwealth  or  of  any  city  thereof.     He  shall  receive  an 
annual  salary  of  two  thousand  dollars,  and  his  travelling  ex- 
penses.    They  may  incur  other  expenses  not  exceeding  the 
annual  appropriation  therefor. 
WitoesMs  aod        SECTION  3.     The  Commissioners  or  any  of  them,  in  an  investi- 
1891, 140.  gation  by  them,  may  summon  witnesses,  administer  oaths  and 
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take  testimony.     The  fees  of  such  witnesses  shall  be  the  same  as  See  aiBo 
for  witnesses  before  the  superior  court,  and  shall  be  paid  from  the        •     •      * 
appropriation  for  the  incidental  expenses  of  the  commissioners. 

Sbotiox  4.     They  may  designate  persons  in  the  official  service  Ezaminen. 

1884  320  i  20 

of  the  commonwealth  or  of  any  city  or  of  any  town  wherein  this  *  ' '  * 
chapter  is  in  force,  who  shall,  with  the  consent  of  the  head  of 
department  or  office  in  which  any  such  person  serves,  act  as  ex- 
aminers of  applicants  for  public  employment.  But  no  person 
shall  serve  as  such  examiner  when  any  relative  or  connection  by 
marriage,  within  the  degree  of  first  cousin,  shall  be  an  applicant. 

Section  5.     They  shall  keep  records  of  their  proceedings  and  Records  and 

J  t^  r  o  annual  report. 

of  examinations  made  by  them  or  under  their  authority.     Rec-  gw,  sao,  ff  2, 
ommendations  of  applicants  received  by  them  or  by  any  officer  Ab  amended  by 
authorized  to  make  appointments  or  to  employ  laborers  or  others,  1002.  * 
within  the  scope  of  such  rules,  and  the  examination  papers  of 
sach  applicants,  shall  be  preserved  for  at  least  six  years,  after 
which  time  any  or  all  application  and  examination  papers  of 
applicants,  with  accompanying  recommendations  may,  at  the 
discretion  of  said  commissioners,  be  destroyed.     Such  records 
and  recommendations  shall,  under  regulations  approved  by  the 
governor  and  council,  be  open  to  public  inspection.     The  com- 
missioners shall  from  time  to  time  suggest  to  the  general  court 
appropriate  legislation  for  the  administration  and  improvement 
of  the  civil  service  and  shall  annually  before  the  tenth  day  of 
January  make  a  report  which  shall  contain  any  rules  adopted 
under  the  provisions  of  this  chapter. 

RULES. 

Section  6.     The  commissioners  shall  from  time  to  time  pre-  Rules. 
pare  rules  regulating  the  selection  of  persons  to  fill  appointive  iss^ji^'.eoi. 
positions  in  the  government  of  the  commonwealth  and  of  the  JJf  JJUJ;  Js?,' 
several  cities  thereof  and  the  selection  of  persons  to  be  employed  ^®' 
as  laborers  or  otherwise  in  the  service  of  the  commonwealth  and 
said  several  cities,  and  altering,  rescinding,  amending  or  add- 
ing to  the  rules  now  established.     Such  rules  may  be  of  general 
or  limited  application  and  shall  take  effect  only  when  approved 
by  the  governor  and  council. 

Section  7.     The  rules  heretofore  prepared  by  the  commis-  AppHcationof 
sioners  and  now  in  force  shall  continue  in  force,  and  such  rules,  }?2J'SJ*I}*' 

1895|  oOXf  S  1* 

and  those  hereafter  prepared  by  them  and  approved  by  the  gov-  J%,^^^»  l®; 
emor  and  council  shall  be  administered  by  the  commissioners,  us  Mass.  69o*. 

'^  178  Mass.  18«. 
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PiintlDg  and 
dlBtributioD  of 
rules. 

1884, 820,  §10. 
1888, 253. 


They  shall  not  be  inconsistent  with  law,  may  be  of  general  or 
limited  application  and  shall  include  provisions  for :  — 

The  classification  of  the  positions  and  employments  to  be 
filled. 

Open  competitive  and  other  examinations,  to  test  the  practical 
fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  with  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  seiTice. 

A  period  of  probation  before  an  appointment  or  employment 
is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.  Changes  in  the  rules  shall  forthwith,  when  ap- 
proved, be  printed  for  distribution,  and  a  certified  copy  thereof 
sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  town 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.  In  such  publication  the  date  when  such 
changes  shall  take  effect  shall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication. 

Section  9.  Judicial  officers  and  officers  elected  by  the  people 
or  by  a  city  council,  or  whose  appointment  is  subject  to  con- 
firmation by  the  executive  council  or  city  council  of  any  city, 
m,f'  '  '  *  officers  elected  by  citiier  branch  of  the  general  court  and  the 
**"'  *  appointees  of  such  officers,  heads  of  principal  departments  of 
the  commonwealth  or  of  a  city,  the  employees  of  the  treasurer 
and  receiver  general,  of  the  board  of  commissioners  of  savings 
banks,  and  of  the  treasurer  and  collector  of  taxes  of  any  city, 
two  employees  of  the  city  clerk  of  any  city,  teachers  of  the 
public  schools,  the  secretaries  and  confidential  stenographers 
of  the  governor,  or  of  the  mayor  of  any  city,  police  and  fire 
commissioners  and  chief  marshals  or  chiefs  of  police  and  fire 
departments,  siiall  not  bo  affected  as  to  their  selection  or  ap- 
pointment by  any  rules  made  as  aforesaid  ;  but,  with  the  above 
exception,  such  rules  shall  apply  to  members  of  police  and 
fire  departments. 


Offleera  not 
affected. 
1884, 320,  §  15. 
1893,05. 
1800,502. 
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SPECIAL   PROVISIONS   APPLICABLE   TO   BOSTON. 

Section  10.      Engineers,  janitors   and   all   persons  having  ciMiMcation 
charge  of  steam  boilers  and  furnaces  in  the  school  buildings  in  in  charge  of 

Bteam  boilers  In 

the  city  of  Boston,  and  truant  officers  appointed  by  the  school  ichooi  houeei 
committee  of  said  city,  shall  be  classified  and  appointed  pursu-  i889, 352.  * 
ant  to  this  chapter  and  the  rules  thereunder. 

Section  11.     Persons  five  feet  five  inches  in  height  or  over,  Quaiiflcatione 

ox  flremeD  in 

if  otherwise  qualified,  shall  be  eligible  to  appointment  in  the  BostoD. 
fire  department  of  the  city  of  Boston.     Call  members  in  said  for  pemuuient 

appointment. 

department  who  have  served  three  or  more  successive  years  i«»,2M,434. 
shall,  upon  application  to  the  civil  service  commissioners,  be 
placed  upon  the  eligible  list  for  appointment  as  permanent  men 
without  further  examination,  and  may  at  the  discretion  of  the 
fire  commissioner  be  appointed  at  the  same  salary  as  perma- 
nent men  who  have  seived  three  or  more  years  in  said  service. 


applications. 

Section  12.     Every  application  shall  state  under  oath  the  statementeof 
full  name,  residence  and  post  office  address,  citizenship,  age,  examinatioD! 
place  of  birth,  health  and  physical  capacity,  right  of  preference  1889' issl 
as  a  veteran,  previous  employment  in  the  public  service,  busi-  689.  ***'     ' 
ness  or  employment  and  residence  for  the  previous  five  years, 
and  education  of  the  applicant,  and  such  other  information  as 
may  reasonably  be  required  relative  to  his  fitness  for  the  public 
Ber\'ice. 

Applicants  for  positions  in  the  labor  sei-vice  of  the  common-  Application  for 
wealth  or  of  the  cities  thereof  shall,  to  the  number  of  five  hun-  HrlicS! 

1897  828 

dred,  be  allowed  to  register  on  the  first  Monday  of  February,        '     * 
May,  August  and  November  in  each  year,  at  the  places  ap- 
pointed therefor. 

examinations  and  lists. 
Section  13.     No  question  in  any   examination  shall  relate  Scope  of 

.        .  «  •  examinatloD. 

to,  and  no  appointment  to  a  position  or  selection  for  employ-  i884,  aao,  §  w. 
ment  shall  be  affected  by,   political   or  religious  opinions   or 
affiliations.     Examinations  sliall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  tlie  capacity  and  fitness  of  the 
applicants.     The  examination  of  applicants  for  employment  as 
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Obfltraotion  of 
right  of  ezam> 
inatlon  for 
bidden. 
1884, 890,  §  80. 


Lists  of  name* 
of  tucoessf  ol 
applicants. 
im,  501,  §  4. 
1896, 617,  §  4. 


laborers  shall  relate  to  their  capacity  for  labor  and  habits  of 
sobriety  and  industry  and  to  the  necessities  of  themselves  and 
their  families. 

Section  14.  No  person  in  the  public  service  shall  wilfully  and 
corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  right 
of  examination;  or  wilfully  or  corruptly  make  a  false  mark, 
grade,  estimate  or  report  upon  the  examination  or  proper  stand- 
ing of  any  person  examined  hereunder,  or  aid  in  so  doing ;  or 
wilfully  or  corruptly  make  any  false  representation  concerning 
the  same  or  concerning  the  person  examined ;  or  wilfully  or 
corruptly  furnish  to  a  person  special  or  secret  information,  for 
the  purpose  of  improving  or  injuring  the  prospects  or  chances 
of  appointment,  employment  or  promotion  of  any  person  so 
examined  or  to  be  examined. 

Section  15.  The  commissioners,  within  five  days  after  the 
results  of  an  examination  have  been  ascertained,  shall  prepare 
a  list  of  the  applicants  who  have  passed  the  examination,  with 
the  standing  of  each ;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of  the 
persons  so  certified  which  shall  be  open  to  public  inspection. 


Vendor  or 
user  of  liquor 
ineligible. 
1884,3»),(3. 


Convlcta  ineli- 
gible for  one 
year. 

1884,  320,  S  4. 
1888,334. 
[1  Op.  A.  G. 


Recommenda- 
tions of  public 
otficom  re- 
stricted. 
1884, 320,  §  5. 


Name,  etc.,  of 
appointees  to 
be  reported  to 
oommissiouers. 
1884,830,(23. 


APPOINTMENTS. 

Section  16.  No  person  habitually  using  intoxicating  liquors 
to  excess  and  no  vendor  of  intoxicating  liquors  shall  be  ap- 
pointed to  or  retained  in  any  office,  appointment  or  employ- 
ment to  which  the  provisions  of  this  chapter  apply. 

Section  17.  No  person  shall  be  appointed  to  or  employed 
in  any  office  to  which  the  provisions  of  this  chapter  apply  within 
one  year  after  his  conviction  of  any  crime  against  the  laws  of 
this  commonwealth. 

Section  18.  No  recommendation  of  an  applicant  for  a  posi- 
tion or  employment  under  the  provisions  of  tliis  chapter  given 
by  any  member  of  the  general  court,  alderman  or  councilman, 
except  as  to  the  character  or  residence  of  the  applicant,  shall 
be  received  or  considered  by  any  person  concerned  in  making 
the  appointment  under  this  chapter. 

Section  19.  The  name  and  residence  of  every  person,  ex- 
cept laborers,  appointed  to,  promoted  or  employed  in  a  position 
coming  within  the  rules  governing  the  civil  service,  the  designa- 
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tion  of  such  position  and  the  rejection  or  discharge  of  every  such 
person,  shall  forthwith  be  repoi-ted  to  the  commissioners  by  the 
officer  making  such  appointment,  promotion,  rejection  or  dis- 
charge, or  providing  such  employment. 

VETERANS*    PREFERENCE. 

Section  20.  The  word  ''veteran  "  in  this  chapter  shall  mean  Definition  of 
a  person  who  has  served  in  the  army  or  navy  of  the  United  iwe.sn/ff  i.«. 
States  in  the  war  of  the  rebellion  and  was  honorably  discharged 
therefrom,  or  a  citizen  of  this  commonwealth  who  distinguished 
himself  by  gallant  and  heroic  conduct  while  serving  in  the  army 
or  navy  of  the  United  States  and  has  received  a  medal  of 
honor  from  the  president  of  the  United  States. 

Section  21.      A  veteran  may  apply  for  examination  under  Application  of 
the  rules,  and  if  he  passes  the  examination,  shall  be  preferred  Ixam^aUon. 

1887  437 

in  appointment  and  employment  to  all  persons  not  veterans.  i889',473! 
The  commissioners  shall  cause  the  names  of  the  veterans  who  J?*^*  ^^*  **  ^"'' 
pass  the  examination  to  be  placed  upon  the  eligible  list  in  the  iJTmmV.Iot. 
order  of  their  respective  standing,  above  the  names  of  all  other  JS.^"*'  ^** 
applicants,   and  to  be  certified  to  the  appointing  officei-s  for  ils^S^!]*  ^' 
appointment  and  employment  in  preference  to  other  applicants,  ^""Acuof^ 
and  the  appointment  or  employment  shall  be  made  from  the  ^^*- 
list  so  certified,  but  this  section  shall  not  apply  to  the  detective 
department  of  the  district  police.      Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  22.  A  veteran  may  apply  for  appointment  to  or  Application  for 
for  employment  in  the  classified  public  service  without  exami-  iSS.  6?™$^. 
nation.  In  such  application,  he  shall  state  under  oath  the  facts 
required  by  the  rules.  Age,  loss  of  limb  or  other  disability 
which  does  not  in  fact  incapacitate  shall  not  disqualify  him  for 
appointment  or  employment  under  the  provisions  of  this  sec- 
tion. Appointing  officers  may  make  requisition  for  the  names 
of  any  or  all  such  veterans  and  appoint  or  employ  any  of  them. 

Section  23.     No  veteran  who  holds  an  ofl^ce  or  employment  Removal  of 

.  veteran  only 

ia  the  public  service  of  the  commonwealth,  or  of  any  city  or  after  hearing. 
town  therein,  shall  be  removed  or  suspended,  or  shall,  without  isoolsnijs. 
his  consent,  be  transferred  from   such  office  or  employment,  i76  iiaas.  489. 
nor  shall  his  office  be  abolished,  nor  shall  he  be  lowered  in  as  amended  i>y 
rank  or  compensation,   except  after  a  full  hearing  of  which  1905.' 
he  shall  have  at  least  seventy-two  hours*  written  notice,  with 
a   statement  of   the   reasons  for  the   contemplated   removal. 
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Bnlee  for 
YeteranM. 
18Q6,  617,  §  fl. 
106  Mass.  589. 
170  Mass.  68. 


ReinstatemeDt 
of  certain  per- 
sons. 
1898, 454. 


suspensioQ,  transfer,  lowering  in  rank  or  compensation,  or 
abolition.  The  hearing  shall  be  before  the  state  board  of  con- 
ciliation and  arbitration,  if  the  veteran  is  a  state  employee,  or 
before  the  mayor  of  the  city  or  selectmen  of  the  town  of  which 
he  is  an  employee,  and  the  veteran  shall  have  the  right  to  be 
present  and  to  be  represented  by  counsel.  Such  removal, 
suspension  or  transfer,  lowering  in  rank  or  compensation,  or 
such  abolition  of  an  office,  shall  be  made  only  upon  a  written 
order  stating  fully  and  specifically  the  cause  or  causes  therefor, 
and  signed  by  said  board,  mayor  or  selectmen,  after  a  hearing 
as  aforesaid. 

Section  24.  The  rules  shall  provide  for  the  employment  of 
veterans  in  the  labor  service  of  the  commonwealth  and  of  the 
cities  and  towns  thereof,  in  the  class  for  which  they  make 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  laborers 
that  the  work  to  be  performed  requires  young  and  vigorous 
men,  and,  upon  investigation,  the  commissioners  are  satisfied 
that  such  certificate  is  true,  they  may  fix  a  limit  of  age  and 
certify  only  those  whose  age  falls  within  such  limit.  In  cities 
and  towns  in  which  the  provisions  of  this  chapter  and  the  rules 
governing  the  civil  service  have  not  been  applied  to  the  labor 
ser\*ice,  the  selectmen  and  the  city  councils  shall  take  any 
necessary  action  to  secure  the  employment  of  veterans  in  the 
labor  service  of  their  respective  cities  and  towns  in  preference 
to  all  other  persons  except  women. 

Section  25.  Any  person  in  the  classified  public  service  of 
the  commonwealth  or  of  any  city  or  town  thereof  who  resigns 
such  office  or  leaves  such  service  for  the  purpose  of  enlisting 
and  serving  in  the  army  or  navy  of  the  United  States  or  in  the 
militia  of  this  commonwealth  in  time  of  war  and  so  enlists  and 
serves,  may  at  any  time  within  one  year  after  his  honorable 
discharge  from  such  military  or  naval  service  be  appointed  to 
or  employed  in  his  former  or  a  similar  position  or  employment, 
without  application  or  examination. 


E*nbHc  officers 
not  to  solicit 
coutrihntions 
for  political 
pnrposes. 
1884, 820,  §  6. 


CORRUPT   PRACTICES. 

Section  26.  No  councillor,  member  of  the  general  court, 
alderman  or  councilman,  or  any  officer  or  employee  of  any  of 
said  bodies,  and  no  executive  or  judicial  officer  of  the  common- 
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wealth,  no  clerk  or  employee  of  any  department  or  branch  of 
the  government  of  the  commonwealth  and  no  executive  officer, 
clerk  or  employee  of  any  department  of  a  city  shall  personally 
solicit  or  receive,  directly  or  indirectly,  or  be  concerned  in 
soliciting  or  receiving,  any  assessment,  subscription  or  contri- 
bution for  any  political  purpose  whatever ;  but  this  shall  not 
forbid  such  persons  to  be  members  of  political  organizations 
or  committees. 

Section  27.     No  person  shall  solicit  in  any  manner  whatever  Soiiciution« 

.;       .  ,  ,  .  .  *        1        /.       forbidden  in 

or  receive  any  contribution  of  niouey  or  other  thing  of  value  for  official  buud- 
any  political  purpose  whatever  in  a  room  or  building  occupied  isS.joo.jt. 
for  the  performance  of  official  duties  by  an  officer  or  employee 
of  the  commonwealth  or  of  any  city  herein. 

Section  28.     No  officer  or  employee  of  the  commonwealth  JS^"„®oJ**^' 
or  of  any  city  or  town  wherein  this  chapter  is   in  force,  shall  ^^^^^^ 
discharge,  promote,  or  degrade  an  officer  or  employee,  or  change  JgJj^^^H'g 
his  official  rank  or  compensation,  or  promise  or  threaten  so  to  142  Mms.  w.  96. 
do,  for  giving,  withholding  or  neglecting  to  make  a  contribution 
of  money  or  other  valuable  thing  for  a  political  purpose. 

Section  29.     No  officer,  clerk  or  other  pei-son  in  the  service  oifufor 
of  the  commonwealth  or  of  any  city  or  town  wherein  this  chapter  forbidden. 

1884  320  §  9, 

is  in  force  shall,  directly  or  indirectly,  give  or  deliver  to  an       »     »     • 
officer,  clerk  or  person  in  said  service,  or  to  any  councillor, 
member  of  the  general  court,  alderman,  councilman  or  commis- 
sioner, any  money  or  other  valuable  thing  on  account  of,  or  to 
be  applied  to,  the  promotion  of  any  political  object  whatever. 

Section  30.     No  person  in  the  service  of  the  commonwealth  Coercion  of 

'  .  political  action 

or  of  any  city  or  town  wherein  this  chapter  is  in  force  shall  use  forbidden. 

•^  "^  1884, 83U,  §  10. 

his  official  authority  or  inlluence  to  coerce  the  political  action  of 
any  person  or  body,  or  to  interfere  with  any  election. 

Section  31.     No  person  in  the  public  service  shall,  for  that  Public  offlcem, 
reason,  be  under  obliojation  to  contribute  to  any  political  fund,  quired  to  con- 

,.  ?     ,  .  ,      ,     ,1         :    ,  1  tribute  to 

or  to  render  any  political  sen-ice,  and  shall  not  be  removed  or  pouticai  fund. 

l884  320  i  11 

otherwise  prejudiced  for  refusing  to  do  so.  142  Mass.  90, 95. 

Section  32.     No  person  holding  a  public  office  or  in  nomina-  Cormptmeth- 

^.         M  1.  ...i.  -^^-L  odBofprocur- 

tion  for,  or  seeking  a  nomination  for,  or  appointment  to,  an  ing  nomina- 
office,   shall  corruptly  use  or  promise  to  use,  directly  or  in-  prohibited. 
directly,  any  official  authority  or  influence  to  confer  upon  any       »  *  » » 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  employ- 
ment, or  a  nomination,  confirmation,  promotion  or  increase  of 
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RefreihmeuU 
at  public  ex. 

KDMregu- 

1884,390,(18. 


salary,  upon  the  consideration  or  condition  that  the  vote, 
political  influence  or  action  of  any  person  shall  be  given  or 
used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.  No  city  shall  pay  a  bill  incurred  by  any  official 
thereof  for  wines,  liquors  or  cigars ;  nor  shall  a  city  pay  a  bill 
for  refreshments  furnished  to  an  official  of  said  city  if  the 
amount  for  any  one  day  exceeds  one  dollar  for  each  member  of 
the  government  of  said  city  who  certifies  over  his  own  signature 
to  the  correctness  of  the  bill. 


Bnforeement 
of  rules. 
1901,  612. 


Penaltiet 
1884,  820 
1806,  601, 


1884,  820, 1  24. 


GENERAL    PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis- 
sioners, a  person  is  appointed  or  employed  in  the  public  service 
classified  under  civil  service  rules  in  violation  of  any  such  rules, 
the  commissioners  shall,  after  written  notice  mailed  to  the 
appointing  or  employing  officer  or  officers  and  to  such  person, 
notify  in  writing  the  treasurer,  auditor  or  other  disbursing  officer 
of  the  commonwealth,  city  or  town  in  whose  service  such  person 
is  so  employed,  and  the  payment  of  any  compensation  to  such 
person  shall  be  illegal  and  shall  cease  at  the  expiration  of  one 
week  after  the  mailing  of  the  latter  notice,  until  the  legality 
of  such  appointment  or  employment  is  duly  established.  The 
attorney  general  may,  within  thirty  days  after  said  notice  to 
such  treasurer,  auditor  or  other  disbursing  officer,  file  in  the 
superior  court,  sitting  in  equity  for  the  county  in  which  such 
appointee  or  employee  was  appointed  or  employed,  an  informa- 
tion in  the  nature  of  a  quo  warranto  against  such  appointee  or 
employee,  and  the  superior  court  or  any  justice  thereof  shall 
have  jurisdiction  to  hear  and  determine  the  same.  At  any  time 
after  the  beginning  of  such  proceedings  the  court  may,  if  it  is 
of  opinion  that  there  is  reasonable  doubt  whether  the  employ- 
ment of  such  person  is  in  violation  of  such  rules,  order  that  the 
compensation  accruing  to  the  person  notified  shall  be  paid  to 
him  until  othei'wise  ordered  by  said  court.  If  the  attorney 
general  shall  fail  within  said  thirty  days  to  file  such  informa- 
tion, the  said  notice  shall  be  regarded  as  null  and  void. 

Section  35.  Whoever  makes  an  appointment  to  office  or 
selects  a  person  for  employment  contrary  to,  or  wilfully  refuses 


CIVIL   SERVICE   LAW.  63 

or  otherwise   neglects  to  comply  with,  the  provisions  of  this  i88fl,6i7,§7. 
chapter  or  of  any  rule  hereunder  shall,  unless  some  other  penalty 
is  specifically  provided,  be  punished  by  a  fine  of  not  less  than 
one  hundred  nor  more  than  one  thousand  dollars  for  each  offence. 

Section  36.  This  chapter  shall  be  in  force  in  any  town  of  4*^*^**°°°' 
more  than  twelve  thousand  inhabitants  when  accepted  by  it.  Jg^jjj* 
So  much  of  this  chapter  and  the  rules  established  under  it  as 
relate  to  the  employment  of  laborers,  designated  as  the  *'  Labor 
Service,"  shall  not  be  in  force  in  any  city  of  less  than  one  hun- 
dred thousand  inhabitants  until  the  city  council,  with  the 
approval  of  the  mayor,  accepts  the  same. 

Section  37.  In  a  town  which  by  a  vote  of  a  majority  of  the  AppUcaUonto 
voters  voting  thereon  at  an  annual  or  special  town  meeting  foroe?intown«. 
accepts  the  provisions  of  this  section  or  has  accepted  the  corre-  ' 
sponding  provisions  of  earlier  laws,  the  provisions  of  this  chapter 
and  the  rules  made  under  the  authority  thereof  which  relate  to 
the  police  and  fire  forces  of  cities  except  Boston  shall  apply  to 
all  members  of  the  regular  or  permanent  police  and  fire  forces, 
or  to  the  call  fire  force,  or  to  either  of  said  forces,  of  a  town. 
Such  vote  may  limit  the  application  of  the  provisions  of  this 
chapter  and  of  the  rules  made  thereunder  either  to  the  police 
force  or  to  the  fire  force  of  such  town,  or  it  may  extend  such 
application  to  both  of  said  forces.  Upon  such  vote  of  accept- 
ance, each  member  of  the  force  or  forces  included  therein  and 
within  the  classified  civil  service  shall  continue  to  hold  his  oflSce 
until  his  death,  resignation  or  removal.  He  shall  not  be  re- 
moved except  for  cause  shown  after  a  full  hearing  before  the 
board  or  officer  of  the  U>wn  having  power  to  make  removals, 
and  such  member  shall  have  the  right  to  be  present  at  such  hear- 
ing and  to  be  represented  by  counsel. 


[Retised  Laws,  Chapter  24.] 

SicCTiON  24.     A  city  may  appropriate  money  for  the  enforce-  for  enforcement 
ment  therein  of  the  laws  relating  to  its  ci\'il  service.  uw.     **    *^ 

1887, 845. 
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AppolDtmeiit 
anddaMlflcft- 
tioD  of  truant 
offlcera  in  Bos- 
ton. 


[Acts  of  1893,  Chapter  253.] 
An  Act  placing  truant  officers  in  the  city  of   boston 

under  civil  service  rules. 
Be  it  enacted,  etc.,  (is  follows : 

Section  1.  All  truant  officers  hereafter  appointed  by  the 
school  committee  of  the  city  of  Boston,  as  provided  in  section 
eleven  of  chapter  forty-eight  of  the  Public  Statutes,  shall  be 
classified  and  appointed  pursuant  to  the  provisions  of  chapter 
three  hundred  and  twenty  of  the  acts  of  the  year  eighteen  hun- 
dred and  eighty-four  and  the  rules  of  the  civil  service  commis- 
sioners made  and  established  thereunder. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
lApproved  April  24,  1893. 


Transfer  of 

watchmen. 

1894, 840. 

Ae  amended  by 

c.  214,  Acta  of 

1904. 


[Revised  Laws,  Chapter  225.] 
Section  10.  An  officer  in  a  jail  or  house  of  correction  may 
be  transferred  to  the  state  prison,  the  Massachusetts  reform- 
atory, or  the  temporary  industrial  camp  for  prisoners  as  a 
watchman ;  and  if  the  place  in  which  he  is  employed  is  not  in 
the  classified  list  prepared  by  the  civil  service  commissioners, 
they  shall  give  him  a  non-competitive  examination  as  to  his 
fitness,  upon  receipt  from  the  warden  of  the  state  prison,  the 
superintendent  of  the  Massachusetts  reformatory  or  the  super^ 
intendent  of  the  temporary  industrial  camp  for  prisoners  of  a 
statement  that  the  appointment  of  such,  officer  is  desired  and 
that  he  possesses  particular  qualifications  for  the  work  which 
will  be  required  of  him. 


Reserve  police 

force. 

1896,  814,  SSI,  4. 


[Revised  Laws,  Chapter  108.] 
Section  26.  Any  city,  except  Boston,  in  which  the  city 
council,  with  the  approval  of  the  mayor,  accepts  the  provisions 
of  this  and  the  two  following  sections  or  has  accepted  the  cor- 
responding provisions  of  earlier  laws,  may  establish  a  reserve 
police  force ;  and  appointments  thereto  shall  be  made  in  the 
same  manner  as  appointments  to  the  regular  police  force  of 
said  city,  subject  to  such  rules  as  the  civil  service  commis- 
sioners may  prescribe. 
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Section  27.  The  number  of  members  of  such  reserve  force  Number  of 
shall  not  exceed  five  in  cities  in  which  the  number  of  members  i^8i"§s. 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  the  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  every  three  of  the  regular 
force  above  fifteen  and  not  above  thirty ;  one  for  every  five  of 
the  regular  force  above  thirty  and  not  above  eighty ;  and  one 
for  every  ten  of  the  regular  force  above  eighty. 

Section  28.  The  mayor,  chief  of  police  or  city  marshal  of  a  Powen,  dntiei, 
city  in  which  such  reserve  force  is  established  may  assign  the  laSfsJi,  §  a!*' 
members  thereof  to  duty  in  said  city  whenever  and  for  such 
length  of  time  as  said  mayor,  chief  of  police  or  marshal  may 
deem  necessary ;  and  when  on  duty  the  members  of  said  reser\'e 
force  shall  have  all  the  powers  and  duties  of  members  of  the 
regular  police  force  of  said  city.  The  compensation  of  the 
members  of  said  reser\'e  force  shall  be  fixed  by  the  city  council. 


[Acts  of  1897,  Chapter  209.] 
An  Act  relative  to  appointment  in  the  somerville   fire 

department. 
Be  it  encuUed,  etc.,  as  follows : 

Section  1.  All  members  of  the  Somerville  fire  department,  somervuio  Are 
known  as  call  members,  who  were  appointed  before  the  enact- 
ment of  chapter  three  hundred  and  twenty  of  the  acts  of  the 
year  eighteen  hundred  and  eighty-four,  and  who  have  continued 
three  or  more  years  in  said  service,  shall,  upon  application  to 
the  civil  service  commissioners,  be  placed  upon  the  eligible 
list  for  appointment  as  permanent  men,  without  any  further 
examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  permanent 
man  who  has  continued  three  or  more  years  in  said  service. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance  by 
the  city  government  of  the  city  of  Somerville.  {^Approved 
March  29 j  1897.    Accepted  by  city  July  5,  1902. 
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[Acts  of  1898,  Chapteb  173.] 
An  Act  relative  to  appointments  in  the  fire  department 

of  the  city  op  lowell. 
Be  it  enacted,  etc.,  as  follows : 
Sly  a^MtoT'        Section  1.     The  chief  engineer  of  the  fire  department  of  the 
■S'mimEertoT  ^^'^  ^^  Lowell  may,  on  the  recommendation  of  the  board  of 
^•p^'^*^*    engineers,  appoint  as  members  of  the  permanent  force,  or  as 
call-men,  without  civil  service  examination,  any  person  who 
has  served  as  call  or  substitute  call-man  in  said  service  for 
three  or  more  successive  years  prior  to  the  passage  of  this  act. 
•SSSinSe**        Section  2.     Said  chief  engineer  shall  have  the  power  to  dis- 
offloew,  etc.       charge  all  subordinate  officers  and  employees  in  the  fire  depart- 
ment of  said  city,  except  the  members  of  said  board,  and,  with 
the  approval  of  said  board,  to  appoint  and  employ  all  such 
officers  and  employees. 
Repeal.  SECTION  3.     All  acts  and  parts  of  acts  inconsistent  herewith 

are  hereby  repealed. 

Section  4.      This  act  shall  take  effect  upon  its  passage. 
^Approved  March  16,  1898. 


[Revised  Laws,  Chapteb  223.] 

Ageof  appu-         SECTION  3.     The  officers  of  the  state  prison  shall  be  a  war- 
cants  for  priion  *■ 
iS9?S5««i4  ^^^^  deputy-warden,  chaplain,  physician  and  surgeon,  clerk, 
'     engineer,  assistant  engineer,  electrician,  steward  who  shall  be 
employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys, as  many  watchmen,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  warden, 
subject  to  the  approval  of  the  prison  commissioners,  may  find 
necessary.     In  certifying   the   names  of   persons   eligible   to 
appointment  as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the  age 
of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 

isw'stSl*^"*'         Section  12.     The  supreme  judicial  court  shall  have  jurisdic- 

168  Mast.  446.     ^|qq  ^f  informations  in  the  nature  of  quo  warranto  filed  by  the 

attorney  general  against  a  person  holding  or  claiming  the  right 

to  hold  an  office  or  employment,  the  salary  or  compensation  of 

which  is  payable  by  the  commonwealth,  a  county,  city  or  town. 
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[Acts  op  1900,  Ghaptbr  69.] 
An  Act  to  extend  the  provisions  of  the  civil  service  act 

to  the  police  and  fire  forces  of  the  town  of  milton. 
Be  U  encuUed,  etc.,  as  follows  : 

Section  1.     The  provisions  of  chapter  three  hundred  and  MiitonpoUoe 

,.,  *°**  fi™  •ervlce. 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty- 
four,  entitled  *'  An  Act  to  improve  the  civil  service  of  the  Com- 
monwealth and  the  cities  thereof,"  and  all  acts  in  amendment 
thereof  and  in  addition  thereto,  and  the  civil  service  rules  there- 
under which  relate  to  the  police  and  fire  forces  of  cities  of  the 
Commonwealth  other  than  the  city  of  Boston,  are  hereby  ex- 
tended and  made  applicable  to  all  members  of  the  regular  or 
permanent  police  force  and  to  all  members  of  the  fire  force  of 
the  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resigna- 
tion or  removal. 

Section  3.     No  member  of  either  of  said  forces  shall  be  re-  As  amended  by 
moved  except  for  cause  shown  after  a  full  hearing  before  the  lio*. ' 
board  or  oflacer  of  the  town  having  power  to  make  removals,  at 
which  hearing  the  member  in  question  shall  have  the  right  to 
be  present  and  to  be  represented  by  counsel. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
\^Approved  February  13 y  1900, 


[Acts  of  1900,  Chapter  96.] 
An  Act  to  provide  for  the  appointment  of  a  reserve  police 

FORCE    in   the   city    OF    FALL   RIVER. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1 .  The  board  of  police  for  the  city  of  Fall  River  Fail  River 
may  from  time  to  time,  as  authorized  by  said  city  and  under  p°"®®"*'^^- 
such  rules  as  the  civil  service  commissioners  of  the  Common- 
wealth prescribe,  appoint  suitable  persons  to  constitute  a  reserve 
police  force  for  said  city,  who  shall  be  subject  to  such  rules  and 
regulations  as  the  board  of  police  may  prescribe,  and  who  may 
be  removed  by  said  board  for  any  reason  satisfactory  to  it. 
Said  board  of  police  may  assign  the  members  of  said  reserve 
police  force  to  duty  in  said  city  whenever  and  for  such  time  as 
it  shall  deem  necessary,  and  when  on  duty  they  shall  have  and 
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exercise  all  the  powers  and  duties  held  and  exercised  by  the 
police  of  said  city. 

Section  2.  All  appointments  upon  the  regular  police  force  of 
said  city  shall  be  made  from  the  reserve  police  force,  under  such 
rules  as  the  civil  service  commissioners  of  the  Commonwealth 
may  prescribe ;  and  service  on  the  reserve  police  force  for  not 
less  than  six  months  shall  be  deemed  to  be  equivalent  to  the 
probationary  period  now  required  by  the  rules  of  said  commis- 
sioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  River  such  compensa- 
tion, not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
^Approved  February  20,  1900, 


[Acts  of  1900,  Chapter  133.] 
An  Act  to  extend  the  provisions  op  the  civil  service  law 

TO  THE   police   AND    FIRE   FORCES   OF   THE   TOWN   OP  NATICK. 

Be  it  enacted^  etc.,  as  follows : 
«nd*fir^*rvi  SECTION  1.  The  provisious  of  chapter  three  hundred  and 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-four, 
entitled  "  An  Act  to  improve  the  civil  service  of  the  Common- 
wealth and  the  cities  thereof,"  and  of  all  acts  in  amendment 
thereof,  and  the  civil  service  rules  thereunder  which  relate  to 
the  police  and  fire  forces  of  cities  of  the  Commonwealth  other 
than  the  city  of  Boston,  are  hereby  extended  and  made  appli- 
cable to  the  members  of  the  regular  police  force  and  all  mem- 
bers of  the  fire  force  of  the  town  of  Natick. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  offices  until  resig- 
nation or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be  re- 
moved except  for  cause  shown,  after  a  full  hearing  before  the 
selectmen  of  said  town,  at  which  hearing  the  member  in  question 
shall  have  the  right  to  be  present  and  to  be  represented  by 
counsel. 

Section  4.  This  act  shall  take  effect  upon  its  acceptance  by 
a  majority  of  the  legal  voters  of  said  town  present  and  voting 
thereon  at  an  annual  town  meeting  or  at  any  town  meeting  duly 


CIVIL   SERVICE  LAW.  69 

called  for  the  purpose.  If  the  vote  thereon  is  taken  at  an  annual 
town  meeting  it  shall  be  by  official  ballot  in  answer  to  the  ques- 
tion, '*  Shall  an  act  passed  by  the  general  court  in  the  year  nine- 
teen hundred,  to  extend  the  civil  service  law  to  the  police  and 
fire  forces  of  Natick,  be  accepted  ?  "     [^Approved  March  5, 1900. 


[Acts  op  1903,  Chapter  102.] 
An  Act  to  extend  the  provisions  op  the  civil  service  act 

TO   the   town   op   MILTON. 

Be  it  enacted,  etc.,  as  follows  : 

Section  1.    The  provisions  of  chapter  nineteen  of  the  Revised  Jc't^J^i  to^' 
Laws  entitled,  "Of  the  Civil  Service",  and  all  acts  in  amend-  MUton. 
ment  thereof  and  in  addition  thereto,  and  the  civil  service  rules 
established  thereunder,  are  hereby  extended  and  made  applicable 
to  the  following  named  offices  in  the  town  of  Milton,  to  wit :  — 

Heads  of  principal  departments  not  elected  by  the  voters,  offlcertaf. 
chief  superintendents  of  departments,  clerks  and  confidential   ^ 
stenographers  of  the  selectmen,  and  all  offices  in  the  public  ser- 
vice classified  in  and  included  by  said  civil  service  rules  in  the 
division  designated  as  the  ''  official  service." 

Section  2.     Every  person  holding  an  office  in  the  town  of  2^^°' 
Milton,  enumerated  in  section  one,  shall  continue  to  hold  such 
office  until  resignation  or  removal. 

Section  3.     This  act  shall  take  effect  upon  its  acceptance  by  At  amended  by 

.      •*  i.        *  i.u  i.  #        .J    X  i.         J        X-         c.  148,  Acta  of 

a  majority  vote  of  the  voters  of  said  town  present  and  voting  i»04. 
thereon  at  a  town  meeting  duly  called  for  the  purpose  within 
three  years  after  its  passage ;  but  only  one  such  meeting  shall 
be  called.     [^Approved  February  25,  1903. 


[Acts  op  1904,  Chapter  194.] 
An  Act  relative  to  regulations  concerning  the  height  and 

weight  of  members  of  fire  departments. 
Be  U  enacted,  etc.,  as  follows : 

Section  1.     No  regulations  concerning  the  height  or  weight  Height  and 
of  persons  who  shall  be  eligible  to  become  members  of  the  fire  membere  of 

^  Are  depart* 

department  in  any  city  or  town  shall  be  made  or  enforced  menta. 
except  by  the  city  council  of  such  city,  by  the  selectmen  of 
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such  town,  or  by  the  board  or  officer  having  authority  to  make 
appointments  in  the  fire  department  of  such  city  or  town. 

Section   2.     This  act  shall  take  effect  upon  its  passage. 
lApproved  March  31y  1904. 


[Acts  of  1904,  Chapter  198.] 
An  Act  relative  to  the  civil  service  rules  and  regula- 
tions. 
Be  it  enacted^  etc,  as  follows : 

Oerttfloation  SECTION  1.     No  Tulcs  shall  be  made  or  enforced  by  the  civil 

three  separate  *^ 

timea.  service  commissioners  which  shall  prevent  the  certification  for 

the  same  office,  on  at  least  three  separate  occasions,  of  any 
person  whose  name  is  on  any  register.  But  in  case  the  said 
commissioners  shall  find  upon  investigation  that  any  person 
who  has  once  or  twice  so  been  certified  is  morally  unfit  to  hold 
the  office  or  position  in  question,  he  shall  not  be  entitled  to  be 
certified  again. 

Section   2.     This   act  shall  take  effect  upon  its  passage. 
{Approved  March  31  ^  1904, 


[Acts  of  1904,  Chapter  314.] 
An  Act  to  regulate  removals  and  suspensions  from  office 

AND    employment   IN   THE    CLASSIFIED   CIVIL    SERVICE. 

Be  it  enacted,  etc.,  a^ follows: 

SrSiMwiHed **  *       Section  1.     Every  person  holding  office  or  employment  in 

aervice.  tHc  public  service  of  the  Commonwealth  or  in  any  county,  city 

or  town  thereof,  classified  under  the  civil  service  rules  of  the 

Commonwealth,  shall  hold  such  office  or  employment  and  shall 

not  be  removed  therefrom,  lowered  in  rank  or  compensation, 

or  suspended,  or,  without  his  consent,  transferred  from  such 

office  or  employment  to  any  other  except  for  just  cause  and 

for  reasons  specifically  given  in  writing. 

Sven^ete^**  SECTION  2.     The  persou  sought  to  be  removed,  suspended, 

^  o?.?***"!*^  #y  lowered  or  transferred  shall  be  notified  of  the  proposed  action 

e.  '243,  Aeto  of  '       ' 

1906.  and  shall  be  furnished  with  a  copy  of  the  reasons  required  to 

be  given  by  section  one,  and  shall,  if  he  so  requests  in  writing, 
be  given  a  public  hearing,  and  be  allowed  to  answer  the 
charges  preferred  against  him  either  personally  or  by  counsel. 
A  copy  of  such  reasons,  notice  and  answer  and  of  the  order  of 
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removal,  saspension  or  transfer  shall  be  made  a  matter  of 
pablic  record :  provided^  however^  that  nothing  contained  in  this 
act  shall  be  construed  to  prevent  temporary  suspension  for  a 
period  not  exceeding  thirty  days,  made  without  compliance  with 
the  provisions  of  this  act  and  pending  further  action  under  this 
act.     [^Approved  May  9y  1904. 


[Acts  op  1906,  Chapter  160.] 
An  Act  RELAmrE  to  the  rank  and  compensation  of  veterans 

EMPLOYED    IN   THE    CIVIL    SERVICE. 

Be  it  enctcted^  etc.^  as  follows : 

Section  1.  Section  twenty-three  of  chapter  nineteen  of  the  Vetennt,  r». 
Revised  Laws  is  hereby  amended  by  inserting  after  the  word  ^n^on? 
"abolished",  in  the  fifth  line,  the  words:  —  nor  shall  he  be 
lowered  in  rank  or  compensation, — by  inserting  after  the  word 
"transfer",  in  the  seventh  line,  the  words:  —  lowering  in  rank 
or  compensation,  —  and  by  inserting  after  the  word  "  transfer", 
in  the  twelfth  line,  the  words :  —  lowering  in  rank  or  compen- 
sation,—  so  as  to  read  as  follows: — Section  23.  No  veteran 
who  holds  an  office  or  employment  in  the  public  service  of  the 
Commonwealth,  or  of  any  city  or  town  therein,  shall  be  removed 
or  suspended,  or  shall,  without  his  consent,  be  transferred  from 
snch  office  or  employment,  nor  shall  his  office  be  abolished,  nor 
shall  he  be  lowered  in  rank  or  compensation,  except  after  a 
full  healing  of  which  he  shall  have  at  least  seventy-two  hours* 
written  notice,  with  a  statement  of  the  reasons  for  the  contem- 
plated removal,  suspension,  transfer,  lowering  in  rank  or  com- 
pensation, or  abolition.  The  hearing  shall  be  before  the  state 
board  of  conciliation  and  arbitration,  if  the  veteran  is  a  state 
employee,  or  before  the  mayor  of  the  city  or  selectmen  of  the 
town  of  which  he  is  an  employee,  and  the  veteran  shall  have  the 
right  to  be  present  and  to  be  represented  by  counsel.  Such 
removal,  suspension  or  transfer,  lowering  in  rank  or  compen- 
sation, or  such  abolition  of  an  office,  shall  be  made  only  upon  a 
written  order  stating  fully  and  specifically  the  cause  or  causes 
tiierefor,  and  signed  by  said  board,  mayor  or  selectmen,  after  a 
hearing  as  aforesaid. 

Section  2.     This  act  shall   take  effect  upon  its   passage. 
^Approved  March  9^  1905. 
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R.  L.  10.  9 1, 
amended. 


Civil  service 
chairman  desig- 
nated by  gov< 
emor. 


[Acts  of  1906,  Chaptbb  169.] 
An  Act  to  authorize  the  governor  to  designate  the  chair- 
man OF  THE  CIVIL  SERVICE  COMMISSION. 

Be  it  tncLCied^  etc.^  as  follows : 

Section  1.  Section  one  of  chapter  nineteen  of  the  Revised 
Laws  is  hereby  amended  by  inserting  after  the  word  "  party", 
in  the  sixth  line,  the  words  :  —  The  chairman  of  the  commission 
shall  at  all  times  be  such  one  of  the  three  commissioners  as 
the  governor  shall  designate,  —  so  as  to  read  as  follows :  — 
Section  1.  The  governor  shall  annually,  in  May  or  June,  with 
the  advice  and  consent  of  the  council,  appoint  a  civil  service 
commissioner  for  a  term  of  three  years  from  the  first  Monday 
of  July  following.  All  appointments  shall  be  so  made  that  not 
more  than  two  commissioners  shall  at  the  time  of  any  appoint- 
ment be  members  of  the  same  political  party.  The  chairman 
of  the  commission  shall  at  all  times  be  such  one  of  the  three 
commissioners  as  the  governor  shall  designate.  Each  commis- 
sioner shall  be  paid  five  dollars  for  each  day's  service  and  his 
travelling  and  other  expenses  incurred  in  the  pcrfonnance  of 
his  official  duties. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
\^Approved  March  14^  1906. 


Removals  and 
saspensions  of 
police  officers. 


[Acts  of  1906,  Chapter  210.] 
An  Act  relatfvk  to  removals  and  suspensions  from  office 

AND  EMPLOVMENT  OF  POLICE  OFFICERS  IN  THE  CLASSIFIED  CIVIL 
SERVICE. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  Every  police  ofl3cer  now  holding  or  hereafter 
appointed  to  an  office  classified  under  the  civil  service  rules  of 
the  Commonwealth,  in  any  city,  and  whether  appointed  for  a 
definite  or  stated  term,  or  otherwise,  shall  hold  such  office  con- 
tinuously during  good  behavior,  and  shall  not  be  removed 
therefrom,  lowered  in  rank  or  compensation,  or  suspended,  or, 
without  his  consent,  transferred  from  such  office  or  employment 
to  any  other,  except  for  just  cause  and  for  reasons  specifically 
given  in  writing  by  the  removing  oflBcer  or  board. 

Section  2.  The  provisions  of  section  two  of  chapter  three 
hundred  and  fourteen  of  the  acts  of  the  year  nineteen  hundred 


CIVIL  SERVICE  LAW.  73 

and  four,  and  of  acts  Id  amendment  thereof,  shall  apply  to  the 
police  officers  designated  in  section  one  hereof. 

Section  3.     This  act  shall  take  effect  upon  its  passage. 
^Approved  March  30,  1906. 


[AcT8  OF  1906,  Chapteb  277.] 
An  Act  relative  to  the  posting  of  notices  op  civil  service 

examinations. 
Be  U  enacted,  etc ,  as  follows  : 

Section  1.     The  civil  service  commissioners  shall  from  time  Noticei  of  civu 
to  time  prepare  notices  of  civil  sei-vice  examinations  and  send  IStioM  to^* 
them  to  the  clerks  of  the  several  cities  and  towns  in  the  Com-  ?*>"•**• 
monwealth,  who  shall  cause  the  same  to  be  posted  in  the  city 
and  town  halls  and  in  other  conspicuous  places  in  their  respec- 
tive municipalities.     Of  such  notices  there  shall  be  posted  con- 
spicuously not  less  than  five  in  every  town,  and  not  less  than 
twenty-five  in  every  city,  including  one  in  each  ward. 

Section  2.  Any  city  or  town  clerk  who  shall  refuse  or  wil- 
fully neglect  to  comply  with  the  provisions  of  this  act,  or  any 
person  who  shall  maliciously  tear  down,  destroy,  deface  or  in- 
jure any  such  notice  prior  to  the  date  of  the  examination  or 
examinations  of  which  notice  is  given  therein,  shall  be  liable  to 
a  fine  of  not  more  than  twenty-five  dollars.  [^Approved  April 
12,  1906. 


[Acts  of  1906,  Chapter  306.] 
An  Act  to  provide  for  publicity  as  to  the  employment  op 

city  employees   subject  to   the   civil  service  laws  and 

regulations. 
Be  it  enacted,  etc.,  asfollmos  : 

Section  1.     The  officer  or  board  having  power  in  any  city  to  Officer  or  board 

,  */         */         employing  per- 

appoint  or  employ  persons  m  any  dcpai-tment  of  such  city  to  Bon8inpo«r 
which  the  provisions  of  the  civil  service  laws  and  of  the  civil  civil  lervice 
service  rules  established  thereunder  are  applicable  shall,  within  make  report, 
seven  days  after  the  receipt  of  a  written  request  therefor  made  ^^' 
by  the  board  of  civil  service  commissioners,  make,  and  file  with 
the  auditor  or  officer  or  officers  whose  duty  it  is  to  audit  the 
accounts  of  such  appointing  or  employing  officer  or  board,  a 
report  containing  the  names  of  all  persons  who  have  been  ap- 
pointed or  employed  by  such  appointing  or  employing  ofl[icer  or 
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board  or  who  have  received  pay  or  rendered  bills  for  services 
or  labor  rendered  or  performed  during  the  calendar  month  next 
preceding  the  date  of  the  filing  of  such  petition.  Said  repoii; 
shall  be  made  onder  oath,  shall  be  open  to  public  inspection  in 
the  office  of  the  auditor  or  auditing  officer  and  shall  contain  the 
following  information :  —  First,  name  of  person  appointed  or 
employed,  or  rendering  bill  for  services  or  labor ;  second,  nature 
and  brief  description  of  the  services  or  labor  which  such  person 
has  actually  rendered  or  performed  during  said  month ;  third, 
title  of  the  office  or  employment  of  such  person  as  stated  in  the 
payrolls  of  the  department ;  fourth,  the  regular  salary  or  wages 
of  the  appointee  or  employee ;  fifth,  all  other  payments  of  any 
kind  made  to  the  appointee  or  employee  during  said  month : 
provided^  however,  that  such  appointing  or  employing  officer  or 
board  shall  not  be  required  to  file  more  than  one  such  report  in 
any  calendar  month. 

Section  2.  The  supreme  judicial  court  by  mandamus  or  other 
appropriate  remedy  in  law  or  in  equity,  upon  suit  or  petition  of 
the  board  of  civil  sei-vice  commissioners,  may  compel  any  such 
appointing  or  employing  officer  or  board  in  any  city,  upon 
failure  to  make  and  file  such  report,  to  comply  with  the  provi- 
sions of  this  act. 

Section  3.  Every  appointing  or  employing  officer,  or  in  the 
case  of  a  board  every  member  thereof,  who  wilfully  refuses  or 
who  neglects  to  comply  with  the  provisions  of  this  act  shall  be 
punished  by  a  fine  of  not  less  than  twenty-five  nor  more  than  one 
hundred  dollars  for  each  offence.     [_Approved  April  23y  1906. 


[Acts  op  1906,  Chapter  465.] 
An  Act  to  authorize  the  civil  service  commissioners  to  em- 
ploy ADDITIONAL  INSPECTORS. 

Be  U  enacted,  etc.,  as  follows  : 

civu  service  SECTION  1.     The  clvil  scrvicc  commissiouers  may  employ  in 

mav  employ      their  department  two  additional  inspectors,  one  of  whom  shall 

tpeeton.  be  a  pay  roll  inspector  at  a  salary  not  exceeding  twelve  hundred 

dollars  per  annum,  and  the  other  shall  be  a  physical  inspector 

at  a  salary  not  exceeding  fifteen  hundred  dollars  per  annum. 

The  said  inspectors  shall  also  be  paid  their  necessary  travelling 

expenses  incurred  in  the  performance  of  their  duties. 

Section  2.     This   act  shall  take  effect  upon  its  passage. 
[_  Approved  June  7, 1906. 


CIVIL  SERVICE  RULES.  ^  75 


CIVIL  SERVICE  RULES. 


In  accordance  with  the  provisions  of  chapter  19  of  the  Re- 
"vised  Laws  of  Massachusetts,  and  acts  in  amendment  thereof, 
the  following  rules  have  been  prepared  for  the  selection  of 
persons  to  fill  certain  oflBces  in  the  government  of  the  Com- 
monwealth and  of  cities  and  certain  towns  thereof,  and  for 
the  selection  of  persons  to  be  employed  as  laborers  therein; 
and  all  rules  heretofore  prepared  and  approved  are  hereby 
rescinded. 

Rule  1. 

1.  The  term  "city"  or  "cities,'^  as  used  in  these  rules,  Tenn"ciy"or 
shall  be  construed  to  include  and  apply  to  every  city  or  town  fined. 

in  the  Commonwealth  to  which  such  rules  shall  be  applicable. 

2.  The  term  "  appointing  oflBcer,"  in  these  rules,  shall  mean  Term  "appoint. 
and  include  any  and  all  persons  and  boards  having  the  power  delnedT' 

of  appointment. 

3.  The  word  "  veteran,"  in  these  rules,  is  used  in  the  sense  word"Tet. 

J   /»       J   1       1        *  orao "  defined. 

defined  by  law.* 

Rule  2. 
1.  The  power  to  remove  or  reduce,  within  the  classified  Appointmente 

^  '  and  removals, 

service,  existing  by  law,  on  the  part  of  any  officer  or  board,  jeeponBibuity 
is  not  impaired  by  anything  contained  in  these  rules. 

Rule  3. 
1.  The  commissioners  will  make  and  issue,  from  time  to  Re^uutioni  for 
time,  as  the  needs  of  the  service  require,  such  regulations  as  roieii.°*°° 
may  be  necessary  for  conducting  the  business  of  their  oflSce, 
for  the  instruction  of  their  secretary,  chief  examiner,  regis- 
trar of  labor  and  local  boards  of  examiners,  and  for  carrying 
out  the  provisions  of  these  rules. 

*  See  section  20,  chapter  19,  Revised  Laws. 
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Con         

to  designate 
boards  of 
examinere. 


Experts  to  aid 
ezamlners  In 
certain  cases. 


Bulb  4. 

1.  For  the  purpose  of  making  examinations  of  applicants, 
the  commissioners  will  designate  persons  to  be  examiners,  and 
may  at  any  time  substitute  another  person  in  place  of  any  one 
so  designated. 

2.  Whenever  the  special  qualifications  required  for  a  posi- 
tion ar^  such  that  assistance  from  experts  in  conducting  an 
examination  is  advisable,  such  experts  may  be  designated  to 
aid  the  examining  board ;  and,  so  far  as  practicable,  such  ex- 
perts shall  be  persons  employed  in  the  department  to  which 
the  applicant  seeks  admission. 


Commissioners 
to  apply  to 
local  authorities 
for  temporary 
quarters,  etc. 


Rule  5. 
1.  In  order  that  suitable  provision  may  be  made  for  con- 
ducting examinations  in  the  several  cities,  the  commissioners 
will,  from  time  to  time,  apply  to  the  proper  authorities 
thereof  for  temporary  quarters  and  for  clerical  assistance  in 
receiving  and  filing  applications  for  appointment  in  the  local 
service. 


Classification, 
two  divisions 


CLASSIFICATION   OF  THE  SERVICE. 

Rule  6. 

1.  The  oflBces  and  places  to  be  filled  under  these  rules  shall 

be  classified  in  two  divisions :  the  first  to  be  known  as  "  The 

Oflficial  Service  "  of  the  Commonwealth  and  the  several  cities 

thereof;  the  second  as  "The  Labor  Service." 


First  division, 
two  schedules, 
AandB. 


FIRST  DIVISION. 
Rule  7. 
1.  There  shall  be  two  schedules  under  the  first  division, 
known  as  Schedule  A  and  Schedule  B. 


Schedule  A, 
2.  Schedule  A  shall  include  chief  clerks  and  secretaries, 
^dYeh^ifiioo.  paymasters,  clerks,  copyists,  recorders,  book-keepers,  inspect- 
ors, agents,  purchasing  agents,  almoners,  visitors,  stenograph- 


Amendments. 

Oct.  1, 1804, 


178  Mass.  i86. 
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ere,  typewriters,  messengers,  cashiers,  collectors,  storekeepers, 
stock  keepers,  proof  readers,  and  persons  rendering  service 
similar,  in  the  opinion  of  the  commissioners,  to  that  of  any 
of  the  above-specified  positions,  in  the  service  of  the  Common- 
wealth or  of  any  city  thereof,  under  whatever  designation, 
whether  such  service  is  permanent  or  temporary,  and  whether 
the  same  is  paid  by  time  for  work  done,  by  the  piece,  or  in 
any  other  manner. 
There  shall  be  the  following  classes  in  Schedule  A :  — 

Class  1.  Persons  rendering  service  as  chief  clerks  and  secretaries, 
paymasters,  clerks,  copyists,  recorders,  book-keepers, 
cashiers,  collectors,  storekeepers,  or  any  similar  service, 
whose  annual  compensation  is  at  the  rate  of  eight  hun- 
dred dollars  or  less,  also  messengers,  office  boys,  and 
all  persons,  under  whatever  designation,  performing 
messenger  or  similar  service,  at  said  rate  of  compensa- 
tion ;  provided t  however,  that  the  messengers  of  the  gov- 
ernor, and  one  messenger  of  the  mayor  of  any  city,  are 
excepted  herefrom. 

Class  2.  Persons  rendering  similar  service  to  that  specified  in  class 
1,  whose  annual  compensation  is  at  the  rate  of  more  than 
eight  hundred  dollars. 

Class  3.  Agents,  purchasing  agents,  almoners,  inspectors  other  than 
inspectors  of  work,  visitors,  stock  keepers,  proof  readers, 
and  all  persons  rendering  similar  service,  under  what- 
ever designation,  whose  duties  may  be  in  part  clerical. 

Class  4.  Stenographers  and  typewriters. 

Schedule  B. 
There  shall  be  the.  following  classes  in  Schedule  B:  — 

Class  1.  Turnkeys,  watchmen,  drivers  of  prison  wagons,  and  all  Amendment, 
other  persons  doing  police  duty  in  the  parks,  public  '  * 
grounds,  prisons,  houses  of  detention,  reformatories  and 
in  all  other  public  institutions,  places  and  departments 
of  the  Commonwealth  and  the  several  cities  thereof,  not 
included  in  classes  3  and  4  of  Schedule  B ;  also  watch- 
men, gateraen  and  guards  in  the  public  parks  and  ferries. 

Class  2.  All  members  of  the  fire  department  in  the  city  of  Boston, 
except  call  substitutes. 

Class  S.  «•  The  detective  force  of  the  district  police.  Amendmenu. 

6.  The  inspection  force  of  the  district  police.  Feb. V,  imo.*°** 
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Feb.  16, 1807. 


Class    4. 


ClMBiiied  Class    5. 

March  1,1886. 

Ameoded 

Feb.  1, 1888, 

Oct.  1, 1804,  and 

Feb.l,lWO.         ci^g     Q 


Class    7. 


Nov.  1.1889.       Class    8. 

Oct.  1,1894. 
Mmy  ]» 1896. 


^•"^5f\ll!*-    Class    9. 

March  1, 1893. 
July  1, 1905. 


Nov.  1.1893.  Class  10. 

Feb.  16, 1897.        Class  11. 


Feb  15,1897.        ClaSS  12. 

Stote,  Marcb  1, 

1902. 


July  1,1906.        Class  13. 


July  1,1906.       Class  U. 


c.  Fire  inspectors  and  all  other  persons,  under  whatever 
designation,  employed  in  detective  work  in  the  fire  mar- 
shal's department  of  the  district  police. 

d.  The  regular  and  reserve  police  forces  of,  and  all  per- 
sons doing  permanent  police  duty  in  and  for  and  paid 
by,  any  city  (as  defined  in  Rule  1),  except  Boston. 

e.  The  special,  substitute  or  supernumerar}'  police  forces 
of,  and  all  persons  doing  temporary  police  duty  in  and 
for  and  paid  by,  any  city,  except  Boston. 

All  members  of  the  regular  and  reserve  police  forces  in 
the  city  of  Boston. 

Engineers  and  assistant  engineers,  draw-tenders  and  as- 
sistant draw-tenders  employed  on  bridges  in  the  cities 
of  the  Commonwealth. 

Foremen  of  laborers,  inspectors  of  work,  and  all  persons, 
under  whatever  designation,  doing  similar  work  m  tlie 
service  of  the  Commonwealth  or  any  city  thereof,  and 
not  included  in  Schedule  A. 

Sub-foremen  of  laborers,  and  all  persons,  under  whatever 
designation,  doing  similar  work  in  the  service  of  the 
Commonwealth  or  any  city  thereof. 

Janitors,  engineers  and  persons  having  charge  of  school 
or  other  public  buildings,  or  of  the  heating  apparatus 
tliereof,  in  any  city. 

All  members  of  the  regular  or  permanent  and  any  call 
member  of  the  fire  force  of  any  city  (as  defined  m  Rule 
1),  except  Boston. 

All  truant  officers  in  the  city  of  Boston. 

Superintendents,  assistant  superintendents,  deputies  and 
persons,  other  than  the  chief  superintendents  of  depart- 
ments, performing  any  of  the  duties  of  a  superintendent 
in  the  service  of  any  city  of  tlie  Commonwealth. 

Civil  engineers,  surveyors,  draughtsmen,  transitmen,  level- 
lers, chainmen,  rodmen,  and  all  assistants,  under  what- 
ever designation,  except  laborers,  in  the  service  of  the 
Commonwealtli  or  any  city  thereof. 

Architects  and  architectural  draughtsmen,  and  all  assist- 
ants, under  whatever  designation,  except  laborers  and 
mechanics,  in  the  ser>'ice  of  the  Commonwealth  or  any 
city  thereof. 

Electricians,  electrical  engineers,  and  all  assistants,  under 
whatever  designation,  above  the  grade  of  linemen,  em- 
ployed in  the  service  of  the  Commonwealth  or  any  city 
thereof. 
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Qualifications. 
Rule  8. 
1.  An  applicant  for  appointment  to  any  position  to  which  iiesidenc 
these  rules  apply  must  be  a  citizen  of  the  United  States,  *^**  ^"* 
who  has  resided  in  the  Commonwealth  for  one  year  next  pre- 
ceding the  date  of  his  application;  and  if  the  application  is 
for  appointment  to  a  position  in  the  service  of  a  city,  the 
applicant  must  also  have  resided  in  the  city  in  which  he  seeks 
service  for  six  months  next  preceding  the  date  of  his  applica- 
tion; but  these  restrictions  shall  not  apply  to  applicants  for 
positions  in  which  special  qualifications  are  required,  or  when, 
in  the  opinion  of  the  commissioners,  it  would  prevent  the 
establishment  of  a  suitable  eligible  list. 

Rule  9. 
1.  No  application  for  appointment  will  be  received  from  Diaqmaii 
any  vendor  of  intoxicating  liquor  or  any  person  habitually  pSSTtoJcii 
using  intoxicating  beverages  to  excess;  or  from  any  person 
who,  within  the  year  preceding  his  application,  has  been  con- 
victed of  any  offence  against  the  laws  of  this  Commonwealth; 
and  the  name  of  any  such  person  may  be  removed  from  any 
eligible  list. 

Rule  10. 

1.  A  good  moral  character  is  an  essential  qualification,  Moral 
and  is  of  paramount  importance  in  determining  an  appli- 
cants right  to  admission  to  the  eligible  list. 

2.  The  burden  of   proof  of  good  character  shall  in   all  Burden© 
cases  be  upon  the  applicant,  who  may  be  required  by  the  com-  ^"^  ' 
missioners  to  furnish  evidence  thereof  additional  to  the  cer- 
tificates required  in  his  application. 

3.  Failure  by  the  applicant  to  prove  good  character  shall  FaUureu 
exclude  him  from  examination  and  from  the  eligible  list;  and 
proof  at  any  time  produced  to  the  commissioners  of  the  bad 
character  or  dissolute  habits  of  an  applicant  or  eligible,  of 

any  criminal  or  disgraceful  dct  committed  by  him  or  his  dis- 
missal for  good  cause  from  the  public  service,  shall  be  suflB- 
cient  to  exclude  him  from  examination  or  to  remove  his  name 
from  the  list  of  eligibles. 
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must  be  not  less  than  five  feet  seven  inches  in  height  and 
weigh  not  less  than  one  hundred  and  thirty-five  pounds. 

d.  In  class  4  [the  police  force  of  Boston]  applicants  for  appoint-  M5S«h^S*iwi. 

ment  must  be  not  less  than  twenty-five  nor  over  thirty- 
three  years  of  age  at  the  time  of  filing  the  application,  and 
must  be  not  less  than  five  feet  eight  inches  in  height  and 
weigh  not  less  than  one  hundred  and  forty  pounds. 

e.  In  class  9  [the  fire  forces  of  cities  other  than  Boston]  appli-  6"®°i5"Sii 

cants  for  appointment  in  the  permanent  force  shall  be  not 
under  twenty -two  nor  over  thirty -five  years  of  age  at  the 
time  of  making  application.  A  call  man  serving  in  the  fire 
department,  however,  in  making  application  for  the  per- 
manent force  may  deduct  from  his  actual  age  any  time 
not  exceeding  ten  years  during  which  he  lias  continuously 
served  in  such  capacity  immediately  prior  to  date  of  appli- 
cation, lie  may  also  deduct  from  his  actual  age  one  year 
for  each  period  of  two  years  during  which  he  shall  have 
continuously  served  as  substitute  call  man  immediately 
prior  to  his  sor\ice  as  call  man ;  provided ,  that  he  shall 
funiish  such  certificate  from  the  head  or  heads  of  the  fire 
department  regarding  his  service  as  substitute  call  man 
as  the  commissioners  shall  require.  In  no  case,  however, 
shall  a  call  man  deduct  a  time  exceeding  ten  years.  A 
substitute  call  man  serving  in  the  fire  department  in  making 
application  for  the  call  or  for  the  permanent  force  may 
deduct  from  his  actual  age  one  year  for  each  period  of  two 
years  during  which  he  shall  have  continuously  served  in 
such  capacity  immediately  prior  to  date  of  application; 
provided,  that  he  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service 
as  substitute  call  man  as  the  commissioners  shall  require. 
In  no  case  shall  a  substitute  call  man  deduct  a  time  ex- 
ceeding five  years. 
/.  In  class  10  [Boston  truant  ofiicers]  applicants  for  appoint-  Amendment, 
ment  shall  be  not  less  than  thirty  nor  over  forty-five  years 
of  age  at  the  time  of  filing  the  application. 

2.  All  applicants  for  positions  to  which  this  rule  applies  ^™®?^SS?*' 
shall  be  measured  in  bare  feet  and  shall  be  weighed  without 
clothing;  and,  except  as  provided  in  this  rule,  there  is  no 
requirement  as  to  age,  height  or  weight;  provided,  however, 
an  age  limit  may  be  recognized,  if  deemed  expedient  by  the 
commissioners,  except  in  case  of  a  veteran. 


82 


MASSACHUSETTS  CIVIL  SERVICE. 


Applicfttiont, 
bow  made. 


Must  be 
■npported  by 


iflcfttee. 


Applleatloii 
or  veteran. 


Application. 
EULE  12. 

1.  Applications  for  positions  in  the  first  division  of  the 
classified  service  may  be  made  at  any  time,  and  shall  be  on 
blank  forms  prescribed  by  the  commissioners;  and  shall  con- 
tain the  information  required  by  law,  and  a  statement  that 
the  applicant  does  not  habitually  use  intoxicating  liquors  to 
excess,  is  not  a  vendor  of  intoxicating  liquors,  and  that  he 
has  not  within  one  year  been  convicted  of  any  crime  against 
the  laws  of  the  Commonwealth.  Applications  for  appoint- 
ment to  positions  in  the  service  of  the  Commonwealth  and 
of  the  city  of  Boston  sliall  be  filed  in  the  oflBce  of  the  com- 
missioners in  Boston. 

Applications  for  appointment  to  positions  in  the  service  of 
a  city  other  than  Boston  shall  be  filed  with  the  secretary  of 
the  local  board  of  examiners  in  such  city,  or  at  such  other 
place  as  the  commissioners  shall  designate. 

2.  Each  application  must  be  supported  by  certificates  of 
good  moral  character,  health,  and  physical  and  mental  ca- 
pacity for  doing  the  public  work,  the  certificates  to  be  in  such 
form  and  number  as  the  commissioners  shall  prescril)e. 

3.  Each  veteran  filing  an  application  shall  furnish  with 
his  application  evidence  of  his  honorable  discharge  from  the 
army  or  navy  of  the  United  States. 


New 
appUcatlon. 


Rule  13. 
1.  Any  person  possessing  the  required  qualifications,  who 
has  taken  an  examination,  may  make  a  new  application  for 
the  same  service  at  any  time  after  the  result  of  such  ex- 
amination is  determined;  and  if  he  fails  to  pass,  or  to  com- 
plete his  examination  in  regular  course,  his  name  shall  be 
stricken  from  the  eligible  list;  and  if  he  passes  such  examina- 
tion, he  shall  rank  in  accordance  with  the  result. 


Effect  of  falte 
■tatements. 


Rule  14. 
1.  Every  false  statement  knowingly  made  by  any  person  in 
his  application  for  examination  and  ever)-  connivance  by  him 
at  any  false  statement  made  in  any  certificate  which  may  ac- 


CIVIL   SERVICE  RULES.  83 

company  his  application,  or  any  complicity  by  him  in  any 
fraud,  shall  be  regarded  as  good  cause  for  excluding  him 
from  the  eligible  list,  or  for  his  removal  or  discharge  after 
appointment. 

Rule  15. 
1.  Defective  applications   will  be   returned   to  applicants  nefecUve 

^^  ,.        .        applicatlont 

with  a  notice  to  amend  the  same.    Whenever  the  application  returned, 
shows  that  the  applicant  is  not  qualified  under  the  rules  and 
regulations,  the  application  will  be  rejected,  and  the  applicant 
notified  of  the  reason  therefor. 

Rule  16. 
1.  The  date  of  the  reception  of  each  application  shall  be  Reception  of 

'*'  applications 

endorsed  thereon,  and  the  application  recorded;  and  if  the  and  notice  to 
applicants  for  admission  to  any  class  are  in  excess  of  the  num- 
ber that  can  be  examined  at  a  single  examination,  they  will 
be  notified  to  appear  in  the  order  in  which  their  applications 
are  received ;  provided,  however,  that  veterans  shall  have  pre- 
cedence in  such  notification. 

Examination. 
Rule  17. 

1.  All  examinations  shall  be  absolutely  impartial,  practical  ^^25^****°*' 
in  their  character,  and  with  paramount  regard  to  matters  notice  of.' 
which  will  fairly  test  the  relative  capacity  and  fitness  of  the 

persons  examined  for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political  «2."**^  **i5,[®ni 
or  religious  opinions  or  affiliations,  and  no  appointment  or  °°*  *?L*Sj°*J^^ 
selection  to  an  office,  or  for  employment  within  the  scope  of 

these  rules,  shall  be  in  any  manner  affected  or  influenced  by 
such  opinions  or  affiliations. 

3.  The  examinations  shall  be  held  at  such  times  and  places  Time  and  place 

.  ^       .        of  examination. 

as  the  commissioners  may  designate,  and  proper  notice 
thereof  given.  So  far  as  practicable,  the  examination  of  ap- 
plicants for  appointment  in  the  service  of  a  city  shall  be  held 
therein. 

^^^^  18.  f,\^4Ctk,n 

1.  The  subjects  of  examination  may  be  designated  from  SelSnated." 

time  to  time  by  the  commissioners,  and  shall  be  such  as  the  FeSfifSSS!' 
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How  grad«d. 


Per  centnm  of 
profleiency 
fixed  by  com- 
mlMlODeri. 


BxamlxmtioDB 
where  special 
skill  and  experi' 
enoe  are  re- 
quired. 


needs  of  tlie  service  require,  and  such  as  tend  to  prove  the 
qualifications  of  the  applicant  for  the  oflBce  sought;  and  for 
this  purpose  the  commissioners  may  subdivide  any  of  the 
classes  provided  under  the  rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading 
the  standing  of  the  person  examined,  in  proportion  to  the 
value  of  a  knowledge  of  such  subject  in  the  branch  or  part 
of  the  service  which  the  applicant  seeks  to  enter. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment 
whose  standing  upon  a  just  grading  in  the  examination  shall 
be  less  than  the  per  centum  of  proficiency  from  time  to  time 
fixed  by  the  commissioners. 

4.  The  commissioners  may  also  order  examinations  upon 
other  subjects  of  a  teclmical  or  special  character,  to  test  the 
capacity  which  may  be  needed  in  any  part  of  the  classified 
service  which  requires  peculiar  information  or  skill. 


Physical 
examinatloiu. 


By  whom  made. 
Amendment. 
Oct.  1, 1894. 


Additional 

physical 

examination. 


Persons  exam- 
ined to  be 
notified. 


EULE   19. 

1.  Where  physical  qualifications  are  necessary,  the  com- 
missioners will  provide  for  examinations  to  determine  them. 

2.  The  examinations  to  test  the  physical  soundness  of  ap- 
plicants for  positions  in  the  classified  service  sliall  be  made 
by  the  medical  examiners,  if  for  the  Commonwealth  service, 
and  by  the  city  physicians  or  their  assistants,  if  for  city  ser- 
vice, and  by  the  towTi  physician,  if  for  town  service,  unless 
the  commissioners  shall  appoint  a  physician  to  conduct  such 
examinations.  The  results  of  such  examinations  shall  be 
certified  on  blanks  furnished  by  the  commissioners. 

3.  Each  applicant  in  any  of  said  classes  may  be  required 
to  imdergo  such  further  physical  examination  as  the  com- 
missioners may  prescribe,  adapted  to  ascertain  his  special 
fitness  for  the  service  for  which  he  has  applied.  Any  such 
examination  shall  be  made  by  a  suitable  examiner,  to  be  des- 
ignated by  the  commissioners,  and  the  result  shall  be  re- 
corded upon  blanks  provided  for  the  purpose. 

4.  Each  person  examined  shall  be  notified  of  the  result  of 
his  examination. 
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Eligible  List. 
Rule  20. 

1.  Those  examined  shall  be  marked  and  graded,  and  shall  Ji^V'wSinti 
have  their  grade  entered  upon  a  register.  Separate  registers  •Wbegrmded. 
may  be  kept  of  those  seeking  to  enter  any  part  of  the  service 

in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  exam-  Veterans 
ination,  who  sliall  have  furnished  satisfactory  evidence  that  he  exwninmtion.**'* 
possesses  the  qualifications  claimed  in  his  application,  shall  have  Feb.  is,  isw. 
his  name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall   remain  eligible  more  than  two  years  Eligible  two 
upon  any  eligible  list,  unless  the  list  is  of  persons  possessing 
special  qualifications;  in  which  case  the  commissioners  may 

by  vote  from  time  to  time  continue  the  eligibility  beyond 
said  period,  and  until  another  list  is  established. 

4.  When  a  person  has  been  regularly  certified  and  appointed 
under  the  rules,  and  then  suspended  from  emplo3rment,  he 
may  at  any  time  within  one  year  of  such  suspension,  if  within 
two  years  of  the  time  his  name  was  placed  upon  the  eligible 
list,  have  his  name  restored  to  such  list,  to  the  same  effect  as 
tliough  not  certified. 


Amendment. 
Feb.  1, 1900. 


Requisition  and  Certification. 
Rule  21. 
1.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified  Reqnuition. 
service,  the  appointing  officer  shall  make  requisition  upon  the 
commissioners  for  the  names  of  eligible  persons. 

Rule  22. 
1.  Whenever  any  appointing  officer  shall  make  requisition  Certiflcation  of 
not  expressly  calling  for  women,  the  commissioners  shall  cer-  Amendment, 
tify  only  the  names  of  all  veterans  who  have  passed  the  ex- 
amination   for    the    position    sought,    in    the    order    of    the 
respective  standing  of  such  veterans  upon  the  eligible  list,  and 
the  position  must  be  filled  by  the  appointment  and  emplo}Tnent 
of  some  veteran  so  certified,  before  the  names  of  persons  not 
veterans  can  be  certified ;  and  in  case  there  is  no  such  veteran 
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upon  the  list,  then  the  commissioners  shall  certify  the  names  of 
the  three  persons  most  eligible  upon  the  list.  In  case  such 
oflBcer  shall  in  the  requisition  request  the  certification  of 
women,  the  commissioners  shall  certify  the  names  of  the  three 
women  most  eligible. 

Appointment.  2.  The  appointment  and  emplo}Tnent  shall  be  made  from 
the  list  of  names  so  certified,  subject  to  the  provisions  of  the 
following  section :  — 

CerUflcaUon  3.  Whenever  any  appointing  officer  sliall  in  the  requisition 

so  request,  the  names  of  any  or  all  veterans  registered  shall 
be  certified,  and  any  of  the  veterans  so  certified  may  be  ap- 
pointed and  emj)loyed  in  the  office  or  position  souglit. 

When  certiflc*.      1.  Unlcss  an  appointing  officer  shall,  within  four  weeks  of  any 

void.  certification  of  names  to  him  by  the  commissioners,  make  and 

notify  the  commissioners  of  an  appointment  from  the  names 
certified,  tlie  certification  shall  become  void  unless  said  period 
of  four  weeks  is  extended  by  vote  of  the  commissioners. 

Rule  23. 
of  rtrem«i**°  ^  *  Certifications  to  fill  vacancies  in  any  position  in  Schedule 

N^^wTwJ      ^^'  ^'^^^  ^'  ^^^^^  ^^^  subject  to  the  following  provisions :  — 

a.  Wlienever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  call  man,  and  a  request  is 
made  for  the  certification  of  persons  having  had  experience 
as  substitute  call  men,  the  commissioners  shall,  so  far  as 
practicable,  include  in  the  names  certified  by  them  the 
name  of  at  least  one  i>erson  for  each  vacancy  having  had 
such  experience  as  substitute  call  man ;  j)rovi<l€d,  that  said 
substitute  call  man  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service 
as  the  commissioners  may  require. 

&.  If  in  any  requisition  for  a  call  man  a  request  is  made  for  the 
certification  of  applicants  from  a  stated  locality  in  the  city, 
the  commissioners  sliall,  so  far  as  practicable,  include  in 
the  names  certified  by  them  the  name  of  at  least  one 
])erson  for  each  vacancy  from  such  locality. 

c._  Whenever  any  appointing  oflicer  shall  make  a  requisition  to 
fill  a  vacan(!y  in  the  position  of  permanent  fireman,  and 
a  recjuest  is  made  for  tlie  certific^ion  of  persons  having 
had  experience  as  call  men,  the  commissioners  shall,  so  far 
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as  practicable,  include  in  the  names  certified  by  them  the 
name  of  at  least  one  person  for  each  vacancy  having  had 
such  experience  as  call  man  (provided  such  experience 
shall  have  been  for  the  period  of  at  least  one  year) . 
d.  If  in  any  requisition  for  a  permanent  fireman  a  request  is 
made  for  the  certification  of  persons  having  had  experience 
as  a  driver  or  engineer,  the  commissioners  shall,  so  far  as 
practicable,  include  in  the  names  certified  by  them  the 
name  of  at  least  one  person  for  each  vacancy  who  appears 
to  have  had  such  experience. 

Rule  24. 

1.  No  person  on  any  register  shall  be  certified  more  than  No  person  to  be 
three  separate  times  for  the  same  position,  except  upon  the  than  three 
request  in  writing  of  the  appointing  officer  or  by  vote  of  the  except,  etc™* 
eomm  issioners.  n™!  is,  itt06. 

2.  In  any  requisition  to  fill  one  vacancy,  three  names  shall  Oertiflcation, 

*^        ^  "  method  of. 

be  certified.  In  case  the  appointing  officer  shall  make  requi- 
sition to  fill  more  than  one  vacancy,  the  number  of  eligibles 
therefor  shall  be  certified  as  follows:  for  two  vacancies,  four 
names;  for  three  vacancies,  five  names;  then  for  each  multi- 
ple of  three  vacancies,  the  same  multiple  of  five  names;  for 
one  vacancy  over  a  multiple  of  three,  three  names  additional 
to  those  prescribed  for  such  multiple;  for  two  vacancies  over 
a  multiple  of  three,  four  names  in  addition  to  those  prescribed 
for  such  multiple;  provided,  however,  veterans  shall  be  cer- 
tified as  hereinbefore  provided. 

3.  Whenever  an  appointing  officer,  who  shall  have  made  a  AppoiDtmenta 
requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint  oc^ed. 
a  smaller  number  than  that  of  the  vacancies  named  by  him, 
he  shall  not  make  the  selection  from  the  whole  number  certi- 
fied to  him,  but  only  from  that  number  of  names  standing 
highest  upon  said  list  that  would  have  been  certified  to  him 
had  the  requisition  stated  the  number  of  vacancies  which  he 
actually  filled. 

Rule  25. 
1.  If  any  law,  regulation  or  requisition  shall  call  for  per-  Bex. 
sons  of  one  sex,  those  of  that  sex  shall  be  certified;  otherwise 
sex  shall  be  disregarded  in  certification. 
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CertUloation  of 
addltionftl 


Appointment. 


EULE  26. 

1.  Upon  proof  satisfactory  to  the  commissioners  of  the 
advisability  of  so  doing,  they  may  certify  an  additional  name; 
but  in  every  such  case  the  reason  for  so  doing  shall  be  stated 
in  such  certification. 

Appointment. 

EuLE  27. 

1.  No  person  shall  be  appointed  in  the  classified  service 
in  the  first  division  except  in  the  manner  provided  in  these 
rules. 

2.  The  appointing  officer,  if  the  vacancy  is  filled,  must  ap- 
point and  employ  a  person  from  the  list  certified  under  these 
rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the 
requirement  of  these  rules  unless  he  is  notified  of  his  appoint- 
ment, and,  if  he  accepts  the  position,  is  actually  employed. 


BubBtitutee. 
epocUdn  and  sti- 
piernumeraries. 
Amendment. 
Feb.  1, 1900. 


EULB  28. 

1.  No  person  serving  temporarily,  or  as  a  substitute,  spe- 
cial or  supernumerary  official,  under  whatever  designation, 
in  any  position  in  the  classified  service,  shall  be  appointed  to 
any  permanent  position  without  requisition  and  due  certi- 
fication; except  where  a  reserve  police  force  has  been  estab- 
lished by  law  in  any  city,  in  which  case  any  appointment  to 
the  permanent  force  shall  be  made  from  the  reserve  force,  and 
may  be  made  without  further  civil  service  examination  or 
certification,  provided  the  person  to  be  appointed  shall  have 
served  at  least  six  months  upon  the  reserve  force. 


OriKinal  ap- 
pointments 
iibull  be  for  a 
probationary 
period. 


EULE  29. 

1.  Every  original  appointment  and  employment  in  the 
permanent  service  in  the  first  division  shall  be  for  the  pro- 
bationary period  of  six  months;  at  the  end  of  which  time  the 
probationer  shall  become,  by  lapse  of  the  probation  period, 
permanently  appointed  or  employed;  unless  the  appointing 
officer  at  or  before  the  expiration  of  said  period  notifies  the 
person  appointed  and  the  commissioners  that  the  probation- 
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er's  conduct  or  capacity  has  not  been  found  satisfactory,  in 
which  case  the  employment  of  the  appointee  from  the  date 
of  such  notice  shall  cease,  and  he  shall  be  deemed  to  be  out 
of  the  service. 

Rule  30. 
1.  In  the  selection  from  the  persons  whose  names  are  cer-  Appointing 
tified   by   the  commissioners,   the   appointing  oflScer,   upon  furouhed  with 
written  requisition  therefor,  will  be  furnished  with  the  ap-  pap6ra,ete. 
plications,  the  certificates  and  examination  papers  of  the  per- 
sons certified;  and,  in  the  exercise  of  his  responsible  power 
of   selection,   he   may   summon   personally   before   him   the 
certified  persons  for  such  inquiries  as  he  may  deem  proper. 
All  papers  furnished  upon  requisition  as  above  must  be  re- 
turned to  the  commissioners  with  the  notice  of  selection. 

Rule  31. 

1.  When  a  person  holding  a  position  exempted  from  civil  J^d"*x52ip2Si 
service  classification  is  also  appointed  to  a  position  which  portion,  etc 
falls  within  the  classification,  and  the  pay  of  which,  in  the 

opinion  of  the  Civil  Service  Commissioners,  is  nominal,  and 
the  duties  of  which  are  incidental  to  those  of  the  unclassified 
position,  the  commissioners  may  treat  such  appointment  as 
provisional,  and  allow  the  employment  to  continue  while 
such  person  is  holding  the  unclassified  position. 

2.  If  there  is  no  suitable  elitnble  list,  and  the  commission-  Proviiionai 

appointment. 

era  are  unable  to  comply  with  a  requisition,  they  may,  in  Amendment, 
their  discretion,  allow  a  provisional  appointment,  which  may 
continue  until  a  list  of  eligibles  is  obtained  by  examination; 
or  they  may  authorize  the  appointing  officer  to  select  a  suit- 
able person,  who  shall  be  subjected  to  a  non-competitive  ex- 
amination, and,  if  found  qualified,  shall  be  certified  for 
appointment;  provided,  however,  that,  whenever  practicable, 
a  competitive  examination  of  applicants  for  the  office  shall 
be  held;  and  provided,  also,  that  whenever  a  provisional  ap- 
pointment has  been  made  under  this  rule,  and  the  condition 
of  the  emplo}'mcnt  of  the  person  appointed  has  been  changed 
either  by  increase  of  pay  or  change  of  duties,  the  provisional 
employment  of  such  person  shall  cease. 
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KuLE  32. 
uTSTnotwS'of  ^'  Every  appointing  oflScer  shall,  within  ten  days,  give 
p«raoii  ■elected,  nQtice  in  writing  to  the  commissioners  of  the  name,  salary 
and  place  of  residence  of  any  person  appointed  and  employed 
in  a  position,  and  of  the  transfer,  promotion,  resignation  or 
removal,  discharge  or  death,  of  any  person  serving  under  him, 
with  the  dates  thereof. 

Reappointment. 
Rule  33. 
^xMi?nSron'      ^'  ^^  examination  shall  be  required  ui>on  a  reappointment 
Amendment       ^^  ^^^  P^^son  to  the  Same  officc  immediately  upon  the  ex- 
Feb.i5,iwi7.      piratiou  of  his  term  of  office. 

2fwI!SSS?du-  ^-  ^^y  Person  appointed  to  and  employed,  in  accordance 
Ameriment.  ^^^'^  *^^  ^^^^^  servicc  Tulcs,  in  any  position  in  the  first 
Feb.  ift,  1897.  division  of  the  classified  service,  who  shall  be  found  or  certi- 
fied to  the  commissioners  by  the  proper  authorities  to  have 
been  dismissed  or  separated  therefrom  without  fault  or  de- 
linquency on  his  part,  may  be  reinstated  without  further 
examination,  in  the  same  part  or  grade  of  such  service,  within 
six  months  next  following  such  dismissal  or  separation. 

Temporaky  Service. 
Rule  3-1. 
Si*appIainte?for      ^'  Appointments  in  the  first  division  for  temporary  ser- 
viTO^mioss"*''    ^'^^^  ^'^''^^^  ^^  made  in  accordance  with  the  civil  service  rules, 
fleSTex^pt^etc.  ^^-^^'^P^  ^^^  ^asc  of  emergency,  where  the  public  business  would 
o^^'i^'ibSJ^      suffer  from  delay  in  filling  the  position  as  herein  provided. 
In  no.  case  shall  such  ap]>ointment  or  employment  for  an 
emergency  continue  for  more  than  ten  days;  and  no  reap- 
pointment or  employment  of  the  same  person,  or  of  another 
to  the  same   position   at    the  end   of  such   period,   shall    be 
allowed,  except  by  consent  of  the  Civil  Scr\'ice  Commission- 
ers.    In  every  such  case  the  officer  making  the  appointment, 
or  furnishing  the  employment,  shall  report  the  same  to  the 
commissioners  within  five  days,  with  the  reason  therefor  and 
the  time  for  which  the  temporary  appointment  or  employ- 
ment is  necessary. 
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Tbansfeb. 
Rule  35. 

1.  Transfer  within  the  classified  service  without  examina-  Transfer  with, 
tion  may  be  made  from  a  position  in  one  department,  oflBee  tton. 

or  institution,  to  a  similar  position  in  another  department, 
office  or  institution,  upon  the  consent  in  writing  of  the  heads 
of  the  respective  departments,  offices  or  institutions,  and  of 
the  commissioners. 

2.  A  person  in  one  class  of  the  first  division  may  be  trans-  Amendment. 

.  -,  xvL-  x.        X  J./.         X  .    Feb.  1,1900. 

ferred  upon  non-competitive  examination  to  a  different  posi- 
tion in  that  or  any  other  class,  provided  such  person  shall 
have  served  at  least  one  year  in  the  former  position,  including 
any  time  of  probationary  service. 

Promotion. 
Rule  36. 

1.  Promotions,  within  the  several  schedules  and  classes  of  ^"?*?^i5J?*' 

UCt.  If  IBM. 

the  first  division  of  the  classified  service,  except  as  herein- 
after provided,  shall,  so  far  as  practicable,  be  made  by  suc- 
cessive grades,  and  shall  be  by  competitive  or  non-competitive 
examination,  except  as  otherwise  required  by  law;  provided, 
however,  that  no  person  shall  be  promoted  who  has  not  served 
at  least  one  year  in  the  lower  position. 

2.  Promotions  from  the  call  to  the  permanent  fire  force  in  pire  service, 
any  city  except  Boston  shall  be  by  competitive  examination;  Nov.is.iooo. 
provided,  however,  that  no  application  for  examination  for 

such  promotion  shall  be  filed  by  a  call  man  who  is  over  forty- 
five  years  of  a^o.  Xo  examinations  shall  be  required  for  pro- 
motion of  call  men  within  the  call  force. 

3.  Promotions  in  class  3  of  Schedule  B  shall,  so  far  as  Police  ienrioe. 
practicable,  bo  by  successive  grades  and  by  competitive  or 
non-competitive  examination,  as  the  commissioners  may  de- 
termine; provided,  however,  tliat  no  special,  supernumerary, 
substitute,  reserve  or  temporary  police  officer,  under  whatever 
designation  except  where  a  permanent  reserve  force  in  any 

city  has  been  established  by  law,  shall  be  promoted  to  the 
regular  or  permanent  force,  or  assigned  to  permanent  duty, 
except  after  competition  with  all  applicants  for  said  force. 
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4.  In  all  cases  of  promotion  under  this  rule,  any  veteran 


Vetoranepre- 
ferred  in  pro- 

Amendment.      ^^  ^^®  grade  from  which  the  promotion  is  to  be  made  shall 

Bept.i,i«oo.      jjg  entitled  to  apply  for  examination,  and  upon  passing  the 

examination  shall  be  preferred  in  such  promotion. 


Applicants  for 
omceB  not 
covered  by 
rules  may  be 
examined. 


Offices  not  included  in  Rules. 
Rule  37. 
1.  Upon  the  request  of  any  oflScer  or  board  having  the 
power  of  appointment  to  any  office  or  position  in  the  service 
of  the  Commonwealth  or  any  of  the  cities  thereof,  to  which 
these  rules  do  not  apply,  the  commissioners  will  furnish 
names  from  any  list  of  eligible  persons  to  fill  a  vacancy  in 
such  office  or  position;  or  they  will,  whenever  practicable, 
hold  competitive  or  non-competitive  examinations  for  such 
office  or  position. 


Amendment. 
Feb.  1,1900. 
Word 
••laborer" 
defined. 


Olasslficaaon. 


Registration. 


SECOND   DIVISION. 

Labor  Service. 

EuLE  38. 

1.  The  word  "laborer,"  in  these  rules,  shall  be  construed 
to  include  mechanics,  engineers,  janitors,  linemen,  reelmen 
and  all  men  doing  work  connected  with  electrical  appliances, 
laborers,  whether  skilled  or  unskilled,  under  whatever  des- 
ignation, and  boys  employed  in  the  labor  service  of  any  city, 
except  where  persons  who  would  otherwise  be  included  in  any 
of  these  classes  are  classified  in  the  first  division. 

2.  The  labor  service  shall  constitute  the  second  division  of 
the  civil  service.  Under  it  there  shall  be  two  schedules, 
Schedule  C  and  Schedule  D.  Schedule  C  shall  include  all 
laborers  as  herein  defined  in  the  employ  of  the  city  of  Boston, 
to  be  designated  as  the  labor  service  of  Boston.  Schedule  D 
shall  include  all  laborers  as  herein  defined  in  the  employ  of 
any  city  other  than  Boston  to  which  these  rules  are  or  may 
become  applicable,  to  be  designated  as  the  labor  service  of 
such  city. 

3.  The  commissioners  shall  provide  for  the  registration 
and  certification  of  laborers  in  the  city  of  Boston,  and  in 
other  cities  to  which  the  labor  rules  are  or  may  become  appli- 
cable. 
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4.  In  Schedule  D  the  commissioners  may,  in  their  discre-  Commu«ioneri 

.  may  dlaoon* 

tion,   discontinue  registration   and   certification   whenever   a  tinue  regutra- 

city  shall  fail  to  appropriate  such  sum  of  money  as,  in  their 

opinion,  is  necessary  to  provide  for  the  full  enforcement  of 

all  rules  and  regulations  relating  to  the  labor  service  of  such 

city.     Notice  of  their  action  in  each  case  shall  be  certified  to 

the  authorities  of  such  city,  and  shall  be  published  in  one  or 

more  newspapers  therein. 

Labor  Application. 
Rule  39. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service  Where  wgu- 
labor  office  in  the  city  where  they  seek  employment. 

2.  Applicants  must  be  citizens  of  the  United  States,  who  Must  be 
have  resided  in  the  Commonwealth  for  one  year  and  in  the  * 
city  in  which  they  seek  employment  for  the  six  months  next 
preceding  the  date  of  the  application,  except  in  special  cases, 
where  the  commissioners  are  unable  to  obtain  a  sufficient 
number  of  citizens  and  residents  to  meet  the  demands  of  the 
departments. 

3.  No  application  will  be  received  from  a  vendor  of  intoxi-  Vendor  of 

'■  '■  liquor  cannot 

eating  liquor,  or  from  any  person  habitually  using  intoxicat-  apply- 
ing beverages  to  excess,  or  from  any  person  who  within  the 
year  preceding  his  application  has  been  convicted  of  any  of- 
fence against  the  laws  of  this  Commonwealth. 

4.  Every  application  must  be  supported  by  certificates  of  ^''^"^JJJw 
good  character,  and  any  false  statement  knowingly  made  by  certWcateB. 
any  applicant  for  labor  service,  or  any  connivance  at  any 

false  statement  made  in  any  certificate  accompanying  his 
application,  or  any  complicity  in  any  fraud,  shall  be  good 
cause  for  removing  his  name  from  the  register,  or  for  his 
discharge  after  employment.  No  applicant  shall  remain  eli- 
gible more  than  one  year  from  the  date  of  his  registration, 
except  upon  personal  application  for  a  renewal.  The  com- 
missioners, for  due  cause,  may  reject  any  application  for 
such  renewal. 

5.  Every  applicant  who  produces  satisfactory  evidence  of  J^g^nSs****^ 
his  capacity  for  labor  and  his  habits  as  to  industry  and  so-  yeTis^wT* 
briety  shall  be  registered  in  the  order  of  his  application.    He 

shall  state  under  oath  his  (1)  name,  (2)  age,  (3)  residence. 
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AppUeants 
■haU  file  oertlfl- 


Amendment. 
Feb.  16, 1897. 


Addittonal 
eertlflGatea. 


When  eertifl- 
oatee  are  inoon- 
■Utent. 


Certifleate  from 
employing 
officer. 
Amendment. 
Feb.  15, 1897. 


Removal  from 
register. 


May  reqnlre 
examinations. 
Amendment 
Feb.  15, 1897. 


(4)  citizenship,  (5)  the  number  and  relationship  of  persons 
depending  upon  him  for  support,  (6)  service  as  a  veteran, 
(7)  previous  occupation,  (8)  personal  description,  and  such 
other  infonnation  as  may  be  required. 

6.  Every  applicant  shall  file  a  certificate,  signed  by  two 
reputable  citizens,  to  the  effect  that  he  is  qualified  to  perform 
the  labor  sought.  Every  applicant  claiming  preference  as  a 
veteran  shall  also  produce  satisfactory  evidence  of  the  fact. 

7.  When  the  applicant  desires  to  be  registered  for  any 
other  service  than  that  of  common  laborer,  he  will  be  re- 
quired to  furnish  a  certificate  from  some  competent  person 
or  persons  of  his  ability  to  do  the  kind  of  work  for  which  he 
alleges  capacity  and  for  which  he  desires  to  be  certified,  and 
he  may  file  additional  certificates  of  capacity  for  special 
service. 

8.  In  case  any  applicant  shall  present  any  certificate  in  re- 
gard to  his  qualifications  in  previous  work,  inconsistent  with 
his  application  or  previous  certificates,  the  commissioners  may 
refuse  to  register  him,  or  may  remove  his  name,  if  registered, 
from  the  list. 

9.  No  certificate  from  an  employing  officer  in  regard  to 
the  capacity  of  a  laborer  applying  for  registration  shall  be 
received  imless  the  laborer  has  been  legally  employed  in  the 
department,  and  the  employing  officer  has  an  oflBcial  knowl- 
edge of  his  capacity. 

10.  In  case  any  applicant  is  found  by  the  commissioners 
to  be  unfit  or  in  any  way  disqualified  to  perform  the  service 
which  he  seeks,  his  name  shall  not  be  entered  on  the  register, 
and,  if  on  the  register,  shall  be  removed  therefrom,  and  the 
reason  shall  be  endorsed  on  the  application. 

11.  The  commissioners  may  in  their  discretion  provide 
and  require  examination  regarding  the  qualifications  of  any 
applicant. 


Requisition  and 
certification. 
Amendment. 
Feb.  15, 1897. 


Labor  Requisition  and  Certification. 
EULE  40. 
1.  When  laborers  are  required,  the  employing  officer  shall 
make  requisition  upon  the  commissioners,  stating  the  num- 
ber of  men  wanted,  the  precise  nature  of  the  labor  in  which 
they  are  to  be  employed,  and  the  time  and  place  of  employ- 
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ment.  Upon  such  notice,  the  commissioners  shall  certify 
the  names  of  any  and  all  veterans  upon  the  eligible  list,  and 
the  employment  must  be  made  from  the  list  so  certified; 
provided,  that,  after  the  employment  of  veterans,  in  case 
there  is  not  a  sufficient  number  of  veterans  so  registered  and 
qualified  for  the  required  labor,  the  commissioners  shall  cer- 
tify twice  the  number  of  men  called  for,  over  and  above  the 
number  of  veterans,  if  any,  certified,  making  an  impartial 
selection,  giving  preference,  first,  to  those  who  have  worked 
satisfactorily  for  three  months  or  more  in  the  department, 
and,  second,  to  those  having  families  dependent  upon  them 
for  support. 

2.  In  case  the  employing  oflScer  shall  in  the  requisition  cer-  Requiiiti 
tify  that  the  labor  to  be  performed  is  so  arduous  as  to  require  i^ment^ 
the  services  of  young  and  vigorous  men,  and  shall  designate  a       '    * 
maximum  age  limit,  the  commissioners  may  in  their  discre- 
tion recognize  such  age  limit. 

3.  Whenever  the  commissioners  shall  be  unable  to  fill  a  whenm 
r^uisition,  they  may  authorize  the  employing  oflScer  to  make      "^ 
the  selection.     The  persons  so  selected  shall,  before  being  em- 
ployed, present  themselves  at  the  civil  service  labor  oflBce  in 
their  city  for  registration  in  the  manner  and  imder  the  rules 

and  regulations  prescribed  for  applicants,  and  be  certified  by 
the  commissioners;  and  such  persons  shall  not  be  employed 
at  any  other  kind  of  work  than  that  for  which  they  were 
selected,  until  after  they  shall  have  been  continuously  so 
employed  for  at  least  three  months. 

Labor  Employment. 
EULE  41. 

1.  The  selection  and  employment  shall  be  made  from  the  Empioyi 
list  certified,  and  the  employing  officer  shall,  before  selecting  fled? 
or  employing  any  other  person,  first  employ  from  the  list  of 
veterans  certified,  and  the  names  of  those  employed  shall  be 
returned  to  the  commissioners  within  five  days  after  such 
employment. 

2.  Whenever  the  employing  officer  shall  request  the  certifi-  ^•^^^^ 
cation  of  any  or  all  veterans  registered  for  any  particular 

kind  of  work,  they  shall  be  certified,  and  any  of  the  veterans 
80  certified  may  be  employed. 
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M«ttiodof 


CertifloatiOD  of 
addltioDBl 


Retarnof 

peniODB 

employed. 


3.  Whenever  an  employing  oflBcer,  who  shall  have  made  a 
requisition  for  a  certain  number  of  laborers,  shall  employ  a 
smaller  number,  he  shall  not  make  the  selection  from  the 
whole  list  certified  to  him,  but  only  from  that  number  of 
names  standing  highest  on  the  list  that  would  have  been  cer- 
tified to  him  had  the  requisition  stated  the  number  of  men 
which  he  actually  employs  imder  the  certification,  except  in 
the  case  of  the  certification  of  veterans,  when  he  may  employ 
any  veteran  certified. 

4.  Upon  proof  to  the  commissioners  that  a  person  certified 
as  a  laborer  is  unsuitable  for  the  work,  the  commissioners  may 
certify  an  additional  name. 

5.  When  the  employing  oflScer  has  selected  and  employed 
such  of  the  persons  named  in  said  list  as  he  may  require,  he 
shall  within  five  days  after  their  employment  return  to  the 
commissioners'  oflSce  a  list  of  the  persons  so  selected  and  em- 
ployed, stating  the  kind  of  work  for  which  they  have  been 
employed.  In  case  any  of  the  persons  certified  fail  to  re- 
spond, or  decline  the  employment  offered,  or  withdraw  from 
the  service  without  good  cause,  the  names  and  registered  num- 
bers of  such  persons  shall  be  returned  to  the  commissioners, 
with  a  statement  of  the  facts ;  and  the  names  of  such  persons 
shall  be  taken  from  the  register,  unless  a  satisfactory  ex- 
planation of  the  failure  or  refusal  to  work  is  given. 


Selection  In 
eases  of  emer> 


gency. 
Am 


Amendment. 
Feb.  15, 1^7. 


Emergency. 
EuLE  42. 
1.  In  cases  of  emergency  which  cannot  be  foreseen,  where 
the  department  would  suffer  from  delay  in  filling  a  vacancy 
in  the  labor  service,  as  lierein  provided,  the  employing  oflScer 
may  temporarily  employ  persons,  without  requisition;  pro- 
vided, however,  that  in  no  case  shall  such  temporary  employ- 
ment continue  for  more  than  five  days,  and  no  re-emplo}Tnent 
of  the  same  person  at  the  end  of  such  period  shall  be  allowed ; 
and  in  every  such  case  the  officer  shall  report  the  employment 
to  the  commissioners  within  five  days,  with  the  reason  there- 
for, stated  in  such  form  and  detail  as  the  commissioners  may 
from  time  to  time  prescribe. 
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Suspension  and  Transfer. 
EuLE  43. 

1.  Any  laborer  suspended  and  not  actually  employed  in  Suapenrion  for 
the  department  in  which  he  is  enrolled  shall,  at  the  end  of  Amendment. 

.1  *.i         .1        ..  -ii  .  1.11  1       ^  Feb.  16, 1897. 

SIX  months  after  the  time  within  which  he  may  apply  for  a 
hearing  under  the  provisions  of  law,*  be  deemed  to  be  out  of 
the  service,  and  shall  not  be  thereafter  employed,  except  after 
registration  and  certification  by  the  commissioners;  and  the 
employing  officer  shall  forthwith  report  to  the  commissioners 
the  name  of  any  laborer  so  suspended;  provided,  however, 
that  this  provision  shall  not  apply  to  veterans. 

2.  No  laborer  shall  be  employed  in  work  other  than  that  Not  to  be  em. 

ployed  in  work 

for  which  he  is  certified  until  after  actual  and  continuous  em-  other  tban  that 

for  which 

ployment  therein  for  at  least  three  months;  provided,  however,  certified. 

*  .    .  *  AmendmentA. 

that  this  provision  shall  not  apply  to  veterans.  Feb.  n,  im, 

^  1  r  .7  and  Feb.  1,1900. 

3.  Heads  of  departments  may,  with  the  consent  of  the  com-  Transfer, 
missioners,  transfer  laborers  from  one  department  to  another, 

upon  previous  notice  to  the  commissioners,  provided  such 
laborers  have  been  continuously  employed  in  the  same  work 
in  the  same  department  for  which  they  were  certified  for  at 
least  three  months. 

Reinstatement. 
EULE  44. 
1.  Any  laborer  who  shall  be  found  by  the  commissioners  Reinstatement 
to  have  been  dismissed  or  separated  from  the  service  without  Feb.  }b^im\ 
fault  or  delinquency  on  his  part,  may,  upon  request  of  the 
employing  officer,  be  reinstated  in  such  service  in  the  same 
department  within  three  months  next  following  such  dismissal 
or  separation. 

Labor  Discharge. 
EuLE  45. 
1.  When  a  person  is  discharged  from  the  labor  service  for  Discharges. 
"  loitering,^^   "  incompetence,"   "  insubordination,"   "  unsatis- 
factory work,"  or  any  equivalent  cause,  unless  the  charge  is 
disproved,  he  shall  not  be  eligible  for  registration  again  for 

*  See  chapter  314,  Acts  of  1904. 
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a  period  of  at  least  six  months  from  the  date  of  such  dis- 
charge. At  the  end  of  that  time  he  can  apply  for  registration 
on  the  same  basis  as  other  citizens;  and^  in  case  he  is  regis- 
tered, he  shall  not  be  eligible  to  certification  to  the  depart- 
ment from  which  he  was  discharged  except  with  the  written 
consent  of  the  head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  "  in- 
toxication/' and  the  charge  is  not  disproved,  he  shall  not  be 
eligible  for  registration  again  for  a  period  of  at  least  a  year 
from  the  date  of  such  discharge;  and  his  registration  then 
will  be  subject  to  the  conditions  above  prescribed. 

3.  In  case  a  person  is  discharged  a  second  time  for  good 
cause,  he  shall  not  be  eligible  for  registration  again  except 
by  special  vote  of  the  commissioners. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Com- 
missioners, are  hereby  transmitted  to  the  Governor  and  Coun- 
cil for  their  approval. 

CHARLES  H.  PORTER, 

BENTLEY  W.  WARREN, 

FRANK  FOXCROFT, 

Civil  Service  Commissio7iers. 
March  14, 1905. 


Approved  in  council,  March  29,  1905. 

EDWARD  F.  HAMLIN, 

Executive  Secretary. 

A  true  copy. 

Attest:  WARREN  P.  DUDLEY, 

Secretary  of  Civil  Service  Commissiofiers. 


Due  notice  was  given  that  the  foregoing  civil  service  rules 
would  take  effect  on  the  first  day  of  July,  A.D.  1905. 
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AMENDMENTS  TO   THE   RULES. 


Amendments  to  the  civil  service  rules,  prepared  by  the  Civil 
Service  Commissioners,  pursuant  to  the  authority  conferred  by 
section  6  of  chapter  IJ)  of  the  Revised  Laws:  — 

1.  Rule  11,  section  1,  is  hereby  amended  by  striking  out  clause 
e  thereof,  and  by  substituting  therefor  the  following :  — 

6.  In  class  9  [the  fire  forces  of  cities  other  than  Boston]  applicants 
for  ap[)ointnient  in  the  permanent  force  shall  be  not  under 
twenty-two  nor  over  thirty- five  years  of  age  at  the  time  of 
making  application.  A  call  man  serving  in  the  fire  depart- 
ment, however,  in  making  application  for  the  permanent 
force  may  deduct  from  his  actual  age  any  time  not  exceeding 
tt*n  years  during  which  he  has  continuously  served  in  such 
capacity  immediately  prior  to  date  of  application.  He  may 
also  deduct  from  his  actual  age  one  year  for  each  perio<l  of 
two  yeai*s  during  which  lie  shall  have  continuously  served  as 
substitute  call  man  inunediately  prior  to  his  service  as  call 
man ;  provided^  that  he  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service  as 
substitute  call  man  as  the  commissioners  shall  re(iuire.  In 
no  case,  however,  shall  a  call  man  deduct  a  time  exceeding 
ten  years.  A  substitute  call  man  serving  in  the  fire  depart- 
ment in  making  ap])lication  for  tlu^  call  or  for  the  permanent 
force  may  deduct  from  his  actual  age  one  year  for  each  period 
of  two  yeai*s  during  which  he  shall  have  continuously  served 
in  such  ca,pacity  innuediately  i)rior  to  date  of  application ; 
provided,  that  he  shall  furnish  such  certiiicate  from  the  head 
or  heads  of  the  fire  department  regarding  his  service  as  sub- 
stitute call  man  as  the  commissioners  shall  require.  In  no 
case  shall  a  substitute  call  man  deduct  a  time  exceedmg  five 
years. 


3947^6- 
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2.  Bule  23  is  hereby  amended  by  striking  out  section  1  thereof 
and  by  inserting  in  its  place  the  following :  — 

1.  Certifications  to  fill  vacancies  in  any  position  in  Schedule  B, 
class  9,  shall  be  subject  to  the  following  provisions :  — 

a.  Whenever  any  appointing  officer  shall  make  a  requisition  to  fill 
a  vacancy  in  tlio  position  of  call  man,  and  a  request  is  made 
for  the  certification  of  persons  having  had  experience  as  sub- 
stitute call  men,  tlie  commissioners  shall,  so  far  as  practicable, 
include  in  the  names  certified  by  them  the  name  of  at  least 
one  person  for  each  vacancy  having  had  such  experience  as 
substitute  call  man ;  praHded,  that  said  substitute  call  man 
shall  furnish  such  certificate  from  the  head  or  heads  of  the 
fire  department  regarding  his  serWce  as  the  commissioners 
may  require. 

h.  If  in  any  requisition  for  a  call  man  a  request  is  made  for  the 
certification  of  applicants  from  a  stated  locality  in  the  city, 
the  commissioners  shall,  so  far  as  practicable,  includ(»  in  tlie 
names  certified  by  tliem  the  name  of  at  least  one  person  for 
each  vacancy  from  such  lo<'ality. 

c.  Whenever  any  appointing  officer  shall  make  a  requisition  to  till 

a  vacancy  in  the  position  of  permanent  fireman,  and  a  request 
is  made  for  the  certification  of  persons  having  hivd  experience 
as  call  men,  the  commissioners  shall,  so  far  as  practicable, 
include  in  the  names  certified  by  them  the  name  of  at  least  one 
person  for  each  vacancy  having  had  such  experience  as  call 
man  (provided  such  experience  shall  have  been  for  the  period 
of  at  least  one  year) . 

d.  If  in  any  requisition  for  a  permanent  fireman  a  request  is  made 

for  the  certification  of  persons  having  had  experience  as  a 
driver  or  engineer,  the  commissioners  shall,  so  far  as  practi- 
cable, include  in  the  names  certified  by  tlicm  the  name  of  at 
least  one  person  for  each  vacancy  who  appears  to  have  had 
such  experience. 

3.  Eule  36,  section  2,  is  hereby  amended  by  adding  at  the  end 
thereof  the  following  sentence :  "  No  examinations  shall  be  re- 
quired for  promotion  of  call  men  within  the  call  force." 

4.  Rule  24  is  hereby  amended  by  striking  out  section  1  thereof, 
and  by  inserting  in  its  place  the  following :  — 
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1.  No  person  on  any  register  shall  be  certified  more  tliau  three  sep- 
arate times  for  the  same  position,  except  upon  the  request  in  writing  of 
the  appointing  officer  or  by  vote  of  the  commissioners. 

Respectfully  submitted, 

CHARLES  WARREN, 
FRANK  FOXCROFT, 
JOSEPH  C.  PELLETIER, 

Civil  Service  Commissioners, 


Approved  by  the  Governor  and  Council  Sept.  7,  1906. 

Attest:  CHARLES  WARREN, 

Chairman  of  Civil  Service  Commissioners. 


In  accordance  with  the  provisions  of  section  8  of  chapter  19  of 
the  Revised  Ijaws,  notice  is  hereby  given  that  the  foregoing 
amendments  to  the  civil  service  rules  will  go  into  operation  on 
the  fifteenth  day  of  November,  1906. 

By  order  of  the  Civil  Service  Commissioners, 

CHARLES  WARREN, 

Chairman. 


I 
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REGULATIONS 


AOOFTSD  BT  TBI 


CIVIL  SERVICE   COMMISSIONERS. 

[Dec.  27, 1901.] 


Chief  Examiner. 

1.  The  chief  examiDcr  shall,  so  far  as  practicable,  attend  the 
examinations  held  by  the  several  boards  of  examiners. 

2.  He  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations ;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him.  He 
shall  also,  from  time  to  time,  inspect  the  proceedings  and  papers 
connected  with  examinations  under  the  civil  service  rules,  and 
shall  make  report  of  such  inspection  to  the  commissioners. 

3.  He  shall  prepare  and  submit  to  the  commissioners  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  rules  and  regulations  are  com- 
plied with,  and  shall  bring  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  obsen'ed  by  him,  to  the  attention  of 
the  commissioner.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  offices  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  sufllciency  and  convenience  of  the  examinations 
for  the  service  under  them.  He  shall  perform  such  other  appro- 
priate duties  as  may  be  specified  in  these  regulations,  or  otherwise 
assigned  to  him  by  the  commissioners. 

Secretary. 

5.  The  secretary  shall  keep  the  records  of  the  proceedings  of 
the  commissioners,  and  have  charge  of,  and  be  responsible  for, 
the  safe  keeping  of  the  books,  records,  papere  and  other  property 
in  their  office.  He  shall  make  such  certification  as  the  commis- 
sioners may  direct  of  those  eligible  for  appointment  or  employ- 
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ment.  He  shall  generally  conduct  the  correspondence  of  the 
commissioners,  and  perform  such  other  appropriate  duties  as  they 
may  assign  to  him. 

Registrar  of  Labor. 

6.  The  registrar  of  labor  shall  keep  the  records  of  his  oflSce 
and  be  responsible  for  the  safe  keeping  of  records,  books,  papers 
and  other  property  in  the  labor  office ;  he  shall  make  proper  certi- 
fications of  those  eligible  for  employment  in  the  labor  service,  and 
he  shall  generally  superintend  the  work  of  the  office  and  super- 
vise the  administration  of  the  civil  service  rules  applicable  to  the 
classified  labor  service. 

Examiners. 

7.  Regular  boards  of  examiners  shall  consist  of  not  less  than 
three  nor  more  than  five  membere,  one  of  whom  shall  act  as 
secretary ;  and  a  majority  of  any  board  may  conduct  an  examina- 
tion in  the  absence  of  the  other  members. 

8.  The  board  of  examiners  for  each  city  shall  promptly  notify 
the  commissioners  of  the  need  of  holding  an  examination  in  and 
for  such  city ;  and  thereupon  the  chief  examiner  shall,  under  the 
direction  of  the  commissioners,  issue  authority  therefor,  and  shall 
prepare  questions  and  supervise  the  other  preliminary  arrange- 
ments. 

9.  The  boards  of  examiners  shall  conduct  the  examinations, 
and  estimate  and  mark  the  standing  of  the  persons  examined,  or 
in  a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

10.  Special  boards  will  be  selected,  and  special  regulations  for 
examinations  will  be  issued  by  the  commissioners  when  expedient. 

11.  No  examiner  or  person  sei-ving  under  the  commissioners 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

12.  The  examiners  shall  preserve  order  and  decorum  at  exami- 
nations, and  prevent  any  interference,  by  conversation  or  other- 
wise, with  those  under  examination. 

13.  Each  examiner  will  exercise  diligence  in  securing  fairness 
and  preventing  collusion  and  fraud  in  the  examinations. 

14.  No  examiner  shall  disclose,  unless  by  consent  of  those 
examined,  the  results  of  the  examination. 

15.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

16.  Complaints  of  any  injustice  or  unfairness  oa  the  part  of 
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any  examiner  or  examining  board,  or  by  any  one  acting  under  the 
commissioners,  may  be  made  in  writing  to  the  commissioners,  who 
will  act  as  substantial  justice  in  the  premises  may  require. 

17.  Each  examiner  shall  be  entitled  to  receive  from  the  appro- 
priation for  the  expenses  of  administering  the  civil  ser\nce  law 
twenty  cents  for  each  applicant  whose  examination  he  shall  attend, 
and  twenty  cents  additional  for  each  set  of  examination  papers  he 
shall  mark ;  the  total  number  of  papers  prepared  by  one  applicant 
being  considered  a  set.  For  the  additional  service  rendered  by 
the  secretary  of  each  board  of  examiners  of  cities  other  than  Bos- 
ton, in  registering  the  eligibles,  certifying  the  same,  conducting 
necessary  corresi)ondence,  and  in  other  ways,  he  shall  be  entitled 
to  receive  from  the  same  appropriation  the  additional  sum  of 
twenty-five  cents  for  each  eligible  so  registered.     [3,  24,  '93.] 

18.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he  is 
an  applicant  or  an  eligible  for  a  position  in  the  class  for  which  the 
examination  is  being  held.     [12,  21,  '94.] 

Competitive  Examination. 

19.  Applicants  must  present  themselves  punctually  at  the  times 
and  places  specified  in  their  ofllcial  notices  to  attend,  and  they  will 
be  admitted  to  examination  upon  the  production  of  such  notices. 

20.  Each  applicant  in  a  competitive  examination  shall  first  be 
presented  with  a  declaration  paper,  on  which  he  will  write  his 
name,  age,  residence,  examination  number,  etc.,  after  which  he 
will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter  he 
shall  mark  each  paper  with  his  examination  number  only.  The 
envelope  shall  not  be  opened  until  after  all  his  examination  papers 
are  marked. 

21.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first  being 
given  only  when  the  competitor  has  returned  to  the  examiners  the 
last  sheet  given  to  him.  In  general,  no  examination  shall  extend 
beyond  five  hours.  Each  applicant  must  complete  his  examination 
on  the  obligatory  subjects  before  taking  up  any  of  the  optional 
subjects. 

22.  The  subjects  of,  and  the  time  allowed  for,  the  examination, 
will  be  announced  before  the  first  paper  is  given  out. 

23.  Applicants  for  appointment  in  classes  2  and  4,  Schedule 
B  (the  fire  and  police  departments  of  the  city  of  Boston),  shall 
be  examined  to  test  their  physical  soundness,  and  no  one  who  fails 
to  pass  such  examination  shall  be  eligible  for  appointment. 

24.  Each  applicant  who  shall  have  passed  such  examination, 
and  also  the  educational  examination,  shall  be  required  to  undergo 
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such  farther  physical  examination  as  the  commissioners  may  from 
time  to  time  prescribe,  adapted  to  ascertain  his  special  fitness  for 
the  service  for  which  he  has  applied. 

25.  Such  examination  shall  be  made  by  a  physical  examiner, 
to  be  appoinfted  by  the  commissioners,  and  shall  be  recorded  upon 
blanks  provided  for  the  purpose,  upon  which  each  required  quali- 
fication shall  be  entered,  and  shall  be  marked  with  the  percentage 
of  excellence  which  the  several  applicants  shall  respectively  be 
found  to  possess. 

26.  The  percentage  of  each  qualification  shall  be  multiplied  by 
the  weight  prescribed  for  each  by  the  commissioners ;  and  the 
quotient  found  by  the  division  of  the  aggregate  of  value  so  arrived 
at,  of  each  applicant,  by  the  aggregate  of  weights  shall  constitute 
the  percentage  of  condition  of  such  applicant. 

27.  When  an  applicant  for  police  or  fire  service  in  Boston  fails 
to  obtain  sixty-five  per  cent,  in  either  strength  tests  or  develop- 
ment, he  shall  not  be  re-examined  in  those  subjects  until  after  he 
has  filed  a  new  application  and  undergone  another  examination  as 
a  new  applicant.     [1,  9,  '91.] 

28.  To  determine  the  standing  of  applicants  for  appointment 
in  Class  4,  Schedule  B  (the  police  force  of  Boston),  equal  weight 
shall  be  given  to  the  physical  and  educational  examinations ;  in 
Class  2,  Schedule  B  (the  fire  force  of  Boston),  the  comparative 
weight  to  be  given  to  each  of  such  examinations  shall  be  three  to 
two.     [1,  30,  '94.] 

29.  Applicants  for  fire  service  in  Boston,  who  have  passed  the 
examination  and  are  on  the  eligible  list  for  appointment  to  the 
permanent  substitute  force,  may  be  certified  for  appointment  to 
the  call  force  upon  the  percentage  obtained  in  their  educational 
examination  :  provided^  however ^  that  such  certification,  or  appoint- 
ment in  the  call  force,  shall  not  affect  their  standing  on  the  eligible 
list  for  the  permanent  substitute  force. 

30.  Applicants  for  positions  as  watchmen  and  turnkeys  in  the 
State  Prison  and  Massachusetts  Reformatory  shall  undergo  such 
physical  examination  as  the  commissioners  may  prescribe. 

Non-competitive  Examinations. 

31.  In  cases  where  a  non-competitive  examination  may  be 
needed,  either  to  test  the  capacity  of  applicants  for  any  part  of 
the  service  which  requires  peculiar  information  or  skill,  or  to  fill  a 
position  for  which  there  are  no  suitable  candidates  on  the  eligible 
list,  or  for  promotion,  or  temporary  appointment,  or  otherwise, 
the  commissioners  will  provide  for  such  examination. 

32.  Applicants  for  non-competitive  examinations  shall  fill  out 
and  make  oath  to  the  proper  application  paper  (without  certifl- 


106  MASSACHUSETTS   CIVIL   SERVICE. 

cates)  ;  but  any  person  named  by  the  appointing  power  for  non- 
competitive examination  may  file  such  paper  at  any  time  before 
andergoing  the  examination. 

33.  The  non-competitive  examination  shall  conform,  as  nearly 
as  practicable,  in  subject,  questions  and  marking,  to  the  competi- 
tive examination  of  the  same  grade. 

34.  Non-competitive  examinations  shall,  in  the  absence  of  any 
special  regulations  to  the  contrary,  be  conducted  by  the  chief 
examiner,  and  the  papers  marked  by  him  with  the  assistance  of 
such  person  as  he  may  select. 

Special  Examinations. 
85.     Applications  for  any  special  examination  must  be  made  in 
the  form  prescribed  by  the  commissioners,  and  must  be  accom- 
panied  by  certificates,  as  required  in  cases  of  ordinary  applications. 

36.  Whenever  a  special  examination  is  to  be  held,  proper 
notice  shall  be  given  by  advertisement  or  otherwise. 

37.  Each  special  examination  shall  embrace  the  subjects  ap- 
proved by  the  commissioners,  after  consultation  with  the  head 
of  the  office  concerned,  or  the  special  examining  board  for  such 
office ;  and  shall,  so  far  as  appropriate,  be  conducted  under  the 
general  regulations,  as  to  the  marking  of  examination  papers  and 
the  grading  of  persons  examined. 

38.  A  special  record  of  applicants,  and  a  special  register  of 
eligible  persons,  shall  be  kept  for  each  part  of  the  service,  or 
office  requiring  special  examinations;  and  when  the  commis- 
sioners or  the  proper  examining  board  shall  be  notified  by  the 
appointing  officer  of  a  vacancy  in  such  part  of  the  service,  certi- 
fication shall  be  made  to  him  of  the  names  of  the  three  persons 
graded  highest  on  the  special  list  of  persons  eligible  for  the 
same. 

39.  In  case  competent  special  applicants  do  not  apply,  after 
suitable  notice,  the  appointing  officer  may  be  authorized  to  select 
a  person  for  non-competitive  examination. 

Marking. 

40.  Each  examination  paper  shall  be  reviewed  by  a  majority 
of  the  examiners  conducting  the  examination ;  and,  in  any  case  of 
disagreement,  the  average  of  the  markings  made  on  any  question 
or  paper  by  all  shall  be  the  final  marking  on  such  question  or 
paper. 

When  a  question  has  arisen  regarding  the  exclusion  of  an  appli- 
cant from  examination  under  the  provisions  of  the  civil  service 
rules,  and  the  commissioners  have  voted  to  allow  such  applicant 
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to  take  the  examination,  the  examiners  shall  give  the  applicant 
the  same  credit  for  experience  that  he  would  have  been  entitled  to 
if  no  sach  qaestion  had  arisen.     [3,  2,  '06.] 

41.  The  papers  in  each  subject  shall,  whenever  practicable, 
be  examined,  compared  and  marked  before  the  papers  in  another 
subject  are  examined. 

42.  The  marking  of  each  question  or  sabject  shall  be  made  on 
a  scale  of  lOO,  which  shall  represent  entire  accuracy.  Hand- 
writing will  be  judged  by  its  legibility,  uniform  and  correct 
formation  of  letters  and  ease  of  execution.  Upon  a  comparison 
of  the  handwriting  of  all,  the  best  and  worst  should  be  first 
determined,  and  the  two  extremes  of  the  scale  thus  fixed ;  the 
others  should  be  marked  relatively  to  them.  In  writing  from 
dictation  or  copying  from  manuscript,  the  omission,  repetition 
or  substitution  of  words,  the  erasures,  blots  and  other  evidences 
of  carelessness,  will  reduce  the  marking  below  100.  Abstracts  or 
summaries  of  documents,  and  letter-writing,  will  be  marked  as  in 
handwriting,  by  determining  the  best  and  worst  examples ;  and 
the  examiners,  having  marked  these,  will  then  mark  the  others 
proportionately. 

43.  In  each  of  the  other  subjects,  each  question  shall  be  marked 
on  a  scale  of  100 ;  and  the  sum  of  such  markings,  divided  by  the 
number  of  questions  in  that  subject,  shall  determine  the  standing 
on  such  subject. 

44.  In  marking  the  examination  papers  of  applicants  for  police, 
prison  and  fire  service,  orthography  shall  not  be  marked  as  a 
subject  to  which  a  special  weight  is  attached ;  but  erroi-s  in 
orthography  shall  be  taken  into  account  in  marking  the  exercises 
in  copying,  letter-writing  and  reporting. 

45.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here  given 
to  the  different  subjects  are  not  to  be  regarded  as  the  standard 
weights ;  these,  and  also  the  subjects,  will  be  varied  to  meet  the 
requirements  of  the  position  to  be  filled. 
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EXAmNATION  0F_ 


SUBJECTS. 


StandiJif 

on 
Bal^ectJ. 


Weight 
given  to 
Safajects. 


Prodactof 
Weight  and 
Standing. 


Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Composition, . 


General  average  standing. 


80 
76 
70 
86 
82 
70 


16 


820 
160 
210 
86 
246 
140 

1461 


76.78 


EXAMINATION   OF . 


SUBJECTS. 


Standing 


Subjects. 


Weight 
given  to 
Subjects. 


Product  of 
Weight  and 
Standing. 


Penmanship, . 

Dictation, 

Copying  rough  draft. 

Orthography, 

Arithmetic,    . 

Interest  and  discount, 


General  average  standing, 


86 
90 
96 
100 
80 
76 


16 


840 
180 
288 
100 
240 
160 


1,298 
86.63 


EXAMINATION   OF 

SUBJECTS. 

standing 

on 
SuUlecta. 

Weight 
given  to 
Subjects. 

Trwluetof 
Weight  and 
SUndlng. 

Penmanship, 

Copying,        ...... 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 

80 
76 
80 
70 
70 

2 
2 
3 
3 
2 
3 

140 
160 
226 
240 
140 
210 

- 

16 

1,116 

Educational  qualifications,    .... 
Physical  qualifications,         .... 

- 

- 

74.33 

86. 

- 

2 

169.33 

General  average  standing,    . 

- 

- 

79.66 
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It  will  be  observed  that  the  standiDg  on  each  sabject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed  in 
the  third  column  ;  the  sum  of  these  products,  divided  by  the  sum 
of  the  weights,  giv^s  the  general  average  standing. 

EuGiBLE  List. 

46.  The  names  of  those  found  eligible  shall  be  enrolled  upon  a 
register  in  form  prescribed  by  the  commissioners. 

47.  Priority  of  date  in  examination  will  give  no  advantage  in 
position  on  the  eligible  list. 

48.  The  names  of  persons  placed  on  the  eligible  list  in  Class  2 
of  Schedule  A  (the  higher  clerical  service)  may  also,  upon  request 
in  writing,  be  placed  on  the  eligible  list  for  positions  in  Class  1  of 
Schedule  A,  with  the  same  standing. 

49.  Persons  whose  names  are  on  the  eligible  list  for  the 
prison  service  of  a  city  may,  upon  request  in  writing,  have 
their  examination  papers  marked  by  the  State  Board  of  Exam- 
iners ;  and,  if  they  are  found  qualified,  their  names  .may  be  placed 
on  the  eligible  list  for  the  prison  service  of  the  Commonwealth. 
Persons  whose  names  are  on  the  eligible  list  for  the  prison  service 
of  the  Commonwealth,  who  have  been  residents  of  the  city  in 
which  they  reside  for  six  months,  may,  upon  request  in  writing, 
have  their  examination  papers  marked  by  the  board  of  examiners 
for  the  city  in  which  they  reside  ;  and,  if  they  are  found  qualified, 
their  names  may  be  placed  on  the  eligible  list  for  the  prison  service 
of  said  city. 

Certification. 

50.  Certification  of  eligibles  under  the  rules  shall  be  as  fol- 
lows :  — 


For  1  vacancy  certify  8  names. 


2  vacancies 

(( 

4 

3 

u 

5 

4 

ft 

8 

6 

tt 

9 

6 

(t 

10 

7 

t( 

13 

8        " 

*' 

14 

9 

i< 

15 

10 

M 

18 

For  11  vacancies  certify  19  names. 


12 

<t 

(t 

20 

13 

t( 

« 

23 

14 

tt 

a 

24 

15 

X 

tt 

25 

16 

tt 

t( 

28 

17 

« 

(t 

29 

18 

u 

tt 

80 

19 

t< 

« 

33 

20 

t< 

<t 

34 

General  Provisions. 
51.     In  case  a  person  upon  any  register  shall,    by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  commis- 
sioners, become  manifestly  disqualified  for  the  service  for  which  he 
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or  she  is  registered,  the  commissioners  may  direct  that  sach 
person  be  not  certified ;  and  the  commissioners  must  be  informed 
by  the  proper  examining  boards  of  each  case  of  sach  disqualifica- 
tion. 

52.  The  applicant  affected  by  such  suspension,  or  refusal  of 
an  examination,  may  make  complaint  in  writing  to  the  commis- 
sioners, who  will  take  proper  action  thereon. 

53.  The  commissioners  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions  and 
offices,  except  such  as  may  be  found  in  printed  regulations.  No 
advice  can  be  given  as  to  the  course  of  preparation  that  applicants 
should  follow,  nor  can  specimens  of  the  examination  papers  be 
furnished. 

54.  Every  application  paper  and  accompanying  certificates  will 
remain  on  file  in  the  office  of  the  commissioners  or  boards  of 
examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 

55.  The  examination  of  applicants  for  positions  as  call  fire- 
men in  cities  other  than  Boston  shall  include :  — 

(1)  A  pass  test  in  reading  and  writing,  being  merely  copying  in 
writing  a  few  lines  of  printed  matter. 

(2)  Experience  sheet. 

(3)  A  physical  examination  and  a  strength  test. 

Equal  weight  to  be  given  to  subjects  2  and  3.     [11,  15,  '06.] 

56.  The  examination  of  applicants  for  positions  as  permanent 
firemen  shall  include  four  subjects,  as  follows :  — 

(1)  Accuracy  and  government  paper,  with  a  weight  of  .  2 

(2)  Experience  paper,  with  a  weight  of 4 

(8)  Knowledge  of  duties  and  local  data,  with  a  weight  of      .        .        4 

10 
(4)  A  physical  examination  and  a  strength  test,  with  a  weight  of   .      15 

Total, 25 

Subject  1  shall  include  one  paper,  divided  into  the  following 
topics :  — 

(a)  Accuracy  test  (consisting  of  copying  in  writing  a  few  lines 
of  printed  matter,  and  of  writing  orders  from  dictation). 

(6)  Simple  questions  in  government. 


REGULATIONS.  Ill 

Sabject  2  shall  inclade :  — 

Paper  containing  detailed  questions  as  to  applicant's  experience 
and  record,  both  as  fireman  and  otherwise.  (If  he  desires  to 
apply  as  a  driver,  questions  as  to  his  knowledge  of  horses,  care  of 
horses  and  driving ;  if  he  desires  to  apply  as  an  engineer,  questions 
as  to  his  knowledge  of  and  experience  with  steam  engines,  or  the 
presentation  of  State  license.) 

Subject  3  shall  include :  — 

Practical  questions  relating  to  the  duties  of  firemen,  local  data, 
etc.     [11,  15,  '06.] 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  members  of  a  Board  of  Civil  Service  ExaminerB  will  meet 
as  soon  as  practicable,  and  organize  the  Board,  choosing  a  chair- 
man and  secretary. 

On  receiving  notice  of  such  organization,  the  commissioners 
will  forward  to  the  secretary  of  the  Board  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papei-s  as  may  be  needful. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

When  an  application  paper  is  presented  by  an  applicant  in  per- 
son, the  secretary  should  examine  it  at  the  time,  if  he  can  do  so 
conveniently,  and,  if  it  is  properly  filled  out,  he  should  note  upon 
the  back,  in  ink,  the  date  and  hour  when  received.  If  it  is  not 
properly  filled  out,  the  attention  of  the  applicant  should  be  called 
to  the  fact,  and  he  should  be  directed  to  have  the  application 
paper  corrected. 

If  an  incomplete  application  paper  is  received  by  mail,  it  should 
be  returned  to  the  applicant,  accompanied  by  a  notice  to  correct 
the  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should  be 
entered  in  the  record  of  applications,  in  the  order  of  their  numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by  reason 
of  age,  lack  of  citizenship,  proper  period  of  residence,  etc.,  entitled 
by  the  law,  rules  and  regulations  to  an  examination  must  be  re- 
turned to  him  with  a  brief  statement  of  the  reasons  for  such  action. 
A  blank  form  will  be  furnished  for  this  purpose. 

All  application  papers  will  be  received,  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  foi*warded  to  the 
commissioners. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a  copy 
of  the  book  of  instructions  for  police  applicants,  and  make  note  of 
honing  done  so  on  the  application  paper. 
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Attention  is  called  to  Rale  XIX.,  which  gives  precedence  in 
notification  to  veterans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board  before 
an  examination  is  to  take  place ;  but  they  are  not  to  be  opened 
nntil  the  Board  meets  in  the  examination  room  on  the  examination 
day,  and  great  care  must  be  taken  that  they  be  kept  in  a  secure 
place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declaration 
paper ;  upon  the  latter  are  printed  questions  concerning  his  name, 
age,  former  occupation,  ser\'ice  as  a  veteran,  etc.  These  are  to 
be  answered  in  writing,  and  the  writer  will  sign  his  name  at  the 
bottom  of  the  sheet.  This  is  the  only  time  during  the  examination 
when  the  applicant  will  be  allowed  to  adlx  his  signature  to  a  paper. 
After  completing  the  declaration  paper,  he  will  fold  and  enclose 
it  in  the  numbered  envelope  which  has  been  given  him,  and  then 
seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  examination 
papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writing 
from  dictation  and  spelling,  all  the  applicants  will  work  at  the 
same  time.  In  the  other  exercises  they  may  consult  their  own 
convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examination 
hours ;  but  any  applicant  may  be  allowed,  for  sufficient  reason,  to 
leave  the  room  at  any  time  when  he  has  finished  one  set  of  ques- 
tions and  delivered  the  paper  to  one  of  the  Board.  No  succeeding 
questions  shall  be  given  him,  however,  until  his  return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination ;  but  a  majority  of  the  Board  may 
conduct  an  examination  in  case  of  the  disability  or  necessary 
absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  reference 
or  memoranda  for  the  purpose  of  assisting  their  memories.  Any 
one  detected  in  doing  so  may  be  dismissed  from  the  examination 
room.     The  same  penalty  may  be  enforced  if  one  applicant  attempts 
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to  assist  another,  by  conversation  or  otherwise,  in  answering  the 
questions  given  liim. 

Members  of  the  Board  should  give  the  applicants  general  expla- 
nations only,  and  these  should  be  limited  to  methods  of  procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge  of 
by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing  infor- 
mation to  any  person  in  relation  to  the  examinations,  except  in 
the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  com- 
missioners the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and  grading 
of  the  papers,  the  secretary  of  the  Board  will  send  a  certificate 
to  each  person  who  was  examined,  if  he  passed  the  examination, 
stating  the  standing  which  he  obtained,  as  shown  by  the  marking. 
He  will  also  send  notice  to  each  applicant  who  failed  to  pass  the 
examination,  informing  him  of  the  fact. 

In  the  general  regulations  adopted  by  the  commissioners  will  be 
found  information  as  to  marking  and  grading,  and  the  enrolment 
in  the  proper  register  of  the  names  of  those  found  eligible  for 
appointment. 

The  chief  examiner  will  be  present  at  the  examination  whenever 
it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will  be 
issued  hereafter. 

Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel,  will  be  allowed  by  the 
commissioners. 

HENRY   SHERWIN, 

Chief  Examiner. 
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In  giving  notice  of  the  competitive  examinations  to  be  held  in 
the  cities  and  towns,  and  at  the  times  mentioned  in  the  following 
schedule,  the  commissioners  reserve  the  right  to  order  such  addi- 
tional or  other  examinations  as  the  public  service  may  require,  or 
to  change  the  time  of  any  examination  upon  reasonable  notice. 

No  applicant  shall  have  the  right  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  one  week  before  the 
examination  :  provided^  that  the  commissioners  or  the  chief  exam- 
iner, for  cause  shown,  may  allow  a  person  making  an  application 
at  a  later  time  to  take  the  examination. 

WARREN   P.   DUDLEY, 

Secretary. 

Schedule  op  Examinations,  by  Dates. 

1907. 

Apr.     1 .  Lowell,  police,  schedule  B,  class  3. 

3.  Fall  River,  police,  schedule  B,  class  3. 

4.  Fall  River,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
4.  Fall  River,  fire,  schedule  B,  class  9. 

8.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

9.  Commonwealth,  clerks,  messengers,  schedule  A,  class  1. 

10.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

11.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

15.  Boston,  stenographer-typewriters,  schedule  A,  class  4. 

16.  Commonwealth,     stenographer-typewriters,      schedule    A, 

class  4. 

22.  Quincy,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

23.  Quincy,  police,  schedule  B,  class  3. 

23.  Quincy,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
23.  Quincy,  fire,  schedule  B,  class  9. 

25.  Cambridge,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
29.  Newton,  police,  schedule  B,  class  3. 
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Apr.  29.  Newton,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

29.  Newton,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

30.  Newton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
30.  Newton,  fire,  schedule  B,  class  9. 

May     3.  Melrose,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
3.  Melrose,  police,  schedule  B,  class  3. 

3.  Melrose,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

4.  Melrose,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
4.  Melrose,  fire,  schedule  B,  class  9. 

7.  Pittsfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
7.  Pittsfield,  pohce,  schedule  B,  class  3. 

7.  Pittsfield,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

8.  Pittsfield,  engineers  and  janitors  of  pubHc  buildings,  schedule 

B,  class  8. 

8.  Pittsfield,  fire,  schedule  B,  class  9. 

9.  Brockton,  police,  schedule  B,  class  3. 

10.  Everett,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
10.  Everett,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
10.  Everett,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
13.  New  Bedford,  police,  schedule  B,  class  3. 

13.  New  Bedford,  foremen  of  laborers,  inspectors  of  work,  sched- 

ule B,  cLiss  6. 

14.  New  Bedford,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
14.  New  Bedford,  fire,  schedule  B,  class  9. 

16.  Springfield,  poUce,  schedule  B,  class  3. 

17.  Springfield,  engineers  and  janitors  of  public  buildings,  sched- 

ule li,  class  8. 
20.  Haverhill,  police,  schedule  B,  class  3. 
20.  Haverhill,  foremen  of  laborers,  inspec^tors  of  work,  schedule 

B,  class  6. 
20.  Haverhill,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
20.  Haverhill,  fire,  schedule  B,  class  9. 

22.  Fitchburg,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
24.  Haverhill,  (ilerks,  messengers,  schedule  A,  classes  1  and  2. 
27.  Fitchburg,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
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May  28.  Chicopee,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
28.  Chicopee,  police,  schedule  B,  class  3. 
28.  Chicopee,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
28.  Chicopee,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
28.  Chicopee,  fire,  schedule  B,  class  9. 
June    3.  Cambridge,  draw  tenders,  schedule  B,  class  5. 

3.  Cambridge,  engineers  and  janitors  of  pubUc  buildings,  sched- 
ule B,  class  8. 
5.  North  Adams,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
5.  North  Adams,  police,  schedule  B,  class  3. 
5.  North  Adams,   foremen   of  laborers,  inspectors  of  work, 

schedule  B,  class  6. 
5.  North  Adams,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
5.  North  Adams,  fire,  schedule  B,  class  9. 
10.  Marlborough,  fire,  schedule  B,  class  9. 
12.  Lynn,  engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
24.  Everett,  police,  schedule  B,  class  3. 
24.  Everett,  fire,  schedule  B,  class  9. 
27.  Waltham,  fire,  schedule  B,  class  9. 
Sept.  16.  Boston,  clerks,  messengers,  schedule  A,  class  1. 

17.  Conmion wealth,  clerks,  messengers,  schedule  A,  class  1, 

18.  Commonwealth,  clerks,  messengers,  schedule  A,  class  2. 

19.  Boston,  clerks,  messengers,  schedule  A,  class  2. 

23.  Boston,  police,  schedule  B,  class  4. 

24.  Boston,  fire,  schedule  B,  class  2. 

26.  Gloucester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

26.  Gloucester,  police,  schedule  B,  class  3. 

26.  Gloucester,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

26.  Gloucester,  engineers  and  janitors  of  pubUc  buildings,  sched- 
ule B,  class  8. 

26.  Gloucester,  fire,  schedule  B,  class  9. 

30.  Boston,  stenographer-typewriters,  schedule  A,  class  4. 
Oct.     1.  Conmion  wealth,     stenographer-typewriters,     schedule     A, 
class  4. 
7.  Fall  River,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

10.  Worcester,  police,  schedule  B,  class  3. 

14.  New  Bedford,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

18.  Maiden,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Newburyport,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Newburyport,  police,  schedule  B,  class  3. 
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Oct.   21.  Newburyport,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 
22.  Newburyport,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
22.  Newburyport,  fire,  schedule  B,  class  9. 
28.  Lynn,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
Nov.    7.  Woburn,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

7.  Woburn,  fire,  sche<lule  B,  class  9. 

8.  Woburn,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
8.  Woburn,  police,  schedule  B,  class  3. 
8.  Woburn,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

11.  Waltham,  police,  schedule  B,  class  3. 

12.  Worcester,  fire,  schedule  B,  class  9. 
14.  Lynn,  police,  schedule  B,  class  3. 

14.  Lynn,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 

14.  Lynn,  engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 

15.  Lynn,  fire,  schedule  B,  class  9. 

18.  Northampton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

18.  Northampton,  police,  schedule  B,  class  3. 

18.  Northampton,    foremen    of   laborers,    inspectors    of   work, 

schedule  B,  class  6. 
18.  Northampton,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
18.  Northampton,  fire,  schedule  B,  class  9. 
21.  Beverly,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
21.  Beverly,  police,  schedule  B,  class  3. 
Dec.     2.  Taunton,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 
2.  Taunton,  fire,  schedule  B,  class  9. 

4.  Taunton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
4.  Taunton,  police,  schedule  B,  class  3. 
4.  Taunton,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
6.  Cambridge,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

12.  Worcester,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

13.  Worcester,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

13.  Worcester,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

17.  Somerville,  police,  schedule  B,  class  3. 
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Dec.  18.  Somerville,  fire,  schedule  B,  class  9. 

23.  Milton,  police,  schedule  B,  class  3. 

23.  Milton,  fire,  schedule  B,  class  9. 

30.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

30.  Boston,  civil  engineers,  schedule  B,  class  12. 

31.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 
31.  Boston,  civil  engineers,  schedule  B,  class  12. 

1908. 

Jan.      1.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

1.  Boston,  civil  engineers,  schedule  B,  class  12. 

2.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

2.  Boston,  civil  engineers,  schedule  B,  class  12. 

3.  Conmion wealth,  civil  engineers,  schedule  B,  class  12. 

3.  Boston,  civil  engineers,  schedule  B,  class  12. 

4:  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

4.  Boston,  civil  engineers,  schedule  B,  class  12. 
6.  Lawrence,  police,  schedule  B,  class  3. 

6.  La\^Tence,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 

6.  Lawrence,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

7.  Lawrence,  fire,  schedule  B,  class  9. 

8.  Commonwealth,  foremen  of  laborers,  inspectors  of  work, 

schedule  B,  class  6. 

8.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

9.  Commonwealth,  foremen  of  laborers,  inspectors  of  work, 

schedule  B,  class  6. 
9.  Boston,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
10.  Commonwealth,  sub-foremen,  schedule  B,  class  7. 
10.  Boston,  sub-foremen,  schedule  B,  class  7. 

13.  Boston,  drawtenders,  schedule  B,  class  5. 

14.  Chelsea,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
14.  Chelsea,  police,  schedule  B,  class  3. 

14.  Chelsea,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
14.  Chelsea,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
14.  Chelsea,  fire,  schedule  B,  class  9. 
16.  Somerville,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

16.  Somerville,    engineers    and    janitors    of    public    buildings, 

schedule  B,  class  8. 

17.  Lawrence,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Jan.   20.  Waltham,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
20.  Waltham,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
20.  Waltham,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
23.  Revere,  police,  schedule  B,  class  3. 
23.  Revere,  fire,  schedule  B,  class  9. 
23.  Hyde  Park,  police,  schedule  B,  class  3. 
27.  Salem,  police,  schedule  B,  class  3. 
27.  Salem,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 
27.  Salem,  engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
27.  Salem,  fire,  schedule  B,  class  9. 
29.  Salem,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
31.  Springfield,  fire,  schedule  B,  class  9. 
Feb.     4.  Beverly,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
4.  Beverly,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
4.  Beverly,  fire,  schedule  B,  class  9. 
6.  Holyoke,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

6.  Holyoke,  foremen  of  laborers,  insjwictors  of  work,  schedule 

B,  class  6. 

7.  Holyoke,  police,  schedule  B,  class  3. 

7.  Holyoke,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
7.  Holyoke,  fire,  schedule  B,  class  9. 
10.  Fitchburg,  police,  schedule  B,  class  3. 

10.  Fitchburg,  fire,  schedule  B,  class  9. 

11.  Fitchburg,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

11.  Fitchburg,  engineers  and  janitors  of  public  buildings,  sched- 
ule B,  class  8. 

13.  Brockton,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

13.  Brockton,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 

14.  Brockton,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
14.  Brockton,  fire,  schedule  B,  class  9. 
17.  Somerville,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

19.  Quincy,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

20.  Brookline,  police,  schedule  B,  class  3. 

20.  Brookline,  foremen  of  laborers,  inspectors  of  work,  schedule 
B,  class  6. 
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Feb.  20.  Brookline,  engineers  and  janitors  of  public  buildings,  schedule 
B,  class  8. 
20.  Brookline,  fire,  schedule  B,  class  9. 

24.  Marlborough,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
24.  Marlborough,  police,  schedule  B,  class  3. 
24.  Marlborough,  foremen  of  laborers,  inspectors  of  work,  sched- 
ule B,  class  6. 
24.  Marlborough,  engineers  and  janitors  of  public  buildings, 

schedule  B,  class  8. 
26.  Metropolitan  park  police,  schedule  B,  class  1. 
28.  Lowell,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
Mar.     2.  Lowell,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 
class  6. 
2.  Lowell,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
2.  Lowell,  fire,  schedule  B,  class  9. 
4.  Maiden,  police,  schedule  B,  class  3. 

4.  Maiden,  foremen  of  laborers,  inspectors  of  work,  schedule  B, 

class  6. 

5.  Maiden,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

5.  Maiden,  fire,  schedule  B,  class  9. 

6.  Springfield,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
6.  Springfield,  foremen  of  laborers,  inspectors  of  work,  schedule 

B,  class  6. 
9.  Brookline,  clerks,  messengers,  schedule  A,  classes  1  and  2. 
IL  Medford,  police,  schedule  B,  class  3. 
11.  Medford,  foremen  of  laborers,  inspectors  of  work,  schedule 

R  class  6. 

11.  Medford,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 

12.  Medford,  clerks,  messengers,  schedule  A,  classes  1  and  2. 

12.  Medford,  fire,  schedule  B,  class  9. 

13.  Boston,  engineers  and  janitors  of  public  buildings,  schedule 

B,  class  8. 
16.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

16.  Boston,  civil  engineers,  schedule  B,  class  12. 

17.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

17.  Boston,  civil  engineers,  schedule  B,  class  12. 

18.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

18.  Boston,  civil  engineers,  schedule  B,  class  12. 

19.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

19.  Boston,  civil  engineers,  schedule  B,  class  12. 

20.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 

20.  Boston,  ci\il  engineers,  schedule  B,  class  12. 

21.  Commonwealth,  civil  engineers,  schedule  B,  class  12. 
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Mar.  21.  Boston,  civil  engineers,  schedule  B,  class  12. 

23.  Boston,  fire,  schedule  B,  class  2. 

24.  Boston,  police,  schedule  B,  class  4. 
27.  Cambridge,  police,  schedule  B,  class  3. 
27.  Cambridge,  fire,  schedule  B,  class  9. 

Schedule  of  Examinations  for  the  Service  of  the  Common- 
wealth AND  THE  Several  Cities. 

Commonwealth, 
1907. 

Apr.     9.  Clerks,  messengers,  schedule  A,  class  1. 
10.  Clerks,  messengers,  schedule  A,  class  2. 

16.  Stenographer-typewriters,  schedule  A,  class  4. 
Sept.  17.  Clerks,  messengers,  schedule  A,  class  1. 

18.  Clerks,  messengers,  schedule  A,  class  2. 

Oct.     1.  Stenographer-typewriters,  schedule  A,  class  4. 
Dec.  30.  Civil  engineers,  schedule  B,  class  12. 
31.  Civil  engineers,  schedule  B,  class  12. 

1908. 

Jan.      1.  Civil  engineers,  schedule  B,  class  12. 

2.  Civil  engineers,  schedule  B,  class  12. 

3.  Ci\il  engineers,  schedule  B,  class  12. 

4.  Civil  engineers,  schedule  B,  class  12. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

10.  Sub-foremen,  schedule  B,  class  7. 

Feb.  26.  Metropolitan  park  police,  schedule  B,  class  1. 
Mar.  16.  Civil  engineers,  schedule  B,  class  12. 

17.  Civil  engineers,  schedule  B,  class  12. 

18.  Civil  engineers,  schedule  B,  class  12. 

19.  Civil  engineers,  schedule  B,  class  12. 

20.  Civil  engineers,  schedule  B,  class  12. 

21.  Civil  engineers,  schedule  B,  class  12. 

Boston. 

190T. 

Apr.     8.  Clerks,  messengers,  schedule  A,  class  1. 

11.  Clerks,  messengers,  schedule  A,  class  2. 

15.  Stenographer-typewriters,  schedule  A,  class  4. 
Sept.  16.  Clerks,  messengers,  schedule  A,  class  1. 

19.  Clerks,  messengers,  schedule  A,  class  2. 

23.  Police,  schedule  B,  class  4. 

24.  Fire,  schedule  B,  class  2. 

30.  Stenographer-typewriters,  schedule  A,  class  4. 
Dec.  30.  Ci\nl  engineers,  schedule  B,  class  12. 

31.  Civil  engineers,  schedule  B,  class  12. 
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Jan.     1.  Civil  engineers,  schedule  B,  class  12. 

2.  Civil  engineers,  schedule  B,  class  12. 

3.  Civil  engineers,  schedule  B,  class  12. 

4.  Civil  engineers,  schedule  B,  class  12. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

9.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
10.  Sub-foremen,  schedule  B,  class  7. 

13.  Draw  tenders,  schedule  B,  class  5. 
Mar.  13.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

16.  Civil  engineers,  schedule  B,  class  12. 

17.  Civil  engineers,  schedule  B,  class  12. 

18.  Civil  engineers,  schedule  B,  class  12. 

19.  Civil  engineers,  schedule  B,  class  12. 

20.  Civil  engineers,  schedule  B,  class  12. 

21.  Civil  engineers,  schedule  B,  class  12. 

23.  Fire,  schedule  B,  class  2. 

24.  Police,  schedule  B,  class  4. 

Beverly. 
1907. 

Nov.  21.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
21.  Police,  schedule  B,  class  3. 

1908. 

Feb.     4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
4.  Engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
4.  Fire,  schedule  B,  class  9. 

Brockton. 

190T. 

May     9.  Police,  schedule  B,  class  3. 

1908. 

Feb.  13.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

13.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

14.  Engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
14.  Fire,  schedule  B,  class  9. 

Brookline. 

1908. 

Feb.  20.  Police,  schedule  B,  class  3. 

20.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

20.  Engineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 

20.  Fire,  schedule  B,  class  9. 
Mar.     9.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Cambridge. 

190T. 

Apr.  25.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
June    3.  Draw  tenders,  schedule  B,  class  5. 

3.  Engineers  and  janitors  of  public   buildings,   schedule   B, 
class  8. 
Dec.     6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

1908. 

Mar.  27.  Police,  schedule  B,  class  3. 
27.  Fire,  schedule  B,  class  9. 


Chelsea. 

1908. 

Jan.    14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
14.  Police,  schedule  B,  class  3. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
14.  Engineers  and   janitors  of  public  buildings,   schedule   B, 

class  8. 
14.  Fire,  schedule  B,  class  9. 


Chicopee, 

190T. 

May  28.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
28.  Police,  schedule  B,  class  3. 

28.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
28.  Engineers  and   janitors  of  public  buildings,   schedule   B, 

class  8. 
28.  Fire,  schedule  B,  class  9. 


EvereU. 

1907. 

May   10.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

10.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

10.  Elngineers  and  janitors  of  public  buildings,  schedule  B,  class  8. 
June  24.  Fire,  schedule  B,  class  9. 

24.  Police,  schedule  B,  class  3. 


Fall  River. 

190T. 

Apr.     3.  Police,  schedule  B,  class  3. 

4.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

4.  Fire,  schedule  B,  class  9. 

Oct.     7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
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Fikhburg. 

IMT. 

fiiay  22.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

27.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

IMS. 

Feb.  10.  Police,  schedule  B,  class  3. 

10.  Fire,  schedule  B,  class  9. 

11.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
11.  Engineers  and  janitors   of  public  buildings,   schedule  B, 

class  8. 

Gloucester. 

1907. 

Sept.  26.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
26.  Pohce,  schedule  B,  class  3. 

26.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
26.  Engineers  and  janitors  of  public   buildings,   schedule  B, 

class  8. 
26.  Fire,  schedule  B,  clas&  9. 


Haverhill. 

190T. 

May  20.  Police,  schedule  B,  class  3. 

20.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6; 
20.  Engineers  and  janitors  of  public  buildings,   schedule  B, 

class  8. 
20.  Fire,  schedule  B,  class  9. 
24.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


Holyoke. 

1908. 

Feb.     6.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

7.  Police,  schedule  B,  class  3. 

7.  Engineers  and  janitors  of  public  buildings,  schedule  B, 

class  8. 
7.  Fire,  schedule  B,  class  9. 


Hyde  Park, 
looa. 

Jan.  23.  Police,  schedule  B,  class  3. 
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Lawrence. 

IMS. 

Jan.     6.  Police,  schedule  B,  class  3. 

6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

6.  Engineers  and  janitors  of  public  buildings,   sch^ule  B, 

class  8. 

7.  Fire,  schedule  B,  class  9. 

17.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Loioell. 

190T. 

Apr.     1.  Police,  schedule  B,  class  3. 

1908. 

Feb.  28.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

Mar.     2.  Foremen  tjf  liiboj  ej>^,  inspectors  of  work,  schedule  B,  class  6. 

2.  Engineers  and  janitors  of  public  buildings,   schedule   B, 
class  8. 

2.  Fire,  schedule  B,  class  9. 

Lynn, 

190T. 

June  12.  Engineers  and  janitors  of  public  buildings,   schedule   B, 

class  8. 
Oct.   28.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
Nov.  14.  Police,  schedule  B,  class  3. 

14.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

14.  Engineers  and  janitors  of  public  buildings,   schedule  B, 

class  8. 

15.  Fire,  schedule  B,  class  9. 

Maiden, 

190T. 

Oct.   18.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

1908. 

Mar.    4.  Police,  schedule  B,  class  3. 

4.  FoTcraen  of  laborers^  inspectors  of  work,  schedule  B,  class  6. 
6.  Engineers  and  janitors  of  public  buildings,   schedule  B, 

class  8. 
6.  Fire,  schedule  B,  class  9. 

Marlborough. 

190T. 

June  10.  Fire,  schedule  B,  class  9. 

1908. 

Feb.  24.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
24.  Police,  schedule  B,  class  3. 
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Feb.  24.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
24.  Engineers  and  janitors  of  public  buildings,   schedule   B, 
class  8. 

Medford. 

1908. 

Mar.  11.  Police,  schedule  B,  class  3. 

11.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

11.  Engineers  and   janitors   of  public   buildings,   schedule   B, 

class  8. 

12.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
12.  Fire,  schedule  B,  class  9. 


Melrose, 

190T. 

May     3.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

3.  Police,  schedule  B,  class  3. 

3.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

4.  Engineers  and   janitors   of  public   buildings,   schedule   B, 

class  8. 
4.  Fire,  schedule  B,  class  9. 


Milton. 

190T. 

Dec.  23.  Police,  schedule  B,  class  3. 
23.  Fire,  schedule  B,  class  9. 


New  Bedford, 

190T. 

May  13.  Police,  schedule  B,  class  3. 

13.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

14.  Engineers  and  janitors  of  public   buildings,   schedule   B, 

class  8. 
14.  Fire,  schedule  B,  class  9. 
Oct.    14.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


NewburyporL 

190T. 

Oct.   21.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

21.  Police,  schedule  B,  class  3. 

21.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

22.  Engineers  and  janitors   of  public  buildings,   schedule   B, 

class  8. 
22.  Fire,  schedule  B,  class  9. 
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Newton. 

190T. 

Apr.  29.  Police,  schedule  B,  class  3. 

29.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

29.  Engineers  and  janitors  of  public   buildings,   schedule   B, 

class  8. 

30.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
30.  Fire,  schedule  B,  class  9. 

North  Adams, 

190T. 

June    5.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
5.  Police,  schedule  B,  class  3. 
5.  Engineers  and   janitors  of  public  buildings,   schedule   B, 

class  8. 
5.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
5.  Fire,  schedule  B,  class  9. 

Northampton, 

190T. 

,  Nov.  18.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
18.  Police,  schedule  B,  class  3. 

18.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
18.  Engineers  and  janitors  of  public  buildings,   schedule   B, 

class  8. 
18.  Fire,  schedule  B,  class  9. 

Pittsiield, 

190T. 

May     7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
7.  Police,  schedule  B,  class  3. 

7.  Foremen  of  laborers,  inspectore  of  work,  schedule  B,  class  6. 

8.  Engineers  and  janitors  of  public  buildings,   schedule   B, 

class  8. 
8.  Fire,  schedule  B,  class  9. 

Quincy, 

190T. 

Apr.  22.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

23.  Police,  schedule  B,  class  3. 

23.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

23.  Fire,  schedule  B,  class  9. 

1908. 

Feb.  19.  Engineers  and  janitors  of  public  buildings,  schedule  B, 
class  8. 


SCHEDULE   OF   EXAMINATIONS.  129 


Revere, 

1908. 

Jan.   23.  Police,  schedule  B,  class  3. 
23.  Fire,  schedule  B,  class  9. 


Salem, 

1908. 

Jan.  27.  Police,  schedule  B,  class  3. 

27.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
27.  Engineers  and  janitors  of  public   buildings,   schedule  B, 

class  8. 
27.  Fire,  schedule  B,  class  9. 
29.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


SomerviUe. 

190T. 

Dec.  17.  Police,  schedule  B,  class  3. 
18.  Fire,  schedule  B,  class  9. 

1908. 

Jan.    16.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
16.  Engineers  and  janitors  of  public  buildings,   schedule   B, 
class  8. 
Feb.  17.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 


Springfield. 

190T. 

May  16.  Police,  schedule  B,  class  3. 

17.  Engineers  and  janitors  of  public  buildings,   schedule  B, 
class  8. 

1908. 

Jan.   31.  Fire,  schedule  B,  class  9. 

Mar.     6.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

6.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 


Taunton. 

190T. 

Dec.     2.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
2.  Fire,  schedule  B,  class  9. 
4.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 
4.  Police,  schedule  B,  class  3. 

4.  Engineers  and  janitors  of  public  buildings,  schedule  B, 
class  8. 
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WaUham. 

190T. 

June  27.  Fire,  schedule  B,  class  9. 
Nov.  11.  Police,  schedule  B,  class  3. 

1908. 

Jan.   20.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

20.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
20.  Engineers  and  janitors  of  public  buildings,   schedule  B 
class  8. 

Wobum, 

1907. 

Nov.    7.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

7.  Fire,  schedule  B,  class  9. 

8.  Police,  schedule  B,  class  3. 

8.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 
8.  Engineers  and  janitors  of  public  buildings,   schedule  B, 
class  8. 

Worcester, 
1907. 

Oct.    10.  Police,  schedule  B,  class  3. 

Nov.  12.  Fire,  schedule  B,  class  9. 

Dec.  12.  Clerks,  messengers,  schedule  A,  classes  1  and  2. 

13.  Foremen  of  laborers,  inspectors  of  work,  schedule  B,  class  6. 

13.  Engineers  and  janitors  of  public  buildings,   schedule   B, 
class  8. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classified 
service  should  file  an  application  on  the  prescribed  blank,  and  a 
form  for  that  purpose  can  be  obtained  at  the  office  of  the  commis- 
sion, room  152,  State  House,  Boston,  or  of  the  secretary  of  the 
local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  office  of  the  commission, 
Boston ;  if  for  service  in  any  city  other  than  Boston  they  should 
be  filed  with  the  secretary  of  the  board  of  civil  service  examiners 
in  such  city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  will  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  notified 
to  attend  the  next  examination. 

Non-competitive  examinations  are  not  given  when  it  is  practi- 
cable to  establish  an  eligible  list  by  competition,  and  they  are 
never  held  at  the  request  of  an  applicant. 

The  commission  cannot  furnish  information  as  to  the  course  of 
preparation  which  applicants  should  follow  (except  as  shown  by 
the  specimen  examination  papers  printed  in  the  annual  report) , 
nor  can  inquiries  be  answered  in  relation  to  cases  which  are  not 
before  the  commission  for  consideration,  or  decisions  made,  except 
in  the  cases  of  actual  applicants,  upon  questions  respecting  the 
application  of  the  rules.  Particular  answers  cannot  be  given  to 
inquiries  which  are  answered  herein,  directly  or  by  implication. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examination 
will  remain  on  the  eligible  list  two  years  from  the  date  of  their  cer- 
tificate, unless  dropped  therefrom  after  certification  three  times,  or 
removed  from  said  list  for  cause. 

Applicants  for  clerical  service  whose  names  have  been  placed  on 
the  eligible  list  in  Class  2  of  Schedule  A  may  also,  upon  request  in 
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writing^  have  their  names  placed  on  the  eligible  list  for  positions 
in  Class  1  of  Schedule  A,  with  the  same  standing. 

Applicants  for  clerical  service  in  the  departments  of  the  Com- 
monwealth whose  names  have  been  placed  on  the  eligible  list  may, 
upon  request  in  writing^  have  their  papers  marked  by  the  local 
board  of  examiners  of  the  city  in  which  they  reside,  and  their 
names  placed  on  the  eligible  list  for  service  in  the  departments  of 
such  city,  and  vice  versa. 

Persons  whose  names  have  been  placed  on  the  eligible  list  in 
Class  1  of  Schedule  B  (prison  service),  and  who  have  been  certi- 
fied for  appointment,  will  be  subjected  to  a  physical  examination 
if  the  appointing  officer  so  requests. 

The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addition 
of  names  of  persons  who  have  obtained  higher  standing  at  some 
more  recent  examination,  and  the  time  of  the  examination  is  not 
considered  in  making  certifications. 

Eligibles  are  certified  in  the  order  of  their  grade,  and  nothing 
can  help  and  nothing  can  hinder  their  certification  for  appoint- 
ment in  the  order  of  eligibility  as  prescribed  by  the  civil  service 
rules. 

The  commission  is  unable  to  answer  inquiries  as  to  vacancies 
in  the  ser\nce,  salaries,  prospects  of  certification,  appointment  or 
promotion.  Nothing  is  known  of  vacancies  until  requisitions  are 
received  to  certify  names  for  filling  them,  and  it  can  only  be  gen- 
erally said  that  the  highest  mark  possible  is  100,  the  lowest  which 
gives  eligibility  is  65,  and  that  the  nearer  the  applicant's  mark  is 
to  100  the  more  likely  it  is  that  his  name  will  be  reached  for  cer- 
tification. It  is  wholly  uncertain,  therefore,  when  an  applicant's 
name  may  be  reached  for  certification,  and  it  is  useless  to  specu- 
late on  what  his  chances  may  be. 

Applicants  will  save  the  commissioners  and  tJiemadves  time  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  U  for 
reference. 

WARREN  P.   DUDLEY, 
Secretary. 


SPECIMEN  NOTICE  OF  EXAMINATION.     133 


SPECIMEN  NOTICE  OF  EXAMINATION. 


[Prepared  under  chapter  277,  Acta  of  1906.] 


MASSACHUSETTS  CIVIL  SERVICE. 

Examination. 

By  order  of  the  Massachusetts  Civil  Service  Commission,  a  com- 
petitive examination  for  the  Commonwealth  service  will  be  held 
at  the  State  House,  Boston,  Jan.  17,  1907,  to  fill  the  positions  of 
superintendents  and  clerks  in  the  free  employment  oflSces  estab- 
lished, and  to  be  established,  in  cities  of  the  Commonwealth,  under 
chapter  435  of  the  Acts  of  1906 ;  also  similar  positions,  as  they 
may  occur. 

There  are  now  four  places  to  be  filled,  as  follows :  — 

A  superintendent,  at  a  salary  of  .  .  $1,500  per  annum. 
One  clerk,  at  a  salary  of  .  .  .  1,400  per  annum. 
Two  clerks  at  a  salary  of        .         .         .  780  per  annum. 

Persons  having  a  speaking  knowledge  of  either  Polish,  Italian, 
French,  Yiddish  or  any  other  foreign  language  are  urged  to  apply, 
as  some  of  the  requisitions  call  for  persons  possessing  those  special 
qualifications.  The  examination  at  the  present  time,  however,  will 
be  similar  to  the  regular  clerical  examination.  Schedule  A,  Class  2 ; 
but  there  will  be  additional  papers  on  experience,  and  on  knowledge 
of  such  labor  laws  of  Massachusetts  as  are  comprised  in  the  Revised 
Laws,  chapter  106,  sections  8  to  44  inclusive,  and  sections  56  to  70 
inclusive,  and  in  chapter  435  of  the  Acts  of  1902  and  chapters  883 
and  499  of  the  Acts  of  1906. 

[Note.  — The  above  statutes  can  be  obtained  in  pamphlet  form 
through  the  office  of  the  Massachusetts  Bureau  of  Statistics  of 
Labor  at  the  State  House,  or  can  be  found  in  the  statute  books  in 
the  Public  Library  and  elsewhere.] 

Blank  applications  can  be  obtained  by  applying  to  the  Civil 
Service  Commission,  Room  152,  State  House,  Boston,  and  when 
filled  out  must  be  filed  in  the  office  of  the  commission  on  or  before 
Jan.  12,  1907. 

WARREN  P.   DUDLEY, 

Secretary. 

Dbc.  17. 1908. 
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SPECIMEN^   EXAMINATION   PAPERS. 


[Note.— Tho  following  are  merely  gample  papers  of  examinations  given  in  ttie  past. 
The  commission  may  at  any  time  change  the  nature  of  the  examination  for  any 
position,  add  other  and  different  subjects,  or  omit  any  of  the  subJcctB  herein  given.] 


Schedule  A  —  Class  1.* 
[Iiimlted  Examination.] 
First  Subject:  Clerical  Service. 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person  being 
examined  can  hear  him,  one  of  the  exercises  for  dictation. 
In  general,  not  more  than  twenty  words  per  minute  will  be 
read,  nor  more  than  five  or  six  words  without  pause.  After 
the  reading,  five  minutes  will  be  allowed  for  punctuation. 

[To  Applicant.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but 
go  on  with  the  next  words  you  hear.  Write  dearly;  spell 
and  punctuate  correctly.     Use  no  abbreviations,"] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  transcription  of  the  rough  draft  of  a 
letter  or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper  places. 
No  changes  in  punctuation  or  capitals  are  to  be  made* 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  two  million  thirteen  thousand  five. 
Write  in  words  the  number  expressed   by  the  following 
figures:—  20,010,003|? 

2.  Add  these  a^iross^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


Totals. 

16,385 

8,534 

19,653 

30,016 

29,868 

14.464 

14,627 

17,437 

18,438 

3,741 

22;972 

18.988 

13,206 

67,433 

34,965 

12,674 

32,905 

3,276 

16,389 

27,865 

32,476 

18,430 

33,301 

18,655 

15,826 

18.866 

24,069 

18,865 

13,796 

24,397 

*  To  become  eligible,  applicants  who  take  the  limited  examination  most  obtain 
•izty-ilTe  per  oeot.  In  each  subject 


Specimen  **  rough  draft"  referred  to  in  examination  papers.of 
clerks  and  messengers. 


k 


/Urv»^ 


A 


\ 


'ivTU-o    ^^^^/^^^-^^  A}-<JjUi^  UjtLuO  vJu  P-\^ 


AmJM^  uXll-  4<'"Vu-<-.  C-C^^-Ua^  lA."-^M_^MTtf«t^ 


A 
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8.  What  is  the  sum  of  |,  J,  H  and  J j  ?  Give  the  work  in  full^ 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixed  numbers. 
If  a  foot  rule  should  be  shortened  2^  inches  at  one  end  and 
I  of  an  inch  at  the  other,  what  would  be  the  length  of 
the  remainder?     Give  the  work  in  fvlL 

4.  Divide  three-sixteenths  by  two-fifths,  and  change  the  result 

to  a  decimal.     Give  the  work  in  fall. 
To  four  thousand  one  hundred  five  millionths  add  two  and 
fifteen  thousandths.     Give  the  work  in  full. 

5.  Multiply  .0025  by  1.0017.     Give  the  work  in  full. 

Divide  one  hundred  by  three  and  one  hundred  twenty-five 
thousandths.     Give  the  work  in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give  the 
work  in  full. 

7.  If  13J  yards  of  cloth  cost  $39.75,  how  many  yards  can  be 

bought  for  $279.25?     Give  the  work  in  full. 

8.  If  I  of  a  man's  money  is  $200  less  than  f  of  it,  how  much 

has  he  ?     Give  the  work  in  fuU. 

9.  A  house  which  cost  $5,000  rents  for  $25  a  month,  and  the 

owner  pays  2  per  cent,  on  f  of  its  value  in  taxes  and  $25 
a  year  for  repaire;  what  per  cent,  does  the  house  pay? 
Give  the  work  in  full. 
10,  A  piece  of  property  pays  a  tax  of  $129.01,  which  is  at  the 
rate  of  $13.30  per  thousand  dollars.  What  is  the  value 
of  the  property  ?     Give  the  work  in  full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  ehovJd  be  signed  with  the  applicant's  number^  not  his 
name. 
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Schedule  A — Class  2.* 

[General  Bxamination,] 

Clerical  Service. 
First  Subject  : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear,  one  of  the  exercises  for  dic- 
tation. In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  reviewing  the  work. 

[7b  Applicant.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but  go 
on  with  the  next  words  you  hear.  Write  dearly;  spell 
and  punctuate  correctly.     Use  no  abbreviations,^ 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper 
places.  No  changes  in  punctuaJtUm  or  capitals  are  to  he 
made. 

Handwriting ;  shown  in  copying  rough  draft 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

Forty  million  two  thousand  fifteen  and  twenty-seven  sixty- 
seconds. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  101,000,002.03 

2.  Add  these  across^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


TMalf. 

89,276 

75,498 

29,286 

32,766 

80,055 

22,334 

18,463 

42,863 

8,375 

126,582 

18,689 

79,868 

36,594 

29,988 

19,499 

23,776 

35,601 

9,596 

68,002 

75,542 

66,352 

19,240 

3,748 

32,478 

22,882 

213,748 

13,868 

87,439 

34,897 

74,950 

*  To  become  eligible,  appUcmntt  who  take  the  general  esaminatioii  matt  obtain 
•Ix^-flTe  per  cent,  in  each  of  tbe  first  three  inbjecta. 
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8.     What  number  must  be  added  to  the  sum  of  f ,  {  and  f^  to 
make  5^f^?     Give  the  work  infull^  using  the  lowest  com- 
mon denominator.     Give  the  answer  in  mixed  numbers. 
How  many  times  is  5}  contained  in  164?     Oive  the  work  in 
fuU. 

4.  Add  eleven  ten-thousandths,  nine  and  six  millionths,  four 

and  twenty-nine  hundred-millionths,  three  hundred  fifteen 
and  thirty-seven  hundredths,  and  subtract  17-^.  Give 
the  work  in  fuU. 

5.  A  trader  bought  cows,  sheep  and  horses,  70  in  all.     There 

were  three  times  as  many  horses  as  cows,  and  twice  as 
many  sheep  as  horses.  How  many  were  there  of  each? 
Give  the  work  in  full. 

6.  What  is  the  cost  of  lOOJ  yards  of  cloth,  if  125j  yards  cost 

$263. 75  ?     Give  the  work  in  full. 

7.  If  six-tenths  of  a  cord  of  wood  cost  three-fourths  as  much 

as  a  ton  of  coal,  how  many  tons  of  coal  are  equal  in  value 
to  5  J  cords  of  wood  ?     Give  tine  work  in  full. 

8.  If  9^  acres  of  land  produce  256^  bushels  of  wheat,  how 

many  acres  will  it  require  to  produce  1,500  bushels  ?  Give 
the  work  in  full. 

9.  A  house  rents  for  $60  a  month  ;  the  taxes  and  expenses  are 

$108  a  year,  and  the  owner  realizes  6  per  cent,  clear  profit 
a  year  on  the  money  he  paid  for  the  house.  What  did 
he  pay  for  it?  Give  the  work  in  full. 
10.  By  selling  a  horae  for  $125.32  I  make  a  profit  of  4  per  cent. 
If  I  had  sold  him  for  $118.09,  what  per  cent,  should  I 
have  lost  on  the  cost?     Give  the  work  in  full. 

Third  Subject  : 

1.  Find  the  interest  on  $920  for  9  months  and  23  days,  at  the 

rate  of  6  per  cent,  a  year.     Give  the  loork  infuU. 

2.  Find  the  interest  on  $280  from  Aug.  15,  1891,  to  Feb.  4, 

1892,  at  7  per  cent,  per  annum.     Give  the  work  in  full. 

3.  At  compound  interest,  what  will  $300  amount  to  in  2  years 

and  3  months,  at  4  per  cent.,  interest  compounded  an- 
nually.    Give  the  work  in  full. 

4.  If  a  note  for  $560.50,  dated  June  10,  at  6  months,  is  dis- 

counted at  a  bank  August  3,  the  rate  being  6  per  cent,  a 
year,  what  will  be  the  proceeds  ?     Give  the  work  in  full. 

5.  If  $270  is  the  interest  on  $3,000  for  18  months,  what  is  the 

rate  per  annum  ?     Give  the  work  in  fvU. 


138         MASSACHUSETTS   CIVIL   SERVICE. 

Fourth  Subject: 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  eigned  with  the  applicant's  number ,  not  hie 
natne. 


Schedule  A  —  Class  8. 

Inspector :     Water  Department, 
First  Subject: 

State  how  long  jou  have  resided  in  this  city  and  what  your 
trade  or  occupation  has  been  since  you  began  to  earn 
your  living. 

If  you  have  learned  a  trade,  state  where  and  under  whom  you 
learned  it  and  how  long  you  worked  at  it. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
ofl3ce  for  which  you  apply,  or  of  any  similar  ofl3ce,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  auy  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name, 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1,  Write  in  figures  the  following  number :  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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8.     An  army  of  10,000  men  lost  4,809  men  in  battle;  how 
many  men  were  left  ?     Give  the  work  in  full, 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Oive  the  work  in  fvll. 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28|  cents 

a  pound  ?     Oivt  the  work  in  full. 

Third  Subject  : 
Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject  : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Subject : 

Reading  a  water  meter. 


Schedule  A  —  Class  8. 
Inspector:    Health  Department. 
First,  second   and   third   subjects :  —  Letter-writing,   spelling, 
handwriting,  arithmetic. 

FouHh  Subject  : 

Questions  relating  to  the  duties  of   health   inspector;   conta- 
gious diseases ;  fumigation  and  purification ;  ventilation, 
disinfectants,  etc. 
[Note.  —  The  commission  frequently  certifies  to  fill  these  posi- 
tions from  the  eligible  list  of  applicants  for  police  service.] 


ScHEnuLE  A  —  Class  3. 

Almoner^  Agent,  Inspector ,  Visitor:  Department  of  Overseers  of 

the  Poor. 
First  Subject : 

Writing  from  dictation. 

Spelling. 

Second  Subject : 
Letter-writing. 
Experience. 
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Third  Subject: 

1.  Write  in  figures  the  following  amoant:  — 
Four  thousand  six  dollars  and  nine  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  60,010 

2.  Add  the  following  column :  — 

$287.46 
1,349.82 
2,386.95 

689.73 
1,055.28 

964.13 

3.  If  the  salaries  of  2,010  teachers  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?  Oive  the  work  in 
full. 

4.  A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece ;  how  many  cows  in  the  second 
lot,  if  the  whole  cost  was  $4,668.75?  Oive  the  work  in 
full. 

5.  A  merchant  sold  182^  pounds  of  sugar,  12f  pounds  of 

cheese  and  37^  pounds  of  tea ;  how  many  pounds  did  he 
sell  in  all?    Oive  the  work  inftdU 

Fourth  Subject: 
Handwritiug :  shown  by  copying  pnnted  matter. 

Special  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws,  or  other 
suitable  subjects. 

Schedule  A  —  Class  4. 

StenograpJier-  Typewriter. 
First  Subject: 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling:  twenty  words  aunounced  by  the 
examiner. 

Second  Subject: 

1.    Write  in  figures  the  following  number :  — 

One  hundred  three  million  four  thousand  two  and  thirty- 
one  seventy-fifths. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  9,001,010.0012 
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Add  these  dcroasy  placing  the  totals  in  the  space  indicated ; 
then  add  the  totals  :  — 


ToUta. 

42,753 

36,840 

17,865 

9,476 

327,685 

35,782 

36,415 

32,264 

74,322 

3,482 

22,690 

24,969 

34,820 

21,140 

8,742 

227,865 

46,650 

3,764 

3.  What  is  the  sum  of  ||,  4,  f ,  and  ^?     Oive  the  work  infaU^ 

using  the  lowest  common  denominator.  The  answer  must 
he  in  a  mixed  number. 

4.  What  is  the  cost  of  19^  tons  of  coal  at  $5}  a  ton?     Oive 

tJie  work  in  full.     Use  common  fractions. 

5.  To  fifteen  and  fifty-three  thousandths  add  six  and  forty-six 

ten-thousandths,  divide  the  amount  by  three-hundredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
the  work  in  full.     Use  decimals. 

6.  What  fraction  multiplied  by  3f  equals  _i?     Oive  the  work 

in  full.  * 

7.  How  many  cubic  yards  of  stone  are  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick? 
Oive  the  work  in  full. 

8.  If  a  pole  10^  feet  high  casts  a  shadow  6^  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  tlie  same  hour?     Oive  tJie  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12} 

per  cent. ;  what  was  the  cost?     Oive  the  work  in  fall. 
10.     If  a  man  sells  a  horse  for  $220,  he  gains  10  per  cent.; 
what  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220  ?     Oive  the  work  in  full. 

Special  Subject : 

Short-hand  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-hand  notes  are  given,  one  at 
the  rate  of  100  words,  one  at  the  rate  of  120  and  one  at 
the  rate  of  150  words  a  minute.  These  notes  are  then 
transcribed  by  the  use  of  the  type-writing  machine. 

Type-writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Transcribing  rough  draft  of  a  report,  making  corrected  copy  of 
a  rough,  unpuuctuated  letter,  aud  tabulating. 
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Schedule  A  —  Classes  1  and  2. 
Messengers. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  $800  or  less,  the  same  examination  as  for  Schedule  A, 
class  1. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 
of  more  than  $800,  the  same  examination  as  for  Schedule 
A,  class  2. 

Schedule  B  —  Class  1. 

Prison  Service. 
First  Subject : 
Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  op  Statement.  A7iy  false  statement 
made  by  the  applicant  in  ansioering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter, 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whetlier,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 
8.  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquora,  or  a 

bar-tender?    If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
bow  long  you  have  abstained. 
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6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
yon  serve,  and  in  what  capacity,  and  did  yon  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject: 

1.  Write  in  figures  the  following  amount :  — 
Seventy-two  thousand  forty-five  dollars  and  sixty  cents. 
Write  in  words  the  number  expressed  by  the.  following 

figures:—  21,015 

2.  Add  the  following  column :  —  $2,986.43 

3,789.96 
1,987.49 
2,834.97 
1,996.84 
2,487.69 

3.  A  man  with  $2,500  in  his  pocket  buys  4,158  pounds  of  tea 

at  $0.58  a  pound;  how  much  money  will  he  have  left? 
Give  the  work  in  full, 

4.  A  man  sold  816  houses  at  $930  each;  how  many  horses  at 

$316.20  each  can  he  buy  with  the  money  he  received  for 
the  houses  ?     Oive  the  work  in  full. 

5.  A  man  sold  12  horses,  which  cost  him  $2,700,  for  $3,132  ; 

how  much  did  he  gain  on  each  horse?  Oive  the  work  in 
fuU. 

6.  How  many  feet  are  there  in  5|  miles,  there  being  5,280  feet 

in  a  mile  ?     Give  the  work  in  full. 

Fourth  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

[Note.  —  Applicants  may  also  be  required  to  pass  a  physical 
examination.] 
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Schedule  B  —  Class  1. 
Metropolitan  Park  Police.* 
The  same  tests,  educational,  physical  and  in  strength,  as  are 
applied  to  applicants  for  the  police  force  of  Boston,  Schedule  B, 
Class  4. 


Schedule  B  —  Class  2. 

Fire  Department  of  Boetbn. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness  and 
Correctness  op  Statement.  Any  false  statement  m^de  by 
the  applicant  in  answering  these  questions  will  be  regarded  as 
good  caiue  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

Write  a  letter  to  the  Civil  Service  Commission,  giving  as  com- 
plete an  account  as  possible  of  your  school  experience ; 
also  of  the  various  occupations  in  which  you  have  been 
engaged  since  you  began  to  earn  your  own  living,  the  finn 
or  corporation  by  whom  employed,  the  exact  nature  of 
your  duties  in  each  case,  the  pay  received  and  the  length 
of  time  at  each  service.  Write  not  less  than  ten  lines  of 
matter.     Sign  the  letter  with  your  number^  not  your  name. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, .how 
long,  whether  you  were  ever  discharged  for  cause,  re- 
quested to  resign  or  resigned  while  under  chai-ges ;  and 
whether,  while  in  office,  you  were  ever  complained  of  for 
violation  of  the  rules  of  the  office,  or  for  any  conduct 
unbecoming  an  officer;  and,  if  such  complaint  was  made, 
what  action  was  taken  thereon. 

Have  you  ever  had  any  other  experience,  which,  in  your  opinion, 
particularly  fits  you  for  the  fire  ser\ice?  If  so,  state  the 
same  fully. 


*  Each  applicant  for  metropolitan  park  i)olice  ser^'ico  will  be  examined  upon 
definitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  iK>lice  officers, 
and  he  is  entitled  to  rf?!ceive  from  the  commission  a  pamphlet  containing  the 
necessary  information,  after  filing  his  ai)i)lioation. 
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When  were  you  born?    Give  month,  day  and  year. 

Have  you  ever  seiTed  in  the  army,  navy  or  volunteer  militia? 
If  so,  name  the  vessel,  or  regiment  and  company,  and 
state  how  long  and  in  what  capacity  you  served,  and 
whether  you  have  been  honorably  discharged,  been  dis- 
missed, have  resigned  or  been  asked  to  resign.  Give  date 
of  enlistment  and  discharge  in  each  case. 

Have  you  ever  been  convicted,  fined,  imprisoned  or  placed  on 
probation  for  the  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  of  the  by-laws  or  ordinances  of  any  city 
or  town  ?  If  so,  make  a  full  statement  of  all  cases,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts  relat- 
ing thereto. 

Have  you  ever  been  or  are  you  now  a  dealer  in  intoxicating 
liquors,  or  a  bar-tender?  If  so,  when,  where,  for  whom 
and  for  how  long? 

Do  you  hold  a  State  license  as  engineer  or  fireman?  If  so, 
state  the  class  and  date  of  license. 

Have  you  ever  had  the  care  of  horses  in  a  stable,  and  are  you  a 
skillful  driver?  If  so,  state  names  of  employers,  when  and 
how  long  employed,  kinds  of  teams  you  have  driven  and 
how  many  horses  you  have  taken  care  of.  Can  you  furnish 
certificates  as  to  the  same,  and,  if  so,  frpm  whom? 

Third  Subject  : 

1.  Write  in  figures  the  following  number :  — 
Ten  thousand  sixteen  dollars  and  three  cents. 

Write  in  words  the  number  expressed  by  the   following 
figures:—  11,00G 

2.  Add  the  following  column  :  —  $2,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 
8.     A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 
for  repairs;  he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Oive  the  work  in  full, 

4.  A  five-dollar  bill  was  given  to  pay  for  16.4  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive  ?     Give  the  work  in  full. 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72  ?     Oive  the  work  in  fuU. 
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6.    What  will  125  poands  of  sugar  cost  at  6f  cents  a  pound? 
Oive  the  work  in  full. 

Fourth  Subject: 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  commissioner. 

*  Each  applicant  for  fire  seryice  will  be  examined  upon  the  duties  of  the  office 
for  which  he  applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Com- 
mission a  pamphlet  containing  the  necessary  information,  after  filing  his  ap- 
plication. 
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PHYSICAL  EXAMINATION. 
Schedule  B  —  Class  2. 

[The  applicant  will  answer  tlie  six  following  questionB.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address? 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth? 
6.  AVTiat  is  your  father's  full  name? 
6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician, 


1.    Eyes.    Is  the  sight  good? 

Bejectif  eyesight  is  below  the  follow, 
ing  formula:  i%o  vision  with  one 
eye  and  i%oOf  the  other;  both  eyes 
l^s  than  i%o. 

2.    Ears.    Is  the  hearing  good? 
Reject  for  defective  bearing. 

8.    Teeth.    Are  the  teeth  insufficient  or 
defective? 
Bejectif  the  applicant  has  insufficient 
or  defective  teeth;  provided,  how- 
ever, that  if  he  furnishes  within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputable 
dentist  that  his  teeth  have   been 
put  in  proper  condition  for  masti- 
cation, his  name  will  be  placed  on 
the  eligible  list. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
Reject  if  any  are  found. 

6.    Heabt.    Are  there  any  indications 
of  disease  of  the  heart  or  of  tlie 
blood  vessels? 
Reject  if  any  are  found. 

6.    Spine.    Is  the  spine  crooked? 

Reject  for  crooked  spine,  either  an- 
terior  or  lateral. 

7.    Hands.    Has  the  applicant  lost  eitlier 
or  both  of  his  thumbs  or  any  of  his 
lingers? 
Reject  for  loss  of  thumb  or  any  part 

Reject  for  loss  of  forefinger  of  either 
hand  or  any  part  thereof  above  the 
distal  joint. 

Reject  fbr  loss  of  distal  phalanx  of 
any  two  fingers. 
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8.   Feet.    Is  the  applicant  flat-footed,  or 

has  he  any  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Beject  for  malformation  of  a  foot  that 

would  impair  usefulness. 
Beject  for  weak  arch,  such  as  would 

be  liable  to  break  down. 
H^ect  for  bunions,  if  large  and  show 

evidence  of  inflammation. 
Relect  for  loss  of  big  toe. 
Beiect  for  loss  of  toe  or  toes  other  . 

than  big  toe.  if  such  loss  interferes 

with  walking. 

^ 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom. 

10.    Vabicobb  Veins.  Has  the  applicant 
varicose  veins? 
Beject  if  found. 

11.    OBE8ITT.    Is  the  applicant  obese? 

Beiect  for  excessive  weight  over  200 
lbs.  when  excess  is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Beiect  if  the  applicant  is  extremely 
thin  for  his  height. 

12.    PHTHISIS.  Scrofula  and  Rheuii a. 
TISM.    Has  the  applicant  any  pre- 
disposition,   either    hereditary  or 
acquired,    to    any    constitutional 
disease,  as  phthisis,   scrofula  or 
rheumatism? 
Beject  if  found. 

18.    Syphilis  and  Gonorrhea.    Does 
the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  or 
gonorrhea? 
Beject  if  he  displays  any  evidence  of 
having  or  lia  vlng  bad  these  diseases. 

Rrmabks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  fireman  in 
the  city  of  Boston. 

,  Physical  Inspector, 
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Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applicant  will  answer  the  ilz  following  qneitloni.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  P 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  P 
6.    What  is  your  father^s  full  name  P 

dead.) 
6.    What  is  your  mother^s  full  nameP 
dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  living  or 


IDENTIFECATION. 


IDE  ?TTI  pre  ATION  —  OOM . 


Weight. 


Height 


Pt, 


bi. 


(The  DX-kroLiier  wtLl  checli  tn.  «p[iroprtAta 
dpicrtptioix  of  tbfl  uppUcast  tiom  ibe  follow* 

iDgUit,} 


Color, 


Lipi, 


Appear* 

aoce. 


f  black, 

I  btowo, 

[  iDbum, 

[  blonde, 

t  vtreaked,  graj, 

fthlok, 

]  tfaln, 

itretgbt, 
[curly, 

'  pArpebdtcaLar, 
receding, 
bulgl^g^ 
broad, 
medLtun, 


Color, 


l«w, 

EtHB. 

'iinplgm^nted, 
yBllow, 

orange, 
eheetont, 

Q»rooii  Id  circle, 


Bbe, 


,pmre  toiu-ooti, 

Noea, 

Rtralgbi, 

coocare, 
,  convi^x, 
f  botiioutiit, 
{ dtipre«»pE], 

( large, 
I  miid&tiiii, 
( imaU, 


tbVck, 

Chin, 

upper,  protDlueDt, 

lower,  " 

without  border, 

with  wide    " 

imglcQ,  dtpr«HAei|, 
"      eleriied, 
Com. 
frtralfbt, 

recedlOBri 
{  projecting, 
[  ■qnare, 
lovml, 


EXAMINATION  IN  flTRENtlTH, 


^Creugth  of  buck, 
btreaglb  of  legi, 

Strengih  of  upper  arm,  |, 

Btrengtb  of  fore  arm,  ^' 
pEKTtorala,   .       « 

TractloQ  pull,    .  , 

Dnmb-bolle^       .  , 
Abdominal  muiclei, 

Addui;lurfl,         ■  » 

Ladder,      .       .  . 

iexeetlent, 
good,  » 
poor, 


^1 


ti 


M 


Avonyie  per  cent,  la  tirtDgtb,  - 


S0ABfl» 


ElXASKf. 


F¥ea, 
Ha»d«, 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  tlie  above  is  a 

truthful  record  of  such  examination. 

Physical  In^spccior, 
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Schedule  B  —  Class  3. 

Police  of  Cities  other  than  Boston. 
First  Subject: 
CopyiDg  a  priDted  statement,  thus  showing  handwriting   and 
accuracy  in  copying. 

Second  Subject : 

The  answ^ers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list,  or  for  removal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  occupations  in  which  you  have  been  engaged  since 
you  began  to  earn  your  own  living,  the  iBrm  or  corpora- 
tion by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born?     Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender? If  so,  when,  where,  for  whom  and  for  how 
long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 

Third  Subject: 

'  1.     Write  in  figures  the  following  number :  — 
Twenty  thousand  six  hundred  five. 

Wi-ite   in  words  the  number  expressed  by  the  following 
figures :  —  6,010 

2.  Add  the  following  column  : —  $287.54 

195.87 
849.63 
101.25 
246.80 
328.42 

3.  If  a  man's  yearly  income  is  $1,200,  and  he  spends  $20  a 

week,  how  much  can  he  save  in  one  year?    Oive  the  work 
infuU. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  $5.25  ?     Give  the  work  in  full. 

5.  What  will   8|  pounds  of   tea  cost  at  66  cents  a  pound? 

Oive  the  work  in  full, 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  pounds  of  sugar  at  5  cents  a  pound?     Oive  the  work 
in  full. 

Fourth  Subject: 
*  Questions  relating  to  the  duties  of  a  police  ofiScer,  definitions 
of  crimes,  descriptions  of   legal  papers,  statutory  law, 
etc. 
[Note. — Applicants  will  be  required  to   pass  a  physical  ex- 
amination and  an  examination  in  strength,  similar  to  those  required 
of  applicants  for  police  service  in  Boston,  Schedule  B,  Class  4.] 

*  Each  applicant  for  police  service  in  any  city  will  be  examined  upon  definitions 
of  crimes,  descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet 
containing  the  necessary  information,  after  filing  his  application. 
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Schedule  B  —  Class  3. 
District  Polioe.  —  Infection  Department. 
First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statement  m^e  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  eaxluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probalion  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject  : 
1.     Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 
Write  in   words  the   number  expressed  by  the  following 
figures:—  6,201,504 
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2.  Add  the  following  column  of  figures  :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2-^,  4f ,  3^.     Oive  the  work  in  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  2^  by  3§.     Give  the  work  infuU. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Oive  the  work 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Oive  the  work  in  full, 

6.  How  many  cubic  feet  will  there  be  in   a  tank    16   feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     Oive 
thetoork  infvU. 

Fourth  Subject  : 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and  ap- 
pliances for  extinguishing  fire,  employment  of  women 
and  children. 
[Note.  —  Applicants  will  also  be  required  to  pass  a  physical 
examination.] 


Schedule  B  —  Class  8. 

Detective  Force  of  District  Police. 
First  Subject  : 
Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  ofiSce,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  tJie  letter  with  your  number,  not  your  name. 

Second  Subject : 

1 .     Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  10,010 
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2.  Add  the  following  column  of  figures:  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  infuU. 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  ftdl. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Give  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8|  cents  a  pound  ? 

Give  the  work  in  fuU, 

Third  Subject  : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 
Questions  relating  to  crimes,  criminal  processes,  legal  papers 
and  methods  of  procedure  which  oflieers  must  know  about 
in  the  prosecution  of  criminal  cases. 
[Note.  —  Applicants  will  also  be  required  to  pass  a  physical 
examination.] 


Schedule  B  —  Class  4. 

Police  Force  of  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads, — Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  ansu)ering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
listj  or  for  removal  or  discharge  during  probation  or 
thereafter. 
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Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause, 
or  requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  ser\'ice  ?  If  so,  state  the 
same  fully. 

When  were  you  bom  ?     Give  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject: 
1.     Write  in  figures  the  following  amount:  — 
Ten  thousand  five  dollars  and  two  cents. 
Write  in  words  the  number  expressed   by  the  following 
figures :  —  9,002 
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2.  Add  the  followiDg  column :  —  $1,865.43 

3,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  man  paid  $4,162.50  for  a  farm,  $137.50  for  drainage  and 

$250.75  for  repairs;  he  then  sold  it  for  $4,850.50. 
What  was  his  profit  by  the  transaction  ?  Give  the  work 
infaU. 

4.  A  ten-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coffee 

at  $0,325  per  pound.  What  change  should  the  purchaser 
receive  ?     Oive  the  work  in  full. 

5.  How  much  coffee  at  39  cents  a  pound  can  be  bought  for 

$27.56  ?     Oive  the  work  in  full. 

6.  What  will  220  pounds  of  sugar  cost  at  7f  cents  a  pound  ? 

Give  the  toork  in  faU. 

Fourth  Subject: 
•  Questions  relating  to  the  duties  of  a  police  officer,  as  pre- 
scribed by  the  Board  of  Police,  definitions  of  crimes, 
descriptions  of  legal  papers,  statutory  law,  etc. 

*  Each  applicant  for  police  service  will  be  examined  upon  definitions  of 
crimes,  descriptions  of  legal  pa])ers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  civil  service  commission  a 
pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 
Schedule  B— Class  4. 

[The  applicant  will  answer  the  six  following  questionB.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address? 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 

Certificate  of  Examining  Physician. 


I,    Eyes.    Is  the  sight  good? 

Is  the  applicant  color-blind? 

Reject  if  eyesight  is  below  the  follow- 

ing  formula:  ^%o  vision  with  one 

eye  and  >%oOf  the  other;  both  eyes 

less  than  i%o. 

2.    Ears.    Is  the  hearing  good? 
Reject  for  defecUve  hearing. 

3.    Teeth.    Are  the  teeth  insufficient  or 
defective? 
Reject  if  the  applicant  has  insufficient 
or  defective  teeth;  provided,  how- 
ever, that  if  be  furnishes  within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputable 
dentist  that  his  teeth  have  been 
put  in  proper  condiUon  for  masti- 
cation, his  name  wUl  be  placed  on 
ttie  eUgible  Ust. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
Reject  if  any  are  found. 

6.    Heabt.    Are  there  any  indications 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  if  any  are  found. 

6.    Spihe.    Is  the  spine  crooked? 

Reject  for  crooked  spine,  either  an- 
terior  or  lateral. 

7.    Hani>8.   Has  the  applicant  lost  either 
or  both  of  his  thumbs  or  any  of  his 
Angers? 
Reject  for  loss  of  thumb  or  any  part 

ReJ^t  for  loss  of  forefinger  of  either 
band  or  any  part  thereof  above  the 
distal  Joint. 

Reject  for  loss  of  distal  phalanx  of 
any  two  fingers. 
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8.    Fbet.    IstheappUcant  flat-footed,  or 

has  he  anv  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Beject  for  malformation  of  a  foot  that 

would  inopair  nsefnlness. 
Beject  for  rfat  feet  or  weak  arch,  sach 

as  would  be  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

evidence  of  Inflammation. 
Beiect  for  loss  of  big  toe. 
Bepect  for  loss  of  toe  or  toes  other 

than  big  toe,  if  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Beject  for  either  complete  or  incom. 
plete. 

10.    Varicose  Veins.  Has  the  applicant 
varicose  veins? 
Beject  If  found. 

11.    Obesity.    Is  the  applicant  obese? 

Beject  for  excessive  welglit  over  200 
lbs.  when  excess  Is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Beject  If  the  applicant  is  extremely 
thin  for  his  height. 

12.    Phthisis,  Scrofula  and  Rheum  a. 
TIHM.    Has  the  applicant  any  pre- 
disposition, either    hereditary  or 
acquired,    to    any    constitutional 
disease,  as  phthisis,   scrofula  or 
rheumatism? 
Beject  If  found. 

IS.    Syphilis  and  Gonorrhea.     Does 
the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  or 
gonorrhea? 
B^ect  if  he  displays  any  evidence  of 
having  or  having  had  these  diseases. 

Remabks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  trathful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  policeman 
in  the  city  of  Boston. 

,  Examining  Physician, 

190  . 
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Examination  in  Strength. 
Applicant  for  Police  Service. 

[The  applicant  will  answer  the  bIx  following  questiona.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name  ?     (Give  name,  whether  living  or 

dead.) 

6.  What  is  your  mother's  full  namet*     (Give  name,  whether  living  or 

dead.) 


JDEXTlKlCATIOSf, 


IDENTTFIOATION  —  Con, 


Weight, 


H^^gM, 


Ft. 


(The  QxminlaDr  w!U  check:  an  a, 
dMcrlptlou  of  Iha  applicant  tram  t1 


Id. 

pproprtata 
ihe  foUow- 


Colori 


Appear^ 
aace. 


Colow, 


8b*, 


IEaib. 

hrowu, 
auhurn, 

I  «tr«aked,  gray, 

fthlcJt, 

I  thin. 

i  Btralght, 

[curly, 

FonSREAIf. 
'  perpendicular^ 
rccedlDg, 
bulglnir, 
braacH, 
medium  I 
narmw, 

Ulgta, 

Ersis. 
'tiDpljrmetitedf 
ycUow, 

ctacitnut, 
tDaroQii  In  clrule, 

pure  p)*Tocid, 

NOBB« 

Atrftlght, 
eoticJiTe, 
copvex, 
hoii£ot]UL 
Hi, 


ihoii£ot]Ul 
dcprcfifipd: 
rlevati^, 
i  targe, 
medium, 
ttnalU 


ScAttfl* 


Lipi|  ^ 


lioura. 
thick, 
thin, 

upper,  promlDcnt, 
Lo^efi  ** 

without  horder, 
vUh  wttJo    '* 
augleif,  dcpreB»ed, 
*'      elevated] 


fHtralgbt, 
1  reccatug, 
^  projecting, 

ttqnare, 
LovaL 


Cma, 


KXAMINATIOK  W  STKENGTIL 


Btfefigth  of  backp 
Strength  of  Icgn, 


3troDgth  of  oppyir  arm,  |i 

BtnogOi  of  fore  ardii,  ^ 

recuimlp,  , 
TnicUoiJ  I*  till,    . 
i>iimb-bci[li,        >        • 
Abdominal  mtiHGlci, 
Addoctori,         *        « 
Agmty,       . 

i«xc!«Uentp 
gc(t>d,  » 
puor,       , 


u 

Hi 


M» 


Av^ra^  per  oeni.  In  atrength,  , 


HlVAAKI. 


FM9, 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

trathful  record  of  such  examination. 

Physical  Inspector. 
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Schedule  B  —  Class  5. 

Draw-iemhr  of  Bridges. 
First  Subject : 

The  answers  tx)  the  questious  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  staJtement  made  by  tJie 
applicant  in  answering  tliese  questions  wiU  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

Uow  long  have  you  followed  that  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  tirade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer,  and  can  you  furnish  certificates  of 
the  same,  signed  by  competent  persons? 

Do  you  hold  a  State  license  as  an  engineer  ?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them..  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth? 

Where  were  you  born  ? 
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Second  Subject : 

1.  Write  in  figures  the  following:  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number  expressed   by  the   following 

figures :  —  14,368 

8.     Add  the  following  column  of  figures  :  —   1,792 

3,467 
1,823 
8,119 
427 
2,236 

4.  From  21,815  subtract  19,678.     Give  the  work  infuU. 

5.  Divide  4,968  by  23.     Give  the  too rk  in  full. 

6.  Multiply  726  by  54.     Give  the  work  infuU.  * 

Third  Subject  : 
Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 


Schedule  B  —  Class  6. 

Foremen  and  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  wiU  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
left  that  work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so', 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fully. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  ^vhere,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

1.  Write  in  figures  the  following  number:  — 

One  thousand  five  hundred  sixty- three. 
Write  in  words  the  number  expressed   by  the  following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
8,764 
998 
2,507 
8.     Suppose  you  have  under  you  36  men  at  $1.7*5  per  day ;  a 
rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  tlie  amount  of   their  pay  for  that  day? 
Give  the  work  in  fvil, 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  infuU. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  inJvU. 

Third  Subject  : 
Foremen  and  inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Third  Subject  : 
Foi-emen  and  inspectors  in  the  sewer  department. 
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Questions  relating  to  the  different  kinds  of  sewers,  the  preparation 
and  use  of  cement  and  other  materials,  and  trench  work. 
Third  Subject  : 
Foremen  and  inspectors  in  the  departments  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 
Third  Subject  : 
Foremen  and  inspectors  in  the  street  cleaning  department. 
Questions  relating  to  cleaning  streets. 
Third  Subject: 
Foremen  and  inspectors  in  the  sanitary  department. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 
Fourth  Subject  : 

Foremen  and  inspectors   in  all   the  departments  except  street 

cleaning  and  sanitary. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 
Fourth  Subject  : 

Foremen  and  inspectors    in   the   street   cleaning  and  sanitary 

departments. 
Questions  relating  to  the  handling  and  care  of  horses. 
Fifth  Subject : 

Foremen  and  inspectors  in  the  departments  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 
Foremen  and  inspectors  of  masonry. 
Questions  relating  to  construction  of  brick  and  stone  masonry. 


Schedule  B  —  Class  7. 
Sub-foreTTKin  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men  ?     If  so,  state  fully  how  many, 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 
of  explosives  ?     If  so,  state  when,  where  and  for  how  long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 
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Second  Subject  : 

1.  Write  in  figures  tiie  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  84  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full. 
8.     If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left?     Oive  the  work  in  full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Give  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?    Oive  the  work  in  full. 
Third  Subject  : 
Questions  relating  to  general  work;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 
Fourth  Subject:  (Not  obligatory.) 
Questions  on  ledge  work ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 
Fourth  Subject  : 

Sub-foremen  in  the  street  cleaning  department. 
Questions  relating  to  the  Iiandling  and  care  of  horses. 


Schedule  B  —  Class  6. 

Building  Inspectors. 
First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  statements  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were  em- 
ployed last,  the  kind  of  work,  and  why  you  left  that  work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application  ?     If  not,  why  not  ? 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 
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If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquora,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.     If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
Second  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 
Third  Subject: 

Arithmetic. 
Fourth  Subject : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 
Fifth  Subject  : 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 


Schedule  B  —  Class  8. 
Janitors^  Engineers  and  Persons  having  Charge  of  School  or  Other 
Public  Buildings^  or  of  the  Heading  Apparaixis  tfiereof,  in  Any 
City. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  a« 
good  cause  for  eoccludirig  him  from  tJie  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 
What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 
At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 
If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 
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Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

When  were  you  born? 

Where  were  you  born? 

Have  you  ever  had  the  charge  or  care  of  any  building,  public  or 
private  ?  If  so,  state  the  kind  of  building,  its  size,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or  heat- 
ing apparatus?  If  so,  state  when  and  where,  the  kind 
of  building  heated,  how  long  you  were  so  employed,  and 
what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of   them.     If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
Second  Subject : 

Aritliraetic :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication,   division,    and    the   reading    and   writing  of 
numbers. 
Tliird  Subject : 

Ck>pying  a  printed   statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 
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Schedule  B  —  Class  9. 
Firemen  in  Cities  other  than  Boston. 
The  examination  of  applicants  for  positions  as  call  firemen  in 
cities  other  than  Boston  includes :  — 

1.  A  pass  test  in  reading  and  writing,  being  merely  copying  in 
writing  a  few  lines  of  printed  matter. 

2.  Experience  sheet. 

3.  A  physical  examination  and  a  strength  test. 
Equal  weight  to  be  given  to  subjects  2  and  3. 

The  examination  of  applicants  for  positions  as  permanent  fire- 
men includes  four  subjects,  as  follows :  — 

1.  Accuracy  and  government  paper,  with  a  weight  of  .         .        2 

2.  Experience  paper,  with  a  weight  of 4 

3.  Knowledge  of  duties  and  local  data,  with  a  weight  of     .         .4 

10 

4.  A  physical  examination  and  a  strength  test,  with  a  weight  of  .       15 

Total 25 

[Note.  —  The  physical  examination  and  examination  in  strength 
will  be  similar  to  those  given  to  applicants  for  fire  service  in  Bos- 
ton, Schedule  B,  Class  2.] 

Subject  1  includes  one  paper,  divided  into  the  following 
topics :  — 

(a)  Accuracy  test  (consisting  of  copying  in  writing  a  few  lines 
of  printed  matter,  and  of  writing  orders  from  dictation). 

{b)  Simple  questions  in  government. 

Subject  2  includes :  — 

Paper  containing  detailed  questions  as  to  applicant's  experience 
and  record,  both  as  fireman  and  otherwise.  (If  he  desires  to 
apply  as  a  driver,  questions  as  to  his  knowledge  of  horses,  care 
of  horses  and  driving ;  if  he  desires  to  apply  as  an  engineer, 
questions  as  to  his  knowledge  of  and  experience  with  steam 
engines,  or  the  presentation  of  State  license.) 

Subject  3  includes  :  — 

Practical  questions  relating  to  the  duties  of  firemen,  local 
data,  etc. 
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Schedule  B  —  Class  10. 

Truant  Officers  of  Boston. 
First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  the  head  of  Experience.  Any  false  stcUe- 
metit  made  by  the  applicant  in  answering  these  questions 
wiU  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list. 

1.  How  long  have  you  resided  in  this  city? 

2.  Where  and  in  what  schools  or  college  did  yon  obtain  your 

education? 
8.  Give  as  complete  an  account  as  possible  of  the  various 
occupations  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  person,  firm  or  cor- 
poration by  whom  employed,  the  exact  nature  of  your 
duties  in  each  case,  the  pay  received,  and  the  length  of 
time  of  each  ser\'ice. 

4.  If  you  have  had  any  practical  experience  in  the  duties  of 

the  ofl3ce  for  which  you  apply,  or  of  any  similar  office, 
state  when,  where,  for  how  long  and  under  whom  you 
had  it. 

5.  Are  you  familiar  with  any  foreign  language  ?    If  so,  state 

what  language  it  is,  and  whether  you  can  read,  write  and 
speak  it. 

Do  not  sign  your  name. 

Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  of  any  State,  county,  city  or  town?  If  so, 
state  what  office  you  held,  when,  where,  how  long  you 
served,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you  were 
ever  complained  of  for  violation  of  the  rules  of  the  office, 
or  for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
or  in  the  volunteer  militia?  If  so,  name  the  regiment 
and  company  or  vessel,  and  state  when,  how  long,  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 
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Have  you  ever  had  the  handling  or  supervision  of  other  per- 
sons, either  in  public  office  or  pnvate  employment?  If 
so,  state  how  many,  and  in  what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
or  oitiinances  of  this  or  any  other  State,  city,  town  or 
nation?  If  so,  make  a  full  statement  of  the  case,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts 
relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer  j  state  how 
lung  you  have  abstained. 

What  is  the  date  of  your  birth  ? 

Third  Subject  : 
Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject: 

Letter  writing. 

Subject  for  Letter.  —  If  you  were  a  truant  officer,  what  condi- 
tions of  the  house  and  family  in  which  a  delinquent  child,  under 
sixteen  years  of  age  is  found  would  induce  you  to  apply  to  a  court 
for  a  warrant  or  summons  to  bring  the  child  to  court  and  complain 
of  him  for  being  a  truant  or  an  absentee  from  school  ? 

What  means  might  be  used  which  might  result  in  the  child 
continuing  in  school,  thus  preventing  the  necessity  of  asking  the 
court  for  a  warrant  or  summons  ? 

Fifth  Subject  : 

1.  (a)     What  children  may  a  manufacturer  legally  employ  in 

his  factory,  and  what  steps  must  he  take  to  make  his 
employment  of  children  legal  ? 

(6)  What  is  prima  facie  evidence  of  the  illegal  employ- 
ment of  a  child  in  a  factory  ? 

(c)  What  children  may  a  farmer  legally  employ  on  his 
farm,  and  at  what  times  of  day? 

2.  If  a  truant  officer  finds  a  minor  child  at  work  in  a  fac- 

tory, what  course  should  he  pursue,  and  what  are  his 
rights  and  duties  in  case  he  finds  the  employment  to  be 
ill^al? 
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3.  What  is  an  habitual  truant,  and  what  course  may  a  tmant 

officer  pursue  if  he  finds  an  habitual  truant  on  the  public 
street  at  5  o*clock  in  the  afternoon  ? 

4.  What  course  may  a  truant  officer  pursue  if  he  finds  a  child 

of  twelve  years  of  age,  who  is  not  an  habitual  tmant,  at 
home  during  school  hours? 

5.  What  court  of  law  in  Boston  would  you  have  resort  to  in 

case  you  found  a  violation  of  the  school  attendance  law 
or  truant  law,  and  how  would  you  bring  the  fact  of  such 
violation  before  the  court? 

6.  When  may  a  truant  officer  act  without  a  warrant? 

7.  (a)     Children  of  what  age  are  required  to  attend  school? 
(6)     For  what  time  are  they  required  to  attend? 

(c)     Under  what  circumstances  is  a  child  prohibited  by 
statute  from  attending  school  ? 

8.  What  is  the  legal  obligation  of  a  truant  officer  having  a 

child  under  his  control,  with  reference  to  the  child's 
attendance  at  school? 
[Note.  —  Applicants  for  positions  as  truant  officers  are  also 
required  to  undergo  a  physical  examination.] 


Schedule  B  —  Class  U. 
Superintendents  and  Assistant  Superintendents. 
Handwriting,  spelling,  letter  writing,  arithmetic,  experience  and 
knowledge  of  duties. 


Schedule  B  — Class  12. 
Divisions  of  the  Civil  Engineering  Force. 

Division  A,  or  rodmen :  To  include  chainmen,  rodmen  and 
all  assistants  under  whatever  designation,  except  draughtsmen, 
whose  maximum  pay  does  not  exceed  the  rate  of  $800  per 
annum. 

Division  B,  or  instrument  men  :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  Divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  $1,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
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neers  in  charge  of  designing,  wliose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annam. 

Division  D,  or  assistant  engineers:  To  include  all  engineers 
whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Division  E,*  or  draughtsmen  (junior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
rate  of  pay  does  not  exceed  $800  per  annum. 

Division  F,  or  draughtsmen  (senior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
pay  is  at  the  rate  of  over  $800  and  does  not  exceed  $1,300  per 
annum. 


Schedule  B,  Class  12,  Division  A*  (Rodman). 
Handwriting ;  shown  by  copying  printed  matter. 
Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 
Education  and  experience. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  heads  of  Education  and  Experience.  Any  foUse 
statement  made  by  the  applicant  in  answering  these  questions 
fjoUl  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regarding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 

•  Tbe  examination  for  division  A  and  for  division  E  will  occnpj  one  daj  each. 
The  ezaminationi  for  the  other  divisions  wUl  occupy  two  days  each. 
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Aiithmetic,  —  iDcluding  common  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8^  inches,  27  feet  9|  inches,  510  feet4|  inches 

and  102  feet  6|  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten- thousandths  by  forty- 

nine  thousandths. 
8.     Divide  2,880  by  .0036. 

4.  Add  If,  llf  and  f|,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  0^  ounce ;  what  per  cent, 
of  its  own  weight  was  absorbed  ? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side  ? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch? 
Algebra.  To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  (^-^  +  i)  by  g  +  1). 

2.  Divide  256  aH  cr*  ar^  by- 16  a^  c  a?. 

3.  Divide  a  distance  of  1,000  feet  into  three  parts,  —  A^  B 

and  C,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  (7.     Solve  by  algebraic  method. 

4.  Solve  the  equation  2  Va;-| — 7=  =  5. 

srx 

5.  A   rectangular  field  contains   40,960  square  feet.     If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 

feet,  its  area  would  be  increased  by  26,450  square  feet. 

Find  the  length  and  breadth  of  the  field. 

Geometry.     The  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  tlieorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines, 

angles,  areas  and  volumes.     Demonstrations  of  theorems  will 

not  he  required. 
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Sample  Questions, 

1.  One  interior  angle  of  a  certain  triangle  contains  43^  19'  40" ; 

a  second  interior  angle  contains  105°  59'  20" ;  what  is  the 
value  of  the  remaining  angle  ? 

2.  Choose  any  three  points  on  paper,  and  by  aid  of  a  sketch 

explain  how,  by  geometrical  construction,  you  would  find 
the  centre  of  a  circle  passing  thix>ugh  them. 

3.  What  is  the  length  of  the  circumference  of  a  circle  which 

would  enclose  an  area  of  5,000  square  feet?     ^  =  3.1416. 

4.  If  a  field  have  two  parallel  sides,  one  of  them  356  feet  long 

and  the  other  407  feet  long,  the  perpendicular  distance 
between  them  being  96.5  feet,  what  is  the  area  of  the 
field? 

5.  A  stone  in  the  form  of  a  pyramid  3  feet  high,  with  its  base  a 

square  30  inches  on  a  side,  will  weigh  how  much,  assum- 
ing 150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods, 
tapes,  verniers  and  other  implements  and  devices.     Details 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  of 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer- 
ing structure  are  furnished  tlie  applicant,  who  will  be  required 
to  make  a  tracing  in  India  ink. 


Schedule  B,  Class  12,  Division  B  (Instrument  Man). 
Handwriting.  -\ 

Spelling.  >  Same  as  *Di vision  A. 

Education  and  experience.  J 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 

of  the  second  degree. 


Sample  Qiiestions. 

x—1 


12 


1.  Simplify,  as  far  as  possible,  tlie  expression  ^^ 

a:-5+-i^ 

'  a?  +  3 

2.  Solve  the  equation  f^-\.^\x-'f^^-^-\-2x  =  a. 

8.  The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 
by  4  feet  than  that  of  the  fore-wheel.  In  travelling  1,200 
yards,  the  fore- wheel  makes  75  revolutions  more  than  the 
hind-wheel.     Find  the  circumference  of  each  wheel. 


174         MASSACHUSETTS   CIVIL  SERVICE. 

4.  A  man  has  two  square  lots  of  anequal  size,  tc^ether  contain- 

ing 15,025  square  feet.  K  the  lots  were  contiguonSf  it 
would  require  530  feet  of  fence  to  embrace  them  in  a 
single  enclosure  of  six  sides.    Find  the  area  of  each  lot 

5.  Solve,  for  either  x  or  y,  the  simul- (  aj?  +  3y*=28 

taneous  equations  laj*-|-2y*  +  a5y=16 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  Demonstrations  of  theorems  will 
not  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you  would  divide 

a  given  straight  line  into  any  required  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  perimeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  G  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 

contains. 
Trigonometry.     Plane  trigonometry, — trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of  triangles,  either  right  or  oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Questions. 

1.  What  do  you  understand  by  the  cosine  of  an  angle  ?    By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  ^ ;  compute  its  cosine.  What  is  the  cosine  of 
135°? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms? What  is  the  base  of  the  common  system?  In 
the  common  system,  what  is  the  logarithm  of  1?  Of 
1,000?     Of  0.01? 

3.  Compute  by  logarithms : 

8.7096  xm^MX  0.2956.^  (23.8464)';  ^0.00429377 
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4.  In  a  right-angled  triangle  the  hypothenuse  measures  154 

feet,  and  one  of  the  acute  angles  49^  5S'.  Compute,  by 
natural  functions,  the  lengths  of  the  sides ;  determine  also 
the  area  of  the  triangle. 

5.  In  an  oblique  triangle,  the  angle  B  measures  19''  21'  40", 

the  angle  A  lOd""  d5\  and  the  side  opposite  B  87.86  feet 
Compute,  by  logarithms,  one  of  the  remaining  sides. 

Duties.  Questions  relating  to  the  details  of  the  work  of  the  second 
man  in  a  surveying  party,  in  the  field  and  office,  including  the 
construction,  adjustment,  care  and  use  of  the  transit  and  level ; 
compass  and  stadia  surveying ;  details  of  surveying  and  level- 
ling, keeping  field  notes,  measuring  and  computing  earth  work. 
Definition  of  technical  terms. 

Plotting.  Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately  on  a  scale  of  20  feet  to  an  inch,  the  survey  of  a 
lot  of  land  given  in  the  following  notes :  — 

Statioo.  Bering.  BisUnM. 


1. 

N.  35^  0'  E. 

108.00  feet 

2. 

N.  83^  80'  E. 

51.60  " 

3. 

S.  57^  0'  E. 

88.80  " 

4. 

S.  34^  15'  W. 

142.00  " 

5. 

N.  56^  30'  W. 

129.20  " 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  and 
letter  the  following  title,  making  your  own  arrangement : 
"  Plan  of  land  belonging  to  John  Smith,  December,  1897. 
Scale,  20  feet  to  an  inch."  (Arrange  and  space  all 
letters,  and  finish  enough  in  each  line  to  show  your 
skill.) 

Schedule  B,  Class  12,  Division  C  (Assistant  Engineer,  Junior 

Grade)  . 
Education  and  experience.     Same  as  Division  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 
1.     Find,  in  as  simple  form  as  possible,  the  value  of 
/J 2_  I  _3_\  ^  (J. L\ 
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2.     Increase  the  length  of  a  given  rectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  1 1  square  feet.  What  is  the 
perimeter  of  the  rectangle? 

8.     Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

Q=:3.d3  ZA  a,  in  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  h  be  0.324  foot,  what  value 
of  I  will  correspond  to  5.37  cubic  feet  per  second  for  Q? 

4.  A  boat's  crew  rowed  down  stream   7  miles  and  back  in 

3  hours  20  minutes.     The  velocity  of   the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  the 
crew  make  in  still  water? 

5.  Two  loans,  together  amounting   to  $45,000,  are  made  at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such  that  the  respective  annual  interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  $800 ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  ai*eas,  and  volumes.     DemonstrcUions  of  theorems  wUl 
not  be  required. 

Sample  QiLestions. 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  ^,  ^.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  a  right  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

8.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  per- 
pendicularly between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.  A  plane 
parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid? 
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5.     A  hollow  cylinder  4  feet  in  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  tiie  latter  touches 

two-thirds  of  the  circumference,  at  which  time  it  is  also 

within   1   foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain  ? 

Trigonometry.     Plane  trigonometry, — trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  Ic^arithms. 

Sample  Questions, 

1.  The  value  of  the  sine  of  a  certain  angle  is  ^.     Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle  is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.     What  is  the 
angle  ? 

3.  By  logarithms  obtain  the  value  of  the   following  expres- 

sion: 


(o.6829l)*  X  ^5.9546  X  ^/61.2 


V 


298.543 


4.  Two  tangents  to  a  circular  curve  of  3,000  feet  radius  inter- 

sect so  as  to  include  au  interior  angle  of  157°  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  (7,  200  feet  long,  is  measured  off  on  one 
bank,  sights  are  taken  from  each  end  of  it  to  i?,  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being   104"  53'  and  G  58"  11'.     Compute 
the  distance  A  Bj  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
estimating  earth,  rock  and  quantities  in  engineering  structures ; 
definition  of  technical  terms ;  surveying  problems. 
Engineering  theory.     Elementary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
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Sample  Questions. 
{Applicants  are  required  to  answer  but  three  questions.) 
1.     The  notes  of  a  survey  and  the  calculated  latitudes  and  de- 
partures are  as  follows :  — 


lUODS. 

Bcarlnga. 

Distances. 

LatltadM. 

Beputores. 

1. 

N.  SCO'E. 

328.68 

284.64 

164.34 

2. 

N.  57°  45'  E. 

306.90 

163.78 

259.54 

3. 

S.  39°  30'  E. 

396.00 

305.58 

251.87 

4. 

S.  37°15'W. 

391.38 

311.53 

236.92 

5. 

N.  69°15'W. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  error  of  closure  and  calculate  the 
area. 

2.  Two  streets  intersect  at  an  angle  of  42°  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 
boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 
the  street  lines.  Give  tlie  area  of  the  land  to  be  taken, 
and  the  length  of  each  line  bounding  it. 

3.  What  should  be  the  cross-section  of   a  yellow  pine  beam- 

12  feet  long,  supported   at  both  ends,  to  sustain  with 

safety  a  centre  load  of  5,000  pounds? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section? 
Assume  for  all  cases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

is  '**. 

12 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A   rectangular  wall    10   feet   high,   weighing    140   pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  J  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 
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7.     The  diameter  of  a  steam  engine  cylinder  is   9  inches,  the 
length  of  crank  10  inches,  the  number  of  revolutions  per 
minute  1 10,  and  the  mean  effective  pressure  of  the  steam 
35  pounds  per  square  inch.     Find   the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  applied  to  ascertain  their  strength  and 
other  qualities ;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work  ;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction ;  to  the  c'laerent  kinds  of  hydraulic 
cements,  their  strengths  and  methods  of  testing ;  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  eacii 
is  best  adapted,  and  to  their  strengths  and  methods  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  in 
engineering  specifications. 


Schedule  B,  Class  12,  Division  D  (Assistant  Engineer,  Senior 

Grade). 
Education  and  experience.     Same  as  Division  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  tangent  of  a  certain  angle  is  ^.     Without 

using  tables,  find  the  value  of  sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42  inches  deep  in  a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 

3.  By  logarithms  obtain   the  value  of   the  following  expres- 

sion :  — 


fo.6829A^  X  ^5.9548  X  \/61.2 


'4 


298.r)43 
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4.  Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157®  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  B^  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104°  53'  and  C  58**  11'.  Compute  the  distance, 
A  B^  using  logarithms. 
Engineering  theory.     Same  as  Division  C. 

Materials  and  methods  of  construction.  Same  as  Division  C  {ex- 
cept for  surveyors  *) . 
Designing.  This  subject  requires  the  applicant  to  make  a  complete, 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  construc- 
tion. Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  specification  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be.  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined :  — 

( 1 )  Design  for  a  plate  girder  bridge. 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  sui-veying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewers. 

(8)  Questions  relating  mainly  to  excavation  and  embankment ; 
heavy  masoni-y  construction  in  tunnels,  aqueducts  and  walls ; 
water-pipe  laying ;  and  the  interpretation  of  drawings.  A  cer- 
tain amount  of  choice  has  been  permitted  in  the  subdivisions 
of  this  class. 

(9)  Design  for  State  road. 

*  For  surveyors  (iiiHUjadof  materials  and  metliodsof  construction) :  Advanced 
surveying.  Questions  in  geodetic,  topographic  and  hydrographic  surveying; 
methods  of  accurate  land  surveying  and  levelling  in  cities ;  details  of  the  work 
of  laying  out  and  gradhig  new  streets  and  relocating  old  streets;  evidence  of 
ownership  in  disputed  boundary  lines.    Surveying  problems. 
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Same  as  Division  A. 


ScuEDULR  B,    Class   12,    Division  E    (Draughtsman,  Junior 

Grade). 
Handwriting. 
Spelling. 
Education. 
Experience. 
Arithmetic. 
Algebra. 
Geometry. 
Tracing. 

Instead  of  the  subject  called  '^  Duties,"  which  appears  in  the 
rodman's  examination,  the  applicants  for  this  division  will  be 
given  elementary  drawing. 


Schedule  B,    Class   12,    Division   F    (Draughtsman,    Senior 

Grade). 
Handwriting.  ^ 

Spelling.  >  Same  as  Division  A. 

Education  and  experience.  ) 

Arithmetic.     Including  common  and  decimal  fractions,  percentage, 
square  root,  mensuration  of  rectangular  surfaces  and  solids. 


Sample  Questions, 

1.  Change  the  following  lengths  to  feet  and  inches,  giving  the 

answers  to  the  nearest  eighth  of  an  inch:  12.56  feet; 
6.82  feet;  4.20  feet. 

2.  Divide  one  and  six  hundred  sixteen  thousandths  by  eight 

ten-thousandths. 
8.     Add  {^^  -^  and  ^f ,  and  from  the  sum  subtract  nine  thousand 
one  hundred  forty-seven   hundred- thousandths.      Carry 
the  work  to  Jive  places  of  decimals. 
4.     Twenty-five  thousand  feet,  board  measure,  of  2-inch  plank 
were  sent  from  the  lumber  yard  to  cover  the  roadway  of 
a  bridge  260  feet  long  and  42  feet  wide.     What  per  cent, 
of  the  planking  was  wasted  ? 
Algebra.     To  and  including  the  solution  of  simultaneous  equa- 
tions of  the  second  degree. 

Sample  Questions. 
,.    Multiply^  by ^-^. 
2.    Dividea!«-6iB«4-5a!'- lbya!»4-2a?-a!-l. 
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8.    There  are  three  oambers.     If  we  add  }  the  first  to  J  the 

second  plus  i  the  third,  the  sum  will  be  62.     Or  ^  the 

first  plus  i  the  second  plus  |  the  third  equals  47.     Or  ^ 

the  first  plus  i  the  second  plus  ^  the  third  equals  38. 

Find  the  numbers. 

14 X 

4.  Solve  the  equation  4  a? ; — =14. 

x-\-  1 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.     The  area  of  the  plot  and  walk  is  15,000  square 
feet,  and  of  the  walk  3,696  square  feet     Find  the  length 
and  breadth  of  the  plot. 
Geometry.    The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  theorems  will 
not  be  required. 

Sample  Questions. 

1.  Througii  the  vertex  of  a  right  angle  a  straight  line  of  in- 

definite length  is  drawn,  lying  outside  the  angle.  What 
is  the  sum  of  the  two  acute  angles  thereby  formed  ?  Oive 
your  reasoning. 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

angle,  what  ratio  exists  between  the  base  and  the  altitude  ? 

Oive  your  reasoning. 
8.     Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 

without ;  show  by  a  sketch  how  you  would  determine  the 

precise  point  of  tangency.     Oive  the  reasons  for  your 

method. 
4.     The  bases  of  a  trapezoid  are  32  feet  and  20  feet  respectively. 

Each  of  the  other  sides  is  10  feet.     Find  the  ai*ea  of  the 

trapezoid. 

6.  A  cubic  foot  of  brass  is  drawn  into  a  wire  j  of  an  inch  in 

diameter.     Find  the  length  of   the  wire  to  the  nearest 

foot.     7r  =  3.1416. 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  In  a  triangle  ABC  the  angle  A  is  90° ;  the  side  i4B  is  4 

units  long,  AC  ^  units,  and  BO  b  units.  State,  from 
insi)ection  of  the  figure,  the  value  of  the  cosine  of  the  angle 
0;  the  sine  of  B;  the  tangent  of  0;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53''  14^  by  means  of  its  taugent 

(to  be  obtained  from  the  tables) ,  and  explain  your  method. 
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8.     Multiply  4978.3   by  (0.2916)8  and  divide  the  result  by 
V  1.985,  tiBing  logarithms  for  all  the  computations. 

4.  A  regular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

Compute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50°  89' ;  and 
from  a  point  100  feet  further  away  it  is  35°  16'.     Re- 
quired the  height  of  the  tower. 
Duties.     Questions   relating   to   the   implements,   materials    and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring  and  ornamenting;  scales, 
north  points,  etc. 
Methods  of  duplicating,  preserving  and  cleaning  plans,  etc. 
Tracing.     Same  as  Division  A. 

Plotting.     Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  of  a 
parcel  of  land  given  in  the  following  notes :  — 

Distance. 

213.00  feet. 
193.80     " 
162.00     " 
77.40     " 
133.20     " 

Locate  station  one  5^  inches  from  the  bottom  of  the  drawing 

paper  and  two  inches  from  the  left  margin. 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  draw  a 

north  point  and  letter  the  following  title,  making  your 

own  arrangement:    '*Plan  of  land  in  Boston  belonging 

to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch." 

Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawing 

of  an  engineering  structure,  the  whole  to  be  finished  in  India 

ink  and  neatly  lettered.     A  rough  sketch  will  be  furnished, 

giving  the  general  dimensions  of  the  structure,  and  such  other 

data  will  be  supplied  as  a  chief  draughtsman  or  designer  in 

actual  practice  would  give  to  his  assistant  to  enable  him  to 

prepare  a  set  of  working  drawings. 

In  examinations  already  held,  the  applicants  have  been  required 

to  make  the  drawings  of  a  masonry  ^abutment  for  a  high* 

way  bridge. 


Station. 
1. 

Bearing. 

N.  48°  30'  E. 

2. 

S.  42°  15'  E. 

8. 

S.  49°  15'  W. 

4. 

N.  82°  15'  W. 

6. 

N.  42°  45'  W. 

INDEX. 
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Act,  civil  service  ...........   54-74 

Age  of  persons  examined         .........         51 

limit  of 80,  81 

of  applicants  for  positions  in  Schedule  B  .  .  80,  81 

of  call  men     ...........         81 

of  call  substitutes  for  examination    .......         80 

Aldermen,  reconmiendation  of  ........  58 

Amendments  to  rules     .........  99-101 

Applicants,  complaints  to  be  made  in  writing  ....  103,  104,  110 

character  of 79,  82 

eligible  two  years   ..........         85 

instructions  to         .........  .        131 

may  be  required  to  furnish  additional  certificates  of  character  79 

may  inspect  their  examination  papers  .103 

must  obtain  65  per  cent.  .132 

must  prove  good  character       ........         79 

must  present  themselves  promptly  for  examination     ....        104 

qualifications  of      ..........         79 

residence  and  citizenship  ........  79,  93 

shall  be  notified  of  the  result  of  examiiiation      .....  84 

i^hen  excluded  from  examination  and  from  the  eligible  list  .  79,  82 

when  entitled  to  a  hearing        ........  80 

Application 57,  82,  83 

date  of  reception     ..........         83 

defective  applications  returned  .......  83 

false  statements  in  .  .......  82,  93 

form  of  82,  93 

may  be  made  at  any  time         ........  82 

must  be  filed  at  lea.st  one  week  before  examination  .115 

must  be  on  blank  form    .........  82 

must  be  supported  by  certificates  of  good  charactor,  etc.  .  82,  93 

must  be  under  oath  .........  57,  93 

new  application,  when  filed       ........  82 

not  received  from  any  vendor  of  intoxicating  liquor,  or  person  habitually 
using  intoxicating  beverages  to  excess,  or  any  person  convictetl  of 
any  offence  against  the  laws  within  the  j'car  58,  79,  93 

of  veterans     ...........  82 

papers  may  be  destroyed  ........  55 

papers  remain  on  file  .110 

statements  contained  in  .  .57,  82,  93 

when  defective,  will  be  returned        .......  83 

where  filed 82,  131 

where  special  qualifications  are  required,  may  be  made  by  non-residents         79 
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PAOI 

Appointed,  but  not  employed  ........         88 

Appointing  officers,  cannot  receive  or  consider  recommendations  made  by 
senators  and  others,  except  as  to  character  and  residence  of  ap- 
plicants ...........  «58 

may  sunmion  applicants  before  them         ...*...         89 
must  return  papers  .........         89 

must  select  from  those  certified  ......      68,  86,  88 

request  for  further  certification  of  person  ......  87 

to  be  furnished  with  the  examination  papers  of  persons  certified  89 

to  report  appointments   .......         58,  73,  90,  96 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc.  .  58,  90 

Appointments 33,  51,  52,  53,  58,  88 

after  dismissal 90,  97 

after  previous  serWce       .........  90,  97 

can  be  made  only  in  accordance  with  rules  .....  88 

in  cases  of  emergency      .........  90,  96 

must  be  reported    .........       58,  90,  96 

no  person  shall  be  appointed  without  requisition  ....  85 

number  of  veterans  .......  33,  51,  52,  53 

permanent     ...........         88 

probationary  ..........  88 

proWsional     ...........  89 

responsibility  for     ..........  75 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions  or 

affiUations        ..........         83 

temporary  service  ..........  90 

temporary,  without  examination,  for  not  more  than  ten  days  .  90 

to  be  made  from  names  certified        .....  50,  86,  88,  96 

when  less  number  made  than  requisition  calls  for        ....  87,  96 

Appropriation,  recommendation  for  ......       15-17,  22 

Architects  and  architectural  draughtsmen  ......  78 

Assessments  for  political  purposes  ........  60,  61 
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Examiners  - 
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Continued, 
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dommotuit^dtl;  at  M^BBUtl^txBtttB. 


To  the  Honorable  the  Senate  and  House  of  Representatives  in  Gen- 
eral Court  assembled. 

In  pursuance  of  the  provisions  of  chapter  19  of  the  Re- 
vised Laws,  we  respectfully  submit  herewith  the  twenty- 
fourth  annual  report  of  the  Civil  Service  Commission  for 
the  period  from  Oct.  1,  1906,  to  Sept.  30,  1907,  inclusive. 

On  Sept.  26,  1907,  Mr.  Frank  Foxcroft  was  reappointed 
commissioner,  and  qualified  Oct.  4,  1907.  Mr.  Charles 
Warren  has  remained  the  chairman,  designated  by  the 
Governor. 

Increased  Publicity  of  Examinations. 
The  policy  of  giving  increased  publicity  to  the  civil  service 
examinations,  through  notices  posted  in  the  various  towns  and 
cities,  a  change  recommended  by  the  Commission  in  its 
twenty-second  annual  report,  and  enacted  into  law  by  the 
Legislature  (Acts  of  1906,  chapter  277),  has  been  amply 
justified  by  its  results.  The  number  of  persons  examined  has 
increased,  in  the  last  two  years,  from  about  3,000  to  over 
4,000,  or  over  33^/^  per  cent. 


Number  of  competitive  examinations 

given, 

Number  of  persons  examined,   . 


1»0«.07. 


209 
4,442 


The  Commission  believes  firmly  in  affording  the  widest 
possible  opportunity  and  facility  for  citizens  of  the  Com- 
monwealth to  prepare  for  and  to  take  these  examinations. 
It  is  limited,  however,  by  the  following  conditions :  first, 
by  the  fact  that  the  present  chief  examiner  is  already  over- 
loaded with  work,  and  frequently  cannot  hold  examinations 
when  desired,  because  of  others  already  long  scheduled;  sec- 
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ond,  by  the  absolute  want  of  space  in  the  offices  of  the  Com- 
mission in  the  State  House,  making  it  almost  impossible  to 
assume  additional  work;  third,  by  the  extent  to  which  the 
examination  room  of  the  Commission  in  the  State  House  is 
used  for  examinatioits  given  by  other  boards  and  commissions. 
The  Commission  recommends,  therefore,  that  the  position 
of  deputy  examiner  be  created,  with  an  adequate  salary 
attached,  so  that  no  appointing  official  need  be  hampered 
by  delays  in  holding  examinations  for  positions  for  which 
requisitions  are  made  and  for  which  special  examinations 
should  be  held ;  and  so  that  applicants  may  be  given  speedy 
opportunity  to  qualify  for  the  public  service,  if  so  able. 


Growth  of  Work  of  the  Commission. 
Few  persons  realize  the  growth  in  the  work  of  the  Com- 
mission.    A  comparison  of  the  conditions  prevalent  in  1889 
(five  years  after  the  beginning  of  the  work)   and  in  1906 
discloses  the  following  increase :  — 


1S8». 

!•••. 

Number  of  employees  in  the  office  of  the  Commis- 

sion,       

6 

17 

Total  number  of  examiners,  including  secretaries. 

120 

150 

Number  of  registration  clerks,     .... 

1 

6 

Number  of  cities  under  jurisdiction  of  Commission, 

25 

33 

Number  of  towns, 

— 

9 

Number  of  persons  employed  in  the  classified  pub- 

lic service  of  the  Comnaonwealth,  and  the  cities 

and  towns  thereof, 

8,166 

25,500 

Number  of  requisitions  to  fill  positions  in  the  ser- 

vice of  the  Commonwealth,   and  the  several 

cities  and  towns  thereof,          .... 

496 

1,045 

Number  of  names  certified  in  answer  to  these  req- 

uisitions,         

2,838 

5,799 

Number  of  appointments  made  from  these  certifi- 

cations,          ....... 

1,418 

3,418 

Number  of  applications  for  examination  for  the 

service  of  the  Commonwealth  and  the  several 

cities  received, 

1,779 

4,644 

Number  of  examinations, 

139 

268 

Number  of  persons  examined,      .... 

1,463 

3,870 

Number  placed  on 'eligible  lists,  .... 

1,016 

2,490 

Number  of  laborers  registered,    .... 

2,430 

5,409 

Total  number  of  applications  received  for  exami- 

nation and  for  labor  registration. 

4,209 

11,053 
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This  great  growth  in  the  work  of  the  Commission  has 
necessitated  and  will  naturally  call  for  increase  in  its  cleri- 
cal, printing  and  other  expenses.  Such  increase,  however, 
is  for  the  direct  benefit  of  the  citizens  of  the  Commonwealth 
who  desire  to  compete  for  entrance  into  the  public  service; 
and  this  desire  is  clearly  a  thing  to  be  encouraged  by  the 
Legislature.  The  more  closely  its  citizens  are  brought  into 
touch  and  relationship  with  the  State  and  its  cities,  the 
greater  will  be  the  interest  which  they  will  take  in  the  con- 
duct of  public  affairs.  A  live  and  active  attention  paid  to 
civic  government  is  the  highest  desideratum  in  the  govern- 
ment of  a  republic.  No  greater  service  can  be  done  by  a 
legislator  than  by  encouraging  such  a  spirit  in  his  constitu- 
ents, or  by  a  commission  than  in  providing  such  rules  and 
regulations  as  will  facilitate  the  growth  of  such  a  spirit  in 
the  public  whom  it  is  appointed  to  serve. 

Hearings. 

The  Commission  has  found  that  the  policy  of  giving  a  per- 
sonal hearing  whenever  possible  to  appointing  officials,  rather 
than  of  communicating  by  letter,  has  received  the  endorse- 
ment of  such  officials,  and  tends  to  increase  the  satisfactory, 
mutual  relations  which  as  a  rule  have  prevailed. 

This  poli(;y  imposes  a  heavy  burden  on  the  Commission, 
and  makes  necessary  a  larger  number  of  meetings  than  have 
been  held  in  past  years;  but  its  value  to  the  public  service 
cannot  be  doubted.  The  following  figures  strikingly  illus- 
trate the  increase  of  work  in  this  direction :  — 


1»04.09. 

1909-06. 

1000-07. 

Number  of  meetings  held, 
Number  of  hearings  given, 

103 
56 

183 
142 

176 
195 

Of  the  195  hearings,  90  were  given  to  heads  of  depart- 
ments ;  9  to  mayors  of  cities  and  town  or  city  counsel ;  23  to 
persons  showing  criminal  records  in  their  application  papers ; 
73  to  other  individuals. 
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It  is  unfortunate  that  there  is  absolutely  no  place,  in  the 
'limited  and  crowded  offices  at  the  State  House,  where  mem- 
bers of  the  public  can  meet  or  confer  with  the  chairman  or 
with  the  other  commissioners,  outside  of  the  regular  meet- 
ings of  the  Commission.  Members  of  the  public  are  now 
obliged  to  go  to  the  private  law  or  business  offices  of  the 
commissioners,  where  frequently  they  cannot  be  attended  to. 

This  is  a  condition  of  affairs  which  ought  not  to  exist. 
The  public  and  the  State  and  city  officials  have  a  right  to 
expect  to  be  able  to  confer  with  the  commissioners  whenever 
public  business  may  so  require.  Under  the  present  system, 
however,  even  if  there  was  an  office  where  such  conferences 
could  be  held,  the  salaries  attached  to  the  positions  are  not 
such  as  make  it  possible  for  the  commissioners  to  devote  any 
more  time  than  they  now  are  called  upon  to  give. 

The  Commission  should  be  placed  on  a  more  permanent 
basis,  and  adequate  salaries  appropriated  sufficient  to  allow 
the  commissioners  to  devote  most  of  their  time  to  the  public 
work,  and  to  be  at  the  State  House,  where  the  public  can 
find  them;  and  a  suitable  office  should  be  provided  for  their 
use,  where  they  may  meet  members  of  the  public  without 
being  obliged  to  do  so  in  the  presence  of  a  roomful  of  clerks. 

Attention  is  again  called  to  the  letter  addressed  to  His 
Excellency  the  Governor,  of  Feb.  28,  1906,  published  in 
the  twenty-third  annual  report  of  the  Commission,  in  which 
a  detailed  description  is  given  of  the  absolute  inadequacy  of 
the  present  offices  of  the  Commission.  Not  only  is  the  office 
devoted  to  the  use  of  the  secretary  and  the  clerks  entirely 
too  small,  but  the  room  used  for  meetings  of  the  Commission 
and  for  hearings  is  also  unfit,  and  often  unbearably  crowded. 
Furthermore,  when  hearings  or  meetings  are  held  in  this  room 
by  the  Commission,  the  chief  examiner  and  three  clerks  are 
obliged  to  vacate,  to  the  great  detriment  of  their  work  and 
efficiency.  The  anteroom,  where  mayors  of  cities,  corporation 
counsel,  heads  of  departments  and  others  are  obliged  to  wait, 
pending  hearings,  is  a  small,  dark,  unventilated  place,  abso- 
lutely unfit  for  the  purpose  for  which  it  is  used. 

IXfany  complaints  have  been  made  to  the  Commission  as  to 
this   condition   of  affairs.      An   immediate   enlargement   of 
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quarters,  therefore,  is  required  in  the  interests  of  the  public, 
who  are  put  to  the  greatest  inconvenience  in  attending  hear- 
ings, or  in  seeking  information,  by  the  present  condition  of 
the  offices.  Even  if  the  State  House  should  be  enlarged,  the 
new  quarters  would  probably  not  be  available  within  three 
to  five  years.  Authority  should  therefore  .be  given  without 
further  delay  to  engage  other  or  additional  offices  outside  of 
the  present  State  House  during  the  interim,  and  the  passage 
of  a  resolve  making  such  provision  is  recommended  to  the 
Legislature. 

Labor  Service. 

On  July  1,  1907,  Mr.  William  L.  Hicks,  who  had  served 
as  registrar  of  labor  for  eleven  years,  was,  at  his  request, 
retired  under  the  Acts  of  1907,  chapter  458;  and  Mr.  John 
C.  Gilbert,  who  had  been  for  twelve  years  a  clerk  in  the 
office  of  the  Commission,  was  appointed  as  registrar  of  labor. 

The  Commission  has  had  under  consideration  for  over  a 
year  radical  changes  in  the  rules  and  regulations  relative  to 
the  Boston  labor  service.  These  changes  it  hopes  soon  to 
put  into  force.  In  the  mean  time,  the  new  registrar  has  been 
instructed  to  carry  on  the  office  with  rigid  attention  to  three 
things:  (1)  the  strictest  scrutiny  of  all  applications  and 
vouchers  filed,  in  order  to  prevent  unfit  men  from  register- 
ing; (2)  careful  investigation  of  the  intent  of  all  requisitions 
received;  (3)  earnest  endeavor  to  certify,  on  bona- fide  requi- 
sitions, only  men  who  are  competent  to  do  the  work  called 
for. 

Demand  for  Applicants  Greater  than  Stpply. 
For  a  number  of  positions  the  Commission  has  failed  to 
secure  sufficient  lists  of  applicants.  This  means  that  many 
persons  are  missing  certain  chance  of  appointment  to  public 
office  simply  because  of  nesrl^ct  to  take  the  required  examina- 
tions. Thus,  frequent  ro(]Uisitions  are  received  l)v  the  Com- 
mission for  whicli  the  Commission  can  cive  no  list  of  eligi- 
bles,  and  on  which  provisional  ap]X)intments  must  be  allowed. 
Therefore, 
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Wanted  I 

(1)  Clerks  and  stenographers  to  take  the  civil  service 
examinations,  who  will  accept  places  at  — 

Taunton  Insane  Hospital, 
Danvers  Insane  Hospital, 
Massachusetts  Hospital  for  Dipsomaniacs  and  Inebriates, 

Foxborough, 
Massachusetts  Hospital  for  Epileptics,  Palmer, 
Massachusetts  State  Sajiatorium,  Rutland, 
Northampton  Insane  Hospital, 
State  Colony  for  the  Insane,  Gardner, 
State  Hospital,  Tewksbury, 
Westborough  Insane  Hospital, 
Worcester  Insane  Asylum, 
Worcester  Insane  Hospital, 
Wrentham  State  School, 
School  for  the  Feeble-minded,  Waverley, 
State  Industrial  School  for  Girls,  Lancaster, 
Lyman  School  for  Boys,  Westborough, 
Insane  Asylum,  Medfield, 
State  Farm,  Bridgewater, 

Massachusetts  Reformatory  Prison  for  Women,  Sherbom, 
Massachusetts  Reformatory,  Concord, — 

at  salaries  of  $15,  $20,  $25,  $30  and  $35  per  month  and 
board.  Applicants  residing  near  these  institutions  are  espe- 
cially desirable. 

(2)  Candidates  for  the  Boston  fire  force,  who  have  a 
knowledge  of  telegraphy,  driving  and  marine  engines  (requi- 
sitions being  frequently  received  calling  for  these  special 
qualifications). 

(3)  Farmers  and  other  laborers  who  are  willing  to  work 
at  the  Boston  city  institutions  on  Long  Island. 

(4)  Candidates  to  take  examinations  for  dumping  in- 
spectors for  the  Harbor  and  Land  Commissioners;  pay,  $2 
per  day. 

(5)  Candidates  to  take  examinations  for  rodmen,  chain- 
men  and  instrumentmen,  for  the  Boston  Transit  Commis- 
sion, the  Charles  River  Basin  Commission  and  the  Metro- 
politan Water  and  Sewerage  Board. 
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Many  opportunities  for  employment  in  these  positions  are 
constantly  open.  The  chance  of  appointment  is  good  for  eli- 
gibles  in  all  of  the  civil  engineering  classes. 

Attention  is  also  called  to  the  fact  that  in  the  clerical  ser- 
vice a  knowledge  of  bookkeeping,  stenography,  typewriting 
or  of  a  foreign  language  may  be  a  great  help  towards  securing 
appointment. 

Practical  Examination  Papers. 

The  Commission  wishes  to  emphasize  once  more  the  fact 
that  every  effort  is  made  to  give  examinations  of  a  practical 
nature;  and  it  will  at  all  times  welcome  suggestions  from 
appointing  officials  as  to  possible  changes  in  this  direction. 

So  many  misrepresentations  are  made  to  the  public  on 
the  subject  that  the  Commission  again  calls  especial  atten- 
tion also  to  the  fact  that  in  examinations  for  positions  re- 
quiring special  or  technical  knowledge  a  paper  on  experience 
is  given,  and  also  a  paper  on  the  special  or  technical  subject ; 
and  these  two  papers  are  accorded  the  heaviest  weights  in 
marking,  frequently  amounting  to  two-thirds  of  the  total 
weight 

There  is  no  ground,  therefore,  for  the  common  accusation 
that  civil  ser\uce  examinations  only  test  a  person's  knowledge 
of  arithmetic,  geography,  history,  penmanship,  etc.  No 
questions  on  geography  are  now  asked  on  any  paper;  arith- 
metic and  penmanship  (except  in  the  clerical  service)  are 
given  slight  weight,  unless  the  duties  of  the  position  require 
expertness  in  these  subjects.  As  an  example  of  the  practical 
questions  asked,  attention  is  called  to  the  examinations  for 
superintendent  and  clerks  of  the  Free  Employment  Bureau ; 
claim  agent,  water  department ;  inspector  of  board  of  health ; 
and  truant  officer,  —  given  in  the  Appendix. 

FiRK  Service. 
While  complaints  have  been  made  by  firemen  in  various 
cities  as  to  the  application  of  the  civil  service  rules,  more 
especially  to  the  call  fire  force,  investigation  proves  that 
most  of  these  complaints  are  based  on  mistakes  as  to  the  na- 
ture of  the  examination  given,  and  as  to  the  provisions  of 
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the  rules.  In  several  cases  the  Commission  has  found  that 
l)ersons  making  complaint  had  never  even  read  the  rules  or 
seen  an  examination  paper. 

The  Commission  calls  attention,  therefore,  to  the  fact  that 
for  call  firemen  the  only  examination  now  given  is  as  follows : 
a  pass  test  in  reading  and  writing,  an  experience  paper,  and 
a  physical  and  a  strength  test. 

Certainly  no  one  can  fairly  argue  that  a  call  fireman  ought 
not  to  read  and  write,  or  to  be  in  good  physical  condition  and 
able  to  pass  a  fair  strength  test ;  nor  can  any  one  believe 
that  weight  ought  not  to  be  given  to  certain  kinds  of  ex- 
perience. 

The  examination  for  admission  to  the  permanent  fire  force 
is  a  practical  one.  Statements  are  continually  made  in  the 
press  and  elsewhere  that  impractical  questions  are  asked  on 
geography,  history  and  arithmetic.  Such  statements  are 
false.  An  arithmetic  paper  is  not  given  now;  geography 
and  history  have  never  been  given.  The  following  are  the 
present  subjects:  a  paper  testing  the  candidate's  accuracy 
of  memory  in  retaining  orders,  etc.,  and  his  knowledge  of 
elementary  matters  relating  to  civic  government;  an  exix?ri- 
ence  j)a])er;  and  a  paper  testing  knowledge  of  local  data, 
situation  of  buildings,  streets,  etc.,  and  of  a  fireman's  duties. 

A  fair  provision  is  also  made  in  the  rules  for  certification 
of  i)ersons  who  have  had  experience  as  substitute  call  firemen 
and  call  firemen,  if  requested  by  the  ap]X)inting  official. 

Recently  the  chief  of  one  of  the  fire  departments  of  one  of 
our  cities  is  reported  in  the  public  press  to  have  said:  "  The 
examination  for  the  position  of  fireman  is  not  unduly  se- 
vere ;  "  and  a  captain  in  the  fire  department  of  another  city, 
in  a  report  read  at  the  convention  of  the  Massachusetts  State 
Firemen's  Association,  stated :  "  I  don't  believe  any  fireman 
need  he  afraid  to  trust  his  chance  of  promotion  to  the  present 
methods.  Don't  take  any  stock  in  wliat  peo])le  or  newspapers 
say  about  the  tests,  —  they  are  sim]>le,  and  I  have  never  seen 
but  one  paper  which  has  published  anything  like  a  true  list 
of  questions." 

Some  difficulty  has  existed  in  tlie  small  cities  in  obtaining 
sufficient  candidates  to  take  the  call  fireman's  examination: 


1908. J  PUBUC   DOCUMENT  — No.  53.  17 

but  wherever  the  Commission  has  not  been  able  to  establish 
sufficient  eligible  lists  it  allows  provisional  appointments  to 
be  made,  and  such  provisional  appointments  are  also  allowed 
in  all  proper  cases  where  the  appointing  official  does  not  find 
on  the  eligible  list  an  applicant  meeting  the  proper  qualifica- 
tions set  forth  in  the  requisition.  The  number  of  applicants 
will  undoubtedly  increase  when  the  citizens  at  large  become 
more  familiar  with  the  rules,  and  find  out  that  they  are  not 
intended  as  an  obstacle  to  any  man  physically  qualified,  and 
not  illiterate. 

Furthermore,  it  is  undoubtedly  true  that  the  small  pay 
given  to  call  firemen  is  fully  as  responsible  for  the  lack  of 
desire  to  apply  for  the  positions  of  call  firemen  as  is  any 
supposed  fear  of  civil  sers'ice  examinations.  It  is  well  recog- 
nized that  in  cities  which  can  afford  it  the  call  fire  force  will 
gradually  be  entirely  abolished,  and  the  fire  department 
placed  upon  a  permanent  basis.  This  process  will  ipso  facto 
lessen  any  difficulties  regarding  the  filling  of  positions  in  the 
call  force  by  civil  service  examination. 

Railrcvd  Inspectors. 
During  the  last  session  of  the  Legislature  a  misunderstand- 
ing arose  on  the  subject  of  the  classification  of  railroad  in- 
spectors; and  the  chairman  of  the  Commission  addressed 
the  following  letter  to  the  Speaker  of  the  House  of  Repre- 
sentatives, which  explains  the  true  state  of  facts,  and  also 
the  general  policy  of  the  Commission  as  to  legislation :  — 

My  Dear  Sir  :  —  I  desire  to  address  you  in  the  matter  of  House 
Bill  No.  1014,  "  An  Act  to  exempt  the  experts  and  inspectors  of  the 
Board  of  Railroad  Commissioners  fr(>m  the  civil  senice  rules."  as 
it  appears  that  a  misunderstandinjr  has  arisen  with  certain  membei*s 
of  the  Legrislature  re^ardinpr  the  attitude  of  the  Civil  Ser\-ice  Com- 
mission on  this  bill.  About  four  months  ajro  the  Civil  Ser\ice 
Commission  was  asked  for  a  ruling  on  the  question  whether  rail- 
road inspectors  were  at  that  time  classified  under  the  cinl  sen'ice 
law.  This  was  a  pure  question  of  law.  The  Commission  gave  the 
matter  careful  consideration  and  investisration,  and  finally  ruled  that 
as  a  matter  of  law  and  construction  of  the  civil  service  rules  those 
positions  were  so  classified.  In  making  this  ruling  on  a  simple 
point  of  law  the  Commission  did  not  extend  the  civil  service  rules 
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to  any  new  position;  nor  did  it  express  any  opinion  whatsoever  on 
the  merits  of  the  question,  or  on  the  advisability  of  the  action  of 
the  former  commissions  which  had  made  such  classification. 

The  Commission  has  never  expressed  itself  one  way  or  the  other 
on  the  question  of  whether  these  places  ought  to  be  subject  to  the 
civil  service  law;  nor  has  it  at  any  time  either  opposed  or  advocated 
the  passage  of  the  proposed  bill  or  any  amendments  thereof;  and  it 
has  expressly  declined  to  do  so. 

As  an  official  body  of  the  Commonwealth,  it  does  not  consider 
that,  as  a  matter  of  policy,  it  is  desirable  for  it  to  oppose  or  advo- 
cate before  the  Legislature,  or  any  of  the  committees  thereof,  any 
bill  to  exempt  from,  or  include  any  office  within,  the  civil  service  law ; 
but  it  administers  the  law  to  the  best  of  its  ability  over  such  offices 
as  the  law  directs.  With  such  organizations  as  are  interested  in 
civil  service,  this  Commission  of  course  has  no  connection;  for  the 
policies  or  actions  of  the  Massachusetts  Civil  Service  Refoim  Asso- 
ciation, or  any  other  organization,  this  Commission  is  in  no  way 
responsible;  and  from  them  the  Civil  Service  Commission  is  as  dis- 
tinct a  body  as  the  Railroad  Commission  is  distinct  from  a  private 
association  of  street  railways.  It  is  through  a  confusion  of  two 
absolutely  distinct  bodies  that  much  of  the  misapprehension  as  to 
this  bill  has  arisen.  A  similar  letter  to  this  has  been  sent  to  Hon. 
William  Turtle,  who  introduced  the  bill  referred  to.  If  you  have 
no  objections,  the  Commission  would  be  glad  to  have  the  contents  of 
this  letter  made  public. 

Yours  very  respectfully, 
(Signed)         Charles  Warren,  Chairman. 

Report  of  the  Physical  Inspbctoe, 
The  Commission  calls  especial  attention  to  the  first  report 
presented  by  the  new  physical  inspector  (appointed  Nov.  1, 
1906),  Dr.  Andrew  F.  Downing. 

The  statistics  which  he  presents  of  the  medical  and  strength 
examinations  will  be  foimd  to  be  full  of  interest  The  Com- 
mission has  extended  the  strength  examinations  to  several 
positions  to  which  it  has  not  hitherto  been  applied,  notably 
to  the  police  and  fire  forces  of  all  the  cities  of  the  Common- 
wealth. 

The  physical  inspector  notes:  (1)  the  small  number  of 
rejections  for  failure  in  strength,  or  for  serious  organic 
trouble;  (2)  the  large  number  of  rejections  for  flat  foot  and 
varicose  veins.  The  case  of  each  applicant  having  flat  or 
weak  foot  or  varicose  veins  is  judged  on  its  own  merits,  and 
the  applicant  is  passed  or  rejected  according  to  the  degree  of 
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severity  of  the  trouble,  its  probable  progress  and  effect  on  his 
future  usefulness.  The  physical  inspector  also  recommends 
that  the  pass  mark  be  raised  for  candidates  for  the  Boston 
police  force. 

Violations  of  Law. 

A  very  large  proportion  of  the  Commission's  time  is  ab- 
sorbed in  considering  cases  of  alleged  violation  or  evasion 
of  the  civil  service  law. 

Prompt  detection  of  persons  wrongfully  appointed  is  the 
best  protection  which  can  be  given  to  the  rights  of  persons 
lawfully  entitled  to  consideration  for  appointment  It  is 
also  one  of  the  great  aids  to  economy  in  the  administration 
of  State  and  city  affairs. 

While  the  Commission  has  no  power  to  prevent  unneces- 
sary appointments,  or  the  appointment  of  persons  on  what 
are  popularly  known  as  "  students'  jobs,"  provided  such  ap- 
pointments are  made  according  to  civil  service  rules,  the  ex- 
istence of  such  rules  makes  it  more  difficult  to  gad  the  pay 
rolls  in  this  way.  Against  illegal  appointments,  promptness 
of  action  by  the  Commission  is  a  strong  preventive  and  deter- 
rent. More  effective  work  in  this  direction  could  undoubt- 
edly be  done  if  the  Commission  could  add  to  its  present  force 
a  third  pay  roll  inspector.  Still  more  effective,  however, 
would  be  some  legislation  which  should  bring  this  State  into 
line  with  New  York,  by  providing  that  city  pay  rolls  should 
be  submitted  to  the  commission,  and  certified  to  contain  the 
name  of  no  person  illegally  appointed,  before  said  pay  rolls 
should  go  to  the  city  treasurer  for  payment.  It  would  be 
impracticable,  with  the  present  facilities  of  the  Commission, 
to  apply  such  a  system  to  all  the  cities  of  the  Commonwealth  •, 
but  a  beginning  might  be  made  with  the  city  of  Boston. 

The  case  involving  appointment  of  John  J.  Douglass  to 

the  position  of  assistant  superintendent  of  the  ferry  division 

of  the  street  department  of  Boston  was  decided  by  the  Su- 

.preme  Judicial  Court,  the  appointment  being  held  to  be  in 

violation  of  the  civil  service  law. 

The  Commission  held  a  competitive  examination  on  March 
29,  1907,  to  establish  a  list  of  eligibles  for  the  position.  No 
appointment  was  made,  however,  to  fill  the  place,  and  it  has 
remained  vacant. 
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This  result  constitutes  a  pertinent  illustration  of  the  man- 
ner in  which  the  application  of  the  merit  system  tends  toward 
economy  in  city  administration.  There  are  undoubtedly 
many  positions  such  as  this  one,  which,  if  they  cannot  be 
filled  by  appointment  of  the  person  desired,  will  not  be  filled 
at  all.  The  net  saving  to  the  city  of  Boston  in  this  case  is 
^3,000,  —  the  salary  of  the  deposed  assistant  superintendent. 

A  similar  illustration  has  occurred  in  the  ofiice  of  claim 
agent  of  the  water  department  of  the  city  of  Boston,  where 
the  Commission  ordered  the  discharge  of  the  person  illegally 
appointed,  and  held  an  examination  for  the  position.  As  a 
result,  the  position  has  remained  vacant. 

During  the  last  winter  the  attention  of  the  Commission 
was  called  to  alleged  violations  of  sections  26  and  27  of  the 
civil  service  law,  through  the  collection  of  contributions  or 
the  making  of  assessments  on  Boston  city  employees  for 
political  purposes.  After  investigating  the  charges  and  se- 
curing some  little  evidence,  the  Commission  found  that  the 
district  attorney  of  Suffolk  County  was  conducting  a  similar 
investigation.  Xot  desiring  to  embarrass  or  anticipate  him, 
the  Commission  decided  it  best  to  discontinue  its  efforts.  It 
accordingly  referred  to  the  district  attorney  such  evidence 
as  it  had  collected,  expressing  at  the  same  time  its  hope  that 
the  matter  would  be  vigorously  prosecuted. 

The  Commission  has  continued  its  policy  of  sparing  no 
pains  to  rid  the  eligible  lists,  especially  the  labor  lists,  of 
applicants  who  have  filed  papers  containing  false  or  fraudu- 
lent statements  or  vouchers.  Many  persons  who  have  made 
false  statements  as  to  the  number  of  their  dependents,  or 
who  have  filed  false  or  forged  vouchers,  have  been  struck 
from  the  li?t  or  refused  registrations.  Several  cases  of  per- 
jury have  been  referred  to  the  district  attorney  for  Suffolk 
County. 

One  ap})licant  for  police  service  in  Boston  was  recently 
detected  in  an  attem]>ted  fraud,  consisting  of  wearing  a 
padded  wiir,  in  order  to  bring  him  within  the  heisrht  limit. 
His  aj)j)lieation  was  refused,  and  his  name  was  also  struck 
from  the  list  of  eligibles  for  the  fire  force. 

Any  concealment  by  an  af)]^licant  of  the  facts  of  his  con- 
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viction  for  breach  of  the  laws  of  the  Commonwealth,  or  any 
false  statement  on  his  application  paper  in  this  respect,  will 
be  rigorously  dealt  with.  The  existence  of  a  conviction  in  an 
applicant's  past  record  may  or  may  not,  according  to  the 
circumstances  of  the  case,  be  deemed  by  the  Commission  good 
ground  for  his  exclusion  from  examination  or  from  the  eligi- 
ble list;  and  if  an  applicant  states  truly  and  freely  the  fact 
of  his  conviction,  all  mitigating  circumstances  will  bo  taken 
into  consideration ;  but  if  an  applicant  lies,  conceals  or  swears 
falsely  on  this  point,  the  Commission  will  not  admit  such  a 
person  as  a  candidate  for  public  service. 

Or.vl  Examinations. 
The  Commission  has  had  under  consideration  for  several 
months  a  suggestion  that  on  examinations  for  higher  grade 
positions,  in  which  the  personality  of  the  applicant  is  of 
special  value,  an  oral  examination  should  be  added  to  the 
written  examination.  Such  a  suggestion  imports  a  radical 
change  in  the  present  system  of  civil  service  examination. 
The  arguments  both  pro  and  con  are  many  and  weighty. 
Such  an  innovation  has,  however,  been  attempted  in  several 
instances  in  the  federal  civil  service  and  in  Xew  York  and 
in  Illinois.  The  Commission  detailed  during  this  autumn 
one  of  its  officials  to  visit  these  two  States,  and  to  make  a 
careful  investigation  of  the  workings  of  the  oral  examinations 
held  there;  and  his  detailed  and  exhaustive  report  is  under 
consideration.  The  Commission  will  be  glad  to  receive  any 
suggestions  on  this  subject. 

Rulings. 
During  the  past  year  the  following  rulings  of  interest  to 
the  public  have  been  made  by  the  Commission :  — 

Nov.  9,  1906.  —  A  communication  dated  the  31st  ult.  was  received 
from  the  chief  of  the  fire  department  of  Lynn  in  reerard  to  the  ap- 
pointment of  two  en^nneers  in  the  fire  department ;  and,  there  beino^ 
no  engrineers  upon  the  elijrible  list,  it  was  Voted,  To  authorize  pro- 
visional appointments,  but  in  such  authorization  the  secretaiy  was 
directed  to  inform  the  chief  that  the  provisional  appointees  must 
be  within  the  a^e  limit  established  by  the  civil  service  rules. 
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Nov.  20,  1906,  —  Voted,  That  whereas  it  appears,  from  the  word- 
ing of  the  Revised  Laws  and  of  the  recent  statute,  that  the  official 
designation  of  this  body  is  "The  Civil  Service  Commission,"  said 
designation  shall  hereafter  be  used  in  all  official  records,  rules,  regu- 
lations or  other  writings  and  papers. 

Dec,  21,  1906,  —  Voted,  In  accordance  with  the  provisions  of  rule 
42  of  the  civil  service  rules,  that  in  cases  of  actual  emergency,  com- 
ing within  the  provisions  of  said  rule,  where  "  an  emergency  exists 
which  cannot  be  foreseen,  and  where  the  department  would  suffer 
from  delay  in  filling  a  vacancy,"  appointing  officers  are  hereby  re- 
quired to  report  all  such  employments  to  the  Commission  in  writing 
within  five  days  from  the  date  of  the  employment,  together  with  a 
detailed  statement  of  the  specific  reasons  in  each  case,  and  exact 
information  as  to  the  necessity  of  the  employment  and  the  character 
of  the  work  done. 

Dec,  27, 1906,  —  Voted,  That  hereafter  an  examination  in  strength 
tests  shall  form  a  part  of  all  examinations  of  applicants  for  police 
service  in  cities  of  the  Conmionwealth,  and  in  the  towns  where  the 
law  relating  to  the  classification  of  police  officers  has  been  accepted. 

Jan,  1,  1907,  —  The  Commission  having  been  asked  for  a  ruling 
on  the  question,  Voted,  That  inspectors  under  the  Board  of  Rail- 
road Conmiissioners  are  within  the  classified  civil  service,  and  that 
all  future  appointments  to  these  positions  must  be  made  in  accord- 
ance with  the  civil  service  rules. 

April  17,  1907,  —  Voted,  That  hereafter  persons  who  shall  be  ap- 
pointed provisionally  in  the  departments  of  the  Commonwealth  and 
the  several  cities,  under  authority  of  this  Commission,  shall  be  noti- 
fied by  this  Commission  to  file  applications  for  examinations. 

Statistics  and  Rules. 

The  statistics  as  to  persons  examined  and  appointed  during 
the  year  are  to  be  found  in  the  report  of  the  secretary  and 
of  the  chief  examiner,  in  the  Appendix  to  this  report. 

As  the  Commission  has  been  engaged  during  the  past  year 
in  a  complete  revision  of  the  rules,  which  it  expects  to  pre- 
sent to  the  Governor  and  Council  for  approval  within  a  very 
short  time,  these  revised  rules,  if  so  approved,  will  be  ap- 
pended to  the  report  when  published  in  final  form. 

CHARLES  WARREN, 
FRANK  FOXCROFT, 
JOSEPH  C.  PELLETIER, 

CivU  Service  Commissionera, 
Jan.  1,  1908. 


APPENDIX. 


ANNUAL  REPORTS  OF  THE  SECRETARY, 
CHIEF  EXAM^ER  AND  REGISTRAR 
OF  LABOR  TO  THE  COMMISSION, 


OFFICIAL  SERVICE. 


To  the  Civil  Service  Commission, 

We  respectfully  submit  the  following  report  of  examina- 
tions and  appointments,  covering  the  year  from  Oct.  1,  1906, 
to  Sept.  30,  1907,  inclusive. 

Examinations. 
The  whole  number  of  examinations  held  was  310,  of  which 
209  were  competitive  and  101  non-competitive,  as  follows:  — 

Competitive  Examinations. 
Competitive  examinations  were  held,   17   for  State  ser- 
vice,   24  for  Boston  service,    and    168   for  the   service   of 
cities  and  towns  other  than  Boston,  as  follows :  — 


State. 
For  clerical  service, 
For  visitor  service, 
For  stenographer-typewriter  service, 
For  prison  service. 

For  metropolitan  park  police  service, 
For  district  police  service, 
For  foreman  and  inspection  service, 
For  sub-foreman  service, 
For  civil  engineering  service,  . 

Total, 


Number  of 
ExamlnatloDs. 

Number 
examined. 

4 

792 

1 

190 

2 

149 

1 

34 

1 

66 

2 

78 

3 

102 

1 

2 

.      2 

205 

17 


1,618 
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r.  Number  of        Nambcr 

Boston .  EzftinlnatloiiB.    examined. 

For  clerical  service, 4  179 

For  visitor  servic^j 1  9 

For  steiiographer-t3Jpe writer  service,         ...  2  44 

For  pnson  service, 1  10 

For  fire  service, 2  220 

For  police  service, 2  159 

For  drawtender  service,           .....  1  35 

For  foreman  and  inspection  service,          ...  4  213 

For  .15 11  h-f  ore  man  service,          .....  1  25 

For  janitor  service, 1  54 

For  truant  officer  service, 1  151 

For  superintendent  service, 2  33 

For  civil  engineering  service, 2  68 

Total, 24  1.200 

Beverly, 

For  janitor  service, 1  6 

For  fire  service, 2  22 

For  civil  engineering  service,  .....  1  1 

Total, 4  29 

Brockton. 

For  clerical  service, 1  15 

For  police  service^.         ......  1  8 

For  forei^mn  and  inspection  service,          ...  1  5 

For  janitor  service, 1  6 

For  fire  service; 1  12 


Total, 5  46 

Brookline, 

For  clerical  service, 1  11 

For  police  service, 1  8 

For  fire  service, 1  13 


Total, 3  32 

Cambridge, 

For  clerical  service,         ......  1  9 

For  police  service, .......  1  35 

For  drawtender  service,           .         .          .          .         .1  13 

For  foreman  and  inspection  service,          ...  2  32 

For  sub-foreman  service, 1  2 

For  janitor  service, 1  9 

For  fire  service, 1  24 


Total, 8  124 
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CheUea. 

For  clerical  service,        ......  1 

For  police  service, 1 

For  fire  service, 2 

Total, 4 

Chicopee. 

For  police  service, 1 

For  foreman  and  inspection  service,          ...  1 

For  fire  service, 1 


Number  of        Number 
Ezaminationfl.    examined. 


Total, 


3 


Everett. 
For  clerical  service. 
For  police  service, 
For  foreinan  and  inspection  service, 
For  janitor  service, 
For  fire  service,     .... 


Total, 5 


Fall  River. 
For  clerical  service. 
For  police  service, .... 
For  foreman  and  inspection  service. 
For  janitor  service, 
For  fire  service,     .... 
For  civil  engineering  service,  . 


Total, 


6 


Fitchburg, 

For  clerical  service, 1 

For  police  service, .......  1 

For  foreman  and  inspection  service,          ...  1 

For  janitor  service,         ......  2 

For  fire  service,     .......  1 

For  civil  engineering  service,  .....  1 

Total, 7 

Gloucester, 

For  police  service, ....:..  1 

For  foreman  and  inspection  service,          ...  1 

For  janitor  service, 1 

For  fire  service, 2 


6 

7 
19 


32 


3 
1 
9 


13 


1 
2 
2 
3 
13 


21 


21 
51 

1 
61 
28 

2 


164 


9 

7 

2 

11 

8 

1 


38 


9 

1 

9 

10 


Total, 


29 


28 
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Haverhill. 
For  clerical  service, 
For  police  service ^ 
For  foreman  and  inspection  service, 
For  janitor  service. 
For  fire  service, 
For  civil  engineering  service,  . 

Total,    .... 


Number  of        Number 
Enmlnationa.    examinecL 


5 

8 
1 
6 
16 
4 


40 


Holyoke. 

For  clerical  service, 

For  stenograjihcr-type writer  service,         .      •  . 
For  police  service ^  ..... 

For  forenmu  and  inspection  service, 

For  janitor  service, 

For  fire  service,     .......       1 

For  civil  engineering  service,  .... 

Total, 


17 

17 

14 

2 

6 

14 

2 

72 


Hyde  Park. 
For  police  service, 1 


Lawrence. 
For  clerical  service. 
For  police  service, 
For  foreman  and  inspection  service. 
For  janitor  service, 
For  civil  engineering  service,  . 

Total, 


7 

14 

1 

6 

1 

29 


Lowell. 
For  clerical  service. 
For  police  ser\'ice, .... 
For  foreman  and  inspection  service, 
For  janitor  service. 


Total, 


28 

25 

26 

6 


85 


Lynn. 
For  clerical  service. 
For  pnl ice  service, 
For  foreman  and  inspection  service, 
For  janitor  service, 
For  fire  service. 


Total, 


1 

12 

1 

14 

1 

9 

2 

11 

1 

24 

70 
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Maiden. 
For  clerical  service, 
For  police  service, 
For  foreman  and  inspection  8er\'ice, 
For  janitor  service, 


Number  of 


.         I 

.         1 

1 

.         1 

For  fire  service,     .......       1 

For  civil  engineering  service, 1 


Total, 


6 


Marlborough. 

For  police  service, .......  1 

For  janitor  service, 1 

For  fire  service, 1 

Total, 3 

Medford. 

For  clerical  service,         ......  1 

For  police  service, .......  1 

For  foreman  and  inspection  service,          ...  1 

For  sub-foreman  service,         .....  1 

For  janitor  service, 1 

For  fire  service,      .......  1 


Total, 


6 


Melrose, 

For  clerical  service,         ......  1 

For  foreman  and  inspection  service,  ...  1 

For  fire  service,     .......  1 

Total, 3 

Milton, 

For  police  service, 1 

For  fire  service,     .......  2 


Total, 


Nahant, 
For  police  service, .......       1 

New  Bedford. 
For  clerical  service,         ...... 

For  police  service  J 

For  foreman  and  inspection  service, 

For  janitor  scmt^c^         ...... 

For  fire  service,  ...... 

For  civil  engineering  service,  ..... 


Number 
eaunined. 

5 

18 

2 

6 
11 

1 


43 

2 
4 
8 


14 

10 
3 

1 
1 
4 
6 


25 

3 
2 
3 


1 
13 

14 
3 

4 
21 
12 
11 
41 

1 


Total, 


90 


30 
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Newburyport. 


Number  of        Number 
Enminfttkm.    examined. 


For  police  service, 1 


Newton. 

For  clerical  service,         ......  1  4 

For  police  service, 1  6 

For  foreman  and  inspection  service,                            .1  11 

For  fire  service, 1  4 

For  civil  engineering  service,  .....  1  1 

Total, 5  26 


North  Adams. 

For  clerical  service,         ......  1  6 

For  foreman  and  inspection  service,          ...  1  3 

For  fire  service, 1  8 

For  superintendent  service, 1  4 

Total, 4  21 


Northampton. 

For  clerical  service, 1  1 

For  police  service, 1  2 

For  janitor  service, 1  3 

Total, 3  6 

Norwood. 

For  police  service, 1  3 


PiUsfield. 

For  police  service, 2 

For  foreman  and  inspection  service,          ...  2 

For  fire  service,     .......  2 

For  civil  engineering  service,  .....  1 


Total, 


8 

3 

19 

2 


32 


Quiiicy. 
For  clerical  service, 
For  police  service,. 
For  foreman  and  inspection  service, 
For  janitor  service. 
For  fire  service,  . 
For  civil  engineering  service,  . 


Total, 


2 

4 

4 

6 

11 

3 

30 
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r>  Number  of       Number 

Itevcre,  Examinations. 


For  police  service, 1  7 

For  fire  sendee, 2  5 

Total, 3  12 

Salem. 

For  police  service, 1  6 

For  fire  service, 1  11 

Total, 2  17 

Saugus. 

For  janitor  service,* 1  4 

SomervlUe, 

For  clerical  service, 1  25 

For  police  service, 1  19 

For  janitor  service,         ......  1  7 

For  fire  service, 1  18 

Total, 4  69 

Springfield. 

For  clerical  service, 1  20 

For  police  service, 1  27 

For  foreman  and  inspection  service,          ...  1  4 

For  janitor  service,         ......  1  14 

For  fire  service, .  2  44 

For  civil  engineering  service, 1  1 

Total, 7  110 

Taunton. 

For  clerical  service,         ......  1  1 

For  police  service, 1  7 

For  janitor  service,                                                       .1  11 

For  fire  service, 1  14 

Total, '       .         .         .  4  33 

Waltham. 

For  police  service, 1  11 

For  civil  engineering  service, 2  2 

Total, 3  13 

'  This  examination  was  held  at  the  request  of  the  school  committee  of  Saugus,  in  ac- 
oordance  with  civil  service  rule  37,  the  position  not  being  within  the  classified  service. 
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For  police  service, . 
For  janitor  sen-ice, 

Total,    . 


Wohurn. 


Number  of 
Examinfttiona. 

Number 
examined. 

1 

2 

1 

3 

Worcester, 
For  clerical  service, 
For  police  service, .... 
For  foreman  and  inspection  service, 
For  janitor  service. 
For  fire  service,     .... 
For  civil  engineering  servic€,  . 

Total, 


31 
17 

6 
13 
41 

1 

109 


Non-competitive  Examinations. 

Non-competitive  examinations  were  held  as  follows:  75  of 
applicants  for  promotion  where  the  rules  provide  for  non- 
competitive examinations;  18  for  original  appointment,  in 
the  case  of  9  of  which  there  were  no  persons  on  the  eligible 
list  possessing  the  special  qualifications  desired,  3  were  for 
transfer,  and  in  tlie  remaining  cases  there  were  no  eligible 
lists. 

There  were  also  8  non-competitive  examinations  for  the 
position  of  plumbing  inspector  in  the  following  cities  and 
towns,  as  provided  by  Revised  Laws,  chapter  103 :  — 


Boston, 
Peabody, 
Stoneham, 
Woburn, 


Number  of  Persons 
examined. 

2 
2 
1 
3 


Number  of  Persons  examined. 
The  whole  number  of  persons  examined  for  original  ap- 
pointment and  for  promotion  in  the  first  division  was  4,441, 
of  whom  3,524  were  men,  including  29  veterans,  and  917 
were  women,  as  follows :  — 
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Fpr  clerical  service, 1,228 

For  clerical  promotion, 

6 

For  visitor  service,        .... 

203 

For  stenographer-typewriter  ser\ace. 

210 

For  prison  ser\'ice,        ^ 

45 

For  metropolitan  park  police  service, 

66 

For  metropolitan  park  police  promotion, 

2 

For  fire  service,    .... 

689 

For  fire  promotion, 

41 

For  district  police  service,     . 

78 

For  police  service. 

542 

For  police  promotion,  . 

25 

For  drawtender  service. 

48 

For  foreman  and  inspection  service, 

450 

For  sub-foreman  service. 

32 

For  plumbing  inspection  service,    . 

8 

For  janitor  ser\'ice, 

280 

For  truant  officer  service. 

151 

For  superintendent  service,   . 

38 

For  superintendent  promotion, 

1 

For  civil  engineering  ser\'ice. 

298 

Total, 

/-\i»     l^^              11.     1 _  i»     • 

.1             4     /\  A 

.    4,441 

f    1  _  J 

Of  the  whole  number  of  persons  examined,  4,045  had 
been  educated  in  the  eonnnon  schools  and  396  appear  to  have 
attended  collee:c. 


Numher  of  Persons  passing  Examinations. 
The  whole  number  of  persons  who  passed  examinations  for 
original   appointment  and  promotion  was  2,643,   of  whom 
2,110  were  men,  including  7  veterans,  and  533  were  women, 
as  follows :  — 


For  clerical  service,  .... 
For  clerical  promotion, 
For  visitor  ser\ice,  .... 
For  stenographer-typewriter  service,  . 
For  prison  service,  .... 
For  metropolitan  park  police  ser\ice,  . 
For  metropolitan  park  police  promotion. 
For  fire  service,  .... 
For  fire  promotion,  .... 
For  district  police  service, 


Number. 

Per  Cent,  of 
Those  examined. 

.     712 

57.98 

4 

66.67 

104 

51.24 

89 

42.39 

40 

88.89 

29 

43.94 

2 

100.00 

473 

68.65 

39 

95.13 

31 

39.75 

34 
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For  police  service, 

For  police  promotion, 

For  drawtender  service. 

For  foreman  and  inspection  service, 

For  sub-foreman  service,    . 

For  plumbing  inspection  service, 

For  janitor  service,   . 

For  truant  officer  service,  . 

For  superintendent  service, 

For  superintendent  promotion,  . 

For  civil  engineering  service. 


Number. 

FterCeat.or 
Those  examined 

324 

59.78 

24 

96.00 

39 

81.25 

277 

61.56 

20 

62.50 

8 

100.00 

163 

58.22 

36 

23.85 

27 

71.06 

1 

100.00 

201 

67.45 

Number  of  Persons  appointed. 

The  whole  number  of  persons  receiving  original  appoint- 
ment from  the  eligible  lists  was  1,110,  of  whom  894  were 
men,  including  8  examined  veterans,  and  216  were  women. 

The  whole  number  of  persons  receiving  appointment  by 
promotion  was  123,  of  whom  116  were  men  and  7  were 
women. 

In  addition,  the  whole  number  of  original  appointments  df 
unexamined  veterans  was  29. 

Following  are  the  lists :  — 
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LABOR  SERVICE. 


To  the  Civil  Service  Commission. 

I  respectfully  submit  the  following  report,  covering  the 
year  from  Oct  1,  1906,  to  Sept  30,  1907,  inclusive:  — 

Boston. 

During  the  year  ending  Sept.  30,  1907,  the  whole  number 
of  applications  received  in  the  city  of  Boston  was  2,438,  of 
which  1,529  were  those  of  persons  restored  from  previous 
years.    Thirty-six  men  registered  with  credit  as  veterans. 

One  hundred  and  eighty-three  requisitions,  calling  for  689 
men,  were  received  from  the  several  departments,  upon  which 
1,393  certifications  were  made,  including  46  of  veterans; 
from  these  certifications  were  employed  580  men,  including 
11  veterans.  Fifty  of  these  requisitions  were  subsequently 
cancelled,  upon  which  had  been  certified  128  names,  30  being 
those  of  veterans,  and  98  being  those  of  others  who  were  not 
veterans. 

Three  hundred  and  twelve  men  have  been  discharged  dur- 
ing the  year  from  the  several  departments. 

Boatmen  and  Swimmers. 

On  May  17,  21  and  28,  1907,  52  applicants  for  employ- 
ment as  boatman  and  swimmer  were  notified  to  appear  for 
examination  in  swimming  at  the  Cabot  Street  bathhouse. 
The  examination  was  conducted  by  Dr.  Andrew  F.  Downing, 
the  physical  inspector  of  the  CoDMnission. 

Thirty-two  of  these  applicants  passed  the  examination  and 
their  names  were  placed  upon  the  register  for  employment; 
3  failed  to  pass,  and  17  did  not  appear  for  examination. 
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Chiefs  Driver. 

On  July  19  and  23,  1907,  34  applicants  were  notified  to 
appear  for  examination  for  the  position  of  chiefs  driver. 
The  men  were  examined  in  telegraphy  and  the  care  and 
driving  of  horses. 

Seven  passed  the  examination  and  their  names  were  placed 
upon  the  register ;  14  failed  to  pass  the  examination  in  teleg- 
raphy, 1  failed  to  pass  the  examination  in  the  care  and  driv- 
ing of  horses,  and  12  did  not  report  for  examination. 

WOECESTEB. 

The  whole  number  of  applications  received  in  Worcester 
during  the  year  was  1,304,  of  which  16  were  those  of  veter- 
ans. Of  this  number,  583  were  names  of  persons  restored 
from  previous  years. 

Sixty-three  requisitions,  calling  for  528  men,  were  re- 
ceived from  the  several  departments,  upon  which  1,035 
certifications  were  made,  15  being  those  of  veterans.  From 
these  certifications  there  were  employed  776  men,  including 
6  veterans. 

Six  hundred  and  fifty-seven  men  were  discharged  for 
various  causes  from  the  different  departments. 

Cambbidge. 

In  Cambridge  the  whole  number  of  applications  received 
was  982,  including  those  of  777  persons  restored  from  pre- 
vious years.  Twenty-five  men  registered  with  credit  as 
veterans. 

Thirty-nine  requisitions,  calling  for  237  men,  were  re- 
ceived from  the  several  departments,  in  response  to  which 
466  certifications  were  made,  including  25  of  veterans.  The 
whole  number  of  employments  during  the  year  was  175, 
including  5  veterans. 

Seven  hundred  and  thirty-one  names  have  been  dropped 
from  the  list  of  employees  in  the  various  departments. 
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New  Bedford. 

The  whole  number  of  applications  received  in  New  Bed- 
ford was  468  (including  that  of  1  veteran),  of  which  number 
70  were  those  of  persons  restored  from  previous  years. 

One  hundred  and  five  requisitions,  calling  for  336  men, 
were  received  from  the  different  departments,  to  fill  which 
643  certifications  were  made,  including  1  veteran.  Three 
hundred  and  twenty-five  persons,  including  1  veteran,  were 
employed  from  these  certifications. 

One  hundred  and  thirty-seven  men  have  been  discharged 
during  the  year. 

Newton. 

The  whole  number  of  applications  received  in  Newton  was 
204,  including  those  of  5  persons  restored  from  previous 
years.    Two  men  were  registered  with  credit  as  veterans. 

Five  requisitions,  calling  for  162  men,  were  received  from 
the  departments,  upon  which  176  names,  including  2  veterans, 
were  certified.  From  these  certifications  76  men,  including 
1  veteran,  were  employed. 

The  names  of  113  men  were  dropped  from  the  rolls  of 
employees. 

Everett. 

In  Everett  73  persons  were  registered,  including  3  veterans. 
Of  this  number,  51  names  were  restored  from  previous  years. 

Eleven  requisitions  were  received,  calling  for  117  men,  in 
response  to  which  137  certifications  were  made,  including  3 
of  veterans.  From  these,  73  men,  including  3  veterans,  were 
selected  for  employment 

But  2  men  have  been  discharged  during  the  year. 


Respectfully  submitted. 


JOHN  C.  GILBERT, 

Registrar  of  Labor, 
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(&0iiutijiiuttralt^  0f  MuBmtifMtthL 

[Revised  Laws,  Chapteb  19.] 

OF  THE  CIVIL  SERVICE. 

CIVIL   SERVICE   COMMISSION   AND   OFFICERS. 

Section  1.  The  governor  shall  annually,  in  May  or  June,  civu  Miyioe 
with  the  advice  and  consent  of  the  council,  ap|K)int  a  civil  i884, 320,  §  1. 
service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so  made 
that  not  more  than  two  commissioners  shall  at  the  time  of 
any  appointment  be  members  of  the  same  political  party. 
Each  commissioner  shall  be  paid  five  dollars  for  each  day's 
service  and  his  travelling  and  otlier  expenses  incurred  in  the 
performance  of  his  official  duties.  [Amended  by  chapter  159, 
Acts  of  1006,  and  chapter  SU*  ^'^cts  of  1907.] 

Section  2.     The  commissioners  may  appoint  a  chief  ex-  chief  exam- 
aniiner,  wlio,  under  their  direction,  shall   superintend   any  etc' 

1884  320  i  20. 

examination  liold  under  the  provisions  of  tiiis  chapter  and  i888;4i.'' 

1880    177   351. 

perform  such  otlier  duties  as  they  may  prescribe.  He  shall  i895i376.* 
receive  an  annual  salary  of  throe  thousand  dollars,  and  trav-  382.] ' 
elling  expenses  incurred  in  the  performance  of  his  official 
duties.  They  may  appoint  a  secretary  who  shall  receive  an 
annual  salary  of  two  thousand  dollars.  They  may  appoint  a 
registrar  of  labor,  who  shall,  under  their  direction,  supervise 
the  administration  of  civil  service  rules  applicable  to  the  pub- 
lic labor  service  of  the  commcmwealth  or  of  any  city  thereof. 
He  shall  receive  an  annual  salary  of  two  thousand  dollars, 
and  his  travelling  expenses.  They  may  incur  other  expenses 
not  exceeding  the  annual  appropriation  therefor.  [Amended 
by  chapter  ^5Jf,  Acts  of  1907,'] 

Section  3.     The  commissioners  or  any  of  them,  in  an  in-  Witncwesand 
vestigation  by  them,  may  summon  witnesses,  administer  oaths  i89i,  140.* 
and  take  testimony.     The  fees  of  such  witnesses  shall  be  the 
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BL*L*i76  f  10.  ^^^^  ^  ^^^  witnesses  before  the  superior  court,  and  shall  be 
paid  from  the  appropriation  for  the  incidental  expenses  of 
the  commissioners. 

fSif^i  20.  Section  4.  They  may  designate  persons  in  the  official  ser- 
vice of  the  commonwealth  or  of  any  city  or  of  any  town 
wherein  this  chapter  is  in  force,  who  shall,  with  the  consent 
of  the  head  of  department  or  office  in  which  any  such  person 
serves,  act  as  examiners  of  applicants  for  public  emplo}'Tnent. 
But  no  person  shall  serve  as  such  examiner  when  any  relatiw 
or  connection  by  marriage,  within  the  degree  of  first  cousin, 
shall  be  an  applicant. 

SSfuiOrepmi.        Section  5.     Tliey  sliall  keep  records  of  their  proceedings 

^.320.112,  and  of  examinations  made  by  them  or  under  their  authority. 
Recommendations  of  applicants  received  by  them  or  by  any 
officer  authorized  to  make  appointments  or  to  employ  laborers 
or  others,  within  the  scope  of  such  rules  shall  be  preserved. 
Such  records  and  recommendations  shall,  under  regulations 
approved  by  the  governor  and  council,  be  open  to  public  in- 
spection. The  commissioners  shall  from  time  to  time  suggest 
to  the  general  court  appropriate  legislation  for  the  adminis- 
tration and  improvement  of  the  civil  service  and  shall  annu- 
ally before  the  tenth  day  of  January  make  a  report  which 
shall  contain  any  rules  adopted  under  the  provisions  of  this 
chapter.     [Amended  by  chapter  308,  Acts  of  1902. 


UULES. 

i88r*32o  i  2        Section  6.     The  commissioners  shall  from  time  to  time 
i43MiS?'^9*  prepare  rules  regulating  tlie  selection  of  persons  to  fill  ap- 
146  Mass.  587.  pointivc  positious  in  the  government  of  the  c(mimonwealth 
and  of  the  several  cities  thereof  and  the  selection  of  persons 
to  be  employed  as  laborers  or  otlierwise  in  the  service  of  the 
commonwealth  and  said  several  cities,  and  altering,  rescind- 
ing, amending  or  adding  to  the  rules  now  established.     Such 
rules  may  be  of  general  or  limited  application  and  shall  take 
effect  only  when  approved  by  the  governor  and  council. 
Application  of       SECTION  7.    The  rulcs  heretofore  prepared  by  the  commis- 
1884,'  320.  \  14.  sioners  and  now  in  force  shall  continue  in  force,  and  such 

1805,  501,  }  1. 

igge.  517.18.    rules,  and  those  hereafter  prepared  by  them  and  approved  by 

138  M&88.  603. 

i46MaH8.59o.   the  govcmor  and  council,  shall  be  administered  by  the  com- 
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niissioners.  They  shall  not  be  inconsistent  with  law,  may  be 
of  general  or  limited  application  and  shall  include  provisions 
for:  — 

The  classification  of  the  positions  and  emplo3rment8  to  be 
filled. 

Open  competitive  and  other  examinations  to  test  the  prac- 
tical fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  with  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  service. 

A  period  of  probation  before  an  appointment  or  employ- 
ment is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.    Changes  in  the  rules  shall  forthwith,  when  ap-  printing  and 
proved,  be  printed  for  distribution,  and  a  certified  copy  thereof  mtea. 

1884  320  f  19 

sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  town  isss',  253! 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.  In  such  publication  the  date  when  such 
changes  shall  take  effect  sliall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  (jf  such 
publication. 

Section  9.     Judicial  ofllccrs  and  officers  elected  by  the  offioennot 
people  or  by  a  city  council,  or  whose  appointment  is  subject  ilaJ!^,  f  is. 
to  confinnation  by  the  executive  council  or  city  council  of  iggeleoi. 
any  city,  officers  elected  by  either  branch  of  the  general  court  I94T       *    * 
and  the  appointees  of  such  officers,  heads  of  principal  depart- 
ments of  the  commonwealth  or  of  a  city,  the  employees  of 
the  treasurer  and  receiver  general,  of  the  l)oard  of  commis- 
sioners of  savings  banks,  and  of  the  treasurer  and  collector 
of  taxes  of  any  city,  two  employees  of  the  city  clerk  of  any 
city,  teachers  of  the  public  schools,  the  secretaries  and  con- 
fidential stenographers  of  the  governor,  or  of  the  mayor  of 
any  city,  police  and  fire  commissioners  and  chief  marshals,  or 
chiefs  of  police  and  fire  departments,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said; but,  with  the  above  exception,  such  rules  shall  apply 
to  members  of  police  and  fire  departments. 
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SPECIAL  PROVISIONS  APPLICABLE  TO  BOSTON. 

SliInUo«**°  Section  10.  Engineers,  janitors  and  all  persons  having 
oUtiSn?**'**  charge  of  steam  boilers  and  furnaces  in  the  school  buildings 
JSSr&iid-  ^^  *'^^  ^^^y  ^^  Boston,  and  truant  officers  appointed  by  the 
i88»!°8i§?*^°*  school  committee  of  said  city,  shall  be  classified  and  ap- 
1893, 2M.         pointed  pursuant  to  this  chapter  and  the  rules  thereunder. 

SuaUficationB        SECTION  11.    Pcrsons  five  fcct  fivc  inclics  in  height  or  over, 
firemen  in  o  ? 

puS*°'oniiHt  otlierwise  qualified,  shall  be  eligible  to  appointment  in  the 
J>«"  "^"SJI^*"*  fire  department  of  the  city  of  Boston.  Call  members  in  said 
iSR.  266.  424.  department  who  have  served  three  or  more  successive  years 
shall,  upon  application  to  the  civil  service  commissioners,  be 
I)laced  upon  the  eligible  list  for  appointment  as  permanent 
men  without  further  examination,  and  may  at  the  discretion 
of  the  fire  commissioner  be  appointed  at  the  same  salary  as 
permanent  men  who  have  served  three  or  more  years  in  said 
service. 

APPLICATIONS. 

sutementii  of        Skc'TIon  12.    Evcry  application  shall  state  under  oath  the 

applicant!*  for  ^       r  i 

^SST^SonT^i-r  ^"^^  name,  residence  and  TX)8t  office  address,  citizenship,  age, 
i4?>^M!if?'687  P''*^*^  **^  birth,  health  and  physical  capacity,  right  of  prefer- 
58»-  encc  as  a  veteran,  previous  employment  in  the  public  service, 

l)iisiness  or  ciiiployincnt  and  residence  for  the  previous  five 
years,  and  education  of  tlie  ap])licant,  and  such  other  infor- 
mation as  may  reasonably  be  required  relative  to  his  fitness 
for  the  ])iil)lic  service. 
Application  for  Applicants  for  positicms  in  the  labor  service  of  the  com- 
labor  aervico.  monwcalth  or  of  tlic  citics  thereof  shall,  to  the  number  of 
five  hundred,  be  allowed  to  register  on  the  first  Monday  of 
February,  May,  August  and  November  in  each  year,  at  the 
places  appointed  therefor. 

EXAMINATIONS   AND   LISTS. 

Scope  of  Section  13.    No  question  in  anv  examination  shall  relate 

nxfunination.  '  .  *  -i      .  •  *  i 

1884. 320. 5 16.  to,  and  no  appointment  to  a  position  or  selection  for  employ- 
ment sliall  l)e  affected  l)y,  plitical  or  religious  opinions  or 
affiliations.  Examinations  shall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  the  capacity  and  fitness  of 
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the  applicants.  The  examination  of  applicants  for  employ- 
ment as  laborers  shall  relate  to  their  capacity  for  labor  and 
habits  of  sobriety  and  industry  and  to  the  necessities  of  them- 
selves and  their  families. 

Section  14.    No  person  in  the  public  service  shall  wilfully  obatniction  of 

*  !•      ngntofexam- 

and  corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  jnationfor- 
right  of  examination;  or  wilfully  or  corruptly  make  a  false  i884, 320. j is. 
mark,  grade,  estimate  or  report  upon  the  examination  or 
proper  standing  of  any  person  examined  hereunder,  or  aid 
in  so  doing;  or  wilfully  or  corruptly  make  any  false  repre- 
sentation concerning  the  same  or  concerning  the  person  ex- 
amined; or  wilfully  or  corruptly  furnish  to  a  person  special 
or  secret  information,  for  the  puqwse  of  improving  or  injur- 
ing the  prospects  or  chances  of  appointment,  employment  or 
promotion  of  any  poi-son  so  examined  or  to  be  examined. 

Section  15.    The  commissioners,  within  five  days  after  the  Lists  of  names 
results  of  an  examination  have  been  ascertained,  shall  prepare  aopUeants. 
a  list  of  the  applicants  who  have  passed  the  examination,  with  isoo'.sitIm! 
the  standing  of  each ;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of 
the  j>ersons  so  certified  whicli  sliall  be  open  to  public  inspec- 
tion. 

APPOINTMENTS. 

Section    in.      No    person    habitually    using    intoxicating  Vendor  or 
liquors  to  excess  and  no  vendor  of  intoxicating  liquors  shall  injgigibie. 
be  appointed  to  or  retained  in  any  office,  appointment  or  em- 
ployment to  whicli  the  provisions  of  this  chapter  apply. 

Section  17.     No  person  shall  be  appointed  to  or  employed  ^"^ forone^ 
in  an\^  office  to  wliit  Ii   the  provisions  of  this  chapter  apply  JUJ-  320  j  4 
within  one  year  after  Iiis  conviction  of  any  crime  against  the  ff^'^^Q 
laws  of  this  commonwealth.  ^^^-^ 

Section  18.     No  recommendation  of  an  applicant  for  a  Recommenda- 

.    .  /  tiona  of  pubuc 

position  or  employment  under  the  provisions  of  this  chapter  officers  re- 
given  by  any  member  of  tlie  general  court,  alderman  or  coun-  18S4. 320,  ( 5. 
cilman,  except  as  to  the  character  or  residence  of  the  appli- 
cant, shall  be  received  or  considered  by  any  person  concerned 
in  making  the  appointment  under  this  chapter. 

Section  19.    The  name  and  residence  of  every  person,  ex-  Name,  etc.,  of 
cept  laborers,  appointed  to,  promoted  or  employed  in  a  posi-  be  reported  to 
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commiB- 
sionera, 


tion  coming  within  the  rules  governing  the  civil  service,  the 
1884, 320,  §  22.  designation  of  such  position  and  the  rejection  or  discharge 
of  every  such  person,  shall  fortliwith  be  reported  to  the  com- 
missioners by  tlie  officer  making  such  appointment,  promotion, 
rejection  or  discliarge,  or  providing  such  employment. 


Definition  of 
"veteran." 
1896.  617. 
ii  1.  6. 


Application  of 
veterans  for 
examination. 
1887,  437. 
1889.  473. 

1895.  501. 

1896.  517,  (  2. 
145  MasM.  587. 
166  Mass.  14. 
589. 

ri  Op.  A.  G. 
243.  340.] 


Application  for 
emplojrment. 
1896.517,  4  3. 
166  Mass.  589. 


Removal  of 
veteran  only 
after  hearing. 
1894.  519. 
1896,  517. 1  5. 
1901.  339. 


VETERANS^   PREFERENCE. 

Section  20.  The  word  '^veteran"  in  this  chapter  shall 
mean  a  person  who  has  served  in  the  army  or  navy  of  the 
United  States  in  the  war  of  the  rel)ellion  and  was  honorably 
discliarged  therefrom,  or  a  citizen  of  tliis  commonwealth  who 
distinguislied  himself  by  gallant  and  heroic  conduct  while 
serving  in  the  army  or  navy  of  the  United  States  and  has 
received  a  medal  of  honor  from  the  president  of  the  United 
States. 

Section  21.  A  veteran  may  apply  for  examination  under 
the  rules,  and  if  he  passes  the  examination,  shall  be  preferred 
in  apjx)intment  and  employment  to  all  persons  not  vetc^rans. 
The  commissioners  shall  cause  the  names  of  the  veterans  who 
pass  the  examination  to  be  placed  upon  the  eligible  list  in  the 
order  of  their  respective  standing,  above  the  names  of  all 
other  aj)plicants,  and  to  be  certified  to  the  appointing  offi(*ers 
for  aj)pointment  and  emplo^Tnent  in  preference  to  other  ap- 
plicants, and  the  appointment  or  employment  shall  be  made 
from  the  list  so  certified.  But  nothing  herein  shall  prevent 
the  certification  and  employment  of  women.  [Amended  by 
chapter  JflS,  Acts  of  1002.] 

Section  23.  A  veteran  may  apply  for  appointment  to  or 
for  employment  in  the  classified  public  service  without  ex- 
amination. In  such  application,  he  shall  state  under  oath 
the  facts  required  by  the  rules.  Age,  loss  of  limb  or  other 
disability  which  does  not  in  fact  incapacitate  shall  not  dis- 
qualify him  for  appointment  or  employment  under  the  pro- 
visions of  this  section.  Appointing  officers  may  make  requi- 
sition for  the  names  of  any  or  all  such  veterans  and  appoint 
or  employ  any  of  them. 

Section  23.  No  veteran  who  holds  an  office  or  employ- 
ment in  the  public  service  of  the  commonwealth,  or  of  any 
city  or  town  therein,  shall  be  removed  or  suspended,  or  shall. 
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without  his  consent,  be  transferred  from  such  oflBce  or  em-  i76MaM.48Q. 

170  MffffT  400. 

ployment,  nor  shall  his  office  be  abolished,  except  after  a  full 
hearing  of  which  he  shall  have  at  least  seveniy-two  hours' 
written  notice,  with  a  statement  of  the  reasons  for  the  con- 
templated removal,  suspension,  transfer,  or  abolition.  The 
hearing  shall  be  before  the  state  board  of  conciliation  and 
arbitration,  if  the  veteran  is  a  state  employee,  or  before  the 
mayor  of  the  city  or  selectmen  of  the  town  of  which  he  is  an 
employee,  and  the  veteran  shall  have  the  right  to  be  present 
and  to  be  represented  by  counsel.  Such  removal,  suspension 
or  transfer,  or  such  al)olition  of  an  office,  shall  be  made  only 
upon  a  written  order  stating  fully  and  specifically  the  cause 
or  causes  therefor,  and  signed  by  said  board,  mayor  or  select- 
men, after  a  hearing  as  aforesaid.  [Amended  hy  chapter  150, 
Acts  of  1905,] 

Section  24.    The  rules  shall  provide  for  the  employment  ^g^^^*" 
of  veterans  in  the  labor  service  of  tfie  commonwealth  and  of  JgJJjiJiJ'iS* 
the  cities  and  towns  thereof,  in  the  class  for  which  they  make  ^^^  *•■"•  ^• 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  labor- 
ers that  the  work  to  be  performed  requires  young  and  vigor- 
ous men,  and,  upon  investigation,  the  commissioners  are  satis- 
fied that  such  certificate  is  true,  they  may  fix  a  limit  of  age 
and  certify  only  those  whose  age  falls  within  such  limit.    In 
cities  and  towns  in  which  the  provisions  of  this  chapter  and 
the  rules  governing  tlie  civil  service  have  not  been  applied  to 
the  labor  service,  the  selectmen  and  the  city  councils  shall 
take  any  necessary  action  to  secure  the  employment  of  vet- 
erans in  the  labor  service  of  their  respective  cities  and  towns 
in  preference  to  all  otlier  persons  except  women. 

Section  25.  Any  person  in  the  classified  public  service  lUinsutement 
of  the  commonwealth  or  of  any  city  or  town  thereof  who  re-  bom. 
signs  such  office  or  leaves  such  service  for  the  purpose  of 
enlisting  and  serving  in  the  army  or  navy  of  the  United  States 
or  in  the  militia  of  this  commonwealth  in  time  of  war  and 
BO  enlists  and  serves,  may  at  any  time  within  one  year  after 
his  honorable  discharge  from  such  military  or  naval  service 
be  appointed  to  or  employed  in  his  former  or  a  similar  posi^ 
tion  or  employment,  without  application  or  examination. 
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Publie  offloen 
not  to  ■oiidt 
oontributiona 
for  political 
purpoMB. 
1884,  320.  {  6. 


SolieitatioM 

forbidden  in 

official  build- 

inn. 

1884.  320. 1  7. 


Public  officers, 
etc.,  not  to  be 
affected  by 
refusal  to 
contribute. 
1884.  320.  (  8. 
142  Mass. 
90.95. 


Gifts  for 
political  object 
forbidden. 
1884,  320,  (  9. 


Coerdon  of 
political  action 
forbidden. 
1884,  320,  {  10. 


Public  officers, 
etc..  not  re- 
quired to  con- 
tribute to 


CORRUPT   PRACTICES. 

Section  26.  No  councillor,  member  of  the  general  court, 
alderman  or  councilman,  or  any  officer  or  employee  of  any  of 
said  bodies,  and  no  executive  or  judicial  officer  of  the  com- 
monwealth, no  clerk  or  employee  of  any  department  or  branch 
of  the  government  of  the  commonwealth  and  no  executive 
officer,  clerk  or  employee  of  any  department  of  a  city  shall 
personally  solicit  or  receive,  directly  or  indirectly,  or  be  con- 
cerned in  soliciting  or  receiving,  any  assessment,  subscription 
or  contribution  for  any  political  jmrpose  whatever;  but  this 
shall  not  forbid  such  persons  to  be  members  of  political  or- 
ganizations or  committees. 

Section  27.  No  person  shall  solicit  in  any  manner  what- 
ever or  receive  any  contribution  of  money  or  other  thing  of 
value  for  any  political  purpose  whatever  in  a  room  or  build- 
ing occupied  for  the  performance  of  official  duties  by  an 
officer  or  employee  of  the  commonwealth  or  of  any  city  herein. 

Section  28.  No  officer  or  employee  of  the  commonwealth 
or  of  any  city  or  town  wherein  this  chapter  is  in  force,  shall 
discharge,  promote,  or  degrade  an  officer  or  employee,  or 
change  his  official  rank  or  compensation,  or  promise  or 
threaten  so  to  do,  for  giving,  withholding  or  neglecting  to 
make  a  contribution  of  money  or  other  valuable  thing  for  a 
political  purpose. 

Section  20.  No  officer,  clerk  or  other  person  in  the  ser- 
vice of  the  commonwealth  or  of  any  city  or  town  wherein  this 
chapter  is  in  force  shall,  directly  or  indirectly,  give  or  deliver 
to  an  officer,  clerk  or  person  in  said  service,  or  to  any  coun- 
cillor, member  of  the  general  court,  alderman,  councilman  or 
commissioner,  any  money  or  other  valuable  thing  on  account 
of,  or  to  l)e  applied  to,  the  promotion  of  any  political  object 
whatever. 

Section  30.  No  person  in  the  service  of  the  commonwealth 
or  of  any  city  or  town  wherein  this  chapter  is  in  force  shall 
use  his  official  authoritv'^  or  influence  to  coerce  the  political 
action  of  any  person  or  body,  or  if)  interfere  with  any  election. 

Section  31.  No  person  in  the  public  service  shall,  for 
that  reason,  be  under  obligation  to  contribute  to  any  political 


CIVIL   SERVICE   LAW.  66 

fund,  or  to  render  any  political  service,  and  shall  not  be  re-  f§gJ4**32o''?ii 
moved  or  otherwise  prejudiced  for  refusing  to  do  so.  i42Maa8.«), 

Section  32.    No  person  holding  a  public  office  or  in  nomi-  Commtmeth- 
nation  for,  or  seekin<?  a  nomination  for,  or  appointment  to,  ingnomina- 

^  '^  1  .  i.  ,  .        tion8.etc., 

an  office,  sliall  corniptlj  use  or  promise  to  use,  directly  or  m-  Pffi¥*qM  « 12 
directly,  any  official  authority  or  influence  to  confer  upon  any 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  em- 
plo}Tnent,  or  a  nomination,  confirmation,  promotion  or  in- 
crease of  salary,  upon  the  consideration  or  condition  that  the 
vote,  political  influence  or  action  of  any  person  shall  be  given 
or  used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.     Xo  eitv  shall   pay  a  bill  incurred  by  any  Refrethmentii 

**       .  .  .  *     at  public  ex- 

official  thereof  for  wines,  liquors  or  cigars ;  nor  shall  a  city  P«n8e  regu- 

pay  a  bill  for  refresliments  furnished  to  an  official  of  said  1884,320, §  13. 

city  if  tlie  amount  for  any  one  day  exceeds  one  dollar  for 

eacli  meml)er  of  the  government  of  said  city  who  certifies 

over  his  own  signature  to  the  correctness  of  the  bill. 

GENERAL    PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis-  Enforcement 
sioners,  a  person  is  appointed  or  employed  in  the  public  ser-  looi,  si 2. 
vice  classified  under  civil  service  rules  in  violation  of  any  of 
such  rules,  the  commissioners  shall,  after  written  notice  mailed 
to  the  appointing  or  eiii])loying  officer  or  officers  and  to  such 
person,  notify  in  writing  the  treasurer,  auditor  or  other  dis- 
bursing officer  of  the  commonwealth,  city  or  town  in  whose 
service  such  person  is  so  employed,  and  the  payment  of  any  • 
compensation  to  such  person  shall  be  illegal  and  shall  cease 
at  the  expiration  of  one  week  after  the  mailing  of  the  latter 
notice,  until  the  legality  of  such  appointment  or  employment 
is  duly  established.  The  attorney  general  may,  within  thirty 
days  after  said  notice  to  such  treasurer,  auditor  or  other  dis- 
bursing officer,  file  in  the  superior  court,  sitting  in  equity  for 
the  county  in  which  such  appointee  or  employee  was  apj)ointed 
or  employed,  an  information  in  the  nature  of  a  quo  warranto 
against  such  appointee  or  employee,  and  the  superior  court 
or  any  justice  thereof  shall  have  jurisdiction  to  hear  and 
determine  the  same.  At  any  time  after  the  beginning  of 
such  proceedings  the  court  may,  if  it  is  of  opinion  that  there 


66  MASSACHUSETTS   CIVIL  SERVICE. 

is  reasonable  doubt  whether  the  employment  of  such  person 

is  in  violation  of  such  rules,  order  that  the  compensation 

accruing  to  the  person  notified  shall  be  paid  to  him  until 

otherwise  ordered  by  said  court.    If  the  attorney  general  shall 

fail  within  said  thirty  days  to  file  such  information,  the  said 

notice  shall  be  regarded  as  null  and  void. 

fSJfaS',  §24.      Section  35.    Whoever  makes  an  appointment  to  office  or 

lioe*.  617,' I  f;    selects  a  person  for  emplo3rment  contrary  to,  or  wilfully  re- 

i43MaM.58Q.    fuggg  qf  otherwise  neglects  to  comply  with,  the  provisions  of 

this  chapter  or  of  any  rule  hereunder  shall,  unless  some  other 

penalty  is  specifically  provided,  be  punished  by  a  fine  of  not 

less  than  one  hundred  nor  more  than  one  thousand  dollars 

for  each  offence. 

Application  of        SECTION  3fi.    This  chapter  shall  be  in  force  in  any  town  of 

1894.  267.         more  than  twelve  thousand  inhabitants  when  accepted  by  it. 

1896,  449.  ' 

So  much  of  this  chapter  and  the  rules  established  under  it 
as  relate  to  the  employment  of  laborers,  designated  as  the 
"  Labor  Service,"  shall  not  be  in  force  in  any  city  of  less 
than  one  hundred  thousand  inhabitants  until  the  city  council, 
witli  the  approval  of  the  mayor,  accepts  the  same. 
Application  to       SECTION  37.     In  a  towu  wliich  by  a  vote  of  a  majority  of 

fire  and  police  ,  .    , 

forces  in  towna.  tiic  votcrs  votiug  tliercon  at  an  annual  or  special  town  meet- 
ing accepts  the  provisions  of  this  section  or  has  accepted  the 
corresponding  provisions  of  earlier  laws,  the  provisions  of  this 
chapter  and  the  rules  made  under  the  authority  thereof  which 
relate  to  the  police  and  fire  forces  of  cities  except  Boston  shall 
apply  to  all  meml)ers  of  the  regular  or  permanent  police  and 
fire  forces,  or  to  the  call  fire  force,  or  to  either  of  said  forces, 
of  a  town.  Such  vote  may  limit  the  application  of  the  pro- 
visions of  this  chapter  and  of  the  rules  made  thereunder 
either  to  the  police  force  or  to  the  fire  force  of  such  town,  or 
it  may  extend  such  application  to  both  of  said  forces.  Upon 
such  vote  of  acceptance,  each  member  of  the  force  or  forces 
included  therein  and  within  the  classified  civil  service  shall 
continue  to  hold  his  office  until  his  death,  resignation  or  re- 
moval. He  sliall  not  be  removed  except  for  cause  shown  after 
a  full  hearing  before  the  board  or  officer  of  the  town  having 
power  to  make  removals,  and  such  member  shall  have  the 
right  to  be  present  at  such  hearing  and  to  be  represented  by 
counsel. 
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[Revised  Laws,  Chapter  24.] 

Section  24.     A  city  may  appropriate  money  for  the  en-  Appropna- 
forcement  tlierein  of  the  laws  relating  to  its  civil  service.        forcementoif 

civil  service 
law. 
1887, 345. 


[Revised  Laws,  Chapter  103.] 

Section  5.  The  inspector  of  huildings  of  each  city  and 
town  which  is  subject  to  the  provisions  of  this  chapter,  if  he 
has  control  of  the  enforcement  of  the  reflations  relative  to 
plumbing  or,  if  he  has  not  such  control,  the  board  of  health, 
shall,  within  three  months  after  the  acceptance  of  the  provi- 
sions of  this  chapter,  appoint  one  or  more  inspectors  of  plumb- 
ing, who  shall  be  practical  plumbers  and  shall  have  had 
practical  experience,  either  as  masters  or  as  journeymen,  con- 
tinuously, during  the  five  years  last  preceding  the  date  of 
appointment,  and  who  shall  hold  office  until  removed  by  said 
board  or  inspector  for  cause  shown.  All  such  inspectors  shall, 
before  appointment,  be  subjected  to  an  examination  before 
the  civil  service  commission.  The  compensation  of  such  in- 
spectors shall  be  determined  by  the  board  or  inspector  ap- 
j)ointing  them,  subject  to  the  approval  of  the  city  council  or 
selectmen,  and  shall  be  paid  from  the  treasury  of  their  re- 
spective citi(*s  or  towns.  Said  inspectors  shall  inspect  all 
plumbing  for  which  permits  are  granted  within  their  respec- 
tive cities  or  towns,  which  is  in  process  of  construction,  altera- 
tion or  repair,  and  shall  report  to  said  board  or  inspector  all 
violations  of  any  law,  ordinance,  by-law,  rule  or  regulation 
relative  to  plumbing;  and  also  perform  such  other  appropri- 
ate duties  as  may  be  required.  The  approval  of  ])lumbing  by 
any  inspec^tors  other  tlian  those  provided  for  by  this  chapter 
shall  not  be  a  compliance  with  the  provisions  hereof. 


[Revised  Laws,  Chapter  108.] 

Section  26.     Any  city,  except  Boston,  in  which  the  city  Reserve  poUce 
council,  with  the  approval  of  the  mayor,  accepts  the  provi-  i896,'3i4,  jj  i. 


sions  of  this  and  the  two  following  sections  or  has  accepted 
the  corresponding  provisions  of  earlier  laws,  may  establish  a 


4. 
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reserve  police  force;  and  appointments  thereto  shall  be  made 
in  the  same  manner  as  appointments  to  the  regular  police 
force  of  said  city,  subject  to  such  rules  as  the  civil  service 
commissioners  may  prescribe. 
Number  of  SECTION  27.    The  number  of  members  of  such  reserve  force 

mem  Mrs. 

1896, 314, 1 2.  siiall  not  exceed  five  in  cities  in  which  the  number  of  members 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  the  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  every  three  of  the  regu- 
lar force  above  fifteen  and  not  above  thirty;  one  for  every  five 
of  the  regular  force  above  thirty  and  not  above  eighty;  and 
one  for  every  ten  of  the  regular  force  above  eighty. 

Powera.  duties.      SECTION  28.     The  mavor,  chief  of  police  or  city  marshal 

compensation.  j      :>  r  j 

1896, 314,  J  3.  of  a  city  in  which  such  reserve  force  is  establislied  may  assign 
the  members  thereof  to  duty  in  said  city  whenever  and  for 
such  length  of  time  as  said  mayor,  chief  of  police  or  marshal 
may  deem  necessary;  and  when  on  duty  the  members  of  said 
reserve  force  shall  have  all  the  powers  and  duties  of  mem- 
bers of  the  regular  police  force  of  said  city.  The  compensa- 
tion of  the  members  of  said  reserve  force  shall  be  fixed  by  the 
city  council. 

[Revised  Laws,  Chapter  225.] 
Transfer  of  SECTION  10.    All  officer  in  a  jail  or  house  of  correction  may 

1894.349.*  be  transferred  to  the  state  prison,  tlie  Massachusetts  reforni- 
c.  214,  Acts  of  atory,  or  the  temporary  industrial  camp  for  prisoners  as  a 
watchman;  and  if  tlie  place  in  which  he  is  employed  is  not 
in  the  classified  list  prepared  by  the  civil  service  commission- 
ers, they  shall  give  him  a  non-competitive  examination  as  to 
his  fitness,  upon  receipt  from  the  warden  of  the  state  prison, 
the  superintendent  of  the  Massachusetts  reformatory  or  the 
superintendent  of  the  temporary  industrial  camp  for  prison- 
ers of  a  statement  that  the  appointment  of  such  officer  is 
desired  and  that  he  possesses  particular  qualifications  for  the 
work  which  will  be  required  of  him. 
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[Acts  of  1897,  Chapter  209.] 

Ax  Act  relative  to  appointment  in  the  somerville  fire 

DEPARTMENT. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  All  members  of  the  Somerville  fire  depart-  dSSStSSSt^" 
ment,  known  as  call  members,  who  were  appointed  before  the 
enactment  of  chapter  tliree  hundred  and  twenty  of  the  acta 
of  the  year  eighteen  Imndred  and  eighty-four,  and  who  have 
continued  three  or  more  years  in  said  service,  shall,  upon  ap- 
plication to  the  civil  service  commissioners,  be  placed  upon  the 
eligible  list  for  appointment  as  permanent  men,  without  any 
further  examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  perma- 
nent man  who  has  continued  three  or  more  years  in  said 
service. 

Section  3.  Tliis  act  shall  take  effect  upon  its  acceptance 
by  the  city  government  of  the  city  of  Somerville.  [Approved 
March  20,  1807.    Accepted  by  city  July  3,  1002. 


[Acts  op  1S97,  Ciiai'tku  2()o,  Slction  5.] 

An  Act  relativk  to  the  licensing  of  c.as  fitters  and  to 
the  «i:pehvi.si0n'  of  the  business  of  gas  fitting  in  the 
city  of  boston. 

Be  it  enacted,  etc.,  as  follows: 


Section  5.  'I'ho  building  comniissionor  sliall  appoint,  after 
the  first  day  of  October  in  tlie  year  eighteen  hundred  and 
ninety-seven,  such  a  number  of  ins])ector8  of  gas  fitting  as  the 
board  of  examiners  may  from  time  to  time  determine.  Said 
inspectors  shall  })e  practical  gas  fitters  of  at  least  ^\e  years' 
continued  practical  experience,  and  shall,  before  appointment, 
be  subject  to  an  examination  before  the  civil  service  commis- 
sioners. The  compensation  of  said  inspectors  shall  be  deter- 
mined by  the  building  commissioner,  subject  to  the  approval 
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of  the  mayor;  and  such  inspectors  shall  hold  office  until  re- 
moved by  said  commissioner,  with  the  approval  of  the  mayor, 
for  malfeasance,  incapacity  or  neglect  of  duty.  Said  inspect- 
ors shall  inspect  all  new  work  relating  to  gas  fitting  in  new 
and  in  old  buildings,  the  connections  and  use  of  such  work, 
and  shall  report  all  violations  of  this  act  or  of  any  act  or 
ordinance  relating  thereto,  whicli  now  exists  or  may  be  here- 
after enacted  or  ordained;  and  they  shall  also  perform  such 
other  appropriate  duties  as  may  be  required  by  the  building 
commissioner. 


[Acts  of  1898,  Chapter  173.] 

An  Act  relative  to  AProiNTMENTs  in  the  fire  depart- 
ment OF  THE  CITY  OF  LOWELL. 

Be  it  enacted  J  etc.,  as  follows: 
Chief  engineer       SECTION  1.     The  cliicf  engineer  of  the  fire  department  of 
certain  persona  the  citv  of  Lowcll  may,  ou  the  recommendation  of  the  board 

as  membera  of 

the  permanent  of  engineers,  appomt  as  members  of  the  permanent  force,  or 
as  call-men,  without  civil  service  examination,  any  person 
who  has  served  as  call  or  substitute  call-man  in  said  service 
for  three  or  more  successive  years  prior  to  the  passage  of  this 
act. 

M ay  diAcharse       SECTION  2.     Said  chief  engineer  shall  have  the  power  to 

officera.'etc.  discharge  all  subordinate  officers  and  employees  in  the  fire 
department  of  said  city,  except  the  members  of  said  board, 
and,  with  the  approval  of  said  board,  to  appoint  and  employ 
all  such  officers  and  employees. 

Repeal.  SECTION  3.     All  acts  and  parts  of  acts  inconsistent  here- 

with are  hereby  repealed. 

Section  4.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  15,  1898. 


[Revised  Laws,  Chapter  223.] 

Age  of  appu-  SECTION  3.  The  officcrs  of  the  state  prison  shall  be  a  war- 
ca^tefor prison  ^^^^  dcputy-wardcn,  chaplain,  physician  and  surgeon,  clerk, 
18W.  246,         engineer,  assistant  engineer,  electrician,  steward  who  shall  be 
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employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys, as  many  watchmen,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  warden, 
subject  to  the  approval  of  tlie  prison  commissioners,  may  find 
necessary.  In  certifying  the  names  of  persons  eligible  to  ap- 
pointment as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the 
age  of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 
Section  12.     The  supreme  judicial  court  shall  have  juris-  informations. 

1800   376 

diction  of  informations  in  the  nature  of  quo  warranto  filed  l)y  163  Ma«i.*446. 
the  attorney  general  against  a  person  holding  or  claiming  the 
right  to  hold  an  office  or  employment,  the  salary  or  compensa- 
tion of  which  is  payable  by  the  commonwealth,  a  county,  city 
or  town. 


[Acts  of  1900,  Chapter  69.] 

Ax  Act  to  extend  the  pkovi.sions  of  the  civil  skrvice 

ACT    TO    THE    POLICE    AND    FHIE    FORCES    OF    THE    TOWN    OF 
MILTON. 

Be  it  enacted,  etc.,  as  follows: 
Section  1.     The  provisions  of  chapter  three  hundred  and  Milton  poUoe 

^  .  ^  and  fire  ser- 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-  vice, 
four,  entitled  "An  Act  to  improve  the  civil  service  of  the 
commonwealth  and  the  cities  thereof,"  and  all  acts  in  amend- 
ment thereof  and  in  addition  thereto,  and  the  civil  ser\'ice 
rules  thereunder  which  relate  to  the  police  and  fire  forces  of 
cities  of  the  commonwealth  other  than  the  city  of  Boston,  are 
hereby  extended  and  made  applicable  to  all  members  of  the 
r^ular  or  permanent  police  force  and  to  all  members  of  the 
fire  force  of  the  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resig- 
nation or  removal. 

Section  3.     No  member  of  either  of  said  forces  shall  be  As  amended  by 
removed  except  for  cause  shown  after  a  full  hearing  before  i9(H.' 
the  board  or  officer  of  the  town  having  power  to  make  re- 
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movals,  at  which  hearing  the  member  in  question  shall  have 
the  right  to  be  present  and  to  be  represented  by  counsel. 

Sectiox  4.     This  act  sliall  take  effect  upon  its  passage. 
[Approved  February  IS,  1900, 


[Acts  op  1900,  Chaptkr  95.] 

Ax  Act  to  provide  for  the  appointment  of  a  reshrve 

POLICE  FORCE  IN  THE  CITY  OF  FALL  RIVER. 

Be  it  enacted,  etc,,  as  follows: 
Fall  Riv«r  SECTION  1.    The  board  of  police  for  the  city  of  Fall  River 

may  from  time  to  time,  as  authorized  by  said  city  and  under 
such  rules  as  the  civil  service  commissioners  of  the  common- 
wealth prescribe,  appoint  suitable  persons  to  constitute  a  re- 
serve i)olice  force  for  said  city,  who  sliall  be  subject  to  such 
rules  and  regulations  as  the  board  of  police  may  prescribe, 
and  who  may  be  removed  by  said  board  for  any  reason  satis- 
factory to  it.  Said  ])oard  of  police  may  assign  the  members 
of  said  reserve  police  force  to  duty  in  said  city  whenever  and 
for  such  time  as  it  shall  deem  necessary,  and  when  on  duty 
they  shall  have  and  exercise  all  the  powers  and  duties  held 
and  exercised  by  the  police  of  said  city. 

Section  2.  All  appointments  upon  tlie  regular  police  force 
of  said  city  shall  be  made  from  the  reserve  police  force,  under 
such  rules  as  the  civil  service  commissioners  of  the  common- 
wealth may  prescribe;  and  service  on  tlie  reserve  police  force 
for  not  less  than  six  months  shall  be  deemed  to  be  equivalent 
to  the  probationary  period  now  required  by  the  rules  of  said 
commissioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  River  such  compen- 
sation, not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  20,  1900. 
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[Acts  of  1900,  Chapter  133.] 

An  Act  to  extend  the  puovisions  of  the  civil  service 
law  to  the  police  and  fire  forces  of  the  town  of 

XATICK. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  The  provisions  of  cliapter  tliree  hundred  and  NatickpoUoo 
twenty  of  the  acts  of  the  year  eighteen  liundred  and  eighty-  vice, 
four,  entitled  "An  Act  to  improve  the  civil  service  of  the 
commonwealth  and  the  cities  thereof/^  and  of  all  acts  in 
amendment  thereof,  and  tlie  civil  service  rules  thereunder 
which  relate  to  the  police  and  fire  forces  of  cities  of  the  com- 
monwealth other  than  the  city  of  Boston,  are  hereby  extended 
and  made  applicable  to  the  members  of  the  regular  police 
force  and  all  members  of  the  fire  force  of  the  town  of  Natick. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  offices  until 
resignation  or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be 
removed  except  for  cause  sliown,  after  a  full  hearing  before 
the  selectmen  of  paid  town,  at  w^hich  hearing  the  member 
in  (juestion  sliall  have  the  right  to  be  present  and  to  be  repre- 
sented by  counsel. 

Section  4.  This  act  sliall  take  effect  upon  its  acceptance 
by  a  majority  of  the  legal  voters  of  said  town  present  and 
voting  thereon  at  an  annual  town  meeting  or  at  any  town 
meeting  duly  called  for  the  purpose.  If  the  vote  thereon  is 
taken  at  an  annual  town  meeting  it  shall  be  by  official  ballot 
in  answer  to  the  question,  "  Shall  an  act  passed  by  the  gen- 
eral court  in  the  year  nineteen  liundred,  to  extend  the  civil 
service  law  to  the  police  and  fire  forces  of  Natick,  be 
accepted?"     [Approved  March  S,  1900. 


[Acts  of  1903,  Chai»tku  102.] 

An  Act  to  extend  the  provisions  of  the  civil  service 

ACT  to  the  town  OF  MILTON. 

Be  it  enacted,  etc.,  as  follows: 

Section  1. 
vised  Laws  entitle 


The  provisions  of  chapter  nineteen  of  the  Re-  R.  L.  19.  etc.. 
titled,  "  Of  the  Civil   Service ",  and  all  acts  MUtSn.** 
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Offioera 
affected. 


in  amendment  thereof  and  in  addition  thereto,  and  the  civi] 
service  rules  established  thereunder,  are  hereby  extended  and 
made  applicable  to  the  following  named  offices  in  the  towr 
of  Milton,  to  wit :  — 

Heads  of  principal  departments  not  elected  by  the  voters 
chief  superintendents  of  departments,  clerks  and  confidential 
stenographers  of  the  selectmen,  and  all  offices  in  the  pnblic 
service  classified  in  and  included  by  said  civil  service  rulci 
in  the  division  designated  as  the  "official  service." 

Sectiox  2.      Every  person  holding  an  office  in  the  towr 
of  Milton,  enumerated  in  sec^tion  one,  shall  continue  to  holt 
such  office  tintil  resignation  or  removal. 
As  amended  by      SECTION  3.    This  act  shall  take  effect  upon  its  acceptance 
1904.*  by  a  majority  vote  of  the  voters  of  said  town  present  anc 

voting  thereon  at  a  town  meeting  duly  called  for  the  purpose 
within  three  years  after  its  passage ;  but  only  one  such  meet- 
ing shall  be  called.     [Approved  February  25,  1003. 


Terms  of 
offioera. 


R.  L.  19.  S  5. 
Qdea. 


Civil  service 
commis- 
sioners to 
preserve 
records,  etc., 


[Acts  of  1902,  Chaptkr  308.] 

An  Act  relative  to  the  preservatiox  op  records  by  tiu 

civil  service  commissioners. 
Be  it  cfwcted,  etc.,  as  follows: 

Section  1.  Section  five  of  chapter  nineteen  of  the  Re 
vised  Laws  is  hereby  amended  by  inserting  after  the  won 
"rules",  in  tlie  fifth  lino,  the  words:  —  and  the  e.xamina 
tion  papers  of  such  applicants,  —  and  after  the  word  "pre 
served'',  in  said  line,  the  words:  —  for  at  least  six  years 
after  which  time  any  or  all  apj)lication  and  examinatioi 
papers  of  applicants,  with  accompanying  recommendations 
may,  at  the  discretion  of  said  commissioners,  l)e  destroyed,  — 
so  as  to  read  as  follows:  —  Srciion  5.  They  shall  kee] 
records  of  their  procc^edings  and  of  examinations  made  b; 
them  or  under  their  autliority.  Recommendations  of  appli 
cants  received  by  them  or  by  any  officer  authorized  to  mak 
appointments  or  to  employ  lal)orers  or  others,  within  th 
scope  of  such  rules,  and  the  exaniinaticm  papers  of  such  ap 
plicants,  shall  l)e  preserved  for  at  least  six  years,  after  whicl 
time  any  or  all  application  and  examination  papers  of  appli 
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cants,  with  accompanying  recommendations,  may,  at  tlie  dis- 
cretion of  said  commissioners,  be  destroyed.  Such  records 
and  recommendations  shall,  under  regulations  approved  by 
the  governor  and  council,  be  open  to  public  inspection.  The 
commissioners  shall  from  time  to  time  suggest  to  the  general 
court  appropriate  legislation  for  the  administration  and  im- 
provement of  the  civil  service  and  shall  annually  before  the 
tenth  day  of  January  make  a  report  which  shall  contain  any 
rules  adopted  under  the  provisions  of  this  chapter. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  17,  1902, 


[Acts  or  1902,  Chapter  413.] 

An  Act  relative  to  appointments  to  the  detective  de- 
partment OF  the  district  police. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.    Section  twenty-one  of  chapter  nineteen  of  the  r.l.  19.121. 
Revised  Laws  is  here})y  amended  by  inserting  after  the  word  *™*'* 
"certified",  in  the  ninth  line,  the  words:  —  but  this  section 
shall  not  apply  to  the  detective  department  of  the  district 
police,  —  and  by  striking  out  the  word  "But",  in  the  same 
line,  so  as  to  read  as  follows:  —  Section  21,    A  veteran  may  Examination, 
apply  for  examination  under  the  rules,  and  if  lie  passes  the  Srails^under 
examination,  shall  be  preferred  in  appointment  and  employ-  Suis.**'^^* 
ment  to  all  persons  not  veterans.     The  commissioners  shall 
cause  the  names  of  the  veterans  who  pass  the  examination 
to  be  placed  u])on  the  eligible  list  in  the  order  of  their  re- 
spective standing,  above  the  names  of  all  other  applicants, 
and  to  be  certified  to  the  appointing  officers  for  appointment 
and  employment  in  preference  to  other  applicants,  and  the 
appointment  or  employment  shall  be  made  from  the  list  so 
certified,  Init  this  section  shall   not  apply  to   the  detective 
department  of  the  district  police.     Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  22,  1002. 
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Height  and 
weight  of 
members  of 
fire  deput- 
mentc 


[Acts  of  1904,  Chapter  194.] 

An  Act  relative  to  regulations  concerning  the  height 

AND  weight  of  MEMBERS  OF  FIRE  DEPARTMENTS. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  No  regulations  concerning  the  height  or 
weight  of  persons  who  shall  be  eligible  to  become  members 
of  the  fire  department  in  any  city  or  town  shall  be  made  or 
enforced  except  by  the  city  council  of  such  city,  by  the  select- 
men of  such  town,  or  by  the  board  or  officer  having  authority 
to  make  appointments  in  the  fire  department  of  such  city  or 
town. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  31,  190i. 


Certification 
three  separate 
times. 


[Acts  of  1904,  Chapter  198.] 

An  Act  relative  to  the  civil  service  rules  and  regula- 
tions. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  No  rules  shall  be  made  or  enforced  by  the  civil 
service  commissioners  which  shall  prevent  the  certification  for 
the  same  office,  on  at  least  three  separate  occasions,  of  any 
person  wliose  name  is  on  any  register.  But  in  case  the  said 
commissioners  shall  find  upon  investigation  that  any  person 
who  has  once  or  twice  so  been  certified  is  morally  unfit  to  hold 
the  office  or  ix)sition  in  question,  he  shall  not  be  entitled  to  be 
certified  again. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  31,  lOOJf. 


Removals, 
etc.,  in  classi- 
fied service. 


[Acts  or  1904,  Chapter  314.] 

An  Act  to  regulate   removals  and   suspensions   from 
office  and  employment  in  the  classified  civil  service. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  Every  person  holding  office  or  employment  in 
the  public  service  of  the  Commonwealth  or  in  any  county,  city 
or  town  thereof,  classified  under  the  civil  service  rules  of  the 
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Commonwealth,  shall  hold  such  office  or  employment  and  shall 
not  be  removed  therefrom,  lowered  in  rank  or  compensation, 
or  suspended,  or,  without  his  consent,  transferred  from  such 
office  or  employment  to  any  other  except  for  just  cause  and 
for  reasons  specifically  given  in  writing. 

Section  2.    Tlie  person  sought  to  be  removed,  suspended.  Notice  to  be 
lowered  or  transferred  shall  be  notified  of  the  proposed  action  •«  Mended  bv 
and  shall  be  furnished  with  a  copy  of  the  reasons  required  to  ^5-  '^^^ 
he  given  by  section  one,  and  shall,  if  he  so  requests  in  writing.  Acts  of  iflbe. 
be  given  a  public  hearing,  and  be  allowed   to  answer  the 
charges  preferred  against  him  either  personally  or  by  counsel. 
A  copy  of  such  reasons,  notice  and  answer  and  of  the  order  of 
removal,  suspension  or  transfer  shall  be  made  a  matter  of 
public  record:  provided,  however,  that  nothing  contained  in 
this  act  shall  be  construed  to  prevent  temporary  suspension 
for  a  period  not  exceeding  thirty  days,  made  without  compli- 
ance with  the  provisions  of  this  act  and  pending  further  action 
under  this  act.     [Approved  May  9,  1904. 


[Acts  of  1905,  Chapter  150.] 

Ax  Act   relative  to  the  raxk  and   compensation  op 

VETERANS    EMPLOYED   IN   THE   CIVIL   SERVICE. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.     Section  twenty-three  of  chapter  nineteen  of  Veter»M,re- 

•^  ^  moval  and  sna- 

the Revised  Laws  is  hereby  amended  by  inserting  after  the  pen«on. 

word  "  abolished  ",  in  the  fifth  line,  the  words :  —  nor  sliall 
he  be  lowered  in  rank  or  compensation,  —  by  inserting  after 
the  word  "  transfer  ",  in  the  seventh  line,  tlie  words :  —  low- 
ering in  rank  or  compensation,  —  and  by  inserting  after  the 
word  "  transfer  ",  in  the  twelfth  line,  the  words :  —  lowering 
in  rank  or  componsatitm,  —  so  as  to  read  as  follows :  —  Sec- 
tion 23,  No  veteran  who  holds  an  office  or  emplojnnent  in  the 
public  service  of  the  Commonwealth,  or  of  any  city  or  town 
therein,  shall  be  removed  or  suspended,  or  shall,  without  his 
consent,  be  transferred  from  such  office  or  emplo\Tnent,  nor 
shall  his  office  be  abolished,  nor  shall  he  be  lowered  in  rank 
or  compensation,  except  after  a  full  hearing  of  wliich  he 
shall  have  at  least  seventy-two  hours'  written  notice,  with 
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a  statement  of  the  reasons  for  the  contemplated  removal, 
suspension,  transfer,  lowering  in  rank  or  compensation,  or 
al)olition.  The  hearing  shall  he  before  the  state  board  of 
conciliation  and  arbitration,  if  the  veteran  is  a  state  employee, 
or  before  the  mayor  of  the  city  or  selectmen  of  the  town  of 
which  he  is  an  employee,  and  the  veteran  shall  have  the  right 
to  be  present  and  to  be  represented  by  counsel.  Such  removal, 
suspension  or  transfer,  lowering  in  rank  or  compensation,  or 
such  abolition  of  an  office,  shall  l>e  made  only  upon  a  written 
order  stating  fully  and  specifically  the  cause  or  causes  there- 
for, and  signed  by  said  board,  mayor  or  selectmen,  after  a 
hearing  as  aforesaid. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  9,  1905. 


R.  L.  19,  s  1, 
amended. 


Civil  service 
chairman 


[Acts  of  1906,  Chapter  169.] 

Ax  Act  to  authorize  the  governor  to  designate  the 

CHAIRMAN  OF   THE   CIVIL   SERVICE  COMMISSION. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  Section  one  of  chapter  nineteen  of  the  Revised 
Laws  is  hereby  amended  by  inserting  after  tlie  word  "  party  '\ 
in  the  sixth  line,  the  words:  —  The  chairman  of  the  commis- 
sion shall  at  all  times  be  such  one  of  the  three  commissioners 
as  the  governor  shall  designate,  —  so  as  to  read  as  follows :  — 
Section  1.  The  governor  shall  annually,  in  May  or  June, 
designated  by    with  the  advicc  and  consent  of  the  council,  appoint  a  civil 

governor.  *  ^ 

service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so 
made  that  not  more  than  two  commissioners  shall  at  the  time 
of  any  appointment  be  members  of  the  same  political  party. 
The  chairman  of  the  commission  shall  at  all  times  be  such 
one  of  the  three  commissioners  as  the  governor  shall  desig- 
nate. Each  commissioner  shall  be  paid  five  dollars  for  each 
day's  service  and  his  travelling  and  other  expenses  incurred 
in  the  performance  of  his  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  H,  1906. 
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[Acts  op  1906,  Chapter  210.] 

An   Act   relative   to   removals  and   suspensions   from 

OFFICE  and  employment  OF  POLICE  OFFICERS  IN  THE  CLAS- 
SIFIED CIVIL   SERVICE. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.    Every  police  officer  now  holding  or  hereafter  lUmovaband 

BuapenBionA  of 

api)ointed  to  an  office  classified  under  the  civil  service  rules  pohoe  officers, 
of  the  Commonwealth,  in  any  city,  and  whether  appointed 
for  a  definite  or  stated  tenn,  or  otherwise,  shall  hold  such 
office  continuously  during  good  behavior,  and  shall  not  be 
removed  therefrom,  lowered  in  rank  or  compensation,  or  sus- 
pended, or,  without  his  consent,  transferred  from  such  office 
or  employment  to  any  other,  except  for  just  cause  and  for 
reasons  specifically  given  in  writing  by  the  removing  officer 
or  board. 

Section  2.  The  provisions  of  section  two  of  chapter  three 
hundred  and  fourteen  of  the  acts  of  the  year  nineteen  hun- 
dred and  four,  and  of  acts  in  amendment  thereof,  shall  apply 
to  the  police  officers  designated  in  section  one  hereof. 

Section  3.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  SO,  J 906. 


[Acts  of  1906,  Chapter  277.] 

An  Act  relative  to  the  posting  of  notices  of  civil  ser- 
vice examinations. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.      The  civil  service  commissioners  shall  from  Notices  of  civil 
time  to  time  prepare  notices  of  civil  service  examinations  and  ^J^SSL^t^SS' 
send  them  to  the  clerks  of  the  several  cities  and  towns  in  the  p***^* 
commonwealth,  who  shall  cause  the  same  to  be  posted  in  the 
city  and  town  halls  and  in  other  conspicuous  places  in  their 
respective   municipalities.      Of   such   notices   there   shall   be 
posted  conspicuously  not  less  than  five  in  every  town,  and 
not  less  than  twenty-five  in  every  city,  including  one  in  each 
ward. 

Section  2.     Any  city  or  town  clerk  who  shall  refuse  or 
wilfully  neglect  to  comply  with  the  provisions  of  this  act,  or 
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any  person  who  shall  maliciously  tear  down,  destroy,  deface 
or  injure  any  such  notice  prior  to  the  date  of  the  examina- 
tion or  examinations  of  whicli  notice  is  given  therein,  shall 
be  liable  to  a  fine  of  not  more  than  twenty-five  dollars.  [Ap- 
proved April  12,  1006, 


[Acts  of  1906,  Chapter  306.] 

An  Act  to  provide  for  publicity  as  to  the  employment 

OF   CITY  employees   SUBJECT   TO  THE   CIVIL   SERVICE   IJ^.WS 
AND  REGULATIONS. 

Be  it  enacted,  etc,  as  follows: 
c«c«ror  Section  1.    The  officer  or  board  having  power  in  any  city 

ing  Mrsons  in    to  appoint  or  employ  persons  in  any  department  of  such  city 
civil  ■ervioe       to  which  the  provisions  of  the  civil  service  laws  and  of  the 

rules  Apply  to  ^ 

make  report,  civil  servicc  rules  established  thereunder  are  applicable  shall, 
within  seven  days  after  the  receipt  of  a  written  request  there- 
for made  by  the  board  of  civil  service  commissioners,  make, 
and  file  with  the  auditor  or  officer  or  officers  whose  duty  it 
is  to  audit  the  accounts  of  such  appointing  or  employing 
officer  or  board,  a  report  containing  the  names  of  all  persons 
who  have  been  appointed  or  employed  by  such  appointing  or 
employing  officer  or  board  or  who  have  received  pay  or  ren- 
dered bills  for  services  or  labor  rendered  or  performed  during 
the  calendar  month  next  preceding  the  date  of  the  filing  of 
such  petition.  Said  report  shall  be  made  under  oath,  shall 
be  open  to  public  inspection  in  the  office  of  the  auditor  or 
auditing  officer  and  shall  contain  the  following  information: 
—  First,  name  of  person  appointed  or  employed,  or  render- 
ing bill  for  services  or  labor;  second,  nature  and  brief  de- 
scription of  the  services  or  labor  which  such  person  has  actu- 
ally rendered  or  performed  during  said  month;  third,  title 
of  the  office  or  employment  of  such  person  as  stated  in  the 
payrolls  of  the  department;  fourth,  the  regular  salary  or 
wages  of  the  appointee  or  employee;  fifth,  all  other  payments 
of  any  kind  made  to  the  appointee  or  employee  during  said 
month:  provided,  however,  that  such  appointing  or  employing 
officer  or  board  shall  not  be  required  to  file  more  than  one 
such  report  in  any  calendar  month. 
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Section  2.  The  supreme  judicial  court  by  mandamus  or 
other  appropriate  remedy  in  law  or  in  equity,  upon  suit  or 
petition  of  the  board  of  civil  service  commissioners,  may  com- 
pel any  such  appointing  or  employing  officer  or  board  in  any 
city,  upon  failure  to  make  and  file  such  report,  to  comply 
with  the  provisions  of  this  act. 

Section  3.  Every  appointing  or  employing  officer,  or  in 
the  case  of  a  board  every  member  thereof,  who  wilfully  re- 
fuses or  who  neglects  to  comply  with  the  provisions  of  this 
act  shall  be  punished  by  a  fine  of  not  less  than  twenty-five 
nor  more  than  one  hundred  dollars  for  each  offence.  [Ap- 
proved April  23,  1906. 


[Acts  of  1906,  Chapter  465.] 

An  Act  to  authorize  the  civil  service  commissioners 

TO  employ  additional  inspectors. 
Be  it  enacted,  etc,  a^  follows: 

Section  1.     The  civil  service  commissioners  may  employ  civiiwrvioe 
in  their  department  two  additional  inspectors,  one  of  whom  ^^SJTmmy 
shall  be  a  pay  roll  inspector  at  a  salary  not  exceeding  twelve  tSnai  m- 
liundred  dollars  per  annum,  and  the  other  shall  be  a  physical  *^^*^  "' 
inspector  at  a  salary  not  exceeding  fifteen  hundred  dollars 
per  annum.     The  said  inspectors   shall   also  be  paid  their 
necessary  travelling  expenses  incurred  in  the  performance  of 
their  duties. 

Section   2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  June  7,  1906. 


[Acts  of  1907,  Chapter  245.] 

An  Act  relative  to  the  exemption  from  the  civil  ser- 
vice RULES  of  the  experts  AND  INSPECTORS  OF  THE  RAIL- 
ROAD commissioners. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  positions  of  experts  and  railroad  and 
railway  inspectors  provided  for  in  section  one  of  chapter  four 
hundred  and  sixty-three  of  tlie  acts  of  the  year  nineteen 
hundred  and  six  shall  be  exempt  from  classification  by  the 
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civil  service  commission  unless  the  said  commission  with  the 
approval  of  the  governor  and  council  shall  hereafter  so  classify 
the  same  under  the  authority  given  them  by  chapter  nine- 
teen of  tlie  Revised  Laws  and  acts  in  amendment  thereof  and 
in  addition  thereto. 

Section  2.     Tliis  act  shall  take  effect  upon  its  passage. 
[Approved  March  25,  1907. 


1908. 


[Acts  op  1907,  Chapter  292.] 

Ax  Act  to  extend  the  provisions  of  the  civil  service 

ACT  IN  the  town  of  HYDE  PARK. 

Be  it  enacted,  etc.,  as  follows: 

Accepted  in  SECTION  1.    The  provisions  of  chapter  nineteen  of  the  Re- 

town  meeting  '  ^ 

hejd  Jan.  2,  vised  Laws  entitled,  "  Of  the  Civil  Service  ",  and  all  acts  in 
amendment  tliereof  and  in  addition  thereto,  and  the  civil  ser- 
vice rules  established  thereunder,  are  hereby  extended  and 
made  applica])le  to  the  head  of  the  police  department  in  tlie 
town  of  Hyde  Park. 

Section  2.  This  act  shall  take  effect  upon  its  acceptance 
by  a  majority  vote  of  the  voters  of  said  town  present  and 
voting  thereon  at  a  town  meeting  duly  called  for  the  purpose 
within  tliree  years  after  its  passage. 

Section  3.  For  the  puqiose  of  enabling  the  voters  of  said 
town  to  take  action  upon  the  acceptance  of  this  act  it  shall 
take  effect  upon  its  passage.     [Approved  April  13,  1907, 


[Acts  of  1907,  Chapter  344.] 

An  Act  to  establish  salaries  for  the  civil  service  com- 
missioners. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  Section  one  of  chapter  nineteen  of  the  Re- 
vised Laws,  as  amended  by  chapter  one  hundred  and  fifty- 
nine  of  the  acts  of  the  year  nineteen  hundred  and  six,  is 
hereby  further  amended  by  striking  out  all  after  the  word 
"  designate  ",  in  the  ninth  line,  and  inserting  in  place  thereof 
the  words:  —  The  chairman  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
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other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  oflicial  duties,  —  so  as  to  read  as  fol- 
lows:—  Section  1.  The  governor  shall  annually,  in  May  or 
.June,  with  the  advice  and  consent  of  the  council,  appoint  a 
civil  service  commissioner  for  a  term  of  three  years  from  the 
first  Monday  of  July  following.  All  appointments  sliall  be 
so  made  that  not  more  than  two  commissioners  shall  at  the 
time  of  any  appointment  be  members  of  the  same  political 
party.  The  chairman  of  the  commission  shall  at  all  times 
be  such  one  of  the  three  commissioners  as  the  governor  shall 
designate.  The  chainnan  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  29,  1907. 


[Acts  of  1907,  Chapter  454.] 

An  Act  to  establish  the  salary  of  the  secretary  of 

the  civil  service  commission. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  annual  salary  of  the  secretary  of  the  civil 
service  commission  shall  be  three  thousand  dollars. 

Section  2.  So  much  of  section  two  of  chapter  fiineteen 
of  the  Revised  Laws  as  is  inconsistent  herewith  is  hereby 
repealed. 

Section  3.  This  act  shall  take  effect  upon  its  passage. 
[Approved  May  2Jf,  1907. 


[Act8  of  1907,  Chapter  458.] 

An  Act  relative  to  the  retirement  of  certain  veterans 

in  the  service  of  the  commonwealth. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.     A  veteran  of  the  civil  war  in  the  service  of 
the  commonwealth,  if  incapacitated  for  active  duty,  shall  be 
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retired  from  active  service,  with  the  consent  of  the  governor, 
at  one  half  the  rate  of  compensation  paid  to  him  when  in 
active  service,  to  l)c  paid  out  of  the  treasury  of  the  common- 
wealth: provided,  that  no  veteran  shall  be  entitled  to  be  re- 
tired under  the  provisions  of  this  act  unless  he  shall  have 
been  in  the  service  of  the  commonwealth  at  least  ten  years. 
But  if,  in  the  opinion  of  the  governor  and  council,  any  vet- 
eran of  the  civil  war  in  said  service  is  incapacitated  to  such  a 
degree  as  to  render  his  retirement  necessary  for  the  good  of 
the  service,  he  may  so  be  retired  at  any  time.  A  veteran  re- 
tired under  the  provisions  of  this  act,  whose  term  of  service 
was  for  a  fixed  number  of  years,  shall  be  entitled  to  the  bene- 
fits of  the  act  without  reappointment. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  28,  1907. 


Note.  —  Owing  to  unavoidable  delay  in  the  publication  of  this 
report,  the  following  revision  of  the  civil  service  rules,  approved 
in  Council  July  22,  1908,  and  which  will  take  effect  Oct.  1, 
1908,  is  printed  herewith,  although  properly  belonging  to  the 
report  of  the  ensuing  year. 
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CIYIL   SEEVICE  RULES. 


In  accordance  with  the  provisions  of  chapter  19  of  the  Revised 
Laws  of  Massachusetts,  and  acts  in  amendment  thereof,  the  fol- 
lowing rules  have  been  prepared  for  the  selection  of  persons 
to  fill  appointive  positions  in  the  government  of  the  Common- 
wealth and  of  the  several  cities  thereof  and  certain  towns 
thereof,  and  for  the  selection  of  persons  to  be  employed  as 
laborers  or  otherwise  in  the  service  of  said  several  cities  and 
towns;  and  all  rules  and  parts  of  rules  heretofore  prepared 
and  approved,  and  inconsistent  herewith,  are  hereby  rescinded. 


Word  "city" 
or  "cities" 
defined. 


Term  "ap- 
pointing offi- 
cer" denned. 


Word 
eran" 


•vet- 
defined. 


Rule  L 

1.  The  word  "city"  or  "cities,"  as  used  in  these  rules  and 
in  all  application  blanks  and  other  papers  prepared  hereunder 
shall  be  construed  to  include  and  apply  to  every  dty  or  town  in 
the  Commonwealth  to  which  such  rules  shall  be  applicable. 

2.  The  term  "appointing  officer,"  in  these  rules,  shall  mean 
and  include  any  and  all  persons  and  boards  having  the  power  of 
appointment 

3.  The  word  "veteran,"  in  tliese  rules,  is  used  in  the  sense  de- 
fined by  law.* 

4.  Persons  paid  by  any  city  shall  be  deemed  to  be  "  in  the 
service  of  the  city  "  within  the  meaning  of  these  rules. 


Appointmenta 
and  reniovaLs, 
responsibility 
for. 


Rule  2. 
1.  The  power  existing  by  law,  on  the  part  of  any  appointing 
officer,  to  remove  or  reduce,  within  the  classified  service,  is  not 
impairec^by  anything  contained  in  these  rules. 


Rule  3. 
Regulations  for      1.  The  Commission  sliall  make  and  issue,  from  time  to  time,  as 

carrying  out  ^  ^  '  ' 

mlea.  the  needs  of  the  service  require,  such  regulations  as  may  be  necea* 


*  See  section  20,  chapter  10,  Revised  Lawq. 
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sary  for  conducting  the  business  of  its  oflSce,  for  the  instruction 
of  its  secretary,  chief  examiner,  registrar  of  labor  and  other 
employees,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  4. 

1.  For  the  purpose  of  making  examinations  of  applicants,  the  CommiMioii 
Comnussion  may  designate  persons  to  be  examiners,  and  may  at  examinen. 
any  time  substitute  another  person  in  place  of  any  one  so  desig- 
nated. 

2.  Whenever  the  special  qualifications  required  for  a  position  Experts  to,  aid 
are  such  that  assistance  from  experts  in  conducting  an  examina-  certain  c 
tion  is  advisable,  such  experts  may  be  designated  to  aid   the 
Commission. 

Rule  5. 


L  In  order  that  suitable  provision  may  be  made  for  conduct-  Comr 

*  .  .  to  apply  to 

ini?  examinations  in  the  several  cities,  the  Commission  will,  from  locaTauthon- 

.  .  ,  ,  1       .  .         1  •  •  ties  for  tempo- 

time  to  time,  apply  to  the  proper  authonties  thereof  for  tempo-  rary  quarters. 

rary  quarters  and  for  clerical  assistance  in  receiving  and  filing 

applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  6. 
1.  The  offices  and  places  to  be  filled  under  these  rules  shall  be  Classification, 
classified  in  two  divisions:  the  first  to  be  known  as  **  The  Official   ^° 
Service"  of  the  Commonwealth  and  the  several  cities  thereof 
the  second  as  "The  Labor  Service.*' 


FIRST  DIVISION.  — THE  OFFICIAL  SERVICE. 

Rule  7. 
1.  All  persons  performing  duties  or  rendering  service  in  any  Fimt  Division, 
of  the  following  positions  and  classes  of  positions,  or  performing  vice. 
duties  or  rendering  service  similar,  in  the  opinion  of  the  Commis- 
sion, to  that  of  any  of  the  following  positions  and  classes  of  posi- 
tions, under  whatever  designation,  whether  such  service  is  per- 
manent or  temporary,  and  whether  the  same  is  paid  by  time  for 
work  done,  by  the  piece,  or  in  any  other  manner,  shall  be  subject 
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to  the  Civil  Service  Law  and  Rules,  and  the  selection  of  persons 
to  fill  such  appointive  positions  in  the  government  of  the  Com- 
monwealth and  of  the  several  cities  thereof  shall  be  subject  to  the 
Civil  Service  Law  and  Rules. 

Superintend-  Class  1.  Superintendents,  assistant  and  deputy  superintendents, 
deputies,  executive  officers,  and  persons  other  than  the 
chief  superintendent  of  departments,  performing  any 
of  the  duties  of  a  superintendent  in  the  service  of  any 
city. 

caiief  clerks.      Qass   2,  Chief  clerks  and  secretaries. 

Bt4i. 

aerkB.  etc.  Class  3.  Clerks,  copyists,  private  secretaries,  recorders,  messengers, 
office  boys  and  persons  doing  similar  work  in  the  service 
of  the  Commonwealth  or  of  any  city  thereof;  provided, 
however,  that  the  messengers  of  the  Governor,  and  one 
messenger  of  the  mayor  of  any  city,  are  excepted  here- 
from. 
Grade  A.  Persons  whose  annual  compensation  is  at  the  rate  of 

eight  hundred  dollars  or  less. 
Grade  B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

Cashiers,  etc.     Class    4.  Cashiers,  paymasters,  treasurers,  accountants,  auditors, 

examiners  of  accounts,  bookkeepers  and  persons  doing 

similar  work  in  the  service  of  the  Commonwealth  and 

of  any  city  thereof. 

Grade  A.  Persons  whose  annual  compensation  is  at  the  rate  of 

eight  hundred  dollars  or  less. 
Grade  B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

^rekeepers,  Qass  5.  Storekeepers,  stock  keepers,  collectors,  weighers,  tally- 
men, and  persons  doing  similar  work,  whose  duties  may 
be  in  part  clerical,  in  the  service  of  the  Commonwealth 
or  of  any  city  thereof. 

wd*hu*and      ^^^s   6.  Scalers  and  deputy  sealers  of  weights  and  measures,  and 

measures.  gaugers-in  the  service  of  the  Commonwealth  or  of  any 

city  thereof. 

Visitors,  etc.  Qass  7.  Visitors,  settlement  clerks,  almoners,  interpreters  and 
persons  doing  similar  work  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 

A«enta.  Class    8.  Claim  agents,  purchasing  agents,  and  other  agents  whose 

duties  may  be  in  part  clerical  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 
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Class    9.  Stenographers  and  t3rpewriters  and  telegraphers  in  the  SteoosnphecB. 

service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  10.  Proof  readers  and  persons  doing  similar  work  in  the  ser-  Proof  naden, 

vice  of  the  Commonwealth  or  of  any  city  thereof.  ^^' 

Class  11.  Inspectors  other  than  inspectors  of  work,  and  persons  inspecton. 

doing  similar  work,  excepting  railroad  inspectors,*  in 

the  service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  12.  Instructors    and    teachers,    [excepting    instructors   and  loBtruoton, 

teachers  in  the  public  schools,  and  in  the  charitable,  ^^^' 

reformatory  and  criminal  institutions]  in  the  service  of 

the  Commonwealth  or  of  any  city  thereof. 
Class  13.  a.  The  detective  force  of  the  District  Police,  and  all  per-  District  PoUoe. 

sons  employed  on  detective  or  inspector's  work  on  the 

District  Police. 
6.  The  boiler  inspector's  force  of  the  District  Police, 
c.  All  other  inspectors  of  the  District  Police. 
Class  14.  The  regular  and  reserve  police  forces  in   the  city  of  Boston  poUoe. 

Boston. 
Class  15.  a.  The  regular  and  reserve  police  forces,  and  all  persons  PoUce,  except 

doing  permanent  police  duty  in  and  for  and  paid  by  **^^'** 

any  city  except  the  city  of  Boston. 
6.  The  special,  or  substitute  police  forces  of  and  all  per- 
sons doing  temporary  police  duty  in  and  for  and  paid 
by  any  city  except  the  city  of  Boston. 
Class  16.  Metropolitan  park  police  in  the  service  of  the  Conmion-  MetropoUtan 

wealth.  parkpoUce. 

Class  17.  Watchmen,  gatemen  and  guards  in  the  public  parks  and  Watchmen,  etc 
ferries;  turnkeys,  watchmen,  drivers  of  prison  wagons, 
and  all  other  persons  doing  police  duty  in  the  parks, 
public  grounds,  prisons,  houses  of  detention,  reforma- 
tories and  in  all  other  public  institutions,  places  and 
departments  in  the  service  of  the  Commonwealth  and 
of  any  city  thereof,  not  otherwise  included  under  these 
rules. 

Class  18.  Constables  in  the  service  of  any  city,  receiving  pay  other  Con8Uble8.etc. 
than  the  statutory  fees. 

Class  19.  Truant  officers  in  the  service  of  any  city.  Truant  officers. 

Class  20.  All  members  of  the  fire  department  in  the  city  of  Boston,  Fire  service, 
except  call  substitutes. 

Class  21.  All  regular  and  call  members  of  the  fire  department  of  any  Fire  scryioe, 
city  except  Boston. 

*  See  chapter  245,  Acta  of  1907. 
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Foremen  mnd  Class  22.  Foremen  of  laborers,  inspectors  of  work,  and  all  persons 
doing  similar  work  in  the  service  of  the  Commonwealth 
or  any  city  thereof,  and  not  otherwise  included  under 
these  rules. 

Sub-foremen.  Class  23.  Sub-foremen  of  laborers,  and  all  persons  doing  similar 
work  in  the  service  of  the  Commonwealth  or  any  city 
thereof. 

Janitors,  etc.  Class  24.  Janitors,  engineers  and  persons  having  charge  of  school  or 
other  public  buildings,  or  of  the  heating  apparatus 
thereof,  in  the  service  of  any  city. 

Draw-tendera,  Class  25.  Engineers,  assistant  engineers,  draw-tenders,  and  assistant 
draw-tenders  employed  on  bridges  in  the  service  of 
any  city. 

En«meeni.  Class  26.  Engineers  in  the  service  of  any  city  employed  in  positions 
where  by  law  they  are  required  to  hold  first  or  second 
class  licenses. 

csvil  engineers.  Class  27.  Civil  engineers,  surveyors,  draughtsmen,  transitmen,  lev- 
ellers, chainmen,  rodmen,  and  all  assistants,  except 
laborers,  in  the  service  of  the  Commonwealth  or  of  any 
city  thereof. 
Grade  A.  Rodmen,  chainmen  and  all  assistants,  except  draughts- 
men, whose  maximum  pay  does  not  exceed  the  rate  of 
eight  hundred  dollars  per  annum. 
Grade  B.  Instrumentmen,  transitmen,  levellers   and  all  assist- 
ants, except  those  covered  by  grades  A,  E,  and  F,  and 
whose  maximum  pay  does  not  exceed  the  rate  of  eleven 
hundred  dollars  per  annum. 
Grade  C.  Junior  grade  engineers  and  surveyors  in  responsible 
charge  of  work  or  in  charge  of  designing,  and  all  assist- 
ants whose  maximum  pay  does  not  exceed  the  rate 
of  sixteen  hundred  dollars  per  annum. 
Grade  D.  Senior  grade  engineers,  surveyors  and   all  assistants 
whose  pay  exceeds  the  rate  of  sixteen  hundred  dollars 
per  annum. 
Grade  E.  Junior   grade  draughtsmen   and  all  assistants  whose 
rate  of  pay  does  not  exceed  eight  hundred  dollars  per 
annum. 
Grade  F.  Senior   grade  draughtsmen   and  all   assistants  whose 
pay  18  at  the  rate  of  over  eight  hundred  dollars  and  does 
not  exceed  thirteen  hundred  dollars  per  annum. 

Architects.  Class  28.  Architects  and  architectural  draughtsmen,  and  all  assist- 
ants, except  laborers  and  mechanics,  in  the  service  of 
the  Commonwealth  or  any  city  thereof. 
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Glass  29.  Electricians,  electrical  engineers,  and  all  assistants,  except  EiectrioiMiB. 

laborers,  in  the  service  of  the  Commonwealth  or  any 

city  thereof. 
Class  30.  Pilots  and  mates  in  the  service  of  any  city.  Stw.*"** 

Qualifications. 

Rule  8. 
1.  An  applicant  for  appointment  to  any  position  to  which  Residence  of 
these  rules  apply  must  be  a  citizen  of  the  United  States,  who  has 
resided  in  the  Commonwealth  for  one  year  next  preceding  the 
date  of  his  application ;  and  if  the  application  is  for  appointment 
to  a  position  in  the  service  of  a  city,  the  applicant  must  also  have 
resided  in  the  city  in  which  he  seeks  service  for  six  months  next 
preceding  the  date  of  his  application;  but  the  Commission  may 
waive  these  restrictions  in  any  case  when  in  its  opinion  the  needs 
of  the  public  service  may  so  require. 

Rule  9. 
1.  No  application  for  appointment  will  be  received  from  any  DisquaUfiea- 
vendor  of  intoxicating  liquors  or  any  person  habitually  using  p^Stx^t?*" 
intoxicating  liquors  to  excess;  or  from  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
crime  against  the  laws  of  this  Commonwealth;  and  the  name  of 
any  such  person  may  be  removed  from  any  eligible  list. 

Rule  10. 

1.  A  good  moral  character  is  an  essential  qualification,  and  is  Moral 
of  paramount  importance  in  determining  an  applicant's  right  to 
admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases  be  Burden  of 
upon  the  applicant,  who  may  be  required  by  the  Commission  to  ^^^ ' 
furnish  evidence  thereof  additional  to  the  certificates  required  in 

his  application. 

3.  The  Commission  may  cancel  an  application,  or  may  sus-  AppUcations 
pend  the  same  pending  further  investigation,  or  may  exclude  an  Sed.  *'*"' 
applicant  from  examination,  refuse  to  certify  an  eligible,  or  re- 
move his  name  from  any  eligible  list,  upon  proof  of  the  existence 

of  any  of  the  following  conditions:  — 
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a.  Dismissal  of  the  applicant  or  eligible  from  the  public  service 
for  good  cause,  or  his  resignation  pending  charges. 

6.  Criminal,  infamous,  dishonest,  immoral  or  notoriously  dis- 
graceful or  dissolute  conduct. 

r.  Failure  to  prove  good  character,  as  required  under  this 
rule. 

entiti3°to  a  ^'  ^o  action  shall  be  taken  by  the  Commission  under  this  rule 

heanns.  without  first  giving  the  person  affected  an  opportunity  to  be  heard. 

Upon  a  finding  of  the  Commission,  a  record  thereof  shall  be  made, 
containing  a  statement  of  the  grounds  of  its  action. 

Rule  11. 
Q^f^pdr^'       1-  There  shall  be  the  following  requirements  of  age,  height 
1902.^*'^°'      and  weight:  — 

District  Police. 
Class  13.  a.  Applicants  for  the  position  of  detective  must  be  not 
less  than  twenty-five  nor  over  forty  years  of  age  at  the 
time  of  filing  the  application,  and   measure  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds. 
6.  Applicants  for  the  position  of  boiler  inspector  must  be 
not  less  than  twenty-five  and  not  over  forty-five  years 
of  age  at  the  time  of  filing  the  application.* 
[There  is  no  requirement  as  to  height  or  weight.] 
c.  Applicants  for  all  other  positions  of  inspector  of  the 
District  Police  must  be  not  less  than  twenty-five  nor 
over  fifty  years  of  age  at  the  time  of  filing  the  appli- 
cation, f  and  must  measure  not  less  than  hvc  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hundred 
and   thirty-five   pounds  ;  provided^  however^  that   the 
limitation  as  to  age  shall  not  apply  to  veterans. 

Police  Service. 
Class  14.  Applicants  for  police  service  in  Boston  must  be  not  less 
than  twenty-five  nor  over  thirty-three  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

*  Sec  chapters  451  and  465,  section  24,  Acts  of  1007. 
t  See  chapter  375.  Acta  of  1908. 
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Class  15.  Applicants  for  police  service  in  cities  other  than  Boston 
must  be  not  less  than  twenty-two  nor  over  forty  years 
of  age  at  the  time  of  filing  the  application ;  provided,  how- 
ever,  that  this  limitation  shall  not  apply  to  veterans. 
In  all  cases  in  this  class  applicants  must  be  not  less  than 
five  feet  seven  inches  in  height  and  weigh  not  less  than 
one  hundred  and  thirty-five  pounds. 

Metropolitan  Park  Police, 

Class  16.  Applicants  for  metropolitan  park  police  service  must  be 
not  less  than  twenty-five  nor  over  forty  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds;  provided, 
however,  that  the  limitation  as  to  age  shall  not  apply 
to  veterans. 

Prison  Service. 

Class  17.  Applicants  for  appointment  as  officers  in  the  State  Prison,* 
Massachusetts  Reformatory,  and  Prison  Camp  and 
Hospital  must  be  not  less  than  twenty-five  and  not 
over  forty  years  of  age  at  the  time  of  filing  the  appli- 
cation, and  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and 
thirty-five  pounds;  provided,  however,  that  the  limita- 
tion as  to  age  shall  not  apply  to  veterans  seeking  ap- 
pointment as  officers  in  the  Massachusetts  Reformatory 
and  Prison  Camp  and  Hospital. 

Truant  Officers. 
Class  19.  Applicants  for  appointment  as  truant  officers  in  the  ser- 
vice of  any  city  must  be  not  less  than  thirty,  and  in  the 
city  of  Boston  not  over  forty-five,  years  of  age  at  the 
time  of  filing  the  application. 

Fire  Service. 
Class  20.  Applicants  for  fire  service  in  Boston  shall  be  not  less  than 
twenty- two  nor  over  thirty  years  of  age  at  the  time  of 
making  application;  provided,  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  department 
of  Boston,  who  are  serving  as  call  substitutes  in  said 
department,  may,  for  the  purpose  of  making  themselves 

*  See  section  3,  chapter  223.  Revised  Laws. 
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eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during 
which  they  have  served  in  such  capacity ;  and  provided, 
further,  that  applications  for  appointment  to  the  force 
may  be  made  by  persons  serving  in  the  call  force  who 
are  under  forty  years  of  age. 
Class  21.  Applicants  for  appointment  in  the  fire  forces  of  cities  other 
than  Boston  shall  be  not  under  twenty-two  nor  over 
thirty-five  years  of  age  at  the  time  of  making  applica- 
tion. A  call  man  serving  in  the  fire  department,  how- 
ever, in  making  application  for  the  permanent  force  may 
deduct  from  his  actual  age  any  time  not  exceeding  ten 
years  during  which  he  has  continuously  served  in  such 
capacity  immediately  prior  to  date  of  application.  He 
may  also  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during  which  he  shall  have  con- 
tinuously served  as  substitute  call  man  immediately 
prior  to  his  service  as  call  man ;  provided,  that  he  shall 
furnish  such  certificate  from  the  head  or  heads  of  the  fire 
department  regarding  his  service  as  substitute  call  man 
as  the  commissioners  shall  require.  In  no  case,  how- 
ever, shall  a  call  man  deduct  a  time  exceeding  ten  years. 
A  substitute  call  man  serving  in  the  fire  department  in 
making  application  for  the  call  or  for  the  permanent 
force  may  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during  which  he  shall  have  continu- 
ously served  in  such  capacity  immediately  prior  to  date 
of  application ;  provided,  that  he  shall  furnish  such  cer- 
tificate from  the  head  or  heads  of  the  fire  department 
regarding  his  service  as  substitute  call  man  as  the  com- 
missioners shall  require.  In  no  case  shall  a  substitute 
call  man  deduct  a  time  exceeding  five  years. 

aiS'hc^lt'  2.  The  Commission  may  fix  an  age,  weight  or  height  limit,  or 

any  special  qualification  in  any  class;  provided,  hxywever,  that 
except  as  hereinbefore  prescribed,  or  authorized  by  law,  no  age 
limit  shall  be  fixed  so  as  to  exclude  a  veteran. 

Application. 
Rule  12. 

how^lSSde.'"'  1-  Applications  for  positions  in  the  First  Division  (OflScial 
Service)  or  in  the  Second  Division  (Labor  Service)  shall  be  on 
blank  forms  prescribed  by  the  Commission,  and  shall  contain 
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under  oath  the  information  required  by  law;  a  statement  whether 
the  applicant  habitually  uses  intoxicating  liquors  to  excess;  or  is 
a  vendor  of  intoxicating  liquors;  or  has  within  one  year  been  con- 
victed of  any  crime  against  the  laws  of  the  Commonwealth;  or, 
if  an  applicant  for  the  Official  Service,  whether  he  has  ever 
been  convicted  of  any  crime;  and  such  other  information  as 
the  Commission  may  require. 

2.  Every  applicant  for  a  position  in  the  First  Division  shall  also  Must  be 
file  such  certificates  containing  such  information  as  to  good  moral  SHificateB.  ^ 
character,  health,  and  physical  and  mental  capacity  for  doing  the 

public  work,  as  the  Commission  shall  require. 

3.  Every  applicant  claiming  preference  as  a  veteran  shall  pro-  Vetemnfl. 
duce  satisfactory  evidence  of  the  fact. 

4.  Applications  for  appointment  to  positions  in  the  First  Divi-  AppUcationa. 
sion  may  be  made  at  any  time;  if  for  the  service  of  the  Common- 
wealth or  of  the  city  of  Boston  they  shall  be  filed  in  the  office  of 

the  Commission  in  Boston;  for  the  service  of  a  city  other  than 
Boston  applications  shall  be  filed  with  the  secretary  of  the  local 
board  of  examiners  in  such  city,  or  at  such  other  place  as  the 
Commission  shall  designate. 

Rule  13. 
1.  Any  person  possessing  the  required  qualifications  who  has  New 
taken  an  examination  may  make  new  application  for  the  same  ^^^  ^  ^^' 
service  at  any  time,  and  his  status  shall  be  determined  by  the 
result  of  the  last  examination  taken. 

Rule  14. 

1.  Defective  applications  will  be  returned  to  applicants  with  a  Defective 

...  J   j.1.  applications 

notice  to  amend  the  same.  returned. 

2.  Whenever  it  appears  to  the  Commission,  from  the  applica-  physical  or 
tion  or  from  the  record  of  a  previous  physical  examination  or  ficatfons.^"* 
otherwise,  and  whether  before  or  after  acceptance  of  the  applica- 
tion, that  the  applicant  is  not  qualified,  physically  or  otherwise, 

under  the  rules  and  regulations,  the  application  will  be  rejected, 
or  cancelled,  or  the  name  of  the  applicant  will  be  stricken  from 
the  eligible  list,  and  the  applicant  notified  of  the  reason  therefor. 
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Reoeptioo  of 
applioatioDB 
mnd  notioe  to 
applicants. 


Applieationfl, 
wnen  they 
expire. 


Rule  15. 

1.  The  date  of  the  acceptance  of  each  application  shall  be  en- 
dorsed thereon,  and  the  application  recorded;  and  if  the  appli- 
cants for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  the  Commission  may 
restrict  the  examination  to  the  number  deemed  by  it  practica- 
ble, and  applicants  will  be  notified  to  appear  in  the  order  in 
which  their  applications  have  been  received;  prmrided,  however^ 
that  veterans  shall  have  precedence  in  such  notification. 

2.  Applications  shall  expire  at  the  end  of  two  years  from  date 
of  reception,  unless  the  time  shall  be  extended  by  vote  of  the  Com- 
mission; but  failure  by  the  applicant  to  appear  within  such  two- 
year  period  at  any  examination  when  notified  shall  cancel  his 
application,  unless  otherwise  ordered  by  the  Commission. 


Effect  of  false 
BtatementB. 


Fraud. 

Rule  16. 
1.  Every  false  statement  knowingly  made  by  any  person  in  his 
application  for  examination  or  for  labor  registration,  and  every 
connivance  by  him  at  any  false  statement  made  in  any  certificate 
which  may  accompany  his  appHcation,  or  the  commission  of  or 
attempt  to  commit  any  fraud  under  civil  service  laws  or  rules  or 
regulations,  or  any  complicity  by  him  in  any  such  fraud,  before, 
during,  or  after  any  examination,  shall  be  sufficient  cause  for 
excluding  an  applicant  from  examination,  refusing,  to  certify  an 
eligible  or  removing  his  name  from  any  eligible  list,  or  for  his 
removal  or  discharge  after  appointment. 


Examination. 

Rule  17. 
1.  All  examinations  shall  be  absolutely  impartial,  practical  in 
their  character,  and  with  paramount  regard  to  matters  which  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  exam- 
ined for  the  service  which  they  seek  to  enter, 
ligioua  opiniona      ^-  ^^  question  in  any  examination  shall  relate  to  political  or 
apDointmSSts!*  ^lig^o^s  opinions  or  affiliations,  and  no  appointment  or  selection 
to  an  office,  or  for  employment  within  the  scope  of  these  rules, 
shall  be  in  any  manner  affected  or  influenced  by  such  opinions  or 
affiliations. 


Examinations, 
character, 
notice  of. 


Political  or  re- 
ligious opinions 
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3.  The  examinations  shall  be  held  at  such  times  and  places  as  Time  and  place 

^,      y~  .     .  1     •         ^  of  examination. 

the  Commission  may  designate. 

4.  Each  person  examined  shall  be  notified  of  the  result  of  his  Notice  d 
examination.  "^  ** 

Rule  18. 
L  The  subjects  of  examination  may  be  designated  from  time  Subjeotsof 
to  time  by  the  Commission,  and  shall  be  such  as  the  needs  of  the  designated, 
service  require,  and  such  as  tend  to  test  the  qualifications  of  the 
applicant  for  the  oflBce  sought;  and  for  this  purpose  the  Commis- 
sion may  subdivide  any  of  the  classes  established  under  the 
rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  the  How  graded, 
standing  of  the  person  examined,  in  proportion  to  the  value  of  a 
knowledge  of  such  subject  in  the  position  for  which  the  ap- 
plicant seeks  to  be  examined. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Per  centum  d 
whose  standing  upon  a  just  grading  on  the  subjects  of  the  examina-  fixed  by  Oom- 
tion  shall  be  less  than  the  per  centum  of  proficiency  from  time  to 

time  fixed  by  the  Commission. 

4.  The  Commission  may  also  order  examinations  upon  other  Examinations 
subjects  of  a  technical  or  special  character,  to  test  the  capacity  JLil'ta'''*^* 
which  may  be  needed  in  any  part  of  the  classified  service  which  "^"^ 
requires  peculiar  information  or  skill. 

Rule  19. 

1 .  Where,  in  the  opinion  of  the  Commission,  physical  qualifi-  Physical 
cations  are  necessary,  or  desirable  to  test  the  fitness  of  applicants    ^     na  »  «". 
in  any  class,  or  the  special  fitness  of  applicants  for  any  par- 
ticular position,   it  will  provide  for  examinations  to  determine 

them. 

2.  The  examinations  to  test  the  physical  qualifications  of  appli-  By  whom 
cants  shall  be  made  by  the  Physical  Inspector,  or  by  such  other  "*    ®' 
physician  as  the  Commission  shall  determine;  and  the  results  of 

such  examination  shall  be  certified  on  blanks  furnished  by  the 
Commission. 

3.  Any  applicant  w^ho  shall  have  passed  an  examinatign,  either  Additional 
educational  or  physical,  may  before  certification  be  required  to  Examination, 
undergo  such  further  physical  examination  as  the  Commission 

may  from  time  to  time  prescribe,  adapted  to  ascertain  his  fitness 
for  the  position  to  be  filled. 
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When  exam- 
ined, appli- 
cants shall  be 
graded. 


Veterans 
eligible  with- 
out examina- 
tion. 

Amendment. 
Feb.  15. 1897. 


Elisible  two 
yean. 


Amendment. 
Feb.  1. 1900. 


Requisition. 


EuGiBLE  List. 
Rule  20. 

1.  Persons  examined  shall  be  marked  and  graded,  and  shall 
have  their  grade  entered  upon  an  eligible  list.  Separate  eligible 
lists  may  be  kept  of  those  seeking  to  enter  any  part  of  the  ser- 
vice in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  examina- 
tion, who  shall  have  furnished  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  for  more  than  two  years 
upon  any  eligible  list  unless  the  Commission  shall  by  vote  con- 
tinue the  eligibility  beyond  said  period. 

4.  When  a  person  has  been  regularly  certified  and  appointed 
under  the  rules,  and  then  suspended  from  employment,  he  may 
at  any  time  within  one  year  of  such  suspension,  if  within  two 
years  of  the  time  his  name  was  placed  upon  the  eligible  list,  have 
his  name  restored  to  such  list,  to  the  same  efiFect  as  though  not 
certified. 

Requisition  and  Certification. 
Rule  21. 
1.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  shall  make  requisition  upon  the 
Commission  for  the  names  of  eligible  persons. 


Certification  of 

eligible 

persons. 


Rule  22. 
1.  Whenever  any  appointing  officer  shall  make  requisition  not 
expressly  calling  for  women,  the  Commission  shall  certify  from 
such  list  as  it  shall  deem  suitable  only  the  names  of  all  veterans 
who  have  passed  the  examination  for  the  position  sought,  in  the 
order  of  the  respective  standing  of  such  veterans  upon  the  eligible 
list,  and  the  position,  if  filled,  must  be  filled  by  the  appointment 
and  employment  of  some  veteran  so  certified,  and  in  case  there  is 
no  such^veteran  upon  the  list,  then  the  Commission  shall  certify, 
from  such  list  as  it  shall  deem  suitable,  the  names  of  the  three 
persons  most  eligible.  If  in  any  requisition  a  request  shall  be 
made  for  the  certification  of  persons  possessing  a  special  qualifi- 
cation or  experience,  the  Commission  may  in  its  discretion  in- 
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elude  in  the  list  of  names  certified  the  name  of  one  or  more 
persons  possessing  such  special  qualification  or  experience. 

2.  Whenever  any  appointing  officer  shall  in  the  requisition  so  CertiHcaUon 
request,  the  names  of  any  or  all  eligible  veterans  shall  be  cer-  ^  '*^®**'*^- 
tified,  and  any  of  the  veterans  so  certified  may  be  appointed  and 
employed  in  the  office  or  position  sought. 

3.  Unless  an  appointing  officer  shall,  within  four  weeks  of  any  when  certifica- 
certification  of  names  to  him  by  the  Commission,  make  and  void. 
notify  the  Commission  of  an  appointment  from  the  names  certi- 
fied, the  certification  shall  become  void,  unless  said  period  of  four 

weeks  is  extended  by  vote  of  the  Commission. 

4.  Appointing  officers  shall  in  the  requisition  certify  the  amount  f^J^^  *^"**" 
or  rate  of  pay  or  salary  to  be  given,  and,  if  requested  by  the  Com- 
mission, the  exact  nature  of  the  duties  to  be  performed. 

Rule  23. 
1.  Certifications  to  fill  vacancies  in  any  position  in  Class  21  Certification 
shall  be  subject  to  the  following  provisions:  — 

a.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  call  man,  and  a  request  is 
made  for  the  certification  of  persons  having  had  experience 
as  substitute  call  men,  the  Commission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at  * 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  substitute  call  man;  provided,  that  said  substi- 
tute call  man  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service 
as  the  Commission  may  require. 

6.  If  in  any  requisition  for  a  call  man  a  request  is  made  for  the 
certification  of  applicants  from  a  stated  locality  in  the  city, 
the  Commission  shall,  so  far  as  practicable,  include  in  the 
names  certified  the  name  of  at  least  one  person  for  each 
vacancy  from  such  locality. 

c.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  permanent  fireman,  and  a 
request  is  made  for  the  certification  of  persons  having  had 
experience  as  call  men,  the  Commission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  call  man  (provided  such  experience  shall  have 
been  for  the  period  of  at  least  one  year). 


4:irai9 
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If  in  any  requisition  for  a  permanent  fireman  a  request  is 
made  for  the  certification  of  persons  having  had  experi- 
ence as  drivers  or  engineers,  the  CJonunission  shall,  so  far 
as  practicable,  include  in  the  names  certified  the  name  of 
at  least  one  person  for  each  vacancy  who  appears  to  have 
had  such  experience. 


No  penon  to 
be  certified 


Rule  24. 

1.  No  person  on  any  register  shall  be  certified  more  than  three 
Sree  Morale  Separate  times  for  the  same  position,  except  upon  the  request  in 
etc!"*'  ****^*'    writing  of  the  appointing  officer  or  by  vote  of  the  Commission. 

2.  On  any  requisition  to  fill  a  vacancy  or  vacancies,  certifica- 


Certification, 
method  of. 


tion  shall  be  made  as  follows:  — 


For  1  vacancy, 
2  vacancies, 
3 
4 
5 
6 
7 
8 
9 
10 


Appointments 
from  lut 
certified. 


3  names. 

4  " 

5  " 

8  '' 

9  " 
10  " 

13  " 

14  " 

15  " 
18  " 


For  11  vacancies,   19  names. 


12 

20   " 

13 

23   " 

14 

24   " 

15 

25   " 

16 

28   " 

17 

29   " 

18 

30   " 

19 

33   " 

20 

34   " 

for  each  multiple  of  three  vacancies,  the  same  multiple  of  five 
names;  for  one  vacancy  over  a  multiple  of  three,  three  names  ad- 
ditional to  those  prescribed  for  such  multiple;  for  two  vacancies 
over  a  multiple  of  three,  four  names  in  addition  to  those  pre- 
scribed for  such  multiple;  pravided,  hoivever,  that  veterans  shall 
be  certified  as  hereinbefore  provided. 

3.  Whenever  an  appointing  officer,  who  shall  have  made  a 
requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he  shall 
not  make  the  selection  from  the  whole  number  certified  to  him, 
but  only  from  that  number  of  names  standing  highest  upon  said 
list  that  would  have  been  certified  to  him  had  the  requisition 
stated  the  number  of  vacancies  which  he  actually  filled. 


Rule  25. 
8<a.  1,  If  any  law,  regulation  or  requisition,  or  if,  in  the  opinion  of 

the  Commission,  the  nature  of  the  duties  to  be  performed,  shall 
call  for  persons  of  one  sex,  those  of  that  sex  shall  be  certified. 
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Rule  26. 
1.  Upon  proof  satisfactory  to  the  Commission  of  the  ad  visa-  Certification  of 

1  -i-A         *  1    •  •.  .-  11..         I  additional 

bility  of  so  domg,  it  may  certify  an  additional  name  or  names. 


Appointment. 

Rule  27. 

1.  No  person  shall  be  appointed  to  or  employed  in  a  position  Appointment, 
in  the  Official  Service  or  in  the  Labor  Service  except  in  the 

manner  provided  in  these  rules. 

2.  No  appointing  officer  shall  fill  a  vacancy  in  such  a  posi- 
tion except  by  the  appointment  or  employment  of  a  person 
from  the  list  certified  under  these  rules,  or  in  such  other  man- 
ner as  the  Commission  may  authorize  under  the  rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the  require- 
ment of  these  rules  unless  he  accepts  the  position,  and  is  actually 
employed. 

Rule  28. 

1.  Every  original  appointment  and  employment  for  perma-  Original  ap- 
nent  service  in  the  First  Division  shall  be  for  the  probationary  shall  be  for  a 

,  ,  ,  pmhA.tinnii.ry 

period  of  six  months;  at  the  end  of  which  time  the  probationer  period, 
shall  be  regarded  as  holding  office  or  employment  under  the  Civil 
Service  Law  and  Rules,  unless  the  appointing  officer  at  or  before 
the  expiration  of  said  period  discharges  the  person  appointed  and 
notifies  the  Commission  to  that  effect. 

2.  If  during  the  period  of  probation  there  shall  be  any  increase  increase  ot 
of  pay  or  any  change  of  duties  of  the  probationer,  the  Commis-  Sf^uUw.*"** 
sion  may  cancel  and  declare  void  the  certification  under  which 

the  appointment  was  made,  and  thereupon  the  employment  shall 
cease. 

Rule  29. 
1.  In  the  selection  from  the  persons  whose  names  are  certified  o^^r°o°& 
by  the  Commission,  the  appointing  officer,  if  he  so  desires,  will  'xai^i^on*** 
be  allowed  to  examine  the  applications,  the  certificates  and  exam-  p»p«"»  «*«• 
ination  papers  of  the  persons  certified;  and,  in  the  exercise  of  his 
responsible  power  of  selection,  he  may  summon  personally  before 
him  the  certified  persons  for  such  inquiries  as  he  may  deem 
proper. 
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Non-com- 
petitive 
examination. 


N«  re-examina- 
tion within  six 
months. 


Non-competitive  Appointment. 
Rule  30. 

1.  If  there  is  no  suitable  eligible  list,  or  if  the  Commission  is 
unable  to  comply  with  a  requisition,  it  may  authorize  the  ap- 
pointing officer  to  select  a  suitable  person,  who  shall  be  subjected 
to  a  non-competitive  examination,  and,  if  found  qualified,  shall 
be  certified  for  appointment. 

2.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  held  under  these  rules,  or  held  under  the  provisions 
of  any  special  statute,  will  be  given  another  non-competitive 
examination  for  the  same  position  within  six  months. 


Provisional 
appointment. 


When  it  shall 
terminate. 


Conditions 
shall  not 
change. 


Provisional  Appointment. 

Rule  31. 

1.  Instead  of  authorizing  an  appointment  on  non-competitive 
examination,  the  Commission  may  in  its  discretion  authorize  the 
appointing  officer  to  make  a  provisional  appointment,  subject  to 
such  conditions  and  qualifications  as  the  Commission  shall  deem 
suitable. 

2.  A  provisional  appointment  shall  terminate  in  any  event 
upon  the  establishment  by  open  competitive  examination  of  a 
suitable  eligible  list;  but  the  Commission  may  in  its  discretion  fix 
the  termination  of  such  appointment  at  a  date  prior  to  such  time. 
If  after  an  open  competitive  examination  a  suitable  eligible  list 
shall  fail  to  be  established,  or  if  the  termination  of  a  provisional 
appointment  shall  occur  prior  to  the  holding  of  such  open  com- 
petitive examination,  the  Commission  in  its  discretion  may 
authorize  the  appointing  officer  to  make  a  provisional  appoint- 
ment permanent,  first,  if  it  shall  so  decide,  requiring  the  ap- 
pointee to  pass  a  non-competitive  examination  for  the  position, 
if  he  shall  not  already  have  passed  such  examination. 

3.  All  provisional  appointments  authorized  under  this  rule 
shall  be  subject  to  the  condition  that  the  nature  of  the  employ- 
ment of  the  appointee  shall  not  be  changed  either  by  increase  of 
pay,  or  change  of  duties,  or  otherwise;  and  in  case  of  such  in- 
crease or  change,  a  provisional  appointment  shall  at  once  termi- 
nate. 
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4.  In  no  case  will  a  provisional  appointment  be  authorized  of  ^fha? fS^ 
any  person  who  shall  have  taken  an  examination  for  the  posi- 
tion within  six  months,  and  failed  to  pass. 

5.  No  person  holding  a  position  exempted  from  civil  service  when  a  penon 
classification  shall  be  appointed  to  a  position  within  the  classi-  empted  poei- 
fication  except  in  accordance  with  the  Civil  Service  I-aw  and 

Rules;  providedf  hoivever,  that  if  the  pay  attached  to  the  classi- 
fied position  is  nominal  and  the  duties  incidental  to  those  of  the 
unclassified,  in  the  opinion  of  the  Commission,  the  Conunission 
may  treat  such  appointment  as  provisional,  and  allow  the  em- 
ployment to  continue  while  the  pay  and  the  duties  thereof  re- 
main unchanged  and  while  such  person  is  holding  the  unclassified 
position. 

Rule  32. 
1.  Every  appointing  officer  shall  give  notice  in  writing  forth-  CommiMion 
with  to  the  Commission  of  the  name,  salary  and  place  of  resi-  of  peraonB 
dence  of  any  person  appointed  and  employed  in  a  position,  and 
of  the  transfer,  promotion,  resignation,  removal,  change  in  the 
duties,  increase  of  pay,  discharge,  suspension,  leave  of  absence 
or  death  of  any  person  serving  under  him,  with  the  date  thereof. 

Reappointment. 

Rule  33. 

1.  No  examination  shall  be  required  upon  a  reappointment  of  Reappoint- 
any  person  to  the  same  office  immediately  upon  the  expiration  of  aminaUon  for. 
his  term  of  office.  Feb.  16. 1897.  ^ 

2.  Any  person  appointed  to  and  employed,  in  accordance  with  Reinaute- 
the  civil  service  rules,  in  any  position  in  the  First  Division,  Official  sonsdia- 


Service,  who  shall  be  found  or  certified  to  the  Commission  by  the 
proper  authorities  to  have  been  dismissed  or  separated  therefrom 
without  fault  or  delinquency  on  his  part,  may  be  reinstated,  with 
the  consent  of  the  Commission,  without  further  examination,  in 
the  same  part  or  grade  of  such  service,  within  six  months  next 
following  such  dismissal  or  separation. 

3.  Any  person  suspended  or  given  leave  of  absence  from  office  Suspenaion. 
or  employment  shall,  at  the  end  of  one  year  from  date  of  such  sus- 
pension or  leave  of  absence,  be  held  to  be  discharged  from  the 
service,  unless,  after  hearing  and  for  cause  shown,  the  Commis- 
sion shall  otherwise  decide. 
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4.  Any  person  appointed  to  an  unclassified  position  while 
holding  a  classified  position  may,  with  the  consent  of  the 
Commission,  within  six  months  after  ceasing  to  hold  the  un- 
classified position,  be  reappointed  without  further  examination 
to  a  position  in  the  same  class  in  which  he  previously  served. 


Temporary 
service. 


For  more  than 
six  montha. 


Temporary 
appomtmeuta 
by  boards  of 
,  etc. 


Temporary  Appointment. 

Rule  34. 

1.  No  person  shall  be  appointed  to  or  employed  in  temporary 
service,  whether  the  same  is  paid  by  time  for  work  done,  by 
the  piece,  or  in  any  other  manner,  except  after  requisition  and 
certification,  or  authority  by  the  Conmiission,  as  prescribed  by 
these  rules. 

2.  No  person  shall  be  certified  for  temporary  employment  for 
a  period  of  more  than  six  months;  but  at  the  expiration  of  such 
period  upon  receipt  of  a  new  requisition  the  Commission  may 
order  a  renewal  certification  for  a  like  period,  and  similarly  renew 
the  same  from  time  to  time. 

3.  A  person  certified  for  temporary  employment  to  boards  of 
assessors,  or  other  departments  in  which  temporary  employment 
is  regularly  recurrent  at  stated  periods,  may  within  one  year  from 
the  cessation  of  such  employment  be  again  employed  in  such  posi- 
tion, provided  that  the  appointing  oflBcer  shall  have  stated  in  his 
original  requisition  that  the  appointment  is  to  be  made  for  such 
rq^ularly  recurrent  temporary  emplojrment. 

When  em-  4.  If  under  such  certification  for  temporary  employment,  or 

ployed  twenty-  .  .  i     ii 

four  months  or  under  such  renewal  certifications,  any  person  shall  have  been 
actually  employed  for  twenty-four  months  in  the  position  to 
which  he  was  certified,  the  Commission  may  in  its  discretion 
authorize  the  appointing  officer  to  make  such  employment  per- 
manent. 

5.  No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any  posi- 
tion in  the  Official  Service,  shall  be  appointed  to  any  permanent 
position  without  requisition  and  due  certification. 


Substitutes, 
specials  and 
Bupemumer- 
anes. 
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Emergency  Appointment. 

Rule  35. 
1.  In  case  of  an  emergency,  which  could  not  have  been  foreseen,  Emergency, 
and  where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  these  rules,  the  appointing 
officer  may  make  an  emergency  employment  without  requisition; 
but  in  no  case  shall  such  emergency  employment  continue  for 
more  than  ten  days,  and  in  every  such  case  he  shall  report  the 
same  to  the  Commission  forthwith,  stating  the  reason  therefor, 
in  such  form  and  detail  as  the  Commission  may  prescribe,  and 
the  time  not  exceeding  ten  days  for  which  such  employment  is 
to  last.  No  re-employment  or  further  employment  shall  be 
allowed  at  the  end  of  such  period,  except  by  consent  of  the 
Commission. 

Police  Appointments. 

Rule  36. 
1.  Where  a  reserve  police  force  has  been  ^established  by  law  in  Reserve  police, 
any  city,  any  appointment  to  the  permanent  force  shall  be  made 
from  those  persons  who  have  served  at  least  six  months  upon  the 
reserve  force,  and  if  there  are  no  such  persons,  appointments 
may  be  made  either  from  the  reserve  force  or  from  the  eligible 
list.  No  further  examination  or  certification  shall  be  required  in 
cases  of  appointment  from  the  reserve  to  the  permanent  force. 

Transfer. 

Rule  37. 
1.  Any  person  duly  certified  and  actually  employed  for  at  least  Transfer. 
one  year  (including  the  time  of  probationary  service)  in  any 
classified  position  may,  after  written  application  to  the  Com- 
mission by  the  respective  appointing  officers  and  upon  consent 
of  the  Commission,  be  transferred  to  a  similar  position  in  the 
same  or  another  department,  office  or  institution  without  exam- 
ination, or  to  a  different  position  in  the  same  or  another  depart- 
ment, office  or  institution  upon  non-competitive  examination; 
provided^  that  in  any  event  the  person  so  to  be  transferred  shall  at 
the  time  of  transfer  possess  the  qualifications  required  for  an 
original  appointment  for  the  new  position. 
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When  certified 
for  temporary 
employnient. 


Promotion. 


Fire  sennce. 
Amendment. 
Nov.  15.  1906. 


Police  service. 


Veterans  pre- 
ferred in  pro- 
motion. 
Amendment. 
Sept.  1.  1900. 


Failure  in  non- 
competitive 
examination. 


2.  No  person  who  was,  or  is,  certified  for  temporary  employ- 
ment ^hall  be  eligible  for  transfer  to  a  permanent  position  unless 
he  shall  have  been  actually  employed  in  such  position  for  twenty- 
four  months,  and  shall  comply  with  the  provisions  of  the  pre- 
ceding section. 

Promotion. 

Rule  38. 

1.  Promotions,  within  the  several  classes  of  the  First  Division, 
Ofiicial  Service,  except  as  hereinafter  provided,  shall,  so  far  as 
practicable,  be  made  by  successive  grades,  and  by  and  after  com- 
petitive or  non-competitive  examination,  as  the  Commission 
may  determine,  except  as  otherwise  required  by  law;  provided, 
hoivever,  that  no  person  shall-  be  promoted  who  has  not  served 
at  least  one  year  in  the  lower  position,  including  the  proba- 
tionary term. 

2.  No  promotion  or  transfer  from  the  call  to  the  permanent 
fire  force  shall  be  allowed  except  after  open  competitive  exam- 
ination with  all  applicants  for  said  force.  No  examinations 
shall  be  required  for  promotion  of  call  men  within  the  call 
force. 

3.  No  special  or  substitute  police  ofiicer,  or  person  doing  tem- 
porary police  duty,  under  whatever  designation,  other  than  a 
member  of  the  reserve  police  force  established  by  law,  shall  be 
promoted  to  the  regular  or  permanent  force,  or  assigned  to  per- 
manent duty,  except  after  open  competitive  examination  with 
all  applicants  for  said  force. 

4.  In  all  cases  of  promotion  under  this  rule,  any  veteran  in  the 
grade  from  which  the  promotion  is  to  be  made  shall  be  entitled  to 
apply  for  examination,  and  upon  passing  the  examination  shall  be 
preferred  in  such  promotion. 

5.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  for  promotion  will  be  given  another  examination  for 
promotion  to  the  same  position  within  six  months. 


Certification  of  Pay-rolls.* 
Rule  39. 
when.empioy-       1,  jf  the  Commission  shall  find  that  the  appointment  or  em- 

ment  u  m  ^^ 

violation  of       ployment  of  any  person  named  in  any  pay-roll,  bill  or  account 
of  the  city  of  Boston  is  in  violation  of  laW,  it  shall  designate 


*  See  chapter  210,  Acts  of  1908. 
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specifically  the  name  of  such  person;  and  payment  of  any 
salary  or  compensation  to  such  person  shall  not  be  made  by 
the  treasurer  or  other  fiscal  ofiicer  of  the  city  of  Boston  until 
such  officer  shall  receive  notice  in  writing  from  the  Commis- 
sion that  said  payment  is  duly  approved  by  it ;  provided,  hovy 
ever,  that  the  failure  of  the  Commission  to  approve  payment 
to  any  person  so  specially  designated  shall  not  prevent  the 
payment  to  any  other  persons  named  in  said  pay-roll,  bill  or 
account  of  their  respective  salary  or  compensation. 

2.  The  affixing  by  the  Commission  of  the  certificate  pro-  Certificate, 
vided  for  by  law  to  any  pay-roll,  bill  or  account  shall  be  con- 
strued only  as  approval  of  the  payment  of  the  salary  or 
compensation  specified  to  the  persons  appearing  on  such 
pay-roll,  bill  or  account,  and  shall  not  constitute  any  author- 
ization by  the  Commission  of  any  subsequent  payment  of 
salary  or  compensation  to  the  persons  whose  names  appear 

on  such  pay-roll,  bill  or  account,  and  shall  not  prevent  or 
preclude  the  Commission  from  withholding  its  certificate  from 
any  subsequent  pay-roll,  bill  or  account  with  respect  to  any 
persons  whose  names  appear  thereon,  if  at  any  time  it  shall 
appear  to  the  Commission  that  the  appointment  or  employ- 
ment of  such  person  is  in  violation  of  the  law. 

3.  In  case  of  doubt  as  to  the  legality  of  the  appointment  or  When  legaUty 

1  i>  1  11    1  Ml  of  employment 

employment  of  any  person  named  on  any  pay-roll,  bill  or  ac-  ia  in  doubt, 
count,  the  Commission  may  give  its  qualified  approval  of  the 
payment  of  the  salary  or  compensation  of  such  person,  pending 
final  decision. 

Offices  not  included  in  Rules. 
Rule  40. 
1.  Upon  the  request  of  any  officer  or  board  having  the  power  of  o^c«1S?  ^^^ 
appointment  to  any  office  or  position  in  the  service  of  the  Com-  JSK'^y^be 
monwealth  or  any  of  the  cities  thereof,  to  which  these  rules  do  not  «**™^«^- 
apply,  the  Commission  will  furnish  names  from  any  list  of  eligi- 
ble persons  to  fill  a  vacancy  in  such  office  or  position;  or  it  will, 
whenever  practicable,  hold  competitive  or  non-competitive  ex- 
aminations for  such  office  or  position. 
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Classification. 


Registration. 


Commission 
may  discon- 
tinue registra- 
tion. 


SECOND  DIVISION.  — THE  LABOR  SERVICE. 

Rule  41. 

1.  The  Labor  Service  shall  be  subject  to  the  provisions  of  the 
foregoing  rules  in  so  far  as  they  are  not  inconsistent  with  the  fol- 
lowing rules  especially  applicable  to  such  service. 

2.  The  Labor  Service  shall  be  divided  into  three  classes: 
(1)  Laborers;  (2)  Skilled  Laborers ;  (3)  Mechanics  and  Crafts- 
men. Male  persons  doing  any  form  of  labor  not  included, 
in  the  opinion  of  the  Commission,  within  the  classification  of 
the  First  Division,  or  OflBcial  Service,  shall  be  deemed  to  be  in 
the  Second  Division,  or  Labor  Service. 

3.  The  Commission  shall  provide  for  the  registration  and  certi- 
fication of  laborers  in  the  city  of  Boston,  and  in  other  cities  to 
which  the  labor  rules  are  or  may  become  applicable. 

4.  The  Commission  may,  in  its  discretion,  discontinue  regis- 
tration and  certification  whenever  a  city  shall  fail  to  appropriate 
such  sum  of  money  as,  in  its  opinion,  is  necessary  to  provide  for 
the  full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city.  Notice  of  its  action  in  each  case  shall  be 
certified  to  the  authorities  of  such  city,  and  shall  be  published  in 
one  or  more  newspapers  therein. 


Where  regis- 
tered. 


Applications 
under  oath. 


Laborers,  how 
ngiBicred. 


Labor  Application. 
Rule  42. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service 
labor  oflSce  in  the  city  where  they  seek  employment.  In  the  city 
of  Boston  they  may  file  their  applications  on  any  week  day 
other  than  Saturdays  and  legal  holidays  between  such  hours  as 
the  Commission  shall  prescribe,  and  in  other  cities  on  such  days 
and  between  such  hours  as  the  Commission  shall  prescribe. 

2.  Applications  shall  contain  under  oath  the  information  here- 
inbefore required  under  these  rules,  together  with  a  statement  of 
the  family  depending  on  the  applicant  for  support  (giving  name, 
age  and  relationship),  personal  description  of  the  applicant,  and 
such  further  information  as  the  Commission  may  require. 

3.  Every  applicant  shall  also  file  certificates  signed  by  at  least 
two  reputable  citizens,  containing  such  information  as  to  his  ca- 
pacity for  labor,  and  his  habits,  industry  and  sobriety,  and  such 
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further  information  as  to  his  present  character  and  qualifications, 
as  the  Commission  shall  require. 

4.  When  the  applicant  desires  to  be  registered  for  any  service  Additional 
other  than  that  of  common  laborer  he  will  be  required  to  fur- 
nish a  certificate  from  such  number  of  competent  persons  as  the 
Commission  may  require  of  his  ability  to  do  the  kind  of  work 

for  which  he  alleges  capacity  and  for  which  he  desires  to  be  certi- 
fied, and  he  may  be  required  to  file  additional  certificates  of 
capacity  for  special  service. 

5.  No  certificate  from  an  employing  oflScer  in  regard  to  the  Certificate 
capacity  of  a  laborer  applying  for  registration  shall  be  received  iSSi^SflsS/I  ^^' 
unless  the  laborer  has  been  legally  employed  in  the  department, 

and  the  employing  oflScer  has  an  official  knowledge  of  his  capacity. 

6.  The  Commission  may  at  its  discretion,  in  addition  to  the  CJommisBion 

•^  ,  ^'^y  require 

certificates  above  required,  provide  and  require  practical  tests  or  additional 
examinations  regarding  the  physical  and  other  qualifications  of 
any  applicant  for  the  work  for  which  he  desires  to  be  certified. 

Labor  Registration. 
Rule  43. 

1.  Applicants  who  file  the  certificates  required  by  these  rules.  Registration, 
and  satisfactory  to  the  Commission,  and  who  qualify  after  such 
practical  test  or  examination  as  the  Commission  may  prescribe, 

shall  be  registered  in  order  of  date  of  application  on  the  eligible 
list  or  lists  for  which  they  so  qualify  on  the  first  Mondays  in  Feb- 
ruary, May,  August  and  November  in  each  year. 

2.  In  case  any  applicant  is  found  by  the  Commission  to  be  unfit  Removal  from 
or  in  any  way  disqualified  to  perform  the  service  which  he  seeks,  "*^ 

or  in  case  he  shall  present  a  certificate  inconsistent  with  his  appli- 
cation or  previous  certificate,  his  name  shall  not  be  entered  on  the 
register;  and,  if  on  the  register,  it  shall  be  removed  therefrom,  and 
the  reason  shall  be  endorsed  on  the  application. 

3.  No  applicant  shall  remain  eligible  for  more  than  one  year  to  remain  eU- 
from  date  of  registration,  unless  he  shall  make  personal  applica-  ^^^^  °"*  ^**'' 
tion  for  a  renewal  for  a  further  period  of  one  year  within  such 

time  as  the  Commission  shall  prescribe.  The  Commission  for 
due  cause  may  reject  any  application  for  renewal. 
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Labor  Requisition  and  Certification. 
Rule  44. 
S?Mrtifi«-         1-  When  laborers  are  required,  the  employing  officer  shall 
**®"*  make  requisition  upon  the  Commission,  staling  the  number  of 

men  wanted,  the  precise  nature  of  the  labor  in  which  they  are  to 
be  employed;  the  time  and  place  and  probable  duration  of  em- 
ployment and  the  pay  to  be  given.  Upon  such  notice,  the  Com- 
mission shall  certify  the  names  of  any  and  all  veterans  upon  the 
suitable  eligible  list,  and  the  employment  must  be  made  from 
the  list  so  certified;  provided,  that,  after  the  employment  of 
veterans,  in  case  there  is  not  a  sufficient  number  of  veterans  so 
registered  and  qualified  for  the  required  labor,  the  Commission 
shall  certify  twice  the  number  of  men  called  for,  over  and  above 
the  number  of  veterans,  if  any,  certified,  making  an  impartial 
selection,  giving  preference,  however,  to  those  having  families 
dependent  upon  them  for  support. 
J^^^'jjo  fo'  2.  In  case  the  employing  officer  shall  request  in  his  requisition 
P^'^o*-  the  certification  of  persons  with  experience  in  the  department, 

the  Commission  shall  give  preference  in  certification  (subject 
to  the  above  preference  to  veterans)  to  all  persons  who  have 
served  six  months  in  the  department  in  the  same  position  to 
fill  which  requisition  is  made,  and  who  have  not  been  removed 
or  discharged  for  cause,  or  who  have  resigned  without  charges 
pending. 
^^2S^m«?  '°'  ^'  ^^  ^^^^  ^^^  employing  officer  shall  in  the  requisition  certify 
pJb^i^fso?  *^**  ^^^  labor  to  be  performed  is  so  arduous  as  to  require  the  ser- 
vices of  young  and  vigorous  men,  and  shall  designate  a  maxi- 
mum age  limit,  the  Commission  may  in  its  discretion  recognize 
such  age  limit. 
Whwi  unable  4,  Whenever  the  Commission  shall  be  unable  to  fill  a  requisi- 
tion- tion,  it  may  authorize  the  employing  officer  to  make  the  selection. 
The  persons  so  selected  shall,  before  being  employed,  present 
themselves  at  the  civil  service  labor  office  in  their  city  for  regis- 
tration in  the  manner  and  under  the  rules  and  regulations  pre- 
scribed for  applicants,  and  be  certified  by  the  Commission ;  and 
such  persons  shall  not  be  employed  at  any  other  kind  of  work 
than  that  for  which  they  were  so  selected,  until  after  they  shall 
have  been  continuously  so  employed  for  at  least  one  year,  and 
shall  have  passed  such  test  or  examination  as  the  Commission 
may  require  for  the  new  employment. 
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Labor  Employment. 
Rule  45. 

1.  The  selection  and  employment  shall  be  made  from  the  list  Employment, 
certified,  and  the  employing  officer  shall,  before  selecting  or  em-  fied. 
plo3dng  any  other  person,  first  employ  from  the  list  of  veterans 
certified,  and  the  names  of  those  employed  shall  be  returned  to 

the  Commission  within  twenty-four  hours  after  such  employment. 

2.  Whenever  the  employing  officer  shall  request  the  certifica-  Certification  of 
tion  of  any  or  all  veterans  registered  for  any  particular  kind  of 

work,  they  shall  be  certified,  and  any  of  the  veterans  so  certified 
may  be  employed. 

3.  Whenever  an  employing  officer,  who  shall  have  made  a  Method  of 
requisition  for  a  certain  number  of  laborers,  shall  employ  a 
smaller  number,  he  shall  not  make  the  selection  from  the  whole 

list  certified  to  him,  but  only  from  that  number  of  names  stand- 
ing highest  on  the  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  men  which  he  actually  em- 
ploys under  the  certification,  except  in  the  case  of  the  certification 
of  veterans,  when  he  may  employ  any  veteran  certified. 

4.  Upon  proof  to  the  Commission  that  a  person  certified  as  a  certification  of 
laborer  is  unsuitable  for  the  work,  it  may  certify  an  additional  namaf! 
name. 

5.  Every  person  employed  after  certification  shall  fill  out  and  Declaration  to 
file  with  his  employing  officer  a  declaration  sheet  containing  such 
information  as  to  his  personal  identity  and  otherwise  as  the  Com- 
mission may  require. 

6.  When  the  employing  officer  has  selected  and  employed  such  Return  of 
of  the  persons  certified  as  he  may  require,  he  shall  within  twenty-  empfoyed. 
four  hours  after  their  employment  return  to  the  Commission  a  list 

of  the  persons,  so  selected  and  employed,  stating  the  kind  of  work 
for  which  they  have  been  employed,  together  with  the  registry 
numbers  and  the  declaration  sheets  of  the  persons  employed, 
duly  filled  out  and  signed  by  such  persons. 

7.  In  case  any  of  the  persons  certified  fail  to  respond,  or  decline  when  petsfms 
the  employment  offered,  or  withdraw  from  the  service  without  JSjlmd/*^^ 
good  cause,  the  names  and  registry  numbers  of  such  persons  shall 

be  returned  to  the  Commission,  with  a  statement  of  the  facts; 
and  the  names  of  such  persons  shall  be  taken  from  the  register, 
unless  a  satisfactory  explanation  of  the  failure  or  refusal  to  work 
is  given. 
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Selection  in 
eiiMiof  emer- 
senoy. 


Suspensions. 


Suspension 
six  montlis. 


for 


Absence 
without  leave. 


Suspensions 
within  three 
months. 


Emergency  Appointment. 
Rule  46. 
1 .  In  case  of  an  emergency  which  could  not  have  been  foreseen, 
where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  the  preceding  rules,  but  not 
including  vacancies  caused  by  vacations  or  other  regularly  recur- 
ring or  anticipated  vacancies,  the  appointing  officer  may  make  an 
emergency  employment  without  requisition;  but  in  no  case  shall 
such  emei^ency  employment  continue  for  more  than  five  days,  and 
in  every  such  case  he  shall  report  the  same  to  the  Commission 
\^thin  twenty-four  hours,  stating  the  reason  therefor,  in  such 
form  and  detail  as  the  Commission  may  prescribe,  and  the  time 
not  exceeding  five  days  for  which  such  employment  is  to  last.  No 
re-employment  or  further  employment  shall  be  allowed  at  the  end 
of  such  period,  except  by  consent  of  the  Commission. 

Suspension  and  Absence. 
Rule  47. 

1.  All  suspensions  and  leaves  of  absence  shall  be  reported  to 
the  Commission  forthwith  by  the  appointing  officer. 

2.  Any  laborer  sus])ended  or  given  leave  of  absence  and  not 
actually  employed  in  the  department  shall  at  the  end  of  six  months 
be  held  to  be  discharged,  unless  the  Commission  after  hearing 
and  for  cause  shown  shall  otherwise  decide;  provided y  however, 
that  this  shall  not  apply  to  veterans. 

3.  Absence  without  leave  for  a  period  of  three  days,  unless  it 
be  shown  to  the  Commission  that  such  absence  was  unavoidable, 
shall  be  held  to  be  a  resignation;  prauided,  however ,  that  this  shall 
not  apply  to  veterans. 

4.  If  a  person  is  suspended  or  given  leave  of  absence  within 
three  months  from  date  of  employment,  his  name,  at  his  request, 
may  be  restored  to  the  eligible  list  within  one  year  from  date  of 
registration  for  the  remainder  of  his  one-year  period  of  eligibility. 


Transfer. 

Rule  48. 

'^^•^^^'  1.  No  transfer  of  laborers  from  one  department  to  another 

shall  be  allowed  except  by  consent  of  the  Commission,  and  after 

hearing  of  both  heads  of  departments  and  good  cause  shown; 
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and  no  transfer  in  any  case  shall  be  allowed  of  a  laborer  unless  he 
shall  have  been  continuously  employed  in  the  same  work  in  the 
same  department  for  which  he  was  certified  for  at  least  three 
months  immediately  prior  to  the  date  of  transfer. 

Reinstatement. 

Rule  49. 
1.  Any  laborer  who  shall  be  found  by  the  Commission  to  have  Remstatement. 
been  dismissed  or  separated  from  the  service  without  fault  or  Feb.  i6, 1897. 
delinquency  on  his  part,  may,  upon  request  of  the  employing 
officer,  be  reinstated  in  such  service  in  the  same  department 
within  three  months  next  following  such  dismissal  or  separation. 

Change  of  Duties. 

Rule  50. 
1.  No  laborer  shall  be  employed  in  work  other  than  that  for  Not  to  b«em- 
wliich  hfi  is  certified  until  after  actual  and  continuous  employ-  other  tbanThat 
ment  therein  for  at  least  one  year,  and  after  passing  such  test  or  certified, 
examination  as  the  Commission  may  require  for  the  new  employ- 
ment; provided,  however,  that  this  shall  not  apply  to  veterans. 

Labor  Discharge. 
Rule  51. 

1.  When  a  person  is  discharged  from  the  labor  service  for  Discharge!, 
"loitering,"   "incompetence,"   "insubordination,"   "unsatisfac- 
tory work,"  or  any  equivalent  cause,  unless  the  charge  is  dis- 
proved, he  shall  not  be  eligible  for  registration  again  for  a  period 

of  at  least  six  months  from  the  date  of  such  discharge.  At  the  end 
of  that  time  he  can  apply  for  registration  on  the  same  basis  as 
other  citizens ;  and,  in  case  he  is  registered,  he  shall  not  be  eligible 
to  certification  to  the  department  from  which  he  was  discharged 
except  with  the  written  consent  of  the  head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  "  intoxi-  When 

,  dischaiged  for 

cation,"  and  the  charge  is  not  disproved,  he  shall  not  be  eligible  intoxication. 
for  registration  again  for  a  period  of  at  least  a  year  from  the  date 
of  such  discharge;  and  his  registration  then  will  be  subject  to  the 
conditions  above  prescribed. 
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d^MSmised  A  ^'  ^^  ^^^^^  *  person  is  dbcharged  a  second  time  for  good  cause, 
he  shall  not  be  eligible  for  registration  again  except  by  vote  of  the 
Commission. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sion, are  hereby  transmitted  to  the  Governor  and  Council  for 
their  approval. 

(  CHARLES   WARREN, 
Signed  ]  FRANK  FOXCROFT, 

(  JOSEPH   C.   PELLETIER, 

Civil  Service  Commission. 

July  3. 1908. 


Approved  in  council,  July  22,  1908. 

(Signed)  E.  F.  HAMLIN, 

Executive  Secretary. 


July  31.  190S. 

In  accordance  with  the  provisions  of  section  8  of  chapter 
19  of  the  Revised  Laws  notice  is  hereby  given  that  the  fore- 
going civil  service  rules  will  take  effect  on  the  first  day  of 
October,  A.D.  1908. 

By  order  of  the  Civil  Service  Commission, 

WARREN   P.   DUDLEY, 

Secretary. 
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REGULATIONS 


ADOPTED  BY  THB 


CIVIL    SERVICE    COMMISSION. 


Chief  Examiner. 

1.  The  chief  examiner  sliall,  so  far  as  practicable,  attend 
the  examinations  held  by  the  several  boards  of  examiners. 

2.  He  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him. 
He  shall  also,  from  time  to  time,  inspect  the  proceedings  and 
papers  connected  with  examinations  under  the  civil  service 
rules,  and  shall  make  report  of  such  inspection  to  the  Com- 
mission. 

3.  He  shall  prepare  and  submit  to  the  Commission  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  rules  and  regulations  are  com- 
plied with,  and  shall  bring  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  observed  by  him,  to  the  attention  of 
the  Commission.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  oflBces  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  suflBciency  and  convenience  of  the  examina- 
tions for  the  service  under  them.  He  shall  perform  such  other 
appropriate  duties  as  may  be  specified  in  these  regulations,  or 
otherwise  assigned  to  him  by  the  Commission. 

Secretary. 

5.  The  secretary  shall  keep  the  records  of  the  proceedings 
of  "the  Commission,  and  have  charge  and  be  responsible  for  the 
safe  keeping  of  all  books,  records,  papers  and  other  property 
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of  the  department,  and  shall  superintend  and  direct  the  work 
of  the  registrar  of  labor  and  all  inspectors,  clerks  and  messengers 
in  the  department,  lie  shall  make  such  certification  as  the 
Commission  may  direct  of  those  eligible  for  appointment  or 
employment,  conduct  the  correspondence  of  the  Commission 
and  perform  such  other  appropriate  duties  as  may  be  assigned 
to  him. 

Registrar  of  Ij^vbor. 

6.  The  registrar  of  labor  shall,  under  the  direction  of  the 
secretary,  keep  the  records  and  be  responsible  for  the  safe 
keeping  of  the  books,  papers  and  other  property  in  the  labor 
office.  He  shall  make  proper  certification  of  those  eligible  for 
employment  in  the  labor  service,  and  shall  generally  superintend 
the  work  of  the  office  and  supervise  the  administration  of  the 
civil  service  rules  applicable  to  the  labor  service. 

Examiners. 

7.  The  board  of  examiners  appointed  in  each  city  shall 
promptly  notify  the  Commission  of  the  need  of  holding  an 
examination  in  and  for  such  cit}^;  and  thereupon  the  chief 
examiner  shall,  under  the  direction  of  the  Commission,  issue 
authority  therefor,  and  shall  prepare  questions  and  supervise 
the  other  preliminary  arrangements. 

8.  The  boards  of  examiners,  or  such  persons  as  the  Commis- 
sion shall  designate,  shall  conduct  the  examinations,  and  esti- 
mate and  mark  the  standing  of  the  persons  examined,  or  in 
a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

9.  No  examiner  or  person  serving  under  the  Commission 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

10.  The  examiners  shall  preserve  order  and  decorum  at  ex- 
aminations, and  ])revent  any  interference,  by  conversation  or 
otherwise,  with  those  under  examination.  They  shall  exercise 
diligence  in  securing  fairness  and  preventing  collusion  and  fraud 
in  the  examinations.  Xo  examiner  shall  disclose,  unless  by  con- 
sent of  those  examined,  the  results  of  the  examination. 

11.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he 
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is  an  applicant  or  an  eligible  for  a  position  in  the  class  for 
which  the  examination  is  being  held. 

12.  Each  examiner  shall  be  entitled  to  receive  from  the 
appropriation  for  the  expenses  of  administering  the  civil  ser- 
vice law  twenty  cents  for  each  applicant  whose  examination  he 
shall  attend,  and  twenty  cents  additional  for  each  set  of  ex- 
amination papers  he  shall  mark;  the  total  number  of  papers 
prepared  by  one  applicant  being  considered  a  set.  For  the  addi- 
tional service  rendered  by  the  secretary  of  each  board  of  ex- 
aminers of  cities  other  than  Boston,  in  registering  the  eligibles, 
certifying  the  same,  conducting  necessary  correspondence,  and 
in  other  ways,  he  shall  be  entitled  to  receive  from  the  same 
appropriation  the  additional  sum  of  twenty-five  cents  for  each 
eligible  so  registered. 

Competitive  Examination. 

13.  Applicants  must  present  themselves  punctually  at  the 
times  and  places  si)ecified  in  their  official  notices  to  attend,  and 
they  will  be  admitted  to  examination  upon  the  production  of 
such  notices. 

14.  Each  applicant  in  a  competitive  examination  shall  first 
be  presented  with  a  declaration  paper,  on  which  he  will  write 
his  name,  age,  residence,  examination  number,  etc.,  after  which 
he  will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter 
he  shall  mark  each  paper  with  his  examination  number  only. 
The  envelope  shall  not  be  opened  until  after  all  his  examination 
papers  are  marked. 

15.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first 
being  given  only  when  the  competitor  has  returned  to  the  ex- 
aminers the  last  sheet  given  to  him.  In  general,  no  examination 
shall  extend  beyond  five  hours.  Each  applicant  must  complete 
his  examination  on  the  obligatory  subjects  before  taking  up  any 
of  the  optional  subjects. 

16.  The  subjects  of,  and  the  time  allowed  for,  the  examina- 
tion, will  bo  announced  l)efore  the  first  paper  is  given  out. 

17.  Any  applicant  who  shall  have  passed  an  examination, 
may  be  required  to  undergo  such  further  physical  examination 
as  the  Commission  may  from  time  to  time  prescribe,  adapted 
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to  ascertain  his  fitness  for  the  service  for  which  he  has  applied. 

18.  The  percentage  of  each  qualification  shall  be  multiplied 
by  the  weight  prescribed  for  each  by  the  Commission;  and  the 
quotient  found  by  the  division  of  the  aggregate  of  value  so 
arrived  at,  of  each  applicant,  by  the  aggregate  of  weights  shall 
constitute  tlie  percentage  of  condition  of  such  applicant. 

19.  When  an  applicant  for  police  or  fire  service  in  Boston 
fails  to  obtain  sixty-five  per  cent,  in  either  strength  tests  or 
development,  he  shall  not  be  re-examined  in  those  subjects  imtil 
after  he  has  filed  a  new  application  and  undergone  another 
examination  as  a  new  applicant. 

Non-competitive  Examinations. 

20.  Applicants  for  non-competitive  examinations  shall  fill 
out  and  make  oath  to  the  proper  application  paper  (without 
certificates) ;  but  any  person  named  by  tlie  appointing  power  for 
non-competitive  examination  may  file  such  paper  at  any  time 
before  imdergoing  the  examination. 

Marking. 

21.  WTien  a  question  has  arisen  regarding  the  exclusion  of 
an  applicant  from  examination  under  the  provisions  of  the  civil 
service,  rules,  and  the  Commission  has  voted  to  allow  such 
applicant  to  take  the  examination,  the  examiners  shall  give  the 
applicant  the  same  credit  for  experience  that  he  would  have 
been  entitled  to  if  no  such  question  had  arisen. 

22.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here 
given  to  the  different  subjects  are  not  to  be  regarded  as  the 
standard  weights;  these,  and  also  the  subjects,  will  be  varied 
to  meet  the  requirements  of  the  position  to  be  filled. 
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EXAMINATION  0F_ 


Standing 


Sabjectt. 


Weight 
given  to 
Sat^U. 


Prodactof 
Weight  and 


Penmanship, . 

Dictation, 

Copying  rough  draft. 

Orthography, 

Arithmetic,    . 

Composition, . 


General  average  standing. 


80 
76 
70 
85 
82 
70 


15 


820 
150 
210 
85 
246 
140 

1.151 


76.78 


EXAMINATION    OF 


SUBJECTS. 


Standing 

on 
Subjects. 


Weight 
given  to 
Sul^ects. 


Prodactof 
Weight  and 


Penmanship, . 

Dictation, 

Copying  rough  draft,    . 

Orthography, 

Arithmetic,    . 

Interest  and  discount,   . 


Greneral  average  standing, 


85 
90 
96 
100 
80 
75 


4 
2 
8 

1 
8 


840 
180 
S88 
100 
240 
150 


15 


1,298 
86.58 


EXAMINATION  OF. 


SUIWECTS. 

standing 

on 
SubJecU. 

Weight 
given  to 
Subjects. 

Prodoctof 
Weight  and 
SUndlng. 

Penmanship, 

Copying*        ; 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 

80 
75 
80 
70 
70 

2 
2 
8 
8 
2 
3 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications,          .... 

- 

74.33 
85. 

- 

2 

159.33 

General  average  standing,     . 

- 

- 

79.66 
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It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed 
in  the  third  column;  the  sum  of  these  products,  divided  by  the 
sum  of  the  weights,  gives  the  general  average  standing. 

Eligible  List. 

23.  The  names  of  those  found  eligible  shall  be  enrolled  upon 
a  register  in  form  prescribed  by  the  Commission. 

24.  Priority  of  date  in  examination  will  give  no  advantage 
in  position  on  the  eligible  list. 

25.  The  names  of  persons  placed  on  the  eligible  list  in 
tlie  higher  grade  clerical  service  may  also,  upon  request  in 
writing,  be  placed  on  the  eligible  list  for  positions  in  the  lower 
grade,  with  the  same  standing. 

26.  A  person  whose  name  is  on  the  eligible  list  for  any 
position  in  the  service  of  a  city  may,  upon  request  in  writing, 
have  his  examination  papers  marked  by  the  board  of  examiners 
for  the  service  of  the  Commonwealth ;  and,  if  he  is  found  quali- 
fied, his  name  may  be  placed  on  the  eligible  list  for  the  same 
position  in  the  service  of  the  Commonwealth.  A  person  whose 
name  is  on  the  eligible  list  for  a  position  in  the  service  of  the 
Commonwealth,  who  has  been  a  resident  of  the  city  in  which 
he  resides  for  six  months,  may,  upon  request  in  writing,  have 
his  examination  papers  marked  by  the  board  of  examiners  for 
the  city  in  which  he  resides;  and,  if  he  is  found  qualified,  may 
have  his  name  placed  on  the  eligible  list  for  the  same  position 
in  the  service  of  said  city. 

27.  Any  person,   after  receiving  official  notification  of  his 
,  standing,  as  ascertained  by  a  competitive  examination,  may,  in 

person  or  by  duly  authorized  agent,   inspect  his  examination 
papers. 

28.  Complaints  of  any  injustice  or  unfairness  on  the  part 
of  any  examiner  or  examining  board,  or  by  any  one  acting 
under  the  Commission,  may  be  made  in  writing  to  the  Com- 
mission, within  such  time  after  the  establishment  of  an  eligible 
list  as  the  Commission  shall  prescribe. 
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Certification. 

29.     Certification  of  eligibles  under  the  rules  shall  be  as  fol- 
lows :  — 


For  1  vacancy  certify  3  names. 


2  vacancies 

..      4 

3 

*•      5 

4 

'«      8 

6 

•*      9 

6 

•*    10 

7 

••    13 

8 

-    U 

9 

••    15 

10 

••    18 

For  11  vacancies  certify  19  names. 


12 
13 
U 
16 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


General  Provisions. 

30.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  tlie  judgment  of  the  Com- 
mission, become  manifestly  disqualified  for  the  service  for 
which  he  or  she  is  registered,  the  Commission  may  direct  that 
such  person  be  not  certified;  and  the  Commission  must  be 
informed  by  the  proper  examining  boards  of  each  case  of  such 
disqualification.  The  applicant  affected  by  such  suspension,  or 
refusal  of  an  examination,  may  make  complaint  in  writing  to 
the  Commission,  who  will  take  proper  action  thereon. 

31.  The  Commission  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions 
and  offices,  except  such  as  may  be  found  in  printed  regulations. 
No  advice  can  be  given  as  to  the  course  of  preparation  that 
applicants  should  follow. 

32.  Every  application  paper  and  accompanying  certificates 
will  remain  on  file  in  the  office  of  the  Commission  or  boards 
of  examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINERS. 


The  Commission  will  appoint  a  secretary  for  each  local  board 
of  examiners,  and  will  furnish  him  with  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

When  an  application  paper  is  presented  by  an  applicant  in 
person,  the  secretary  should  examine  it  at  the  time,  if  he  can 
do  so  conveniently,  and,  if  it  is  properly  filled  out,  he  should 
note  upon  the  back,  in  ink,  the  date  and  hour  when  received.  If 
it  is  not  properly  filled  out,  the  attention  of  the  applicant  should 
be  called  to  the  fact,  and  he  should  be  directed  to  have  the  appli- 
cation paper  corrected. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

If  an  incomplete  application  paper  is  received  by  mail,  it 
should  be  returned  to  the  applicant,  accompanied  by  a  notice  to 
correct  the  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should 
be  entered  in  the  record  of  applications  in  the  order  of  their 
numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by 
reason  of  age,  lack  of  citizenship,  proper  period  of  residence,  etc., 
entitled  by  the  law,  rules  and  regulations  to  an  examination 
must  be  returned  to  him  with  a  brief  statement  of  the  reasons 
for  such  action.  A  blank  form  will  be  furnished  for  this  pur- 
pose. 

Each  secretary  receiving  an  application  paper  of  a  person 
who  has  been  convicted,  fined,  imprisoned  or  placed  on  pro- 
bation for  breach  or  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  the  ordinances  or  by-laws  of  any  city  or 
town,  shall  at  once  send  such  application  to  the  Commission 
for  consideration. 
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All  application  papers  will  be  received  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
Commission. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary-  of  the  Board  will  furnish  tlie  applicant  with  a 
copy  of  the  book  of  instructions  for  police  applicants,  and  make 
note  of  having  done  so  on  the  application  paper. 

Attention  is  called  to  the  civil  service  rule  which  gives  pre- 
cedence in  notification  to  veterans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board 
before  an  examination  is  to  take  place;  but  they  are  not  to  be 
opened  until  the  Board  meets  in  the  examination  room  on  the 
examination  day,  and  great  care  must  be  taken  that  they  be  kept 
in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 
'  The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declara- 
ticm  paper;  upon  the  latter  are  printed  questions  concerning 
his  name,  age,  former  ot»cupation,  service  as  a  veteran,  etc. 
These  are  to  be  answered  in  writing,  and  the  writer  will  sign 
his  name  at  the  bottom  of  the  slieet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to 
affix  his  signature  to  a  paper.  After  completing  the  declaration 
paper,  he  will  fold  and  enclose  it  in  the  numbered  envelope 
which  has  been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  aftej  all  the  exam- 
ination papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writ- 
ing from  dictation  and  spelling,  all  the  applicants  will  work 
at  the  same  time.  In  the  other  exercises  they  may  consult  their 
own  convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examina- 
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tion  hours;  but  any  applicant  may  be  allowed,  for  sufficient 
reason,  to  leave  the  room  at  any  time  when  he  has  finished 
one  set  of  questions  and  delivered  the  paper  to  one  of  the  Board. 
Xo  succeeding  questions  shall  be  given  him,  however,  until  his 
return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination;  but  a  majority  of  the  Board 
may  conduct  an  examination  in  case  of  the  disability  or  neces- 
sary absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  refer- 
ence or  memoranda  for  the  purpose  of  assisting  their  memories. 
Any  one  detected  in  doing  so  may  be  dismissed  from  the  ex- 
amination room.  The  same  penalty  may  be  enforced  if  one 
applicant  attempts  to  assist  another,  by  conversation  or  other- 
wise, in  answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general 
explanations  only,  and  these  should  be  limited  to  methods  of 
procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge 
of  by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing 
information  to  any  person  in  relation  to  the  examinations,  ex- 
cept in  the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  Com- 
mission the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and 
grading  of  the  papers,  the  secretary  of  the  Board  will  send  a 
certificate  to  each  person  who  was  examined,  if  he  passed  the 
examination,  stating  the  standing  which  he  obtained,  as  shown 
by  the  marking.  He  will  also  send  notice  to  each  applicant 
who  failed  to  pass  the  examination,  informing  him  of  the  fact. 

In  the  general  regulations  adopted  by  the  Commission  will  be 
found  information  as  to  marking  and  grading,  and  the  enrol- 
ment in  the  proper  register  of  the  names  of  those  found  eligible 
for  appointment. 

The  chief  examiner  will  be  present  at  the  examination  when- 
ever it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will 
be  issued  hereafter. 
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Necessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel  will  be  allowed  by  the 
Commission. 

By  order  of  the  Civil  Service  Commission, 

HENRY  SHERWIN, 

Chief  Examiner, 
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SCHEDULE  OF  EXAMINATIONS. 


In  giving  notice  of  the  competitive  examinations  to  be  held 
in  the  cities  and  towns,  and  at  the  times  mentioned  in  the  fol- 
lowing schedule,  the  Commission  reserves  the  right  to  order  such 
additional  or  other  examinations  as  the  public  service  may 
recjuire,  to  omit  tlie  holding  or  to  change  the  time  of  any  exam- 
ination u}X)n  reascmable  notice. 

No  applicant  shall  have  the  right  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  ten  days  before  the 
examination :  provided,  that  the  Commission  or  the  chief  exam- 
iner, for  cause  shown,  may  allow  a  person  making  an  application 
at  a  later  time  to  take  the  examination. 

Attention  is  further  called  to  the  right  reserved  by  the  Com- 
mission, under  rule  15  of  the  civil  service  rules,  to  restrict  any 
examination  to  the  number  deemed  by  it  practicable  to  be  then 
examined. 

By  order  of  the  Civil  Service  Commission. 

WARREX  P.  DUDLEY, 

Secretary. 

Schedule  of  Examinations,  by  Dates. 

1908. 

Sept.  11.  Lawrence,  clerks. 

messengers. 
IG.  Lynn,  clerks. 

messengers. 
21.  Ik)8ton,  policemen. 

28.  Boston,  stenographer- type  writers,  men  only. 
20.  Commonwealth,  stenographer-typewriters,  men  only. 
Oct.      5.  Fall  River,  clerks. 

messengers. 
7.  Worcester,  policemen. 
9.  New  Bedford,  clerks. 

messenorers. 
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lf06. 

Oct.    12.  Maiden,  clerks. 

messengers. 

14.  Newburyport,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 

15.  Newburj'port,  policemen. 

firemen. 

28.  Northampton,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 

29.  Northampton,  policemen. 

firemen. 
Nov.    4.  Wobum,  clerks. 

messengers. 

janitors  and  engineers  of  public  buildings, 
firemen. 
5.  Wobum,  policemen. 

foremen  of  laborers, 
inspectors  of  work. 

10.  Waltham,  policemen. 

11.  Lynn,  i>olicemen. 

foremen  of  laborers, 
inspectors  of  work. 

12.  Lynn,  janitors  and  engineers  of  public  buildings. 

firemen. 

16.  Worcester,  firemen. 

18.  Ilolyoke,  policemen. 

19.  Ilolyoke,  firemen. 
25.  Beverly,  clerks. 

messengers, 
policemen. 

30.  Taunton,  janitors  and  engineers  of  public  buildings. 

firemen. 
Dec.     1.  Taunton,  policemen. 

foremen  of  laborers, 
inspectors  of  work. 
2.  Taunton,  clerks. 

messengers. 
4.  Cambridge,  foremen  of  laborers, 
inspectors  of  work. 
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If06. 

Dec.     9.  Worcester,  clerks. 

messengers. 

10.  Worcester,  foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
1.5.  Somerville,  policemen, 
firemen. 

17.  Fitchburg,  policemen. 

janitors  and  engineers  of  public  buildings. 

18.  Fitchburg,  firemen. 

foremen  of  laborers, 
inspectors  of  work. 

21.  Milton,  policemen. 

firemen. 

22.  Brockton,  clerks. 

messengers. 

janitors  and  engineers  of  public  buildings. 

23.  Brockton,  firemen. 

foreman  of  laborers, 
inspectors  of  work. 

If06. 

Jan.     4.  Boston,  firemen. 

6.  Maiden,  policemen. 

firemen. 
Medford,  policemen, 
firemen. 

7.  Maiden,  janitors  and  engineers  of  public  buildings. 

foremen  of  laborers. 
•   inspectors  of  work. 
Medford,  clerks. 

messengers. 

foremen  of  laborers. 

ins]>ectors  of  work. 

janitors  and  engineers  of  public  buildings. 

8.  Boston,  draw-tenders. 

assistant  draw-tenders. 

11.  Chelsea,  clerks. 

messengers. 

policemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 

12.  Lawrence,  firemen. 

13.  I^wrenee,  policemen. 
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19M. 
Jan.   14.  Somenrille,  foremen  of  laborers, 
inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
Lawrence,  foremen  of  laborers, 
inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
21.  Revere,  policemen, 
firemen. 
Hyde  Park,  policemen. 

25.  Salem,  policemen. 

janitors  and  engineers  of  public  buildings, 
foremen  of  lal)orers. 
inspectors  of  work. 

26.  Salem,  clerks. 

messengers, 
firemen. 

27.  Waltham,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
29.  Springfield,  firemen. 
Feb.     1.  Beverly,  foremen  of  laborers, 
inspectors  of  work, 
firemen. 

'janitors  and  engineers  of  public  buildings. 
8.  Ilolyoke.  foremen  of  laborers, 
inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
4.  Ilolyoke,  clerks. 

messengers. 

8.  Commonwealth  and  Boston,  civil  engineers. 

9.  Commonwealth  and  Boston,  civil  engineers. 

10.  Commonwealth  and  Boston,  civil  engineers. 

11,  Commonwealth  and  Boston,  civil  engineers. 

15.  Somerville,  clerks. 

messengers. 
Quincy,  janitors  and  engineers  of  public  buildings. 

16.  Metropolitan  j)ark  policemen. 

17.  Brookline,  j)ol icemen. 

firemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 
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1909. 

Feb.  19.  New  Bedford*  policemen. 

24.  Marlborough,  clerks. 

messengers. 

policemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 

25.  Marlborough,  firemen. 
Mar.     1.  Jewell,  clerks. 

messengers. 
5.  Springfield,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 

8.  Ix>well,  janitors  and  engineers  of  public  buildings. 

foremen  of  laborers, 
inspectors  of  work. 

9.  Lowell,  firemen. 

19.  I^well,  policemen. 

22.  Commonwealth,  foreman  of  laborers, 

inspectors  of  work. 
Boston,  foremen  of  laborers, 
inspectors  of  work. 

23.  Commonwealth,  sub-foremen  of  laborers, 
lioston,  sub-foremen  of  laborers. 

2-4.  Chicopee,  clerks. 

messengers. 

policemen. 

firemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors  and  engineers  of  public  buildings. 

20.  Cambridge,  policemen. 

firemen. 
29.  Commonwealth,  i)rison  watchmen. 

Boston,  prison  waUrhmen. 
:^)0.  Boston,  janitors  and  engineers  of  public  buildings. 

Conimonwcalfh. 
1908. 
Sept.  29.  Stenographer- type  writers,  men  only. 
1909. 

Feb.     8.  Civil  engineers. 
9.  Civil  engineers. 
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1909. 

Feb.  10.  Civil  engineers. 

11.  Civil  engineers. 

16.  Metropolitan  park  policemen. 
Mar.  22.  Foremen  of  laborers. 
Inspectors  of  work. 

23.  Sub-foremen  of  lal)orers. 

29.  Prison  watchmen. 

Boston. 

1906. 
Sept.  21.  Policemen. 

28.  Stenographer- type  writers,  men  only. 

1909. 

Jan.     4.  Firemen. 

8.  Draw-tenders. 
Assistant  draw-tentlers. 

Feb.     8.  Civil  engineers. 

9.  Civil  engineers. 

10.  Civil  engineers. 

11.  Civil  engineers. 
Mar,  22.  Foremen  of  laborers. 

Inspectors  of  work. 
23.  Sub-foremen  of  lalwrers. 

29.  Prison  watchmen. 

30.  Janitors  and  engineers  of  public  buildings. 

Beverly. 

1306. 

Nov.  25.  Clerks. 

Messengers. 

Policemen. 
1909. 
Feb.     1.  Foremen  of  laborers. 

Inspectors  of  work. 

Firemen. 

Janitors  and  engineers  of  i)ublic  buildings. 

Brockton. 
1906. 
Dec.   22.  Clerks. 

Messengers. 

Janitors  and  engineers  of  public  buildings. 
28.  Firemen. 

Foremen  of  laborers. 
Inspectors  of  work. 
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Brookli7i€, 
19M. 
Feb.  17.  Policemen. 

Janitors  and  engineers  of  public  buildings. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Cambridge, 
1908. 
Dec.     4.  Foremen  of  laborers. 
Inspectors  of  work. 

1909. 

Mar.  26.  Policemen. 
Firemen. 

Chelfea. 
1909. 

Jan.   11.  Clerks. 

Messengers. 

Policemen. 

Janitors  and  engineers  of  public  buildings. 

Foremen  of  lalK)rcrs. 

Inspectors  of  work. 

Chico])ee. 
1909. 
Mar.  24.  Clerks. 

Messengers. 

Policemen. 

Firemen. 

Janitors  and  engineers  of  public  buildings. 

Foremen  of  laborers. 

Inspectors  of  work. 

Fall  Hirer. 
1906. 
Oct.      6.  Clerks. 

Messengers. 

Filchburg. 
1906. 

Dec.   17.  Policemen. 

Janitors  and  engineers  of  public  buildings. 
18    Firemen. 

Foremen  of  laborers. 
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Ilolyokc, 
lf06. 

Nov.  18.  Policemen. 
19.  Firemen. 

If06. 

Feb.     3.  Foremen  of  laborers. 
Innpectors  of  work. 

Janitors  and  engineers  of  public  buildings. 
4.  Clerks. 


Messengers. 


If06. 

Jan.   21.  Policemen. 


II y lie  Park. 


Lawrciicc, 
lf06. 
Sept.  U.  Clerks. 

Messengers. 
1909. 
Jan.    12.  Firemen. 

13.  Policemen. 

14.  Foremen  of  laborers. 
Inspectors  of  work. 

Janitors  and  engineers  of  public  buildings. 


Lowell, 
1909. 
Mar.     1.  Clerks. 

Messengers. 

8.  Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 

Inspectors  of  work. 

9.  Firemen. 
19.  Policemen. 

Lynn. 
1906. 
Siipt.  16.  Clerks. 

Messengers 
Nov.  11.  Policemen. 

Foremen  of  laborers. 
Inspectors  of  work . 
12.  Janitors  and  engineers  of  public  buiUlings. 
Firemen. 
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Maiden. 

If06. 

Oct.    12.  Clerks. 

Messengers. 
1909. 
Jan.     6.  Policemen. 
Firemen. 
7.  Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 

Marlborough. 

1909. 

Feb.  24.  Clerks. 

Messengers. 
Policemen. 

Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
25.  Firemen. 

Malford. 

1909. 

Jan.     6.  Policemen. 
Firemen. 
7.  Clerks. 
Messengers. 

Janitors  and  engineers  of  publii;  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 


1906. 

Dec.   21.  Policemen. 
Firemen. 


1906. 
Oct.      9.  Clerks. 

Messengers. 

1909. 

Feb.   19.  Policemen. 


MiUon. 


New  Bedford. 


Newbury  port. 


1906. 
Oct.    U.  Clerks. 

Messengers. 

Janitors  and  engineers  of  public  buildings. 
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1906. 

Oct.    14.  Foremen  of  laborers. 
Inspectors  of  work. 
15.  Policemen. 
Firemen. 

Norlhampto7i. 
1906. 
Oct.    28.  Clerks. 

Messengers. 

Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
29.  Policemen. 
Firemen. 

Qiiincy. 
1900. 
Feb.    15.  Janitors  and  engineers  of  public  buildings. 

Revere. 

1909. 

Jan.   21.  Policeman. 
Firemen. 

Salan. 
1909. 
Jan.   25.  Policemen. 

Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
26.  Clerks. 

Messengers. 
Firemen. 

f^omervillc. 
1906. 
Dec.    15.  Policemen. 
Firemen . 
1909. 
Jan.    14.  Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
Feb.    15.  Clerks. 

Messengers. 

Sprimijicld, 
1909. 
Jan.    29.  Firemen. 
Mar.     5.  Clerks. 

Messenjjers. 
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If09. 
Mar.    5.  Foremen  of  laborers. 
Inspectors  of  work. 

TaurUon, 

1909. 

Nov.  30.  Firemen. 

Janitors  and  engineers  of  public  buildings. 
Dec.     1.  Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 
2.  Clerks. 

Messengers. 


WaUham. 

1906. 

Nov.  10. 

Policemen. 

1909. 

Jan.    27. 

Clerks. 

Messengers. 

Janitors  and  engineers  of  public  buildings. 

Foremen  of  laborers. 

Inspectors  of  work. 

Wobiirn. 

1906. 

Nov.    4. 

Clerks. 

Messenger;?. 

Janitors  and  engineers  of  public  buildings. 

Firemen. 

5. 

Policemen. 

Foremen  of  .laborers. 

Inspectors  of  work. 

Worcester. 

1908. 

Oct.      7. 

Policemen. 

Nov.  16. 

Firemen. 

Dec.     9. 

Clerks. 

Messengers. 
10.  Janitors  and  engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classi- 
fied service  should  file  an  application  on  the  prescribed  blank, 
and  a  form  for  that  purpose  can  be  obtained  at  the  oflSce  of  the 
Commission,  room  152,  State  House,  Boston,  or  of  the  secretary 
of  the  local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  tlie  office  of  the  Commission, 
Boston ;  if  for  service  in  any  city  other  than  Boston  they  should 
be  filed  with  the  secretary  of  the  board  of  civil  service  examiners 
in  such  city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  will  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  noti- 
fied to  attend  the  next  examination. 

The  Commission  cannot  furnish  information  as  to  the  course 
of  preparation  which  applicants  should  follow  (except  as  shown 
by  the  specimen  examination  papers  printed  in  the  annual 
i-eport),  nor  can  inquiries  be  answered  in  relation  to  cases  which 
are  not  before  the  Commission  for  consideration,  nor  can  de- 
cisions be  made,  except  in  the  cases  of  actual  applicants,  upon 
questions  respecting  the  application  of  the  rules. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  wlio  have  passed  the  required  examina- 
tion will  remain  on  the  eligible  list  two  3^ears  from  the  date 
of  their  certificate,  unless  dropped  therefrom  after  certification 
three  times,  or  removed  from  said  list  for  cause. 

Applicants  for  clerical  service  wliose  names  have  been  placed 
on  the  higher  grade  eligible  list  may  also,  npoii  request  m  writ- 
tng,  have  their  names  }>laoed  on  the  lower  grade  eligible  list 
without  change  of  percentage. 
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The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addi- 
tion of  names  of  the  persons  who  have  obtained  higher  standing 
at  some  more  recent  examination.  Priority  in  date  of  exam- 
ination does  not  give  preference  in  certification. 

Eligibles  are  certified  in  the  manner  prescribed  by  the  civil 
service  rules,  and  no  action  on  their  part  can  help  such  cer- 
tification. 

The  Commission  is  unable  to  answer  inquiries  as  to  vacancies 
in  the  service,  salaries,  prospects  of  certification,  appointment  or 
promotion.  Nothing  is  known  of  vacancies  until  requisitions  are 
received  to  certify  names  for  filling  them,  and  it  can  only  be 
generally  said^  that  the  highest  mark  possible  is  100,  the  lowest 
which  gives  eligibility  is  65,  and  that  the  nearer  the  applicant's 
mark  is  to  100  the  more  likely  it  is  tiiat  his  name  will  be  reached 
for  certification.  It  is  wholly  uncertain,  therefore,  when  an 
applicant's  name  may  be  reached  for  certification,  and  it  is  use- 
less to  speculate  on  what  his  chances  may  be. 

Applicants  will  save  the  Commission  and  themselves  time  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  it  for 
reference. 

By  order  of  the  Civil  Service  Commission, 

WAKREN  P.  DUDLEY, 

Secretary, 
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SPECIMEN  EXAMINATION  PAPERS. 


[NOTE.  — The  following  are  merely  sample  papers  of  examinations  given  in 
the  past.  The  Oommission  may  at  any  time  change  the  nature  of  the 
examination  for  any  position,  add  other  and  diilerent  subjects,  or  omit 
any  of  the  subjects  herein  given.] 


Clerical   Service.* 

[liimited  Examination.] 
Firtt  Subject  : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person  being 
examined  can  hear  him,  ono  of  the  exercises  for  dictation. 
In  general,  not  more  than  twenty  words  per  minute  will  be 
read,  nor  more  than  five  or  six  words  without  pause.  After 
the  reading,  five  minutes  will  be  allowed  for  punctuation. 

[To  Applicant,  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but 
go  on  with  the  next  words  you  hear.  Write  clearly;  spell 
and  punctuate  correctly.     Use  no  abbreviations,'] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Hough  draft.  Making  a  fair  transcription  of  the  rough  draft  of  a 
letter  or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting^ the  added  or  corrected  parts  in  their  proper  places. 
No  changes  in  punctuation  or  capitals  are  to  be  made. 

Handwriting  ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  two  million  thirteen  thousand  five. 
Write   in  words  the  number  expressed  by  the  following 
figures:—  20,01 0,003  Jf 

2.  Add  these  across,  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


Totals. 

16,385 

8,53* 
17,437 

10,<K>3 

i8,4;w 

30,016 

20,868 

14,464 

14,627 

3,741 

22,1)72 

18,1)88 

13,206 

(>7,4;« 

;U/.KJ5 

12,674 

32,{)0,> 

3,276 

16,389 

27,8(k5 

32,476 

18,430 
18,86,") 

3,3,:«)1 

18,655 

15,8iJ6 

18,8(56 

24.06') 

13.71M> 

24.397 

*  To  berx)ine  el1fril>lc,  applitrnntn  who  tike  the  limited  examination  must  obtain 
•Ixty-flve  per  cent,  in  eiich  Bubjcct. 
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8.  What  i8  the  sum  of  f ,  |,  H  and  f}?  Give  tJie  u)ork  in  fully 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixed  numbers. 
If  a  foot  rule  should  be  shortened  2^  inches  at  one  end  and 
I  of  an  inch  at  the  other,  what  would  be  the  length  of 
the  remainder?     Give  the  work  in  fulL 

4.  Divide  three-sixteenths  by  two-fifths,  and  change  the  result 

to  a  decimal.     Give  tJie  work  in  full. 
To  four  tliousand  one  hundred  five  millionths  add  two  and 
fifteen  thousandths.     Give  the  work  in  fuU, 

5.  Multiply  .0025  by  1.0017.     Give  the  work  in  full. 

Divide  one  hundred  by  three  and  one  hundred  twenty-five 
thousandths.     Gtve  the  work  in  full, 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give  the 
w'H'k  in  full,  ^ 

7.  If  13 J  yards  of  cloth  cost  $39.75,  how  many  yards  can  be 

bought  for  $279.25?     Give  the  work  in  fvJL 

8.  If  §  of  a  man's  money  is  $200  less  than  f  of  it,  how  much 

has  he  ?     Gtve  the  work  in  full, 

9.  A  house  which  cost  $5,000  rents  for  $25  a  month,  and  the 

owner  pays  2  per  cent,  on  f  of  its  value  in  taxes  and  $25 
a  year  for  repaira;  what  per  cent,  does  the  house  pay? 
Give  the  work  in  fulK 
10.  A  piece  of  property  pays  a  tax  of  $129.01,  which  is  at  the 
rate  of  $13.30  per  thousand  dollars.  What  is  the  value 
of  the  property  ?     Givt  tlie  work  in  full. 

Third  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  ehould  he  signed  with  the  applicant's  number j  not  his 
nanie» 


Specimen  "  roogh  draft"  referred  to  io  exaniioatioa  papers  of 
•letks  and  messenger*. 


Uttu 


"(JAjl^ir'tC^  (a 


4jAm)     ^>^-0^^j-^^  Aj<JiXy^  >mkj\j\JUL*i  LjL  P'^^ 

^  f 

{<.A-*r-iA<^ , 


A 
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Clerical  Service.* 
[General  Eixamination.] 

First  Subject  : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear,  one  of  the  exercises  for  dic- 
tation. In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  reviewing  the  work. 

[To  Applicant.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but  go 
on  with  the  next  words  you  hear.  Write  clearly;  apeU 
and  punctuate  correctly.     Use  no  abbreviations.'] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper 
places.  No  changes  iji  punctuation  or  capitals  are  to  be 
made. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

Forty  million  two  thousand  fifteen  and  twenty-seven  sixty- 
seconds. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  101 ,000,002.03 

2.  Add  these  across^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


ToUlt. 

89,276 

75,498 

29,286 

32,766 

80,055 

22,334 

18,463 

42,863 

8,375 

126,582 

18,689 

79,868 

86,594 

29,988 

19,499 

23,776 

35,601 

9,596 

63,002 

75,542 

66,352 

19,240 

3,743 

32,478 

22,382 

213,748 

13,868 

37,439 

34,897 

74,950 

*  To  become  eligible,  applicants  who  take  the  general  examinatioii  most  obtain 
flztj-fiTe  per  cent,  in  each  of  the  first  three  sabjecta. 
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8.     What  Dumber  must  be  added  to  the  sum  of  f ,  }  and  ^  to 
make  5|^?     Oive  the  work  infulU  using  the  lowest  com- 
mon denominator.     Give  the  answer  in  mixed  numbers. 
How  many  times  is  5  J  contained  in  164?     Oive  the  work  in 
fuU, 

4.  Add  eleven  ten-thousandths,  nine  and  six  millionths,  four 

and  twenty-nine  hundred-millionths,  three  hundred  fifteen 
and  thirty-seven  hundredths,  and  subtract  17-/^.  Oive 
the  work  in  full. 

5.  A  trader  bought  cows,  sheep  and  horses,  70  in  all.     There 

were  three  times  as  many  horses  as  cows,  and  twice  as 
many  sheep  as  horses.  How  many  were  there  of  each? 
Oive  the  work  in  full, 

6.  What  is  the  cost  of  100|  yards  of  cloth,  if  125J  yai*ds  cost 

$263.75?     Give  the  work  in  full. 

7.  If  six-tenths  of  a  cord  of  wood  cost  three-fourths  as  much 

as  a  ton  of  coal,  how  many  tons  of  coal  are  equal  in  value 
to  5 J  cords  of  wood  ?     Oive  the  work  in  full. 

8.  If  9^  acres  of  land  produce  256^  bushels  of  wheat,  how 

many  acres  will  it  require  to  produce  1,500  bushels?  Oive 
the  work  in  fuV. 

9.  A  house  rents  for  960  a  month  ;  the  taxes  and  expenses  are 

$108  a  year,  and  the  owner  realizes  6  per  cent,  clear  profit 
a  year  on  the  money  he  paid  for  the  house.  What  did 
he  pay  for  it  ?  Oive  the  work  in  full. 
10.  By  selling  a  horse  for  $125.32  I  make  a  profit  of  4  per  cent. 
If  I  had  sold  him  for  $118.09,  what  per  cent,  should  I 
have  lost  on  the  cost  ?     Oive  the  work  in  fuU. 

Third  Subject  : 

1.  Find  the  interest  on  $920  for  9  months  and  23  days,  at  the 

rate  of  6  per  cent,  a  year.     Oive  the  work  in  fuU. 

2.  Find  the  interest  on  $280  from  Aug.  15,  1891,  to  Feb.  4, 

1892,  at  7  per  cent,  per  annum.     Oive  the  work  in  full. 

3.  At  compound  interest,  what  will  $300  amount  to  in  2  years 

and  3  months,  at  4  per  cent.,  interest  compounded  an- 
nually.    Oive  the  work  in  fufl. 

4.  If  a  note  for  $560.50,  dated  June  10,  at  6  months,  is  dis- 

counted at  a  bank  August  3,  the  rate  being  6  per  cent,  a 
year,  what  will  be  the  proceeds  ?     Oive  the  work  in  full. 

5.  If  $270  is  the  interest  on  $3,000  for  18  months,  what  is  the 

rate  per  annum?     Oive  the  work  infuU. 
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i  '       *  Fourth  Subject  : 

Writing  a  letter  on  some  subject  given  at  the  examination. 
[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
>  English  composition,  knowledge  of  the  use  of  punctuation  marks 

and  capitals,  paragraphing,  etc.] 
r    '  The  letter  should  be  signed  with  the  applicanVs  number^  not  his 

I  name. 

t 


p 


I 


Inspector:  Water  Department. 
First  Subject : 

State  how  long  you  have  resided  in  this  city  and  what  your 

^  trade  or  occupation  has  been  since  you  began  to  earn 

*  2  your  living. 

If  you  have  learned  a  trade,  state  where  and  under  whom  you 

'  learned  it  and  how  long  you  worked  at  it. 

^  If  you  have  had  any  practical  experience  in  the  duties  of  the 

i  office  for  which  you  apply,  or  of  any  similar  office,  state 

*  i  when,  where,  for  how  long  and  under  whom  you  had  it. 
^  I  State  also  any  experience  you  may  have  obtained  in  business 
^    ?  life  or  in  the  superintendence  of  others,  either  in  public 

or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 

figures :  —  49,852 

2.  Add  the  following  column  of  figures:  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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8.     An  army  of  10,000  men  lost  4,809  men  In  battle;  how 
many  men  were  left?     Give  the  work  in  full, 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each  barrel 

weighs  196  pounds?     Give  the  work  in  full. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Oive  tJie  work  in  full. 

6.  What  will  be  the  cost  of  82  pounds  of  coffee  at  28|  cents 

a  pound  ?     Oive  the  tvork  in  full. 

Third  Suhject : 
Copying  a  printed  statement,  tlius  showing  handwriting   and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  etc. 

Fifth  Svbjtct  : 

Reading  a  water  meter. 


Inspector  :  Health  Department. 
Fii-st,    second   and    third    subjects :  —  Jitter-writing,  spelling, 
handwriting,  arithmetic. 

Fourth  Subject  : 

Questions  relating  to  the  duties  of  health  inspector;  conta- 
gious diseases ;  fumigation  and  purification  ;  ventilation, 
disinfectants,  etc. 

[NOTE. — The  CommiBBion  frequently  certifieB  to  fill  these  positions  from 
the  eligible  list  of  applicants  for  police  service.] 


Almoner,   Agent,    Inspector  :    Department   of   Overseers   of 

the  Pour. 
First  Suhject : 

Writing  from  dictation. 

Spelling. 

Second  Subject  : 
Letter-writing. 
P^xperience. 
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Tliird  Subject: 

1.  Write  in  figures  the  following  amoant:  — 
Four  thousand  six  dollars  and  nine  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures:—  60,010 

2.  Add  the  following  column :  — 

$287.46 
1,349.82 
2,386.95 

689.73 
1,055.28 

964.13 

3.  If  the  salaries  of  2,010  teachers  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?  Oive  tJie  work  in 
full. 

4.  A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece ;  how  many  cows  in  the  second 
lot,  if  the  whole  cost  was  $4,668.75?  Oive  the  work  in 
full. 

5.  A  merchant  sold  182 J  pounds  of  sugar,   12 J  pounds  of 

cheese  and  37|  pounds  of  tea ;  how  many  pounds  did  he 
sell  in  all  ?     Oive  the  work  in  full. 

Fourth  Subject : 
Handwriting :  shown  by  copying  printed  matter. 

SpecicU  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws,  or  other 
suitable  subjects. 

VisrroR. 
Practical  questions  have  been  prepared  covering  the  following 
kinds  of  visiting.     Please  put  a  cross  against  the  sul)ject  on  which 
you  wish  to  be  examined.     You  may  mark  one  additional  subject 
if  you  wish. 

(a)  Admission  of  children  to  support. 
(6)   Babies. 

(c)  Children    under    self-supporting   age    (not    including 

babies) . 

(d)  Older  girls. 

(e)  Older  boys. 
(/)  Needy  families. 

{g)  Settlement  and  support. 


Uii 
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Verbcd  Orders. 
Directions. — The  examiuer  will  dictate  two  orders,  of  which 
the  candidate  is  required  to  write  down  the  substance  on 
this  sheet.  Each  order  will  be  given  once  only,  and  the 
marking  will  be  made  on  the  substance,  not  the  exact 
form,  of  the  order.  Do  not  write  while  the  examiner  is 
dictating,  but  listen  attentively.  Time  will  be  given  for 
writing  each  order  before  the  next  is  dictated. 

Letter-wnting. 

Write  a  letter,  addressed  to  the  overseers  of  the  poor  of  a  city, 
calling  attention  to  a  family  of  children  needing  care  on 
account  of  the  illness  of  the  mother  and  the  queer  be- 
havior of  the  father,  who,  you  think,  may  be  losing  his 
mind.  Fill  in  what  details  you  will,  describing  condi- 
tions and  home  surroundings.  Write  not  less  than  fifteen 
nor  more  than  thirty  lines  of  matter.  Sign  your  number^ 
not  your  name. 

Arithmetic. 

1.  The  number  of  families  aided  by  tlie  Boston  overseers  of 
the  poor  in  seven  successive  years  is  given  below. 
What  was  the  average  number  per  year?  Give  the 
work  in  full. 


1897, 

3,398 

1898, 

3,394 

1899, 

2,863 

1900, 

2,707 

1901, 

2,637 

1902, 

2,420 

1903, 

2,346 

3. 


If  it  is  decided  that  aged  Mrs.  G.  must  have  a  pension  of 
$4.25  a  week,  and  her  nephew  agrees  to  give  $1.50  every 
fortnight,  a  former  employer  $1  a  month,  the  church  $6 
every  quarter  year,  and  a  private  trust  fund  8100  a 
year,  how  mucli  a  year  must  the  department  give  or 
secure  in  order  to  make  up  the  balance  ?  Give  the  work 
in  full. 

Of  133  deserted  wives  asking  help,  all  of  whose  children 
were  under  earning  age,  those  with  one  child  numbered 
32,  those  with  two  children  numbered  40,  and  those  with 
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three  children  or  more  numbered  61.  What  percentage 
of  the  133  is  each  of  these  groups?  Carry  percentage 
out  two  figures  beyoud  decimal  point.     Give  the  work  in 

4.  A  boy  earning  his  board  in  the  country  receives  a  present 
of  6  hens  and  a  rooster.  In  three  months  he  has  paid 
$1.15  for  food  for  them,  beside  what  was  given  from  the 
table.  He  has  sold  5  dozen  eggs  at  12^  cents  a  dozen, 
3  dozen  at  16$  cents  a  dozen,  5  dozen  at  21^  cents  a 
dozen,  4  dozen  at  27g  cents  a  dozen.  What  is  his  net 
gain?     Oive  the  work  in  full. 

Fitness  and  Experience, 

This  paper  will  be  marked  on  the  answers  as  a  whole,  and  not 
acconling  to  the  specific  answers  to  the  separate  ques- 
tions. 

(In  the  statement  here  asked  of  you,  please  give  in  full  all 
dates,  periods  of  service,  names,  etc.,  which  will  enable 
the  examiners  to  judge  of  your  qualifications  for  the 
position  or  positions  for  which  you  apply.) 

Write  a  statement  in  relation  to  yourself,  covering  the  following 
points,  using  the  following  headings :  — 

Date  of  Birth. 

Health.  —  Are  you  in  robust  health,  sufficient  for  duties  which 
require  much  walking  and  serious  responsibility?  How 
far  are  you  accustomed  to  walk? 

Education.  —  Name  grammar,  high  or  other  school,  or  college, 
if  any,  and  the  years  spent  in  each,  and  whether  a 
graduate.  Have  you  a  conversational  knowledge  of  any 
foreign  languages?     If  so,  what? 

Training  in  Social  or  Charitable  Work  (as  distinguished  from 
experience) .  —  Name  the  person  or  persons  with  or  under 
whom  you  were  trained.  What,  in  your  opinion,  was  of 
most  value  in  this  training  ? 

Employment,  —  Have  you  worked  for  pay  ?  State  nature  and 
length  of  employment,  duties  involved,  whether  trusted 
with  confidential  matters,  the  salary  or  compensation, 
and  especially  how  you  have  been  occupied  during  the 
last  five  years.  To  what  do  you  attribute  your  success 
or  failure  in  each  employment? 

A  Personal  Story, — Write  out,  from  your  own  experience,  if 
you  have  had  such,  your  relations  with  a  poor  person  or 
family  to  whom  you  tned  to  give  help  and  guidance, 
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choosing  the  one  or  more  of  the  seven  following  which 
falls  under  the  kind  or  kinds  of  visiting  on  which  you 
wish  to  be  examined.  (Two  kinds  are  all  you  will 
have  time  for.)  For  each  kind  chosen  from  the  numbers 
bdowj  please  write  but  one  story^  n(^  generoUizing  from 
several, 

(1)  A  mother  or  father  asking  that  one  or  more  children 

be  taken  for  support. 

(2)  A  baby  cai-ed  for  away  from  its  parents. 

(3)  A  child  fi-om  three  to  eleven  cared  for  away  from  its 

parents. 

(4)  A  girl  from  twelve  to  sixteen ;  for  example,  one  who 

has  been  untruthful,  or  indolent,  or  thievish,  or  in 
danger  of  being  led  away  by  bad  companions. 

(5)  A  boy  from  twelve  to  sixteen,  with  the  same  inclina- 

-  tions  as  above. 

(6)  A  poor  family  living  together,  preferably  one  with 

children. 

(7)  A  person  receiving  public  aid  or  support,  with  relatives 

who  might  help. 
Describe  the  parents  and  children  (or  the  other  persons 
concerned)  and  the  circumstances,  and   especially 
give  in  detail,  but  concisely,  the  methods  adopted, 
the  mistakes   made,  the  failures  or  successes   that 
ensued. 
After  each,  give  an  estimate  of  the  number  of  such  per- 
sonal problems  in  the  treatment  of  which  you  have 
taken  a  part. 
If  you  have  not  the  special  experience  called  for,  please  tell 
instead  as  many  single  histories  concerning  any  persons 
with  and  for  whom  you  have  done  any  friendly,  social  or 
charitable  work  as  there  are  kinds  of  visiting  for  which 
you  apply. 
Other  Experience.  —  If  you  have  had  other  experience,  in  home 
life  or  elsewhere,  which  in  your  opinion  would  tend  to 
qualify  you  for  a  *'  Visitor,"  please  give  the  facts  con- 
cisely, noting  the  number  or  amount  of  each   kind  of 
experience  you  report. 
To  remind  you  of  matters  you  might  overlook,  the  following 
topics  are  given .     Please  write  nothing  about  those  where 
you  have  had  no  experience. 
Care  of  infants,  or  dealing  with  boys  or  girls. 
Care  of  the  aged. 
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Care  or  nursing  of  the  sick  or  crippled,  whether  children 
or  adults.  Contagious  or  nervous  diseases.  Describe 
the  symptoms  of  any  one  disease  you  are  familiar 
with. 

Experience  with  persons  given  to  the  excessive  use  of 
alcoholic  drinks,  opium  or  other  narcotics. 

Experience  with  persons  with  mental  defects  or  disease. 

Household  experience  in  the  actual  work  of  a  house  (men's 
work  or  women's  work),  in  making  clothing  or  making  it 
over,  in  overseeing  sei-vants,  paying  household  bills  and 
proportioning  expenditures. 

Use  of  business  methods  (not  already  mentioned  under  em- 
ployment), such  as  card  catalogues  or  other  Indexes, 
telephoning,  keeping  accounts,  life  insurance  policies, 
planning  journeys. 

Working  with  others  for  a  common  pui*pose,  as  on  church, 
club,  school,  college  or  other  committees,  including 
those  in  charge  of  sports  or  entertainments.  What  has 
been  your  part  in  this  ?  Did  it  include  responsibility  for 
getting  others  to  do  their  part  ? 

Teaching  not  already  mentioned  under  employment.  For 
example,  as  a  volunteer  in  a  social  settlement  or  Sunday 
school  or  in  an  institution. 


Older  Girls,  —  Division  D. 
Practical  Questions. 

In  answering  the  following  questions,  imagine  yourself  an  em- 
ployee of  the  department  rendering  public  aid  and  responsible  for 
the  action  taken. 

You  arc  advised  to  read  all  these  questions  before  answering 
any,  and  to  read  each  question  again  before  writing. 

Also,  to  avoid  general  statements ;  instead,  use  specific  phrases, 
giving  necessary  detail  concisely. 

1.  You  are  asked  to  take  charge  of  Mary  X.,  who  is  nearing 
her  thirteenth  birthday,  and  it  is  thought  might  now 
begin  to  earn.  She  is  a  stranger  to  you,  but  under  the 
care  of  another  visitor  has  been  boarded  by  your  depart- 
ment for  three  years  with  Mrs.  S.,  in  a  town  just  beyond 
the  suburbs,  and  is  still  at  board  there.  What  course 
would  you  take?  (rive  successive  steps,  with  your 
reasons. 


150         MASSACHUSETTS   CIVIL   SERVICE. 

2.  Mra.  B.  of  Kllensville  writes  asking  for  a  young  girl  to 
assist  her  in  housework.  As  a  help  in  determining 
whether  to  place  a  girl  there  you  decide  to  write  to  Dr. 
W.  of  Kllensville,  who  is  not  one  of  her  references,  but 
who  your  friend,  Mr.  T.  of  Boston,  has  told  you  is  a  man 
of  good  judgment.  Write  such  a  letter  as  an  answer  to 
this  question. 

8.  Margaret  has  been  wayward  and  in  a  reformatory  institu- 
tion. She  is  now  sixteen  and  has  been  placed  by  the 
department  in  a  good  home,  where  she  can  earn  her 
living  by  housework.  You  find,  as  you  become  ac- 
quainted, that  she  dislikes  the  work  bitterly,  and  does  it 
in  a  lazy,  half-hearted  way,  although  she  seems  a  girl  of 
force  and  power.  What  are  the  things  you  would  do? 
And  why  ? 

4.  Jennie,  unmaiTied,  nineteen  years  old,  who  has  been  known 

to  you  and  liked  by  you  for  two  years,  and  is  living  at 
8er\'ice,  becomes  pregnant.  How  would  this  aflPect  your 
personal  attitude  toward  her?  What  would  you  advise 
her  to  do? 

5.  What  would   indicate  that  a  girl  was   being   neglected? 

Abused?     Overworked?     Give  reasons. 

[NOTE.  —  Practical  questions  are  given  to  appUcants  under  examination  for 
the  other  divisions.] 


StEN'OGKA  PI1ER-Ty  I'EWRITER. 

First  Suhjpct : 
Copying  printed  matter,  tlius  showing  handwriting  and  accuracy 
in  copying.     Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

1.     Write  in  figures  tlie  following  number:  — 

One  hundred  three  million  four  thousand  two  and  thirty- 
one  sevcnty-liftlis. 
Write  in  words  the  number  expressed    by   the  following 
figures :—  9,001,010.0012 
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Add  these  across^  placing  the  totals  iu  the  space  indicated ; 
then  add  the  totals  :  — 


ToUU. 

42,753 

36,840 

17,865 

9,476  327,685 

35,782 

36,415 

32,264 

74,322 

3,482   22,690 

24,969 

34,820 

21,140 

8,742 

227,865   46,650 

3,764 

3.  What  is  the  sum  of  |J,  4,  ^,  and  ^?     Give  the  work  infuU^ 

using  the  lowest  common  denominator.  The  answer  must 
be  in  a  mixed  number, 

4.  What  is  the  cost  of  19 J  tons  of  coal  at  $5|  a  ton?     Oive 

the  work  in  full.     Use  common  fractions. 

5.  To  fifteen  and  fifty-three  thousandths  add  six  and  forty-six 

ten-thousandths,  divide  the  amount  by  three-hundredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
(he  work  in  full.     Use  decimals. 

6.  What  fraction  multiplied  by  3^  equals  _»?     Give  the  work 

in  full.  * 

7.  How  many  cubic  yards  of  stone  are  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick  ? 
Give  the  work  in  full. 

8.  If  a  pole  10^  feet  high  casts  a  shadow  6^  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  the  same  hour?     Give  the  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12J 

per  cent. ;  what  was  the  cost?     Give  the  work  in  full. 
10.     If  a  man  sells  a  horse  for  $220,  he  gains  10  per  cent. ; 
w^hat  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220?     Give  the  work  in  full. 

Special  Subject  : 

Short-haud  writing  and  type-writing.  Three  tests  of  skill  and 
accuracy  in  taking  short-haud  notes  are  given,  one  at 
the  rate  of  100  words,  one  at  the  rate  of  120  and  one  at 
the  rate  of  150  words  a  minute.  These  notes  are  then 
transcribed  by  the  use  of  the  type-writing  machine. 

Type- writing  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Transcribing  rougli  draft  of  a  report,  making  corrected  copy  of 
a  rough,  uni)unctuated  letter,  aud  tabulating. 


152  JLVSSACIIUSETTS   CIVIL   SERVICE. 


Messengers. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 

of  $800  or  less,  the  same  examination  as  for  the  lower 

grade  clerical  service. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 

of  more  than  $800,  the  same  examination  as  for  the  higher 

grade  clerical  service. 


Prison  Service. 
First  Subject : 

Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  apjiUcant  in  answerhig  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list,  or  for  removal  or  discharge  during  probation 
or  thereafter, 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  tlie  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 
8.  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  wlien,  wliere  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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6.  Have  yoa  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject  : 

1.  Write  in  figures  the  following  amount:  — 
Seventy-two  thousand  forty-five  dollars  and  sixty  cents. 
Write  in  words  the  number  expressed   by  the  following 

figures: —  21,015 

2.  Add  the  following  colunm  :  —  $2,986.43 

3,789.96 
1,987.49 
2,834.97 
1,996.84 
2,487.69 

3.  A  man  with  $2,500  in  his  pocket  buys  4,158  pounds  of  tea 

at  $0.58  a  pound;  how  much  money  will  he  have  left? 
Give  the  work  in  full. 

4.  A  man  sold  816  houses  at  $930  each;  how  many  horses  at 

$316.20  each  can  he  buy  with  the  money  he  received  for 
the  houses  ?     Give  the  work  in  full. 

5.  A  man  sold  12  horses,  which  cost  him  $2,700,  for  $3,132  ; 

how  much  did  he  gain  on  each  horse?  Gioe  the  work  in 
fuU. 

6.  How  many  feet  are  there  in  5}  miles,  there  being  5,280  feet 

in  a  mile?     Give  the  work  in  fuU. 

Fourth  Subject : 

Copying  a  printed   statement,  thus   showing  handwriting  and 
accuracy  in  copying. 

[NOTE.  — Applicants  may  also  be  required  to  pass  a  physical  examination.] 
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Metropolitan  Park  Police.* 
The   same  tests,  educational,  physical  and  in  strength,  as  are 
applied  to  applicants  for  the  police  force  of  Boston. 


Fire  Department  of  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  will  be  regarded  ai 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

Write  a  letter  to  the  Civil  Service  Commission,  giving  as  com- 
plete an  account  as  possible  of  your  school  experience; 
also  of  the  various  occupations  in  which  you  have  been 
engaged  since  you  began  to  earn  your  own  living,  the  firm 
or  corporation  by  whom  employed,  the  exact  nature  of 
your  duties  in  each  case,  the  pay  received  and  the  length 
of  time  at  each  8er\ice.  WHte  not  less  than  ten  lines  of 
matter.     Sign  the  letter  with  your  number^  not  your  name. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  re- 
quested to  resign  or  resigned  while  under  charges;  and 
whether,  while  in  office,  you  were  ever  complained  of  for 
violation  of  the  rules  of  the  office,  or  for  any  conduct 
unbecoming  an  officer;  and,  if  such  complaint  was  made, 
what  action  was  taken  thereon. 

Have  you  ever  had  any  other  experience,  which,  in  your  opinion, 
particularly  fits  you  for  the  fire  service?  If  so,  state  the 
same  fully. 


•  Each  applicant  for  metropolitan  park  police  service  will  be  examined  upon 
definitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  police  officers, 
and  he  is  entitled  to  receive  from  the  Commission  a  pamphlet  containing  the 
necessary  information,  after  filing  his  application. 
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When  were  you  born  ?     Give  month,  day  and  year. 

Have  you  ever  sei-ved  in  the  army,  navy  or  volunteer  militia? 
If  so,  name  the  vessel,  or  regiment  and  compUny,  and 
state  how  long  and  in  what  capacity  you  served,  and 
whether  you  have  been  honorably  discharged,  been  dis- 
missed, have  resigned  or  been  asked  to  resign.  Give  date 
of  enlistment  and  discharge  in  each  case. 

Have  you  ever  been  convicted,  fined,  imprisoned  or  placed  on 
probation  for  the  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  of  the  by-laws  or  ordinances  of  any  city 
or  town?  If  so,  make  a  full  statement  of  all  cases,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts  relat- 
ing thereto. 

Have  you  ever  been  or  are  you  now  a  dealer  in  intoxicating 
liquors,  or  a  bar-tender?  If  so,  when,  where,  for  whom 
and  for  how  long  ? 

Do  you  hold  a  State  license  as  engineer  or  fireman?  If  so, 
state  the  class  and  date  of  license. 

Have  you  ever  had  the  care  of  horses  in  a  stable,  and  are  you  a 
skillful  driver?  If  so,  state  names  of  employers,  when  and 
how  long  employed,  kinds  of  teams  you  have  driven  and 
how  many  horses  you  have  taken  care  of.  Can  you  furnish 
certificates  as  to  the  same,  and,  if  so,  from  whom? 

Third  Subject  : 

1.  Write  in  figures  the  following  number:  — 
Ten  thousand  sixteen  dollars  and  three  cents. 

Write  in  words   the   number  expressed  by  the   following 
figures:—  11,006 

2.  Add  the  following  column  :  —  $2,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 

3.  A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 

for  repairs;   he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Give  the  work  in  full. 

4.  A  five-dollar  bill  was  given  to  pay  for  18  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive  ?     Give  the  work  in  fvU. 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72?     Oive  the  work  in  full,  ~ 
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6.    What  will  125  pounds  of  sugar  cost  at  6f  cents  a  pound? 
Give  the  work  in  fiUl, 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  commissioner. 

*  Each  applicant  for  fire  service  will  be  examined  upon  the  duties  of  the  office 
for  which  he  applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Com- 
mission a  pamphlet  containing  the  necessary  information,  after  filing  his  ap- 
plication. 
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PHYSICAL  EXAMINATION. 
Boston  Firb  Service. 

[The  applicant  will  answer  the  six  following  queatlons.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address? 

3.  Where  were  you  born  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician. 

1.    Eyes.    Is  the  sight  Kood? 

Reject  if  eyesight  is  below  the  follow, 
ing  formula:  i%o  vision  with  one 
eye  and  i%o  of  the  other;  both  eyes 
lis  than  i%o. 

2.    Ears.    Is  the  hearing  good? 
Reject  for  defective  hearing. 

3.    Teeth.    Are  the  teeth  insnfllcient  or 
defective? 
Reject  if  the  applicant  has  insufficient 
or  defective  teeth;  provided,  how- 
ever,  that  if  he  furnishes  within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputable 
dentist  that  his  teeth  have  been 
put  in  proper  condition  for  masti- 
cation,  Ills  name  will  be  placed  on 
the  eligible  list. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
Reject  if  any  are  found. 

5.    Heart.    Are  there  any  indications 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  if  any  are  found. 

6.    Spine.    Is  the  spine  crooked? 

Reject  for  crooKed  spine,  either  an. 
terior  or  lateral. 

7.    Hands.    Has  the  applicant  lost  either 

or  both  of  his  thumbs  or  any  of  his 

fingers? 
Reject  for  loss  of  thumb  or  any  part 

thereof. 
Reject  for  loss  of  forefinger  of  either 

hand  or  any  part  thereof  above  the 

distal  Joint 
Reject  for  loss  of  distal  phalanx  of 

any  two  fingers. 
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8.    Feet.    Is  the  applicant  flat  footed,  or 

has  he  any  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Reject  for  malformation  of  a  foot  that 

would  impair  usefulness. 
Beject  for  weak  arch,  such  as  would 

he  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

eTldenr^  of  Inflammation. 
Rejeta  for  loss  of  big  toe. 
Reject  for  loss  of  toe  or  toes  other 

than  big  toe,  if  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom- 
plete. 

10.    Varicose  Veins.   Has  the  applicant 
varicose  veins? 
Reject  if  found. 

X 

11.    Obesity.    Is  the  applicant  obese  ? 

Relect  for  excessive  weight  over  200 
lbs.  when  excess  Is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Relect  if  the  applicant  is  extremely 
thin  for  his  height. 

12.    Phthisis,  Scrofula  and  Rheuma. 
TISM.    Has  the  applicant  any  pre- 
disposition,  either    hereditary   or 
acfiuired,    to     any    constitutional 
disease,  as  phthisis,    scrofula   or 
rheumatism? 
Reject  if  found. 

IS.    Syphilis  and  gonorrhea.     Does 
the  appliciint  display  any  evidence 
of  having  or  having  had  syphilis  or 
gonorrhea? 
Reject  if  he  displays  any  evidence  of 
having  or  having  had  these  diseases. 

Krmarks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  tnithful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  fireman  in 
the  city  of  Boston. 

,  Examining  Physician. 


100 


KXAMIXATIOX   PAPERS. 


159 


Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applicant  will  answer  tbe  six  following  qneetione.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address  P 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name  ? 

dead.) 

6.  What  is  your  mother's  full  name? 

dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  living  or 


IDBNTIFICATION. 


IDE  NTIFICATl  O  ^  —  Cow. 


Welgbt, 


Bdlght. 


Ft. 


(The  ex  Ami  Of]  r  w\M  check  an  appraprlBta 
dcwarlptlon  at  tbe  applicpLat  from  the  follow- 
ing U»tJ 

lUls. 

blaele. 

brown. 
Color,      ^  auburn^ 

tilodde, 

Atreaked,  gray, 

thick, 
Appear-  J  %Mn, 

curly  J 

perpcDdiouIaft 

bulging, 

hroutf 

medium  J 

tmtrow, 

low, 

high, 

'uDulfrn)<!i^ted, 
yeflow, 

OTKngCl, 

cfac«tnat^ 
EPurooD  in  circle, 
*■       geuerml, 
,pnie  maroon^ 

Koii. 
( itraigbt, 
t  concave, 
(  convex, 

IborlEObtal, 
depTeiifi«d| 


Lip., 


UOUTU. 

thick, 

tblD, 

upper,  pttinilQeot, 

lower,  " 

wilhdut  border, 

with  wide    ** 

ooKlefl,  de[»re4fl«ilf 
**       rlevatcKl, 
Cuts. 
f  straight, 
1  r«^lDg( 
''  pmJecLlng, 
J  Bqnare, 
(,ov>al. 


SX  A  If  IN  ATI  OK  IN  BTKAfeTR. 


Btrength  of  hack^ 
Strength  of  lega. 


OOIOT, 


Baae, 


BUe, 


( l»rg«, 
{ tnedlum^ 
t  tmall. 


BCARB, 


Wtm, 


Bireogthc  flipper  ntm,  |j 

Btreagth  of  fare  aruirp' 
Pcctoralii,    .        »         , 

Traction  pull,     , 
r>i]mbb«tlfl,        .        , 
Abdomiu&I  [qliBCleAl 
Adductor*,         p 
I.Adder,       .        .        ^ 
Hope,  »        >        ,        , 
AgJlUy,       .        .       . 

I  excellent, 
good,  . 
poor,      , 


^2 


i't 


ATerage  per  cenL  In  itrength,  . 


RVIURKA. 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Inspector. 
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Police  op  Cities  Other  than  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  anstoering  these  questions  wiU  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
list^  or  for  removal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
the  occupations  in  which  you  have  been  engaged  since 
you  began  to  earn  your  own  living,  the  firm  or  corpora- 
tion by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  yoa 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service?  If  so,  state  the 
same  fully. 

When  were  you  born  ?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Have  yoa  ever  been  a  dealer  in  intoxicating  liqaors,  or  a  bar- 
tender? If  sOy  when,  where,  for  whom  and  for  how 
long? 

Do  yoa  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 

Third  Svbject: 

1.  Write  in  figures  the  following  number:  — 
Twenty  thousand  six  hundred  five. 

Write   in   words  the  number  expressed  by  the  following 
figures :  —  6,010 

2.  Add  the  following  column  :  —  $287.54 

195.87 
349.63 
101.25 
246.80 
328.42 

3.  If  a  man's  yearly  income  is  $1,200,  and  he  spends  $20  a 

week,  how  much  can  he  save  in  one  year?    Give  the  work 
in  fuU. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  $5.25?     Give  the  work  in  full. 

5.  What  will   8|  pounds  of   tea  cost  at  66  cents  a  pound? 

Oioe  the  work  in  full. 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  pounds  of  sugar  at  5  cents  a  pound?     Give  the  work 
in  full. 

Fourth  Subject  : 
*  Questions  relating  to  the  duties  of  a  police  oflScer,  definitions 
of  crimes,  descriptions  of   legal  papers,  statutory  law, 
etc. 
[HOTS.  — Applicants  will  be  required  to  pass  a  physical  examination  and  an 
examination  in  strength,  similar  to  those  required  of  applicants  for  police 
service  in  Boston.] 

^  E^h  applicant  for  police  service  iii  any  city  will  be  examined  upon  definitions 
of  crimes,  descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  ho  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet 
containing  the  nece^ssary  information,  after  filing  his  application. 


1(52         MASSACHITSKITS   CIVIL   SKRVICE. 

District  Police.  —  Inspection  Department. 

First  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience,  and  Clearness  and  Correct- 
ness OF  Statement.  Any  false  stcUement  truide  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

At  wliat  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Inspector  in  the 
District  Police  Force,  state  the  same  fully. 

Have  you  ever  been  convicted  of  any  ofifence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Third  Subject  : 

1.     Write  in  figures  the  following  number:  — 
Fifteen  million  four  thousand  fifty-one. 
Write  in   words   the   number   expressed  by  tlie  following 
figures:—  6,201,504 
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2.  Add  the  following  column  of  figures : — 131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^,  4|,  3|.     Give  the  work  in  fully  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25^  by  3  J.     Give  the  work  in  full. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Give  the  work 
in  full, 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  150  feet  wide?     Give  the  work  in  full. 

6.  How  many  cubic  feet  will  there  be  in    a  tank    16    feet  3 

inches  long,  9  feet  6  inches  wide  and  6  feet  deep?     Give 
the  work  in  fvU, 

Fourth  Subject: 

Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and  ap- 
pliances for  extinguishing  fire,  employment  of  women 
and  children. 

[NOTE.  — Applicants  will  also  be  required  to  pass  a  physical  examination.] 


Detective  Force  of  District  Police. 
First  Subject : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
Sign  the  letter  with  your  number^  not  your  name. 

Second  Subject  : 

1.     Write  in  figures  the  following  number:  — 
Fifteen  thousand  seven  hundred  one. 

Write  in    words   the  number  expressed  by  the  following 
figures:—  10,010 
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2.  Add  the  following  coliiinii  of  figures: — 26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  in  fulL 

4.  If  35  hogs  cost  $394.45,  what  is  the  cost  of  each  hog? 

Give  the  work  m  full, 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Oive  the  work  in  full. 
G.     What  will  45  pounds  of  sugar  cost  at  8|  cents  a  pound? 
Oive  the  work  in  full. 

Third  Snhjeit: 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 

Fourth  Subject : 

Questions  relating  to  crimes,  criminal  processes,  legal  papers 
and  methods  of  procedure  which  otticers  must  know  about 
in  the  prosecution  of  criminal  cases. 
[NOTE. — AppUc&nts  will  also  be  required  to  pass  a  physical  ezaminatioiL] 


Police  Forcb  of  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  Mgille 
listj  or  for  removal  or  discharge  during  probiUion  or 
thereafter. 
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Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  seiTice. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause, 
or  requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born?     Give  month,  day  and  year. 

Where  were  you  bom  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject: 

1.     Write  in  figures  the  following  amount:  — 
Ten  thousand  five  dolhirs  and  two  cents. 
Write    in   words  the   number  expressed    by  the  following 
figures:—  9,002 
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2.  Add  the  following  column :  —  $1,865.43 

3,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  man  paid  $4,162.50  for  a  farm,  $137.50  for  drainage  and 

$250.75  for  repairs ;  he  then  sold  it  for  $4,850.50. 
What  was  his  profit  by  the  transaction?  Give  the  work 
infaU. 

4.  A  ten-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coffee 

at  $0,325  per  pound.  What  change  should  the  purchaser 
receive  ?     Give  the  work  in  JuV. 

5.  IIow  much  coffee  at  39  cents  a  pound  can  be  bought  for 

$27.56  ?     Give  the  work  in  full. 

6.  What  will  220  pounds  of  sugar  cost  at  7^  cents  a  pound? 

Give  the  work  in  full. 

Fourth  Subject  : 
*  Questions  relating  to  the  duties  of  a  police  officer,  as  pre- 
scribed by  the  Board  of   Police,  definitions  of   crimes, 
descriptions  of  legal  papere,  statutory  law,  etc. 

*  Each  applicant  for  police  service  will  be  examined  upon  definitions  of 
crimes,  descriptions  of  lo^al  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Commission  a 
pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL   EXAMINATION. 
Boston  Police. 

[The  applicant  will  answer  the  six  following  quesUonB.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address? 

3.  Where  were  you  born  ? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician, 


1.    Eyes.    Isthe  sif^btgood? 

Is  the  applicant  color-blind? 
Reject  if  eyesight  is  below  the  follow- 
ing formula:  i%o  vision  with  one 
eye  and  i%oof  the  other;  both  eyes 
less  than  i%o. 

2.    Eara.    Isthehearinjggood? 
Keject  for  defective  hearing. 

3.    Treth.    Are  the  teeth  insufficient  or 
defective? 
Reject  if  the  applicant  has  insufficient 
or  defective  teeth;  provided,  how- 
ever, that  if  he  furnishes  within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputjiblo 
dentist  that  his  teeth   have  l>ecn 
put  in  proper  condition  for  masti- 
cation, bis  name  will  be  placed  on 
Uie  eligible  list. 

i.    Lungs.    Are  there  any  indications  of 
diseafteof  the  organs  of  resplnition 
or  their  appendages? 
Reject  if  any  are  found. 

6.    Heart.    Are  there  any  indioations 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  if  any  are  found. 

6.    Spine.    Is  the  spine  crooked  ? 

Reject  for  crooked  spine,  either  an- 
terior or  lateral. 

7.    Hands.   Han  the  applicant  lont  cither 
or  l>oth  of  his  thumbs  or  any  of  his 
Angers? 
Reject  for  loss  of  thumb  or  any  part 

Reject  for  loss  of  forefinger  of  either 
hand  or  any  part  thereof  above  the 
distal  joint. 

Reject  for  loss  of  distal  phalanx  of 
any  two  fingers. 
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8.    Feet.    Is  the  applicant  flat-footed,  or 

has  he  anv  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Reject  for  malformation  of  a  foot  that 

would  impair  usefulness. 
Reject  for  flat  feet  or  weak  arch,  such 

as  would  be  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

evidence  of  inflammation. 
Reject  for  loss  of  big  toe. 
Re  ect  for  loss  of  toe  or  toes  other 

than  big  toe,  if  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom. 
plete. 

10.    Varicose  Veins.   Has  the  applicant 
varicose  veins? 
Reject  if  found. 

11.    Obesity.    Is  the  applicant  obese? 

Reject  for  excessive  weight  over  200 
lbs.  when  excess  is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Reject  if  the  applicant  is  extremely 
thin  for  his  height. 

12.    Phthisis,  Scrofula  and  Rheuma. 
TISM.    Has  the  appllc^int  any  pre- 
disposition,  either    hereditary   or 
aciiulred,    to    any    constitutional 
disease,  as   phthisis,    scrofula   or 
rheumatism? 
Reject  if  found. 

18.    SypHiLis  AND  Gonorrhea.     Does 
the  applicant  display  any  evidence 
of  having  or  having  had  syphilis  or 
gonorrhea? 
Reject  if  he  displays  any  evidence  of 
having  or  having  had  these  diseases. 

Remarks. 


I  hereby  certify  that  T  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  policeman 
in  the  city  of  Boston. 

,  Examining  Ph^sicu^n, 

190  . 
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Examination  in  Strength. 
Applicant  for  Police  Service. 

[The  applicant  will  answer  the  six  following  qnestlons.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address  P 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  P 
6.  What  is  your  father's  full  name  ? 

dead.) 
6.    What  is  your  mother's  full  namep 
dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  living  or 


IDENTIFICATION. 


IDENTIFICATION  ^  Coir> 


WeLght, 


Helgfau 


FL 


CTbe  AviuiilDCiT  win  check  an  appropriate 
dacrtptloa  of  tbe  appUc«it  from  iho  foLlow- 
Ing  klaL) 

rhtaflk, 
I  browQi 
Colori     ■(  Buhum, 

!ttloniJti„ 
fltre&kedf  gray, 
thick, 
tbln, 
straight 
curly , 

FonisuiAD. 
porpf^mitcular, 

^roiid, 
medium, 

tiaJTDW, 

low, 

Ens. 


Ltpt, 


Mouth. 

ihlu, 

upper,  promlneDti 
low«r,  '* 

without  bordifr^ 
with  wide    " 
asgleti  depniA^edf 
"      elevated, 

fntralght, 

■{  projt'eilng^ 

i^qtiatv, 
Lovalp 


KXAMIXATION  Iff  STiaCNOTH, 


Color, 


yoflow, 
oraiige* 
1:hc^Ktuut 


Baae, 


BlMt, 


hc^Ktuut» 
maTDOQ  in  c  I  role, 
**       general, 
.poTfl  marooD, 

Satralfht, 
eo4n:»ve, 
bODTex, 
IhorlEotital, 
dopreMpdt 

{ large. 


BcABD. 


bimn^b  of  Ijack, 
bStrcagtIi  of  1eif», 

Htrougth  of  iipp«r  arm,  [j 

etretigth  of  fore  arm^  J^ 

rt»:ti>rjdfl,  . 
Tmctlob  pull^    , 
L^utnb-hell», 
Abdomliml  QitiHeleH, 
Adductofn^         , 
AglJUy,       -        . 

ieicfllleot, 
good, 
puof, 


ft 


SO 


A  ventre  per  csot.  In  »tresKtb,  h 


lUlUB 


Faofl, 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named   applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Inspector, 
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Draw-tender  of  Bridges. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  cw 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

How  long  have  you  followed  that  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

K  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer,  and  can  you  furnish  certificates  of 
the  same,  signed  by  competent  persons? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it  ? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth? 

Where  were  you  born? 
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Second  Subject : 

1.  Write  in  figures  the  following :  — 

One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number  expressed   by  the   following 

figures :  —  14,368 

8.     Add  the  following  column  of  figures  :  —   1,792 

3,467 
1,823 
3,119 
427 
2,236 

4,    From  21,315  subtract  19,678.     Give  the  toork  in  full. 

6,     Divide  4,968  by  23.     Give  the  work  infuU. 

6.     Multiply  726  by  54.     Give  the  vx/rk  infuU. 

Third  Subject  : 

Questions  relating  to  the  duties  which  draw-tenders  are  called 
uix)n  to  perform. 


Foremen  and  Inspectors. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  staJlement  made  by  the 
applicant  in  answering  these  questions  mil  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation? 

Where  and  under  wliom  did  you  learn  your  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
left  that  work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 

If  there  is  anytiiing  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fuUy. 
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Have  yoa  ever  had  charge  of  men?  If  so,  state  folly  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

1.  Write  in  figures  the  following  number:  — 

One  thousand  five  hundred  sixty-three. 
Write  in  words   tlie  number  expressed   by  the  following 
figures :  —  12,207 

2.  Add  the  following  column  of  figures  :  —  1,743 

876 
1,427 
3,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  infuU. 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85?     Give  the  work  inJuU. 

Tliird  Subject  : 
Foremen  and  Inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Foremen  and  Inspectors  in  the  sewer  department. 
Questions  relating  to  the  different  kinds  of  sewers,  the  preparation 
and  use  of  cement  and  other  materials,  and  trench  work. 
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Foremen  and  Inspectors  in  the  departments  of  streets,  parks, 
cemeteries  and  public  grounds. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Foremen  and  Inspectors  in  the  street  cleaning  department. 
Questions  relating  to  cleaning  streets. 

Foremen  and  Injectors  in  the  sanitary  department. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 

Fourth  Subject: 

Foremen  and   Inspectors  in  all  the  departments  except  street 

cleaning  and  sanitary. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Foreman  and  Inspectors  in   the  street  cleaning   and   sanitary 

departments. 
Questions  relating  to  the  handling  and  care  of  horses. 

Fifth  Subject: 

Foremen  and  Inspectors  in  the  departments  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 

Foremen  and  Inspectors  of  masonry. 

Questions  relating  to  construction  of  brick  and  stone  masonry. 


Sub-foreman  of  Laborers. 
First  Subject : 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men  ?     If  so,  state  fully  how  many, 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 
of  explosives  ?     If  so,  state  when,  where  and  for  how  long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 
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Second  Subject : 

1.  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gi-avel  one  day,  84  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  fuU. 
8.     If  you  have  $45  and  pay  out  $27  for  rent  and  other  expenses, 
how  much  will  you  have  left?     Oive  the  work  in  full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Oive  the  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day  ?    Give  the  work  in  fall. 
Third  Subject: 
Questions  relating  to  general  work;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 
Fourth  Subject:  (Not  obligatory.) 

Questions  on  ledge  work ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 
Fourth  Subject: 

Sub-foremen  in  the  street  cleaning  department. 
Questions  relating  to  the  handling  and  care  of  horses. 


Building  Inspectors. 
First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
two  heads,  —  Experience:,  and  Clearness  and  Correct- 
ness OP  Statement.  Any  false  statements  made  by  the 
applicant  in  anstvering  these  questions  wiU  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were  em- 
ployed last,  the  kind  of  work,  and  why  you  left  that  work. 

Did  your  present  or  last  employer  sign  a  recommendation  for 
you  upon  your  present  application?     If  not,  why  not? 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 
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If  there  is  SDything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  of  Building  Inspector, 
state  the  same  fully. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence,  the 
penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.     If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
Second  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying. 
Third  Subject: 

Arithmetic. 
Fburth  Subject : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 
iron  work. 
Fifth  Subject: 

Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 


Janttors,  Engineers  and  Persons  having  Charge  op  School 
OR  Other  Public  Buildings,  or  of  the  Heating  Apparatus 
thereof,  in  Any  City. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listj  or  for 
remxyval  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 
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Have  you  followed  more  than  one  ti*ade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  yon  have  followed  other 
than  the  one  you  liave  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

When  were  you  born? 

Where  were  you  born  ? 

Have  you  ever  had  the  charge  or  care  of  any  building,  public  or 
private  ?  If  so,  state  the  kind  of  building,  its  size,  where 
located,  and  how  long  you  had  the  charge  or  care  of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or  heat- 
ing apparatus?  If  so,  state  when  and  where,  the  kind 
of  building  heated,  how  long  you  were  so  employed,  and 
what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  oflPence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  and  for  how  long? 

Do  you  ever  dnnk  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of   them.     If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
Second  Subject : 

Arithmetic :  Six  questions,  including  addition,  subtraction,  mul- 
tiplication,   division,    and    the   reading   and   writing  of 
numbers. 
Third  Subject: 

Copying   a   printed   statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
Fourth  Subject : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 
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FiRBMBN  IN  Cities  Other  than  Boston. 

The  examination  of  applicants  for  positions  as  call  firemen  in 
cities  other  than  Boston  includes  :  — 

1.  A  pass  test  in  reading  and  writing,  being  merely  copying  in 
writing  a  few  lines  of  printed  matter. 

2.  Experience  sheet. 

3.  A  physical  examination  and  a  strength  test. 
Equal  weight  to  be  given  to  subjects  2  and  3. 

The  examination  of  applicants  for  positions  as  permanent  fire- 
men includes  four  subjects,  as  follows :  — 

1 .  Accuracy  and  government  paper,  with  a  weight  of  .         .         2 

2.  Experience  paper,  with  a  weight  of 4 

3.  Knowledge  of  duties  and  local  data,  with  a  weight  of      .         .        4 

10 

4.  A  physical  examination  and  a  strength  test,  with  a  weight  of  .       15 

Total 25 


[NOTE. — The  physical  examination  and  examination  in  strength  will  be 
similar  to  those  given  to  applicants  for  fire  service  in  Boston.] 

Subject  1  includes  one  paper,  divided  into  the  following 
topics :  — 

(a)  Accuracy  test  (consisting  of  copying  in  writing  a  few  lines 
of  printed  matter,  and  of  writing  orders  from  dictation). 

(6)  Simple  questions  in  government. 

Subject  2  includes :  — 

Paper  containing  detailed  questions  as  to  applicant's  experience 
and  record,  both  as  fireman  and  otherwise.  (If  he  desires  to 
apply  as  a  driver,  questions  as  to  his  knowledge  of  horses,  care 
of  horses  and  driving ;  if  he  desires  to  apply  as  an  engineer, 
questions  as  to  his  knowledge  of  and  experience  with  steam 
engines,  or  the  presentation  of  State  license.) 

Subject  3  includes  :  — 

Practical  questions  relating  to  the  duties  of  firemen,  local 
data,  etc. 
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Truant  Officers  of  Boston. 

First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  the  head  of  Experience.  Any  false  state- 
ment  made  by  the  applicant  in  answering  these  questions 
wiU  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list. 

1.  How  long  have  you  resided  in  this  city? 

2.  Where  and  in  what  schools  or  college  did  you  obtain  your 

education  ? 

3.  Give  as  complete  an  account  as  possible  of  the  various 

occupations  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  person,  firm  or  cor- 
poration by  whom  employed,  the  exact  nature  of  your 
duties  in  each  case,  the  pay  received,  and  the  length  of 
time  of  each  service. 

4.  If  you  have  had  any  practical  experience  in  the  duties  of 

the  office  for  which  you  apply,  or  of  any  similar  office, 
state  when,  where,  for  how  long  and  under  whom  you 
had  it. 

5.  Are  you  familiar  with  any  foreign  language?    If  so,  state 

what  language  it  is,  and  whether  you  can  read,  write  and 
speak  it. 

Do  not  sign  your  name. 

Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  of  any  State,  county,  city  or  town?  If  so, 
state  what  office  you  held,  when,  where,  how  long  you 
served,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you  were 
ever  complained  of  for  violation  of  the  rules  of  the  office, 
or  for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
or  in  the  volunteer  militia?  If  so,  name  the  regiment 
and  company  or  vessel,  and  state  when,  how  long,  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 
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Have  you  ever  had  the  handling  or  supervision  of  other  per- 
sons, either  in  public  office  or  private  employment?  If 
so,  state  how  many,  and  in  what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
or  oixlinances  of  this  or  any  other  State,  city,  town  or 
nation?  If  so,  make  a  full  statement  of  the  case,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts 
relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  Jiave  abstained. 

What  is  the  date  of  your  birth  ? 

Third  Subject  : 
Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject : 

Letter  writing. 

Subject  for  Letter.  —  If  you  were  a  truant  officer,  what  condi- 
tions of  the  house  and  family  in  which  a  delinquent  child,  under 
sixteen  years  of  age  is  found  would  induce  you  to  apply  to  a  court 
for  a  warrant  or  summons  to  bring  the  child  to  court  and  complain 
of  him  for  being  a  truant  or  an  absentee  from  school  ? 

What  means  might  be  used  which  might  result  in  the  child 
continuing  in  school,  thus  preventing  the  necessity  of  asking  the 
court  for  a  warrant  or  summons  ? 

Fifth  Subject  : 

1.  (o)     What  children  may  a  manufacturer  legally  employ  in 

his  factory,  and  what  steps  must  he  take  to  make  his 
employment  of  children  legal  ? 

(6)  What  is  prima  facie  evidence  of  the  illegal  employ- 
ment of  a  child  in  a  factory  ? 

(c)  What  children  may  a  farmer  legally  employ  on  his 
farm,  and  at  what  times  of  day? 

2.  If  a  truant  officer  finds  a  minor  child  at  work  in  a  fac- 

tory, what  course  should  he  pursue,  and  what  are  his 
rights  and  duties  in  case  he  finds  the  employment  to  be 
illegal? 
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8.  What  is  an  habitual  truant,  and  what  course  may  a  tmant 
officer  pursue  if  he  finds  an  habitual  truant  on  the  public 
street  at  5  o'clock  in  the  afternoon  ? 

4.  What  course  may  a  truant  officer  pursue  if  he  finds  a  child 

of  twelve  years  of  age,  who  is  not  an  habitual  truant,  at 
home  during  school  hours? 

5.  What  court  of  law  in  Boston  would  you  have  resort  to  in 

case  you  found  a  violation  of  the  school  attendance  law 
or  truant  law,  and  how  would  you  bring  the  fact  of  such 
violation  before  the  court? 

6.  When  may  a  truant  officer  act  without  a  warrant? 

7.  (a)     Children  of  what  age  are  required  to  attend  school? 
(6)     For  what  time  are  they  required  to  attend? 

(c)     Under  what  circumstances  is  a  child  prohibited  by 
statute  from  attending  school  ? 

8.  What  is  the  legal  obligation  of  a  truant  officer  having  a 

child  under  his  control,  with  reference  to  the  child's 
attendance  at  school? 

[NOTE.  —  Applicants  for  positions  as  truant  officers  are  also  required  to 
undergo  a  phjrsical  examination.] 


Superintendents  and  Assistant  Superintendents. 
Handwriting,  spelling,  letter-writing,  arithmetic,  experience  and 
knowledge  of  duties. 


Divisions  of  the  Civil  Engineering  Force. 

Division  A,  or  rodmen:  To  include  chainmen,  rodmen  and 
all  assistants  under  whatever  designation,  except  draughtsmen, 
whose  maximum  pay  does  not  exceed  the  rate  of  $800  per 
annum. 

Division  B,  or  instrument  men  :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  Divisions  A  and  E,  and  whose  maximum  pay  does  not 
exceed  the  rate  of  $1,100  per  annum. 

Division  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
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neers  in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annum. 

Division  D,  or  assistant  engineers:  To  include  all  engineers 
whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Division  E,  or  draughtsmen  (junior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
rate  of  pay  does  not  exceed  $800  per  annum. 

Division  F,  or  draughtsmen  (senior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
pay  is  at  the  rate  of  over  $800  and  does  not  exceed  $1,300  per 
annum. 


Rodman. 
Handwriting ;  shown  by  copying  printed  matter. 
Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 
Education  and  experience. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  heads  of  Education  and  Experience.  Any  false 
statement  made  by  the  applicant  in  answering  these  questions 
will  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth  ? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regarding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 
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Aiithmetic,  —  including  common  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8^  inches,  27  feet  9}  inches,  510  feet4|  inches 

and  102  feet  6|  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten-thousandths  by  forty- 

nine  thousandths. 

3.  Divide  2,880  by  .0036. 

4.  Add  ^^,  l^lf  and  f f ,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  0^  ounce ;  what  per  cent, 
of  its  own  weight  was  absorbed? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch? 
Algebra.  To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  (^-m)  by  (1  +  1). 

2.  Divide  256  aH  c^  ar'  by-16  a^  c  x*. 

3.  Divide  a  distance  of  1 ,000  feet  into  three  parts,  —  Ay  B 

and  (7,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  C.     Solve  by  algebraic  method. 

,-        2 

4.  Solve  the  equation  2  Va;-| — —  =  5. 

5.  A   rectangular  field   contains   40,960  square  feet.     If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 

feet,  its  area  would  be  increased  by  26,450  square  feet. 

Find  the  length  and  breadth  of  the  field. 

Geometry.     The  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  theorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines, 

angles,  areas  and  volumes.     Demonstrations  of  theorems  wiU 

not  be  required. 
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Sample  Questions. 

1.  One  interior  angle  of  a  certain  tiiangle  contains  43^  19'  40"  ^ 

a  second  interior  angle  contains  105^  59'  20" ;  what  is  the 
value  of  the  remaining  angle  ? 

2.  Choose  any  three  points  on  paper,  and  by  aid  of  a  sketch 

explain  how,  by  geometrical  construction,  you  would  find 
the  centre  of  a  circle  passing  through  them. 

3.  What  is  the  length  of  the  circumference  of  a  circle  which 

would  enclose  an  area  of  5,000  square  feet?     9r=  3.1416. 

4.  If  a  field  have  two  parallel  sides,  one  of  them  356  feet  long 

and  the  other  407  feet  long,  the  perpendicular  distance 
between  them  being  96.5  feet,  what  is  the  area  of  the 
field? 

5.  A  stone  in  the  form  of  a  pyramid  3  feet  high,  with  its  base  a 

square  30  inches  on  a  side,  will  weigh  how  much,  assum* 
ing  150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods, 
tapes,  verniers  and  other  implements  and  devices.     Details 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  of 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer- 
ing structure  are  furnished  the  applicant,  who  will  be  required 
to  make  a  tracing  in  India  ink. 


Instrument  Man. 

Handwriting.  )  ^  xx-  .  • 

^  -       ,.       °  ,  .  V  Same  as  Division  A. 

Education  and  experience.   ) 

Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

x—l 


12 


Simplify,  as  far  as  possible,  the  expression  ^t— 

'  a?  +  3 
Solve  the  equation  f^-\-k\x  —  f~  —  -^-\^2x  =  a. 

The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 
by  4  feet  than  that  (jf  the  fore-wheel.  In  travelling  1,200 
yards,  the  fore- wheel  makes  75  revolutions  more  than  the 
hind-wheel.     Find  the  circumference  of  each  wheel. 
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4.  A  man  has  two  square  lots  of  unequal  size,  together  contain- 

ing 15,025  square  feet.  If  the  lots  were  contiguous,  it 
would  require  530  feet  of  fence  to  embrace  tliem  in  a 
single  enclosure  of  six  sides.     Find  the  area  of  each  lot. 

5.  Solve,  for  either  x  or  y,  the  simul- (  a5"  +  8y*  =  28 

taneous  equations  (a^-[-2y*  +  a?y=16 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  Demonstrations  of  theorems  vfiU 
not  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you  would  divide 

a  given  straight  line  into  any  required  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  perimeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  6  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 
contains. 
Trigonometry.     Plane  trigonometry,  —  trigonometncal  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of   triangles,  either  right  or  oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Questions, 

1.  What  do  you  understand  by  the  cosine  of  an  angle  ?    By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  i  -,  compute  its  cosine.  What  is  the  cosine  of 
135°? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms?    What  is  the  base  of  the  common  system?     In 
the   common   system,  what  is  the  logarithm  of   1?    Of 
1,000?     Of  0.01? 
8.     Compute  by  logarithms  : 

8.7096  X  286.51  X  0.2956     ,,,„  oArA\ii      V 

jg33^.;>    ;   (23.8464)^  \/o.0042937. 
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4.  In  a  right-angled  tnangle  the  hypothennse  measures  154 

feet,  and  one  of  the  acute  angles  49°  53'.  Compute,  by 
natural  functions,  the  lengths  of  the  sides  ;  determine  also 
the  area  of  the  triangle. 

5.  In  an  oblique  triangle,  the  angle  B  measures  19°  21'  40", 

the  angle  A  103°  35',  and  the  side  opposite  B  87.36  feet. 
Compute,  by  logarithms,  one  of  the  remaining  sides. 
Duties.     Questions  i*elatiug  to  the  details  of  the  work  of  the  second 
man  in  a  surveying  party,  in  the  field  and  office,  including  the 
construction,  adjustment,  care  and  use  of  the  transit  and  level ; 
compass  and  stadia  surveying  ;  details  of  surveying  and  level- 
*  ling,  keeping  field  notes,  measuring  and  computing  earth  work. 
Definition  of  technical  terms. 
Plotting.     Plotting  a  suiTcy  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately  on  a  scale  of  20  feet  to  an  inch,  the  sui*vey  of  a 
lot  of  laud  given  in  the  following  notes :  — 


StUIOIL 
1. 

Bemring. 

N.  35°  0'  E. 

Distance. 

108.00  feet 

2. 

N.  83°  30'  E. 

51.60     " 

3. 

S.  57°  0'  E. 

88.80     " 

4. 

S.  34°  15' W. 

142.00     '* 

5. 

N.  56°  30'  W. 

129.20     " 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  and 
letter  the  following  title,  making  your  own  arrangement : 
"  Plan  of  land  belonging  to  John  Smith,  December,  1897. 
Scale,  20  feet  to  an  inch."  (Arrange  and  space  all 
letters,  and  finish  enough  in  each  line  to  show  your 
skill.) 


Assistant  P^ngineek,  Jinior  Grade. 

Education  and  experience.     Same  as  Division  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions, 
1.     Find,  in  as  simple  form  as  possible,  the  value  of 

\Zf    xy^ij?)      \3/     23?) 
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2.     Increase  the  length  of  a  given  rectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  11  square  feet.  What  is  the 
perimeter  of  the  rectangle? 

8.     Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

Q  ==  3.33  Ihiy  in  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  h  be  0.324  foot,  what  value 
of  I  will  correspond  to  5.37  cubic  feet  per  second  for  Q? 

4.  A  boat's  crew  rowed  down  stream   7  miles  and  back  in 

3  hours  20  minutes.     The  velocity  of   the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  'the 
crew  make  in  still  water? 

5.  Two  loans,  together  amounting   to  $45,000,  are  made  at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such   that  the  respective  annual  interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  $800  ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas,  and  volumes.     Demonstrations  of  theorems  tcUl 
not  be  required. 

Sample  QuestioTis. 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  f ,  J.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  a  right  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

3.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  per- 

pendicularly between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.     A  plane 

parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid? 
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5.     A  hollow  cylinder  4  feet  ia  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  the  latter  touches 

two-thii*ds  of  the  circumference,  at  which  time  it  is  also 

within   1   foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain? 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  sine  of  a  certain  angle  is  ^.     Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle  is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.     What  is  the 
angle  ? 

3.  By  logarithms  obtain  the  value  of  the   following  expres- 

sion: 


fo.6829A*  X  ^5.9546  X  -^/61.2 


'4 


298.543 


4.  Two  tangents  to  a  circular  curve  of  3,000  feet  radius  inter- 

sect so  as  to  include  an  iuterior  angle  of  157®  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C,  200  feet  long,  is  measured  off  on  one 
bank,  sights  are  taken  from  each  end  of  it  to  U,  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being    104°  53'  and  O  58°  11'.     Compute 
the  distance  A  U,  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
.  estimating  earth,  rock  and  quantities  in  engineering  structures  ; 
definition  of  technical  terras ;  surveying  problems. 
Engineering  theory.     Elementary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
Loomis's  tables  of  logarithmic  and  natural  functions  will  be  fur- 
nished for  use  in  this  examination,  and  no  other  tables  will  be 
permitted  to  be  used. 
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Sample  Questions. 
(Applicants  are  required  to  answer  but  three  questions.) 
1.     The  notes  of  a  survey  and  the  calculated  latitudes  and  de« 
partures  are  as  follows :  — 


ktlOIM. 

B«arlngt. 

Distances. 

Latitadet. 

1. 

N. 

30^0'E. 

328.68 

284.64 

164.34 

2. 

N. 

57*  45'  E. 

306.90 

163.78 

259.54 

3. 

S. 

39*  30'  E. 

396.00 

305.58 

251.87 

4. 

s. 

37°15'W. 

391.38 

311.53 

236.92 

5. 

N. 

69*  15' W. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  eiTor  of  closure  and  calculate  the 
area. 

2.  Two  streets  intersect  at  an  angle  of  42°  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 
boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 
the  street  lines.  Give  the  area  of  the  land  to  be  taken, 
and  the  length  of  each  line  bounding  it. 

3.  What  should   be  the  cross-section  of  a  yellow  pine  beam 

12  feet  long,  supported  at  both  ends,  to  sustain  with 

safety  a  centre  load  of  5,000  pounds? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section? 
Assume  for  all  cases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

is  ^*'. 

12 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A   rectangular  wall    10   feet   high,   weighing   140   pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  J  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 
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7.     The  diameter  of  a  steam  engine  cylinder  is  9  inches,  the 
length  of  crank  10  inches,  the  number  of  revolutions  per 
minute  110,  and  the  mean  effective  pressure  of  the  steam 
85  pounds  per  square  inch.     Find  the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  applied  to  ascertain  their  strength  and 
other  qualities ;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work ;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction;  to  the  different  kinds  of  hydraulic 
cements,  their  strengths  and  methods  of  testing ;  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  each 
is  best  adapted,  and  to  their  strengths  and  methods  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  in 
engineering  specifications. 


Assistant  Engineer,  Senior  Grade. 
Education  and  experience.     Same  as  Division  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions, 

1.  The  value  of  the  tangent  of  a  certain  angle  is  -j^.     Without 

using  tables,  find  the  value  of  sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42  inches  deep  in  a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 
8.     By  logarithms  obtain   the  value  of   the  following   expres- 
sion :  — 


(o.6829l)^  X- ^'5.9548  X  -^^61.2 


'4 


298.543 
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4.    Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 
sect so  as  to  include  an  interior  angle  of  157^  8'.     Find 
the  length  of  either  tangent  from  point  of  contact  with 
cui-ve  to  point  of  intersection,  using  natural  functions. 
6.     A  distance  A  B  across  a  stream  is  to  be  determined.    A 
base  line  A  C,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  J3,  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104°  53'  and  C  58°  11'.     Compute  the  distance, 
A  jB,  using  logarithms. 
Engineering  theory.     Same  as  Division  C. 
Materials  and  methods  of  construction.     Same  as  Division  C  {ex- 

cept  for  surveyors  *) . 
Designing.  This  subject  requires  the  applicant  to  make  a  complete 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  constnic- 
tion.  Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  specification  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined:  — 

(1)  Design  for  a  plate  girder  bridge.  . 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  sui-veying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewei-s. 

(8)  Design  for  State  road. 

♦  For  surveyors  (instead  of  materials  and  methods  of  construction) :  Advanced 
surveying.  Questions  in  geodetic,  topograpliic  and  hydrographic  8ur\-eylng; 
methods  of  accurate  land  surveying  and  levelling  in  cities;  details  of  the  work 
of  laying  out  and  grading  new  streets  and  relocating  old  streets;  evidence  of 
ownership  in  disputed  boundary  lines.    Surveying  problems. 
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Draughtsman,  Junior  Grade. 
Handwriting. 
Spelling. 
Education. 
Experience. 
Arithmetic. 
Algebra. 
Geometry. 
Tracing. 

Instead  of  the  subject  called  '*  Duties,"  which  appears  in  the 
rodman's  examination,  the  applicants  for  this  division  will  be 
given  elementary  drawing. 


^  Same  as  Division  A. 


Draughtsman,  Senior  Grade. 

Handwriting.  )  ^  t^.  •  • 

-^ ,       ,.       °  -  .  [  Same  as  Division  A. 

Education  and  experience.  ) 

Arithmetic.    Including  common  and  decimal  fractions,  percentage, 

square  root,  mensuration  of  rectangular  surfaces  and  solids. 

Sample  Questions. 

1.  Change  the  following  lengths  to  feet  and  inches,  giving  the 

answers  to  the  nearest  eighth  of  an  inch:  12.56  feet; 
6.82  feet;  4.20  feet. 

2.  Divide  one  and  six  hundred  sixteen  thousandths  by  eight 

ten-thousandths. 

3.  Add  1^1^,  ^  and  ^,  and  from  the  sum  subtract  nine  thousand 

one  hundred  forty-seven   hundred-thousandths.      Carry 
the  work  to  five  places  of  decimals, 

4.  Twenty-five  thousand  feet,  board  measure,  of  2-inch  plank 

were  sent  from  the  lumber  yard  to  cover  the  roadway  of 
a  bridge  260  feet  long  and  42  feet  wide.     What  per  cent, 
of  the  planking  was  wasted  ? 
Algebra.     To  and  including  the  solution  of  simultaneous  equa- 
tions of  the  second  degree. 

Sample  Qxiestions. 

1.  Multiply-^  by  ^-^. 

2.  Divide  ic«-6aj*  +  5ar^-  \  hy  7?  +  2  t?  -  x —  l. 
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8.    There  are  three  numbers.     If  we  add  }  the  first  to  ^  the 

second  plus  i  the  third,  the  sum  will  be  62.     Or  i  the 

first  plus  i  the  second  plus  |  the  third  equals  47.     Or  i 

the  first  plus  |  the  second  plus  ^  the  thurd  eqaals  38. 

Find  the  numbers. 

14 X 

4,  Solve  the  equation  4  z ; =14. 

x-\-  i 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.     The  area  of  the  plot  and  walk  is  15,000  square 
feet,  and  of  the  walk  3,696  square  feet.     Find  the  length 
and  breadth  of  the  plot. 
Geometry.     The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  tkeortms  will 
not  be  required. 

Sample  QueMons. 

1.  Through  the  vertex  of  a  right  angle  a  straight  line  of  in- 

definite length  is  drawn,  lying  outside  the  angle.  What 
is  the  sum  of  the  two  acute  angles  thereby  formed?  Give 
your  reasoning, 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

angle,  what  ratio  exists  between  the  base  and  the  altitude? 
Give  your  reasoning, 

3.  Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 

without ;  show  by  a  sketch  how  you  would  determine  the 
precise  point  of  tangency.  Give  the  reasons  for  your 
method. 

4.  The  bases  of  a  trapezoid  are  32  feet  and  20  feet  respectively. 

Each  of  the  other  sides  is  1 0  feet.  Find  the  area  of  the 
trapezoid. 

5.  A  cubic  foot  of  brass  is  drawn  into  a  wire  j  of  an  inch  in 

diameter.     Find   the  length  of   the  wire  to  the  nearest 

foot.     7r  =  3.1416. 

Trigonometry,     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  In  a  triangle  ABC  the  angle  A  is  90°;  the  side  /IB  is  4 

units  long,  ACS  units,  and  DC  b  units.  State,  from 
inspection  of  the  figure,  the  value  of  the  cosine  of  the  angle 
C;  the  sine  of  B;  the  tangeut  of  C;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53°  14'  by  means  of  its  tangent 

(to  be  obtained  from  the  tables),  and  explain  your  method. 


EXAMINATION  PAPERS.  193 

8.     Multiply  4978.3   by   (0.2916)^  and  divide  the  result  by 
V  1.98i5,  using  logarithms  for  all  the  computations. 

4.  A  regular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

Compute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50°  39' ;  and 
from  a  point  100  feet  further  away  it  is  35®  16'.     Re- 
quired the  height  of  the  tower. 
Duties.     Questions   relating  to  the  implements,   materials    and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring  and  ornamenting;  scales, 
north  points,  etc. 
Methods  of  duplicating,  preserving  and  cleaning  plans,  etc. 
Tracing.     Same  as  Division  A, 

Plotting.     Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  of  a 
parcel  of  land  given  in  the  following  notes :  — 

station.  Bearing.  Distance. 

1.  N.  48®  30^  E.  213.00  feet. 

2.  S.  42®  15'  E.  193.80     *' 
8.                  S.  49®  15'  W.  162.00     *' 

4.  N.  82®  15'  W.  77.40     '* 

5.  N.  42®45MV.  133.20     '♦ 

Locate  station  one  o^  inches  from  the  bottom  of  the  drawing 

paper  and  two  inches  from  the  left  margin. 

Ink-in  the  plot,  mark  the  beanng  and  length  of  each  side,  draw  a 

north  point  and  letter  the  following  title,  making  your 

own  arrangement:    "Plan  of  land  in  Boston  belonging 

to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch." 

Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawing 

of  an  engineering  structure,  the  whole  to  be  finished  in  India 

ink  and  neatly  lettered.     A  rough  sketch  will  be  furnished, 

giving  the  general  dimensions  of  the  structure,  and  such  other 

data  will  be  supplied  as  a  chief  draughtsman  or  designer  in 

actual  practice  would  give  to  his  assistant  to  enable  him  to 

prepare  a  set  of  working  drawings. 

In  examinations  already  held,  the  applicants  have  been  required 

to  make  the  drawings  of  a  masonry  abutment  for  a  high* 

way  bridge. 


194         MASSACHUSETTS  CIVIL  SERVICE. 


EEPOET  OF  PHYSICAL  INSPECTOR. 


To  the  Civil  Service  Commiaaion, 

I  respectfully  submit  the  following  report  of  my  work  from 
the  date  of  my  appointiueut,  Xov.  1,  1906,  to  Oct.  1,  1907. 
I  enclose  with  it  a  tabular  view,  which  presents  in  a  compact 
form  the  record  of  the  work  done.  The  greater  part  of  my 
work  has  been  the  examination  of  candidates  for  the  police 
and  the  fire  services  of  the  different  cities  of  the  Common- 
wealth and  of  the  few  towns  that  are  under  the  civil  service 
law.  In  all  the  cities  and  towns  except  Boston  I  examined 
the  men  medically  and  in  strength.  In  Boston  I  examined 
in  strength  only.  Besides  this,  I  examined  medically  and 
in  strength  the  applicants  for  the  metropolitan  park  police; 
and  medically,  only,  the  applicants  for  the  position  of  Bos- 
ton truant  officer,  for  the  prison  service  and  for  the  State 
police  (factory  and  boiler  inspectors).  During  the  past  year, 
for  the  first  time,  the  applicants  for  the  position  of  boatman 
and  swimmer  were  examined  medically,  and  were  also  given 
a  practical  examination  in  swimming,  in  which  they  were 
rated  as  expert,  good  or  fair.  A  special  medical  examination 
was  also  held  for  the  applicants  for  the  position  of  State 
food  and  drug  inspector. 

During  the  month  of  November,  1906,  I  visited  the  dif- 
ferent cities  in  the  State  and  made  arrangements  with  the 
Y.  M.  C.  A.  directors  to  hold  the  examinations  in  their 
gymnasia.  In  Boston,  at  station  No.  16,  are  examined  the 
applicants  from  Boston,  Cambridge,  Brookline,  Wobum, 
Waltham,  Chelsea,  Medford,  !Melrose,  Maiden,  Xahant,  Re- 
vere, Somerville,  Hyde  Park  and  !Milton.  At  Springfield, 
in  the  Y.  M.  C.  A.  gymnasium,  the  Chicopee  candidates  are 
examined.  In  Salem  the  Beverly  candidates  are  examined. 
In  Marlborough  I  am  obliged  to  use  the  small  gymnasium  in 
the  high  school,  as  there  is  no  Y.  il.  C.  A.  gymnasium  in 
the  citv.    In  all  the  other  outside  cities  the  examinations  are 
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held  in  the  Y.  M.  C.  A.  buildings,  and  I  take  this  opportunity 
to  mention  to  the  Commission  the  courtesy  and  generous 
assistance  that  was  accorded  to  us  by  the  representatives  of 
this  association. 

The  following  is  a  record  of  the  work  done  in  the  different 
cities :  — 

State. 

1906. 

November  26,  Prison  service:  1  applicant,  examined  medically;   re- 
jected. 

1,  Obesity,  varicose  veins,  hemia. 

IMT. 

April  4,  5,. . .  Prison  service:  30  applicants,  examined  medically;  8 
rejected. 

1,  lungs  (?  tuberculous  apex). 

1,  obese  and  under  height. 
3,  under  weight. 

3,  varicose  veins. 
April  15,  16,..  Metropolitan  park  police:    48  applicants,  examined 
medically;   44  applicants,  examined  in  strength; 
23  rejected. 

3,  teeth.    (Passed  later.) 
8,  flat  foot. 

6,  varicose  veins. 

2,  varicose  veins  and  teeth. 

4,  under  height. 

July  12, Boiler  inspectors:  43  applicants,  examined  medically; 

8  rejected. 

2,  defective  vision. 

1,  teeth.    (Passed  later.) 
1,  flat  foot. 

3,  varicose  veins. 

1,  right  thumb  gone  at  first  joint. 
July  23, Factory  inspectors:  17  applicants,  examined  medically; 

9  rejected. 

1,  deafness  (almost  complete). 

2,  hemia. 

3,  varicose  veins  (1  also  over  age). 
1,  obese  and  over  age. 

1,  under  height. 
1,  under  weight. 
August  18,...   Food  and  drug  inspectors:    7  applicants,  examined 
medically;  3  rejected. 
1,  heart  (valvular). 
1,  hernia. 
1,  defective  hearing  and  chronic  Bright 's. 
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Boston. 

1906. 

December    13,  Truant  officers:   44  applicants,  examined  medically; 
6  rejected. 

2,  defective  \'ision. 

1,  varicose  veins. 

2,  albuminuria. 

1,  albuminuria    and   old   infantile   paralysis 

right  leg. 
IMT. 

May  1,  2, Fire  service:   105  applicants,  examined  in  strength;  2 

rejected. 

2,  failed  in  strength. 

Police  service:  53  applicants,  examined  in  strength;  4 
rejected. 

2,  failed  in  strength. 
1,  under  height. 
1,  under  height  and  weight. 
May  17, 21, 28,  Boatmen  and  swimmers:  52  notified,  35  appeared;  35 
examined  medically;  3  rejected. 
1,  poor  physical  condition. 
1,  arterio-sclerosis,  senile. 

1,  hernia. 

32  given  practical  examination  in  swimming. 
12  rated  as  expert. 
16  rated  as  good. 
4  rated  as  fair. 

Beverly. 
(Examination  at  Salem.) 

1907. 

March  8, Fire  service:  8  applicants,  examined  medically  and  in 

strength ;  4  rejected. 

2,  failed  in  strength. 

1,  fiat  foot.    (Passed  later.) 
1,  obesity.     (Placed  on  list  six  months  later 
by  vote  of  Commission.) 

Brockton. 

1907. 

March  27, Fire  service:    11  examined  medically,  7  in  strength; 

5  rejected. 

1,  valvular  disease  of  heart,  and  loss  of  left 

forefinger. 
1,  hernia. 
1,  varicose  veins. 
1,  obesity. 
1,  hajmorrhoids.    (Passed  on  re-examination.) 
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1907. 

July  3, Police  service:   6  examined  medically,  4  in  strength; 

2  rejected. 

1,  varicose  veins. 
1,  obesity. 

Brooklixe. 

1907. 

April  22, Police  service:  7  examined  medically  and  in  strength; 

none  rejected. 
April  24, Fire  service:    12  examined  medically,  10  in  strength; 

5  rejected. 

1,  defective  \ision  and  flat  foot. 

1,  teeth.    (Passed  later.) 

2,  heart  and  varicase  veins  (1  valvular  trouble, 

1  irregular  and  intermittent  heart). 
1,  haemorrhoids. 

Cambridge. 

1907. 

May  6,  7, Police  ser\'ice:  20  examined  medically  and  in  strength; 

7  rejected. 

1,  teeth  and  varicose  veins. 
1,  flat  foot  and  varicose  veins. 
1,  teeth.    (Passed  later.) 

3,  varicose  veins. 
1,  under  height. 

Fire  service:   15  examined  medically  and  in  strength; 

3  rejected. 

1,  flat  foot. 

1,  albuminuria.     (Passed  later  on  third  re- 
examination in  August.) 
1,  varicocele  (marked). 

Chelsea. 

1907. 

February  4,. .   Police  sor\'ice:  7  examined  medically  and  in  strength; 
1  rejected. 

1,  albuminuria.    (Passed  later.) 
February  5,. .   Fire  service:   12  examined  medically  and  in  strength; 
5  rejected. 

1,  failed  in  strength. 
1,  defective  \ision. 
1,  varicoi?c  veins. 
1,  flat  foot. 

1,  albuminuria.    (Re-examined,  but  failed  to 
pass.) 

July  22, Fire  service:   7  examined  medically  and  in  strength; 

none  rejected. 
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Chicopee. 
(Examination  at  Springfield.) 

IMT. 

June  7, Police  semce:  2  examined  medically  and  in  strength; 

1  rejected. 

1,  defective  vision. 
Fire  service:  8  examined  medically,  6  in  strength;  2 
rejected. 

1,  teeth  and  varicose  veins. 
1,  varicose  veins. 


Fall  River. 

IMT. 

May  15,  16,. .   Police  service:  48  examined  medically,  45  in  strength; 
16  rejected. 

1,  flat  foot,  varicose  veins,  varicocele. 

5,  varicose  veins.     (One  passed  on  re-exami- 
nation.) 

2,  varicocele.    (One  passed  after  operation.) 
2,  hernia. 

4,  under  height. 
1,  varicocele  and  under  weight. 
1,  flat  foot. 
Fire  service:   14  examined  medically  and  in  strength; 
6  rejected. 

1,  defective  vision. 

1,  irregular  and  intermittent  heart  and  under 

weight. 
1,  under  height  and  under  weight. 
1,  under  height. 
1,  under  weight. 
1,  varicose  veins. 
The  fire  commission  of  Fall  River  requires  5  feet  5 
inches,  with  a  minimimi  weight  of  130  pounds. 


FiTCHBURG. 
IMT. 

April  3, Police  service:  5  examined  medically  and  in  strength; 

3  rejected. 

2,  flat  foot. 
1,  varicose  veins. 
Fire  serv-ice:   8  examined  medically  and  in  strength; 
none  rejected. 
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Gloucestbb. 

IMT. 

July  18, Fire  service:  8  examined  medically,  4  in  strength;  4 

rejected. 

1,  hernia. 

3,  varicose  veins. 


Haverhill. 

1907. 

June  10, Police  service:   6  examined  medically,  4  in  strength; 

2  rejected. 

1,  varicose  veins. 

1,  middle  and  distal  phalanges  of  forefinger 

of  left  hand  gone. 
Fire  service:   14  examined  medically,  13  in  strength; 

3  rejected. 

2,  defective  vision.    (Passed  later.) 
1,  flat  foot. 


HOLYOKE. 
1907. 

February  27, .  Police  service:  12  examined  medically  and  in  strength; 
3  rejected. 

1,  flat  foot. 

1,  varicose  veins  and  varicocele. 
1,  varicocele  (marked). 
Fire  service:    9  examined  medically,  8  in  strength; 
1  rejected. 

1,  middle  and  distal  phalanges  of  the  four 
fingers  of  the  right  hand  missing. 

Hyde  Park. 

1907. 

February  4,. .  Police  service:  4  examined  medically  and  in  strength; 
none  rejected. 


Lawrence. 

1907. 

February  7,. .    Police  service:  11  examined  medically  and  in  strength; 
5  rejected. 

1,  flat  foot. 

2,  under  height. 
2,  under  weight. 
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Lowell. 

1907. 

May  20, Police  senice:  19  examined  medically,  IS  in  strength; 

9  rejected. 

2,  teeth.    (Passed  later.) 

1,  varicose  veins,  flat  foot,  under  height  and 

under  weight. 
1,  varicocele,  under  height  and  weight. 
1,  varicose  veins  and  flat  foot. 
1,  atrophic  rhinitis  (chronic  nasal  catarrh). 
1,  varicocele  and  varicose  veins 
1,  under  height. 
1,  albuminuria.    (Passed  later.) 


Lynn. 

1907. 

January  10,..   Fire  service:   22  examined  medically,  21  in  strength; 
5  rejected. 

2,  varicose  veins. 

1,  flat  foot,  slight  hernia,  obesity.    (This  same 

man  appeared  at  an  examination  two 
weeks  ago,  and  showed  a  more  severe 
hernia  than  he  had  a  year  ago.  He 
claimed  that  he  received  it  doing  duty 
in  the  fire  department  since  I  examined 
him  a  year  ago.) 

2,  albuminuria.    (Passed  later.) 


Malden. 

1907. 

April  22, Police  service:  15  examined  medically,  12  in  strength; 

6  rejected. 

3,  flat  foot. 

1,  hernia. 

2,  varicose  veins. 

April  23, Fire  ser\'ice:   10  examined  medically  and  in  strength; 

2  rejected. 

1,  failed  in  strength. 

1,  loss  of  middle  and  distal  phalanges  of  right 
forefinger.  (Placed  on  list  later  by  vote 
of  Commission.) 
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Marlborough. 

1907. 

April  27, Police  service:  1  examined  medically  and  in  strength; 

none  rejected. 
Fire  service:   8  examined  medically  and  in  strength; 
3  rejected. 

1,  flat  foot  and  defective  vision. 
1,  flat  foot. 

1,  deformity  due  to  old  compound  fracture 
and  dislocation  of  left  ankle;  immovable 
ankle  joint;  atrophy  of  lower  leg  and 
shortening;  marked  limping  gait. 


Medford. 

1907. 

April  18, Police  ser\'ice:  2  examined  medically  and  in  strength; 

none  rejected. 
April  23, Fire  serNice:   6  examined  medically  and  in  strength; 

1  rejected. 

1,  varicose  veins. 


Melrose. 

1907. 

May  31, Fire  ser\nce:   3  examined  medically  and  in  strength; 

2  rejected. 

1,  failed  in  strength. 
1,  teeth.    (Passed  later.) 


Milton. 

1907. 

Februar>'5, 18,  Fire  service:   6  examined  medically  and  in  strength; 
1  rejected. 

1,  albimiinuria.    (Passed  later.) 
February  4,. .   Police  service:   1  examined  medically  and  in  strength; 
none  rejected. 

May  31, Fire  service:   6  examined  medically  and  in  strength; 

1  rejected. 

1,  defective  vision  and  hreraorrhoids.   (Passed 
later.) 


Nahant. 

1907. 

May  31, Police  service:  3  examined  medically  and  in  strength: 

none  rejected. 
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Norwood. 

1907. 

February  IS,  .   Police  ser\'ice:  2  examined  medically  and  in  strength; 
none  rejected. 

New  Bedford. 

1907. 

June  4, Fire  service:   35  examined  medically,  32  in  strength; 

8  rejected. 

1,  defective  vision. 

2,  teeth.    (Passed  later.) 
1,  flat  foot. 

1,  hernia. 

1,  varicose  veins. 

2,  loss  of  forefinger. 

June  5, Police  service:  18  examined  medically,  14  in  strength; 

7  rejected. 

1,  failed  in  strength. 
1,  varicose  veins. 
1,  flat  foot. 

1,  obese. 

2,  under  height  and  under  weight. 
1,  under  weight. 

Newton. 

1907. 

May   13, Police  ser\ice:    6  examined  medically  and  in  strength; 

1  rejected. 

1,  varicose  veins. 
Fire  service:   1  examined  medically  and  in  strength; 
none  rejected. 

North  Adams. 

1907. 

June  12, Fire  service:  7  examined  medically  and  in  strength; 

none  rejected. 

PiTTSFIELD. 
1906. 

December   20,  Police  ser\dce:  4  examined  medically  and  in  strength; 

2  rejected. 

1,  failed  in  strength. 
1,  failed  in  strength  and  albuminuria. 
Fire  service:   7  examined  medically  and  in  strength; 
2  rejected. 

1,  failed  in  strength. 
1,  flat  foot  and  hernia. 
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IMT. 

May  24, Fire  service:   9  examined  medically  and  in  strength; 

2  rejected. 

1,  failed  in  strength;  hydrocele. 
1,  albuminuria.    (Passed  later.) 
Police  service:  4  examined  medically  and  in  strength; 
none  rejected. 


QUINCT. 
1907. 

May  10, Police  service:  4  examined  medicaUy  and  in  strength; 

1  rejected. 

1,  teeth.    (Passed  later.) 
Fire  service:   11  examined  medically,  10  in  strength; 
5  rejected. 

1,  failed  in  strength. 

1,  teeth.    (Passed  later.) 

1,  hernia. 

1,  varicose  veins. 

1,  varicocele. 


Revsre. 

IMT. 

February  4,. .  Police  service:  6  examined  medically  and  in  strength; 
2  rejected. 

1,  obese  and  under  height. 
1,  under  weight. 
February  18,  .  Fire  service:   3  examined  medically  and  in  strength; 
none  rejected. 


Salem. 

1907. 

March  8, Fire  service :   9  examined  medically  and  in  strength ; 

3  rejected. 

1,  heart  (valvular). 
1,  hernia. 
1,  varicose  veins. 
Police  service:   5  examined  medically,  3  in  strength; 

4  rejected. 

1,  color  blind. 

1,  flat  foot  and  under  height. 

1,  varicose  veins. 

1,  varicose  veins  and  loss  of  middle  and  ter- 
minal phalanges  of  left  ring  finger,  And 
of  terminal  phalanx  of  left  little  finger. 
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SOMERVILLE. 
1907. 

Februan'  4,. .   Fire  service:   16  examined  medically  and  in  strength; 
3  rejected. 

1,  failed  in  strength. 

2,  albuminuria.    (Passed  later.) 

April  IS, Police  ser\'ice:  14  examined  medically,  12  in  strength: 

3  rejected. 

3,  varicose  veins. 


Springfield. 

1907. 

February  28, .   Fire  service:   21  examined  medically,  10  in  strength; 
5  rejected. 

1,  teeth.    (Passed  later.) 

1,  hernia. 

1,  varicose  veins. 

1,  obese. 

1,  albuminuria. 

June  7, Police  service:   17  examined  medically.  13  in  strength; 

7  rejected. 

1,  failed  in  strength  and  under  height. 

1,  under  height. 

1,  defective  \'ision  and  under  weight. 

1,  flat  foot. 

2,  varicose  veins. 

1,  varicocele  (marked). 

June  29, Fire  service:   IS  exiimined  medically  and  in  stR»ngth: 

1  rejected. 

1,  varicose  veins. 


Tauntox. 

1906. 

December  28,  Police  service:  7  examined  medicalh''  and  in  strength; 
3  rejected. 

1,  obese  and  under  height. 

2,  mider  height. 

Fire  ser\ice:   13  examined  medically  and  in  strength; 
1  rejected. 

1,  failed  in  strength. 
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Worcester 

, 

1907. 

January  3,. . .  Fire  service:   37  examined  medically,  35  in  strength; 

10  rejected. 

2j  failed  in  strength. 

4,  varicose  veins. 

4,  albuminuria.    (One  passed  later.) 

Summary. 

Total  number  of  men  examined  medically,                                        855 

Total  number  of  men  examined  in  strength, 

782 

Number  of  police  applicants,  .... 

357 

Number  of  fire  applicants,       .... 

479 

Number  of  applicants  for  prison  ser\ice,  . 

31 

Number  of  applicants  for  Boston  truant  officer. 

44 

Niunber  of  applicants  for  boiler  inspector. 

43 

Nimiber  of  applicants  for  factory  inspector, 

17 

Number  of  applicants  for  boatman  and  swimmer. 

35 

Number  of  applicants  for  food  and  drug  inspector, 

7 

Total  number  of  men  rejected. 

245 

Causes  for  rejection:  — 

Failed  in  strength, 

20 

Defective  Nision, 

14 

Color  blindness. 

1 

Defective  hearing,   . 

2 

Teeth, 

18 

Heart, 

6 

Lungs, 

1 

Flat  foot,        .... 

33 

Hernia,           .... 

. 

16 

Varicose  veins. 

69 

Obesity,          .... 

11 

Albuminuria, 

20 

Varicocele,      .... 

11 

Under  height. 

29 

Under  weight. 

18 

Haemorrhoids, 

3 

Loss  of  fingers  or  parts  thereof, 

7 

Hydrocele,      .... 

1 

Atrophic  rhinitis, 

1 

Old  infantile  paralysis,     . 

1 

Old  compound  fracture  of  ankle. 

1 

Arterio-sclerosis  and  senility,    . 

1 

Poor  physical  condition,  . 

1 
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Passed  on  Re-examination  or  by  Vote  of  Commission. 
Pre-vioualy  rejected  for  deficient  \'ision,    .... 

Previously  rejected  for  poor  teeth, 

Previously  rejected  for  flat  foot, 

Previously  rejected  for  varicose  veins,      .... 

Previously  rejected  for  obesity, 

Previously  rejected  for  albuminuria,         .... 

Previously  rejected  for  varicocele,    .         . 

Previously  rejected  for  haemorrhoids,        .... 


Total, 


Original  rejections,         ...... 

Passed  on  re-examination  or  by  vote  of  Commission, 

Final  number  of  rejections,      .... 

Number  rejected  for  more  than  one  reason, 
Number  of  fire  applicants  reject^. 
Number  of  police  applicants  rejected. 


2 

15 

1 
1 
1 
9 
I 
1 

31 

245 
31 

214 

40 

»95 

»112 


The  total  number  of  applicants  who  failed  in  strength  is 
20,  but  as  3  of  these  failed  for  other  reasons  it  leaves  but 
17  who  failed  in  strength  alone.  This  number  is  2.1  per 
cent,  of  the  total  number  examined  for  strength.  Of  those 
examined  medically  3.8  per  cent,  were  rejected  for  flat  foot, 
and  7.9  per  cent,  were  rejected  for  varicose  veins. 

The  interesting  facts  to  be  noticed  in  the  summary  are  (1) 
the  small  number  of  rejections  for  failure  in  strength,  (2) 
the  small  number  of  rejections  for  serious  organic  trouble, 
and  (3)  the  large  number  of  rejections  for  flat  foot  and  vari- 
cose veins.  The  first  contradicts  the  contention  that  the 
strength  test  is  beyond  the  powers  of  the  ordinary  healthy 
man.  The  second  shows  that  as  a  rule  the  applicants  for 
our  positions  are  free  from  disease  of  the  vital  organs.  The 
third  shows  in  a  striking  way  that  the  commonest  trouble 
in  men  who  are  organically  soimd  is  with  the  legs  and  feet. 
It  seems  to  be  true  that  men  whose  work  requires  them  to  be 
on  their  feet  are  apt  to  be  troubled  with  varicose  veins  and 

^  Eighteen  were  passed  later,  making  total  number  rejected  77. 
>  Eleven  were  passed  later,  making  total  number  rejected  101. 
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flat  foot.  Policemen  especially  and  firemen  to  a  certain  ex- 
tent are  required  to  be  on  their  feet  most  of  the  time,  and 
consequently  run  the  risk  of  acquiring  these  ills.  Indeed,  it 
is  a  well-known  fact  that  more  arch  supporters  and  special 
shoes  with  reinforced  arches  are  worn  by  policemen  than  by 
any  other  set  of  men.  It  is  also  true  that  many  men  who 
have  been  on  the  police  force  for  years  are  troubled  by  vari- 
cose veins.  I  mention  these  facts  because  most  of  the  objec- 
tions come  from  men  who  are  rejected  for  these  reasons. 
They  present  a  certificate  from  some  outside  physician,  who 
admits  that  the  condition  is  present,  but  that  "  it  will  not 
hinder  the  man  in  the  performance  of  his  duty."  Now, 
varicose  veins  and  flat  foot  present  different  degrees  of  se- 
verity, and  while  it  is  true  that  for  the  present  a  man  may 
be  able  to  do  his  work  well,  it  is  impossible  to  give  any  ac- 
curate prediction  for  the  future.  The  chances  are  that  since 
the  conditions  are  advancing  ones  the  man  is  not  going  to 
be  as  good  but  rather  worse  five  or  ten  years  from  now.  This 
is  what  the  outside  physician  forgets  when  he  writes  a  state- 
ment saying  that  his  patient  is  able  to  do  the  work  required. 
He  does  not  consider  the  fact  that  the  different  public  ser- 
vices require  that  a  man  show  promise  of  future  as  well  as 
evidence  of  present  usefulness.  In  many  cases  the  veins 
grow  rapidly  worse,  the  legs  become  swollen,  and  the  circu- 
lation becomes  poor.  Old  chronic  ulcers  may  develop  that 
will  take  months  or  perhaps  years  to  heal. 

I  have  no  suggestions  to  make  regarding  any  change  in 
our  standard  relating  to  varicose  veins  or  flat  foot.  Every 
case  must  ]ye  judged  on  its  own  merits.  During  the  past 
year  I  feel  that  I  have  not  been  severe  in  these  cases. 

Comparatively  few  men  have  been  rejected  for  deficient 
vision.  Where  I  have  rejected  for  this  reason  the  men  have 
been  far  below  our  standard. 

The  examination  of  the  urine  has  revealed  trouble  in  a 
few  cases.  In  every  case  the  applicant  has  been  notified  and 
given  an  opportunity  for  re-examination  at  a  later  date.  I 
still  think  that  this  examination  should  be  continued,  as  it 
helps  to  raise  our  standard.     It  has  possibilities  in  the  way 
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of  detecting  besides  kidney  trouble  and  diabetes,  chronic 
gonorrhoea  and  possibly  syphilis.  Very  often  it  is  hard  to 
detect  syphilis  on  physical  examination,  but  if  the  patient 
having  this  disease  is  under  treatment  with  the  iodides  they 
can  easily  be  detected  in  the  urine,  and  if  foimd  it  will  be 
easy  to  find  out  his  reason  for  taking  them.  It  is  not  im- 
possible that  an  occasional  epileptic  may  apply  for  some  po- 
sition. These  people  are  usually  under  treatment  with  the 
bromides.  These  also  can  be  easily  detected  in  the  urine, 
and  if  found  it  will  not  be  difficult  to  obtain  a  satisfactory 
explanation  from  the  man  who  is  under  treatment  with  them. 
I  mention  these  facts  to  show  that  by  careful  examination 
of  the  urine  it  is  possible  to  do  good,  thorough  work. 

I  wish  to  call  the  attention  of  the  Commission  to  certain 
men  who  appear  at  the  examination  not  drunk,  it  is  true, 
but  well  loaded  with  liquor.  Up  to  date  I  have  done  nothing 
in  regard  to  these  cases,  but  would  suggest  that  I  be  per- 
mitted to  put  on  record  that  such  an  applicant  has  appeared 
at  the  examination  with  the  odor  of  alcohol  on  his  breath. 
Many  of  these  bear  the  unmistakable  signs  of  the  chronic 
alcoholic. 

I  have  no  suggestions  to  make  about  the  strength  test  in 
the  outside  cities.  The  standard  I  believe  for  the  present  is 
sufficiently  high.  I  believe,  however,  that  some  means  ought 
to  be  taken  to  let  the  men  know  that  they  must  pass  an  ex- 
amination in  strength.  In  some  of  the  cities  where  I  have 
examined  for  the  second  time  the  men  have  appeared  at  the 
examination  and  stated  that  they  had  no  idea  that  a  strength 
test  was  to  be  given.  In  the  larger  cities,  however,  where 
the  strength  test  is  being  given  for  the  first  time,  the  succes- 
sive batches  of  men  show  improvement.  In  Boston,  how- 
ever, I  believe  that  we  ought  to  consider  raising  the  standard. 
The  pass  mark  is  now  Go  per  cent.  I  do  not  believe  that  a 
man  is  good  enough  for  the  Boston  police  force  unless  he  can 
make  80  per  cent,  on  the  strength  test  according  to  our 
present  standard. 

It  must  be  remembered  that  the  standard  of  our  physical 
examination  is  none  too  high,  and  that,  therefore,  any  change 


REPORT  OF  PHYSICAL  INSPECTOR.        209 

should  look  towards  raising  rather  than  lowering  the  stand- 
ard. In  fact,  the  federal  government  requires  as  high  a 
standard  from  the  applicants  for  the  positions  in  the  un- 
skilled labor  service.  We  do  not  go  into  a  man's  family  his- 
tory as  regards  tuberculosis,  cancer  or  other  ailments.  We 
ask  him  nothing  about  his  past  history  with  regard  to  dis- 
ease. We  simply  pass  or  reject  him  on  what  we  find  in  a 
single  examination.  In  every  way  the  candidate  gets  the 
better  end  of  the  bargain. 

Respectfully  submitted, 

ANDREW  F.  DOWNING,  M.D., 

Physical  Inspector, 
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To   the  Honorable    the   Senate   and  House   of  Representatives  in 
General  Court  Assembled. 

In  pursuance  of  the  provisions  of  chapter  19  of  the  Revised 
I-raws,  we  respectfully  submit  herewith  the  twenty-fifth  an- 
nual report  of  the  Civil  Service  Commission  for  the  period 
from  Oct.  1,  1907,  to  Sept.  30,  1908,  inclusive. 

On  July  15,  1908,  Mr.  Charles  Warren  was  reappointed 
Commissioner,  qualified  July  17,  1908,  and  was  re-desig- 
nated as  Chairman  by  the  Governor,  July  20,  1908. 

Twenty-four  years  ago,  when  the  Civil  Service  system  was 
established  in  this  Commonwealth,  the  number  of  positions 
classified  was  comparatively  small ;  the  number  of  cities  sub- 
ject to  the  jurisdiction  of  the  Commission  was  a  third  less 
than  at  present ;  no  towns  had  accepted  the  Civil  Ser\'ice  Act ; 
the  labor  service  of  only  one  city  was  subject  to  the  act;  the 
number  of  clerks,  etc.,  employed  in  the  office  of  the  Commis- 
sion was  less  than  half  a  dozen ;  the  Commissioners  were  not 
obliged  to  hold  many  meetings ;  the  Secretary  and  the  Chief 
Examiner  could  easily  attend  to  all  persons  desiring  to  do 
business  with  the  Commission. 

Under  these  conditions,  the  Legislature  provided  for  a 
Commission  to  consist  of  three  members,  who  should  serve 
at  a  nominal  compensation  of  five  dollars  for  each  day's  actual 
service,  and  who  were  not  expected  to  give  a  very  consider- 
able portion  of  their  time  to  the  State,  —  although  to  the 
honor  of  past  Commissioners  it  should  be  recorded  that  as 
the  work  grew  in  size  and  importance  they  gave  unselfishly 
of  their  time,  affording  a  fine  example  of  disinterested, 
unpaid  State  service. 

But  in  the  lapse  of  twenty-four  years  civil  service  condi- 
tions have  changed   vastly;   and  the  system  of  appointing 
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Commissioners  at  a  nominal  salary,  to  give  a  portion  of  their 
time  in  general  oversight  of  the  work,  leaving  the  details  to 
subordinates,  has  been  entirely  outgrown. 

The  needs  of  the  service  now  require  the  payment  to  the 
Commissioners  of  adequate  salaries,  corresponding  to  those 
now  paid  to  the  Chairman  and  members  of  the  other  im- 
portant State  commissions,  and  such  as  will  enable  the  Com- 
missioners to  give  substantially  all  their  time  to  the  work. 
Incidentally,  it  may  be  noted  that  the  Massachusetts  Civil 
Service  Commission  is  the  only  one  in  any  State  which  has 
jurisdiction  over  both  the  State  service  and  the  service  of  the 
various  cities;  yet,  notwithstanding  these  double  dulies,  the 
salaries  paid  are  far  less  than  those  paid  in  other  States  to 
Commissioners  having  fewer  duties. 

From  experience,  the  Commission  is  convinced  that  most 
of  the  attacks  upon,  and  opposition  to,  the  Civil  Service  Com- 
mission arise  not  from  hostility  to  the  principles  of  the 
merit  system,  but  to  dissatisfaction  with  some  detail  of  its 
administration.  Few  departments  in  the  Commonwealth,  if 
any,  come  in  closer  personal  contact  with  the  public  than 
that  of  the  Civil  Service  Commission;  and  it  is  especially 
important  that  the  details  of  its  administration  should  be  so 
arranged  as  to  produce  the  least  friction,  the  greatest  public 
satisfaction,  and  the  most  even  justice  to  both  applicants  and 
appointing  officials. 

The  increase  in  the  work  of  the  Commission  may  be 
summed  up  as  follows  (the  year  1889,  taken  for  comparison, 
being  five  years  later  than  the  date  of  the  passage  of  the 
original  Civil  Service  Act)  :  — 

(1)  Increase  of  cities  under  Civil  Service  Rules,  between 
1889  and  1908,  from  25  to  33 ;  increase  of  towns,  from  0  to 
13 :  increase  of  cities  in  which  the  labor  service  is  under  Civil 
Service  Rules,  from  1  to  6. 

(2)  Increase  in  number  of  persons  in  classified  positions, 
between  1889  and  1908,  from  about  8,100  to  about  26,000. 

(3)  Increase  in  number  of  examinations,  from  139  in 
1889  to  3G7  in  1908. 

(4)  Increase  in  number  of  persons  examined,  from  1,463 
in  1889  to  4,816  in  1908. 
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(5)  The  demand  upon  the  time  of  the  Commissioners  in 
holding  meetings  and  giving  hearings  (apart  from  the  time 
given  by  them  in  considering  the  scope  of  examinations,  gen- 
eral administration  of  the  work,  etc.),  has  largely  increased, 
especially  in  the  last  three  years,  as  the  following  table 
shows :  — 


Number  gf  meetings  held, 
Number  of  hearings  given, 


1904-05. 

103 
56 


1905-06. 


1906-07. 


1907-08. 


183      , 

142     I 


I 
176     I 

195     ! 

L 


174 
153 


The  increase  in  hearings  calls  attention  to  the  semi  judicial 
character  of  the  Commission,  —  a  phase  which  is  seldom 
comprehended.  The  Commissioners  sit  as  a  Board  with  semi- 
judicial  powers  for  the  following  purposes :  — 

(a)  Persons  having  criminal  records  appear  before  the 
Commission,  often  with  counsel  and  witnesses,  and  the  Com- 
mission is  obliged  to  examine  into  the  facts  of  each  conviction, 
and  to  decide  whether  or  not  to  admit  the  applicant  to  exam- 
ination. 

(b)  Mayors  of  cities  and  corporation  counsel  are  fre- 
quently heard  on  intricate  legal  questions  arising  from  the 
construction  of  the  various  city  charters,  each  of  which  has 
its  special  features,  calling  for  interpretation  of  the  Civil 
Service  Law  as  applied  to  the  specific  city  positions. 

(c)  Heads  of  departments  are  constantly  being  heard  in 
reference  to  illegal  appointments. 

(d)  Persons  employed  in  violation  of  the  law  are  sum- 
moned and  heard,  often  with  counsel  and  witnesses,  as  to  the 
facts  of  their  cmplo,>Tnent. 

In  fact,  so  very  considerable  portion  of  the  time  of  the 
Commission  is  absorbed  in  hearings,  that  the  time  which  can 
be  devoted  to  detailed  consideration  of  the  administration 
of  the  system,  under  present  conditions,  is  less  than  the  best 
interests  of  the  public  service  demand. 
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(6)   The  number  of  competitive  examinations  and  of  per- 
sons examined  has  largely  increased  in  the  last  three  years :  — 


19C4-05. 


Persons     examined     competi-      3,010 

tively. 
Number  of  competitive  exam-         150 

inations. 


1905-06. 

190«-07. 

3,S70 

4,442 

179 

209 

1907-08. 

4,652 
203 


This  entails  on  the  Commission  constantly  increasing  work 
in  oversight  of  preparation  of  examinations ;  in  attending  to 
applications  for  re-marking;  in  examination  and  hearing  of 
applicants  whose  application  papers  show  a  criminal  record, 
past  discharge  from  public  service  or  other  unfitness ;  and  in 
numerous  other  directions. 

(7)  The  number  of  persons  desiring  personal  conferences 
with  the  Chairman  and  with  the  other  Commissioners  in- 
creases each  year. 

It  is  an  undoubted  fact  that  more  persons  visit  the  office 
of  the  Civil  Service  Commission  each  day  than  almost  any 
other  office  in  the  State  House.  There  is  no  private  office  for 
the  Commissioners  or  for  the  Chairman,  nor  is  there  any 
place  in  the  business  offices  of  the  Commission  where  any  one 
can  interview  the  Commissioners  in  private.  The  offices  are 
filled  to  overflowing  with  clerks.  When  the  Commissioners 
are  holding  meetings  at  the  State  House,  having  no  separate 
room  for  themselves,  they  are  obliged  to  evict  temporarily 
the  Chief  Examiner  and  three  clerks  from  his  room,  to  the 
great  detriment  of  the  public  service;  and  it  is  only  at  such 
meetings,  when  there  are  many  other  matters  to  be  consid- 
ered, that  members  of  the  public  can  confer  with  the  Com- 
mission at  the  State  House.  The  result  of  the  present  system 
is  that  they  are  obliged  to  go  to  the  private  business  and  law 
offices  of  the  Commissioners,  where  they  frequently  cannot 
be  attended  to,  or  else  are  attended  to  at  a  sacrifice  of  the 
Commissioners'  private  business. 

The  Governor  of  the  Commonwealth  frequently  has  occa- 
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sion  to  consult  with  the  Chairman  of  the  Commission,  and  at 
present  there  is  no  place  where  he  can  be  certain  of  finding 
him,  so  that  the  public  business  is  thus  delayed  by  the  neces- 
sity of  sending  to  the  private  law  office  of  the  Chairman. 

This  is  a  condition  of  affairs  which  should  not  be  allowed 
to  exist.  The  public  and  the  State  and  city  officials  have  a 
right  to  expect  and  to  demand  that  proper  provision  should  be 
made  by  the  Legislature  whereby  they  may  be  enabled  to 
confer  with  the  Commissioners  at  the  State  House,  whenever 
public  business  may  so  require. 

(8)  The  increase  in  the  number  of  employees  in  the 
offices  of  the  Commission,  from  6  in  1889  to  22  in  1908, 
makes  it  imperative  that  larger  quarters  should  be  provided 
for  their  accommodation.  The  entire  unfitness  of  the  present 
oftVes  has  already  been  pointed  out  in  the  reports  of  the 
Commission  for  the  years  1906  and  1907. 

Constant  complaint  is  made  by  members  of  the  public 
and  by  mayors  of  cities  and  heads  of  departments :  first,  that 
the  waiting  room  —  a  small,  dark,  imventilated  anteroom  — 
is  grossly  inadequate,  inconvenient  and  unhealthy;  second, 
that  there  is  no  room  in  which  they  can  confer  with  the  Sec- 
retary of  the  Commission  in  private^,  all  conferences  now 
being  required  to  be  held  at  a  desk  surrounded  by  clerks, 
stenographers  and  waiting  members  of  the  public,  all  within 
hearing. 

The  Commission  strongly  urges  that  quarters  should  now 
be  provided  in  the  State  House  for  its  use  and  for  the  accom- 
modation of  the  public,  or  that  authority,  be  given  to  it  to 
secure  adequate  and  suitable  offices  in  some  building  outside 
the  State  House. 

Deputy  Examiner. 

The  increase  in  the  number  of  competitive  examinations 
for  original  entrance  from  150  in  1904-05  to  203  in  1907-08, 
and  in  the  number  of  non-couipetitive  examinations  for  pro- 
motion and  for  original  entrance  from  65  in  1904-05  to  164 
in  1907-08,  makes  it  imperative  that  the  Legislature  should 
constitute  the  position  of  Deputy  Examiner,  with  a  salary 
adequate  to  secure  the  services  of  a  competent  and  satisfac- 
tory official.     Such  a  new  official  is  needed,  not  to  take  any 
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work  from  the  present  Chief  Examiner,  for  the  latter  will, 
even  with  assistance,  have  all  the  work  that  he  can  do,  but  to 
take  charge  of  examinations  which  cannot  now  be  given  be- 
cause of  lack  of  time  and  working  force. 

At  the  i)reseiit  time,  examinations  needed  or  asked  for  by 
appointing  officials  frequently  cannot  be  held,  or  are  delayed, 
because  it  is  impossible  for  one  man  as  Chief  Examiner  to 
find  the  time  to  prepare  to  hold  and  conduct  such  examina- 
tions. Moreover,  the  fact  that  the  Chief  Examiner  is  obliged 
to  be  absent  from  the  State  House  a  large  portion  of  the 
time,  when  engaged  in  holding  examinations  in  the  various 
cities  of  the  Commonwealth,  delays  the  Commission  in  pre- 
paring examinations,  through  its  inability  to  confer  promptly 
with  the  Chief  Examiner. 

The  appointment  of  a  Deputy  Examiner  is  clearly  needed, 
not  only  in  the  interest  of  the  appointing  officials,  to  whom 
the  delay  in  holding  examinations  is  a  hardship,  but  also  in 
the  interest  of  the  public  service,  which  suffers  from  the  de- 
lay, and  especially  in  the  interest  of  the  citizens  of  the  Com- 
monwealth seeking  appointment  to  State  or  city  positions, 
whose  rights  are  infringed  whenever  they  are  deprived  of  the 
opj^oi'iiiinty  to  be  examined  by  reason  of  the  fact  that  the 
Commission  has  not  at  its  command  the  time  or  ser^'ices  of 
enough  officials  to  prepare  and  hold  thcvse  examinations  when- 
ever they  are  needed  or  asked  for  by  heads  of  departments. 

Exam  ination    Papers. 

During  the  y>a?*t  year  the  Commission  has  personally  been 
investigating  the  nature  of  the  examination  papers  given  in 
the  past  for  various  ])ositions.  with  a  view  to  improvement  in 
their  quality,  if  found  necessary.  It  has  now  imder  con- 
sideration an  entire  change  in  the  system  of  the  papers  and 
markings  of  the  clerical  examination  and  of  various  others. 
Th(^  time  at  its  disposal  for  this  personal  work  is  extremely 
limited. 

Tt  is  especially  important  that  the  examination  papers  to 
l>e  prepared  for  hi;2:lier-grade  positions,  such  as  assistant  or 
deputy  superintendents,  secretaries,  heads  of  departments  (if 
bv  statute  they  shall  in  the  future  be  made  classified  or  sub- 
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ject  to  the  approval  of  the  Commission),  etc.,  should  receive 
the  personal  supervision  and  attention  of  the  Commission  or 
of  the  Chairman.  Under  the  present  conditions  this  is  prac- 
tically impossible,  except  in  special  cases. 

Acceptance  of  Civil  Service  Eules. 
The  town  of  Wellesley,  on  March  30,  1908,  accepted  the 
act  placing  the  members  of  its  police  department  under  the 
Civil  Service  Law ;  Wakefield  accepted  the  act  April  6, 1908 ; 
and  Framingham  Sept.  16,  1908,  making  13  towns  in  all. 

Revision  of  the  Civil  Service  Rules. 

^y  complete  revision  of  the  Civil  Service  Rules,  on  which 
the  Commission  had  been  engaged  for  one  year  and  a  half, 
was  adopted  June  26,  1908;  approved  by  the  Governor  and 
Council  July  22,  1908;  advertised  according  to  law  July  31, 
1908;  and  took  effect  Oct.  1,  1908. 

The  principal  changes  are  as  follows,  as  stated  in  a  letter 
to  the  Governor  and  Council,  July  3,  1908 :  — 

(1)  The  positions  of  executive  officers,  settlement  clerks,  private 
secretaries,  claim  agents,  accountants,  auditors,  tallymen  and 
weighers,  previously  classified  in  general  terms,  have  now  been 
specifically  classified  by  name. 

(2)  The  following  positions  have  been  classified  for  the  first 
time :  — 

(a)  Treasurers,  sealers  and  deputy  sealers  of  weights  and  meas- 
ures, gangers,  interpreters,  telegraphers  and  persons  doing  similar 
work  in  the  service  of  the  Commonwealth  or  of  any  city  thereof. 

(h)  Instructors  and  teachers  (excepting  instructors  and  teachers 
in  the  public  schools,  and  in  the  charitable,  reformatory'  and  crim- 
inal institutions)  in  the  servdce  of  the  Commonwealth  or  of  any  city 
thereof. 

(c)  Constables  in  the  service  of  any  city  recei\'ing  pay  other 
than  statutory  fees. 

(d)  Truant  officers  in  the  cities  outside  of  the  city  of  Boston 
(truant  officei-s  in  Boston  being  already  classified). 

(e)  Engineers  in  the  service  of  any  city  employed  in  positions 
where  by  law  they  are  required  to  hold  first  or  second  class  licenses. 

(f)  Pilots  and  mates  in  the  servdce  of  any  city. 

(3)  The  method  of  classification  by  dividing  the  classes  into 
schedules,  contained  in  the  former  rules,  has  been  abolished,  and  the 
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classes  or  positions  have  been  rearranged  more  logically  and  num- 
bered consecutively  from  class  1  to  class  30,  inclusive. 

(4)  There  arc  a  large  number  of  changes  relating  to  details  of 
administration,  but  many  of  these  comprise  what  was  already  the 
informal  practice  of  the  Gonunission  without  formal  rulings;  others 
have  been  made  necessary  by  the  occurrence  of  conditions  not  cov- 
ered by  former  rules;  and  others  are  due  to  statutory  enactments, 
such  as  the  Boston  pay  roll  act  of  1908,  and  the  act  relating  to  the 
age  limit  of  inspectors  of  factories  on  the  District  Police. 

Labor  Service. 

The  new  Registrar  of  Labor,  Mr.  John  C.  Gilbert,  has  eon- 
ducted  his  department  with  ability,  and  has  introduced  many 
desirable  reforms  in  administration. 

The  Commission  has  imposed  upon  him  a  closer  super- 
vision of  the  local  labor  registration  clerks  in  the  cities  out- 
side of  Boston,  and  has  also  introduced  in  those  cities  a  new 
form  for  labor  application  blanks,  uniform  with  the  new 
blank  used  in  Boston. 

The  chief  work  of  the  year  has  been  the  completion  of  the 
radical  changes  in  the  labor  rules  and  regulations  in  the  city 
of  Boston,  which  have  been  under  preparation  for  two  years. 

Simultaneously  with  the  going  into  effect  of  the  new  Civil 
Service  Rules,  the  new  Labor  Regulations  were  put  in  opera- 
tion, Oct.  1,  1908  (a  copy  of  which  appears  in  the  Appendix 
to  this  report.  They  were  explained  in  a  circular  issued  by 
the  Commission,  as  follows :  — 

The  Civil  Service  CoDMnission  has  recently  adopted  new  regula- 
tions for  the  labor  service  of  the  city  of  Boston,  which  entirely 
change  the  old  methods  of  registration  and  certification  of  laborers. 

Under  the  old  system,  applicants  were  registered  daily  and  placed 
on  the  list  according  to  the  niunber  of  persons  dependent  upon  them 
respectively  and  date  of  application. 

As  a  result,  an  applicant  might  be  No.  2  on  the  eligible  list  on 
the  date  when  he  registered,  and  yet  three  days  later,  owing  to  sub- 
sequent registration  of  applicants  having  a  greater  number  of 
dependents,  he  might  become  No.  10.  Priority  of  registration  there- 
fore was  of  little  advantage,  and  no  applicant  was  certain  of  his 
place  upon  the  eligible  list. 

Moreover,  the  system  of  registration  according  to  the  number  of 
dependents  was  a  constant  temptation  to  an  applicant  to  commit 
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perjury  for  the  purpose  of  securing  a  higher  place  on  the  list  than 
he  was  properly  entitled  to.  Many  instances  of  fraudulent  misstate- 
ments as  to  the  number  of  dependents  have  been  detected  in  the  past 
by  the  Commission,  and  the  names  of  such  guilty  persons  have  been 
ordered  stricken  from  the  list. 

Under  the  new  regulations,  the  system  of  registration  according  to 
the  nimiber  of  dependents  has  been  abolished;  and  hereafter  appli- 
cants for  the  labor  service  will  take  their  place  upon  the  list  accord- 
ing to  the  date  of  application,  subject  to  the  proviso  that  a  laborer 
haWng  a  family  dependent  upon  him  will  be  certified  in  preference  to 
those  having  no  such  family. 

Further,  under  the  old  system,  an  absolute  preference  in  certifi- 
cation was  given  to  an  applicant  simply  by  reason  of  his  having 
served  in  a  city  department  satisfactorily  for  three  months  (called 
a  preference  for  experience).  This  system  worked  an  injustice  to 
the  city  and  to  other  laborers;  for  there  might  well  be  other  appli- 
cants on  the  list  better  qualified  to  perform  the  work  than  those 
who  had  merely  had  experience  in  the  city  sendee  for  three  months 
at  some  time  in  the  past. 

Under  the  new  regulations,  laborers  who  have  served  in  a  city 
department  satisfactorily  for  six  months  will  be  given  a  preference 
in  certification  only  if  the  head  of  the  department  so  requests  and 
the  Commission  so  orders. 

Under  the  new  regulations,  an  applicant  may  file  his  application 
on  any  week  day  except  Saturdays  and  holidays,  but  registration 
will  be  made  of  these  applications  on  the  first  Mondays  of  Feb- 
niar>\  May,  August  and  November,  in  accordance  with  the  statute. 

The  name  of  a  person  registered  will  remain  on  the  list  for  one 
year  from  the  date  of  registration,  and  he  may  renew  his  applica- 
tion each  year,  if  he  applies  for  such  renewal  within  thirty  days  of 
the  expiration  of  the  year.  If  so  renewed,  he  will  not  lose  his  posi- 
tion on  the  list. 

Under  the  old  system,  a  person  lost  his  position  on  the  list  after 
the  expiration  of  one  year  from  the  date  of  his  registration,  and  if 
he  renewed  his  application,  his  new  position  was  detei*mined  by  the 
date  of  the  renewal  and  the  number  of  persons  depending  on  him 
for  support. 

Under  the  new  regulations,  pro\'ision  is  made  that  after  the  first 
Monday  of  February,  1909,  all  original  or  renewal  applicants  for 
labor  senice  may  be  required  to  pass  a  physical  and  strength  test 
similar  to  that  now  given  to  laborers  in  various  departments  of  the 
United  States  Civil  Service. 

Provision  is  also  made  for  the  giving  of  practical  tests,  to  ascer- 
tain the  qualifications  of  applicants  for  the  positions  for  which  they 
seek  to  register. 

Every  applicant  will  receive  a  card  showing  the  date  of  his  appli- 
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cation,  and  the  dates  when  he  will  be  registered,  when  his  eligibility 
will  expire  and  when  he  may  renew  his  application. 

All  persons  certified  to  fill  a  labor  position  before  being  set  to 
work  by  the  city  will  hereafter  be  required  to  fill  out  and  sign  a 
declaration  sheet  proving  their  identity,  and  file  the  same  with  the 
appointing  officer,  to  be  by  him  transmitted  to  the  Commission  and 
duly  compared  with  the  original  application  papers  of  the  persons 
employed. 

Ckrtification  of  Pay  Rolls. 

Ill  acfordance  with  the  recommendation  made  by  the  Com- 
mission in  its  last  report,  that  pay  rolls  of  the  city  of  Boston 
should  Ixi  subject  to  the  approval  of  the  Commission,  it 
drafted  a  bill  for  this  purpose,  which  received  the  endorse- 
ment of  the  Finance  Commission  and  of  the  mayor  of  the 
city  of  Boston,  and  was  enacted  by  the  Legislature  (Acts  of 
1008,  chapter  210). 

This  law  already  shows  its  great  value.  It  has  been 
initiated  with  a  minimum  amount  of  friction  between  the 
Comniission  and  heads  of  the  city  departments ;  it  has  proved 
conveniently  practical  in  operation;  it  has  rendered  illegal 
appointments  in  the  classified  service  substantially  impos- 
sible: and  indirectly  it  has,  without  doubt,  resulted  in  a  great 
financial  saving  to  the  city  of  Boston. 

The  labor  of  putting  this. new  system  into  effect  has  been 
very  great,  and  has  taken  much  of  the  time  of  the  Commis- 
sion :  but  es]>ecial  credit  is  due  to  Mr.  Franz  Karbaum,  the 
Pay  Roll  Inspector,  for  the  tact  and  care  with  which  he  has 
executed  the  duties  imposed  upon  him,  and  for  the  many  val- 
uable methods  of  administration  which  he  has  devised  and 
suggested  to  the  Commission  for  adoption. 

TTis  report  will  be  found  of  peculiar  interest,  and  a  copy  of 
it  appears  in  the  Appendix. 

Physical  Inspector. 
The  work  of  Dr.  Andrew  F.  Downing,  the  Physical  In- 
spector, continues  to  be  of  importance  and  constantly  in- 
creases in  scope,  as  appointing  officials  ask  more  frequently 
for  physical  examinations  of  applicants.  The  numbr*r  of  can- 
didates for  the  various  police  and  fire  forces  also  constantly 
tends  to  increase. 
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At  the  same  time,  the  Commission  gives  great  heed  that 
the  standard  of  physique  and  strength  shall  not  be  lowered, 
but,  on  the  contrary,  gradually  raised  where  reasonable  and 
practicable. 

The  Commission  calls  especial  attention  to  the  report  of 
the  Physical  Inspector  (a  copy  of  which  appears  in  the 
Appendix). 

Lack  ^f  Applicants. 

For  many  positions  the  demand  for  applicants  is  greater 
than  the  supply.  Many  persons  are  missing  assured  chances 
of  a])poiiitinent  because  of  ncirleet  to  take  examinations. 

The  Commission  is  frequently  unable  to  supply,  from  its 
eligible  lists:  — 

(a)   Clerks  and  stenographers  who  will  accept  places  at  — 

Taunton  Insane  Hospital, 

Danvers  Insane  Hospital, 

Foxboroiigh  State  Hospital. 

Massachusetts  Hospital  for  Epileptics,  Palmer, 

Massachusetts  State  Sanatorium,  Rutland, 

Northampton  Insane  Hospital, 

State  Colony  for  the  Insane.  Gardner, 

State  Hospital,  Tewksbur}', 

Westborough  Insane  Hosjntal, 

Worcester  Insane  Asylum, 

Worcester  Insane  Hospital, 

Wrentham  State  School, 

School  for  the  Feeble-minded,  Waverley, 

State  Industrial  School  for  Girls.  Lancaster, 

Lyman  School  for  Boys,  Westborough, 

Insane  Asylum,  Medfield, 

State  Farm,  Bridgewater, 

Massachusetts  Refoimatory  Prison  for  Women,  Sherboni, 

Massachusetts  Reformatory,  Concord. — 

at  salaries  of  $15,  $20,  $25,  $80  and  $35  per  month  and 
board.  Applicants  residing  noar  thef^e  institutions  are  espe- 
cially desirable. 

(h)  C  audi  dates  for  the  Boston  fire  force,  who  have  a 
knowledge  of  telegraphy,  driving,  and  marine  engines 
(requisitions  being  frequently  received  calling  for  these  spe- 
cial qualifications). 
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(c)  Farmers  and  other  laborers  who  are  willing  to  work 
at  the  Boston  city  institutions  on  Long  Island. 

(d)  Candidates  to  take  examinations  for  rodmen,  chain- 
men  and  instrumentmen,  for  the  Boston  Transit  Commission, 
the  Charles  Eiver  Basin  Commission  and  the  Metropolitan 
Water  and  Sewerage  Board. 

Many  opportunities  for  employment  in  these  positions  are 
constantly  open.  The  chance  of  appointment  is  good  for  eli- 
gibles  in  all  of  the  civil  engineering  classes. 

Attention  is  also  called  to  the  fact  that  in  the  clerical  serv- 
ice a  knowledge  of  bookkeeping,  stenography,  typewriting 
or  of  a  foreign  language  may  be  a  great  help  towards  securing 
appointment. 

VioLATioxs  OF  Law. 
In  addition  to  investigating  many  cases  in  which  no  final 
action  has  been  taken,  the  Commission  took  action  on  the  fol- 
lowing number  of  illegal  appointments :  — 

State  senice, 4 

Boston, 120 

Cambridge, 1 

Chelsea, ] 

Fall  River, 5 

Holyoke, 8 

Hyde  Park, 4 

Lawrence, 12 

Lowell, 2 

Lynn, 5 

Marlborough 1 

Melrose, 3 

Newburyport 1 

Newton 6 

Pittsfield, 1 

Salem,          .        .    ' 4 

Springfield 1 

Worcester 5 

(^'Onsiderable  newspaper  comment  was  made  during  the 
past  year  as  to  violations  of  law  in  the  city  of  Lawrence.  The 
facts  were  as  follows :  — 

In  January,  1908,  the  attention  of  the  Commission  was 
called  to  the  fact  that  an  assistant  superintendent  of  streets  of 
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Lawrence  had  been  appointed  without  authority  of  the  Com- 
mission. The  Commission  caused  its  inspector  to  make  an 
investigation,  and  he  reported,  February  2,  that  an  assistant 
superintendent  and  6  foremen  were  being  illegally  employed. 
February  4,  the  attention  of  the  superintendent  of  streets  was 
called  to  the  matter  by  the  Commission.  He  replied  Febru- 
ary 10,  explaining  as  to  the  assistant  superintendent,  and  the 
Commission  authorized  a  provisional  appointment  February 
14;  on  his  detailed  statement  as  to  the  work  performed  by  the 
other  6  men,  the  Commission  held  that  it  did  not  appear  that 
they  were  actually  foremen.  In  July,  1908,  the  Commission 
again  investigated  through  two  separate  inspectors,  and  on 
August  12  notified  the  superintendent  of  streets  that  10  men 
were  being  illegally  em])loyed  as  foremen,  inspectors,  time- 
keepers and  clerks,  and  that,  if  a  requisition  was  not  made 
to  fill  their  places  according  to  law,  the  Commission  would 
after  August  22  take  steps  to  enforce  compliance  with  the 
law.  On  August  14  the  superintendent  of  streets  made  requi- 
sition to  fill  vacancies  as  follows:  1  inspector,  6  foremen  and 
assistant  foremen.  3  messengers.  The  Commission  did  not 
have  full  lists  of  eligibles,  and  certified  two  names  for  fore- 
men and  two  for  messengers,  and  authorized  provisional 
appointments  pending  the  holding  of  examinations.  On 
August  15  the  superintendent  of  streets  sent  notice  that  he 
had  appointed  one  of  the  men  certified  for  foreman,  and  had 
made  provisional  appointments  as  follows:  1  foreman,  1  in- 
spector, 4  assistant  foremen,  3  messengers.  On  September  3 
the  Commission  held  competitive  examinations  for  foremen, 
assistant  foremen  and  clerks  and  messengers.  An  eligible 
list  was  established  for  messengers,  and  five  names  were  cer- 
tified September  25.  An  eligible  list  for  foremen  and  inspect- 
ors was  established,  and  on  September  30  five  names  were 
certified,  of  whom  the  provisional  appointee  for  assistant 
superintendent  was  Xo.  1.  On  October  7  the  superintendent 
of  streets  notified  the  Commission  that  two  of  the  men  cer- 
tified had  declined,  and  that  a  third  was  physically  unfit. 
The  Commission  voted  to  certify  three  additional  names. 

Another  case  of  violation  of  the  law,  noticed  at  length  in 
the  newspapers,  occurred  in  Worcester.  The  facts  were  as 
follows :  — 
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On  Dec.  27,  1007,  the  Commission  notified  the  chief  of 
police  that  the  employment  of  a  clerk  in  his  office  was  illegal, 
and  requested  that  requisition  be  made  under  the  law  to  fill 
the  vacancy.  On  Jan.  21,  1908,  the  Commission,  acting 
under  the  statute,  stopped  the  pay  of  the  person  acting  as 
clerk.  On  February  15,  it  having  appeared  that  by  ordi- 
nance said  clerical  position  was  made  subject  to  confirmation 
by  both  branches  of  the  city  government,  and  it  being  claimed 
that  by  reason  of  this  the  position  was  exempt  from  the  Civil 
Service  Law  (see  chapter  19,  section  9),  the  Commission 
asked  for  the  opinion  of  the  Attorney-General.  On  April  13 
the  Attorney-General  replied  that  the  position  was  subject  to 
the  Civil  Service  Law;  that  the  pending  appointment  was 
illegal.  On  April  29  the  Commission  voted  to  hold  a  com- 
petitive examination  to  fill  the  position  of  clerk,  stenographer 
and  typewi'iter  in  the  office  of  the  chief  of  police,  a  requisition 
having  been  received  calling  for  such  qualifications.  On  May 
1  the  Commission,  having  no  present  eligible  list  of  persons 
possessing  these  qualifications,  authorized  the  provisional 
appointment  pending  the  holding  of  the  examination.  A 
competitive  examination  was  held  at  the  earliest  practicable 
time,  June  15;  an  eligible  list  was  established,  and  three 
names  were  certified.  The  provisional  appointee  was  No.  3 
on  said  list,  and  on  July  3  the  chief  of  police  notified  the 
Commission  of  his  appointment. 

Criminal  Fkaud. 

A  number  of  cases  of  violation  of  the  law  in  which  the 
element  of  fraudulent  or  criminal  intent  was  gross  have  been 
referred  by  the  Commission  to  the  District  Attorney  for 
criminal  pro^ccutiou.  Among  those  were:  one  case  of  fraud- 
ulent impersonation  at  examination;  two  cases  of  fraudulent 
alteration  of  a  birth  certificate  attached  to  an  application 
paper;  and  a  case  of  perjury  as  to  the  fact  of  previous  con- 
viction, made  in  the  oath  to  the  applicant's  application  paper, 
—  all  these  case^^  being  aniouir^t  candidates  for  the  Boston 
]X)Hce  force. 

As  stated  in  its  report  last  year,  the  Commission  will  spare 
no  pains  to  rid  the  eligible  lists  and  the  registered  laborers' 
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lists  of  applicants  who  have  filed  papers  containing  false  or 
fraudulent  statements  or  vouchers;  and  any  concealment  by 
an  applicant  of  the  facts  of  his  conviction  for  breach  of  the 
laws  of  the  Commonwealth,  or  any  false  statement  on  his 
application  paper  in  this  respect,  will  be  rigorously  dealt 
with.  The  existence  of  a  conviction  in  an  applicant's  past 
record  may  or  may  not,  according  to  the  circumstances  of 
the  case,  be  deemed  by  the  Commission  good  ground  for  his 
exclusion  from  examination  or  from  the  eligible  list;  and  if 
an  applicant  states  truly  and  freely  the  fact  of  his  conviction, 
all  mitigating  circumstances  will  be  taken  into  consideration ; 
but  if  an  applicant  lies,  conceals  or  swears  falsely  on  this 
point,  the  Commission  will  not  admit  such  a  person  as  a  can- 
didate for  public  service. 

Opinions  of  the  Attorney-General. 

Amongst  the  opinions  rendered  by  the  Attorney-General 
to  the  Commission  during  the  past  year,  the  following  are  of 
special  public  interest :  — 

Nov.  15,  1907,  a  clerk  hired  by  the  State  Forester,  "  sub- 
ject to  the  approval  of  the  Governor  and  Council,"  as  pro- 
vided by  Acts  of  1904,  chapter  409,  section  4,  was  held  hot 
to  be  exempt  from  the  Civil  Service  Law  under  the  provisions 
of  Revised  Laws,  chapter  19,  section  9. 

April  13,  1908,  a  clerk  in  the  office  of  the  chief  of  police 
of  Worcester,  and  a  night  janitor  in  the  City  Hall,  Salem, 
whose  appointments  on  city  ordinances  were  "  subject  to  con- 
firmation by  the  City  Council,"  were  held  not  to  be  exempt 
from  the  Civil  Service  Law  under  the  provisions  of  Revised 
Laws,  chapter  19,  section  9,  these  positions  not  being 
"offices,"  and  their  occupants  not  being  "officers"  Avithin 
the  meaning  of  that  law. 

Sept.  29,  1908,  a  regulation  made  by  the  fire  commission- 
ers of  Fall  River,  under  authority  of  Acts  of  1902,  chapter 
393,  section  28,  fixing  the  age  limit  for  firemen,  Avas  held  to 
be  invalid  if  in  conflict  with  one  of  the  Civil  Service 
Rules:  — 

In  my  opinion,  you  are  not  obliged,  nor  have  you  the  legal  right, 
to  recognize  the  age  limit  fixed  by  the  rule  of  the  fire  commissioners 


24  MASSACHUSETTS   CIVIL   SERVICE.       [Jan. 

of  Fall  River.  The  civil  service  rules  have  the  force  of  law.  Opinion 
of  the  Justices,  145  Mass.  587,  590.  The  Legislature,  in  authorizing 
the  fire  commissioners  of  Fall  River  to  make  rules  and  regulations, 
did  not,  in  my  opinion,  authorize  the  making  of  rules  and  regula- 
tions which  should  be  in  conflict  with  a  civil  service  rule  duly 
adopted ;  the  civil  service  rule  must  govern  your  action.  If  a  man  is 
entitled  to  be  certified  under  your  rules,  the  fact  that  he  is  over  forty 
yeai*s  of  age  will  not  justify  you  in  failing  to  certify  such  man  for 
a  position  in  the  permanent  force  of  the  fire  department  of  Fall 
River. 

RULIXGS  OF  THE  COMMISSION. 

The  following  rulings  of  the  Commission  may  be  of  public 
interest : — 

April  17,  1907.  —  Voted,  That  hereafter  persons  who  shall  be  ap- 
pointed provisionally  in  the  departments  of  the  Commonwealth  and 
the  several  cities,  under  authority  of  this  Commission,  shall  be  noti- 
fied by  this  Commission  to  file  applications  for  examination. 

July  1,  1907.  —  A  communication,  of  even  date,  was  received  from 
a  woman,  in  regard  to  taking  the  examination  for  the  position  of 
inspector  of  factories  in  the  District  Police  force;  and  the  Secre- 
tary was  directed  to  write  her  that  when  the  classification  of  the 
District  Police  force  was  originally  made,  it  was  not  contemplated 
that  women  would  apply,  but  that,  if  she  has  the  qualifications  as  to 
age,  height  and  weight,  the  Commission  would  not  feel  justified  in 
excluding  her  from  the  examination. 

Jan.  10,  1908.  —  The  Secretary  was  directed  to  cancel  all  applica- 
tions for  i)olice  or  fire  serv^ice  of  persons  who  have  failed  in  former 
physical  examinations,  unless  they  shall  furnish  satisfactory  certifi- 
cates from  competent  physicians  that  the  physical  defect  for  which 
they  were  rejected  does  not  now  exist. 

Jan.  28,  1908.  —  Voted,  That  an  applicant  for  labor  service  who 
has  received  an  appointment  in  the  service  of  Boston  may  be  allowed 
to  re-register,  while  ser\4ng  under  such  appointment,  for  any  posi- 
tion in  the  service,  upon  filing  a  new  application  and  certificates  that 
he  is  qualified. 

May  1,  1908.  —  Voted,  That  no  appeal  from  the  markings  of  any 
examination  paper  will  be  considered  after  the  expiration  of  thirty 
days  from  the  date  of  the  establishment  of  the  eligible  list. 

June  29,  1908.  —  Voted,  That  all  veterans  as  defined  in  section  20 
of  chapter  19  of  the  Revised  Laws,  and  also  all  persons  who  have 
served  in  the  regrular  army  and  navy  of  the  United  States  in  time 
of  war  and  who  have  received  an  honorable  discharge,  shall  be  given 
an  additional  credit  in  the  marking  of  their  experience  papers  in 
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all  examinations  where  an  experience  paper  is  given,  and  where  such 
experience  is  of  value  in  the  position  for  which  the  applicants  are 
examined. 

Statistics. 
The  statistics  as  to  persons  examined  and  appointed  during 
the  year  are  to  be  found  in  the  report  of  the  Secretary  and  of 
the  Chief  Examiner,  in  the  Appendix  to  this  report. 

Recommendations. 
The     Commission     recommends,     as     hereinbefore     ex- 
plained :  — 

(1)  That  adequate  salaries  be  given  to  the  Commissioners, 
so  that  practically  their  whole  time  shall  be  devoted  to  the 
work  of  administration. 

(2)  That  the  position  of  Deputy  Examiner  be  created. 

(3)  That  suitable  offices  be  provided  for  the  Commission, 
either  inside  or  outside  the  State  House. 

CHARLES  WARREX, 
FRANK  FOXCROFT, 
JOSEPH  C.  PELLETIER, 

Civil  Service  Commissioners, 
Jan.  1,  1909. 
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ANNUAL  KEPORTS  OF  THE  SECRETARY, 
CHIEF  EXAMINER  AND  REGISTRAR 
OF  LABOR  TO  THE  COMMISSION. 


OFFICIAL  SERVICE. 


To  the  Civil  Service  Commission, 

We  respectfully  submit  the  following  report  of  examina- 
tions and  appointments,  covering  the  year  from  Oct.  1,  1907, 
to  Sept.  80,  1908,  inclusive. 

Examinations. 
The   whole   number   of   examinations   held    was    367,    of 
which  202  were  competitive,  1  special  competitive  and  164 
non-competitive,  as  follows :  — 

Competitive  Examinations. 
Competitive  examinations  were  held,  13  for  State  service, 
14  for  Boston  service,  and  175  for  the  service  of  cities  and 
towns  other  than  Boston,  as  follows :  — 


State. 
For  cleriral  servic^e, 
For  stenographer-typewriter  service, 
For  district  police  service, 
For  metropolitan  park  police  service, 
For  prison  service, 
For  foreman  and  inspection  service, 
For  sub-foreman  service, 
For  ci\'il  engineering  service,  . 


Number  of 
Examinations. 

Number 
examined 

2 

544 

3 

232 

1 

41 

1 

88 

1 

66 

2 

ia5 

1 

2 

2 

206 

Total, 


13 


1,374 


HO 
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Boston 
For  clerical  service, 
For  stenographer-typewriter  service, 
For  police  service, 
For  prison  service, 
For  fire  service. 
For  foreman  and  inspection  service, 
For  sub-foreman  service, 
For  janitor  service, 
For  drawtender  service, 
For  civil  engineering  service,  . 

Total 


Niiiuljer  of 
Euniinationy. 

Number 
examined 

2 

157 

.       2 

23 

2 

427 

14 

192 

131 

32 

72 

68 

2 

34 

14 


1,150 


For  clerical   service, 

For  fire  ser\'ice, 

For  janitor  service, 

For  ci\il  engineering  service, 

Total,     . 


Beverly. 


2 

11 

1 

4 

1 

4 

2 

6 

25 


Brockton. 

For  clerical  service. 

4 

For  police  service, 

. 

0 

For  fire  service, 

S 

For  foreman  and  inspection  service. 

0 

For  janitor  s(»rvic(?, 

2 

For  civil  engineering 

service,  . 

I 

Totol,     . 

Brooklinc. 

30 

For  clerical  service, 

ir> 

For  police  servic(». 

6 

For  fire  service, 

14 

For  civil  engine(»ring 

s(Tvice,  . 

4 

1 

Total.     . 

37 

For  clerical  service. 
For  poli(!e  service. 
For  fire  service, 
For  janitor  service, 
For  drawtender  service, 

Total,     . 


Cnmhridgc. 


22 
22 
35 
10 
22 

117 
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31 


Chelsea, 


Number  ef        Number 
ExaminaUona.    examined. 


For  clerical  serncc, 

•         •         • 

.       1 

5 

For  police  service, 

• 

.       1 

4 

For  fire  ser\'ice,      . 

•         .         . 

.       2 

3 

For  janitor  service, 

. 

.       1 

2 

Total,     . 

Chicopee. 

5 

14 

For  police  serv'ice, 

. 

.       1 

7 

For  fire  service, 

. 

1 

8 

Total, 

Everett. 
For  (clerical  service, 
For  police  ser\nce. 
For  fire  service, 
For  janitor  service. 

Total,     . 

Fall  River. 
For  clerical  service, 
For  police  service. 
For  prison  service, 
For  fire  ser\ice,      .... 
For  foreman  and  insptM^tion  service, 
For  janitor  .service, 

Total, 


15 


1 

5 

1 

5 

1 

8 

1 

4 

22 


1 

39 

1 

43 

2 

49 

I 

42 

4 

70 

I 

57 

10 


300 


Fitchbimj. 
For  rlt^rical  service, 
For  jiolice  service, 
For  fire  .service,      .... 
For  foreman  and  insjuH-tion  service, 
For  janitor  ser\nce. 
For  civil  engineering  s(?rvice,  . 

Total 

Gloucester. 
For  clerical  service. 
For  police  .service, 

For  fire  ser\'ice,  .... 
For  foreman  :nnl  inspection  s<M'vice, 
For  janitor  s(*rvice, 

Total, 


7 

53 

6 

0 

14 

3 

5 

34 


32 
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Haverhill. 

For  police  service, 1 

For  fire  service, 1 

For  janitor  service, 1 

For  civil  engineering  service, 1 


Number  of        Numljer 
Examinations.    examineiJ. 


Total, 


11 

21 

7 

2 


41 


Holyoke, 

For  clerical  service, 

For  police  service, 

For  fire  service,     ...... 

For  inspection  service,    ......      2 

For  janitor  ser\'ice,         ..... 


18 

lo 

13 

2 

2o 

3 

Total, 


74 


Lawrence, 

For  clerical  service,         ......  2 

For  police  servi(je,  ......  I 

For  fire  service,     .......  2 

For  foreman  and  inspection  .service,  .         .  2 

For  janitor  service,         ......  1 


Total, 


20 
36 
59 
14 
o 


131 


IjOwcU. 
For  clerical  serWce, 
For  police  service. 

For  fire  service,  .... 
For  foreman  and  inspection  service, 
For  janitor  service. 


Total, 


1 

38 

1 

64 

1 

36 

2 

41 

1 

15 

194 


Lynn. 
For  clerical  service, 
For  police  service, 

For  fire  ser\'ice,     .... 
For  foreman  and  insi>ection  service. 
For  janitor  service, 
For  civil  engineering  ser\'ice,  . 


1 

21 

1 

20 

1 

17 

2 

32 

1 

4 

1 

3 

Total, 


07 
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Maiden, 
For  clerical  service, 
For  St  eQographer-ty|>e writer  service, 
For  police  service 

For  fire  service^      .... 
For  janitor  service, 
For  civil  engineering  service,  . 


Number  of 
Examinations. 

Number 
examined 

14 

6 

11 

21 

12 

2 

2 

Total, 


66 


MarlboroiLgh, 
For  clerical  8er>'ice,         .         .  .  . 

For  police  service,  .         .  .  . 

For  fire  service,      .         .         .  .         . 

For  foreman  and  ins|)ection  service, 
For  janitor  service,         .         .  .  . 

Total 


5 

6 

8 

3 

9 

31 


Medford, 

For  clerical  service,         .... 

1 

6 

For  police  service,          .... 

1 

2 

For  fire  service, 

1 

7 

For  foreman  and  inspection  service. 

1 

4 

For  janitor  service,         .... 

1 
.       5 

8 

Total. 

27 

Melrose, 

For  clerical  service,         .... 

1 

4 

For  fire  service, 

1 

6 

For  foreman  and  inspection  service, 

1 

1 

For  janitor  service 

1 

1 

Total, 


12 


New  Bedford. 
For  clerical  service. 
For  ]>olice  service, 

For  fire  service,  .... 
For  foreman  and  inspection  servic(\ 
For  janitor  service, 

Total 


25 

49 

53 

5 

18 

150 


u 


massachusp:ti^s  civil  service. 


For  police  service, 


Newburyport, 


Number  of        Xumr*T 
Examinfttiuns.    e\auune<<l . 


Newton. 

For  clerical  service, 

5 

For  police  service, 

. 

1 

For  fire  service, 

. 

15 

For  foreman  and  insi^jction  service, 

1 

For  janitor  service, 

1 

For  civil  engineering 

service,  . 

.      3 

.      8 

5 

Total,    . 

34 

For  police  service. 
For  fire  service, 


Total, 


Northampto7i. 


o 
0 


11 


Pitlsfield. 
For  clerical  service, 
For  police  service, 
For  fire  service. 

For  foreman  and  inspotrtion  sorvic^e, 
For  janitor  servi(?e, 


Total, 


16 


Qui/i4:y. 
For  clerical  service, 
For  police  service, 
For  fire  service,      .... 
For  foreman  and  inspe(;tion  service. 
For  janitor  service, 

Total, 


For  police  service. 
For  fire  service. 


Revere. 


Total, 
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Salem, 
For  clerical  service, 
For  police  ser\'ice, 
For  fire  service,      .... 
For  foreman  and  inspection  service, 
For  janitor  service. 


Xiinil>er  of 
Exannnationo. 

examined 

2 

16 

1 

20 

1 

7 

.       1 

1 

1 

6 

Total, 


Some  mile. 


For  clerical  service, 

For  police  service, 

For  fire  service,      .... 

For  janitor  ser\'ice, 

For  ci\il  engineering  service,  . 

Total 

Springfield. 
For  clerical  service. 
For  police  service. 

For  fire  service,      .... 
For  foreman  and  inspection  servic**, 
For  janitor  a(T\ice, 
For  civil  engineering  service,  . 


Total,     . 


For  clerical  service, 
For  police  service, 
For  fire  .s(Tvir<», 
For  inspection  service, 
For  janitor  service. 

Total,     . 


TuU}iinii. 


Wdllhnfn, 


For  clerical  service, 
For  fire  service,      .... 
For  foreman  and  inspect  ion  s^Mvicc, 
For  janitor  .servifo, 


50 


19 

13 

15 

10 
o 


50 


18 

59 

31 

9 

20 
o 


130 


2S 


1<> 
3 
3 


Total, 


31 


3K 
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For  police  service, 


Welledcy, 


Number  of         Number 
E\&mination5.    examined. 


For  police  service, 
For  fire  serxdce, 
For  janitor  ser\'ice, 

Total,     . 


Woburn. 


2 
15 

9 


19 


Worcester. 
For  clerical  service,         ..... 
For  clerical  and  stenographer-typewriter  service, 
For  police  service, 

For  fire  ser\'ic<?,      .... 
For  foreman  and  inspection  service, 
For  janitor  service. 
For  civil  engineering  servic^e,  . 

Total 


55 
II 
78 
29 
27 
13 
11 


224 


Non-competitive  Exam  {nations. 

Xon-coiupetitive  examinations  were  held  as  follows:  119 
of  applicants  for  promotion  where  the  rules  provide  for  non- 
competitive examination;  36  for  original  appointment,  in 
the  case  of  20  of  which  there  were  no  persons  on  the  eligible 
list  possessing  the  special  qualifications  and  experience  re- 
quired in  the  office ;  9  were  for  transfer,  and  in  the  remaining 
cases  there  were  no  eligible  lists. 

There  were  also  9  non-competitive  examinations  for  the 
position  of  plumbing  inspector  in  the  following  cities  and 
towns,  as  ])rovided  bv  Revised  Laws,  chapter  103:  — 


Number  of  Per«»ns 
examined. 

Arlington,     .... 
Medford,       .... 

1 

5 

Springfield,   .... 

Swampscott, 

Winchester,  .... 

1 
I 
1 
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Number  of  Persons  examined. 
The  whole  nnniber  of  persons  examined  for  original  ap- 
pointment and  for  promotion  in  the  first  division  was  4,816, 
of  whom  4,042  were  men,  including  17  veterans,  and  774 
were  women,  as  follows :  — 


For  superintendent  service,   . 

3 

For  clerical  service, 

1,108 

For  clerical  promotion, 

5 

For  clerical  and  stenographer-typewriter 

service, 

11 

For  \isitor  service. 

1 

For  stenographer-typewriter  service, 

263 

For  district  police  service,      . 

41 

For  poUce  service, 

955 

For  police  promotion,  . 

87 

For  metropolitan  park  police  service, 

88 

For  prison  service, 

132 

For  fire  service,    .... 

. 

773 

For  fire  promotion, 

27 

For  foreman  and  inspection  service, 

512 

For  plumbing  inspection  service,    . 

9 

For  sub-foreman  service, 

34 

For  janitor  service. 

309 

For  drawtender  service, 

90 

For  civil  engineering  service, 

368 

Total, 

4,816 

Of  the  whole  number  of  persons  examined,  4,r)03  had  been 
educated  in  the  common  schools  and  313  appear  to  have 
attended  college. 


Number  of  Persons  passing  Examinations, 
The  whole  numl)er  of  persons  who  passed  examinations  for 
original   appointment   and   promotion   was   2,773,   of  whom 
2,368  Avere  men,  including  6  veterans,  and  405  were  women, 
as  follows :  — 


For  sujierintendent  service, 
For  clerical  service,  ..... 
For  clerical  promotion,       .... 
For  clerical  and  stenographer-tyl3e^vTiter  service, 


Nimilier. 

Per  Cent,  of 
Th«>se  examined 

3 

100.00 

512 

46.21 

5 

100.00 

10 

99.00 

;^8 


MASSA(^HUSETrS    CIVIL   SKKVICK. 


For  visitor  service,    . 

For  stenographer-typewriter  service, 

For  district  police  service, 

For  police  service, 

For  police  promotion, 

For  metropolitan  i)ark  police  service. 

For  prison  ser\ice, 

For  fire  service, 

For  fire  promotion,    . 

For  foreman  and  inspection  service, 

For  plumbing  insjMjction  service. 

For  sub-foreman  service,    . 

For  janitor  service,    . 

For  drawtender  ser\ice. 

For  ci\'il  engineering  service, 


X\jmJ»cr. 

Per  Cent,  of 
TiioKe  cxamineii 

1 

100.00 

123 

46.77 

7 

17. as 

548 

57.39 

83 

95.41 

47 

53.41 

120 

90.91 

503 

65.08 

27 

100.00 

293 

57.23 

9 

100.00 

25 

73.53 

190 

61.50 

67 

74.45 

200 

54.35 

Number  of  Persons  appointed. 

The  whole  number  of  persons  receiving  original  appoint- 
ment from  the  eligible  lists  was  1,229,  of  whom  987  were 
•men,  including  5  examined  veterans,  and  242  were  women. 

The  whole  number  of  persons  receiving  appointment  by 
promotion  was  147,  of  whom  141  were  men,  including  1  ex- 
amined veteran,  and  6  were  women. 

In  addition,  the  whole  number  of  original  appointments  of 
unexamined  veterans  was  18. 

Followinsr  are  the  lists:  — 
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LABOR  SERVICE. 


To  the  Civil  Service  Commission, 

I  respectfully  submit  the  following  report,  covering  the 
year  from  Oct.  1,  1907,  to  Sept  30,  1908,  inclusive:  — 

Boston. 

During  the  year  ending  Sept.  30,  1908,  the  whole  number 
of  applications  received  in  the  city  of  Boston  was  2,932,  of 
which  2,042  were  those  of  persons  restored  from  previous 
years.    Forty-nine  men  registered  with  credit  as  veterans. 

One  hundred  and  thirty-eight  requisitions,  calling  for  424 
men,  were  received  from  the  several  departments,  upon  which 
791  certifications  were  made,  including  28  of  veterans ;  from 
these  certifications  were  employed  305  men,  including  15 
veterans.  Thirty-two  of  these  requisitions  were  subsequently 
cancelled,  upon  which  had  been  certified  186  names,  10  being 
those  of  veterans,  and  176  being  those  of  others  who  w^ere 
not  veterans. 

The  following  table  shows  the  number  of  applicants  regis- 
tered and  appointed  during  the  year  on  the  different  lists :  — 


List  No, 


List  No, 
List  No. 
List  No, 
List  No. 
List  No, 
List  No. 
List  No. 
List  No. 
List  No, 
List  No, 


Class  1.  —  Labokeks. 

1.  —  Common  laborers  (including  boys), 

Class  2.  —  Skilled  Laborers. 
/ .  —  Bracers,  derrickmen  and  riggers, 

2.  —  Building  laborers, 
S.  —  Chauffeurs,  . 

4.  —  Chief's  drivers, 

5.  —  Cooks, 

6.  —  Custodians, 

7.  —  Drivers  and  stablemen, 

8.  —  Elevator  men, 

9.  —  Gardening  laborers, 
10.  —  Helpers, 


Number 
nctot«ed. 

Nombv 
appointod. 

1,546 

91 

33 

3 

42 

- 

19 

2 

39 

1 

10 

4 

75 

17 

311 

38 

3 

- 

59 

10 

81 

4 
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Class  2.  —  SkilleC  Laborers  —  Con, 

Number 
registered. 

Number 
appofntod. 

List  No.  11,  —  Lamplighters, 

69 

9 

List  No.  12.  —  Ledgemen  and  drillmen, 

45 

- 

List  No,  13.  —  Mariners,      .... 

72 

51 

List  No.  14.  —  Moth  destroyers,  . 

23 

- 

List  No,  16,  —  Paving  laborers,    . 

37 

- 

List  No.  16.  —  AU  other  skilled  laborers, 

23 

3 

Class  3.  —  Mechanics  and  Craftsmen. 

List  No.    1.  —  Blacksmiths, 

55 

4 

Li^  No.    2,  —  Carpenters  and  woodworkers. 

127 

7 

List  No,    3,  —  Electrical  laborers, 

18 

- 

List  No.    4,  —  Engineers,    .... 

185 

21 

List  No,    6,  —  Firemen, 

192 

28 

List  No.    6,  —  Machinists,  .... 

84 

4 

List  No,    7,  —  Masons,        .... 

42 

5 

List  No,    8,  —  Metal  workers, 

55 

1 

List  No,    P.  —  OUers,          .... 

94 

- 

List  No,  10,  —  Painters,      .... 

73 

- 

List  No,  11,  —  Stone  and  marble  workers,     . 

36 

2 

List  No,  12,  —  Special  list. 

22 

- 

Totals, 

3.470 

305 

Eight  hundred  and  eighty  men  have  been  discharged  dur- 
ing the  year  from  the  several-  departments. 


Boatmen  and  Swimmers. 

On  June  15  and  16,  1908,  95  applicants  for  employment 
as  boatman  and  swimmer  were  notified  to  appear  for  exam- 
ination at  the  L  Street  bathhouse.  The  examination  was 
conducted  by  Dr.  Andrew  F.  Downing,  the  Physical  In- 
spector of  the  Commission. 

Sixty-eight  of  these  applicants  appeared  for  examination, 
and  60  passed  the  examination  and  their  names  were  placed 
upon  the  register  for  employment;  8  failed  to  pass,  and  27 
did  not  appear. 

Chiefs  Driver, 

On  Dec.  7  and  9,  1907,  and  Feb.  11  and  14,  1908,  40 
applicants  were  notified  to  appear  for  examination  for  the 
position  of  chief's  driver.  The  men  were  examined  in  teleg- 
raphy and  the  care  and  driving  of  horses. 
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Sixteen  passed  the  examination  and  their  names  were 
placed  upon  the  register;  20  failed  to' pass  the  examination 
in  telegraphy,  1  failed  to  pass  the  examination  in  the  care 
and  driving  of  horses,  and  3  did  not  report  for  examination. 

During  the  year  covered  by  this  report  the  cases  of  108 
applicants  for  the  labor  service  of  Boston  were  investigated, 
to  see  if  the  statements  made  by  them  in  their  applications, 
in  relation  to  the  number  of  persons  dependent  upon  them 
for  support,  were  correct ;  and  it  was  found  that  22  of  them 
had  made  false  statements,  and  their  applications  were  can- 
celled by  the  Commission  and  their  names  removed  from  the 
register. 

Worcester. 

The  whole  number  of  applications  received  in  Worcester 
during  the  year  was  1,725,  of  which  18  were  those  of  veterans. 
Of  this  number,  755  were  names  of  persons  restored  from 
previous  years. 

Sixty-six  requisitions,  calling  for  612  men,  were  received 
from  the  several  departments,  upon  which  1,182  certifications 
were  made,  15  being  those  of  veterans.  From  these  certifi- 
cations there  were  employed  915  men,  including  10  veterans. 

Three  hundred  and  eighty-six  men  were  discharged  during 
the  year. 

Cambridge. 

In  Cambridge  the  whole  number  of  applications  received 
was  962,  including  those  of  673  persons  restored  from  pre- 
vious years.  Twenty-eight  men  registered  with  credit  as 
veterans. 

Thirty-eight  requisitions,  calling  for  207  men,  were  re- 
ceived from  the  several  departments,  in  response  to  which 
394  certifications  were  made,  including  23  of  veterans.  The 
whole  number  of  employments  during  the  year  was  192, 
including  16  veterans. 

The  names  of  47  applicants  were  removed  from  the  list, 
for  the  reason  that  they  have  been  convicted  during  the  year. 
Ten  of  these  had  been  convicted  when  they  filed  their  appli- 
cations, but  made  oath  that  they  had  never  been  convicted. 

One  hundred  and  twenty-five  men  have  been  discharged 
during  the  year. 
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New  Bedford. 

The  whole  number  of  applications  received  in  New  Bed- 
ford was  567  (including  that  of  1  veteran),  of  which  number 
66  were  those  of  persons  restored  from  previous  years. 

Fifty-two  requisitions,  calling  for  202  men,  were  received 
from  the  different  departments,  to  fill  which  480  certifica- 
tions were  made,  including  1  veteran.  One  hundred  and 
ninety-three  persons,  including  1  veteran,  were  employed 
from  these  certifications. 

Eighteen  men  have  been  discharged  during  the  year. 

Newtox. 

The  whole  number  of  applications  received  in  Newton 
was  408,  including  those  of  20  persons  restored  from  previous 
years.    Two  men  were  registered  with  credit  as  veterans. 

Four  requisitions,  calling  for  77  men,  were  received  from 
the  departments,  upon  which  144  names,  including  1  veteran, 
were  certified.  From  these  certifications  77  men,  including 
1  veteran,  were  employed. 

One  >hundred  and  ninety  men  have  been  discharged  during 
the  year. 

Everett. 

In  Everett  174  persons  were  registered,  including  10 
veterans.  Of  this  number,  90  names  were  restored  from 
previous  years. 

Ten  requisitions  were  received,  calling  for  134  men,  in 
response  to  which  202  certifications  were  made,  including 
7  veterans.  From  these,  123  men,  including  6  veterans,  were 
selected  for  employment. 

There  has  been  no  report  made  during  the  year  of  any 
discharges. 

Respectfully  submitted, 

JOHN  C.  GILBERT, 
Registrar  of  Labor. 
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KEPORT  OF  PAY  ROLL  INSPECTOR. 


To  the  Civil  Service  Commission. 

Deab  Sibs  :  —  I  have  the  honor  to  hand  you  herewith  my 
report  on  pay  roll  inspection  and  certification  in  Boston, 
under  the  new  pay  roll  act. 

This  new  act  (chapter  210,  Acts  of  1908)  went  into 
effect  April  14,  1908,  and  since  that  date  the  certificate  of 
the  Civil  Service  Commission  has  been  attached  to  all  pay 
rolls  and  to  all  bills  and  accounts  for  personal  services  of 
the  city  of  Boston.  The  pay  rolls  and  bills  from  the  police 
department.  Licensing  Board,  Transit  Commission,  Board 
of  Aldermen  and  Common  Council,  other  officials  elected  by 
the  people  or  under  the  law  elected  by  the  City  Council,  are 
excepted,  as  not  coming  within  the  meaning  of  the-  above- 
mentioned  act. 

Before  the  law  could  be  fully  complied  with,  several  im- 
portant details  had  to  be  worked  out :  — 

First.  —  As  the  pay  rolls  used  by  the  various  departments 
did  not,  except  in  a  very  few  cases,  furnish  the  information 
.required  by  law  to  be  given  the  Civil  Service  Commission, 
a  new  form  of  pay  roll  had  to  be  agreed  upon.  By  repeated 
conferences  with  the  city  auditor  and  the  city  treasurer,  and 
with  the  assistance  of  the  mayor's  office,  the  pay  roll  now  used 
was  decided  upon  and  approved  by  the  Commission.  It 
gives,  under  different  headings :  — 

1.  The  full  name: 

2.  The  civil  service  number,  if  there  is  any; 

3.  The  title  of  office,  or  specific  nature  of  the  labor  that  he  was  orig- 

inally engaged  to  perform ; 

4.  The  kind  of  work  in  which  he  has  been  actually  employed  since  the 

submission  of  the  last  previous  pay  roll ; 

5.  The  number  of  days; 
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6.  Salary,  wages  or  other  compensation; 

7.  The  total  amount  due; 

8.  Space  in  which  to  receipt  for  wages  received. 

To  facilitate  inspection  and  certification,  every  pay  roll 
was  given  a  letter  (for  identification  in  case  the  certificate 
should  become  detached),  and  every  name  on  every  pay  roll 
a  definite  serial  number. 

Second.  —  Under  existing  laws,  the  treasurer  must  pay  the 
employees  of  the  city  of  Boston  within  a  given  period,  the 
auditor  must  audit  the  rolls  before  they  can  be  paid,  and 
the  Civil  Service  Commission  must  examine  the  rolls,  if  the 
certification  is  to  be  of  practical  value.  Besides,  there  was 
the  consideration  that  every  courtesy  possible  imder  the  law 
in  the  way  of  reducing  the  labor  of  the  various  departments 
should  be  extended. 

All  these  points  were  effectively  met  by  making  out  the  pay 
rolls  in  duplicate.  The  original  is  submitted  to  the  auditor 
and  treasurer,  and  to  it  the  certificate  of  the  Commission  is 
aflSxed.  The  sworn  duplicate,  which  for  the  convenience  of 
the  departments  is  allowed  to  be  in  carbon,  is  sent  to  the 
State  House  for  inspection. 

Third,  —  In  order  to  insure  against  misunderstandings 
and  to  bring  about  a  prompt  compliance  with  the  law,  I  vis- 
ited personally,  and  in  some  cases  repeatedly,  the  heads  of 
the  various  departments,  and  held  myself  at  the  immediate 
disposal  of  the  various  clerks  in  charge  of  the  department 
pay  rolls.  As  a  further  check,  an  understanding  was  estab- 
lished with  the  municipal  printing  office,  where  the  new  pay 
rolls  were  being  printed,  by  which  many  errors  were  headed 
off.  In  this  work  the  mayor's  office  gave  valuable  aid  by 
issuing  two  circulars,  intended  to  facilitate  my  work. 

Fourth,  —  A  double-card  index  system,  carrying  all  the 
names  of  the  employees  of  the  city  of  Boston,  was  written 
out  and  installed  in  the  Labor  Office,  where  the  work  of  pay 
roll  inspection  is  carried  on,  with  the  help  of  three  clerks. 

The  index  designed  for  reference  is  kept  in  alphabetical 
order,  and  gives  all  the  civil  service  data  applying  to  each 
name  and  kept  up  to  date,  together  with  references  to  the 
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records  of  the  Commission.  The  other  index  is  composed 
of  what  I  term  "  inspection  cards."  These  give  all  the  factd 
contained  on  the  other  cards,  but  in  addition  have  spaces  for 
every  week  in  the  year,  on  which  all  the  essential  facts  found 
on  the  pay  rolls  from  week  to  week  are  recorded  very  briefly, 
but  quite  legibly,  thus  affording  a  perfect  history  of  every 
case  handled.  These  inspection  cards  are  arranged  by  de- 
partments, pay  rolls  and  number,  and  not  in  alphabetical 
order. 

By  a  simple  system  of  cross-references  this  double-card 
index  enables  us  to  produce  at  a  moment's  notice  the  history 
of  any  man's  work  in  the  departments. 

Fifth.  —  Among  the  various  preparations  made  for  com- 
plying with  the  new  law  is  one  that  deserves  particular 
mention,  as  perhaps  best  calculated  to  show  its  value  in  sup- 
pressing violations  of  the  Civil  Service  Law  and  Rules. 
Several  weeks  before  the  new  pay  roll  act  went  into  effect, 
some  of  the  departments  of  the  city  of  Boston  developed  an 
unusual  zeal  and  activity. in  sending  their  employees  to  the 
office  of  this  Commission  to  have  their  civil  service  ratings 
corrected.  In  a  number  of  instances  the  head  of  the  depart- 
ment appeared  in  person  in  behalf  of  some  subordinate, 
whose  civil  service  rating  appeared  to  him  too  weak  to  be, 
under  oath,  certified  to  as  correct. 

In  this  connection  it  may  be  added  that  in  very  many 
cases  the  simple  suggestion  of  holding  up  the  pay  of  persons 
employed  in  violation  of  the  Civil  Service  Law  and  Rules 
was  followed  by  immediate  compliance  with  the  law. 

As  soon  as  the  departments  were  able  to  send  sworn  dupli- 
cates on  the  new  pay  roll  forms,  the  actual  inspection  of  the 
pay  rolls  of  the  city  of  Boston  was  begun;  and  since  that 
date  every  name  on  the  weekly  pay  rolls  has  been  regularly 
compared  with  the  inspection  cards  and  checked  off  every 
week,  and  those  on  the  monthly  rolls  every  month. 

As  a  result,  the  pay  of  88  men  was  held  up  once;  of  24 
men,  twice;  of  3  men,  three  times;  of  l«man,  four  times; 
as  follows :  — 
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Onoe. 

Twice. 

Three  Timei. 

Four  Timet. 

Assessing  department,     . 

1 

- 

- 

- 

Auditing  department, 

• 

1 

- 

Bath  department,  . 

5 

5 

1 

- 

Cemetery  department. 

1 

- 

- 

- 

Engineering  department. 

2 

- 

- 

- 

Hospital  department. 

1 

- 

- 

- 

Overseers  of  the  poor,     . 

3 

- 

- 

- 

Park  department,  . 

5 

- 

- 

- 

Printing  department, 

1 

- 

- 

- 

Public  buildings  department,  . 

2 

- 

- 

- 

Public  grounds  department, 

- 

1 

- 

- 

Schoolhouse  commission, 

2 

- 

- 

- 

Soldiers' relief. 

2 

- 

- 

- 

Bridge  di\ision, 

- 

2 

- 

- 

Ferry  division. 

1 

- 

- 

- 

Lamp  division. 

4 

- 

- 

- 

Paving  division,     . 

11 

4 

1 

- 

Sanitary  division,  . 

1 

- 

- 

- 

Sewer  division. 

35 

11 

1 

1 

Street  laying-out  department, . 

4 

- 

- 

- 

Water  department, 

6 

- 

- 

- 

Wire  department,  . 

1 

" 

- 

- 

88 

24 

3 

1 

In  every  instance  these  "  hold-ups  "  brought  on  a  very 
speedy  settlement  between  the  Commission  and  the  depart- 
ments involved,  either  by  the  discharge  of  the  person  illegally 
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employed,  by  returning  him  to  the  work  proper  under  his 
civil  service  rating,  by  asking  (under  the  law)  for  provisional 
rating  pending  an  examination,  or  by  proving  legality  of  em- 
ployment. This  last  was  Y^ry  often  effected  by  the  depart- 
ments sending  in  long-delayed  information  required  under 
the  law. 

In  the  matter  of  the  certification  of  bills  and  aocoimts  I 
have  personally  examined  all  the  bills  for  personal  services 
submitted  by  the  various  departments  every  month.  By 
way  of  illustration,  I  take  the  month  of  October,  1908 :  — 

There  were  submitted  for  certification  during  this  month 
211  bills  and  accoimts  of  this  class,  by  32  departments.  Of 
these,  11  were  held  up  by  me  and  referred  to  the  Commission 
for  approval,  there  being  involved  8  different  departments. 

As  a  check  on  the  correctness  of  the  sworn  pay  roll,  I  have 
made  frequent  personal  visits  to  the  various  offices,  yards, 
shops,  wharves,  dumping-grounds,  etc.,  and  have  made  many 
roimds  with  the  district  foremen  or  their  drivers,  checking 
off  the  men  at  their  work.  Every  facility  has  been  afforded 
me  in  this  personal  inspection  work  by  the  heads  of  depart- 
ments, and  generally  by  the  district  foremen  and  other 
persons  in  charge. 

Respectfully  submitted^ 

FRANZ  KARBAUM, 

Pay  Roll  Inspector, 
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REPORT  OF  PHYSICAL  INSPECTOR. 


1907-08 

1906-07 

1,611 » 

*  1,013 » 

787 

357 

672 

479 

68 

35 

7 

17 

- 

43 

59 

31 

- 

44 

18 


To  the  CivU  Service  Commission, 

Gentlemen  :  —  I  have  the  honor  to  submit  to  you  the 
report  of  the  summary  of  my  work  from  Oct.  1,  1907,  to 
Sept.  30,  1908,  inclusive,  with  the  record  of  the  work  of  the 
preceding  year. 


Total  number  of  men  examined,  . 
Number  of  police  applicants. 
Number  of  fire  applicants,     . 
Number  of  boatmen  and  swimmers. 
Number  of  District  Police  (factory  inspectors) 
Number  of  District  Police  (boiler  inspectors). 
Number  of  applicants  for  prison  service. 
Number  of  Boston  truant  officers. 
Number  of  food  and  drug  inspectors, 
Number  of  sanitary  inspectors, 

Number  of  men  examined  medically,    . 

Number  of  men  examined  in  strength. 

Number  of  men  examined  in  ro\snng  and  swimming, 

Total  number  of  men  rejected,     .... 
Number  of  police  applicants  rejected, 
Number  of  fire  applicants  rejected. 
Number  of  sanitary  inspectors  rejected. 
Number  of  prison  applicants  rejected,     . 
Number  of  boatmen  and  swimmers  rejected,   . 
Number  of  District  Police  (boiler  inspectors) 

rejected,  ...... 

Number  of  District  Police  (factory  inspectors) 

rejected,  ...... 

Number  of  food  and  drug  inspectors  rejected,  . 
Number  of  Boston  truant  officers  rejected, 


1,162 

855 

1,369 

782 

65 

32  > 

323 

245 

192 

112 

102 

95 

3 

- 

18 

9 

8 

3 

*  Total  number  of  men  examined  equals  number  of  men  examined  medically  plus 
number  of  Boston  police  and  fire  candidates  examined  by  me  in  strength  only,  but  not 
including  re-examinations.  Number  of  Boston  police  and  fire  candidates  examined  in 
strength.  449. 

*  Examined  in  swimming  only  in  1007. 
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Number  of  men  passed  later  on  re-examination, 
Previously  rejected  for  albuminuria, 
Previously  rejected  for  poor  teeth, 
Previously  rejected  for  height. 
Previously  rejected  for  weight. 
Previously  rejected  for  vision. 
Previously  rejected  for  flat  foot. 
Previously  rejected  for  varicose  veins. 
Previously  rejected  for  obesity. 
Previously  rejected  for  varicocele, 
Previously  rejected  for  haemorrhoids, 

Actual  number  of  men  finally  rejected. 
Rejected  for  more  than  one  reason. 


Causes  for  rejection:  — 
Under  weight, 
Under  height, 
Albuminuria, 
Failed  in  strength 
Varicose  veins, 
Poor  teeth, 
Flat  foot,    . 
Defective  \ision, 
Hernia, 

Color  blindness, 
Heart, 
Varicocele,  . 
Obesity, 

Failed  in  boating 
Lungs, 
Syphilis, 

Atrophic  rhinitis, 
Curvature  of  spine, 
Loss  of  fingers  or  j^arts  thereof, 
Epididymitis  (probably  tubercular), 
Deformity  of  forearm, 
Undescended  testicle, 
Alcoholism, 
Fraud  in  examination, 
Defective  hearing, 
Hiemorrhoids, 
Hydrocele, 

Failed  to  complete  examination, 
Poor  physical  condition. 


1W7-08 

1906-07 

48 

31 

27 

9 

16 

15 

1 

- 

4 

- 

275 

214 

36 

40 

48 

18 

45 

29 

45 

20 

42 

20 

33 

69 

32 

18 

28 

33 

27 

14 

13 

16 

9 

1 

6 

6 

4 

11 

7 

11 

4 

- 

2 

1 

2 

- 

2 

1 

2 

- 

2 

7 

1 

- 

1 

- 

1 

- 

1 

- 

1 

- 

- 

2 

- 

3 

- 

1 

1 

- 

1 

1 
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Causes  for  rejection  —  Con,  iwr-os  1906-07 

Unable  to  swim, 1  - 

Old  infantile  paralysis,          ....            -  1 

Old  compound  fracture  of  ankle,  with  deformity,          -  1 

Arterio-sclerosis,  plus  senility,        ...            -  1 

An  inspection  of  the  preceding  records  shows  an  increase 
of  about  60  per  cent,  over  the  work  of  a  year  ago.  The  large 
number  of  failures  in  strength  is  easily  accounted  for  by 
the  special  examination  held  last  winter  for  the  Boston  police 
service.  On  account  of  the  exceptionally  large  number  of 
appointments  to  be  made,  many  applied  who  would  not  have 
done  so  otherwise.  Some  of  these,  of  course,  were  not  robust 
enough  to  pass  the  test,  and  the  result  was  that  23  of  them 
failed  in  strength,  —  a  rare  occurrence  in  a  Boston  police 
examination.  In  the  group  of  applicants  for  the  metropolitan 
park  police  service,  10  failures  in  strength  are  recorded,  but 
this  was  due,  I  think,  to  the  rather  poor  material  offered. 
Nearly  all  the  other  strength  failures  occurred  in  those  cities 
where  large  groups  of  men  presented  themselves  for  exam- 
ination. 

Besides  the  strength  failures,  the  rejections  for  defective 
vision,  varicose  veins,  flat  foot,  poor  teeth,  lack  of  required 
height  and  weight  and  albuminuria  show  the  largest  numbers. 
Of  those  rejected  for  poor  teeth,  16  passed  later,  on  presenta- 
tion of  certificates  from  their  dentists  stating  that  their  teeth 
had  been  put  into  a  satisfactory  condition.  Occasionally  a 
rejection  for  poor  teeth  draws  much  unfavorable  criticism; 
but  those  who  criticise  forget  that  in  this  matter  a  rejection 
is  not  considered  permanent,  provided  that  the  candidate 
has  his  teeth  repaired  within  thirty  days.  We  reject  for 
poor  teeth  because  food  cannot  be  properly  masticated,  and 
proper  mastication  is  necessary  for  good  health.  Of  the  45 
originally  rejected  for  albuminuria,  27  were  passed  after 
a  second  or  third  examination,  when  it  was  evident  that  the 
disturbance  was  only  temporary.  We  still  meet  with  an 
occasional  criticism  because  a  man  is  rejected  for  varicose 
veins,  and  we  are  told  by  his  physician  that  this  condition 
wiU  not  impair  the  efficiency  of  the  applicant  in  the  per- 
formance of  the  work  required.      This,  of  course,  may  be 
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true  if  we  consider  only  the  man's  present  usefulness;  but 
in  our  examinations  of  men  who  are  candidates  for  life-long 
positions,  which  in  some  cities  carry  a  pension,  we  must 
consider  also  the  probability  of  future  usefulness.  Physical 
defects,  therefore,  like  varicose  veins,  which  are  advancing 
conditions,  must  be  considered  cause  for  rejection  even  if 
at  the  time  we  note  them  they  appear  to  be  trivial  or  to  have 
been  unnoticed  by  the  applicant.  We  do  not  mean  to  say 
that  every  case  is  sure  to  grow  rapidjy  worse,  that  the  legs 
are  to  become  swollen  and  that  chronic  ulcers  are  to  develop ; 
but  we  know  that  these  conditions  are  frequent  results  of 
varicose  veins,  and  for  these  reasons  such  cases  must  be  con- 
sidered a  risk.  We  have  in  our  possession  now  photographs 
showing  marked  recurrences,  even  after  the  veins  were  re- 
moved by  operation ;  and  we  know  that  men  in  the  fire  and 
police  services  troubled  with  this  condition  are  frequently 
obliged  to  go  off  duty.  These  same  remarks  are  true  of  flat 
foot,  although  perhaps  to  a  lesser  extent. 

The  examination  for  boatmen  and  swimmers,  held  last 
June  at  the  L  Street  bathhouse.  South  Boston,  deserves  special 
mention.  It  was  decided  to  examine  these  men  not  only 
medically,  but  also  practically  in  rowing  and  swinmiing.  Of 
the  95  men  who  registered  for  the  position  and  were  notified 
to  appear  at  the  examination,  only  68  had  the  courage  to 
respond  to  the  call.  These  men  were  given  a  medical  exam- 
ination first,  but  as  3  of  them  were  rejected  immediately  for 
medical  reasons,  only  65  were  given  the  practical  test.  Of 
these,  4  were  imable  to  row,  and  failed  for  this  reason.  The 
eighth  man  was  rejected  because  he  was  unable  to  swim. 
This  was  a  very  laughable  incident,  and  showed  the  extremes 
to  which  a  man  will  sometimes  go  to  deceive  an  examiner. 
Although  there  were  a  hundred  or  more  people  on  the  beach, 
observing  with  interest  the  proceedings,  this  man  rushed  into 
the  water  with  half  a  dozen  others  when  the  order  was  given 
to  swim.  All  the  candidates  except  him  dove  under  water 
and  started  straight  out  from  the  shore.  This  man,  however, 
very  cautiously  and  conspicuously  waded  out  into  about  four 
and  one-half  feet  of  water,  and,  taking  great  care  not  to  wet 
his  head,  he  placed  one  foot  on  the  bottom  and  carried  out 
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the  bluff  of  swimming  in  a  direction  parallel  to  the  shore. 
I  called  him  back  and  asked  him  the  name  of  the  stroke  he 
was  swimming,  and  he  replied  that  it  was  the  one  that  he 
had  always  used.  I  then  asked  him  if  he  would  go  out  to 
the  raft  and  dive  off  into  water  over  his  head,  and  he  replied 
that  he  was  willing.  However,  I  told  him  that  I  had  some 
respect  for  his  life,  and  ordered. him  to  dress.  I  did  not  see 
him  again.  I  learned  afterwards  that  this  man  had  been 
a  "  life-saver  "  for  three  years. 

The  Commission  will  be  pleased  to  know  that  there  is  much 
improvement  in  the  physical  quality  of  the  candidates  pre- 
senting themselves  for  the  police  and  the  fire  services  of  the 
different  cities  where  the  strength  test  has  been  recently  in- 
troduced. I  have  yet  to  hear  anything  but  praise  for  the 
merits  of  the  strength  test  from  the  candidates  themselves. 
They  feel  that  every  man  is  given  a  better  chance  to  be 
judged  on  his  merits,  and  the  men  who  can  only  get  a  low 
mark  are  willing  to  acknowledge  the  superiority  of  their 
fellows  who  stand  out  as  leaders.  The  criticism,  I  feel,  comes 
from  those  who  either  have  not  seen  the  test,  or,  having  seen 
it,  do  not  care  to  ask  questions  that  will  give  them  an  intelli- 
gent understanding  of  its  merits.  Moreover,  I  am  thoroughly 
convinced  that  a  medical  examination  without  the  strength 
test  is  imperfect,  and  falls  far  short  of  giving  the  men  who 
apply  for  positions  in  the  fire  and  police  services,  where 
physical  strength  is  an  important  asset,  a  satisfactory  rating. 
No  appointing  official,  on  his  own  judgment,  can  choose  from 
a  large  group  of  men  those  who  are  physically  the  best. 
Other  qualities,  of  course,  are  necessary,  such  as  courage, 
tact  and  self-possession,  but  no  examination  can  very  well 
bring  these  to  the  surface.  All  that  the  strength  test  claims 
is  to  rate  the  men  on  their  physical  strength,  which,  although 
not  the  only  necessary  quality,  is  absolutely  essential. 

During  the  past  year  I  have  raised  the  standard  of  the 
test  as  applied  to  the  Boston  police  and  fire  candidates.  It 
may  be  of  interest  to  those  unfamiliar  with  this  test  to  know 
that  a  man  who  gets  a  mark  of  65  per  cent,  in  a  Boston 
examination  rates  higher  than  the  man  who  is  allowed  to 
take  part  in  heavy  athletics  according  to  the  American  inter- 
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collegiate  standard.  Moreover,  the  men  who  rank  in  the 
upper  third  of  the  Boston  list  can  easily  hold  their  own  in 
strength  with  the  strongest  men  of  our  American  colleges. 
This  standard  of  excellence  is  due  to  the  strength  test,  which 
has  stimulated  these  men  to  develop  themselves  physically, 
and  thus  improve  their  health. 

A  comparison  of  our  work  and  standards  with  those  of 
other  large  cities,  such  as  New  York,  Chicago,  Buffalo  and 
Springfield,  111.,  is  favorable  in  every  way.  Our  scheme  of 
examining  a  man's  physical  qualifications  is  efficient,  and 
inferior  to  none  that  I  have  been  able  to  discover.  I  feel 
that  it  is  perfectly  fair.  It  must  be  remembered  that  at  times 
the  position  of  the  examiner  is  extremely  difficult.  He  must 
either  reject  a  man  who  is  unfit,  yet  in  sore  need  of  the  posi- 
tion he  seeks,  or  he  must  pass  him  over  to  a  community  who 
may  need  him,  and  yet  be  unwilling  to  take  the  risk  of  his 
unfitness.  In  the  long  run,  perhaps,  the  candidate  has  the 
least  reason  to  complain. 

Respectfully  submitted, 

ANDREW  F.  DOWNING,  M.D., 

Physical  Inspector. 


CIVIL  SERVICE  LAW.  73 


[Revised  Laws,  Chapter  19.] 

OF  THE  CIVIL  SERVICE. 

CIVIL   SERVICE   COMMISSION   AND  OFFICERS. 

Section  1.    The  governor  shall  annually,  in  May  or  June,  civii  Mryioe 
with  the  advice  and  consent  of  the  council,  appoint  a  civil  i884, 320.  §  1. 

^^  138  Mass.  603. 

service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so  made 
that  not  more  than  two  commissioners  shall  at  the  time  of 
any  appointment  be  members  of  the  same  political  party. 
Each  commissioner  shall  be  paid  five  dollars  for  each  day's 
service  and  his  travelling  and  other  expenses  incurred  in  the 
performance  of  his  official  duties.  [Amended  by  chapter  159, 
Acts  of  1906,  and  chapter  SU,  Acts  of  1907,] 

Section  2.     The  commissioners  may  appoint  a  chief  ex-  chief  exam- 
aminer,  who,  under  their  direction,  shall   superintend   any  etc' 

•       X-  1     n  J         11  •   •  ^    II  •         1        J.  J    1884,320,120. 

examination  held  under  the  provisions  of  this  chapter  and  isss.  41. 

1880    177   351 

perform  such  other  duties  as  they  may  prescribe.  He  shall  i806!376.' 
receive  an  annual  salary  of  three  thousand  dollars,  and  trav-  382.f* 
elling  expenses  incurred  in  the  perfonnance  of  Ids  official 
duties.  They  may  appoint  a  secretary  who  shall  receive  an 
annual  salary  of  two  thousand  dollars.  They  may  appoint  a 
registrar  of  labor,  who  shall,  under  their  direction,  supervise 
the  administration  of  civil  service  rules  applicable  to  the  pub- 
lic labor  service  of  the  commonwealth  or  of  any  city  thereof. 
He  shall  receive  an  annual  salary  of  two  thousand  dollars, 
and  his  travelling  expenses.  They  may  incur  other  expenses 
not  exceeding  the  annual  appropriation  therefor.  [Amended 
hy  chapter  454,  Acts  of  1907.] 

Section  3.    The  commissioners  or  any  of  them,  in  an  in-  WitneBBee  and 
vestigation  by  them,  may  summon  witnesses,  administer  oatlis  isoi,  i4o.' 
and  take  testimony.    The  fees  of  such  witnesses  shall  be  the  , 
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bTl^s  f  10  ^*"*®  ^®  ^^^  witnesses  before  the  superior  court,  and  shall  be 
paid  from  the  appropriation  for  the  incidental  expenses  of 
the  commissioners. 

fssJTs^?!  20  Section  4.  They  may  designate  persons  in  the  official  ser- 
vice of  the  commonwealth  or  of  any  city  or  of  any  town 
wherein  this  chapter  is  in  force,  who  shall,  with  the  consent 
of  the  head  of  department  or  office  in  which  any  such  person 
serves,  act  as  examiners  of  applicants  for  public  employment  i 
But  no  person  sliall  serve  as  such  examiner  when  any  relative 
or  connection  by  marriage,  within  the  degree  of  first  cousin, 
shall  be  an  applicant. 

SSJSiOreSort.        Section  5.     They  shall  keep  records  of  their  proceedings 

^4, 320,  if  2.  ajj(i  ()f  examinations  made  by  them  or  under  their  authority, 
Recommendations  of  applicants  received  by  them  or  by  any 
officer  authorized  to  make  appointments  or  to  employ  laborers 
or  others,  within  the  scope  of  such  rules  shall  be  preserved. 
Such  records  and  recommendations  shall,  under  regulations 
aj)proved  by  the  governor  and  council,  be  open  to  public  in- 
s]x»ction.  The  commissioners  shall  from  time  to  time  suggest 
to  the  general  court  appropriate  legislation  for  the  adminis- 
tration and  improvement  of  the  civil  service  and  shall  annu- 
ally before  the  tenth  day  of  January  make  a  report  wliich 
shall  contain  any  rules  adopted  under  the  provisions  of  this 
chapter.     [Anictided  by  chapter  308,  Acts  of  1902. 


RULES. 

i88r*32o  %  2        Section  6.     The  commissioners  shall  from  time  to  time 
143mS'^9'  pj'^psre  rules  regulating  the  selection  of  persons  to  fill  ap- 
145  Mass.  587.  pointivc  positions  in  the  government  of  the  commonwealth 
and  of  the  several  cities  thereof  and  the  selection  of  persons 
to  be  employed  as  laborers  or  otherwise  in  the  servic*e  of  the 
commonwealth  and  said  several  cities,  and  altering,  rescind- 
ing, amending  or  adding  to  the  rules  now  established.     Such 
rules  may  be  of  general  or  limited  application  and  shall  take 
effect  only  when  approved  by  the  governor  and  council. 
AppUcation  of       SECTION  7.    The  Tulcs  heretofore  prepared  by  the  conunis- 
1884,*  320, 1 14.  sioners  and  now  in  force  shall  continue  in  force,  and  such 
i§f<V,5>7;  I  s!    rules,  and  those  hereafter  prepared  by  them  and  approved  by 
•  }^  !{■*"•  lis*   the  governor  and  coimcil,  sliall  be  administered  by  the  com- 
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missioners.  They  shall  not  be  inconsistent  with  law,  may  be 
of  general  or  limited  application  and  shall  include  provisions 
for:  — 

The  classification  of  the  positions  and  employments  to  be 
filled. 

Open  competitive  and  other  examinations  to  test  the  prac- 
tical fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  witli  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  service. 

A  period  of  probation  before  an  appointment  or  employ- 
ment is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.    Changes  in  the  rules  shall  forthwith,  when  ap-  printing  and 
proved,  be  printed  for  distribution,  and  a  certified  copy  thereof  rulw.  " 
sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  to>*Ti  isss*.  253! 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.     In  such  publication  the  date  when  such 
changes  shall  take  effect  shall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication. 

Section  9.     Judicial  oflicers  and  oflicers  elected  by  the  offioerenot 
people  or  by  a  citv  council,  or  whose  appointment  is  subject  islS.  32b.  §  15. 
to  confirmation  by  the  executive  council  or  city  council  of  1896.602. 
any  city,  officers  elected  by  either  branch  of  the  general  court  w!t  ^    '  ^"' 
and  the  appointees  of  such  officers,  heads  of  principal  depart-  *"' 

ments  of  the  commonwealth  or  of  a  city,  the  employees  of 
the  treasurer  and  receiver  general,  of  the  board  of  commis- 
sioners of  savings  banks,  and  of  the  treasurer  and  collector 
of  taxes  of  any  city,  two  employees  of  the  city  clerk  of  any 
city,  teachers  of  the  public  schools,  the  secretaries  and  con- 
fidential stenographers  of  the  governor,  or  of  the  mayor  of 
any  city,  police  and  fire  commissioners  and  chief  marshals,  or 
chiefs  of  police  and  fire  departments,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said; but,  with  the  a}x)ve  excepticm,  such  rules  shall  apply 
to  members  of  police  and  fire  departments. 
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Clarification 
of  janitors, 
etc.,  in  charge 
of  steam 
boilers  in 
school  build- 
inm  in  Boston. 
18Sg.  352. 
1893.  253. 

Qualifications 
of  firemen  in 
Boston. 
Placing  on  list 
for  p«rraanent 
appointment. 
1S06.  256,  424. 
See  c.  104. 
Acto  of  1004. 


SPECIAL   PROVISIONS   APPLICABLE  TO  BOSTON. 

Section  10.  Engineers,  janitors  and  all  persons  having 
charge  of  steam  lK)ilers  and  furnaces  in  the  school  buildings 
in  the  city  of  Boston,  and  truant  officers  appointed  by  the 
school  committee  of  said  city,  shall  be  classified  and  ap- 
pointed pursuant  to  tliis  chapter  and  the  rules  thereunder. 

Section  11.  l^ersons  five  feet  five  inches  in  heiglit  or  over, 
if  otherwise  qualified,  shall  he  eligible  to  appointment  in  tlie 
fire  department  of  the  city  of  Boston.  Call  members  in  said 
department  who  have  served  three  or  more  successive  years 
shall,  uix)n  application  to  the  civil  service  commissioners,  be 
placed  u]ion  the  eligil)le  list  for  appointment  as  permanent 
men  without  further  examination,  and  may  at  the  discretion 
of  the  fire  (t)mmi88ioner  he  appointed  at  the  same  salary  as 
])ermanent  men  who  have  served  three  or  more  years  in  said 
servi(;e. 

APPLICATIONS. 

Section  12.  Every  application  shall  state  under  oath  the 
full  name,  residence  and  post  office  address,  citizenship,  age, 
}>hice  of  l)irth,  healtli  and  physical  capacity,  right  of  prefer- 
ence as  a  veteran,  previous  employment  in  the  public  service, 
business  or  employment  and  residence  for  the  previous  five 
years,  and  education  of  the  applicant,  and  such  other  infor- 
mation as  may  reasonably  be  required  relative  to  his  fitness 
for  the  public  service. 
Application  for  Ap])licant8  for  positions  in  the  labor  service  of  the  com- 
monwealth or  of  the  cities  thereof  shall,  to  the  number  of 
five  hundred,  be  allowed  to  register  on  the  first  Monday  of 
February,  May,  August  and  November  in  each  year,  at  the 
places  appointed  therefor. 


Statements  of 
applicants  for 
examination. 
1H84,  320,  §  17 
1889.  183. 
14'>  Mass.  587. 
589. 


registry  in 
labor  service, 
1897.  328. 


EXAMINATIONS  AND  LISTS. 

Scope  of  Skction  13.     Xo  (jucstion  in  any  examination  shall  relate 

examination.  *  ••      •  •  # 

1884, 320. 8 16.  to,  and  no  appointment  to  a  position  or  selection  for  employ- 
ment shall  be  afFwtcd  by,  political  or  religious  opinions  or 
affiliations.  Examinations  shall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  the  capacity  and  fitness  of 
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the  applicants.  The  examination  of  applicants  for  employ- 
ment as  laborers  shall  relate  to  their  capacity  for  labor  and 
habits  of  sobriety  and  industry  and  to  the  necessities  of  them- 
selves and  their  families. 

Section  14.    No  person  in  the  public  service  shall  wilfully  obstruction  of 

*  *  right  of  exam- 

and  corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  inaUonfor- 
right  of  examination;  or  wilfully  or  corruptly  make  a  false  1884,320,118. 
mark,  grade,  estimate  or  report  upon  the  examination  or 
proper  standing  of  any  person  examined  hereunder,  or  aid 
in  so  doing;  or  wilfully  or  corruptly  make  any  false  repre- 
sentation concerning  the  same  or  concerning  the  person  ex- 
amined; or  wilfully  or  corruptly  furnish  to  a  person  special 
or  secret  information,  for  the  purpose  of  improving  or  injur- 
ing the  prospects  or  chances  of  appointment,  employment  or 
promotion  of  any  person  so  examined  or  to  be  examined. 

Section  15.    The  commissioners,  within  five  days  after  the  libu  of  names 
results  of  an  examination  have  been  ascertained,  shall  prepare  appUcants. 
a  list  of  the  applicants  who  have  passed  the  examination,  with  isoe^siTiM! 
the  standing  of  each;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of 
the  persons  so  certifie<l  which  shall  be  open  to  public  inspec- 
tion. 

APPOINTMENTS. 

Section    16.      No    person    habitually   using    intoxicating  Vendor  or 
liquors  to  excess  and  no  vendor  of  intoxicatmg  liquors  shall  ineligible. 
be  appointed  to  or  retained  in  any  office,  appointment  or  em- 
ployment to  which  the  provisions  of  this  chapter  apply. 

Section  17.    No  person  shall  be  appointed  to  or  employed  ^"Jfo^Jon©*" 
in  any  oflfice  to  which  the  provisions  of  this  chapter  apply  ^^ggj-  300  §  4 
within  one  year  after  his  conviction  of  any  crime  against  the  ff^'^A^G 
laws  of  this  commonwealth.  ^'*^1 

Section  18.     No  recommendation  of  an  applicant  for  a  Recommenda- 

**        .  lions  of  public 

position  or  employment  under  the  provisions  of  this  cha})ter  officers  re- 
given  by  any  member  of  the  general  court,  alderman  or  coun-  1S84, 320,  f  6. 
oilman,  except  as  to  the  character  or  residence  of  the  appli- 
cant, shall  be  received  or  considered  by  any  person  concerned 
in  making  the  appointment  under  this  chapter. 

Section  19.    The  name  and  residence  of  every  person,  ex-  Name,  etc.,  of 
eept  laborers,  appointed  to,  promoted  or  employed  in  a  posi-  be  reported  to 
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commifl- 
sionera. 


tion  coming  witliin  the  rules  governing  the  civil  service,  the 
1884. 320,  J  22.  designation  of  such  position  and  the  rejection  or  discharge 
of  every  such  person,  sliall  forthwith  be  reported  to  the  com- 
missioners by  the  officer  making  such  appointment,  promotion, 
rejection  or  discharge,  or  providing  such  employment. 


Definition  of 
"veteran." 
1806.  517, 


Application  of 
veterans  for 
examination. 
1887,  437. 
1880.  473. 
1805.501, 
§1  1-3.  6. 
1806.  517.  (  2. 
145  Masfl.  587. 
166  MasM.  14. 
580. 

fl  Op.  A  G. 
243.  340.] 


Application  for 
employment. 
1806.617.  4  3. 
166  Mass.  580. 


Removal  of 
veteran  only 
after  hearing. 
1804,  510. 
1806.  517.  {  5. 
1001.  330. 


veterans'  preference. 

Section  20.  The  word  "veteran''  in  this  chapter  shall 
mean  a  person  who  has  served  in  the  army  or  navy  of  the 
United  States  in  the  war  of  the  rebellion  and  was  honorably 
discharged  tlierefrom,  or  a  citizen  of  this  commonwealth  who 
distinguished  himself  by  gallant  and  heroic  conduct  while 
serving  in  the  army  or  navy  of  the  United  States  and  has 
received  a  medal  of  honor  from  the  president  of  the  United 
States. 

Section  21.  A  veteran  may  apply  for  examination  under 
the  rules,  and  if  he  passes  tlie  examination,  shall  be  preferred 
in  appointment  and  employment  to  all  persons  not  veterans. 
Tlie  commissioners  shall  cause  the  names  of  the  veterans  who 
pass  the  examination  to  be  placed  upon  the  eligible  list  in  the 
order  of  their  respective  standing,  above  the  names  of  all 
other  applicants,  and  to  be  certified  to  the  appointing  officers 
for  appointment  and  employment  in  preference  to  other  ap- 
plicants, and  the  appointment  or  employment  shall  be  made 
from  the  list  so  certified.  But  nothing  herein  shall  prevent 
the  certification  and  employment  of  women.  [Amended  by 
chapter  JflS,  Ads  of  190^,] 

Section  22.  A  veteran  may  apply  for  appointment  to  or 
for  employment  in  the  classified  public  service  without  ex- 
amination. In  such  application,  he  shall  state  under  oath 
the  facts  required  by  the  rules.  Age,  loss  of  limb  or  other 
disability  which  do(»s  not  in  fact  incapacitate  shall  not  dis- 
qualify him  for  appointment  or  employment  under  the  pro- 
visions of  this  section.  Appointing  officers  may  make  requi- 
sition for  the  names  of  any  or  all  such  veterans  and  appoint 
or  employ  any  of  them. 

Section  23.  No  veteran  who  holds  an  office  or  employ- 
ment in  the  public  service  of  the  commonwealth,  or  of  any 
city  or  town  therein,  shall  be  removed  or  suspended,  or  shall. 
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without  his  consent^  be  transferred  from  such  oflRce  or  em-  175  Mass.  489. 
ployment^  nor  shall  his  office  be  abolished,  except  after  a  full 
hearing  of  which  he  shall  have  at  least  seventy-two  hours' 
written  notice,  with  a  statement  of  the  reasons  for  the  con- 
templated removal,  suspension,  transfer,  or  abolition.  The 
hearing  shall  be  before  the  state  board  of  conciliation  and 
arbitration,  if  the  veteran  is  a  state  employee,  or  before  the 
mayor  of  the  city  or  selectmen  of  the  town  of  which  he  is  an 
employee,  and  the  veteran  shall  have  the  right  to  be  present 
and  to  be  represented  by  counsel.  Such  removal,  suspension 
or  transfer,  or  such  abolition  of  an  office,  shall  be  made  only 
upon  a  written  order  stating  fully  and  specifically  the  cause 
or  causes  therefor,  and  signed  by  said  board,  mayor  or  select- 
men, after  a  hearing  as  aforesaid.  [Amended  by  chapter  150, 
Acts  of  1905.] 

Section  24.    The  rules  shall  provide  for  the  employment  Rules 'or 
of  veterans  in  the  lalwr  service  of  the  commonwealth  and  of  }e|®j;i^'j[jQ 
the  cities  and  towns  thereof,  in  the  class  for  which  they  make  i^omshs.  68. 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  labor- 
ers that  the  work  to  l)e  performed  requires  yoimg  and  vigor- 
ous men,  and,  upon  investigation,  the  commissioners  are  satis- 
fied that  such  certificate  is  true,  they  may  fix  a  limit  of  age 
and  certify  only  those  whose  age  falls  within  such  limit.     Tn 
cities  and  towns  in  which  the  provisions  of  this  chapter  and 
the  rules  governing  the  civil  service  have  not  been  applied  to 
the  labor  service,  the  selei'tmen  and  the  city  councils  shall 
take  any  necessary  action  to  secure  the  employment  of  vet- 
erans in  the  labor  service  of  their  respective  cities  and  towns 
in  preference  to  all  other  persons  except  women. 

Section  25.     Any  person  in  the  classified  public  service  Reinsutoment 
of  the  commonwealth  or  of  any  city  or  town  thereof  who  re-  sons. 

/v.  ,  ,  .         -.  ,  #   1888.464. 

Signs  such  office  or  leaves  such  service  for  the  purpose  of 
enlisting  and  serving  in  tlie  army  or  navy  of  the  United  States 
or  in  the  militia  of  this  commonwealth  in  time  of  war  and 
so  enlists  and  serves,  may  at  any  time  within  one  year  after 
his  honorable  discharge  from  such  military  or  naval  service 
be  appointed  to  or  employed  in  his  former  or  a  similar  posi- 
tion or  employment,  without  application  or  examination. 
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Public  officers 
not  to  solicit 
contributions 
for  political 

?urposes. 
884.  320,  f  6. 


Solicitations 

forbidden  in 

official  build- 

ing». 

1884.  320.  {  7. 


Public  officere. 
etc.,  not  to  be 
affected  by 
refusal  to 
contribute. 
1884.  320.  S  8. 
142  Mass. 
90.95. 


Gifts  for 
olitical  object 


1884,  320.  f  9. 


Coercion  of 
political  action 
forbidden. 
1884.  320,  f  10. 


Public  officers, 
etc..  not  re* 
quired  to  con- 
tribute to 


CORRUPT   PRACTICES. 

Section  26.  No  councillor,  member  of  the  general  court, 
alderman  or  councilman,  or  any  officer  or  employee  of  any  of 
said  lx)die8,  and  no  executive  or  judicial  officer  of  the  com- 
monwealth, no  clerk  or  employee  of  any  department  or  branch 
of  the  government  of  the  commonwealth  and  no  executive 
officer,  clerk  or  employee  of  any  department  of  a  city  shall 
personally  solicit  or  receive,  directly  or  indirectly,  or  be  con- 
cerned in  soliciting  or  receiving,  any  assessment,  subscription 
or  contribution  for  any  political  purpose  whatever;  but  this 
sliall  not  forbid  such  persons  to  be  members  of  political  or- 
ganizations or  committees. 

Section  27.  No  person  shall  solicit  in  any  manner  what- 
ever or  receive  any  contribution  of  money  or  other  thing  of 
value  for  any  political  purpose  whatever  in  a  room  or  build- 
ing occupied  for  the  perfonnance  of  official  duties  by  an 
officer  or  employee  of  the  commonwealth  or  of  any  city  herein. 

Section  28.  No  officer  or  employee  of  the  commonwealth 
or  of  any  city  or  town  wherein  this  chapter  is  in  force,  shall 
discharge,  promote,  or  degrade  an  officer  or  employee,  or 
change  his  official  rank  or  compensation,  or  promise  or 
threaten  so  to  do,  for  giving,  withholding  or  neglecting  to 
make  a  contrilmtion  of  money  or  other  valuable  thing  for  a 
political  purpose. 

Section  29.  No  officer,  clerk  or  other  person  in  the  ser- 
vice of  the  commonwealth  or  of  any  city  or  town  wherein  this 
chapter  is  in  force  shall,  directly  or  indirectly,  give  or  deliver 
to  an  officer,  clerk  or  person  in  said  service,  or  to  any  coun- 
cillor, meml>er  of  the  general  court,  alderman,  councilman  or 
commissioner,  any  money  or  other  valuable  thing  on  account 
of,  or  to  be  applied  to,  the  promotion  of  any  political  object 
whatever. 

Section  30.  No  person  in  the  service  of  the  commonwealth 
or  of  any  city  or  town  wherein  this  chapter  is  in  force  shall 
use  his  official  authority  or  influence  to  coerce  the  political 
action  of  any  person  or  body,  or  to  interfere  with  any  election. 

Section  31.  No  person  in  the  public  service  shall,  for 
that  reason,  be  under  obligation  to  contribute  to  any  political 
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fund,  or  to  render  any  political  service,  and  shall  not  be  re-  {gg^J**^'*?!! 
moved  or  otherwise  prejudiced  for  refusing  to  do  so.  J|2  kaas,  fc. 

Section  32.    No  person  holding  a  public  office  or  in  nomi-  Comiot  meth- 
nation  for,  or  seeking  a  nomination  for,  or  appointment  to,  ingnomina- 
an  office,  shall  corruptly  use  or  promise  to  use,  directly  or  in-  Plg^'^i*^-.  .o 
directly,  any  official  authority  or  influence  to  confer  upon  any 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  em- 
ployment, or  a  nomination,  confirmation,  promotion  or  in- 
crease of  salary,  upon  the  consideration  or  condition  that  the 
vote,  political  influence  or  action  of  any  person  shall  be  given 
or  used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.     No  city  shall  pay  a  bill   incurred  by  any  Refreahmenta 
official  thereof  for  wines,  liquors  or  cigars;  nor  shall  a  city  penaereBu- 
pay  a  bill  for  refreshments  furnished  to  an  official  of  said  i884,"32o,  §  13. 
city  if  the  amount  for  any  one  day  exceeds  one  dollar  for 
each  member  of  the  government  of  said  city  wlio  certifies 
over  his  own  signature  to  the  correctness  of  the  bill. 

GENERAL   PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis-  Enforoemant 
sioners,  a  person  is  appointed  or  employed  in  the  public  ser-  1901,  si 2. 
vice  classified  under  civil  service  rules  in  violation  of  any  of 
such  rules,  the  commissioners  shall,  after  written  notice  mailed 
to  the  appointing  or  employing  officer  or  officers  and  to  such 
person,  notify  in  writing  the  treasurer,  auditor  or  other  dis- 
bursing officer  of  the  commonwealth,  city  or  town  in  whose 
service  such  person  is  so  employed,  and  the  payment  of  any 
compensation  to  such  person  shall  be  illegal  and  shall  cease 
at  the  expiration  of  one  week  after  the  mailing  of  the  latter 
notice,  until  the  legality  of  such  appointment  or  employment 
is  duly  established.  The  attorney  general  may,  within  thirty 
days  after  said  notice  to  such  treasurer,  auditor  or  other  dis- 
bursing officer,  file  in  the  superior  court,  sitting  in  equity  for 
the  county  in  which  such  appointee  or  employee  was  appointed 
or  employed,  an  information  in  the  nature  of  a  quo  warranto 
against  such  appointee  or  employee,  and  the  superior  court 
or  any  justice  thereof  shall  have  jurisdiction  to  hear  and 
determine  the  same.  At  any  time  after  the  beginning  of 
such  proceedings  the  court  may,  if  it  is  of  opinion  that  there 
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is  reasonable  doubt  wliether  tlie  employment  of  such  person 

is  in  violation  of  such  rules,  order  that  the  compensation 

accniing  to  the  person  notified  shall  be  paid  to  him  until 

otherwise  ordered  bv  said  court.    If  the  attorney  general  shall 

fail  within  said  tliirty  days  to  file  such  information,  the  said 

notice  shall  l)e  regarded  as  null  and  void. 

fSf^sS'  1 24       Section  35.     Whoever  makes  an  apjx)intment  to  office  or 

liSo,  617*17     ^^^'^  *  person  for  employment  contrary  to,  or  wilfully  re- 

143  Mass.  589.    f^ges  or  otherwise  neglects  to  comply  with,  the  provisions  of 

this  chapter  or  of  any  rule  hereunder  shall,  unless  some  other 

penalty  is  specifically  provided,  l)e  punished  by  a  fine  of  not 

less  than  one  hundred  nor  more  than  one  thousand  dollars 

for  each  offence. 

AppUcationof        Sectiox  30.    This  chapter  shall  he  in  force  in  any  town  of 

1894,267.         more  than  twelve  thousand  inhabitants  when  accepted  by  it 

So  much  of  tliis  chapter  and  the  rules  established  under  it 

as  relate  to  the  employment  of  laborers,  designated  as  the 

"  lialK>r  Service,''  shall  not  be  in  force  in  any  city  of  less 

than  one  hundred  thousand  inhabitants  until  the  city  council, 

with  the  approval  of  the  mayor,  accepts  tlie  same. 

AppUcation  to       Srction  37.     In  a  town  which  bv  a  vote  of  a  majority  of 

fire  and  police  "  .  * 

forces  in  towns,  the  votcrs  xotln^  tlicroon  at  an  annual  or  special  town  meet- 

1901,  78.  *^  ' 

ing  accepts  the  provisions  of  this  section  or  has  accepted  the 
corresponding  provisions  of  earlier  laws,  the  provisions  of  this 
chapter  and  the  rules  made  under  the  authority  thereof  which 
relate  to  the  police  and  fire  forces  of  cities  except  Boston  shall 
apply  to  all  members  of  the  regular  or  permanent  police  and 
fire  forces,  or  to  the  call  fire  force,  or  to  either  of  said  forces, 
of  a  town.  Such  vote  may  limit  the  application  of  the  pro- 
visions of  this  chaj)ter  and  of  the  rules  made  thereunder 
either  to  the  jwlice  force  or  to  the  fire  force  of  such  town,  or 
it  may  extend  such  application  to  both  of  said  forces.  Upon 
such  vote  of  acceptance,  each  member  of  the  force  or  forces 
included  therein  and  within  the  classified  civil  service  shall 
continue  to  hold  his  office  until  his  death,  resignation  or  re- 
moval. Tie  shall  not  be  removed  except  for  cause  shown  after 
a  full  hearing  before  the  board  or  officer  of  the  town  having 
power  to  make  removals,  and  such  member  shall  have  the 
right  to  be  present  at  such  hearing  and  to  be  represented  by 
counsel. 
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[Revised  Laws,  Chapter  24.] 

Section  24.     A  city  may  appropriate  money  for  the  en-  Appropna- 
forcement  therein  of  the  laws  relating  to  its  civil  service.        forcementof 

civil  service 
law. 
1887,  346. 


[Revised  Laws,  Chapter  103.] 

Section  5.  The  inspector  of  ])uildings  of  each  city  and 
town  which  is  subject  to  the  provisions  of  this  chapter,  if  he 
has  control  of  the  enforcement  of  the  regulations  relative  to 
plumbing  or,  if  he  has  not  such  control,  the  board  of  health, 
shall,  within  three  months  after  the  acceptance  of  the  provi- 
sions of  this  chapter,  appoint  one  or  more  inspectors  of  plumb- 
ing, who  shall  be  practical  plumbers  and  shall  have  had 
practical  experience,  either  as  masters  or  as  journeymen,  con- 
tinuously, during  the  five  years  last  j)receding  the  date  of 
appointment,  and  wlio  shall  hold  office  until  removed  by  said 
board  or  inspector  for  cause  shown.  All  such  inspectors  shall, 
before  appointment,  be  subjected  to  an  examination  before 
the  civil  service  commission.  Tiie  compensation  of  such  in- 
spectors shall  be  determined  by  the  ])oard  or  inspector  ap- 
pointing them,  subject  to  tiie  approval  of  tlic  city  council  or 
selectmen,  and  shall  be  paid  from  the  treasury  of  tiieir  re- 
spective cities  or  towns.  Said  inspectors  shall  inspect  all 
plumbing  for  which  permits  are  granted  within  their  respec- 
tive cities  or  towns,  which  is  in  process  of  construction,  altera- 
tion or  repair,  and  shall  re]:K)rt  to  said  board  or  inspector  all 
violations  of  any  law,  ordinance,  by-law,  rule  or  regulation 
relative  to  plumbing;  and  also  ])erform  such  other  appropri- 
ate duties  as  may  be  required.  The  approval  of  plumbing  by 
any  inspectors  other  than  those  provided  for  by  this  chapter 
shall  not  l)e  a  compliance  with  the  provisions  hereof. 


[Rkvised  Lawh,  C^hapteu  108.] 

Section  26.     Any  city,  except  Boston,  in  which  the  city  Resen-e  police 
council,  with  the  approval  of  the  mayor,  accepts  the  provi-  ism.'sh,  jj  i. 
810 ns  of  this  and  the  two  following  sections  or  has  accepted 
the  corresponding  provisions  of  earlier  laws,  may  establish  a 
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reserve  police  force;  and  appointments  thereto  shall  be  made 
in  the  same  manner  as  appointments  to  the  regular  police 
force  of  said  city,  subject  to  sucli  rules  as  the  civil  service 
commissioners  may  prescribe. 
Number  of  SECTION  27.    The  numl)er  of  members  of  such  reserve  force 

membera. 

1896, 314.  s  2.  shall  not  exceed  five  in  cities  in  wliich  the  number  of  members 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  tlie  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  eveiy  three  of  tlie  regu- 
lar force  above  fifteen  and  not  alK)ve  thirty ;  one  for  every  five 
of  the  regular  force  above  thirty  and  not  above  eighty;  and 
one  for  every  ten  of  the  regular  force  above  eighty. 

Powers,  duUes,      SECTION  28.     The  mayor,  chief  of  police  or  city  marshal 

conwensation.  j      ^  r  j 

1806.314, S3,  of  a  city  in  which  sucli  reserve  force  is  established  may  assign 
the  members  thereof  to  duty  in  said  city  whenever  and  for 
such  length  of  time  as  said  mayor,  chief  of  police  or  marshal 
may  deem  necessary;  and  when  on  duty  the  members  of  said 
reserve  force  shall  have  all  the  powers  and  duties  of  mem- 
l)ers  of  the  regular  j)olice  force  of  said  cit>'.  The  compensa- 
tion of  the  members  of  said  reserve  force  sliall  be  fixed  by  the 
city  council. 


[Revised  Laws,  Chapter  225.] 

Transfer  of  SECTION  10.    An  oflicer  in  a  jail  or  house  of  correction  may 

1894,349.'        be  transferred  to  the  state  prison,  tlie  Massachusetts  reform- 
As  amended  by 
c.  214,  Acts  of  atory,  or  the  temporary  industrial  camp  for  prisoners  as  a 

watchman;  and  if  the  place  in  which  he  is  employed  is  not 


in  the  classified  list  prepared  by  the  civil  service  commission- 
ers, they  shall  give  him  a  non-competitive  examination  as  to 
his  fitness,  upon  receipt  from  the  warden  of  the  state  prison, 
the  superintendent  of  the  Massachusetts  reformatory  or  the 
superintendent  of  the  temporary  industrial  camp  for  prison- 
ers of  a  statement  that  the  appointment  of  such  oflBcer  is 
desired  and  that  he  possesses  particular  qualifications  for  the 
work  which  will  be  required  of  him. 
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[Acts  of  1897,  Chapter  209.] 

An  Act  relative  to  appointment  in  the  somerville  fire 
department. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  All  niemlwrs  of  the  Somerville  fire  depart-  jS^^rtmUSt^'* 
ment^  known  as  call  members,  who  were  appointed  iKjfore  the 
enactment  of  cliapter  three  hundred  and  twenty  of  the  acts 
of  the  year  eigliteen  hundred  and  eighty-four,  and  who  have 
continued  three  or  more  years  in  said  pervice,  sliall,  upcm  ap- 
plication to  the  civil  service  commissioners,  be  placed  upon  the 
eligible  list  for  apj)ointment  as  permanent  men,  without  any 
further  examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  tlie  same  salary  as  a  perma- 
nent man  who  has  continued  tliree  or  more  years  in  said 
service. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance 
by  the  city  government  of  the  city  of  Somerville.  [Approved 
March  29,  1S97.    Accepted  by  city  July  3,  1902. 


[Acts  of  1897,  Chapter  265,  Section  5.] 

An  Act  relative  to  the  licensing  of  gas  fitters  and  to 

THE  supervision  OF  THE  BUSINESS  OF  GAS  FITTING  IN  THE 
city  of  BOSTON. 

Be  it  enacted,  etc.,  as  follows: 


Section  5.  Tlie  building  commissioner  shall  appoint,  after 
the  first  day  of  OctolxT  in  the  year  eightt»en  hundred  and 
ninety-seven,  such  a  num])er  of  inspectors  of  gas  fitting  as  the 
board  of  examiners  may  from  time  to  time  determine.  Said 
inspectors  shall  be  practical  gas  fitters  of  at  least  five  years' 
continned  practical  experience,  and  shall,  before  appointment, 
be  subject  to  an  examinaticm  before  the  civil  service  commis- 
sioners. The  compensation  of  said  inspectors  shall  be  deter- 
mined by  the  building  commissioner,  subject  to  the  approval 
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of  the  mayor;  and  such  inspectors  shall  hold  office  until  re- 
moved by  said  commissioner,  with  the  approval  of  the  mayor, 
for  malfeasance,  incapacity  or  neglect  of  duty.  Said  inspect- 
ors shall  inspect  all  new  work  relating  to  gas  fitting  in  new 
and  in  old  buildings,  the  connections  and  use  of  such  work, 
and  shall  report  all  violations  of  this  act  or  of  any  act  or 
ordinance  relating  thereto,  which  now  exists  or  may  be  here- 
after enacted  or  ordained;  and  they  shall  also  perform  such 
other  appropriate  duties  as  may  be  required  by  the  building 
commissioner. 


[Acts  of  1898,  Chapter  173.] 

An  Act  relative  to  appointments  in  the  fire  depart- 
ment OF  THE  CITY  OF  LOWELL. 

Be  it  enacted,  etc.,  as  follows: 
Chief  engineer       SECTION  1.     The  chief  engineer  of  the  fire  department  of 
certain  persons  the  city  of  Lowcll  mav,  ou  the  recommendation  of  the  board 

as  members  of  .  * 

the  permanent  of  cngmcers,  appomt  as  members  of  the  permanent  force,  or 
as  call-men,  without  civil  service  examination,  any  person 
who  has  served  as  call  or  substitute  call-man  in  said  service 
for  three  or  more  successive  years  prior  to  the  passage  of  this 
act. 

May  discharge       SECTION  2.     Said  chief  engineer  shall  have  the  power  to 

officers,  etc.  discharge  all  subordinate  officers  and  employees  in  the  fire 
department  of  said  city,  except  the  members  of  said  board, 
and,  with  the  approval  of  said  board,  to  appoint  and  employ 
all  such  officers  and  employees. 

Repeal.  SECTION  3.     All  acts  and  parts  of  acts  inconsistent  here- 

with are  hereby  repealed. 

Section  4.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  15,  1S98, 


[Revised  Laws,  Chapter  223.] 

Age  of  appL-  SECTION  3.  The  officers  of  the  state  prison  shall  be  a  war- 
caatofor prison  ^^^^  dcputy-wardcn,  chaplain,  physician  and  surgeon,  clerk, 
18W.  246.        engineer,  assistant  engineer,  electrician,  steward  who  shall  be 
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employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys,  as  many  watclmien,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  warden, 
subject  to  the  approval  of  the  prison  commissioners,  may  find 
necessary.  In  certifying  the  names  of  persons  eligible  to  ap- 
pointment as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the 
age  of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 

Section  13.     The  supreme  judicial  court  shall  have  juris-  informations. 

1800   376 

diction  of  informations  in  the  nature  of  quo  warranto  filed  by  i63  Mam.' 446. 
the  attorney  general  against  a  i)er8on  holding  or  claiming  the 
right  to  hold  an  office  or  employment,  the  salary  or  compensa- 
tion of  which  is  payable  by  tiie  commonwealth,  a  county,  city 
or  town. 


[Acts  of  1900,  Chapter  69.] 

An  Act  to  extknd  thk  ruovisioxs  of  the  civil  seevice 

ACT    to    the    police    AND    FlKE    FORCES    OF    THE    TOWN    OF 
MILTON. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.     The  i)ro visions  of  cliapter  three  hundred  and  Milton  poUc 

*  .  ^  and  fire  eer- 

twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-  vice, 
four,  entitled  **  An  Act  to  improve  the  civil  service  of  the 
commonwealth  and  the  cities  thereof,"  and  all  acts  in  amend- 
ment thereof  and  in  addition  thereto,  and  the  civil  service 
rules  thereunder  which  relate  to  the  j)olice  and  fire  forces  of 
cities  of  the  commonwealth  other  than  the  city  of  Boston,  are 
hereby  extended  and  made  applicable  to  all  memlwrs  of  the 
regular  or  permanent  police  force  and  to  all  members  of  the 
fire  force  of  the  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resig- 
nation or  removal. 

Section  3.     No  member  of  either  of  said  forces  shall  be  As  amended  b^ 

o   28r  '' 

removed  except  for  cause  shown  after  a  full  hearing  before  ibo4. 
the  board  or  oflBcer  of  the  town  having  power  to  make  re- 


^by 

0.  288.  Acta  of 


88  MASSACHUSETTS  CIVIL  SERVICE, 

niovals,  at  which  liearing  the  niemher  in  question  shall  have 
the  right  to  l)c  present  and  to  ])e  represented  by  counsel. 

Skctiox  4.     This  act  shall  take  effect  upon  its  passage. 
[Approved  February  IS,  1900. 


[Acts  of  1900,  Chapter  95.] 

Ax  Act  to  puovide  for  the  appointment  of  a  reservs 

POLICE  FORCE  IX  THE  CITY  OF  FALL  RIVER. 

Be  it  enacted,  etc.,  as  follows: 
Fall  River.  SECTION  1.    The  board  of  police  for  the  city  of  Fall  River 

police  Bervioe.  *  •' 

may  from  time  to  time,  as  autliorized  by  said  city  and  under 
such  rules  as  the  civil  service  commissioners  of  the  common- 
wealth prescribe,  aj)point  suitable  persons  to  constitute  a  re- 
serve police  force  for  said  city,  who  shall  be  subject  to  such 
rules  and  regulations  as  the  board  of  police  may  prescribe, 
and  who  may  be  removed  by  said  board  for  any  reason  satis- 
factory to  it.  Said  board  of  jwlice  may  assign  the  members 
of  said  reserve  police  force  to  duty  in  said  city  whenever  and 
for  such  time  as  it  shall  deem  necessary,  and  when  on  duty 
they  shall  have  and  exercise  all  the  powers  and  duties  held 
and  exercised  by  the  police  of  said  city. 

Section  2.  All  appointments  upon  the  regular  police  force 
of  said  city  shall  be  made  from  the  reserve  police  force,  under 
such  rules  as  the  civil  service  commissioners  of  the  common- 
wealth may  prescribe;  and  service  on  the  reserve  police  force 
for  not  less  than  six  months  shall  be  deemed  to  be  equivalent 
to  the  probationary  period  now  required  by  the  rules  of  said 
commissioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  River  such  compen- 
sation, not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  20,  1900, 
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[Acts  or  1900,  Chapter  133.] 

An  Act  to  extend  the  provisions  of  the  civil  service 

LAW    to   the    police   AND   FIRE   FORCES   OF    THE    TOWN    OF 
NATICK. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.    The  provisiona  of  cha]}tcr  three  hundred  and  Natiok  poUce 

*■  ^  and  nre  ser- 

twenty  of  the  acts  of  the  year  eigliteen  hundred  and  eighty-  vice, 
four,  entitled  *^An  Act  to  improve  the  civil  8er\'ice  of  the 
commonwealtli  and  the  cities  tliereof/'  and  of  all  acts  in 
amendment  thereof,  and  the  civil  service  rules  thereimder 
which  relate  to  the  police  and  fire  forces  of  cities  of  the  com- 
monwealth other  than  the  city  of  Boston,  are  hereby  extended 
and  made  applicable  to  the  members  of  the  regular  police 
force  and  all  members  of  the  fire  force  of  the  town  of  Natick. 

Section  "Z,  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  offices  until 
resignation  or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be 
removed  except  for  cause  shown,  after  a  full  hearing  before 
the  selectmen  of  said  town,  at  which  hearing  the  member 
in  question  shall  have  the  right  to  be  present  and  to  be  repre- 
sented by  counsel. 

Section  4.  This  act  shall  take  effect  upon  its  acceptance 
by  a  majority  of  the  legal  voters  of  said  town  present  and 
voting  thereon  at  an  annual  town  meeting  or  at  any  town 
meeting  duly  called  for  the  purpose.  If  the  vote  thereon  is 
taken  at  an  annual  town  meeting  it  shall  be  by  official  ballot 
in  answer  to  the  question,  "  Shall  an  act  passed  by  the  gen- 
eral court  in  the  year  nineteen  hundred,  to  extend  the  civil 
service  law  to  the  police  and  fire  forces  of  Natick,  be 
accepted?''     [Approved  March  S,  1000. 


[AcTH  OK  1903,  Chaptkr  102.] 

An  Act  to  extend  the  provisions  of  the  civil  service 

ACT  TO  the  town  OF  MILTON. 

Be  it  enacted,  etc.,  as  follows: 

•  Section  1.    The  provisions  of  chapter  nineteen  of  the  Ke-  R.  l.  19.  etc., 
vised  Laws  entitled,  "  Of  the  Civil  Service ",  and  all  acts  Miiton. 
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in  amendment  thereof  and  in  addition  thereto^  and  the  civil 
service  rules  established  thereunder,  are  hereby  extended  and 
made  applicable  to  the  following  named  offices  in  tlie  town 
of  Milton,  to  wit:  — 

Officers  Heads  of  principal  departments  not  elected  by  the  voters, 

chief  superintendents  of  departments,  clerks  and  confidential 
stenographers  of  the  selectmen,  and  all  offices  in  the  public 
service  classified  in  and  included  by  said  civil  service  rules 
in  the  division  designated  as  the  "  official  service." 

Terms  of  SECTION  2,      Evcry  pcrsou  holding  an  office  in  the  town 

oers.  ^^1  Milton,  enumerated  in  section  one,  shall  continue  to  hold 

such  office  until  resignation  or  removal. 

As  amended  by      SECTION  3.    This  act  sliall  take  cffcct  upou  its  acceptance 

1904.'  ^  by  a  majority  vote  of  the  voters  of  said  town  present  and 
voting  thereon  at  a  town  meeting  duly  called  for  the  puqx>8e 
within  three  years  after  its  passage ;  but  only  one  such  meet- 
ing shall  be  called.     [Approved  February  25,  1903. 


[Acts  or  1902,  Chapter  308.] 

An  Act  relative  to  the  preservation  of  records  by  the 

CIVIL  service  commissioners. 
Be  it  enncted,  etc.,  as  follows: 
R.  L.  19  15,         Section  1.     Section  five  of  chapter  nineteen  of  the  Re- 
amended.         vised  Laws  is  hereby  amended  by  inserting  after  the  word 
"  rules  ",  in  the  fifth  line,  the  words :  —  and  the  examina- 
tion papers  of  such  applicants,  —  and  after  the  word  "pre- 
served", in  said  line,  the  words:  —  for  at  least  six  years, 
after   which   time   any   or  all  application   and   examination 
papers  of  applicants,  with  accompanying  recommendations, 
may,  at  the  discretion  of  said  commissioners,  he  destroyed,  — 
so   as   to   read   as  follows:  —  Section  5.     They   shall   keep 
cpmmis-  records  of  their  proceedings  and  of  examinations  made  by 

preeenre  them  or  under  their  authority.     Recommendations  of  appli- 

reoords*  etc.*  . 

cants  received  by  them  or  by  any  officer  authorized  to  make 
appointments  or  to  employ  laborers  or  others,  within  the 
scope  of  such  rules,  and  the  examination  papers  of  such  ap- 
plicants, shall  be  preserved  for  at  least  six  years,  after  which 
time  any  or  all  application  and  examination  papers  of  appli- 
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cants,  with  accompanying  recommendations,  may,  at  the  dis- 
cretion of  said  commissioners,  be  destroyed.  Such  records 
and  recommendations  shall,  under  regulations  approved  by 
the  governor  and  council,  be  open  to  public  inspection.  The 
commissioners  shall  from  time  to  time  suggest  to  the  general 
court  appropriate  legislation  for  the  administration  and  im- 
provement of  the  civil  service  and  shall  annually  before  the 
tenth  day  of  January  make  a  report  which  shall  contain  any 
rules  adopted  under  the  provisions  of  this  chapter. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  17,  1902. 


[Acts  of  1902,  Chapteb  413.] 

An  Act  relative  to  appointments  to  the  detective  de- 
partment OF  THE  district  POLICE. 
Be  it  enacted,  etc,  as  follows: 

Section  1.    Section  twenty-one  of  chapter  nineteen  of  the  r.  l.  i9.§2i. 
Revised  Laws  is  liereby  amended  by  inserting  after  tlie  word  *™*° 
"  certified  ",  in  the  nintli  line,  the  words :  —  but  this  secticm 
shall  not  apply  to  the  detective  department  of  the  district 
police,  —  and  by  striking  out  the  word  "  But ",  in  the  same 
line,  so  as  to  read  as  follows:  —  Section  21,    A  veteran  may  Examination, 
apply  for  examination  under  tlic  rules,  and  if  he  passes  the  eraiis  under 
examination,  shall  be  preferred  in  appointment  and  employ-  nries.""*^*** 
ment  to  all  persons  not  veterans.     The  commissioners  shall 
cause  the  names  of  the  veterans  who  pass  tlie  examination 
to  be  placed  upon  the  eligible  list  in  the  order  of  tlieir  re- 
spective standing,  above  the  names  of  all  otlier  applicants, 
and  to  be  certified  to  the  appointing  officers  for  appointment 
and  employment  in  preference  to  other  applicants,  and  the 
appointment  or  employment  shall  be  made  from  the  list  so 
certified,  but  this  section  shall   not  apply  to  the  detective 
department  of  the  district  police.     Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  22,  1902. 


92 


MASSACHUSETTS  CIVIL  SERVICE. 


Height  and 
weight  of 
members  of 
fire  depart- 
ments. 


[Acts  or  1904,  Chapter  194.] 

An  Act  relative  to  regulations  concerning  tile  height 

AND  weight  of  MEMBERS  OF  FIRE  DEPARTMENTS. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  No  regulations  concerning  the  height  or 
weight  of  persons  who  shall  he  eligible  to  become  members 
of  the  fire  department  in  any  city  or  town  shall  be  made  or 
enforced  except  by  the  city  council  of  such  city,  by  the  select- 
men of  such  town,  or  by  the  l)oard  or  officer  having  authority 
to  make  apix)intments  in  the  fire  department  of  such  city  or 
town. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  SI,  190J,, 


Certification 
three  separate 
times. 


[Acts  of  1904,  Chapter  198.] 

An  Act  relative  to  the  civil  service  rules  and  regula- 
tions. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  No  rules  shall  be  made  or  enforced  by  the  civil 
service  commissioners  which  shall  prevent  the  certification  for 
tiie  same  office,  on  at  least  three  separate  occasions,  of  any 
person  whose  name  is  on  any  register.  But  in  case  the  said 
commissioners  shall  find  upon  investigation  that  any  person 
who  has  once  or  twice  so  l)een  certified  is  morally  unfit  to  hold 
the  office  or  j)osition  in  question,  he  shall  not  be  entitled  to  be 
certified  again. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  SI,  190J,. 


Removalfl. 
etc.,  in  cla8J*i- 
fied  lervice. 


[Acts  of  1904,  Chapter  314.] 

Ax   Act  to  regulate  removals  and  suspensions  from 

OFFICE  AND  EMPLOYMENT  IN  TIIE  CLASSIFIED  CIVIL  SERVICB. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  Every  person  holding  office  or  employment  in 
the  ]}ublic  service  of  the  Commonwealth  or  in  any  county,  city 
or  town  thereof,  classified  under  the  civil  service  rules  of  the 
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Commonwealth,  shall  hold  such  office  or  employment  and  shall 
not  be  removed  therefrom,  lowered  in  rank  or  compensation, 
or  suspended,  or,  without  his  consent,  transferred  from  such 
office  or  employment  to  any  other  except  for  just  cause  and 
for  reasons  specifically  given  in  writing. 

Section  2.    The  person  sought  to  be  removed,  suspended.  Notice  to  be 
lowered  or  transferred  shall  be  notified  of  the  proposed  action  m  amended  by 

^      ^  o.  243,  Acta  of 

and  shall  be  furnished  with  a  copy  of  the  reasons  required  to  iws.  ^^^ 
be  given  by  section  one,  and  sliall,  if  he  so  requests  in  writing,  acu  of  iflbe. 
be  given  a  public  hearing,  and  be  allowed  to  answer  the 
charges  preferred  against  him  either  personally  or  by  counsel. 
A  copy  of  such  reasons,  notice  and  answer  and  of  the  order  of 
removal,  suspension  or  transfer  shall  be  made  a  matter  of 
public  record:  provided,  however,  that  nothing  contained  in 
this  act  shall  be  construed  to  prevent  temporary  suspension 
for  a  period  not  exceeding  thirty  days,  made  without  compli- 
ance with  the  provisions  of  this  act  and  pending  further  action 
under  this  act.    [Approved  May  9,  190^. 


[Acts  op  1905,  Chapter  150.] 

An  Act  relative  to  the  rank  and  compensation  of 

veterans  employed  in  the  civil  service. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  Section  twenty-three  of  chapter  nineteen  of  J^J^^Iulnd'tua- 
the  Revised  Laws  is  hereby  amended  by  inserting  after  tlie  pension. 
word  "abolished^',  in  the  fifth  line,  the  words:  —  nor  shall 
he  be  lowered  in  rank  or  compensation,  —  by  inserting  after 
the  word  "  transfer  ",  in  the  seventh  line,  the  words :  —  low- 
ering in  rank  or  compensation,  —  and  by  inserting  after  the 
word  "  transfer '',  in  the  twelfth  line,  the  words :  —  lowering 
in  rank  or  compensation,  —  so  as  to  read  as  follows :  —  Sec- 
iion  28.  No  veteran  who  holds  an  office  or  employment  in  the 
public  service  of  the  Commonwealth,  or  of  any  city  or  town 
therein,  shall  be  removed  or  suspended,  or  shall,  without  his 
consent,  be  transferred  from  such  office  or  emplovment,  nor 
shall  his  office  be  abolished,  nor  shall  he  be  lowered  in  rank 
or  compensation,  except  after  a  full  hearing  of  which  he 
shall  have  at  least  seventy- two  hours*  written  notice,  with 
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a  statement  of  the  reasons  for  the  contemplated  removal, 
susjiension,  transfer,  lowering  in  rank  or  compensation,  or 
al>olition.  The  hearing  shall  be  before  the  state  board  of 
conciliation  and  arbitration,  if  the  veteran  is  a  state  employee, 
or  before  the  mayor  of  the  city  or  selectmen  of  the  town  of 
which  he  is  an  employee,  and  the  veteran  shall  have  the  right 
to  be  present  and  to  l)e  represented  by  counsel.  Such  removal, 
suspension  or  transfer,  lowering  in  rank  or  compensation,  or 
such  abolition  of  an  office,  sliall  ha  made  only  upon  a  written 
order  stating  fully  and  specifically  the  cause  or  causes  there- 
for, and  signed  by  said  board,  mayor  or  selectmen,  after  a 
liearing  as  aforesaid. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  9,  1905, 


R.  L.  19.  §  1. 
amended. 


Civil  service 
chairman 


[Acts  op  1900,  Chapter  159.] 

An  Act  to  authorize  the  governor  to  designate  thb 

chairman  of  the  civil  service  commission. 
Be  it  en/tcted,  etc.,  as  follows: 

Section  1.  Scc^tion  one  of  chapter  nineteen  of  the  Revised 
Laws  is  hereby  amended  by  inserting  after  the  word  "  party  ", 
in  the  sixtli  line,  the  words:  —  Tlie  chairman  of  the  commis- 
sion shall  at  all  times  be  such  one  of  the  three  commissioners 
as  the  governor  shall  designate,  —  so  as  to  read  as  follows:  — 
Section  1.  The  governor  shall  annually,  in  May  or  June, 
derignated  by    with  the  advicc  and  consent  of  the  council,  appoint  a  civil 

governor. 

service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so 
made  that  not  more  than  two  commissioners  shall  at  the  time 
of  any  appointment  be  members  of  the  same  political  party. 
The  chairman  of  the  commission  shall  at  all  times  be  such 
one  of  tlie  three  commissioners  as  the  governor  shall  desig- 
nate. Each  commissioner  shall  be  paid  five  dollars  for  each 
da/s  service  and  his  travelling  and  other  expenses  incurred 
in  the  performance  of  his  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  H,  1906. 
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[Acts  of  1906,  Chapter  210.] 

An  Act  relative  to  removals  and  suspensions  from 
office  and  employment  of  police  officers  in  the  clas- 
sified civil  service. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.    Every  police  officer  now  holding  or  hereafter  Removals  and 

Buapemioiui  of 

appointed  to  an  office  classified  under  the  civil  service  rules  poUoeoflioen. 
of  the  Commonwealth,  in  any  city,  and  whether  appointed 
for  a  definite  or  stated  term,  or  otherwise,  shall  hold  such 
office  continuously  during  good  hehavior,  and  shall  not  he 
removed  therefrom,  lowered  in  rank  or  compensation,  or  sus- 
pended, or,  without  his  consent,  transferred  from  such  office 
or  employment  to  any  other,  except  for  just  cause  and  for 
reasons  specifically  given  in  writing  hy  the  removing  officer 
or  board. 

Section  2.  The  provisions  of  section  two  of  chapter  three 
hundred  and  fourteen  of  the  acts  of  the  year  nineteen  hun- 
dred and  four,  and  of  acts  in  amendment  thereof,  shall  apply 
to  the  police  officers  designated  in  section  one  hereof. 

Section  3.  This  act  shall  take  eflPect  upon  its  passage. 
[Approved  March  SO,  1906. 


[Acts  of  1906,  Chapter  277.] 

An  Act  rei^tive  to  the  posting  of  notices  of  civil  ser- 
vice  EXAMINATIONS. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.      The  civil  service  commissioners  shall  from  Notioes  of  dyii 
time  to  time  prepare  notices  of  civil  service  examinations  and  JSSoM^l^be  * 
send  them  to  the  clerks  of  the  several  cities  and  towns  in  the  p°**^* 
commonwealth,  who  shall  cause  the  same  to  he  posted  in  the 
cify  and  town  halls  and  in  other  conspicuous  places  in  their 
respective   municipalities.      Of   such   notices   there   shall   be 
posted  conspicuously  not  less  than  five  in  every  town,  and 
not  less  than  twenty-five  in  every  city,  including  one  in  each 
ward. 

Section  2.     Any  city  or  town  clerk  who  shall  refuse  or 
wilfully  neglect  to  comply  with  the  provisions  of  this  act,  or 
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any  person  who  shall  maliciously  tear  down,  destroy,  deface 
or  injure  any  such  notice  prior  to  the  date  of  the  examina- 
tion or  examinations  of  which  notice  is  given  therein,  shall 
be  liable  to  a  fine  of  not  more  than  twenty-five  dollars.  [Ap- 
proved April  12,  1006. 


[Acts  op  1906,  Chapter  306.] 

An  Act  to  provide  for  publicity  as  to  the  employmext 
OF  city  empix)yeks  subject  to  the  civil  service  laws 

AXD  regulations. 

Be  it  enacted,  etc,  as  follows: 
Officer  or  SECTION  1.    The  officer  or  board  having  power  in  any  city 

board  employ-  *^  *^  j  ^ 

*"mSoM where  ^  appoint  or  employ  persons  in  any  department  of  such  city 
civil  eervice       to  whicli  the  provisious  of  the  civil  service  laws  and  of  the 

rules  apply  to  ^ 

make  report,  ^ivil  scFvicc  Fules  established  thereunder  are  applicable  shall, 
within  seven  days  after  the  receipt  of  a  written  request  there- 
for made  by  the  board  of  civil  service  commissioners,  make, 
and  file  with  the  auditor  or  officer  or  officers  whose  duty  it 
is  to  audit  the  accounts  of  such  appointing  or  employing 
officer  or  board,  a  report  containing  the  names  of  all  persons 
wlio  have  been  appointed  or  employed  by  such  appointing  or 
employing  officer  or  board  or  who  have  received  pay  or  ren- 
dered bills  for  services  or  la])or  rendered  or  performed  during 
the  calendar  month  next  preceding  the  date  of  tlie  filing  of 
such  petition.  Said  report  shall  be  made  under  oath,  shall 
l)e  open  to  public  inspection  in  the  office  of  the  auditor  or 
auditing  officer  and  shall  contain  the  following  information: 
—  First,  name  of  person  appointed  or  employed,  or  render- 
ing bill  for  services  or  labor;  second,  nature  and  brief  de- 
scription of  the  services  or  labor  which  such  person  has  actu- 
ally rendered  or  performed  during  said  month;  third,  title 
of  the  office  or  employment  of  such  person  as  stated  in  the 
payrolls  of  the  department;  fourth,  the  regular  salary  or 
wages  of  the  appointee  or  employee :  fifth,  all  other  pa3rments 
of  any  kind  made  to  the  appointee  or  employee  during  said 
month:  provided,  however,  that  such  appointing  or  employing 
officer  or  l)oard  shall  not  be  required  to  file  more  than  one 
such  report  in  any  calendar  month. 
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Section  2.  The  supreme  judicial  court  by  mandamus  or 
other  appropriate  remedy  in  law  or  in  equity,  upon  suit  or 
petition  of  the  board  of  civil  service  commissioners,  may  com- 
pel any  such  appointing  or  employing  officer  or  board  in  any 
city,  upon  failure  to  make  and  file  such  report,  to  comply 
with  the  provisions  of  this  act. 

Section  3.  Every  appointing  or  employing  officer,  or  in 
the  case  of  a  board  every  member  thereof,  wlio  wilfully  re- 
fuses or  who  neglects  to  comply  with  the  provisions  of  this 
act  shall  be  punished  by  a  fine  of  not  less  than  twenty-five 
nor  more  than  one  hundred  dollars  for  each  offence.  [Ap- 
proved April  28,  190G. 


[Acts  of  1906,  Chapter  465.] 

An  Act  to  authorize  the  civil  service  commissioners 

TO  empix)y  additional  inspectors. 
Be  it  enacted,  etc,  as  follows: 

Section  1.     The  civil  service  commissioners  may  employ  civiinen-ice 
in  their  department  two  additional  inspectors,  one  of  whom  sionenmay 
shall  be  a  pay  roll  inspector  at  a  salary  not  exceeding  twelve  tionai'm- 
hundred  dollars  per  annum,  and  the  other  shall  be  a  physical 
inspector  at  a  salary  not  exceeding  fifteen  hundred  dollars 
per  annum.     The  said  inspectors   shall  also  be  paid  their 
necessary  travelling  expenses  incurred  in  the  performance  of 
their  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
{Approved  June  7,  1006. 


[Acts  or  1907,  Chapter  245.] 

An  Act  relative  to  the  exemption  from  the  civil  ser- 
vice RULES  OP  the  experts  AND  INSPECTORS  OF  THE  RAIL- 
ROAD COMMISSIONERS. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.     The  positions  of  experts  and  railroad  and  Certain  ap- 

.  •  ■*^  *  pointees  of  the 

railway  inspectors  provided  for  in  section  one  of  chai)ter  four  JJ^'^nere  u» 
hundred  and  sixty-three  of  the  acts   of  the  year  nineteen  f^^™P|* 
hundred  and  six  shall  be  exempt  from  classification  by  the  JJJ^***™***' 
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civil  service  commission  unless  the  said  commission  with  the 
approval  of  the  governor  and  council  shall  hereafter  so  classify 
the  same  under  the  authority  given  them  hy  chapter  nine- 
teen of  the  Revised  Laws  and  acts  in  amendment  thereof  and 
in  addition  thereto. 

Section  2.     Tliis  act  shall  take  effect  uix)n  its  passage. 
[Approved  March  25,  1907, 


ProvisMNiB  of 
civil  service 
act  in  the  town 
of  Hyde  Fkrk 
extended,  etc. 
Accepted  in 
town  meeting 
held  Jan.  2. 
1906. 


When  to  take 
effect. 


[Acts  op  1907,  Chapter  292.] 

An  Act  to  extend  the  provisions  of  the  civil  service 

ACT  IN  THE  town  OF  HYDE  PARK. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  provisions  of  chapter  nineteen  of  the  Re- 
vised Laws  entitled,  "  Of  the  Civil  Service  ",  and  all  acts  in 
amendment  thereof  and  in  addition  thereto,  and  the  civil  ser- 
vice rules  established  thereunder,  are  hereby  extended  and 
made  applicable  to  the  head  of  the  police  department  in  the 
town  of  Hyde  Park. 

Section  2.  This  act  shall  take  effect  uiK)n  its  acceptance 
by  a  majority  vote  of  the  voters  of  said  town  ])re8ent  and 
voting  thereon  at  a  town  meeting  duly  called  for  the  purpose 
within  three  years  after  its  passage. 

Section  3.  For  the  purpose  of  enabling  the  voters  of  said 
town  to  take  action  upon  the  acceptance  of  this  act  it  shall 
take  effect  upon  its  passage.     [Approved  April  IS,  1907, 


Civil  service 
commiMion, 
apjx>intment, 
getc. 


[Acts  of  1907,  Chapter  344.] 

An  Act  to  establish  salaries  for  the  civil  service  com- 
missioners. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  Section  one  of  chapter  nineteen  of  the  Re- 
vised Laws,  as  amended  by  chapter  one  hundred  and  fifty- 
nine  of  the  acts  of  the  year  nineteen  hundred  and  six,  is 
hereby  further  amended  by  striking  out  all  after  jbhe  word 
"  designate  ^',  in  the  ninth  line,  and  inserting  in  place  thereof 
the  words :  —  The  chairman  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
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other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  official  duties^  —  so  as  to  read  as  fol- 
lows:—  Section  1.  The  governor  shall  annually,  in  May  or 
June,  with  the  advice  and  consent  of  the  council,  appoint  a 
civil  service  commissioner  for  a  term  of  three  years  from  the 
first  Monday  of  July  following.  All  appointments  shall  be 
so  made  that  not  more  than  two  commissioners  shall  at  the 
time  of  any  appointment  be  members  of  the  same  political 
party.  The  chairman  of  the  commission  shall  at  all  times 
be  such  one  of  the  three  commissioners  as  the  governor  shall 
designate.  The  chairman  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  29,  1907. 


[Acts  op  1907,  Chapter  454.] 

An  Act  to  establish  the  salary  of  the  secretary  op 

the  civil  service  commission. 
Be  it  enacted,  etc,  as  follows: 

Section  1.    The  annual  salary  of  the  secretary  of  the  civil  SS^vIRim^ 
service  commission  shall  be  three  thousand  dollars.  s^,*2SSy!' 

Section  2.     So  much  of  section  two  of  chapter  nineteen  Repeat 
of  the  Bevised  Laws  as  is  inconsistent  herewith  is  hereby 
repealed. 

Section  3.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  2Ji,  1907. 


[Acts  of  1907,  Chapter  458.] 

An  Act  relative  to  the  retirement  of  certain  veterans 

in  the  service  of  the  commonwealth. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.     A  veteran  of  the  civil  war  in  the  service  of  Retiiement  of 

oeitAin  vei- 

the  commonwealth,  if  incapacitated  for  active  duty,  shall  be  JfJS"^/*** 


445;  ;U 
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retired  from  active  service,  with  the  consent  of  the  governor, 
at  one  half  the  rate  of  compensation  paid  to  him  when  in 
active  service,  to  be  paid  out  of  the  treasury  of  the  common- 
wealth: provided,  that  no  veteran  shall  be  entitled  to  be  re- 
tired under  the  provisions  of  this  act  unless  he  shall  have 
been  in  the  service  of  the  commonwealth  at  least  ten  years. 
But  if,  in  the  opinion  of  the  governor  and  council,  any  vet- 
eran of  the  civil  war  in  said  service  is  incapacitated  to  such  a 
degree  as  to  render  his  retirement  necessary  for  the  good  of 
the  service,  he  may  so  be  retired  at  any  time.  A  veteran  re- 
tired under  the  provisions  of  this  act,  whose  term  of  service 
was  for  a  fixed  number  of  years,  shall  \ye  entitled  to  the  bene- 
fits of  the  act  without  reappointment. 

Section  2.      Tliis  act  shall  take  effect  upon  its  passage. 
[Approved  May  28,  1907. 


Pav-rolls,  etc., 
to  bear  oeitifi- 
cate  of  civil 
senrioe  com- 
miflsion,  etc 


To  be  made 


[Acts  op  1908,  Chapter  210.] 

An  Act  to  provide  that  all  pay-rolls,  bills  and 
accounts  for  salary  or  compensation  of  persons  in 
the  service  or  employment  of  the  city  op  boston 
shall  bear  the  certificate  of  the  civil  service 
commission. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.  It  shall  be  unlawful  for  the  treasurer  or  other 
fiscal  officer  of  the  city  of  Boston  to  pay  any  salar\^  or  com- 
pensation to  any  person  in  the  service  or  employment  of  the 
city  unless  the  pay-roll,  bill,  or  account  for  such  salar}'  or 
compensation  shall  bear  the  certificate  of  the  civil  service 
commission,  or  its  authorized  agent  that  the  persons  named 
in  such  pay-roll,  bill  or  account,  have  been  appointed,  em- 
ployed, transferred,  or  promoted  in  accordance  with  the  civil 
service  law  and  rules  so  far  as  the  same  are  applicable,  or 
in  case  of  doubt,  that  the  commission  authorizes  the  payment 
of  such  salary  or  compensation  for  the  time  being. 

Section  2.  Every  such  pay-roll,  bill  or  account,  before 
the  certificate  of  the  civil  service  commission  or  its  authorized 
agent  is  affixed  thereto,  shall  be  sworn  to  by  the  head  of  the 
department,  or  by  the  person  who  is  immediately  responsible 
for  the  appointment,  employment,  promotion  or  transfer,  of 
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the  persons  named  therein,  and  shall  contain  the  following  Toamuin 
information:  —  First,  full  name  of  each  emi)lo}'ee;  second,  fSfmSion. 
title  of  his  office,  or  specific  nature  of  the  labor  that  he  was 
originally  engaged  to  perform;  third,  kind  of  work  in  which 
he  has  actually  been  employed  since  the  submission  of  the 
last  previous  pay-roll ;  fourth,  salary,  wages  or  other  compen- 
sation; fifth,  date  or  dates  of  employment;  sixth,  the  civil 
service  number  of  such  employee  if  he  has  been  employed 
after  certification  under  the  civil  service  law  and  rules. 

Section  3.  Any  person  who  is  entitled  to  receive  the  cer- 
tificate of  the  civil  service  commission  to  the  treasurer  as 
having  been  appointed,  employed,  transferred  or  promoted 
in  accordance  with  the  civil  service  law  and  rules,  and  who 
is  refused  such  certificate,  and  any  person  who  has  so  been 
certified  and  whose  name  has  illegally  been  removed  from 
a  pay-roll  by  reason  of  suspension  or  discharge  by  any  officer 
or  board  in  charge  of  a  department,  may  file  a  petition  in 
the  form  of  mandamus  in  the  superior  or  supreme  judicial 
court  to  compel  the  officer  or  board  in  charge  of  such  depart- 
ment to  reinstate  such  person,  or  to  compel  the  civil  service 
commission  to  issue  such  certificate. 

Section  4.  Each  appointing,  employing,  or  other  officer,  Ptonaity. 
or  in  case  of  a  board,  each  member  thereof,  who  wilfully 
refuses  or  neglects  to  comply  witli  the  provisions  of  this  act 
shall  be  punishable  by  a  fine  of  not  less  than  twenty-five  nor 
more  than  one  hundred  dollars  for  each  offense.  [Approved 
March  H,  1908. 

[Acts  or  19()8,  Chapter  375.] 

An  Act  relative  to  the  age  limit  for  appointment  as 
a  member  of  the  inspection  department  of  the  dis- 
trict police. 

Be  it  enacted,  etc,  as  follows: 

Section  1.     A  person  who  is  not  above  the  age  of  fifty  Ceruini^r- 
years,  if  otlierwise  qualified,  shall  bo  eligible  for  appointment  inembemoi 
as  an  inspector  of  factories  and  public  buildings,  as  a  mem-  department  of 
ber  of  the  inspection  department  of  the  district  police.  police. 

Section  2.  This  act  shall  take  effect  upon  its  passage. 
lApproved  April  8,  1908. 
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CIVIL  SERVICE  RULES. 


In  accordance  with  the  provisions  of  chapter  19  of  the  Reviaed 
Laws  of  Massachusetts,  and  acts  in  amendment  thereof,  the  fol- 
lowing rules  have  been  prepared  for  the  selection  of  persons 
to  fill  appointive  positions  in  the  government  of  the  Common- 
wealth and  of  the  several  cities  thereof  and  certain  towns 
thereof,  and  for  the  selection  of  persons  to  be  employed  as 
laborers  or  otherwise  in  the  service  of  said  several  cities  and 
towns;  and  all  rules  and  parts  of  rules  heretofore  prepared 
and  approved,  and  inconsistent  herewith,  are  hereby  rescinded. 


Word"citv" 
or"  cities  •'^ 
defined. 


Term  "ap- 
pointing oflS- 
cer"  dmned. 


Word  "vet- 
eran**  defined. 


Rule  1. 

1.  The  word  "city"  or  "cities,"  as  used  in  these  rules  and 
in  all  application  blanks  and  other  papers  prepared  hereunder 
shall  be  construed  to  include  and  apply  to  every  city  or  town  in 
the  Commonwealth  to  which  such  rules  shall  be  applicable. 

2.  The  term  "appointing  officer,"  in  these  rules,  shall  mean 
and  include  any  and  all  persons  and  boards  having  the  power  of 
appointment. 

3.  The  word  "  veteran,"  in  these  rules,  is  used  in  the  sense  de- 
fined by  law.* 

4.  Persons  paid  by  any  city  shall  be  deemed  to  be  "  in  the 
8er\'ice  of  the  city"  within  the  meaning  of  these  rules. 


Rule  2. 

and  removals         ^'  '^^  power  existing  by  law,  on  the  [)art  of  any  appointing 
responsibility     officer,  to  Tcmove  or  reduce,  within  the  classified  service,  is  not 
impaired  by  anything  contained  in  these  rules. 


Appointments 
ndre 


for. 


Rule  3. 
lUfuiationsfor      1.  The  Commission  shall  make  and  issue,  from  time  to  time,  as 

canying  out         ii#i..  • 

nii«-  the  needs  of  the  service  require,  such  r^ulations  as  may  be  neoes- 


*  See  section  20,  chapter  19.  Revised  Lawa. 
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saiy  for  conducting  the  business  of  its  office,  for  the  instruction 
of  its  secretary,  chief  examiner,  r^strar  of  labor  and  other 
employees,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  4. 

1.  For  the  purpose  of  making  examinations  of  applicants,  the  CommiMioii 
Commission  may  designate  persons  to  be  examiners,  and  may  at  ezAminen. 
any  time  substitute  another  person  in  place  of  any  one  so  desig- 
nated. 

2.  Whenever  the  special  qualifications  required  for  a  position  Experts  to  ud 
are  such  that  assistance  from  experts  in  conducting  an  examina-  Certain  csms. 
tion  is  advisable,  such  experts  may  be  designated  to  aid   the 
Commission. 

Rule  5. 
1.  In  order  that  suitable  provision  may  be  made  for  conduct-  Commiarion 
inir  examinations  in  the  several  cities,  the  Commission  will,  from  tecalauthori- 

.  .  ,  ,  ...         1  *  1.  ties  for  tempo- 

time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo-  rary  quartcfs, 

rary  quarters  and  for  clerical  assistance  in  receiving  and  filing 

applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  6. 
L  The  officer  and  places  to  he  fiHc<l  under  these  rules  shall  be  classification, 
classified  in  two  divisions:  the  first  to  be  known  as  **  The  Official 
Service"  of  the  Commonwealth  and  the  several  cities  thereof, 
the  second  as  "The  Labor  Service." 


FIRST  DIVISION.  — THE  OFFICIAL  SERVICE. 

Rule  7. 
1.  All  persons  performing  duties  or  rendering  service  in  any  First  Division. 
of  the  following  positions  and  classes  of  positions,  or  performing  vice" 
duties  or  rendering  service  similar,  in  the  opinion  of  the  Commis- 
sion, to  that  of  any  of  the  following  positions  and  classes  of  posi- 
tions, under  whatever  designation,  whether  such  service  is  per- 
manent or  temporary,  and  whether  the  same  is  paid  by  time  for 
work  done,  by  the  piece,  or  in  any  other  manner,  shall  be  subject 
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to  the  Civil  Service  Law  and  Rules,  and  the  selection  of  persons 
to  fill  such  appointive  positions  in  the  government  of  the  Com- 
monwealth and  of  the  several  cities  thereof  shall  be  subject  to  the 
Civil  Ser\ice  Law  and  Rules. 

Superintend-  Class  1.  Superintendents,  assistant  and  deputy  superintendents, 
deputies,  executive  officers,  and  persons  other  than  the 
chief  superintendent  of  departments,  performing  any 
of  the  duties  of  a  superintendent  in  the  service  of  any 
city. 

Oiief  clerks,      Class    2.  Chief  clerks  and  secretaries. 

etc. 

aerks.  etc.  Class  3.  Clcrks,  copyists,  private  secretaries,  recorders,  messengers, 
office  boys  and  persons  doing  similar  work  in  the  service 
of  the  Commonwealth  or  of  any  city  thereof;  pravtd^f 
however,  that  the  messengers  of  the  Governor,  and  one 
messenger  of  the  mayor  of  any  city,  are  excepted  here- 
from. 
Grade  A.  Persons  whose  annual  compensation  is  at  the  rate  of 

eight  hundred  dollars  or  less. 
Grade  B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

Cashien.etc.     Class    4.  Cashiers,  paymasters,  treasurers,  accountants,  auditors, 

examiners  of  accounts,  bookkeepers  and  persons  doing 

similar  work  in  the  service  of  the  Conmiouwealth  and 

of  any  city  thereof. 

Grade  A.  Persons  whose  annual  compensation  is  at  the  rate  of 

eight  hundred  dollars  or  less. 
Grade  B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

storekeepcre.  ciass  5.  Storekeepers,  stock  keepers,  collectors,  weighers,  tally- 
men, and  persons  doing  similar  work,  whose  duties  may 
be  in  part  clerical,  in  the  service  of  the  Commonwealth 
or  of  any  city  thereof. 

w^ hto^and      ^lass    6.  Sealers  and  deputy  sealers  of  weights  and  measures,  and 

uMasures.  gangers- in  the  service  of  the  Commonwealth  or  of  any 

city  thereof. 

Vwitor8,etc.  ciass  7.  Visitors,  settlement  clerks,  almoners,  interpreters  and 
persons  doing  similar  work  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 

^9BatB,  Class   8.  Claim  agents,  purchasing  agents,  and  other  agents  whose 

duties  may  be  in  part  clerical  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 
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dass    9.  Stenographers  and  typewriters  and  tel^raphers  in  the  StenogniphefB. 

service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  10.  IVoof  readers  and  persons  doing  similar  work  in  the  ser-  Proof  r«adera» 

vice  of  the  Conmionwealth  or  of  any  city  thereof. 
Class  11.  Inspectors  other  than  inspectors  of  work,  and  persons  inspectors. 

doing  similar  work,  excepting  railroad  inspectors,*  in 

the  service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  12.  Instructors    and    teachers,    [excepting    instructors   and  instruGton, 

teachers  in  the  public  schools,  and  in  the  charitable,  ^^' 

reformatory  and  criminal  institutions]  in  the  service  of 

the  Commonwealth  or  of  any  city  thereof. 
Class  13.  a.  The  detective  force  of  the  District  Police,  and  all  per-  District  Police. 

sons  employed  on  detective  or  inspector's  work  on  the 

District  Police. 
6.  The  boiler  inspector's  force  of  the  District  Police, 
c.  All  other  inspectors  of  the  District  Police. 
Class  14.  The  regular  and  reserve  police  forces  in  the  city  of  Boston  police. 

Boston. 
Class  15.  a.  The  regular  and  reserve  police  forces,  and  all  persons  Police,  except 

doing  permanent  police  duty  in  and  for  and  paid  by  *^^^'*- 

any  city  except  the  city  of  Boston. 
h.  The  special,  or  substitute  police  forces  of  and  all  per- 
sons doing  temporary  police  duty  in  and  for  and  paid 

by  any  city  except  the  city  of  Boston. 
Class  16.  Metropolitan  park  police  in  the  service  of  the  Common-  Metropolitan 

wealth.  parkpoUoe. 

Class  17.  Watchmen,  gatemen  and  guards  in  the  public  parks  and  Watchmen,  etc 
ferries;  turnkeys,  watchmen,  drivers  of  prison  wagons, 
and  all  other  persons  doing  police  duty  in  the  parks, 
public  grounds,  prisons,  houses  of  detention,  reforma- 
tories and  in  all  other  public  institutions,  places  and 
departments  in  the  service  of  the  Commonwealth  and 
of  any  city  thereof,  not  otherwise  included  under  these 
rules. 

Class  18.  Constables  in  the  service  of  any  city,  receiving  pay  other  Constables,  etc. 
than  the  statutory  fees. 

Class  19.  Truant  officers  in  the  service  of  any  city.  Tmant  officers. 

Class  20.  All  members  of  the  fire  department  in  the  city  of  Boston,  Fire  service, 
except  call  substitutes. 

Class  21.  All  regular  and  call  members  of  the  fire  department  of  any  Fire  service, 
city  except  Boston.  °   eraties. 

«  See  chapter  245.  Acts  of  1007. 
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Foremen  and  Class  22.  Foremen  of  laborers,  inspectors  of  work,  and  all  persons 
doing  similar  work  in  the  service  of  the  Commonwealth 
or  any  city  thereof,  and  not  otherwise  included  under 
these  rules. 

Sub-foremen.  Class  23.  Sul>foremen  of  laborers,  and  all  persons  doing  similar 
work  in  the  service  of  the  (Commonwealth  or  any  city 
thereof. 

Janitors,  etc.  Class  24.  Janitors,  engineers  and  persons  having  charge  of  school  or 
other  public  buildings,  or  of  the  heating  apparatus 
thereof,  in  the  service  of  any  city. 

Draw-tendcre.  Class  25.  Engineers,  assistant  engineers,  draw-tenders,  and  assistant 
draw-tenders  employed  on  bridges  in  the  service  of 
any  city. 

Engineers.  Class  26.  Engineers  in  the  service  of  any  city  employed  in  positions 
where  by  law  they  are  required  to  hold  first  or  second 
class  licenses. 

Civil  engineers.  Class  27.  Civil  engineers,  surveyors,  draughtsmen,  transitmen,  lev- 
ellers, chaiimien,  rodmen,  and  all  assistants,  except 
laborers,  in  the  service  of  the  Commonwealth  or  of  any 
city  thereof. 
Grade  A.  Rodmen,  chainmen  and  all  assistants,  except  draughts- 
men, whose  maximum  pay  does  not  exceed  the  rata  of 
eight  hundred  dollars  per  annum. 
Grade  B.  Instrumentmen,  transitmen,  levellers   and  all  assist- 
ants, except  those  covered  by  grades  A,  E,  and  F,  and 
whose  maximum  pay  does  not  exceed  the  rate  of  eleven 
hundred  dollars  per  annum. 
Grade  C.  Junior  grade  engineers  and  surveyors  in  responsible 
charge  of  work  or  in  charge  of  designing,  and  all  assist- 
ants whose  maximum  pay  does  not  exceed  the  rate 
of  sixteen  hundred  dollars  per  annum. 
Grade  D.  Senior  grade  engineers,   surveyors  and   all   assistants 
whose  pay  exceeds  the  rate  of  sixteen  hundred  dollars 
per  annum. 
Grade  E.  Junior   grade  draughtsmen   and  all  assistants  whom 
rate  of  pay  does  not  exceed  eight  hundred  dollars  per 
aimum. 
Grade  F.  Senior   grade  draughtsmen   and  all   assistants  whose 
pay  IS  at  the  rate  of  over  eight  hundred  dollars  and  does 
not  exceed  thirteen  hundred  dollars  per  annum. 

Architects.  Class  28.  Architects  and  architectural  draughtsmen,  and  all  assist- 
ants, except  laborers  and  mechanics,  in  the  service  of 
the  Conmionwealth  or  any  city  thereof. 
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Class  29.  Electricians,  electrical  engineers,  and  all  assistants,  except  Electricians. 

laborers,  in  the  service  of  the  Commonwealth  or  any 

city  thereof. 
Class  30.  Pilots  and  mates  in  the  service  of  any  city.  Satee.*"^ 

Qualifications. 

Rule  8. 
1.  An  applicant  for  appointment  to  any  position  to  which  Residence  of 
these  rules  apply  must  be  a  citizen  of  the  United  States,  who  has 
resided  in  the  Commonwealth  for  one  year  next  preceding  the 
date  of  his  application;  and  if  the  application  is  for  appointment 
to  a  position  in  the  service  of  a  city,  the  applicant  must  also  have 
resided  in  the  city  in  which  he  seeks  service  for  six  months  next 
preceding  the  date  of  his  application;  but  the  Commission  may 
waive  these  restrictions  in  any  case  when  in  its  opinion  the  needs 
of  the  public  service  may  so  require. 

Rule  9. 
1.  No  application  for  appointment  will  be  received  from  any  Disquaiifica- 
vendor  of  intoxicating  liquors  or  any  person  habitually  using  jiSntmentT 
intoxicating  liquors  to  excess;  or  from  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
crime  against  the  laws  of  this  Commonwealth;  and  the  name  of 
any  such  person  may  be  removed  from  any  eligible  list. 

Rule  10. 

1.  A  good  moral  character  is  an  essential  qualification,  and  is  Moral 
of  paramount  importance  in  determining  an  applicant's  right  to 
admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases  be  Burden  of 
upon  the  applicant,  who  may  be  required  by  the  Commission  to  ^ 
furnish  evidence  thereof  additional  to  the  certificates  required  in 

his  application. 

3.  The  Commission  may  cancel  an  application,  or  may  sus-  AppUcationa 
pend  the  same  pending  further  investigation,  or  may  exclude  an  Sled.  **^' 
applicant  from  examination,  refuse  to  certify  an  eligible,  or  re- 
move his  name  from  any  eligible  list,  upon  proof  of  the  existence 

of  any  of  the  following  conditiona:  — 
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a.  Dismissal  of  the  applicant  or  eligible  from  the  public  service 

for  good  cause,  or  his  resignation  pending  charges. 

b.  Criminal,  infamous,  dishonest,  immoral  or  notoriously  dis- 

graceful or  dissolute  conduct. 

c.  Failure    to  prove  good  character,   as   reijuired  under  this 

rule. 

entSSSdto  a  ^'  ^o  action  shall  be  taken  by  the  Commission  under  this  rule 

heanng.  without  first  giving  the  person  affected  an  opportunity  to  be  heard. 

Upon  a  finding  of  the  Commission,  a  record  thereof  shall  be  made, 
containing  a  statement  of  the  grounds  of  its  action. 

Rule  11. 
aS'chSJl^?***       1.  There  shall  be  the  following  requirements  of  age,  height 
1902.^''*'°'      and  weight:  — 

District  Police, 
Class  13.  a.  Applicants  for  the  position  of  detective  must  be  not 
less  than  twenty-five  nor  over  forty  years  of  age  at  the 
time  of  filing  the  application,  and   measure  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds. 
6.  Applicants  for  the  position  of  boiler  inspector  must  be 
not  less  than  twenty-five  and  not  over  forty-five  years 
of  age  at  the  time  of  filing  the  application.* 
[There  is  no  requirement  as  to  height  or  weight.] 
c.  Applicants  for  all  other  positions  of  inspector  of  the 
District  Police  must  be  not  less  than  twenty-five  nor 
over  fifty  years  of  age  at  the  time  of  filing  the  appli- 
cation,! and  must  measure  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hundred 
and  thirty-five  pounds  ;  provided,  howevery  that   the 
limitation  as  to  age  shall  not  apply  to  veterans. 

Police  Service. 
Class  14.  Applicants  for  police  service  in  Boston  must  be  not  less 
than  twenty-five  nor  over  thirty-tlu-ee  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

*  See  chapters  451  and' 465.  section  24,  AcU  of  1007. 
t  See  chapter  375,  Acts  of  1908. 
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daas  15.  Applicants  for  police  service  in  cities  other  than  Boston 
must  be  not  less  than  twenty-two  nor  over  forty  years 
of  age  at  the  time  of  filing  the  application ;  provided,  how- 
ever, that  this  limitation  shal*  not  apply  to  veterans. 
In  all  cases  in  this  class  applicants  must  be  not  less  than 
five  feet  seven  inches  in  height  and  weigh  not  less  than 
one  hundred  and  thirty-five  pounds. 

Metropolitan  Park  Police. 

Class  16.  Applicants  for  metropolitan  park  police  service  must  be 
not  less  than  twenty-five  nor  over  forty  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds;  provided, 
however,  that  the  limitation  as  to  age  shall  not  apply 
to  veterans. 

Prison  Service. 

Class  17.  Applicants  for  appointment  as  officers  in  the  State  Prison,* 
Massachusetts  Reformatory,  and  Prison  Camp  and 
Hospital  must  be  not  less  than  twenty-five  and  not 
over  forty  years  of  age  at  the  time  of  filing  the  appli- 
cation, and  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and 
thirty-five  pounds;  provided,  however,  that  the  limita- 
tion as  to  age  shall  not  apply  to  veterans  seeking  ap- 
pointment as  officers  in  the  Massachusetts  Reformatory 
and  Prison  Camp  and  Hospital. 

Truant  Officers. 
Class  19.  Applicants  for  appointment  as  truant  officers  in  the  ser- 
vice of  any  city  must  be  not  less  than  thirty,  and  in  the 
city  of  Boston  not  over  forty-five,  years  of  age  at  the 
time  of  filing  the  application. 

Fire  Service. 
Class  20.  Applicants  for  fire  service  in  Boston  shall  be  not  less  than 
twenty-two  nor  over  thirty  years  of  age  at  the  time  of 
making  application;  provided,  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  department 
of  Boston,  who  are  serving  as  call  substitutes  in  said 
department,  may,  for  the  purpose  of  making  themselves 

•  See  section  3,  chapter  223,  Revised  Laws. 
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eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during 
which  they  have  served  in  such  capacity ;  and  provided, 
further,  thaf  applications  for  appointment  to  the  force 
may  be  made  by  persons  serving  in  the  call  force  who 
are  under  forty  years  of  age. 
Class  21.  Applicants  for  appointment  in  the  fire  forces  of  cities  other 
than  Boston  shall  be  not  under  twenty-two  nor  over 
thirty-five  years  of  age  at  the  time  of  making  applies 
tion.  A  call  man  serving  in  the  fire  department,  how- 
ever, in  making  application  for  the  permanent  force  may 
deduct  from  his  actual  age  any  time  not  exceeding  ten 
years  during  which  he  has  continuously  served  in  such 
capacity  immediately  prior  to  date  of  application.  He 
may  also  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during  which  he  shall  have  con- 
tinuously served  as  substitute  call  man  immediately 
prior  to  his  service  as  call  man ;  provided,  that  he  shall 
furnish  such  certificate  from  the  head  or  heads  of  the  fire 
department  regarding  his  service  as  substitute  call  man 
as  the  commissioners  shall  require.  In  no  case,  how- 
ever, shall  a  call  man  deduct  a  time  exceeding  ten  years. 
A  substitute  call  man  serving  in  the  fire  department  in 
making  application  for  the  call  or  for  the  permanent 
force  may  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during' which  he  shall  have  continu- 
ously served  in  such  capacity  immediately  prior  to  date 
of  application;  provided,  that  he  shall  furnish  such  cer- 
tificate from  the  head  or  heads  of  the  fire  department 
regarding  his  service  as  substitute  call  man  as  the  com- 
missioners shall  require.  In  no  case  shall  a  substitute 
call  man  deduct  a  time  exceeding  five  years. 

imd'hSSfit*  ^'  '^^  Commission  may  fix  an  age,  weight  or  height  limit,  or 

any  special  qualification  in  any  class;  provided,  howei^er,  that 
except  as  hereinbefore  prescribed,  or  authorized  by  law,  no  age 
limit  shall  be  fixed  so  as  to  exclude  a  veteran. 

Application. 
Rule  12. 

how*JSd?°''  1.  Applications  for  positions  in  the  First  Division  (Oflidal 
Service)  or  in  the  Second  Division  (Labor  Service)  shall  be  on 
blank  forms  prescribed  by  the  Commission,  and  shall  contain 
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under  oath  the  infonnation  required  by  law;  a  statement  whether 
the  applicant  habitually  uses  intoxicating  liquors  to  excess;  or  is 
a  vendor  of  intoxicating  liquors;  or  has  within  one  year  been  con- 
victed of  any  crime  against  the  laws  of  the  Commonwealth;  or, 
if  an  applicant  for  the  OflScial  Service,  whether  he  has  ever 
been  convicted  of  any  crime;  and  such  other  information  as 
the  Commission  may  require. 

2.  Every  applicant  for  a  position  in  the  First  Division  shall  also  Must  be 
file  such  certificates  containing  such  information  as  to  good  moral  ^^cates.  ^ 
character,  health,  and  physical  and  mental  capacity  for  doing  the 

public  work,  as  the  Commission  shall  require. 

3.  Every  applicant  claiming  preference  as  a  veteran  shall  pro-  vetenns. 
duce  satisfactory  evidence  of  the  fact. 

4.  Applications  for  appointment  to  positions  in  the  First  Divi-  AppUcations, 
sion  may  be  made  at  any  time;  if  for  the  service  of  the  Common- 
wealth or  of  the  city  of  Boston  they  shall  be  filed  in  the  office  of 

the  Commission  in  Boston ;  for  the  service  of  a  city  other  than 
Boston  applications  shall  be  filed  with  the  secretary  of  the  local 
board  of  examiners  in  such  city,  or  at  such  other  place  as  the 
Commission  shall  designate. 

Rule  13. 
1.  Any  person  possessing  the  required  qualifications  who  has  New 
taken  an  examination  may  make  new  application  for  the  same  ^^^  ^ 
service  at  any  time,  and  his  status  shall  be  determined  by  the 
result  of  the  last  examination  taken. 

Rule  14. 

1.  Defective  applications  will  be  returned  to  applicants  with  a  Defective 

..        .  J   xi_  applicatioM 

notice  to  amend  the  same.  returned. 

2.  Whenever  it  appears  to  the  Commission,  from  the  applica-  physical  or 
tion  or  from  the  record  of  a  previous  physical  examination  or  ficaUona!**"* 
otherwise,  and  whether  before  or  after  acceptance  of  the  applica- 
tion, that  the  applicant  is  not  qualified,  physically  or  otherwise, 

under  the  rules  and  regulations,  the  application  will  be  rejected, 
or  cancelled,  or  the  name  of  the  applicant  will  be  stricken  from 
the  eligible  list,  and  the  applicant  notified  of  the  reason  therefor. 
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Reception  of 
appUcationB 
and  notice  to 
applicants. 


Applications, 
nmen  they 
expire. 


Rule  15. 

1.  The  date  of  the  acceptance  of  each  application  shall  be  en- 
dorsed thereon,  and  the  application  recorded;  and  if  the  appli- 
cants for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  the  Commission  may 
restrict  the  examination  to  the  number  deemed  by  it  practica- 
ble, and  applicants  will  be  notified  to  appear  in  the  order  in 
which  their  applications  have  been  received;  provided,  however ^ 
that  veterans  shall  have  precedence  in  such  notification. 

2.  Applications  shall  expire  at  the  end  of  two  years  from  date 
of  recej)tion,  unless  the  time  shall  be  extended  by  vote  of  the  Com- 
mission; but  failure  by  the  applicant  to  appear  within  such  two- 
year  period  at  any  examination  when  notified  shall  cancel  his 
application,  unless  otherwise  ordered  by  the  Commission. 


Effect  of  false 
statements. 


Fraud. 

Rule  16. 
1.  Every  false  statement  knowingly  made  by  any  person  in  his 
application  for  examination  or  for  labor  registration,  and  every 
connivance  by  him  at  any  false  statement  made  in  any  certificate 
which  may  accompany  his  application,  or  the  commission  of  or 
attempt  to  commit  any  fraud  under  civil  service  laws  or  rules  or 
regulations,  or  any  complicity  by  him  in  any  such  fraud,  before, 
during,  or  after  any  examination,  shall  be  sufficient  cause  for 
excluding  an  applicant  from  examination,  refusing  to  certify  an 
eligible  or  removing  his  name  from  any  eligible  list,  or  for  his 
removal  or  discharge  after  appointment. 


Examination. 

Rule  17. 
1.  All  examinations  shall  be  absolutely  impartial,  practical  in 
their  character,  and  with  paramount  regard  to  matters  which  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  exam- 
ined for  the  service  which  they  seek  to  enter, 
iigious  opinions      '^'  ^^  qucstion  in  any  examination  shall  relate  to  political  or 
^poSitments!*  ^eWgious  Opinions  or  affiliations,  and  no  appointment  or  selection 
to  an  office,  or  for  employment  within  the  scope  of  these  rules, 
shall  be  in  any  manner  affected  or  influenced  by  such  opinions  or 
affiliations. 


Examinations, 
character, 
notice  of. 


Political  or  r 
Iigious  opinions 
not  to  innuenc 
appointments. 
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3.  The  examinations  shall  be  held  at  such  times  and  places  as  Time  and  pUoe 

^,       ^  .     .  1     •         .  of  examination. 

the  Commission  may  designate. 

4.  Each  person  examined  shall  be  notified  of  the  result  of  his  Notice  of 
examination.  "■"*^' 

Rule  18. 

1.  The  subjects  of  examination  may  be  designated  from  time  Subjects  of 
to  time  by  the  Commission,  and  shall  be  such  as  the  needs  of  the  designated. 
service  require,  and  such  as  tend  to  test  the  qualifications  of  the 
applicant  for  the  oflice  sought;  and  for  this  purpose  the  Commis- 
sion may  subdivide  any  of  the  classes  established  under  the 

rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  the  ^^^^  graded. 
standing  of  the  person  examined,  in  proportion  to  the  value  of  a 
knowledge  of  such  subject  in  the  position  for  which  the  ap- 
plicant seeks  to  be  examined. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Per  centum  of 
whose  standing  upon  a  just  grading  on  the  subjects  of  the  examina-  fixed  by  Com- 
tion  shall  be  less  than  the  per  centum  of  proficiency  from  time  to 

time  fixed  by  the  Commission. 

4.  The  Commission  may  also  order  examinations  upon  other  ExaminaUona 
subjects  of  a  technical  or  special  character,  to  test  the  capacity  Tkiu^b"'^***'* 
which  may  be  needed  in  any  part  of  the  classified  service  which  '**'"* 
requires  peculiar  information  or  skill. 

Rule  19. 

1.  Where,  in  the  opinion  of  the  Commission,  physical  qualifi-  Physical 
cations  are  necessary,  or  desirable  to  test  the  fitness  of  applicants 

in  any  class,  or  the  special  fitness  of  applicants  for  any  par- 
ticular position,  it  will  provide  for  examinations  to  determine 
them. 

2.  The  examinations  to  test  the  physical  qualifications  of  appli-  By  whom 
cants  shall  be  made  by  the  Physical  Inspector,  or  by  such  other  "**  ®' 
physician  as  the  Commission  shall  determine;  and  the  results  of 

such  examination  shall  be  certified  on  blanks  furnished  by  the 
Commission. 

3.  Any  applicant  who  shall  have  passed  an  examination,  either  Additional 
educational  or  physical,  may  before  certification  be  required  to  ?xam£iation. 
undergo  such  further  physical  examination  as  the  Commission 

may  from  time  to  time  prescribe,  adapted  to  ascertain  his  fitness 
for  the  position  to  be  filled. 
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When  exam- 
ined, appli- 
cants shall  be 
graded. 


Veterans 
eligible  with- 
out examina- 
tion. 

Amendment. 
Feb.  15.  1897. 


Eligible  two 
years. 


Amendment. 
Feb.  1.  1900. 


Requisition. 


Eligible  List. 
Rule  20. 

1.  Persons  examined  shall  be  marked  and  graded,  and  shall 
have  their  grade  entered  upon  an  eligible  list.  Separate  eligible 
lists  may  be  kept  of  those  seeking  to  enter  any  part  of  the  sei^ 
\\cc  in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  examina- 
tion, who  shall  have  furnished  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  for  more  than  two  years 
upon  any  eligible  list  unless  the  Commission  shall  by  vote  con- 
tinue the  eligibility  beyond  said  period. 

4.  WTien  a  person  has  been  regularly  certified  and  appointed 
under  the  rules,  and  then  suspended  from  employment,  he  may 
at  any  time  within  one  year  of  such  suspension,  if  within  two 
years  of  the  time  his  name  was  placed  upon  the  eligible  list,  have 
his  name  restored  to  such  list,  to  the  same  effect  as  though  not 
certified. 

Requisition  and  Certification. 
Rule  21. 
1.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  shall  make  requisition  upon  the 
Commission  for  the  names  of  eligible  persons. 


Certification  of 

eligible 

persons. 


Rule  22. 
1 .  \Mienever  any  appointing  officer  shall  make  requisition  not 
expressly  callin^r  for  women,  the  Commission  shall  certify  from 
such  list  as  it  shall  deem  suitable  only  the  names  of  all  veterans 
who  have  passed  the  examination  for  the  position  sought,  in  the 
order  of  the  respective  standing  of  such  veterans  upon  the  eligible 
list,  and  the  position,  if  filled,  must  be  filled  by  the  appointment 
and  emplo}Tnent  of  some  veteran  so  certified,  and  in  case  there  is 
no  such  veteran  upon  the  list,  then  the  Commission  shall  certify, 
from  such  list  as  it  shall  deem  suitable,  the  names  of  the  three 
persons  most  eligible.  If  in  any  requisition  a  request  shall  be 
made  for  the  certification  of  persons  possessing  a  special  qualifi- 
cation or  experience,  the  Commission  may  in  its  discretion  in- 
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dude  in  the  list  of  names  certified  the  name  of  one  or  more 
persons  possessing  such  special  qualification  or  experience. 

2.  Whenever  any  appointing  oflicer  shall  in  the  requisition  so  certificaUon 
request,  the  names  of  any  or  all  eligible  veterans  shall  be  cer-  °'  ^®*«'*^- 
tified,  and  any  of  the  veterans  so  certified  may  be  appointed  and 
employed  in  the  office  or  position  sought. 

3.  Unless  an  appointing  officer  shall,  within  four  weeks  of  any  when  certific»- 
certification  of  names  to  him  by  the  Commission,  make  and  void.      "** 
notify  the  Commission  of  an  appointment  from  the  names  certi- 
fied, the  certification  shall  become  void,  unless  said  period  of  four 

weeks  is  extended  by  vote  of  the  Commission. 

4.  Appointing  officers  shall  in  the  requisition  certify  tne  amount  f^J^^  **"**•■ 
or  rate  of  pay  or  salary  to  be  given,  and,  if  requested  by  the  Com- 
mission, the  exact  nature  of  the  duties  to  be  performed. 

Rule  23. 
1.  Certifications  to  fill  vacancies  in  any  position  in  Class  21  Certification 
shall  be  subject  to  the  following  provisions:  — 

a.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  call  man,  and  a  request  is 
made  for  the  certification  of  persons  having  had  experience 
as  substitute  call  men,  the  Commission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  substitute  call  man;  pravidedf  that  said  substi- 
tute call  man  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service 
as  the  Commission  may  require. 

6.  If  in  any  requisition  for  a  call  man  a  request  is  made  for  the 
certification  of  applicants  from  a  stated  locality  in  the  city, 
the  Commission  shall,  so  far  as  practicable,  include  in  the 
names  certified  the  name  of  at  least  one  person  for  each 
vacancy  from  such  locality. 

c.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  permanent  fireman,  and  a 
request  is  made  for  the  certification  of  persons  having  had 
experience  as  call  men,  the  Commission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  call  man  (provided  such  experience  shall  have 
been  for  the  period  of  at  least  one  year). 
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If  in  any  requisition  for  a  permanent  fireman  a  request  is 
made  for  the  certification  of  persons  having  had  experi- 
ence as  drivers  or  engineers,  the  Commission  shall,  so  far 
as  practicable,  include  in  the  names  certified  the  name  of 
at  least  one  person  for  each  vacancy  who  appears  to  have 
had  such  experience. 


Nopenon  to 
be  certified 
more  than 
three  separate 
times,  except, 
etc. 

Certification, 
method  of. 


Rule  24. 

1.  No  person  on  any  register  shall  be  certified  more  than  three 
separate  times  for  the  same  position,  except  upon  the  request  in 
writing  of  the  appointing  officer  or  by  vote  of  the  Commission. 

2.  On  any  requisition  to  fill  a  vacancy  or  vacancies,  certifica- 
tion shall  be  made  as  follows:  — 


For  1  vacancy, 
2  vacancies, 
3 
4 
5 
6 
7 
8 
9 
10 


Appointments 
from  list 
certified. 


3  names. 

4  " 

5  " 

8  " 

9  " 
10  " 

13  " 

14  " 

15  " 
18  " 


For  11  vacancies,   19  names. 


12 
13 
14 
15 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


for  each  multiple  of  three  vacancies,  the  same  multiple  of  five 
names;  for  one  vacancy  over  a  multiple  of  three,  three  names  ad- 
ditional to  those  prescribed  for  such  multiple;  for  two  vacancies 
over  a  multiple  of  three,  four  names  in  addition  to  those  pre- 
scribed for  such  multiple;  provided,  however,  that  veterans  shall 
be  certified  as  hereinbefore  provided. 

3.  WTienever  an  appointing  officer,  who  shall  have  made  a 
requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he  shall 
not  make  the  selection  from  the  whole  number  certified  to  him, 
but  only  from  that  number  of  names  standing  highest  upon  said 
list  that  would  have  been  certified  to  him  had  the  requisition 
stated  the  number  of  vacancies  which  he  actually  filled. 


Bex. 


Rule  25. 
1.  If  any  law,  regulation  or  requisition,  or  if,  in  the  opinion  <rf 
the  Commission,  the  nature  of  the  duties  to  be  performed,  shall 
call  for  persons  of  one  sex,  those  of  that  sex  shall  be  certified. 


t 
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Rule  26. 
1.  Upon  proof  satisfactory  to  the  Commission  of  the  ad  visa-  Certification  of 
biiity  of  so  doing,  it  may  certify  an  additional  name  or  names,  namee. 

Appointment. 

Rule  27. 

1.  No  person  shall  be  appointed  to  or  employed  in  a  position  Appointment. 
in  the  Official  Service  or  in  the  Labor  Service  except  in  the 
manner  provided  in  these  rules. 

2.  No  appointing  officer  shall  fill  a  vacancy  in  such  a  posi- 
tion except  by  the  appointment  or  emplo3anent  of  a  person 
from  the  list  certified  under  these  lules,  or  in  such  other  man- 
ner as  the  Commission  may  authorize  under  the  rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the  require- 
ment of  these  rules  unless  he  accepts  the  position,  and  is  actually  * 
employed. 

Rule  28. 

1.  Every  original  appointment  and  emplo3rment  for  perma-  Original  ap- 
nent  service  in  the  First  Division  shall  be  for  the  probationary  shall  bo  for  a 

.     ,..  1  1  1*1*1*  1  1-  probationary 

penod  of  six  months;  at  the  end  of  which  time  the  probationer  period, 
shall  be  regarded  as  holding  office  or  employment  under  the  Civil 
Service  Law  and  Rules,  unless  the  appointing  officer  at  or  before 
the  expiration  of  said  period  discharges  the  person  appointed  and 
notifies  the  Commission  to  that  effect. 

2.  If  during  the  period  of  probation  there  shall  be  any  increase  increase  of 
of  pay  or  any  change  of  duties  of  the  probationer,  the  Commis-  ^^uUee.^'** 
sion  may  cancel  and  declare  void  the  certification  under  which 

the  appointment  was  made,  and  thereupon  the  emplo3rment  shall 
cease. 

Rule  29. 
1.  In  the  selection  from  the  persons  whose  names  are  certified  o^5er°to'& 
by  the  Commission,  the  appointing  officer,  if  he  so  desires,  will  e^jJSSJiJJ*** 
be  allowed  to  examine  the  applications,  the  certificates  and  exam-  p*p«"»  •*«• 
ination  papers  of  the  persons  certified;  and,  in  the  exercise  of  his 
responsible  power  of  selection,  he  may  summon  personally  before 
him  the  certified  persons  for  such  inquiries  as  he  may  deem 
proper. 
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Non -com- 
petitive 
examination. 


No  re-examina- 
tion within  six 
months. 


Non-competitive  Appointment. 

Rule  30. 

1.  If  there  is  no  suitable  eligible  list,  or  if  the  Commission  is 
unable  to  comply  with  a  requisition,  it  may  authorize  the  ap- 
pointing oflScer  to  select  a  suitable  person,  who  shall  be  subjected 
to  a  non-competitive  examination,  and,  if  found  qualified,  shall 
be  certified  for  appointment. 

2.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  held  under  these  rules,  or  held  under  the  provisions 
of  any  special  statute,  will  be  given  another  non-competitive 
examination  for  the  same  position  within  six  months. 


Provisional 
appointment. 


When  it  shall 
terminate. 


Conditions 
shall  not 
ohange. 


Provisional  Appointment. 

Rule  31. 

1.  Instead  of  authorizing  an  appointment  on  non-competitive 
examination,  the  Commission  may  in  its  discretion  authorize  the 
appointing  officer  to  make  a  provisional  appointment,  subject  to 
such  conditions  and  qualifications  as  the  Commission  shall  deem 
suitable. 

2.  A  provisional  appointment  shall  terminate  in  any  event 
upon  the  establishment  by  open  competitive  examination  of  a 
suitable  eligible  list;  but  the  Commission  may  in  its  discretion  fix 
the  termination  of  such  appointment  at  a  date  prior  to  such  time. 
If  after  an  open  competitive  examination  a  suitable  eligible  list 
shall  fail  to  be  established,  or  if  the  termination  of  a  provisional 
appointment  shall  occur  prior  to  the  holding  of  such  open  com- 
petitive examination,  the  Commission  in  its  discretion  may 
authorize  the  appointing  officer  to  make  a  provisional  appoint- 
ment  permanent,  first,  if  it  shall  so  decide,  requiring  the  ap- 
pointee to  pass  a  non-competitive  examination  for  the  position, 
if  he  shall  not  already  have  passed  such  examination. 

3.  All  provisional  appointments  authorized  under  this  rule 
shall  be  subject  to  the  condition  that  the  nature  of  the  employ- 
ment of  the  appointee  shall  not  be  changed  either  by  increase  <rf 
pay,  or  change  of  duties,  or  othenvise;  and  in  case  of  such  in- 
crease or  change,  a  provisional  appointment  shall  at  once  termi- 
nate. 
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4.  In  no  case  will  a  provisional  appointment  be  authorized  of  ^'^f^f^H^* 
any  person  who  shall  have  taken  an  examination  for  the  posi- 
tion within  six  months,  and  failed  to  pass. 

5.  No  person  holding  a  position  exempted  from  civil  service  AMien  a  perBon 
classification  shall  be  appointed  to  a  position  within  the  classi-  empted  pod- 
fication  except  in  accordance  with  the  Civil  Service  Law  and 

Rules;  provided,  Iwwever,  that  if  the  pay  attached  to  the  classi- 
fied position  is  nominal  and  the  duties  incidental  to  those  of  the 
unclassified,  in  the  opinion  of  the  Commission,  the  Commission 
may  treat  such  appointment  as  provisional,  and  allow  the  em- 
ployment to  continue  while  the  pay  and  the  duties  thereof  re- 
main unchanged  and  while  such  person  is  holding  the  unclassified 
position. 

Rule  32. 
1.  Every  appointim;  officer  shall  give  notice  in  writing  forth-  CommiMion 

'^v^  ^     ^yf    n  '     '  t  .u  1  J      1  /         •     to  be  notified 

With  to  the  Commission  of  the  name,  salary  and  place  of  resi-  of  penona 
dence  of  any  person  appointed  and  employed  in  a  position,  and 
of  the  transfer,  promotion,  resignation,  removal,  change  in  the 
duties,  increase  of  pay,  discharge,  suspension,  leave  of  absence 
or  death  of  any  person  serving  under  him,  with  the  date  thereof. 

Reappointment. 

Rule  33. 

1.  No  examination  shall  be  required  upon  a  reappointment  of  Reappoint- 

«,.,.,  ...  .  ment,  no  ex- 

any  person  to  the  same  office  immediately  upon  the  expiration  .of  amination  for. 
his  term  of  office.  Feb.  16, 1897. 

2.  Any  person  appointed  to  and  employed,  in  accordance  with  Reinatate- 
the  civil  service  rules,  in  any  position  in  the  First  Division,  Official  SMaS-***^ 
Service,  who  shall  be  found  or  certified  to  the  Commission  by  the 

proper  authorities  to  have  been  dismissed  or  separated  therefrom 
without  fault  or  delinquency  on  his  part,  may  be  reinstated,  with 
the  consent  of  the  Commission,  without  further  examination,  in 
the  same  part  or  grade  of  such  service,  within  six  months  next 
following  such  dismissal  or  separation. 

3.  Any  person  suspended  or  given  leave  of  absence  from  office  Suspension. 
or  employment  shall,  at  the  end  of  one  year  from  date  of  such  sus- 
pension or  leave  of  absence,  be  held  to  be  discharged  from  the 
service,  unless,  after  hearing  and  for  cause  shown,  the  Commis- 
sion shall  otherwise  decide. 
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4.  Any  person  appointed  to  an  unclassified  position  while 
holding  a  classified  position  may,  with  the  consent  of  the 
Commission,  within  six  months  after  ceasing  to  hold  the  un- 
classified position,  be  reappointed  without  further  examination 
to  a  position  in  the  same  class  in  which  he  previously  served. 

Temporary  Appointment. 
Rule  34. 
ISv^^  1.  No  person  shall  be  appointed  to  or  employed  in  temporary 

service,  whether  the  same  is  paid  by  time  for  work  done,  by 
the  piece,  or  in  any  other  manner,  except  after  requisition  and 
certification,  or  authority  by  the  Conunission,  as  prescribed  by 
these  rules. 
six'^iSinrtia!**"       ^'  ^^  pcrson  shall  be  certified  for  temporary  employment  for 
a  period  of  more  than  six  months;  but  at  the  expiration  of  such 
period  upon  receipt  of  a  new  requisition  the  Commission  may 
order  a  renewal  certification  for  a  like  period,  and  similarly  renew 
the  same  from  time  to  time. 
Jp^mtSieiita        ^'  ^  persou  Certified  for  temporary  employment  to  boards  of 
awei^ra?  etc.    asscssors,  or  Other  departments  in  which  temporary  employment 
is  regularly  recurrent  at  stated  periods,  may  within  one  year  from 
the  cessation  of  such  employment  be  again  employed  in  such  posi- 
tion, provided  that  the  appointing  officer  shall  have  stated  in  his 
original  requisition  that  the  appointment  is  to  be  made  for  such 
regularly  recurrent  temporary  employment. 
When  ern-^^  4.  If  Under  such  certification  for  temporary  employment,  or 

four  montha  or  under  such  renewal  certifications,  any  person  shall  have  been 
actually  employed  for  twenty-four  months  in  the  position  to 
which  he  was  certified,  the  Commission  may  in  its  discretion 
authorize  the  appointing  officer  to  make  such  employment  per- 
manent. 
Subatjtutes.  5.  No  pcrsou  scrviug  temporarily,  or  as  a  substitute,  special  or 

Bupemumer-  supernumerary  official,  under  whatever  designation,  in  any  por- 
tion in  the  Official  Service,  shall  be  appointed  to  any  permanent 
position  without  requisition  and  due  certification. 


anes. 
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Emergency  Appointment. 

Rule  35. 
1.  In  case  of  an  emergency,  which  could  not  have  been  foreseen,  Emergency, 
and  where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  these  rules,  the  appointing 
oflBcer  may  make  an  emergency  employment  without  requisition; 
but  in  no  case  shall  such  emergency  employment  continue  for 
more  than  ten  days,  and  in  every  such  case  he  shall  report  the 
same  to  the  Commission  forthwith,  stating  the  reason  therefor, 
in  such  form  and  detail  as  the  Commission  may  prescribe,  and 
the  time  not  exceeding  ten  days  for  which  such  employment  is 
to  last.  No  re-employment  or  further  employment  shall  be 
allowed  at  the  end  of  such  period,  except  by  consent  of  the 
Commission. 

Police  Appointments. 

Rule  36. 
1.  Where  a  reserve  police  force  has  been  isstablished  by  law  in  Reaerve  poUce. 
any  city,  any  appointment  to  the  permanent  force  shall  be  made 
from  those  persons  who  have  served  at  least  six  months  upon  the 
reserve  force,  and  if  there  are  no  such  persons,  appointments 
may  be  made  either  from  the  reserve  force  or  from  the  eligible 
list.  No  further  examination  or  certification  shall  be  required  in 
cases  of  appointment  from  the  reserve  to  the  permanent  force. 

Transfer. 

Rule  37. 
1.  Any  person  duly  certified  and  actually  employed  for  at  least  Transfer. 
one  year  (including  the  time  of  probationary  service)  in  any 
classified  position  may,  after  written  application  to  the  Com- 
mission by  the  respective  appointing  officers  and  upon  consent 
of  the  Commission,  be  transferred  to  a  similar  position  in  the 
same  or  another  department,  oflSce  or  institution  without  exam- 
ination, or  to  a  different  position  in  the  same  or  another  depart- 
ment, office  or  institution  upon  non-competitive  examination; 
provided,  that  in  any  event  the  person  so  to  be  transferred  shall  at 
the  time  of  transfer  possess  the  qualifications  required  for  an 
original  appointment  for  the  new  position. 
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When  certified 
for  temporary 
employment. 


Promotion. 


Fire  service. 
Amendment. 
Nov.  15.  1906. 


Police  service. 


Veterans  pre- 
ferred in  pro- 
motion. 
Amendment. 
Sept.  1.  1900. 


Failure  in  non- 
competitive 
examination. 


2.  No  person  who  was,  or  is,  certified  for  temporary  employ- 
ment shall  be  eligible  for  transfer  to  a  permanent  position  unless 
he  shall  have  been  actually  employed  in  such  position  for  twenty- 
four  months,  and  shall  comply  with  the  provisions  of  the  pre- 
ceding section. 

Promotion. 

Rule  38. 

1.  Promotions,  within  the  several  classes  of  the  First  Division, 
Official  Service,  except  as  hereinafter  provided,  shall,  so  far  as 
practicable,  be  made  by  successive  grades,  and  by  and  after  com- 
petitive or  non-competitive  examination,  as  the  Commission 
may  determine,  except  as  otherwise  required  by  law;  provided, 
hotoeveVf  that  no  person  shall  be  promoted  who  has  not  served 
at  least  one  year  in  the  lower  position,  including  the  proba- 
tionary term. 

2.  No  promotion  or  transfer  from  the  call  to  the  permanent 
fire  force  shall  be  allowed  except  after  open  competitive  exam- 
ination with  all  applicants  for  said  force.  No  examinations 
shall  be  required  for  promotion  of  call  men  within  the  call 
force. 

3.  No  special  or  substitute  police  officer,  or  person  doing  tem- 
porary police  duty,  under  whatever  designation,  other  than  a 
member  of  the  reserve  police  force  established  by  law,  shall  be 
promoted  to  the  regular  or  permanent  force,  or  assigned  to  per- 
manent duty,  except  after  open  competitive  examination  with 
all  applicants  for  said  force. 

4.  In  all  cases  of  promotion  under  this  rule,  any  veteran  in  the 
grade  from  which  the  promotion  is  to  be  made  shall  be  entitled  to 
apply  for  examination,  and  upon  passing  the  examination  shall  be 
preferred  in  such  promotion. 

5.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  for  promotion  will  be  given  another  examination  for 
promotion  to  the  same  position  within  six  months. 


When  employ- 
ment is  in 
violation  of 
law. 


Certification  of  Pay-rolls.* 
Rule  39. 
1.  If  the  Commission  shall  find  that  the  appointment  or  em- 
ployment of  any  person  named  in  any  pay-roll,  bill  or  account 
of  the  city  of  Boston  is  in  violation  of  law,  it  shall  designate 


^  See  chapter  210.  Acts  of  1908. 
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specifically  the  name  of  such  person;  and  payment  of  any 
salary  or  compensation  to  such  person  shall  not  be  made  by 
the  treasurer  or  other  fiscal  officer  of  the  city  of  Boston  until 
such  oflScer  shall  receive  notice  in  writing  from  the  Commis- 
sion that  said  payment  b  duly  approved  by  it ;  provided,  how^ 
ever,  that  the  failure  of  the  Conunission  to  approve  payment 
to  any  person  so  specially  designated  shall  not  prevent  the 
pa3rment  to  any  other  persons  named  in  said  pay-roll,  bill  or 
account  of  their  respective  salary  or  compensation. 

2.  The  affixing  by  the  Commission  of  the  certificate  pro-  Certificate, 
vided  for  by  law  to  any  pay-roll,  bill  or  account  shall  be  con- 
strued only  as  approval  of  the  payment  of  the  salary  or 
compensation  specified  to  the  persons  appearing  on  such 
pay-roll,  bill  or  account,  and  shall  not  constitute  any  author- 
ization by   the    Commission   of   any  subsequent  payment  of 

salary  or  compensation  to  the  persons  whose  names  appear 
on  such  pay-roll,  bill  or  account,  and  shall  not  prevent  or 
preclude  the  Commission  from  withholding  its  certificate  from 
any  subsequent  pay-roll,  bill  or  account  with  respect  to  any 
persons  whose  names  appear  thereon,  if  at  any  time  it  shall 
appear  to  the  Commission  that  the  appointment  or  employ- 
ment of  such  person  is  in  violation  of  the  law. 

3.  In  case  of  doubt  as  to  the  legality  of  the  appointment  or  when  legality 

,  of  employment 

employment  of  any  person  named  on  any  pay-roll,  bill  or  ac-  i»  in  doubt, 
count,  the  Commission  may  give  its  qualified  approval  of  the 
payment  of  the  salary  or  compensation  of  such  person,  pending 
final  decision. 

Offices  not  included  in  Rules. 
Rule  40. 
1 .  Upon  the  request  of  any  officer  or  board  having  the  power  of  o^^^  '**' 
appointment  to  any  office  or  position  in  the  service  of  the  Com-  rouS'riY^be 
monwealth  or  any  of  the  cities  thereof,  to  which  these  rules  do  not  «"°""«^- 
apply,  the  Commission  will  furnish  names  from  any  list  of  eligi- 
ble persons  to  fill  a  vacancy  in  such  office  or  position;  or  it  will, 
whenever  practicable,  hold  competitive  or  non-competitive  ex- 
aminations for  such  office  or  position. 
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SECOND  DIVISION.  — THE  LABOR  SERVICE. 


C^aasifioation. 


Registration. 


Conmussion 
may  discon- 
tinue registra- 
tion. 


Rule  41. 

1.  The  Labor  Service  shall  be  subject  to  the  provisions  of  the 
foregoing  niles  in  so  far  as  they  are  not  inconsistent  with  the  fol- 
lowing rules  especially  applicable  to  such  service. 

2.  The  Labor  Service  shall  be  divided  into  three  classes: 
(1)  Laborers;  (2)  Skilled  Laborers;  (3)  Mechamcs  and  Crafts- 
men. Male  persons  doing  any  form  of  labor  not  included, 
in  the  opinion  of  the  Commission,  within  the  classification  of 
the  First  Division,  or  Official  Service,  shall  be  deemed  to  be  in 
the  Second  Division,  or  Labor  Service. 

3.  The  Commission  shall  provide  for  the  registration  and  certi- 
fication of  laborers  in  the  city  of  Boston,  and  in  other  cities  to 
which  the  labor  rules  are  or  may  become  applicable. 

4.  The  Commission  may,  in  its  discretion,  discontinue  regis- 
tration and  certification  whenever  a  city  shall  fail  to  appropriate 
such  sum  of  money  as,  in  its  opinion,  is  necessary  to  provide  for 
the  full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city.  Notice  of  its  action  in  each  case  shall  be 
certified  to  the  authorities  of  such  city,  and  shall  be  published  in 
one  or  more  newspapers  therein. 


Whore  regis- 
tered. 


Api^oations 
under  oath. 


Laborers,  how 
registered. 


Labor  Application. 
Rule  42. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service 
labor  office  in  the  city  where  they  seek  employment.  In  the  city 
of  Boston  they  may  file  their  applications  on  any  week  day 
other  than  Saturdays  and  legal  holidays  between  such  hours  as 
the  Commission  shall  prescribe,  and  in  other  cities  on  such  days 
and  between  such  hours  as  the  Commission  shall  prescribe. 

2.  Applications  shall  contain  under  oath  the  information  here- 
inbefore required  under  these  rules,  together  with  a  statement  of 
the  family  depending  on  the  applicant  for  support  (giving  name, 
age  and  relationship),  personal  description  of  the  applicant,  and 
such  further  information  as  the  Commission  may  require. 

3.  Every  applicant  shall  also  file  certificates  signed  by  at  least 
two  reputable  citizens,  containing  such  information  as  to  his  ca- 
pacity for  labor,  and  his  habits,  industry  and  sobriety,  and  such 
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further  information  as  to  his  present  character  and  qualifications, 
as  the  Commission  shall  require. 

4.  When  the  applicant  desires  to  be  registered  for  any  service  Additioiua 
other  than  that  of  common  laborer  he  will  be  required  to  fur- 
nish a  certificate  from  such  number  of  competent  persons  as  the 
Commission  may  require  of  his  ability  to  do  the  kind  of  work 

for  which  he  alleges  capacity  and  for  which  he  desires  to  be  certi- 
fied, and  he  may  be  required  to  file  additional  certificates  of 
capacity  for  special  service. 

5.  No  certificate  from  an  employing  ofiicer  in  r^ard  to  the  Certificate 
capacity  of  a  laborer  applying  for  registration  shall  be  received  in^oflfiSw!^^' 
unless  the  laborer  has  been  legally  employed  in  the  department, 

and  the  employing  officer  has  an  official  knowledge  of  his  capacity. 

6.  The  Commission  may  at  its  discretion,  in  addition  to  the  CommiaBion 

•^  may  require 

certificates  above  required,  provide  and  require  practical  tests  or  adAtionai 
examinations  regarding  the  physical  and  other  qualifications  of 
any  applicant  for  the  work  for  which  he  desires  to  be  certified. 

Labor  Registration. 

Rule  43. 

1.  Applicants  who  file  the  certificates  required  by  these  rules,  Resistration. 
and  satisfactory  to  the  Commission,  and  who  qualify  after  such 
practical  test  or  examination  as  the  Commission  may  prescribe, 

shall  be  registered  in  order  of  date  of  application  on  the  eligible 
list  or  lists  for  which  they  so  qualify  on  the  first  Mondays  in  Feb- 
ruary, May,  August  and  November  in  each  year. 

2.  In  case  any  applicant  is  found  by  the  Commission  to  be  unfit  Removal  from 
or  in  any  way  disqualified  to  perform  the  service  which  he  seeks,  '^*" 

or  in  case  he  shall  present  a  certificate  inconsistent  with  his  appli- 
cation or  previous  certificate,  his  name  shall  not  be  entered  on  the 
register;  and,  if  on  the  register,  it  shall  be  removed  therefrom,  and 
the  reason  shall  be  endorsed  on  the  application. 

3.  No  applicant  shall  remain  eligible  for  more  than  one  year  to  remain  eU- 
from  date  of  registration,  unless  he  shall  make  personal  applica-  ®  ®  **"*  ^^"' 
lion  for  a  renewal  for  a  further  period  of  one  year  within  such 

time  as  the  Commission  shall  prescribe.  The  Commission  for 
due  cause  may  reject  any  application  for  renewal. 


tion. 


126  MASSACHITSKTTS   CIVIL   SERVICE. 


Labor  Requisition  and  Certification. 
Rule  44. 

SS'wtifica-  1-  ^Vhen  laborers  are  required,  the  emplojdng  officer  shall 
make  requisition  upon  the  Commission,  stating  the  number  of 
men  wanted,  the  precise  nature  of  the  labor  in  which  they  are  to 
be  employed;  the  time  and  place  and  probable  duration  of  em- 
ployment and  the  pay  to  be  given.  Upon  such  notice,  the  Com- 
mission shall  certify  the  names  of  any  and  all  veterans  upon  the 
suitable  eligible  list,  and  the  employment  must  be  made  from 
the  list  so  certified;  provided,  that,  after  the  employment  <rf 
veterans,  in  case  there  is  not  a  sufficient  number  of  veterans  so 
registered  and  qualified  for  the  required  labor,  the  Commission 
shall  certify  twice  the  number  of  men  called  for,  over  and  above 
the  number  of  veterans,  if  any,  certified,  making  an  impartial 
selection,  giving  preference,  however,  to  those  having  families 
dependent  upon  them  for  support. 
e^ri^ceS'*''  ^'  ^^  ^^^  *^®  employing  officer  shall  request  in  his  requisition 
penoDfl.  the  certification  of  persons  with  experience  in  the  department, 

the  Commission  shall  give  preference  in  certification  (subject 
to  the  above  preference  to  veterans)  to  all  persons  who  have 
served  six  months  in  the  department  in  the  same  position  to 
fill  which  requisition  is  made,  and  who  have  not  been  removed 
or  discharged  for  cause,  or  who  have  resigned  without  charges 
pending. 
^^SSS^men  '°'      ^'  ^^  ^^^  *^®  employing  officer  shall  in  the  requisition  certify 
Feb"i6°*S97     *^**  ^^^  labor  to  be  performed  is  so  arduous  as  to  require  the  ser- 
vices of  young  and  vigorous  men,  and  shall  designate  a  maxi- 
mum age  limit,  the  Commission  may  in  its  discretion  recognize 
such  age  limit, 
to^fiu  requSf-        ^'  ^T^^^^^ver  the  Commission  shall  be  unable  to  fill  a  requisi- 
^on-  tion,  it  may  authorize  the  emplo}dng  officer  to  make  the  selection. 

The  persons  so  selected  shall,  before  being  employed,  present 
themselves  at  the  civil  service  labor  office  in  their  city  for  regis- 
tration in  the  manner  and  under  the  rules  and  regulations  pre- 
scribed for  applicants,  and  be  certified  by  the  Commission;  and 
such  persons  shall  not  be  employed  at  any  other  kind  of  work 
than  that  for  which  they  were  so  selected,  until  after  they  shall 
have  been  continuously  so  employed  for  at  least  one  year,  and 
shall  have  passed  such  test  or  examination  as  the  Commission 
may  require  for  the  new  employment. 
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Labor  Employment. 
Rule  45. 

1.  The  selection  and  employment  shall  be  made  from  the  list  Employment, 
certified,  and  the  employing  officer  shall,  before  selecting  or  em-  fied. 
ploying  any  other  person,  first  employ  from  the  list  of  veterans 
certified,  and  the  names  of  those  employed  shall  be  returned  to 

the  Conmiission  within  twenty-four  hours  after  such  emplo3anent. 

2.  Whenever  the  employing  officer  shall  request  the  certifica-  CertificaUon  of 
tion  of  any  or  all  veterans  registered  for  any  particular  kind  of 

work,  they  shall  be  certified,  and  any  of  the  veterans  so  certified 
may  be  employed. 

3.  Whenever  an  employing  officer,  who  shall  have  made  a  Method  of 
requisition  for  a  certain  number  of  laborers,  shall  employ  a 
smaller  number,  he  shall  not  make  the  selection  from  the  whole 

list  certified  to  him,  but  only  from  that  number  of  names  stand- 
ing highest  on  the  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  men  which  he  actually  em- 
ploys under  the  certification,  except  in  the  case  of  the  certification 
of  veterans,  when  he  may  employ  any  veteran  certified. 

4.  Upon  proof  to  the  Commission  that  a  person  certified  as  a  ortificaUon  of 
laborer  is  unsuitable  for  the  work,  it  may  certify  an  additional  namee!" 
name. 

5.  Every  person  employed  after  certification  shall  fill  out  and  Declaration  to 
file  with  his  employing  officer  a  declaration  sheet  containing  such 
information  as  to  his  personal  identity  and  otherwise  as  the  Com- 
mission may  require. 

6.  When  the  employing  officer  has  selected  and  employed  such  Retum  of 
of  the  persons  certified  as  he  may  require,  he  shall  within  twenty-  Smpfoyed. 
four  hours  after  their  employment  retum  to  the  Commission  a  list 

of  the  persons,  so  selected  and  employed,  stating  the  kind  of  work 
for  which  they  have  been  employed,  together  with  the  registry 
tiumbers  and  the  declaration  sheets  of  the  persons  employed, 
duly  filled  out  and  signed  by  such  persons. 

7.  In  case  any  of  the  persons  certified  fail  to  respond,  or  decline  when  penons 
the  employment  offered,  or  withdraw  from  the  service  without  SJjljnd.  ^ 
good  cause,  the  names  and  registry  numbers  of  such  persons  shall 

be  returned  to  the  Commission,  with  a  statement  of  the  facts; 
and  the  names  of  such  persons  shall  be  taken  from  the  register, 
unless  a  satisfactory  explanation  of  the  failure  or  refusal  to  work 
is  given. 
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Selection  in 
coses  of  emer- 
gency. 


Emergency  Appointment. 
Rule  46. 
1 .  In  case  of  an  emergency  which  could  not  have  been  foreseen, 
where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  the  preceding  rules,  but  not 
including  vacancies  caused  by  vacations  or  other  regularly  recur^ 
ring  or  anticipated  vacancies,  the  appointing  oflScer  may  make  an 
emergency  employment  without  requisition;  but  in  no  case  shall 
such  emergency  employment  continue  for  more  than  five  days,  and 
in  every  such  case  he  shall  report  the  same  to  the  Commission 
within  twenty-four  hours,  stating  the  reason  therefor,  in  such 
form  and  detail  as  the  Commission  may  prescribe,  and  the  time 
not  exceeding  five  days  for  which  such  employment  is  to  last.  No 
re-employment  or  further  employment  shall  be  allowed  at  the  end 
of  such  period,  except  by  consent  of  the  Commission. 


SuBpenmons. 


Suspension  for 
six  months. 


Absence 
^thout  leave. 


Suspensions 
within  three 
months. 


Suspension  and  Absence. 
Rule  47. 

1.  All  suspensions  and  leaves  of  absence  shall  be  reported  to 
the  Commission  forthwith  by  the  appointing  officer. 

2.  Any  laborer  suspended  or  given  leave  of  absence  and  not 
actually  employed  in  the  department  shall  at  the  end  of  six  months 
be  held  to  be  discharged,  unless  the  Commission  after  hearing 
and  for  cause  shown  shall  otherwise  decide;  provided,  however , 
that  this  shall  not  apply  to  veterans. 

3.  Absence  without  leave  for  a  period  of  three  days,  unless  it 
be  shown  to  the  Commission  that  such  absence  was  unavoidable, 
shall  be  held  to  be  a  resignation;  provided,  however,  that  this  shall 
not  apply  to  veterans. 

4.  K  a  person  is  suspended  or  given  leave  of  absence  within 
three  months  from  date  of  employment,  his  name,  at  his  request, 
may  be  restored  to  the  eligibly  list  within  one  year  from  date  of 
registration  for  the  remainder  of  his  one-year  period  of  eligibility. 


Transfer. 


Transfer. 

Rule  48. 

1.  No  transfer  of  laborers  from  one  department  to  another 

shall  be  allowed  except  by  consent  of  the  Commission^  and  after 

hearing  of  both  heads  of  departments  and  good  cause  shown; 
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and  no  transfer  in  any  case  shall  be  allowed  of  a  laborer  unless  he 
shall  have  been  continuously  employed  in  the  same  work  in  the 
same  department  for  which  he  was  certified  for  at  least  three 
months  immediately  prior  to  the  date  of  transfer. 

Reinstatement. 

Rule  49. 
1.  Any  laborer  who  shall  be  found  by  the  Commission  to  have  Reinatatement. 
been  dismissed  or  separated  from  the  service  without  fault  or  Feb.  is,  1897. 
delinquency  on  his  part,  may,  upon  request  of  the  employing 
oflScer,  be  reinstated  in  such  service  in  the  same  department 
within  three  months  next  following  such  dismissal  or  separation. 

Change  of  Duties. 
Rule  50. 
1.  No  laborer  shall  be  employed  in  work  other  than  that  for  Not  to  be  em- 
which  he  is  certified  until  after  actual  and  continuous  employ-  other  thanT^t 
ment  therein  for  at  least  one  year,  and  after  passing  such  test  or  certified, 
examination  as  the  Commission  may  require  for  the  new  employ- 
ment; provided,  however,  that  this  shall  not  apply  to  veterans. 

Labor  Discharge. 
Rule  51. 

1.  When  a  person  is  discharged  from  the  labor  service  for  Di»chafg«. 
"loitering,"   "incompetence,"   "insubordination,"   "unsatisfac- 
tory work,"  or  any  equivalent  cause,  unless  the  charge  is  dis- 
proved, he  shall  not  be  eligible  for  registration  again  for  a  period 

of  at  least  six  months  from  the  date  of  such  discharge.  At  the  end 
of  that  time  he  can  apply  for  registration  on  the  same  basis  as 
other  citizens;  and,  in  case  he  is  registered,  he  shall  not  be  eligible 
to  certification  to  the  department  from  which  he  was  discharged 
except  with  the  written  consent  of  the  head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  "  intoxi-  When 

,         ,  ,  dischaised  for 

cation,'  and  the  charge  is  not  disproved,  he  shall  not  be  eligible  intoxication, 
for  registration  again  for  a  period  of  at  least  a  year  from  the  date 
of  such  discharge;  and  his  registration  then  will  be  subject  to  the 
conditions  above  prescribed. 
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dUKhaised  a  ^'  ^^  ^^^^  *  person  is  discharged  a  second  time  for  good  cause, 

Becond  time,      jj^  ^]j^\\  ^ot  be  eligible  for  registration  again  except  by  vote  of  the 
Commission. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commu?- 
sion,  are  hereby  transmitted  to  the  Governor  and  Council  for 
their  approval. 

(  CHARLES   WARREN, 
Signed  }  FRANK   FOXCROFT, 

(  JOSEPH   C.   PELLETIER, 

Civil  Service  Commission. 

July  3.  190& 


Approved  in  council,  July  22,  1908. 

(Signed)  E.  F.  HAMLIN, 

Executive  Secretary. 


July  31, 1908. 

In  accordance  with  the  provisions  of  section  8  of  chapter 
19  of  the  Revised  Laws  notice  is  hereby  given  that  the  fore- 
going civil  service  rules  will  take  effect  on  the  first  day  of 
October,  A.D.  1908. 

By  order  ot  the  Civil  Service  Commission, 

WARREN   P.  DUDLEY, 

Secretary, 


REGULATIONS.  131 


REGULATIONS 


ADOPTED  BY  THR 


CIVIL  SERVICE   COMMISSION. 

[Revised  to  July  3»  1908.] 


Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend 
the  examinations  held  by  the  several  boards  of  examiners. 

2.  Ho  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him. 
He  shall  also,  from  time  to  time,  inspect  the  proceedings  and 
papers  connected  with  examinations  under  the  civil  service 
rules,  and  shall  make  report  of  such  inspection  to  the  Com- 
mission. 

3.  He  shall  prepare  and  submit  to  the  Commission  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  rules  and  regulations  are  com- 
plied with,  and  shall  br!ng  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  observed  by  him,  to  the  attention  of 
the  Commission.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  offices  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  sufficiency  and  convenience  of  the  examina- 
tions for  the  service  under  them.  He  shall  perform  such  other 
appropriate  duties  as  may  be  specified  in  these  regulations,  or 
otherwise  assigned  to  him  by  the  Commission. 

Secretary. 
6.     The  secretary  sliall  keep  the  records  of  the  proceedings 
of  the  Commission,  and  have  charge  and  be  responsible  for  the 
safe  keeping  of  all  books,  records,  papers  and  other  property 
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of  the  department,  and  shall  superintend  and  direct  the  work 
of  the  registrar  of  lahor  and  all  inspectors,  clerks  and  messengers 
in  the  dej)artnient.  He  shall  make  such  certification  as  the 
Commission  may  direct  of  those  eligihle  for  appointment  or 
employment,  conduct  the  correspondence  of  the  Commission 
and  perform  such  other  appropriate  duties  as  may  be  assigned 
to  him. 

Rkgisthati  of  Labor. 
(5.  The  registrar  of  labor  shall,  under  the  direction  of  the 
secretary,  keep  the  records  and  be  responsible  for  the  safe 
keeping  of  the  books,  papers  and  other  property  in  the  labor 
office.  He  shall  make  proper  certification  of  those  eligible  for 
employment  in  the  labor  service,  and  shall  generally  superintend 
the  work  of  the  office  and  supervise  the  administration  of  the 
civil  service  rules  applicable  to  the  labor  service. 

Examiners. 

7.  The  board  of  examiners  appointed  in  each  city  shall 
promptly  notify  the  Commission  of  the  need  of  holding  an 
examination  in  and  for  such  city;  and  thereupon  the  chief 
examiner  shall,  under  the  direction  of  the  Commission,  issue 
authority  therefor,  and  shall  prepare  questions  and  supervise 
the  other  preliminary  arrangements. 

8.  The  boards  of  examiners,  or  such  persons  as  the  Commis- 
sion shall  designate,  shall  conduct  the  examinations,  and  esti- 
mate and  mark  the  standing  of  the  persons  examined,  or  in 
a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

9.  No  examiner  or  person  serving  under  the  Commission 
shall  attempt  to  influence  the  selection  of  any  person  for  the 
civil  service. 

10.  The  examiners  shall  preserve  order  and  decorum  at  ex- 
aminations, and  prevent  any  interference,  by  conversation  or 
otherwise,  with  those  under  examination.  They  shall  exercise 
diligence  in  securing  fairness  and  preventing  collusion  and  fraud 
in  the  examinations.  Xo  examiner  shall  disclose,  unless  by  con- 
sent of  those  examined,  the  results  of  the  examination. 

11.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  ci\dl  service,  when  he 
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is  an  applicant  or  an  eligible  for  a  position  in  the  class  for 
which  the  examination  is  being  held. 

12.  Each  examiner  shall  be  entitled  to  receive  from  the 
appropriation  for  the  expenses  of  administering  the  civil  ser- 
vice law  twenty  cents  for  each  applicant  whose  examination  he 
shall  attend,  and  twenty  cents  additional  for  each  set  of  ex- 
amination papers  he  shall  mark;  the  total  number  of  papers 
prepared  by  one  applicant  being  considered  a  set.  For  the  addi- 
tional service  rendered  by  the  secretary  of  each  board  of  ex- 
aminers of  cities  other  than  Boston,  in  registering  the  eligibles, 
certifying  the  same,  conducting  necessary  correspondence,  and 
in  other  ways,  he  shall  be  entitled  to  receive  from  the  same 
appropriation  the  additional  sum  of  twenty-five  cents  for  each 
eligible  so  registered. 

Competitive  Examination. 

13.  Applicants  must  present  themselves  pimctually  at  the 
times  and  places  specified  in  their  official  notices  to  attend,  and 
they  will  be  admitted  to  examination  upon  the  production  of 
such  notices. 

14.  Each  applicant  in  a  competitive  examination  shall  first 
be  presented  with  a  declaration  paper,  on  which  he  will  write 
his  name,  age,  residence,  examination  number,  etc.,  after  which 
he  will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter 
he  shall  mark  each  paper  with  his  examination  number  only. 
The  envelope  shall  not  be  opened  until  after  all  his  examination 
papers  are  marked. 

15.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first 
being  given  only  when  the  competitor  has  returned  to  the  ex- 
aminers the  last  sheet  given  to  him.  In  general,  no  examination 
shall  extend  beyond  five  hours.  Each  applicant  must  complete 
his  examination  on  the  obligatory  subjects  before  taking  up  any 
of  the  optional  subjects. 

16.  Tlie  subjects  of,  and  the  time  allowed  for,  the  examina- 
tion, will  be  announced  before  the  first  paper  is  given  out. 

17.  Any  applicant  who  shall  have  passed  an  examination, 
may  be  required  to  undergo  such  further  physical  examination 
as  the  Commission  may  from  time  to  time  prescribe,  adapted 
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to  ascertain  his  fitness  for  the  service  for  wliicli  he  has  applied. 

18.  The  percentage  of  each  qualification  shall  be  multiplied 
by  the  weight  prescribed  for  each  by  the  Commission;  and  the 
(juotient  found  by  the  division  of  the  aggregate  of  value  so 
arrived  at,  of  each  applicant,  by  the  aggregate  of  weights  shall 
constitute  the  percentage  of  condition  of  such  applicant. 

19.  When  an  applicant  for  police  or  fire  service  in  Boston 
fails  to  obtain  sixty-five  per  cent,  in  either  strength  tests  or 
development,  he  shall  not  be  re-examined  in  those  subjects  until 
after  he  has  filed  a  new  application  and  undergone  another 
examination  as  a  new  applicant. 

XON-COMPETITIVE   EXAMINATIONS. 

20.  Applicants  for  non-competitive  examinations  shall  fill 
out  and  make  oath  to  the  proper  application  paper  (without 
certificates)  ;  but  any  person  named  by  the  appointing  power  for 
non-competitive  examination  may  file  such  paper  at  any  time 
before  imdergoing  the  examination. 

Marking. 

21.  When  a  question  has  arisen  regarding  the  exclusion  of 
an  applicant  from  examination  under  the  provisions  of  the  civil 
service  rules,  and  the  Commission  has  voted  to  allow  such 
applicant  to  take  the  examination,  the  examiners  shall  give  the 
applicant  the  same  credit  for  experience  that  he  would  have 
been  entitled  to  if  no  such  question  had  arisen. 

22.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here 
given  to  the  different  subjects  are  not  to  be  regarded  as  the 
standard  weights;  these,  and  also  the  subjects,  will  be  varied 
to  meet  the  requirements  of  the  position  to  be  filled. 


REGULATIONS. 


135 


EXAmSATrON  OF_ 


SUIMECTS. 

standing 

on 
Suttfccta. 

Weight 
glren  to 
SabJecU. 

Product of 
Weight  and 
Standing. 

Penmanship, 

Dictation, 

Copying  rough  draft;, 

Orthography, 

Arithmetic, 

Composition, 

80 
76 
70 

85 
82 
70 

4 

2 
3 

1 
8 
2 

820 
150 
210 
85 
246 
140 

- 

15 

1,151 

€reneral  average  standing,     . 

- 

- 

76.78 

EXAMINATION   OF 

SUBJECTS. 

Standing 

on 
Subjects. 

Weight 
given  to 
Sut^ts. 

Product  of 
Weight  and 
Standing. 

Penmanship,.        .        ^      .       .        .        . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic, 

Interest  and  discount, 

85 

90 
96 
100 
80 
75 

4 

2 
8 

1 
8 
2 

840 
180 
288 
100 
240 
150 

- 

15 

1,298 

General  average  standing,     . 

- 

86.53 

EXAMINATION  OF 

SUBJECTS. 

Standing 

on 
SubJecU. 

Weight 
given  to 
Subjects. 

Product  of 
Weight  and 
Standing. 

Penmanship, 

Copying, 

Clearness  and  correctness  of  statement, 

Experience, 

Arithmetic 

Local  data ;  duties, 

70 
80 

75 

80 
70 
70 

2 

2 
3 
3 
2 
3 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications,          .... 

- 

- 

74.33 
85. 

- 

2 

159.83 

General  average  standing,     . 

- 

- 

79.66 
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It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed 
in  the  third  column;  the  tnum  of  these  products,  divided  by  the 
sum  of  the  weiglits,  gives  the  general  average  standing. 

Eligible  List. 

23.  The  names  of  those  found  eligible  shall  be  enrolled  upon 
a  register  in  form  prescriljed  by  the  Commission. 

24.  Priority  of  date  in  examination  will  give  no  advantage 
in  position  on  the  eligible  list. 

25.  The  names  of  persons  placed  on  the  eligible  list  in 
the  higher  grade  clerical  service  may  also,  upon  request  in 
writing,  be  placed  on  the  eligible  list  for  positions  in  the  lower 
grade,  with  the  same  standing. 

26.  A  person  whose  name  is  on  the  eligible  list  for  any 
position  in  the  service  of  a  city  may,  upon  request  in  writing, 
have  his  examination  paj)er8  marked  by  the  board  of  examiners 
for  the  service  of  the  Commonwealth ;  and,  if  he  is  found  quali- 
fied, his  name  may  be  placed  on  the  eligible  list  for  the  same 
position  in  the  service  of  the  Commonwealth.  A  person  whose 
name  is  on  the  eligible  list  for  a  position  in  the  service  of  the 
Commonwealth,  who  has  been  a  resident  of  the  city  in  which 
he  resides  for  six  montlis,  may,  upon  request  in  writing,  have 
his  examination  papers  marked  by  the  board  of  examiners  for 
the  city  in  which  he  resides ;  and,  if  he  is  found  qualified,  may 
have  his  name  placed  on  the  eligible  list  for  the  same  position 
in  the  service  of  said  city. 

27.  Any  person,  after  receiving  official  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

28.  Complaints  of  any  injustice  or  unfairness  on  the  part 
of  any  examiner  or  examining  lx)ard,  or  by  any  one  ac*ting 
under  the  Commission,  njay  be  made  in  writing  to  the  Com- 
mission, within  such  time  after  the  establishment  of  an  eligible 
list  as  the  Commission  shall  prescribe. 
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Certifigation. 

29.     Certification  of  eligibles  under  the  rules  shall  be  as  fol- 
lows :  — 


For  1  vatuuicy  certify  3  names. 


2 

vacancies 

4 

3 

6 

4 

8 

5 

9 

6 

10 

7 

13 

8 

14 

9 

15 

10 

18 

For  11  vacancies  certify  19  names. 


12 
13 
14 
15 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


GexVkral  Provisions. 

30.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  Com- 
mission, become  manifestly  disqualified  for  the  service  for 
which  he  or  she  is  registered,  the  Commission  may  direct  that 
such  person  be  not  certified ;  and  the  Commission  must  be 
informed  l>y  the  proper  examining  boards  of  each  case  of  such 
disqualification.  The  applicant  affected  by  such  suspension,  or 
refusal  of  an  examination,  may  make  complaint  in  writing  to 
the  Commission,  who  will  take  proper  action  thereon. 

31.  The  Commission  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions 
and  oflliccs,  except  such  as  may  be  found  in  printed  regulations. 
No  advice  can  be  given  as  to  the  course  of  preparation  that 
applicants  should  follow. 

32.  Every  application  })aper  and  accompanying  certificates 
will  remain  on  file  in  the  office  of  the  Commission  or  boards 
of  examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 

33.  All  veterans  as  defined  in  section  20  of  chapter  19  of 
the  Keviscd  Laws,  and  also  all  persons  who  have  served  in  the 
regular  army  and  navy  or  in  the  volunteer  forces  of  the  army 
and  navy  of  the  United  States  in  time  of  war  and  who  have 
received  an  honorable  discharge,  shall  be  given  an  additional 
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credit  in  tlio  marking  of  tlu'ir  experience  papers  in  all  exam- 
inations wliere  an  experience  j)aper  is  given,  and  where  such 
experience  is  of  value  in  the  position  for  which  the  applicants 
are  examined.     [6,  21),  '08.] 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 

Secretary, 
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REGULATIONS  FOR  THE  LABOR  SERVICE 
OF  THE  CITY  OF  BOSTON. 

[SEPT.  29,  1908.] 


Ordered,  That  the  following  regulations  as  to  applicants  for 
the  labor  service  in  the  City  of  Boston  be  adopted  under  the 
Civil  Service  Rules,  to  take  effect  Oct.  1,  1908. 

1.  Applicants  for  the  labor  service  in  the  City  of  Boston  shall 
be  registered  in  the  following  classes  and  upon  the  following 
lists  only :  — 

0LA88  I.  — LABORERS. 

List  Ifo.  1.  —  Common  Laborers  (including  boys). 

0LA88  II.— 8KILLED  LABORERS. 

List  Ifo.  1.  — Bracers,  Derrickmen  and  Riggers. 

List  Xo«  2.  —  Building  Laborers  (including  concrete,  asphalt,  mortar, 
cement  and  granolithic  mixers;  concrete,  asphalt,  mortar, 
cement  and  granolithic  workers  ;  mason's  tenders  ;  hod 
carriers  ;  brick  cullers  ;  stone  sorters  ;  panmen  ;  tar 
boilers  ;  pebble  heaters  ;  and  similar  positions). 

List  Ifo.   3.  —  Chauffears. 

List  Ifo.   4.  — Chiefs' Drlyers. 

List  Ifo.    5.  —  Cooks  (including  bakers,  meat  cutters,  and  similar  positions). 

List  Ifo.  6. — Custodians  (including  caretakers,  janitors  and  watchmen, 
and  similar  positions,  other  than  those  classified  in  the 
First  Division,  Official  Service). 

List  Xo.  7.— Drivers  and  Stablemen. 

List  Ifo.  8.  —Elevator  Men. 

List  Ifo.  9.  — Gardening  Laborers  (including  all  fonns  of  gardeners, 
farmers,  and  gardening  and  farming  laborers). 

List  Ifo.  10.  —  Helpers. 

List  No.  11.  — Lamplighters. 

List  Ifo.  12.— Ledgemen  and  DriUmen. 

List  Ifo.  13.  —  Mariners  (including  boatmen  and  swimmers,  deck  hands, 
and  wharfingers). 
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List  No.  14.  — Moth  Destroyers. 
List  Ifo.  15.  — Paying  Laborers. 
List  Ifo.  16.  —  All  other  skilled  laborers  not  included  in  any  other  class. 

CLASS  ni.— MEOHANIOS  AND  CRAFTSMEN. 

List  No.  1.  — Blacksmiths  (including  horseshocrs,  horse  clippers,  and 
locksmiths). 

List  No.  a.  —  Carpenters  and  Woodworkers  (including  cabinet  workers; 
stair  builders;  mill  workers;  carriage,  wagon,  boat  and 
ship  workers;  lathers;  coopers;  and  all  similar  positions). 

List  No.  3.  — Electrieal  Laborers. 

List  No.  4.  — Engineers  (including  third-class  stationary,  hoisting  and 
portable,  and  marine  engineers,  and  all  engineers  other 
than  those  classified  in  the  First  Division,  Official  Ser- 
vice). 

List  No.    5.  —  Firemen  (including  stationary  and  marine  firemen). 

List  No.   6.  —  Machinists. 

List  No.    7.  —  Masons  (including  all  forms  of  masons  and  plasterers). 

List  No.  8.  —  Metal  Workers  (including  structural  iron  workers,  sheet- 
iron  workers,  moulders,  brass  workers,  coppersmiths, 
plumbers,  steam-fitters,  gas-fitters,  tinsmiths,  boiler- 
makers). 

List  No.  9.  — Oilers. 

List  No.  10.  —  Painters  (including  painters  of  all  kinds,  glaziers,  kalso- 
miners,  whitewashers,  and  similar  positions). 

List  No.  11.  — Stone  and  Marble  Workers. 

List  No.  12.  —  Special  List  (including  mechanics  or  craftsmen  who,  in  the 
opinion  of  the  Commission,  cannot  be  registered  on  any 
of  the  preceding  lists). 

2.  The  Commission  may  fnmi  time  to  time  abolish  any  of 
the  above  lists  or  establish  additional  ones. 

Applications. 

3.  An  applicant  may  designate  in  liis  application  paper  any 
position  or  positions  whatever,  in  the  City  Labor  Service,  for 
which  he  desires  to  apply.  He  will  be  registered,  liowever,  only 
on  such  one  or  jnore  of  tlie  foregoing  lists  as  the  Commission 
shall  decide  to  be  the  most  suitable,  after  investigation  of  his 
qualifications  as  shown  in  his  application  paper  and  accompany- 
ing vouchers,  and  after  such  pliysical  and  practical  test«  as 
the  Commission  may  require.  No  applicant  will  be  registered 
in  Class  III.,  Special  List,  except  upon  special  order  of  the 
Commission. 
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4.  An  applicant  may  file  application,  or  renew  the  same,  be- 
tween 9  and  1  o'clock  on  any  week  day,  except  Saturdays  and 
holidays,  and  at  any  time  on  a  regular  registration  day;  and 
upon  such  filing  or  renewal  he  will  be  given  a  card  bearing 
his  application  number  and  a  statement  of  the  dates  when  he 
will  be  registered  and  when  his  eligibility  will  expire. 

5.  An  application  paper  or  voucher  which  contains  any  state- 
ment inconsistent  with  a  former  application  paper  or  voucher 
will  not  be  received,  except  upon  special  vote  of  the  Commis- 
sion; any  such  inconsistent  statement  and  any  false  statement 
knowingly  made  by  the  applicant  will  l)e  deemed  by  the  Com- 
mission sufficient  ground  for  his  exclusion  from  registration  or 
removal  from  the  register. 

6.  Not  less  than  two  vouchors  as  to  character  will  be  required 
from  all  applicants,  and  additional  vouchers  may  at  any  time 
be  required  by  the  Commission. 

7.  A  voucher  or  vouchers  as  to  qualification  to  perform  the 
work  desired  will  be  required  from  all  applicants  to  register  on 
any  list  in  Class  II.  and  Class  III. 

8.  No  such  qualification  vouchors  will  bo  received  which  do 
not  show  employment  of  the  applicant  for  a  total  period  of  at 
least  one  year. 

9.  All  such  qualification  voiiohors  shall  bo  signed  by  the  em- 
ployer personally,  or,  in  case  of  a  corporation,  by  an  officer 
tliereof  not  lower  than  the  grade  of  superintendent;  and  they 
may,  in  any  case,  be  required  by  the  Commission  to  be  under 
oath. 

Physical  and  Practical  Tests. 

10.  On  and  after  the  first  ;^^onday  of  February,  1909,  all 
applicants  for  the  labor  service  of  the  City  of  Boston,  whether 
filing  original  or  renewal  applications,  may  be  required  to  pass 
a  physical  and  strength  tost  similar  to  that  now  given  to  lal)orers 
in  various  departments  of  the  United  States  Civil  Service.  Tn 
case  such  test  shall  be  rorjuired,  each  applicant  will  receive  notice 
of  the  date  for  his  tost,  on  which  date  he  must  present  himself 
for  such  test,  or  his  application  will  be  cancollod,  unless  the 
Commission  shall  otherwise  order  after  good  cause  shown. 

11.  In  addition  to  the  qualification  vouchers  required  of  an 
applicant  for  registration  on  lists  in  Class  II.  and  Class  III., 
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the  Commission  may  at  any  time  require  a  practical  test  of  the 
fitness  of  the  applicant  to  do  the  work  for  which  he  applies. 
In  such  case,  each  applicant  will  receive  notice  of  the  date  of 
such  practical  test,  on  which  date  he  must  present  himself  for 
such  test,  or  his  application  will  he  cancelled,  unless  the  Com- 
mission shall  otherwise  order  after  good  cause  shown. 

12.  Applicants  of  whom  any  practical  or  physical  test  may 
be  required  by  the  Commission,  if  not  tested  prior  to  the  regular 
registration  date  next  following  the  date  of  their  application, 
shall  be  registered  on  the  registration  date,  but  such  practical 
lest  shall  be  given  before  certification  is  made. 

Registrattox. 

13.  The  first  Mondays  of  February,  ^lay,  August  and  Xo- 
vember  of  each  year  shall  ])e  the  regular  quarterly  registration 
days ;  and  on  tlicse  days  applicants  who  file,  or  have  filed  during 
the  previous  quarter,  their  application  paper  shall  be  duly  reg- 
istered in  the  order  fixed  by  the  following  Regulations. 

14.  If,  in  the  opinion  of  the  Commission,  at  any  time  there 
shall  be  no  suitable  list  from  which  to  certify,  it  may  by  special 
order  register  ap])licants  on  a  date  or  dates  additional  to  the 
above,  and  the  names  of  such  applicants  shall  remain  upon  the 
register  until  the  expiration  of  one  year  from  the  following 
regular  registration  day. 

15.  The  year  of  registration  provided  by  the  Civil  Service 
Rules  shall  be  considered  to  mean  the  period  from  the  first 
Monday  of  February,  IMay,  Augiist  and  November,  respectively, 
of  one  year,  to  and  including  the  first  Monday  of  Februars',  ^lay, 
August  and  Xovember,  respectively,  of  the  succeeding  year. 

IG.  An  apj)licant  shall  be  registered  in  the  order  of  the  date 
of  filing  his  application  (as  defined  below). 

17.  The  "  date  of  filing  of  ap])lication  "  shall  be  deemed  the 
date  when  the  applicant  files  his  original  application,  provided 
it  is  filed  on  or  after  Oct,  1,  lOOS.  If  the  application  liad  been 
filed  previous  to  Oct.  1,  1908,  and  had  expired  or  been  cancelled 
under  the  rules,  and  therefore  the  applicant's  name  was  not 
upon  the  register  on  Sept.  30,  1908,  then  the  "date  of  filing 
of  application"  shall  be  considered  the  date  of  filing  of  a  new 
application  or  the  first  renewal  of  the  old  application  after 
Sept.  30,  1908. 
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18.  An  applicant  may  renew  his  eligibility  each  year,  pro- 
vided he  shall  apply  for  such  renewal  on  any  week  day  between 
9  and  1  o'clock,  except  Saturdays  and  holidays,  during  the  thirty 
days  immediately  preceding  the  day  when  his  year's  registration 
expires,  or  on  that  day;  and  if  so  renewed,  the  applicant  shall 
not  lose  his  position  upon  the  register.  If  the  application  is 
renewed  after  that  time,  however,  his  name  will  be  registered 
on  the  following  registration  day,  and  he  will  take  his  position 
on  the  register  according  to  the  date  of  the  renewal. 

19.  An  applicant  whose  name  was  on  the  register  Sept.  30, 
1908,  shall  be  continued  upon  the  register  in  the  order  of  the 
date  of  filing  of  his  original  application,  or  of  his  last  renewal, 
if  the  application  was  renewed  on  or  before  Sept.  30,  1908. 

20.  An  applicant  whose  eligibility  under  the  old  Rules  would 
expire  between  Oct.  1,  1908,  and  the  first  Monday  of  November, 

1908,  inclusive,  shall  be  continued  upon  the  register  through 
the  latter  date,  and  he  may  renew  his  application  any  week  day 
between  9  and  1  o'clock,  except  Saturdays  and  holidays,  be- 
tween the  above  dates,  or  on  the  latter  date;  and  thereupon  he 
shall  not  lose  his  order  upon  the  register,  and  his  new  eligibility 
shall  be  for  a  period  of  one  year  from  the  first  Monday  of 
November,  1908. 

21.  An  applicant  whose  eligibility  under  the  old  Rules  would 
expire  between  Nov.  3,  1908,  and  the  first  Mimday  of  February, 

1909,  inclusive,  shall  be  continued  upon  the  register  through 
the  latter  date,  and  he  may  renew  his  ap])lication  any  week  day 
between  9  and  1  o'clock,  except  Saturdays  and  holidays,  between 
the  above  dates,  or  on  the  latter  date;  and  thereupon  he  shall 
not  lose  his  order  upon  the  register,  and  his  new  eligibility  shall 
be  for  a  period  of  one  year  from  the  first  Monday  of  February, 
1909. 

22.  The  saiiie  provisions  shall  apply  to  applicants  whose  eligi- 
bility would  expire  under  the  old  Rules  during  the  next  three 
quarters,  and  their  eligibility  shall  date  respectively  from  the 
first  Mondays  of  May,  August  and  November. 

23.  If  an  ap|)licant,  during  his  year  of  eligibility,  files  a 
qualification  voucher  entitling  him  to  registration  for  some 
other  position,  his  year  of  eligibility  for  the  new  position  shall 
be  considered  to  date  from  his  registration  for  the  first  position. 
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Certification. 

24.  Upon  receipt  of  a  requisition  from  an  employing  officer, 
the  Commission  will  certify,  8ubjec»t  to  the  preferences  stated 
below,  from  such  list  as  it  shall  deem  suitable,  the  persons  who, 
in  the  opinion  of  the  Commission,  appear  to*  be  able  to  perform 
the  duties  required. 

25.  Veterans,  as  defined  by  law,  will  be  certified  ahead  of 
all  other  applicants;  j)rovided,  however,  that  on  certificate  from 
the  appointing  officer  an  age  limit  may  be  fixed  by  the  Commis- 
sion, as  authorized  by  law. 

26.  Men  who  have  been  previously  employed,  in  accordance 
with  the  Civil  Service  Rules,  for  at  least  six  months  in  the  same 
kind  of  work  in  the  department  for  which  requisition  is  made, 
and  who  were  susponded  or  discharged  without  cause,  or  re- 
signed without  charges  pending,  will  be  certified  ahead  of  all 
other  applicants  except  veterans,  in  order  of  date  of  filing  of 
application,  hut  only  if  fhe  appointing  officer  so  requests  in 
making  the  requisition. 

27.  An  applicant  having  a  family  (as  defined  below)  de- 
pendent upon  him  for  snp])ort  will  be  certified  ahead  of  those 
having  no  such  family. 

28.  The  words  "  having  a  family  dependent  upon  him  for 
support"  shall  be  deemed  to  mean  having  a  wife;  mother; 
father;  grandparent;  mother-in-law;  or  brother,  sister,  son  or 
daughter  under  twenty-one  years  of  age;  provided  any  such 
persons  live  with  the  applicant,  and  are  wholly  dependent  upon 
his  wages  for  support. 

29.  The  system  of  certifying  ai)plicants  according  to  number 
of  dependents  is  hereby  abolished. 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 

Secretary. 
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SPECIAL  INSTRUCTIONS  TO  EXAMINIERS. 


The  Commission  will  appoint  a  secretary  for  each  local  board 
of  examiners,  and  will  furnish  him  with  the  application  blanks, 
copies  of  the  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

When  an  application  paper  is  presented  by  an  applicant  in 
person,  the  secretary  should  examine  it  at  the  time,  if  he  can 
do  so  conveniently,  and,  if  it  is  properly  filled  out,  he  should 
note  upon  the  back,  in  ink,  the  date  and  hour  when  received.  If 
it  is  not  properly  filled  out,  the  attention  of  the  applicant  should 
be  called  to  the  fact,  and  he  should  be  directed  to  have  the  appli- 
cation paper  corrected. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

If  an  incomplete  application  paper  is  received  by  mail,  it 
should  be  returned  to  the  applicant,  accompanied  by  a  notice  to 
correct  the  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should 
be  entered  in  the  record  of  applications  in  the  order  of  their 
numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by 
reason  of  age,  lack  of  citizenship,  proper  period  of  residence,  etc., 
entitled  by  the  law,  rules  and  regulations  to  an  examination 
must  be  returned  to  him  with  a  brief  statement  of  the  reasons 
for  such  action.  A  blank  form  will  be  furnished  for  this  pur- 
pose. 

Each  secretary  receiving  an  application  paper  of  a  person 
who  has  been  convicted,  fined,  imprisoned  or  placed  on  pro- 
bation for  breach  or  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  the  ordinances  or  by-laws  of  any  city  or 
town,  shall  at  once  send  such  application  to  the  Commission 
for  consideration. 
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All  application  papers  will  be  received  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  the 
Commission. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  funiish  the  applicant  with  a 
copy  of  the  book  of  instructions  for  jmlice  applicants,  and  mal'c 
note  of  having  done  so  on  the  application  paper. 

Attention  is  called  to  the  civil  service  rule  which  gives  pre- 
cedence in  notification  to  vct(»rans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board 
before  an  examination  is  to  take  ])lace;  Init  they  are  not  to  bo 
opened  until  the  Board  meets  in  the  examination  room  on  the 
examination  day,  and  great  care  must  be  taken  that  they  be  kept 
in  a  secure  place  until  that  time. 

When  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  ])apers  will  then  be  opened,  and 
eacli  ap])licant  will  be  given  a  numbered  envelope  and  a  declara- 
tion paper;  upon  the  latter  are  printed  questions  concerning 
his  name,  age,  former  occupation,  service  as  a  veteran,  etc. 
These  are  to  be  answered  in  writing,  and  the  writer  will  sign 
his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to 
aflRx  his  signature  to  a  paper.  After  completing  the  declaration 
paper,  he  will  fold  and  enclose  it  in  the  numbered  envelope 
which  has  been  given  him,  and  then  seal  tlie  envelope. 

The  number  on  the  envelope  will  be  his  examination  numl)er, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  pur])ose. 

It  will  ])e  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  until  after  all  the  exam- 
ination papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writ- 
ing from  dictation  and  spelling,  all  the  applicants  will  work 
at  the  same  time.  In  the  other  exercises  they  may  consult  their 
own  convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examina- 
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tion  liours;  but  any  applicant  may  be  allowed,  for  snflScient 
reason,  to  leave  the  room  at  any  time  when  he  has  finished 
one  set  of  questions  and  delivered  the  paper  to  one  of  the  Board. 
No  succeeding  questions  shall  be  given  him,  however,  until  his 
return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination:  but  a  majority  of  the  Board 
may  conduct  an  examination  in  case  of  the  disability  or  neces- 
sary absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  refer- 
ence or  memoranda  for  the  purpose  of  assisting  their  memories. 
Any  one  detected  in  doing  so  may  be  dismissed  from  the  ex- 
amination room.  The  same  penalty  may  be  enforced  if  one 
applicant  attempts  to  assist  another,  by  conversation  or  other- 
wise, in  answering  the  questions  given  him. 

Members  of  the  Board  shoukl  give  tlie  applicants  general 
explanations  only,  and  these  should  be  limited  to  methods  of 
procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge 
of  by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing 
information  to  any  person  in  relation  to  the  examinations,  ex- 
cept in  the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  Com- 
mission the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and 
grading  of  the  papers,  the  secretary  of  the  Board  will  send  a 
certificate  to  each  person  who  was  examined,  if  he  passed  the 
examination,  stating  the  standing  which  he  obtained,  as  shown 
by  the  marking.  He  will  also  send  notice  to  each  applicant 
who  failed  to  pass  the  examination,  informing  him  of  the  fact. 

Tn  the  general  regulations  adopted  by  the  Commission  will  be 
found  information  as  to  marking  and  grading,  and  the  enrol- 
ment in  the  proper  regii^tor  of  the  names  of  those  found  eligible 
for  appointment. 

The  chief  examiner  will  be  j)resent  at  the  examination  when- 
ever it  is  practicable  to  do  so. 

More  sj)e(ific  rules  for  marking  the  examination  papers  will 
be  isiued  hereafter. 
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Necessary  expenses  incurred  ])y  nieml)ers  of  tlie  Board  for 
stationery,  postage  and  actual  travel  will  be  allowed  by  tbe 
Commission. 

By  order  of  the  Civil  Service  Commission, 

HENRY  SIIEinVlN, 

Chief  Examiner. 
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SCHEDULE  OF  EXAMINATIONS. 


In  giving  notice  of  the  competitive  examinations  to  be  held 
in  the  cities  and  towns,  and  at  the  times  mentioned  in  the  follow- 
ing schedule,  the  ('ommission  reserves  the  right  to  order  such 
additional  or  other  examinations  as  the  public  service  may 
require,  to  omit  the  holding  or  to  change  the  time  of  any  exam- 
ination upon  reasonable  notice. 

No  applicant  shall  have  the  right  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  ten  days  before  the 
examination :  prorifJcd,  that  the  C'ommissicm  or  the  chief  exam- 
iner, for  cause  shown,  may  allow  a  i)orson  making  an  application 
at  a  later  time  to  take  the  examination. 

Attention  is  further  (»alled  to  the  right  reserved  by  the  Com- 
mission, under  rule  15  of  the  civil  service  rules,  to  restrict  any 
examination  to  the  number  deemed  by  it  practicable  to  be  then 
examined. 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 

Secretary. 

ScnEDi'LE  OF  Examinations  by  Dates. 

Apr.    1.  Fall  River,  i)oUceinen. 
2.  Fall  River,  firemen. 

foremen  of  laborers. 
in.spertors  of  work. 

5.  Boston,  truant  oflicer^. 

6.  Medford,  clerks. 

messengers. 

policemen. 

jjinitors. 

engineers  of  public  buildings. 

foremen  of  laborers. 

inspectors  of  work. 
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Apr.  8.  Boston,  clerks. 

messengers. 
9.  Commonwealth,  clerks. 

messengers. 

12.  Boston,  stenographer-typewriters. 

13.  Common  wealth,  stenographer-typewriters. 
21.  Newburyi)ort,  policemen. 

21.  Quincy,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work, 
policemen, 
firemen. 

22.  Cambridge,  clerks. 

messengers. 

23.  Lynn,  assistant  superintendent  of  buildings. 
23.  Everett,  wire  inspector. 

26.  Newton,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

27.  Newton,  policemen. 

28.  Newton,  firemen. 

29.  Melrose,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

30.  Melrose.  ix)l icemen. 

firemen. 
May   4.  Pittsfield,  policemen. 

foremen  of  lal)orer8. 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
5.  Pitt.sfield,  clerks. 

messengers, 
firemen. 
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May   7.  Brockton,  policemen. 
10.  Everett,  clerks. 

messengers. 

janitors. 

engineers  of  public  buildings. 

foremen  of  laborers. 

inspectors  of  work. 

policemen. 

firemen . 

10.  Brookline,  clerks. 

messengers. 

11.  New  Bedford,  firemen. 

foremen  of  laborers, 
inspectors  of  work. 

12.  New  Bedford,  janitors. 

engineers  of  public  buildings. 

13.  Springfield,  policemen. 

14.  Springfield,  janitors. 

engineers  of  public  buildings. 

17.  Haverhill,  policemen. 

janitors. 

engineers  of  public  buildings. 

18.  Haverhill,  firemen. 
20.  Fitchburg,  clerks. 

messengers. 
24.  Haverhill,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 
27.  Cambridge,  drawtenders. 
janitors. 

engineers  of  publico  buildings. 
June  1.  North  Adams,  ck^rks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
2.  North  Adams,  policemen. 

firemen. 
4.  Waltham,  firemen. 
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June  7.  Gloucester,  clerks. 

messengers, 
janitors. 

engineers  of  public  buildings. 
8.  Gloucester,  policemen, 
firemen. 

10.  Holyoke,  foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

11.  Ilolyoke,  clerks. 

messengers. 
14.  Lynn,  janitors. 

engineers  of  public  buildings. 
21.  Wobum,  firemen. 

21.  Chelsea,  firemen. 

22.  Wobum,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work, 
policemen, 
janitors. 

engineers  of  public  buildings. 
Sept.  10.  Maiden,  policemen, 
firemen. 
10.  Medford,  policemen. 

firemen. 
13.  Maiden,  foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
13.  !Medford,  foremen  of  lalK)rers. 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
15.  New  Bedford,  clerks. 

messengers. 
21.  Boston,  policemen. 
27.  Lawrence,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 
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Oct.      4.  Fall  Kiver,  clerks. 

messengers. 
6.  Worcester,  jk)! icemen. 
8.  Lynn,  clerks. 

messengers. 
11.  Maiden,  clerks. 

messengers. 

13.  Newbury iwrt,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

14.  Newburyiwrt,  firemen. 

27.  Northampton,  clerks. 

messengers. 

foremen  of  labon^rs. 

inspectors  of  work, 

janitors. 

engin(?ers  of  public  buildings. 

28.  Northampton,  policemen. 

firemen. 
Nov.     9.  Waltham,  policemen. 

10.  Lynn,  policemen. 

foremen  of  laborers, 
inspectors  of  work. 

11.  Lynn,  firemen. 

15.  Worcester,  firemen. 

17.  Holyoke,  policemen. 

18.  Holyoke,  firemen. 
23.  Beverly,  clerks. 

messengers, 
policemen. 

29.  Taunton,  firemen. 

janitors. 

engineers  of  public  buildings. 

30.  Taunton,  policemen. 

foremen  of  laborers, 
inspectors  of  work. 
Dec.      2.  Taunton,  clerks. 

messengers. 
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ItM. 

Doc. 

3. 

Cambridge,  foremen  of  lalK)rers. 
insjiectors  of  work. 

6. 

Worcester,  foremen  of  laborers. 
insiHK^tors  of  work, 
janitors, 
engineers  of  i>u))lic  buildings. 

7. 

Wort^ester,  clerks. 

messengers. 

10. 

Hrockton,  firemen. 

i:j. 

Some rvi lie,  liremen. 

IK)1  icemen. 

15. 

Fitchburg,  policemen, 
janitors, 
engineers  of  public  buildings. 

ir>. 

Fitt-.hburg,  firemen. 

foremen  of  laborers, 
inspectors  of  work. 

20, 

.  Brockton,  clerks. 

messengers. 

janitors. 

engineers  of  public  buildings. 

21. 

Hrockton,  foremen  of  lalwrers. 
inspectors  of  work. 

27. 

Gloucester,  foremen  of  lalwrers. 
inspectors  of  work. 

i«io. 

Jan. 

4. 

Boston,  drawU^nders. 

assistant  drawtenders. 

7. 

Boston,  firemen. 

10. 

Chelsea,  clerks. 

messengers. 

policemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

11.  Lawnmce,  firemen. 

12.  l^awrence,  i)olicemcn. 

janitors. 

engineers  of  jiublic  buildings. 
14.  Somerville,    foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  i)ublic  buildings. 
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Jao.  20.  Revere,  policemen, 
firemen. 

24.  Salem,  clerks. 

messengers, 
firemen. 

25.  Salem,  policemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

26.  Waltham,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
27.  Springfield,  firemen. 
Feb.      1.  Beverly,  firemen. 

foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  Vmildings. 
3.  Somerville,  clerks. 

messengers. 

7.  Commonwealth,  civil  engineers. 

8.  Boston,  civil  engineers. 

14.  Quincy,  janitors. 

engineers  of  public  buildings. 

15.  Metropolitan  park  policemen. 

16.  Brookline,  policemen. 

firemen. 

foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
18.  New  Bedford,  policemen. 

23.  Marlborough,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

24.  Marlborough,  firemen. 

policemen. 
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1M«. 

Mar. 

21. 
22. 

Inspectors  of  work. 
Sub-foremen  of  laborers. 

28. 

Prison  watchmen. 

1M». 

Apr. 

6. 

Boston. 
Truant  officers. 

8. 

Clerks. 

Sept. 

12. 
21. 

Messengers. 

Stenographer-typewriters. 

Policemen. 

ft; 

Jan. 

4. 

Drawtenders. 
Assistant  drawtenders. 

7. 

Firemen. 

Feb. 

8. 

Civil  engineers. 

Mar. 

21. 

Foremen  of  laborers. 

22. 

Inspectors  of  work. 
Sub-foremen  of  laborers. 

28. 

Prison  watchmen. 

29. 

Janitors. 

Engineers  of  public  buildings. 

1M». 

Nov. 

23. 

Beverly, 
Clerks. 

Feb. 

1. 

Messengers. 
Policemen. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Tow7i  of  Billerica. 
Policemen ;  on  such  date  as  may  be  ordered  by  the  Civil 
Senice  Commission. 


Brockton, 


May     7.  Policemen. 
Dec.    10.  Firemen. 
20.  Clerks. 

Messengers. 

Janitors. 
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l)ec\    20.  Engineers  of  public  buildings. 
21.  Foremen  of  laborers. 
Inspectors  of  work. 

Brooklifie, 


May    10.  Clerks. 

Messengers. 
■•■•. 

Feb.    IG.  Policoimm. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

•lanitoi*s. 

Engineers  of  i)ublic  buildings. 

CuinMihje. 

1909. 

Apr.    22.  Clerks. 

^lessengers. 
May     27.  Drawtendors. 

Janitors. 

Engineers  of  public  buildings. 
Doc.      .*].  Foremen  of  lalx>rers. 

Inspectors  of  work. 

1910. 

Mar.  25.  Policemen. 
Firemen. 

Chelsea. 


June  21.  Firemen. 

1910. 

Jan.    10.  Clerks. 

Messengers. 

Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Chicopce. 

1»19. 

Mar.  23.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 
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Miir.  23.  Engineers  of  public  buildings. 
Policemen. 
Firemen. 

Town  of  DracuU 

Policemen;  on  such  date  as  may  bo  ordered  by  the  Civil 
Sen'ice  Commission. 

Everett, 

Apr.    23.  Wire  inspector. 
May    10.  Clerks. 

Messengers. 

Janitors. 

Engineers  of  public  buihiings. 

Foremen  of  laborers. 

Inspectors  of  work. 

Policemen. 

Firemen. 

Fall  River. 


Apr.      1.  Policemen. 
2.  Firemen. 

Foremen  of  laborers. 
Inspectors  of  work. 
Oct.      4.  Clerks. 

Messengers. 

Fitchburg, 


May    20.  Clerks. 

Messengers. 
Dec.    15.  Policemen. 

Janitors. 

Engineers  of  public  buildings. 
16.  Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Town  of  Framingham, 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 

Gloucester, 

June    7.  Clerks. 

Messengers. 
Janitors. 
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June     7.  Engineers  of  public  buildings. 
8.  Policemen. 

Firemen. 
Dec.    27.  Foremen  of  laborers. 

Inspectors  of  work. 

Haverhill. 

May    17.  Policemen. 

<ranitors. 

Kngineers  of  public  buildings. 
18.  Firemen. 
24.  Clerks. 

Messengers. 

ForemtMi  of  lalKirers. 

Inspet'tors  of  work. 

Jlolifoke. 


June   10.  Foremen  of  laborers. 
Inspectors  of  work. 
*Janitors. 
Engineers  of  public  Imildings. 

11.  (Merks. 
Messengers. 

Nov.   17.  Policemen. 
IS.   Firemen. 

Town  of  I  J  fide  Park. 

Policemen.  firem(>n ;  on  such  date  as  may  bo  onlereti  by  Uie 
Civil  Service  Commission. 

Lav^rence. 

1909. 

Sept.  27.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 

19IO. 

Jan.    11.  Firemen. 

12.  Policemen. 
Janitors. 

Engineers  of  public  buildings. 

l.owell. 

1919. 

Feb.    28.  Clerks. 

Messengers. 
Mar.     7.  Foremen  of  laliorers. 
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Mar.     7.  Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
8.  Firemen. 
10.  Policemen. 

Lynn. 


Apr.   23.  Assistant  superintendent  of  buildings. 
June  14.  Janitors. 

Engineers  of  public  buildings. 
Oct.      8.  Clerks. 

Messengers. 
Nov.  10.  Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 
11.  Firemen. 

Maiden. 


Sept.  10.  Policemen. 
Firemen. 
13.  Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
Oct.    11.  Clerks. 

Messengers. 

Marlborough, 

Feb.    23.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
24.  Firemen. 
Policemen. 

Mcdford. 


Apr.     C.  Clerks. 

Messengers. 

Policemen. 

Janitors. 

Engineers  of  public  buildings. 

Foremen  of  laborers. 

Inspectors  of  work. 
Sept.  10.  Firemen. 


162  MASSACHUSETTS   CIVIL   SERVICE. 


Melrose. 


Apr.   29.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
30.  Policemen. 
Firemen. 

Town  of  Milton. 


May    10.  Policemen. 

Firemen ;   on   such  elate  as   may  be  ordered   by  the  Civil 
Service  Connnission. 

Town  of  Nahant. 
Poliiu^men;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 

Town  of  Natick. 
Policemen,  firemen ;  on  such  date  as  may  be  ordered  by  the 
Civil  Senice  Commission. 

New  Bedford. 

1909. 

May    11.  Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 
12.  Janitors. 

Engineers  of  public  buildings. 
Sept.  15.  Clerks. 

Messengers. 

1910. 

Feb.    18.  Policemen. 

Newbiirypori. 


Apr.    20.  Policemen. 
Oct.    13.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 
14.  Firemen. 
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NewUm, 

Apr.  26.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

£i\gineers  of  public  Imildings. 

27.  Policemen. 

28.  Firemen. 

North  Adams. 


June     1.  Clerks. 

Messengers. 
Foremen  of  ]a)x>rers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
2.  Policemen. 
Firemen. 

Northampton. 


Oct.     27.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Ins|>ectors  of  work. 
•Fanitors. 

Engineers  of  public  buildings. 
28.  Policemen. 
Firemen. 

Town  of  Norwood, 
Policemen ;  on  such  date  as  may  bo  ordered  by  the  Civil 
Service  Commission. 

PUUificUL 


May      4.  Policemen. 

Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
6.  Clerks. 
Messengers. 
Firemen. 
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Qnificy. 


Apr.    21.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Policemen. 
Firemen. 

Feb.    14.  Janitors. 

Engineers  of  public  buildings. 


i9t: 

Jan.    20.  Policemen. 
Firemen. 


Toioi  of  lievere. 


Salem. 


■•lo. 

Jan.    24.  (Uerks. 

Messengers. 
Firemen. 
25.  Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Kngineers  of  public  buildings. 

Somcrcille. 

19M. 

Dec.    13.  Policemen. 

Fin^men. 
{•lo. 

Jan.    14.  Foremen  of  laborers. 

Inspo(ftors  of  work. 

Janitoi*s. 

Engineers  of  public  buildings. 
Feb.      3.  Clerks. 

Messengers. 

Spnnqfiild, 

1909. 

May    13.  Policemen. 
14.  Janitors. 

Engineers  of  public  buildings. 

Jan.    27.  Firemen. 
Mar.     4.  Clerks. 
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Mar.     4.  Messengers. 

Foremen  of  lal)orers. 
Insi>cctors  of  work. 

Tnirn  of  StongMon. 
roliceiucn ;  cm  such  date  as  may  be  onlereil  by  the  Civil 
Service  Commission. 

TamUon. 

Nov.  29.  Firrmen. 

Janitors. 

Engineers  of  public  Imildings. 
30.  Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 
1)60.      2.  Clerks. 

Messengers. 

Town  of  Wakefield, 
Policemen;   on  such  date  as  may  be  ortlcretl  by  the  Civil 
Service  Commission. 

Town  of  Wcllesky. 
Policemen ;  on  such  date  as  may  be  onlered  by  the  Civil 
Service  Commission. 

WiUiham, 


\9%; 

tlune 

4. 

Firemen. 

Nov. 

9. 

Policemen. 

!•!•. 

Jan. 

26. 

Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings 

Toian  of  West  Springfield. 
Policemen ;  on  such  date  as  may  bo  ordered  by  the  Civil 
Service  Commission. 
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Wobtirn, 

1909. 

June  21.  Firemen. 
22.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Policemen. 

Worcester. 

1999. 

Oct.      6.  Policemen. 

Nov.   15.  Firemen. 

Dec.      6.  Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 
7.  Clerks. 

Messengers. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classi- 
fied service  should  file  an  application  on  the  prescribed  blank, 
and  a  form  for  that  purix)8e  can  be  obtained  at  the  ofiice  of  the 
Commission,  room  152,  State  House,  Boston,  or  of  the  secretary 
of  the  local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  office  of  the  Commission, 
Boston ;  if  for  service  in  any  city  other  than  Boston  they  should 
be  filed  with  the  secretary  of  the  board  of  civil  service  examiners 
in  such  city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  will  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  notified 
to  attend  the  next  examination,  provided  the  next  examination 
is  held  within  two  years  from  the  date  of  filing  the  application. 

The  Commission  cannot  furnish  information  as  to  the  course 
of  preparation  which  aj)plicants  should  follow  (except  as  shown 
by  the  specimen  examination  papers  printed  in  the  annual 
report),  nor  can  inquiries  be  answered  in  relation  to  cases  which 
are  not  before  the  Commission  for  consideration,  nor  can  de- 
cisions be  made,  except  in  the  cases  of  actual  applicants,  upon 
questions  respecting  the  application  of  the  rules. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examina- 
tion will  remain  on  the  eligible  list  two  years  from  the  date 
of  their  certificate,  unless  dropj>ed  therefrom  after  certification 
three  times,  or  removed  from  said  list  for  cause. 

Applicants  for  clerical  service  whose  names  have  been  placed 
on  the  higher  grade  eligible  list  may  also,  upon  request  in  writ- 
ing, have  their  names  placed  on  the  lower  grade  eligible  list 
without  change  of  percentage. 
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The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addi- 
tion of  names  of  the  persons  who  have  obtained  higher  standing 
at  some  more  recent  examination.  Priority  in  date  of  exam- 
ination does  not  give  preference  in  certification. 

Eligibles  are  certified  in  the  manner  prescrilxid  by  the  civil 
service  rules,  and  no  action  on  their  part  can  help  such  cer- 
tification. 

The  Commission  is  una})le  to  answer  inquiries  as  to  vacancies 
in  the  service,  salaries,  prospects  of  certification,  appointment  or 
promotion.  Nothing  is  known  of  vacancies  until  requisitions  are 
received  to  certify  names  for  fiUhig  them,  and  it  can  only  be 
generally  said  that  the  highest  mark  possible  is  100,  the  lowest 
which  gives  eligibility  is  65,  and  that  the  nearer  the  applicant's 
mark  is  to  100  the  more  likely  it  is  that  his  name  will  be  reached 
for  certification.  It  is  wholly  uncertain,  therefore,  when  an 
apj)licant's  name  may  be  reached  for  certification,  and  it  is  use- 
less to  speculate  on  what  his  chances  may  be. 

AppUcanh  will  save  the  Commission  and  themselves  time  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  it  for 
reference. 

By  order  of  the  Civil  Service  Commission, 

WARKEN  P.  DUDLEY, 

Secretary, 


In  the  marking  of  examination  papers  of  applicants  for  cler- 
ical service,  the  Commission,  on  March  19,  1901),  voted  to  adopt 
the  following :  — 

First.  —  That  the  general  average  mark  for  passing  the  exam- 
ination shall  be  raised  to  70. 

Second,  —  Xo  person  who  fails  *to  obtain  a  mark  of  70  in 
handwriting  shall  have  his  name  placed  on  the  eligible  list. 

Third.  —  That  the  subject  of  interest  and  discount  in  tlie 
higher  grade  examination  be  retained  with  the  present  weight, 
but  that  the  applicants  shall  not  be  required  to  obtain  the  pass 
mark  of  70  in  order  that  their  names  may  be  placed  on  the 
eligible  list. 


EXAMINATION   PAPERS.  169 


SPECIMEN  EXAMINATION  PAPERS. 


[NOTE.— The  following  are  merely  tample  papers  of  examlnatlona  fftven  m 
the  past.  Tlie  Commission  may  at  any  time  change  the  nature  of  the 
examination  for  any  position,  add  other  and  different  subjeots,  or  omit 
any  of  the  subjects  herein  ffiven.  In  aecordanoe  with  Rule  19  the  Com- 
mission may  require  applicants  for  any  position  to  pass  a  physical  exami- 
nation.]   

Clerical   Service. 

[liiinited  Thraminatton.] 
Fir^  Subject  : 

Writing  from  dictatioti. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person  being 
examined  can  hear  him,  ono  of  the  exercises  for  dictation. 
In  general,  not  more  than  twenty  words  per  minute  will  be 
read,  nor  more  than  five  or  six  words  without  pause.  After 
the  reading,  five  minutes  will  be  allowed  for  punctuation. 

[7b  Applicant,  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but 
go  on  with  the  next  words  you  hear.  Write  dearly;  spell 
and  punctuate  correctly.     Use  no  abbreviations.^ 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  transcription  of  the  rough  draft  of  a 
letter  or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  paits  in  their  proper  places. 
No  changes  in  punctuation  or  capitals  are  to  be  made. 

Handwriting ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  two  million  thirteen  thousand  five. 
Write   in  words  the  number  expressed   by  the  following 
figures :  —  20,01 0,003  Jf 

2.  Add  these  a^oss^  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


ToUl«. 

16,385 

8,534 

19,65:5 

30,016 

29,868 

14,464 

14,627 

17.437 

i«,4;« 

3,741 

22,972 

18,988 

13,200 

67,433 

34,965 

12,674 

32,f)05 

3,276 

16,389 

27.8(;5 

32,476 

18,430 

33,301 

18,655 

15.826 

18,866 

24,0(>9 

18,8(X5 

13,796 

24,397 
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8.  What  is  the  sum  of  f ,  f ,  |^  and  ff  ?  Give  the  work  infull^ 
using  the  lowest  common  denominator.  Give  the  answer 
in  mixeil  numbers. 
If  a  foot  rule  should  be  shortened  2^  inches  at  one  end  and 
j  of  an  inch  at  the  other,  what  would  be  the  length  of 
the  remainder?     Give  the  work  in  fuXL 

4.  Divide  three-sixteenths  by  two-fifths,  and  change  the  result 

to  a  decimal.     Oivt  the  work  in  full. 
To  four  thousand  one  hundred  five  million ths  add  two  and 
fifteen  thousandths.     Give  tJie  work  in  full. 

5.  Multiply  .0025  by  1.0017.     Give  tJie  work  in  full. 

Divide  one  hundred  by  three  and  one  hundred  twenty-five 
thousandths.     Give  tJie  work  in  full. 

6.  What  will  be  the  cost  of  carpeting  a  room  14  feet  long,  12 

feet  wide,  with  carpet  1  yard  wide,  worth  $1.25  per  yard, 
with  10  cents  per  yard  added  for  putting  down?  Give  the 
work  in  full. 

7.  If  13  J  yards  of  cloth  cost  $89.75,  how  many  yards  can  be 

bought  for  $279.25?     Give  the  work  in  full. 

8.  If  §  of  a  man's  money  is  $200  less  than  f  of  it,  how  much 

has  he  ?     Give  the  work  in  full. 

9.  A  house  which  cost  $5,000  rents  for  $25  a  month,  and  the 

Owner  pays  2  per  cent,  on  |  of  its  value  in  taxes  and  $25 
a  year  for  repaira;  what  per  cent,  does  the  house  pay? 
Give  the  work  in  full. 
10.  A  piece  of  property  pays  a  tax  of  $129.01,  which  is  at  the 
rate  of  $13.30  per  thousand  dollars.  What  is  the  value 
of  the  property  ?     Give  the  work  in  full. 

Third  Subject: 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefiy  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  he  signed  with  tJie  applicants  numMr^  not  his 
name. 


Specimen  **  rough  draft"  referred  to  in  examinatioQ  papers  of 
clerks  and  messengers. 


I 


HaKM)    AK'l^.y^J-X^  AHJUu^  U^liUuo  u<C  p^^ 
•fWc  ^JLcL  4<-//J  tZtuSj'^f^inA^ 
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Clerical  Skrvicb. 
[General  Examination.] 

First  Subject  : 

Writing  from  dictation. 

One  of  the  examiners  will  read,  so  distinctly  that  each  person 
being  examined  can  hear,  one  of  the  exercises  for  dic- 
tation. In  general,  not  more  than  twenty  words  per 
minute  will  be  read,  nor  more  than  five  or  six  words 
without  pause.  After  the  reading,  five  minutes  will  be 
allowed  for  reviewing  the  work. 

[To  Applicant.  Write  as  much  as  you  can  of  the  passage  read. 
If  from  any  cause  you  miss  a  word,  do  not  pause,  but  go 
on  with  the  next  words  you  hear.  Write  clearly;  spell 
and  punctuate  correctly.     Use  no  abbreviations.'] 

Spelling.     Usually  twenty  words,  announced  by  the  examiner. 

Rough  draft.  Making  a  fair  copy  of  the  rough  draft  of  a  letter 
or  report,  writing  out  all  abbreviations  in  full,  and  in- 
serting the  added  or  corrected  parts  in  their  proper 
places.  No  changes  in  punctuaiion  or  capitals  are  to  be 
made. 

Handwriting  ;  shown  in  copying  rough  draft. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 

Forty  million  two  thousand  fifteen  and  twenty-seven  sixty- 
seconds. 

Write  in  words  the  number  expressed  by  the  following 
figures :  —  101,000,002.03 

2.  Add  these  across,  placing  the  total  in  the  space  indicated ; 

then  add  the  totals :  — 


ToUlt. 

39,276 

75,4JI8 
42,863 

29,286 
8,375 

32,766     80,055     22,334 

18,463 

126,582     18,689     79,868 

36,594    /  29,988     19,499       23,776     35,601       9,596 


63,002       75,542     66,352       19,240       3,743     e32,478 


22,382     213,748     13,868       37,439     34,897     74,950 
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8.     What  number  must  be  added  to  the  sum  of  |,  {  and  ^  to 
make  5//^?     Give  the  voork  in  full,  using  the  lowest  com- 
mon denominator.     Give  the  answer  in  mixed  Dumbers. 
How  many  times  is  5}  contained  in  164?     Oive  the  work  in 
fuU. 

4.  Add  eleven  ten-thousandths,  nine  and  six  million ths,  four 

and  tweut3'-nine  hundred-million  ths,  three  hundred  fifteen 
and  thirty-seven  hundredths,  and  subtract  17^.  Give 
the  work  in  full. 

5.  A  trader  bought  cows,  sheep  and  horses,  70  in  all.     There 

were  three  times  as  many  horses  as  cows,  and  twice  as 
many  sheep  as  horses.  How  many  were  there  of  each  ? 
Give  the  work  in  fall. 

6.  What  is  the  cost  of  lOOf  yards  of  cloth,  if  125J  yards  cost 

$263.75?     Give  tJie  work  in  fall. 

7.  If  six-tenths  of  a  cord  of  wood  cost  three-fourths  as  much 

as  a  ton  of  coal,  how  many  tons  of  coal  are  equal  in  value 
to  5  J  cords  of  wood  ?     Give  the  work  in  full. 

8.  If  9^  acres  of  land  produce  25 6 J  bushels  of  wheat,  how 

many  acres  will  it  require  to  produce  1,500  bushels?  Give 
the  toork  in  full. 

9.  A  house  rents  for  S60  a  month  ;  the  taxes  and  expenses  are 

$108  a  year,  and  the  owner  realizes  6  per  cent,  clear  profit 
a  year  on  the  money  he  paid  for  the  house.  What  did 
he  pay  for  it?  Give  (he  work  in  full. 
10.  By  selling  a  horse  for  $125.32  I  make  a  profit  of  4  per  cent. 
If  I  had  sold  him  for  $118.09,  what  per  cent,  should  I 
have  lost  on  the  cost  ?     Give  the  work  in  full. 

Third  Subject  : 

1.  Find  the  interest  on  $920  for  9  months  and  23  days,  at  the 

rate  of  6  per  cent,  a  year.     Give  the  toork  in  full. 

2.  Find  the  interest  on  $280  from  Aug.  15,  1891,  to  Feb.  4, 

1892,  at  7  per  cent,  per  annum.     Give  the  work  in  full. 

3.  At  compound  interest,  what  will  $300  amount  to  in  2  years 

and  3  months,  at  4  per  cent.,  interest  compounded  an- 
nually.    Give  the  work  in  full. 

4.  If  a  note  for  $560.50,  dated  June  10,  at  6  months,  is  dis- 

counted at  a  bank  August  3,  the  rate  being  6  per  cent,  a 
year,  what  will  be  the  proceeds?     Give  the  toork  in  full, 

5.  If  $270  is  the  interest  on  $3,000  for  18  months,  what  is  the 

rate  per  annum?     Give  the  work  in  full. 
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Fourth  Subject: 

Writing  a  letter  on  some  subject  given  at  the  examination. 

[This  exercise  is  designed  chiefly  to  test  the  applicant's  skill  in 
English  composition,  knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

The  letter  should  be  signed  with  the  applicant's  number,  not  his 
name. 


Inspector:  Water  Department. 
First  Subject : 

State  how  long  you  have  resided  in  tliis  city  and  what  your 
ti*ade  or  occupation  has  been  since  you  began  to  earn 
your  living. 

If  you  have  learned  a  trade,  state  where  and  under  whom  you 
learned  it  and  how  long  you  worked  at  it. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  than  ten  lines.     Do  not  sign  your  name. 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  49,852 

2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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Second  Subject : 

1.  Write  in  figures  the  following  amount:  — 
Four  thousand  six  dollai-s  and  nine  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures:—  60,010 

2.  Add  the  following  column  :  — 

$287.40 
1,349.82 
2,386.95 

689.73 
1,055.28 

964.13 

3.  If  the  salaries  of  2,010  teachei*s  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?  Give  the  work  in 
Ml. 

4.  A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece ;  how  many  cows  in  the  second 
lot,  if  the  whole  cost  was  $4,668.75?  Give  the  work  in 
full. 

5.  A  merchant  sold   182 J  pounds  of  sugar,   12 J  pounds  of 

cheese  and  37|  pounds  of  tea ;  how  many  pounds  did  he 
sell  in  all  ?     Give  the  work  in  full. 

Third  Subject  : 
Handwriting :  shown  by  copying  printed  matter. 

Special  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws,  or  other 
suitable  subjects. 

VisrroRj 
Practical  questions  have  been  prepared  covering  the  following 
kinds  of  visiting.     Please  put  a  cross  against  the  subject  on  which 
you  wish  to  be  examined.     You  may  mark  one  additional  subject 
if  you  wish. 

(a)  Admission  of  children  to  support. 

(6)   Babies. 

(c)    Children    under    self-supporting   age    (not    including 

babies) . 
(cf)  Older  girls, 
(e)   Older  boys. 
(/)  Needy  families. 
(g)  Settlement  and  support. 
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Verbcd  Orders. 
Directions. — The  examiner  will  dictate  two  orders,  of  which 
the  candidate  is  required  to  write  down  the  substance  on 
this  sheet.  Each  order  will  be  given  once  only,  and  the 
marking  will  be  made  on  tlie  substance,  not  the  exact 
form,  of  the  order.  Do  not  write  while  the  examiner  is 
dictating,  but  listen  attentively.  Time  will  be  given  for 
writing  each  order  before  the  next  is  dictated. 

Letter-writing. 

Write  a  letter,  addressed  to  the  overseers  of  the  poor  of  a  city, 
calling  attention  to  a  family  of  children  needing  care  on 
account  of  the  illness  of  the  mother  and  the  queer  be- 
havior of  the  father,  who,  you  think,  may  be  losing  his 
mind.  Fill  in  what  details  you  will,  describing  condi- 
tions and  home  surroundings.  Write  not  less  thanjijlten 
nor  more  than  thirty  lines  of  matter.  Sign  your  number^ 
not  your  narne. 

Arithmetic. 

1.  The  number  of  families  aided  by  the  Boston  overseers  of 
the  poor  in  seven  successive  years  is  given  below. 
What  was  tlie  average  number  per  year?  Oive  the 
work  in  full. 


181)7, 

3,398 

1898, 

3,394 

1899, 

2,863 

1900, 

2,707 

1901, 

2,637 

1902, 

2,420 

1903, 

2,346 

If  it  is  decided  that  aged  Mrs.  G.  must  have  a  pension  of 
$4.25  a  week,  and  her  nephew  agrees  to  give  $1.60  every 
fortnight,  a  former  employer  $1  a  month,  the  church  $6 
every  quarter  year,  and  a  private  trust  fund  SlOO  a 
year,  how  much  a  year  must  the  department  give  or 
secure  in  order  to  make  up  the  balance?  Oive  the  work 
in  full. 

Of  133  deserted  wives  asking  help,  all  of  whose  children 
were  under  earning  age,  those  with  one  child  numbered 
32,  those  with  two  children  numbered  40,  and  those  with 
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three  children  or  more  numbered  61.  What  percentage 
of  the  133  is  each  of  these  groups?  Carry  percentage 
out  two  figures  beyond  decimal  point.  Oive  the  work  in 
full. 
4.  A  boy  earning  liis  board  in  the  country  receives  a  present 
of  6  hens  and  a  rooster.  In  three  months  lie  has  paid 
$1.15  for  food  for  them,  beside  what  was  given  from  the 
table.  He  has  sold  5  dozen  eggs  at  12^  cents  a  dozen, 
3  dozen  at  16§  cents  a  dozen,  5  dozen  at  21^  cents  a 
dozen,  4  dozen  at  27 g  cents  a  dozen.  What  is  his  net 
gain  ?     Oive  the  work  in  full. 

Fitness  and  Experience. 

This  paper  will  be  marked  on  the  answers  as  a  whole,  and  not 
acconling  to  the  specific  answers  to  the  separate  ques- 
tions. 

(In  the  statement  here  asked  of  you,  please  give  in  full  all 
dates,  periods  of  service,  names,  etc.,  which  will  enable 
the  examiners  to  judge  of  your  qualifications  for  the 
position  or  positions  for  which  you  apply.) 

Write  a  statement  in  relation  to  yourself,  covering  the  following 
points,  using  the  following  headings  :  — 

Date  of  Birth. 

Health.  —  Are  you  in  robust  health,  sufUcient  for  duties  which 
require  much  walking  and  serious  responsibility?  How 
far  are  you  accustomed  to  walk  ? 

Education.  —  Name  grammar,  high  or  other  school,  or  college, 
if  any,  and  the  years  spent  in  each,  and  whether  a 
graduate.  Have  you  a  conversational  knowledge  of  any 
foreign  languages?     If  so,  what? 

Training  in  Social  or  Charitable  Work  (as  distinguished  from 
experience) .  —  Name  the  person  or  persons  with  or  under 
whom  you  were  trained.  What,  in  your  opinion,  was  of 
most  value  in  this  training  ? 

Employment. — Have  you  worked  for  pay?  State  nature  and 
length  of  employment,  duties  involved,  whether  trusted 
with  confidential  matters,  the  salary  or  compensation, 
and  especially  how  you  have  been  occupied  during  the 
last  five  years.  To  what  do  you  attribute  your  success 
or  failure  in  each  employment? 

A  Personal  Story. — Write  out,  from  your  own  experience,  if 
you  have  had  such,  your  relations  with  a  poor  person  or 
family  to  whom  you  tried  to  give  help  and  guidance, 
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choosing  the  one  or  more  of  the  seven  following  which 
falls  under  the  kind  or  kinds  of  visiting  on  which  you 
wisli  to  be  examined.  (Two  kinds  are  all  you  will 
have  time  for.)  For  each  kind  chosen  from  the  numbers 
helowy  please  write  but  one  etory^  not  generalizing  from 
several. 

(1)  A  mother  or  father  asking  that  one  or  more  children 

be  taken  for  support. 

(2)  A  baby  cared  for  away  from  its  parents. 

(3)  A  child  from  three  to  eleven  cared  for  away  from  its 

parents. 

(4)  A  girl  from  twelve  to  sixteen ;  for  example,  one  who 

has  been  untruthful,  or  indolent,  or  thievish,  or  in 
danger  of  being  led  away  by  bad  companions. 

(5)  A  boy  from  twelve  to  sixteen,  with  the  same  inclina- 

tions as  above. 

(6)  A  poor  family  living  together,  preferably  one  with 

children. 

(7)  A  person  receiving  public  aid  or  support,  with  relatives 

who  might  help. 
Describe  the  parents  and  children  (or  the  other  persons 
concerned)  and  the   circumstances,  and   especially 
give  in  detail,  but  concisely,  the  methods  adopted, 
the  mistakes   made,  the  failures  or  successes   that 
ensued. 
After  each,  give  an  estimate  of  the  number  of  such  per- 
sonal problems  in  the  treatment  of  which  you  have 
taken  a  part. 
If  you  have  not  the  special  experience  called  for,  please  tell 
instead  as  many  single  histories  concerning  any  persons 
with  and  for  whom  you  have  done  any  friendly,  social  or 
charitable  work  as  there  are  kinds  of  visiting  for  which 
you  apply. 
Other  Experience.  —  If  you  have  had  other  experience,  in  home 
life  or  elsewhere,  which  in  your  opinion  would  tend  to 
qualify  you  for  a  "Visitor,"  please  give  the  facts  con- 
cisely, noting  the  number  or  amount  of  each   kind  of 
experience  you  report. 
To  remind  you  of  matters  you  might  overlook,  the  following 
topics  are  given .     Please  write  nothing  about  those  where 
you  have  had  no  experience. 
Care  of  infants,  or  dealing  with  boys  or  girls. 
Care  of  the  aged. 
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Care  or  nursing  of  the  sick  or  crippled,  whether  children 
or  adults.  Contagious  or  nervous  diseases.  Describe 
the  symptoms  of  any  one  disease  you  are  familiar 
with. 

Experience  with  persons  given  to  the  excessive  use  of 
alcoholic  drinks,  opium  or  other  narcotics. 

Experience  with  persons  with  mental  defects  or  disease. 

Household  experience  in  the  actual  work  of  a  house  (men's 
work  or  women's  work) ,  in  making  clothing  or  making  it 
over,  in  overseeing  servants,  paying  household  bills  and 
proportioning  expenditures. 

Use  of  business  methods  (not  already  mentioned  under  em- 
ployment), such  as  card  catalogues  or  other  indexes, 
telephoning,  keeping  accounts,  life  insurance  policies, 
planning  journeys. 

Working  with  others  for  a  common  purpose,  as  on  church, 
club,  school,  college  or  other  committees,  including 
those  in  charge  of  sports  or  entertainments.  What  has 
been  your  part  in  this?  Did  it  include  responsibility  for 
getting  others  to  do  their  part? 

Teaching  not  alread}'  mentioned  under  employment.  For 
example,  as  a  volunteer  in  a  social  settlement  or  Sunday 
school  or  in  an  institution. 


Older  Oirls.  —  Division  D. 
Practical  Questions. 

In  answering  the  following  questions,  imagine  yourself  an  em- 
ployee of  the  department  rendering  public  aid  and  responsible  for 
the  action  taken. 

You  are  advised  to  read  all  these  questions  before  answering 
any,  and  to  read  each  question  again  before  writing. 

Also,  to  avoid  general  statements ;  instead,  use  specific  phrases, 
giving  necessary  detail  concisely. 

1.  You  are  asked  to  take  charge  of  Mary  X.,  who  is  nearing 
her  thirteenth  birthday,  and  it  is  thought  might  now 
begin  to  earn.  She  is  a  stranger  to  you,  but  under  the 
care  of  another  visitor  has  been  boarded  by  your  depart- 
ment for  three  years  with  Mrs.  S.,  in  a  town  just  beyond 
the  suburbs,  and  is  still  at  board  there.  What  course 
would  you  take?  Give  successive  steps,  with  your 
reasons. 
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2.  Mi-s.  B.  of  EUensville  writes  asking  for  a  young   girl  to 

assist  her  in  housework.  As  a  help  in  determining 
whether  to  place  a  girl  there  you  decide  to  write  to  Dr. 
W.  of  EUensville,  who  is  not  one  of  Jier  references,  but 
who  your  friend,  Mr.  T.  of  Boston,  has  told  you  is  a  man 
of  good  judgment.  Write  such  a  letter  as  an  answer  to 
this  question. 

3.  Margaret  has  been  wayward  and  in  a  reformatory  institu- 

tion. She  is  now  sixteen  and  has  been  placed  by  the 
department  in  a  good  home,  where  she  can  earn  her 
living  by  housework.  You  find,  as  you  become  ac- 
quainted, that  she  dislikes  the  work  bitterly,  and  does  it 
in  a  lazy,  half-hearted  way,  although  she  seems  a  girl  of 
force  and  power.  What  are  the  things  you  would  do? 
And  why  ? 

4.  Jennie,  unmarried,  nineteen  years  old,  who  has  been  known 

to  you  and  liked  by  you  for  two  years,  and  is  living  at 
service,  becomes  pregnant.  How  would  this  affect  your 
personal  attitude  toward  her?  What  would  you  advise 
her  to  do? 

5.  What   would   indicate   that  a   girl  was   being   neglected? 

Abused?     Overworked?    Give  reasons. 

[NOTE.  —  Practical  questions  are  given  to  applicants  under  examination  for 
the  other  divisions.] 


Stenographer-Type  w  RiTER. 
First  Subject : 
Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.     Spelling :  twenty  words  announced  by  the 
examiner. 

Second  Subject : 

1.     Write  in  figures  the  following  number:  — 

One  hundred  three  million  four  thousand  two  and  thirty- 
one  seventy-fifths. 
Write  in  words  the  number  expressed   by  the  following 
figures :  —  9,001,010.0012 
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Add  these  across^  placing  the  totals  in  the  space  indicated ; 
then  add  the  totals  :  — 


Totalf. 

42,753 

36,840 

17,865 

9,476 

327,685 

35,782 

36,415 

32,264 

74,322 

3,482 

22,690 

24,969 

34,820 

21,140 

8,742 

227,865 

46,650 

3,764 

8.  What  is  the  sum  of  ||,  ^,  f ,  and  |f  ?  Give  the  work  infuUj 
using  the  lowest  common  denominator.  The  answer  must 
he  in  a  mixed  number, 

4.  What  is  the  cost  of  19 J  tons  of  coal  at  $5j  a  ton?     Give 

the  work  in  full,      Uae  common  fractions, 

5.  To  fifteen  and  fifty-three  thousandths  add  six  and  forty-six 

ten-thousandtlis,  divide  the  amount  by  three-hundredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
the  work  in  full.     Use  decimals. 

6.  What  fraction  multiplied  by  3f  equals     e?     Give  the  work 

in  full.  a 

7.  How  many  cubic  yards  of  stone  arc  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick  ? 
Give  the  work  in  full, 

8.  If  a  pole  10 J  feet  higii  casts  a  shiulow  6 J  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  the  same  hour?     Give  the  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12J 

per  cent. ;  what  was  the  cost?     Give  the  work  in  full. 
10.     If  a  man  sells  a  horse  for  $220,  he  gains   10  per  cent. ; 
what  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220?     Give  the  ivork  in  full. 

Special  Subject  : 

Shorthand  writing  and  ty[)ewriting.  Three  tests  of  skill  and 
accuracy  in  taking  shorthand  notes  are  given,  one  at 
the  rate  of  100  words,  one  at  the  rate  of  120  and  one  at 
the  rate  of  150  words  a  minute.  These  notes  are  then 
transcribed  by  the  use  of  the  typewriting  machine. 

Typewriting  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Transcribing  rougli  draft  of  a  report,  making  corrected  copy  of 
a  rough,  unpuuctuated  letter,  and  tabulating. 
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Messengerb. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 

of  8800  or  less,  the  same  examination  as  for  tlie  lower 

grade  clerical  service. 
For  positions  as  messengers,  where  the  annnal  pay  is  at  the  rate 

of  more  than  8800,  the  same  examination  as  for  the  higher 

grade  clerical  service. 


Prison  Service. 
First  JSuhject : 

Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

SPA^otui  iSffhJpct : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  CoRKFXTNESs  OF  STATEMENT.  Any  folse  Statement 
made  hy  the  applicant  in  ansioering  these  qnestiofis  will 
be  retjarded  as  good  mw-sf?  for  excluding  him  from  the 
eligible  //«/,  or  for  removal  or  discharge  during  probation 
or  (hereafter. 

1.  State  in  general  tenns  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  ottice,  state  when,  whera,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and, 
if  such  com[)laint  was  made,  what  action  was  taken 
thereon. 

3.  Have  you  ever  been  convicted  of  any  offence  against  the 

laws  of  this  or  any  other  State  or  nation? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 

bar-tender?     If  so,  when,  where  and  for  how  long? 

5.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 

If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  arc  a  total  abstainer,  state 
how  long  you  have  abstained. 
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6.  Have  yoa  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discharge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Sfdject  : 

1.  Write  in  figures  the  following  amount :  — 
Seventy-two  thousand  forty-five  dollars  and  sixty  cents. 
Write  in  words  the  number  expressed   by  the  following 

figures: —  21,015 

2.  Add  the  following  column  :  —  $2,98G.43 

3,789.96 
1,987.49 
2,834.97 
1,996.84 
2,487.69 

3.  A  man  with  $2,500  in  his  pocket  buys  4,158  pounds  of  tea 

at  $0.58  a  pound;  how  much  money  will  he  have  left? 
Give  the  work  in  full. 

4.  A  man  sold  816  houses  at  $930  each;  how  many  horses  at 

$316.20  each  can  he  buy  with  the  money  he  received  for 
the  houses  ?     Give  the  work  in  fulL 

5.  A  man  sold  12  horses,  which  cost  him  $2,700,  for  $3,132  ; 

how  much  did  he  gain  on  each  horse?  Give  the  work  in 
fuU. 

6.  How  many  feet  arc  there  in  5|-  miles,  there  being  5,280  feet 

in  a  mile  ?     Give  the  work  in  full. 

Fourth  Subject : 

Copying  a  printed   statement,  tluis   showing  handwriting  and 
accuracy  in  copying. 
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Metropolitan  Park  Police.* 
The   same  tests,  educational,  physical  and  ia  strength,  as  are 
applied  to  applicants  for  the  police  force  of  Boston. 


Fire  Department  op  Boston. 
First  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  P^xperience,  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  made  by 
the  applicant  in  answering  these  questions  wUl  be  regarded  om 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

Write  a  letter  to  the  Civil  Service  Commission,  giving  as  com- 
plete an  account  as  possible  of  your  school  experience; 
also  of  the  various  occupations  in  which  you  have  been 
engaged  since  you  began  to  earn  your  own  living,  the  fiim 
or  corporation  by  whom  employed,  the  exact  nature  of 
your  duties  in  each  case,  the  pay  received  and  the  length 
of  time  at  each  scr\-ice.  Write  not  less  than  ten  lines  of 
matter.     Sign  the  letter  with  your  number^  not  your  name. 

Have  3^ou  ever  done  fire  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  re- 
quested to  resign  or  resigned  while  under  charges;  and 
whether,  while  in  office,  you  were  ever  complained  of  for 
violation  of  tlie  rules  of  the  office,  or  for  any  conduct 
unbecoming  an  officer;  and,  if  such  complaint  was  made, 
what  action  was  taken  thereon. 

Have  you  ever  had  any  other  experience,  which,  in  your  opinion, 
particularly  fits  you  for  the  fire  ser\uce?  If  so,  state  the 
same  fully. 


*  Each  applicant  for  metropolitan  park  police  serv'ice  will  be  examined  apon 
deiinitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  police  officers, 
and  he  is  entitled  to  receive  from  the  Commission  a  pamphlet  containing  Um 
necessary  information,  after  filing  his  ap]>lication. 
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When  were  you  born?    Give  month,  day  and  year. 

Have  you  ever  served  in  the  army,  navy  or  volunteer  militia? 
If  so,  name  the  vessel,  or  regiment  and  company,  and 
state  how  long  and  in  what  capacity  you  served,  and 
whether  you  have  been  honorably  discharged,  been  dis- 
missed, have  resigned  or  been  asked  to  resign.  Give  date 
of  enlistment  and  discharge  in  each  case. 

Have  you  ever  been  convicted,  fined,  imprisoned  or  placed  on 
probation  for  the  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  of  the  by-laws  or  ordinances  of  any  city 
or  town?  If  so,  make  a  full  statement  of  all  cases,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts  relat- 
ing thereto. 

Have  you  ever  been  or  are  you  now  a  dealer  in  intoxicating 
liquors,  or  a  bar-tender?  If  so,  when,  where,  for  whom 
and  for  how  long  ? 

Do  you  hold  a  State  license  as  engineer  or  fireman?  If  so, 
state  the  class  and  date  of  license. 

Have  you  ever  had  the  care  of  horses  in  a  stable,  and  are  you  a 
skillful  driver?  If  so,  state  names  of  employers,  when  and 
how  long  employed,  kinds  of  teams  you  have  driven  and 
how  many  horses  you  have  taken  care  of.  Can  you  furnish 
certificates  as  to  the  same,  and,  if  so,  from  whom? 

Third  Svhject  : 

1.  Write  in  figures  the  following  number:  — 
Ten  thousand  sixteen  dollars  and  three  cents. 

Write  in  words   the   number  expressed   by  the   following 
figures:—  11,006 

2.  Add  the  following  column  :  —  $2,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 

3.  A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 

for  repairs;  he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Oive  the  work  in  full. 

4.  A  five-dollar  bill  was  given  to  pay  for  18  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive?     Oive  the  work  in  full, 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72  ?     Oive  the  work  in  full. 
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6.    What  will  125  pouDds  of  sugar  cost  at  6f  cents  a  poand? 
Oive  the  work  in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  coniinissioner. 

*  Each  applicant  for  tire  servico  will  bo  examined  upon  tho  duties  of  the  office 
for  which  he  applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Com- 
mission a  pamphlet  containing  the  necessary  information,  after  filing  his  ap- 
plication. 
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PHYSICAL   EXAMINATION. 


3. 
4. 
6. 
6. 


Boston  Fiub  Service. 

[The  applicant  will  answer  the  six  following  questions.] 

What  is  your  full  name  ? 
What  is  your  present  address? 
Where  were  you  born? 
What  is  the  date  of  your  birth  ? 
What  is  your  father's  full  name? 
What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician. 


1.    Eves.    Istlie  slffht  good? 

Reject  if  eyeslKht  IsTmjIow  the  follow- 
Ing  formula:  »%o  vision  with  one 
*     eye  and  i%oof  the  other;  l>oth  eyes 
lessUmni^Jieo. 

2.    Ears.    Tk  the  hearing  good? 
Reject  for  defective  hearing. 

8.    Teeth.    Are  the  tc<'th  insufficient  or 
defective? 
Reject  if  the  applicant  htiK  inKuHicient 
or  defective  teeth;  provided,  how- 
ever, that  if  he  furnishcp   within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputable 
dentist  tiiat  ills  U>eth   have   l>een 
put  in  proper  condition  for  masti- 
cation, his  name  will  t>e  placed  on 
the  eligible  list. 

4.    Lungs.    Are  there  any  indiciitions  of 
disease  of  the  organs  of  respiration 
or  Uieir  appendages? 
Reje<;t  if  any  are  found. 

6.    Heart.    Are  there  any  indications 
of  disease  of  the  heart  or  of  the 
blood  veHHcls? 
Reject  if  any  are  found. 

6.    Spink.    Is  the  si >ine  crooked? 

Reject  for  cnM>ked  e|>lne,  either  an- 
t4!rlor  or  lateral. 

7.    Hands,    llasthcappllcantlostcltlier 
or  i)oth  of  his  tliumbs  or  any  of  his 
fingers? 
Reiex't  for  Iohs  of  thumb  or  any  part 

Reject  for  loss  of  forefinger  of  cither 
hand  or  any  part  lliereof  above  the 
distal  joint. 

Reject  for  loss  of  distill  phalanx  of 
any  two  fingers. 
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8.    Fkkt.    Trtthc  applicant  nat-fooU»(i,  or 

liafl  he  any  otht'r  ma  I  forma  M  on  or 

di8caBi>  of  the  feel,  or  lias  he  lost 

any  c^f  hie  tws? 
RejiH't  for  malformation  of  a  foot  that 

would  impair  iisefiilnesfl. 
Ri'jeetfor  weak  areh,  hiu-Ji  as  would 

l»e  llal>le  to  break  down. 
Reject  for  bunions,  if  lar>fe  and  show 

eviden<'4f  of  inflammation. 
Rejet't  for  loss  of  liij:  toe. 
Rejeet  for  lo.-ns  of  tw^  or  toes  other 

than  h\n  to<?,  if  such  loss  Interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Kej<?ct  for  either  complete  or  incom- 
pletc. 

10.    Vakicohe  Vein.**.    Has  the  applicant 
varicoKC  veins? 
T«eje<'t  if  found. 

11.    (>BK8ITY.    Ik  the  applicant  ol>ese? 

Reie<*t  for  excei*i5ive  weight  over  iIO() 
lbs.  when  excrss  is  due  U>  fat,  or  for 
olK'sity  whatever  Mie  weight. 

lieiect  l"f  the  api»lic«nt  is  extri'inely 
thin  for  his  height. 

12.      rilTHISIS,  SCROHILA  ANI>  RllKI'MA. 

TisM.    Has  the  applicant  any  pre- 
diH|H»sition.    either    henulltaVv    or 
ac«|uin*«|,    to     any     coiiHritutional 
disease,   as    phthi'slf*,    st-rofula    or 
rheumatism? 
Reject  if  found. 

13.    Syi'HII.ih  and  <;(>n<)kkiik\.     Dws 
the  appllcjiut  display  anv  evidence 
of  having  or  having  had  syphilis  or 
gonorrhea  ? 
Reject  if  he  displays  anv  evidence  of 
having  or  having  had  these  dim>a sen. 

Kkmarks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  tliat  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  firemau  ia 
the  city  of  Boston. 

,  Examining  Physician, 

11)0  . 
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Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applicant  will  answer  the  six  following  queetloni.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 
8.     Where  were  3'ou  bom  ? 

4.     What  is  the  date  of  your  birtli  ? 
6.     What  is  your  father's  full  name  ? 

dead.) 
6.     What  is  your  mother's  full  name? 

dead.) 


(Give  name,  whether  living  or 
((live  name,  whether  living  or 


IDKlfTrFICATIOX. 


I DE  riT  [  riC  A  TTOiV — C^». 


W«lfht« 


Hfilgbt. 


Ft, 


Is. 


CTh«  examlnci-  will  check  on  apprrtpr1ttt« 
dwcriptloa  ot  tttH  appUcjmt  frum  the  fotlow- 
log  Uat.) 

black. 

browD^ 

blaiidc, 


Llpfi^ 


Apptar- 


Color, 


Bmc, 


EUc, 


^ibitk, 
ibln, 

injrJy, 

'  perpgriJlcnlaf, 
reecdlLn^f 
bulging, 
broad, 

Itofltllmn, 
□arrow, 

thlgb, 

yflllow, 

choatnut, 
OiarooiD  in  cltcrk, 
*'       general, 
pnr^  maroDtit 

NORS. 

(  itral  jhl, 
j  concmve, 

I  horizontal, 
t'levated, 

ai«id1um, 
■1X1  all, 


IfouTU, 
thiok. 

thin, 

upper^  promt  neati 
lower,  ^* 

without  border, 
wUh  widu    " 
wigleri,  depTffBsed, 
"       eimatAdj 

UUIB. 

Btrnlght, 

rvti«diiig, 

prrtJectLu^, 

square, 

oval. 


EXA  HI  NATION  IN  BTEBNOTB. 


Strength  ot  buck, 
Strength  af  K'gi>, 


IT, 


StrungU*  of  uppor  arm,  |, 

u 

Streugih  of  fotc  iirra,  ^ 

Pectoniljit,   , 

Traction  pull,    , 

Uumb  bc'llfl. 

Abdominal  mu^ch^, 

LiuldiT, 

Ropes  f        .        ,        H 

Aglmy,      »       ,        , 


Arrragi-  p4T  et-nl.  In  xtrongtb,  * 


BOJ.BS. 


Kkxakkb. 


Face, 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  Inspector, 
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Police  op  Cities  Other  than  Boston. 
Firat  Subject  : 

Copying  a  printed  statement,  tlius  sliowing  handwriting  and 
accuracy  in  copying. 

Secand  Subject  : 

The  answers  to  tfie  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  Ite 
regard^  as  good  cause  fi>r  excluding  him  from  the  elii^iUe 
listy  or  for  remocal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  occupations  in  which  you  have  been  engaged  since 
you  l)egan  to  earn  your  own  living,  the  firm  or  coriH)ra- 
tion  by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  olllce?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  ofHce,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
olflce,  or  for  any  conduct  unbecoming  an  olllcer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service?  If  so,  state  the 
same  fully. 

When  were  you  born?     Give  montli,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  fall 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Haye  yoa  ever  been  a  dealer  in  iDtoxicating  liqaors,  or  a  bar- 
tender? If  BO,  when,  where,  for  whom  and  for  how 
long? 

Do  you  ever  drink  distilled  or  f erniente<l  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  arc  a  total  abstainer,  state  how 
long  you  have  al)stained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 

Third  Subject: 

1.  Write  in  figures  the  following  number :  — 
Twenty  thousand  six  hundred  five. 

Write    in   words  tlie  number  expressed  by  the  following 
figures:—  C,010 

2.  Add  the  following  column  :  —  $287.54 

195.87 
849.C3 
101.25 
24G.80 
328.42 

3.  If  a  man's  yearly  income  is  $1,200,  and  he  spends  $20  a 

week,  how  much  can  he  save  in  one  year?    Oive  the  work 
in  full. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  $5.25?     Oive  the  work  in  full, 

5.  What  will   8}  pounds  of   tea  cost  at  GG  cents  a  pound? 

Oive  the  work  in  full, 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  i)ounds  of  sugar  at  5  cents  a  pound  ?     Otoe  the  work 
in  fall. 

Fourth  Subject  : 

*  Questions  relating  to  the  duties  of  a  police  officer,  definitions 

of  crimes,  descriptions  of  legal  papers,  statutory  law, 

etc. 

[NOTE.  — Applicants  will  be  required  to  pass  a  physical  examination  and  an 

examination  in  strenfirth,  simUar  to  those  required  of  applicants  for  police 

service  in  Boston.] 

♦  Each  applicant  for  police  service  in  any  city  will  Iks  oxaminod  upon  definitions 
of  crimes,  descriptiona  of  lefi^al  papers,  and  the  duties  of  the  ollico  for  wliich  he 
applies,  and  he  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet 
containing  the  necetisary  information,  after  filing  his  application. 
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District  Police.  —  Inspection  Department. 

First  Subject : 

Handwriting,  letter-writing,  experience. 

Write  a  letter  to  the  Ciovernor,  stating  in  detail  what  has  been 
your  training  and  experience.  If  you  have  had  any 
practical  experience  in  the  duties  of  the  office  for  which 
you  apply,  or  of  any  similar  office,  state  when,  where, 
for  iiow  long  and  under  whom  you  had  it.  State  also  if 
you  have  had  any  experience  in  architectural  designing, 
drawing  building  plans,  the  construction  of  buildings, 
sanitary  plumbing,  or  in  the  use  or  care  of  machinery. 
Give  all  facts  which  will  enable  the  examiners  to  judge 
as  to  your  qualifications  for  the  position.  Sign  the  Utter 
with  your  number,  not  your  name. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
Fifteen  million  four  thousand  fifty-one. 

Write  in  words  the   number   expressed  by  the   following 
figures:—  6,201,504 

2.  Add  the  following  columns  of  figures :  —  131,042 

275,634 
187,965 
98,325 
346,424 
764,326 

3.  Add  together  2^^,  4|,  3  J.     Oive  the  work  in  full,  using  the 

lowest  common  denominator.     Give  the  answer  in  mixed 
numbers. 
Multiply  25f  by  3  J.     Oive  the  work  in  full. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 

and  subtract  18.59896  from  the  product.     Oive  the  work 
in  full. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 

feet  long  and  1 50  feet  wide  ?     Oive  the  work  in  fuU. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 

inches  long,  9   feet   6   inches   wide  and    6   feet   deep? 
Oive  the  work  in  full. 

Third  Subject  : 
Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and  ap- 
pliances for  extinguishing  fire,  employment  of  women 
and  children. 
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Detective  Force  of  District  Police. 
First  Subject  : 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  the  letter  with  your  number j  not  your  name. 

Second  Subject : 

1.  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Write   in  words  the   number  expressed  by  the  following 
figures:—  10,010 

2.  Add  the  following  column  of  figures :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  ?  18, 7 75,  how  much  would  he  lose  by  the  transaction? 
Oive  the  work  in  fuU. 

4.  If  35  hogs  cost  $394  45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  fuU, 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs?     Oive  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8J  cents  a  pound? 

Oive  the  toork  in  fuU, 
Third  Subject : 
Questions  relating  to  crimes,  criminal  processes,  legal  papers 
and  methods  of  procedure  which  officers  must  know  about 
in  the  prosecution  of  criminal  cases. 


Police  Force  of  Boston. 
First  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
Second  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  made 
by  the  applicant  in  ansfioering  these  questions  wiU  be  regarded 
as  good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 
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Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  tlie  length  of  time  at 
each  service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  ollice?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause, 
or  requested  to  resign  ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  tlie 
office,  or  for  any  conduct  unbecoming  an  officer;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?  If  so,  state  the 
same  fully. 

When  were  you  born  ?     G  ive  month,  day  and  year. 

Where  were  you  born  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably disehargetl,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where,  for  whom  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquoi-s  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force  of  Boston. 

Third  Subject  : 
1.     Write  in  figures  the  following  amount:  — 
Ten  thousand  five  dollars  and  two  cents. 
Write   in  words  the  number  expressed   by  the  following 
figures:—  9,002 
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2.  Add  the  following  column :  —  $1,865.43 

3,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  man  paid  $4,162.50  for  a  farm,  $137.50  for  drainage  and 

$250.75  for  repaii-s ;  be  then  sold  it  for  $4,850.50. 
What  was  his  profit  by  the  transaction?  Oive  the  work 
in  full. 

4.  A  ten-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coffee 

at  $0,325  per  iK)und.  What  change  should  the  purchaser 
receive  ?     Oive  the  work  in  full. 

5.  How  much  coffee  at  39  cents  a  pound  can  be  l>ought  for 

$27.56?     Oive  the  work  in  full, 

6.  What  will  220  pounds  of  sugar  cost  at  7|  cents  a  pound? 

Oive  the  xoork  in  full. 

Fourth  Subject  : 
*  Questions  relating  to  the  duties  of  a  police  officer,  as  pre- 
scribed by  the  Board  of   Police,  definitions  of   crimes, 
descriptions  of  legal  papers,  statutory  law,  etc. 

*  Each  appUcant  for  police  service  will  be  examined  upon  definitions  of 
crimes,  descriptions  of  \e^\  pa])ors,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Commission  a 
pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL   EXAMINATION. 

Boston  Police. 

[The  appHoant  will  answer  the  alx  following  qucsUonB.] 

1 .  What  is  your  full  name  ? 

2.  What  is  your  present  address? 

3.  Where  were  you  born? 

4.  What  is  the  date  of  your  birth? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician. 


1.    Eyes.    Ib  the  sight  pood? 

Is  the  applicant  color-blind? 
Ki>Ject  if  eyesight  is  below  the  follow- 
ing formula:  i%o  vision  wlUi  one 
eye  and  la^of  the  other;  both  eyes 
less  than  i%o. 

2.    GaK8.    Th  the  hearing  good? 
lteje<;t  for  dtifectlve  hearing. 

8.    Tkkth.    Are  the  U»eth  Insufficient  or 
defective? 
Iteject  It  the  applic^int  has  Insafficlent 
or  defective  teeth;  provided,  how- 
ever, that  If  he  furnishes  within 
Uiirty  days  from  such  reit»ction  a 
certificjite    from    some    reputable 
dentist  that  his  ti'eth   have-  l>eon 
put  In  uroper  condition  for  masti- 
cation, his  name  will  bo  plac«d  on 
the  eligible  list. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
BejfH'X  If  any  arc  found. 

6.    Hkart.    Arc  there  any  Indications 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  If  any  are  found. 

«.    Spine.    Is  tlie  spine  crooktHl? 

Reject  for  crooked  spin**,  either  an- 
Wrior  or  lateral. 

7.    Hands.   Has  the  applicant  lost  cither 

or  both  of  his  thumbs  or  any  of  his 

Angers? 
Reject  for  loss  of  thumb  or  any  part 

thereof. 
Reject  for  loss  of  forefinger  of  either 

hand  or  any  part  thereof  above  the 

distal  Joint. 
Reject  for  loss  of  distal  phalanx  of 

any  two  flngers. 
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8.    Feet.    l8theapjpUcantflat.footcd,or 

has  he  any  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Reject  for  malformation  of  a  foottiiat 

would  iiniiair  usefulness. 
Beject  for  flat  feet  or  weak  arch,  such 

as  would  be  liable  to  break  down. 
Reject  for  bunions,  if  larj^  and  show 

evidence  of  infliimniation. 
R^ect  for  lo8s  of  big  toe. 
Reflect  for  loss  of  toe  or  toes  other 

than  biff  toe,  if  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom- 
pletc. 

10.    Varicose  Veins.  Has  the  applicant 
▼aricose  veins? 
Reject  if  found. 

• 

11.    OBESITY.    Is  the  applicant  obese? 

Reject  for  ex<^«sive  weight  over  200 
lbs.  when  excess  is  due  to  fat,  or  for 
obesity  what«»ver  the  weight. 

Reject  if  the  applicant  Is  extremely 
thin  for  his  height. 

12.    Phthisis,  Sckofula  and  Rhkitma. 
TIHM.    Has  the  applic4mt  any  pre- 
disposition,   cither    hcreditarv   or 
ac<iuired,    to    any    constitutional 
disease,  as   phthisis,    scrofula   or 
rheumatism? 
Reject  if  found. 

18.    Syphilis  and  Gonorrhea.     Does 
the  applicjint  disi)lay  any  evlden<*c 
of  having  or  having  had  svphilisor 
gonorrhea? 
Reject  If  he  disnlavs  any  evidcnj-e  of 
having  or  having  had  these  disease's. 

Remarks. 


I  hereby  certify  that  I  have  tliis  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  policeman 
in  the  city  of  Boston. 

,  Examining  Phijaician, 

190  . 
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Examination  in  Strength. 
Applicant  for  Police  Service, 

[Tho  applicant  will  answer  the  six  following  qaeatiODi.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  born? 

4.  AVhat  is  the  date  of  your  birtli  ? 

5.  AVhat  is  your  father's  full  name  ?     (Give  namc»  whether  living  or 

dead.) 

6.  What  is  your  mother's  full  namep     (Give  name,  whctlier  living  or 

dead.) 


IDEP^[FICATIOl!f. 


WvygM. 


lIi;lgrhL. 


n. 


Id, 


(Tbo  ctHmloer  wUI  t-h«;k  an  appropriate 
de»criplluit  oi  tbe  »j>plkaiit  fr^m  the  fplluw- 


ColQri 


€d1dt» 


fblu-lt, 

brgwUf 
{  auburn^ 
'  bkmdo, 

ittrvakitd,  gmy^ 

(hick, 

i^tnil^ht, 

pvrpL'nillcui^r, 

r«eedluif^ 

bulRlDR, 

broud, 

m«<ituni, 

darrow, 

low, 

bi^b, 

UOpliimpntQd, 
yellow, 

ebi*«tuut, 
[DaruDii  In  rlfdli*, 

puru  mflroon. 


&it0. 


i  Atrmlgbt, 


NfPFK. 


IhDrlzojital, 
deprofl(ipd|^ 
^Irvated^ 

m«[lliitn, 
pmall, 


Scars. 


Face, 
IlandB, 


I DENTIFIC  ATI  O  X  —  Co  K . 


i  thick, 
thin. 


Uotrni. 


upper,  proralDenl, 

'-*^*' ^  wUJmui  b«m1er, 
with  wide    ** 

**       elevatiHl, 


(utrmlght, 
I  re^cditig, 
^.  projt'ftinjEj 
I  iiquar 
toval, 


CuiV, 


I  nquarGj 
to     ■ 


EXAUtNATrOir  IN  eTaEN0TR. 


EtrrD^  at  back, 
Btivqgtb  pf  IfgA, 


@Urd|$lh  &t  tipper  ATTO,  p 

Qti-rdgth  of  foru  arm,  ^' 

Pectorals,    , 
TmcrtloD  pnU,    *        i 
Dumbht'lln, 
Abdi>mlD4il  mnii^lca, 

AfUiir,     ,      ,      . 


h 


Avvrnm*  per  ci-nU  In  'trc'Dfllh^ . 


Rkmarks. 


1  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named   applicant,  and  that  the  above  is  a 

truthful  record  of  Buch  examination. 

Pht/siral  hispector* 
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Draw-tender  of  Bridges. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  stcUement  made  by  the 
applicant  in  answering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 

How  long  have  you  followed  that  trade  or  occupation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  draw-tender?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  tits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer,  and  can  you  furnish  certificates  of 
the  same,  signed  by  competent  persons? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  lic^uors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  18  the  date  of  your  birth? 

Where  were  you  born  ? 
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Second  Subject : 

1 .  Write  in  figures  the  following :  — 

One  thousand  five  humlred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  in  words   the   number  expressed   by  the   following 

figures :  —  14,368 

8.     Add  the  following  column  of  figures  :  —    1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.  From  21,315  subtract  19,678.     Give  the  work  infaU. 

5.  Divide  4,968  by  23.     Give  the  tvork  in  full. 

6.  Multii)ly  726  by  54.     Give  the  work  infuU. 

Third  Subject  : 

Questions  relating  to  the  duties  whioli  draw-tenders  are  called 
ui)on  to  perform. 


Foremen  and  Inspectors. 
First  Subject: 
The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.     Any  false  statetnent  made  by  tite 
applicant  in  anstvering  these  questions  will  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  listj  or  for 
removal  or  discharge  during  probation  or  thereafter. 
What  is  your  trade  or  occupation? 

Where  and  under  wliom  did  you  learn  your  trade  or  occupation? 
At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 
If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
left  that  work. 
Have  3"ou  followed  more  than  one  trade  or  occupation  ?     If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 
If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fuUy. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  of 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  wheu,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relatiug  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject  : 

1.  Write  in  figures  the  following  number:  — 

One  thousand  five  hundred  sixty-three. 
Write  in  words   tlie  number  expressed  by  the  following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  —  1,743 

876 
1,427 
8,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  ?1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Give  the  work  in  full. 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,650  of 

them,  how  many  will  be  left?     Give  the  work  infvlL 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85  ?     Give  the  work  infuU, 

Third  Subject  : 
Foremen  and  Inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Foremen  and  Inspectors  in  tbe  sewer  department. 
Questions  relating  to  the  different  kinds  of  sewers,  the  preparation 
and  use  of  cement  and  other  materials,  and  trench  work. 
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Fcyremen  and  Inspectors  in  the  departments  of  streets,  parks, 
cemeteries  and  public  grounds. 

Questions  on  street,  road  and  sidewalk  building,  cart  measure- 
ment, grade-stakes,  etc. 

Foremen  and  Inspectors  in  the  street  cleaning  department. 
Questions  relating  to  cleaning  streets. 

Foremeji  a7id  Inspectors  in  the  sanitary  department. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 

Fourth  Subject  : 
Foremen  and  Inspectors  in  all  the  departments  except  street 

cleaning  and  sanitary. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Forem£n  and  Inspectors  in  the  street  cleaning  and  sanitary 

departments. 
Questions  relating  to  the  handling  and  care  of  horses. 

Fifth  Subject: 

Foreman  and  Inspectors  in  the  departments  of  streets,  parks, 

cemeteries  and  public  grounds. 
Questions  on  drainage. 

Foremen  and  Inspectors  of  masonry. 

Questions  relating  to  construction  of  brick  and  stone  masonry. 


Sub-foreman  of  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  the  names  and 
residences,  so  far  as  you  remember,  of  your  employers 
during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge?  If  so, 
state  when,  where,  and  under  whom  you  worked,  and  the 
kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men  ?     If  so,  state  fully  how  many, 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  care 
of  explosives  ?     If  so,  state  when,  where  and  for  bow  long. 
[On  these  statements  the  applicant  is  marked  for  experience 
only.] 


EXAMINATION   PAPERS.  203 

Second  Subject: 

1  •     Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  yon  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  in  full. 

3.  If  yon  have  $45  and  pay  out  $27  for  rent  and  other  ex- 

penses, how  much  will  you  have  left?     Oive  the  work  in 
full. 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Oive  the  work  infuU. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day  ?     Give  the  work  in  fuU. 

Third  Subject  : 
Questions  relating  to  general  work ;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject :  (Not  obligatory.) 
Questions  on  ledge  work ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Fourth  Subject : 

Sub-foremen  in  the  street  cleaning  department. 
Questions  relating  to  the  handling  and  care  of  horses. 


BuiLDiKG  Inspectors. 
First  Subject  : 

Handwriting,  letter-writing,  experience. 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  if  you  have  had  any  experience  in  architectural 
designing,  drawing  building  plans,  or  the  construction 
of  buildings.  Give  all  facts  which  will  enable  the  ex- 
aminers to  judge  as  to  your  qualifications  for  the  position. 
Write  not  lees  than  ten  lines  of  maf^^.  Sign  the  letter 
with  your  number^  not  your  name. 
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Second  Subject: 
Arithmetic. 

Third  Subject  : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 

iron  work. 
Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 


Janitors,  Engineers  and  Persons  haying  Charge  of  School 
OR  Other  Public  Buildings,  or  of  the  Heating  Apparatus 
thereof,  in  Any  City. 

JPHrst  Subject  : 

The  answers  to  the  questions  on  this  sheet  will  be  marked 
under  the  head  Experience.  Any  false  statement  made 
by  the  applicant  in  answering  these  questions  will  be  re* 
garded  as  good  cause  for  excluding  him  from  the  digiUe 
list^  or  for  removal  or  discharge  during  probation  or 
thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occa- 
pation  ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

When  were  you  born  ? 

Where  were  you  born  ? 
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Have  you  ever  had  the  charge  or  care  of  any  building,  public 
or  private  ?  If  so,  state  the  kind  of  building,  its  size, 
where  located,  and  how  long  you  had  the  charge  or  care 
of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

/Second  Subject  : 

Arithmetic:  Six  questions,  including  addition,  subtraction, 
multiplication,  division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject: 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 
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FiRBMBN  IN  Cities  Other  than  Boston. 

The  examination  of  applicants  for  positions  as  call  firemen  in 
cities  other  than  Boston  includes :  — 

1.  A  pass  test  in  reading  and  writing,  being  merely  copying  in 
writing  a  few  lines  of  printed  matter. 

2.  Experience  sheet. 

3.  A  physical  examination  and  a  strength  test. 
Equal  weight  to  be  given  to  subjects  2  and  3. 

The  examination  of  applicants  for  positions  as  permanent  fire- 
men includes  four  subjects,  as  follows :  — 

1 .  Accuracy  and  government  paper,  with  a  weight  of  .         .        2 

2.  Experience  paper,  with  a  weight  of 4 

3.  Knowledge  of  duties  and  local  data,  with  a  weight  of     .         .4 

10 

4.  A  physical  examination  and  a  strength  test,  with  a  weight  of  .       15 

Total 25 


[NOTE. — The  phsrsieal  examination  and  examination  in  itrength  will  bo 
similar  to  those  given  to  applicants  for  fire  service  in  Boston.] 

Subject  1  includes  one  paper,  divided  into  the  following 
topics :  — 

(a)  Accuracy  test  (consisting  of  copying  in  writing  a  few  lines 
of  printed  matter,  and  of  writing  orders  from  dictation). 

(6)  Simple  questions  in  government. 

Subject  2  includes :  — 

Paper  containing  detailed  questions  as  to  applicant's  experience 
and  record,  both  as  fireman  and  otherwise.  (If  he  desires  to 
apply  as  a  driver,  questions  as  to  his  knowledge  of  horses,  care 
of  horses  and  driving;  if  he  desires  to  apply  as  an  engineer, 
questions  as  to  his  knowledge  of  and  experience  with  steam 
engines,  or  the  presentation  of  State  license.) 

Subject  3  includes  :  — 

Practical  questions  relating  to  the  duties  of  firemen,  local 
data,  etc. 
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Teuant  Officers. 

First  Stibjea: 
Copying  printed  statement. 
Spelling. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  the  head  of  Experience.  Any  false  atate- 
ment  made  by  the  applicant  in  answering  these  questions 
toiU  be  regarded  as  good  cause  for  excluding  him  from  the 
eligibte  list. 

1.  How  long  have  you  resided  in  this  city? 

2.  Where  and  in  what  schools  or  college  did  you  obtain  your 

education  ? 
8.  Give  as  complete  an  account  as  possible  of  the  various 
occupations  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  person,  firm  or  cor- 
poration by  whom  employed,  the  exact  nature  of  your 
duties  in  each  case,  the  pay  received,  and  the  length  of 
time  of  each  service. 

4.  If  you  have  had  any  practical  experience  in  the  duties  of 

the  office  for  which  you  apply,  or  of  any  similar  office, 
state  when,  where,  for  how  long  and  under  whom  you 
had  it. 

5.  Are  you  familiar  with  any  foreign  language?    If  so,  state 

what  language  it  is,  and  whether  you  can  read,  write  and 
speak  it. 

Do  not  sign  your  name. 

Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  of  any  State,  county,  city  or  town?  If  so, 
state  what  office  you  held,  when,  where,  how  long  you 
served,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you  were 
ever  complained  of  for  violation  of  the  rules  of  the  office, 
or  for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
or  in  the  volunteer  militia?  If  so,  name  the  regiment 
and  company  or  vessel,  and  state  when,  how  long,  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 
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8.     What  is  an  habitual  truant,  and  what  course  may  a  truant 

officer  pursue  if  he  finds  an  habitual  truant  on  the  public 

street  at  5  o'clock  in  the  afternoon  ? 
4.     What  course  may  a  truant  officer  pursue  if  he  finds  a  child 

of  twelve  years  of  age,  who  is  not  an  habitual  truant,  at 

home  during  school  hours  ? 
6.     What  court  of  law  in  Boston  would  you  have  resort  to  in 

case  you  found  a  violation  of  the  school  attendance  law 

or  truant  law,  and  how  would  you  bring  the  fact  of  such 

violation  before  the  court? 

6.  When  may  a  truant  officer  act  without  a  warrant? 

7.  (a)     Children  of  what  age  are  required  to  attend  school  ? 
(6)     For  what  time  are  they  required  to  attend  ? 

(c)     Under  what  circumstances  is  a  child  prohibited  by 
statute  from  attending  school? 

8.  What  is  the  legal  obligation  of  a  truant  officer  having  a 

child   under  his  control,   with  reference   to  the  child's 
attendance  at  school  ? 


Superintendents  and  Assistant  Superintendents. 
Handwriting,  spelling,  letter-writing,  arithmetic,  experience  and 
knowledge  of  duties. 


Grades  of  the  Civil  Engineering  Force. 

Grade  A,  or  rodmen:  To  include  chainmen,  rodmen  and  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  8800  per  annum. 

Grade  B,  or  instrument  men :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  Grades  A  and  E,  and  whose  maximum  pay  does  not  ex- 
ceed the  rate  of  $1,100  per  annum. 

Grade  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
neers in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annum. 
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Grade  D,  or  assistant  engineers  (senior  grade)  :  To  include  all 
engineers  whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Grade  E,  or  draughtsmen  (junior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
rate  of  pay  does  not  exceed  $800  per  annum. 

Grade  F,  or  draughtsmen  (senior  grade) :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
pay  is  at  the  rate  of  over  $800  and  does  not  exceed  $1,800  per 
annum. 


Rodman. 
Handwriting ;  shown  by  copying  printed  matter. 
Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 
Education  and  experience. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  heads  of  Education  and  Experience.  Any  faUe 
statement  made  by  the  applicant  in  answering  these  questions 
wUl  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth  ? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regai-ding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held  ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 


V 
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Arithmetic,  —  including  commpn  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8^  inches,  27  feet  9 J  inches,  510  feet  4}  inches 

and  102  feet  6|  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten-thousandths  by  forty- 

nine  thousandths. 

3.  Divide  2,880  by  .0036. 

4.  Add  {f ,  ^^f  and  ^,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  OJ  ounce ;  what  per  cent, 
of  its  own  weight  was  absorbed  ? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side  ? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch  ? 
Algebra.  To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  («^-^  +  |)  by  (?  +  i). 

2.  Divide  256  a^  b  c^  a^  by- 16  a*  c  ix^. 

3.  Divide  a  distance  of  1,000  feet  into  three  parts,  —  -4,  B 

and  C,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  0.     Solve  by  algebraic  method. 

/-         2 

4.  Solve  the  equation  2  Vx-\ — 7=  =  5. 

Vx 

5.  A   rectangular  field  contains  40,960  square  feet.     If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 

feet,  its  area  would  be  increased  by  26,450  square  feet. 

Find  the  length  and  breadth  of  the  field. 

Geometry.     The  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  theorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines, 

angles,  areas  and  volumes.     Demonstrations  of  theorems  wiU 

not  he  required. 
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Sample  Questions. 

1.  One  interior  angle  of  a  certain  triangle  contains  48^  19'  40^^} 

a  second  interior  angle  contains  lOd**  59'  20" ;  what  is  the 
value  of  the  remaining  angle  ? 

2.  Choose  any  three  points  on  paper,  and  by  aid  of  a  sketch 

explain  how,  by  geometrical  construction,  you  would  find 
the  centre  of  a  circle  passing  through  them. 
8.     What  is  the  length  of  the  circumference  of  a  circle  which 
would  enclose  an  area  of  5,000  square  feet?     ^  =  8.1416. 

4.  If  a  field  have  two  parallel  sides,  one  of  them  856  feet  long 

and  the  other  407  feet  long,  the  perpendicular  distance 
between  them  being  96.5  feet,  what  is  the  area  of  the 
field? 

5.  A  stone  in  the  form  of  a  pyramid  8  feet  high,  with  its  base  a 

square  80  inches  on  a  side,  will  weigh  how  much,  assum- 
ing 150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods, 
tapes,  verniers  and  other  implements  and  devices.     Details 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  of 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer- 
ing structure  are  furnished  the  applicant,  who  will  be  required 
to  make  a  tracing  in  India  ink. 


Instrument  Man. 


Handwriting.  )  „  />,     j     . 

^ ,      ,.       *  -  .  [  Same  as  Grade  A. 

Education  and  experience.  ) 

iding  the  solution  ol 
ee. 

Sample  Questions. 


Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 


x—1 

Simplify,  as  far  as  possible,  the  expression  


18 


g+S 


2.     Solve  the  equation  ('?  +  ^^aj— ^3  —  ^^  +  2  «= a. 


12 


a?+d 


The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 
by  4  feet  than  that  of  the  fore-wheel.  In  travelling  1,200 
yards,  the  fore-wheel  makes  75  revolutions  more  than  the 
hind-wheel.     Find  the  circumference  of  each  wheel. 


\ 


\ 
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4.  A  man  has  two  square  lots  of  unequal  size,  together  contain- 

ing 15,025  square  feet.  If  the  lots  were  contiguous,  it 
would  require  530  feet  of  fence  to  embrace  them  in  a 
single  enclosure  of  six  sides.    Find  the  area  of  each  lot. 

5.  Solve,  for  either  x  or  y,  the  simul- (  a:?-f-3y*=28 

taneous  equations  (a^4'2y*  +  ^y=l^ 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  Demonstrations  of  tkeoretna  will 
not  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you  would  divide 

a  given  straight  line  into  any  required  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  perimeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  6  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 
contains. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of  triangles,  either  right  or  oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Questions. 

1.  What  do  you  understand  by  the  cosine  of  an  angle  ?    By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  ^ ;  compute  its  cosine.  What  is  the  cosine  of 
135°? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms? What  is  the  base  of  the  common  system?  In 
the  common  system,  what  is  the  logarithm  of  1  ?  Of 
1,000?     Of  0.01? 

3.  Compute  by  logarithms : 

3.7096  X  286.51  X  0.2956 


1638.72 


(23.8464)^  VO.0042937. 
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4«    In  a  rightrangled  triaDgle  the  hypothenuse  measures  154 
feet,  and  one  of  the  acute  angles  49""  53'.     Compute,  by 
natural  functions,  the  lengths  of  the  sides ;  determine  also 
the  area  of  the  triangle. 
5.     In  an  oblique  triangle,  the  angle  B  measures  19^  21'  40", 
the  angle  A  lOa**  35',  and  the  side  opposite  B  87.36  feet 
Compute,  by  logarithms,  one  of  the  remaining  sides. 
Duties.     Questions  relating  to  the  details  of  the  work  of  the  second 
man  in  a  surveying  party,  in  the  field  and  office,  including  the 
construction,  adjustment,  care  and  use  of  the  transit  and  level ; 
compass  and  stadia  surveying ;  details  of  surveying  and  level- 
ling, keeping  field  notes,  measuring  and  computing  earth  work. 
Definition  of  technical  terms. 
Plotting.    Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately  on  a  scale  of  20  feet  to  an  inch,  the  survey  of  a 
lot  of  land  given  in  the  following  notes :  — 

SUtlon.  Bcftring.  DUtanet. 


1. 

N.  35°  0'  E. 

108.00  feet 

2. 

N.  83°  30'  E. 

61.60    " 

3. 

S.  57°  0'  E. 

88.80    " 

4. 

S.  34°  15'  W. 

142.00    " 

5. 

N.  56°  30'  W. 

129.20    " 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  and 
letter  the  following  title,  making  your  own  arrangement : 
''  Plan  of  land  belonging  to  John  Smith,  December,  1897. 
Scale,  20  feet  to  an  inch.''  (Arrange  and  space  all 
letters,  and  finish  enough  in  each  line  to  show  your 
skill.) 


Assistant  Engineer,  Junior  Grade. 

Education  and  experience.     Same  as  Grade  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 
1.     Find,  in  as  simple  form  as  possible,  the  value  of 

\3y»    xy'^27?)  '  Ksf    22?/ 
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2.    Increase  the  length  of  a  given  rectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  11  square  feet.  What  is  the 
perimeter  of  the  rectangle? 

8.    Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

Q  =  8.33  Ihi^  in  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  A  be  0.324  foot,  what  value 
of  /  will  correspond  to  5.37  cubic  feet  per  second  for  Q? 

4.  A  boat's  crew  rowed  down  stream   7  miles  and  back  in 

3  hours  20  minutes.     The  velocity  of  the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  the 
crew  make  in  still  water? 

5.  Two  loans,  tc^ether  amounting  to  $45,000,  are  made  at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such  that  the  respective  annual  interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  8800 ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas,  and  volumes.     DemonstrcUiona  of  theorems  will 
not  be  required. 

Sample  Qiteations, 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  f ,  ^.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  a  right  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

8.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  per- 
pendicularly between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.  A  plane 
parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid  ? 
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5.     A  hollow  cylinder  4  feet  in  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  the  latter  touches 

two-thirds  of  the  circumference,  at  which  time  it  is  also 

within    1   foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain  ? 

Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natural  functions 

or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  sine  of  a  certain  angle  is  |^.     Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle  is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.     What  is  the 
angle  ? 

3.  By  logarithms  obtain  the  value  of  the   following  expres- 

sion: 

8 


(0.6829l)^  X  ^5.9546  X  ^/61.2 


1298.543 


4^ 


4.  Two  tangents  to  a  circular  curve  of  3,000  feet  radius  inter- 

sect so  as  to  include  an  intenor  angle  of  157^*  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  (7,  200  feet  long,  is  measured  off  on  one 
bank,  sights  are  taken  from  each  end  of  it  to  B,  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being    104°  53'  and  C  58°  11'.     Compute 
the  distance  A  JB,  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
estimating  earth,  rock  and  quantities  in  engineering  structures ; 
definition  of  technical  terms ;  surveying  problems. 
Engineering  theory,     pjlcmeutary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
Loomis's  tables  of  logarithmic  and  natural  functions  will  bo  fur- 
nished for  use  in  this  examination,  and  no  other  tables  will  be 
permitted  to  be  used. 
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Sample  Questions. 
{Applicants  are  required  to  answer  but  three  questions,) 
1.    The  notes  of  a  survey  and  the  calculated  latitudes  and  de- 
partures are  as  follows :  — 

SCatiODi.  n««rinffs.  DisUncet.  Latltudvs.  BepartnrM. 


1. 

N.  SO'O'E. 

328.68 

284.64 

164.34 

2. 

N.  57°  45'  E. 

806.90 

163.78 

259.54 

3. 

S.  SD'SO'E. 

396.00 

305.58 

251.87 

4. 

S.  STlo'W. 

391.38 

311.53 

236.92 

5. 

N.  69-15' W. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  error  of  closure  and  calculate  the 
area. 

2.  Two  streets  intersect  at  an  angle  of  42°  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 
boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 
the  street  lines.  Give  the  area  of  the  land  to  be  taken, 
and  the  length  of  each  line  bounding  it. 

3.  What  should   be  the  cross-section  of   a  yellow  pine  beam 

12  feet  long,  supported  at  both  ends,  to  sustain  with 

safety  a  centre  load  of  5,000  pounds? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section? 
Assume  for  all  cases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A   rectangular   wall    10    feet   high,   weighing    140   pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  ^  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 
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7.     The  diameter  of  a  steain  engine  cylinder  is  9  inches,  the 
length  of  crauk  10  inches,  the  number  of  revolutions  [)er 
minute  110,  and  the  mean  effective  pressure  of  the  steam 
35  pounds  per  square  inch.     Find  the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  api)lied  to  ascertain  their  strength  and 
other  qualities ;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work ;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction ;  to  the  different  kinds  of  hydraulic 
cements,  their  strengths  and  methods  of  testing ;  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  each 
is  best  adapted,  and  to  their  strengths  and  methods  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  ia 
engineering  specifications. 


Assistant  Engineer,  Senior  Grade. 
Education  and  experience.     Same  as  Gradu  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  cither  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  QueHions. 

1.  The  value  of  the  tangent  of  a  certain  angle  is  ■^,     Without 

using  tables,  find  tiie  value  of  sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42  inches  deep  in  a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 

3.  By  logarithms  obtain   the  value  of   the  following  expres- 

sion :  — 


(o.6829l)^  X  ^'5.9548  X  -\/61.2 
^298.543 
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4.  Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157"^  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  C,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  B,  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104°  53'  and  C  58**  11'.  Compute  the  distance, 
A  By  using  logarithms. 
Engineering  theory.     Same  as  Grade  C. 

Materials  and  methods  of  construction.  Same  as  Grade  C  {ex- 
cept for  surveyors*) . 
Designing.  This  subject  requires  the  applicant  to  make  a  complete 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  constmc- 
tion.  Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  specification  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined :  — 

(1)  Design  for  a  plate  girder  bridge. 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  surveying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewers. 

(8)  Design  for  State  road. 

*  For  surveyors  (instead  of  materials  and  methods  of  construction) :  Advanced 
surveying.  Questions  in  geodetic,  topographic  and  hydrographic  surveying; 
methods  of  accurate  land  surveying  and  levelling  in  cities ;  details  of  the  work 
of  laying  out  and  grading  new  streets  and  relocating  old  streets;  evidence  of 
ownership  in  disputed  boundary  lines.    Surveying  problems. 
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Draughtsman,  Junior  Grade. 
Handwriting. 
Spelling. 
Education. 
Experience. 
Arithmetic. 
Algebra. 
Geometry. 
Tracing. 

Instead  of  the  subject  called  '^  Duties,"  which  appears  in  the 
rod  man's  examination,  the  applicants  for  this  division  will  be 
given  elementary  drawing. 


Same  as  Grade  A. 


Draughtsman,  Senior  Grade. 

Handwriting.  )  /-»     j     a 

Education  and  experience.  }  ^*°"'  *«  ^"^«  ^- 
Algebra.     To  and  including  the  solution  of  simultaneous  equa- 
tions of  the  second  degree. 

Sample  Questions. 

1 .  Multiply  — —f  by  - — —-• 

2.  Divide  afi  -  6  «*  +  5  ««  -  1  by  aj»  +  2  a?  -  a?  -  1. 

3.  There  are  three  numbers.     If  we  add  ^  the  first  to  |  the 

second  plus  ^  the  third,  the  sum  will  be  62.  Or  |  the 
first  plus  i  the  second  plus  ^  the  third  equals  47.  Or  ^ 
the  first  plus  I  the  second  plus  ^  the  third  equals  38. 
Find  the  numbers. 

14 X 

4.  Solve  the  equation  4  x ; =:;14. 

a?+I 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.    The  area  of  the  plot  and  walk  is  15,000  square 
feet,  and  of  the  walk  3,696  square  feet.     Find  the  length 
and  breadth  of  the  plot. 
Geometry.     The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.    Demonstrations  of  theorems  wiU 
not  be  required. 
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Sample  Questions. 

1.  Through  the  vertex  of  a  right  angle  a  straight  line  of  in- 

definite length  is  drawn,  lying  outside  the  angle.  What 
is  the  sum  of  the  two  acute  angles  thereby  formed  ?  Oive 
your  reasoning. 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

angle,  what  ratio  exists  between  the  base  and  the  altitude? 
Oive  your  reasoning, 

3.  Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 

without ;  show  by  a  sketch  how  you  would  determine  the 
precise  point  of  tangency.     Oive  the  reasons  for  your 
method. 
A.     The  bases  of  a  trapezoid  are  32  feet  and  20  feet  respectively. 
Each  of  the  other  sides  is  10  feet.     Find  the  area  of  the 
trapezoid. 
5.     A  cubic  foot  of  brass  is  drawn  into  a  wire  |  of  an  inch  in 
diameter.    Find  the  length  of  the  wire  to  the  nearest 
foot.       T  =3.1416. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  Ic^arithros  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  In  a  triangle  ^  B  C  the  angle  A  is  90° ;  the  side  A  B  is  A 

units  long,  ACS  units,  and  B  C  6  units.  State,  from 
inspection  of  the  figure,  the  value  of  the  cosine  of  the  angle 
C;  the  sine  of  B;  the  tangent  of  C;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53°  1 4'  by  means  of  its  tangent 

(to  be  obtained  from  the  tables) ,  and  explain  your  method. 
8.     Multiply  4978.3   by    (0.291 6)«  and   divide  the  result  by 


V  1.985,  using  logarithms  for  all  the  computations. 

4.  A  regular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

Compute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50°  39' ;  and 
from  a  point  of  100  feet  further  away  it  is  35°  16'.     Re- 
quired the  height  of  the  tower. 
Duties.     Questions   relating   to   the   implements,    materials  and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring  and  ornamenting;    scales, 
north  points,  etc. 
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Methods  of  duplicating,  preserving  and  cleaning  plans,  etc. 
Tracing.     Same  as  Grade  A. 

Plotting.     Plotting  a  survey  by  co-ordinates  from  field  notes,  ink- 
ing-in  plot  and  lettering  a  title. 

Sample  Queatum. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  of  a 
parcel  of  land  given  in  the  following  notes :  — 


station. 

Bearing. 

Distance. 

1. 

N.  48^  30'  E. 

213.00  feet 

2. 

S.  42*^  15'  E. 

193.80    " 

3. 

S.  49**  15'  W. 

162.00    " 

4. 

N.  82°  15' W. 

77.40    " 

5. 

N.  42°45'W. 

133.20    " 

Locate  station  one  5}  inches  from  the  bottom  of  the  drawing 

paper  and  two  inches  from  the  left  margin. 
Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  draw 
a  north  point  and  letter  the  following  title,  making  your 
own  arrangement:  ^^Plan  of  land  in  Boston  belonging 
to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch." 
Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawing 
of  an  engineering  structure,  the  whole  to  be  finished  in  India 
ink  and  neatly  lettered.     A  rough  sketch  will  be  furnished, 
giving  the  general  dimensions  of  the  structure,  and  such  other 
data  will  be  supplied  as  a  chief  draughtsman  or  designer  in 
actual  practice  would  give  to  his  assistant  to  enable  him  to 
prepare  a  set  of  working  drawings. 
In  examinations  already  held,  the  applicants  have  been  required 
to  make  the  drawings  of  a  masonry  abutment  for  a  high- 
way bridge. 
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To  the  Honorable  the  Senate  and  House  of  Bepresentativee  in 
General  Court  Assembled.  ' 

In  pursuance  of  the  provisions  of  chapter  19  of  the  Re- 
vised Laws,  we  respectfully  submit  herewith  the  twenty-sixth 
annual  report  of  the  Civil  Service  Commission  for  the  period 
from  Oct.  1, 1908,  to  Sept.  30, 1909,  inclusive. 

On  July  14,  1909,  Mr.  Joseph  C.  Pelletier  was  reappointed 
Commissioner,  and  qualified  July  20,  1909.^ 

Mr.  Charles  Warren  has  continued  to  be  chairman. 

Eighteen  years  ago  in  its  eighth  report  this  Commission 
said :  "  A  civil  service  system  is  not  a  theory  regarding  a  de- 
served reform,  but  an  accomplished  result,  thoroughly  ac- 
cepted as  a  part  of  the  administrative  system.^^  If  this  was 
so  eighteen  years  ago,  much  more  is  it  true  to-day;  for  the 
Civil  Service  Law  has  been  on  the  statute  book  twenty-five 
years,  since  June  3,  1884  (Acts  of  1884,  c.  320),  and  the 
first  Civil  Service  Rules  went  into  effect  March  30,  1885. 

Year  by  year,  more  and  more  positions  have  been  included 
in  the  classification,  —  partly  by  order  of  the  Governor  and 
Council  in  approval  of  the  rules  made  by  the  Commission 
for  such  classification,  partly  by  action  of  the  Legislature  it- 
self. 

It  is  sometimes  stated  by  opponents  of  the  Civil  Service 
system  that  the  Commission  has  outstripped  public  opinion 
in  classifying  and  bringing  positions  under  its  jurisdiction. 
These  critics  forget  that  the  Legislature  itself  has  many  times 
endorsed  the  principle  of  the  merit  system  by  extending  it, 
independently  of  any  action  on  the  part  of  the  Commission, 
as  shown  by  the  following  statutes :  — 

1  Mr.  Joseph  C.  Pelletier  resigned  as  Civil  Service  Commissioner  on  Oct.  12.1900; 
and  Mr.  Elmer  L.  Curtiss  was  appointed  to  fill  the  vacancy  Oct.  20.  1009,  and  qualified 
the  same  day. 
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Acts  of  1889,  c.  352:  An  act  placing  engineers  and  others  having 
charge  of  steam  boilers  in  school  buildings  in  the  city  of  Boston 
under  Civil  Service  Rules. 

Acts  of  1893,  c.  253:  An  act  placing  truant  officers  in  the  city 
of  Boston  under  Civil  Service  Rules. 

Acts  of  1894,  c.  267 :  An  act  extending  the  provisions  of  the  Civil 
Service  Act  to  towns  having  a  population  of  twelve  thousand  or  over. 

Acts  of  1899,  c.  376:  An  act  to  provide  for  the  better  enforce- 
ment of  the  laws  relative  to  the  Civil  Service. 

Acts  of  1900,  c.  69:  An  act  to  extend  the  provisions  of  the  Civil 
Service  Act  to  the  police  and  fire  forces  of  the  town  of  Milton. 

Acts  of  1900,  c.  133 :  An  act  to  extend  the  provisions  of  the  Civil 
Service  Act  to  the  police  and  fire  forces  of  the  town  of  Natick. 

Acts  of  1901,  c.  78:  An  act  to  extend  the  provisions  of  the  Civil 
Service  Law  to  the  police  and  fire  forces  of  towns. 

Acts  of  1903,  c.  102 :  An  act  to  extend  the  provisions  of  the  Civil 
Service  Act  to  the  town  of  Milton. 

Acts  of  1907,  c.  292 :  An  act  to  extend  the  provisions  of  the  Civil 
Service  Act  to  the  town  of  Hyde  Park. 

Acts  of  1909,  c.  382:  An  act  to  include  sealers  and  inspectors  of 
weights  and  measures  in  cities  and  in  certain  towns  within  the  clas- 
sified Civil  Service. 

Acts  of  1909,  c.  536,  J  7:  (Placing  plumbing  inspectors  within 
the  classified  Civil  Service.) 

Acts  of  1909,  c.  486,  J  15 :  (Repealing  in  part  section  20  of  Acts 
of  1895,  c.  449,  which  exempted  from  the  Civil  Service  Law  certain 
positions  of  secretary  and  assistant  superintendent  and  assistant 
commissioners.) 

In  addition  to  the  above,  the  Legislature,  by  the  provisions 
of  Acts  of  1893,  c.  477,  §  5,  Acts  of  1894,  c.  455,  §  5,  and 
Acts  of  1897,  c.  265  §  5,  required  the  Civil  Service  Commis- 
sion to  conduct  examinations  of  plumbing  inspectors  and  of 
gas  fitting  inspectors. 

By  Acts  of  1908,  c.  210,  the  Legislature  imposed  on  the 
Commission  the  duty  of  certifying  all  pay-rolls,  bills  and  ac- 
counts for  salary  or  compensation  of  persons  in  the  service  or 
employment  of  the  city  of  Boston;  and  by  Acts  of  1909,  c. 
486,  the  Legislature  has  imposed  on  the  Commission  the  bur- 
den of  investigating  the  qualifications  of  all  appointees  for 
heads  of  departments  in  the  city  of  Boston. 

Besides  these  additional  functions  imposed  upon  the  Com- 
mission by  the  Legislature,  the  amount  and  scope  of  the  work 
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of  the  Commission,  through  the  natural  growth  and  extension 
of  the  system  in  twenty-five  years,  has  been  very  great,  —  a 
detailed  description  of  which  was  given  in  the  last  two  annual 
reports,  and  need  not  be  repeated  here. 

The  Commission  still  believes  that  it  would  promote  the 
efficiency  of  the  service  if  the  Legislature  would  make  such 
provision  for  the  Commission  as  would  enable  it  to  carry  out 
long-needed  reforms  in  administration,  and  in  particular  to 
come  into  closer  touch  with  local  conditions  and  officials  in 
cities  outside  of  Boston,  by  giving  hearings  and  holding  meet- 
ings in  such  cities  and  investigating  local  complaints  and  con- 
ditions. 

Massachusetts  is  the  only  State  in  which  the  State  Commis- 
sion has  under  its  jurisdiction  not  only  all  the  State  classified 
positions,  but  also  the  positions  of  all  the  cities  of  the  State. 

The  increase  in  the  work  of  the  Commission  during  the 
past  five  years  is  clearly  shown  by  the  following  table :  — 

Number  op  Meetings  and  Examinations. 


190-1-05. 

1905-06. 

1906-07. 

1007-08. 

190S-09. 

Number  of  meetings  held, . 

lOS 

188 

176 

174 

196 

Namber  of  bearlDgs  given, 

66 

142 

196 

158 

128 

Persons  examined  competitively, 

8,010 

8,870 

4,442 

4,662 

4^1 

Number  of  competitive  examl. 
nations. 

150 

179 

209 

208 

211 

Deputy  Examineb. 
The  Commission  has  for  several  years  recommended  legis- 
lation or  appropriations  suflScient  to  allow  it  to  appoint  a 
Deputy  Examiner.  No  longer  "  a  theory  but  a  condition  " 
confronts  it.  The  great  increase  in  number  of  examinations 
required  to  be  held,  and  the  host  of  applicants  for  examina- 
tion, are  such  that  one  Chief  Examiner,  even  with  the  help 
of  the  Pay-roll  Inspectors  and  other  clerks,  can  no  longer  hold 
the  required  examinations.  There  are  not  enough  days  in  the 
year  for  one  man  to  do  this  whole  work.  The  Commission 
must  either  refuse  to  hold  many  examinations,  or  must  allow 
provisional  appointments.     Either  course  will  be  a  great  in- 
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justice  to  the  numbers  of  men  and  women  who  desire  to  be- 
come candidates  for  appointment. 

The  list  of  provisional  appointments  is  already  altogether 
too  large;  and  its  existence  is  satisfactory  neither  to  the  Com- 
mission, the  appointing  officials,  nor  the  public  Further- 
more, the  citizens  of  the  Commonwealth  have  a  right  to  expect 
that,  if  they  wish  to  take  examinations,  adequate  facilities  for 
doing  so  will  be  provided  by  the  governing  authorities. 

In  this  connection  it  is  well  to  point  out  again,  as  the  Com- 
mission did  twenty-three  years  ago,  in  its  third  report,  that 
Civil  Service  examinations  in  reality  form  a  valuable  part 
of  the  educational  system  of  the  Commonwealth.  It  has  been 
the  experience  of  this  and  former  Commissions  that  many 
persons,  who  take  an  examination  and  fail,  devote  much  time 
to  preparing  themselves  more  fully,  and  later  succeed  in  pass- 
ing.    The  ambition  to  do  this  is  certainly  to  be  encouraged. 

Another  defect  in  the  present  working  of  the  system,  due 
to  the  pressure  of  work  on  the  Chief  Examiner,  is  the  fact 
that  his  presence  is  required  so  much  of  the  time  away  from 
the  State  House,  and  in  other  cities  of  the  State,  that  the 
Commission  has  no  proper  opportunity  to  utilize  his  time  in 
conjunction  with  its  own  in  the  consideration  of  improve- 
ments in  the  examinations  themselves. 

Inspectors. 

Under  Acts  of  1906,  c.  465,  the  Commission  was  author- 
ized to  appoint  a  pay-roll  inspector,  at  the  low  salary  of 
$1,200.  At  the  time  of  the  enactment  of  this  act  the  Com- 
mission already  had  in  its  employ  one  inspector  at  a  higher 
salary  than  $1,200. 

The  Boston  Pay-roll  Inspector,  appointed  imder  the  act  of 
1906,  performs  extremely  valuable  work;  and  his  duties  are 
of  the  highest  importance,  for  the  integrity  of  the  system  as 
applied  to  the  city  of  Boston  depends  largely  upon  him.  In 
view  of  the  work  and  responsibility  added  to  his  position  by 
the  Boston  pay-roll  act  of  1908,  the  need  of  a  trusted  man  in 
the  position,  and  the  increase  of  his  general  duties  since  1906, 
his  salary  should  certainly  be  larger  than  $1,200,  and  at  least 
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equal  to  that  which  is  now  paid  to  the  other  Pay-roll  In- 
spector. 

It  may  also  be  necessary  in  the  near  future  to  appoint  a 
third  inspector,  as  it  is  impossible  for  one  inspector  to  exam- 
ine the  pay-rolls  of  all  the  cities  of  the  Commonwealth  outside 
of  Boston,  satisfactorily  or  promptly;  and  such  examination 
is  a  great  protection  to  the  citizens  against  padded  pay-rolls 
and  illegal  appointments. 

The  Commission  should  not  be  limited,  therefore,  to  only 
two  inspectors;  and  it  recommends  that  the  law  be  changed 
so  as  to  provide  that  the  salaries  of  all  its  inspectors  should 
be  fixed  by  the  Commission,  subject  to  the  approval  of  the 
Governor  and  Council ;  as  there  is  no  good  reason  for  a  dis- 
tinction in  size  of  salary  between  persons  performing  equally 
important  duties  equally  well. 

Physical  Examinations. 

The  report  of  the  Physical  Inspector,  Dr.  Downing,  which 
appears  in  the  Appendix,  deserves  careful  scrutiny  as  a  dem- 
onstration of  the  scope,  growth  and  value  of  this  very  im- 
portant feature  of  the  Civil  Service  system. 

Physical  examinations  or  strength  tests  are  now  given  to 
candidates  for  the  following  positions:  policemen,  firemen, 
State  District  Police,  Metropolitan  Park  Police,  prison  offi- 
cers, Boston  building  inspectors,  health  and  sanitary  inspect- 
ors, truant  officers,  highway  automobile  examiners  and  in- 
spectors, food  and  drug  inspectors,  boatmen  and  swimmers  in 
the  Boston  bath  department. 

During  the  past  year,  1,317  men  were  given  the  strength 
tests,  and  over  1,500  were  examined  physically;  387  men 
were  rejected,  of  whom  115  failed  in  strength,  79  were  under 
the  required  height  or  weight,  and  the  others  for  various  dis- 
eases or  physical  defects. 

From  these  figures  it  appears  that  about  1,000  men  were 
either  naturally  fitted  or  had  trained  their  bodies  to  pass 
stringent  physical  and  strength  tests.  To  this  number  must 
be  added  the  large  numbers  who  had  so  trained  themselves  in 
gymnasiums  and  elsewhere,  but  who  failed  on  the  mental 
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test,  and  were  therefore  not  admitted  to  the  strength  tests. 
Thus,  while  in  the  whole  Commonwealth  the  total  number  of 
applicants  to  take  the  police  examinations  was  758,  the  num- 
ber reaching  the  strength  tests  was  433. 

A  large  proportion  of  those  who  fail  on  either  mental  or 
strength  tests  in  one  year  at  once  start  in  training  again,  and 
take  the  next  examination,  frequently  passing  on  a  second 
trial.  Thus  the  Civil  Service  system  becomes  an  efficient 
incentive  to  ambition,  and  a  positive  force  in  raising  the 
standard  of  bodily  health  and  vigor  in  the  community. 

Dr.  Downing  informs  the  Commission  that  in  the  special 
examination  held  for  Boston  police  last  June^  notwithstanding 
the  fact  that  collectively  the  200  men  who  imdertook  the 
strength  test  were  physically  the  poorest  group  that  he  had 
seen  in  Boston  during  the  past  three  years,  yet  in  the  final 
markings  "  the  good  men,  about  40  in  number,  came  to  the 
top  of  the  list."  Police  Commissioner  O'Meara  appointed 
every  man  in  the  order  of  his  standing  on  the  list;  and,  of 
the  30  appointed,  Dr.  Downing  says :  "  I  was  told  by  Captain 
Donovan,  who  drills  the  recruits  for  the  Boston  police  force, 
that  they  were  a  remarkable  squad  of  men;  and  this  fact  is 
true  all  over  the  State.  The  efficiency  of  the  strength  test  in 
weeding  out  the  poor  men  and  bringing  the  good  men  to  their 
proper  position  on  the  list  is  indisputable." 

Under  authority  of  Acts  of  1906,  c.  465,  which  authorized 
the  appointment  of  a  Physical  Inspector  at  a  salary  of  $1,500, 
Dr.  Downing  was  appointed  such  inspector,  after  an  open 
competitive  examination  of  practising  physicians  from  all 
over  the  Commonwealth.  His  work  has  given  perfect  sat- 
isfaction to  the  various  police  and  fire  departments  through- 
out the  Commonwealth.  He  has  received  hearty  co-operation 
from  appointing  officials  and  from  directors  of  Y.  M.  C.  A. 
and  other  gymnasiums.  He  has  inspired  confidence  in  the 
applicants  for  the  positions  for  which  he  gives  the  physical 
tests.  The  beneficial  effect  of  these  tests  has  been  such  that 
the  Commission  has  extended  them  (and  largely  at  the  re- 
quest of  appointing  officials)  to  many  positions  for  which 
they  had  not  previously  been  given.  As  a  result,  the  work 
of  the  Physical  Inspector  and  the  demands  upon  his  time 
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have  80  greatly  increased  since  his  appointment  in  1906  that 
the  salary  of  $1,500,  then  fixed  by  the  Legislature,  is  no 
longer  an  adequate  salary  to  retain  the  services  of  a  valuable, 
able  and  serviceable  physician. 

The  Commission  recommends  that  the  position  of  Physical 
Director  be  established  by  the  Legislature,  at  a  salary  not  to 
exceed  $2,500  per  year. 

New  Clebical  Examination. 

For  over  a  year  the  Commission  has  been  investigating  in 
person  the  needs  of  the  clerical  service ;  and  it  has  now  pre- 
pared an  entirely  new  system  for  clerical  examinations. 

The  pass  mark  has  been  raised  to  70  per  cent.,  thus  con- 
forming with  the  pass  mark  required  in  the  Federal  service. 
Hitherto  an  applicant  who  failed  to  pass  in  arithmetic  (or  in 
arithmetic  and  interest  and  discount  in  the  higher-grade  ex- 
amination) did  not  have  his  other  papers  marked.  Now  an 
applicant  must  attain  70  per  cent,  in  handwriting  (a  more 
logical  requirement  of  a  clerk),  in  order  to  have  his  other 
papers  marked.  Personal  inspection  of  hundreds  of  hand- 
writing papers  convinced  the  Commission  that  the  present 
standard  of  penmanship  was  low,  and  should  be  raised,  be- 
fore applicants  could  be  deemed  qualified  for  clerical  posi- 
tions. An  applicant  must  also  attain  at  least  50  per  cent  in 
each  of  the  other  subjects,  with  a  general  average  on  the  whole 
examination  of  70  per  cent. 

Writing  from  dictation  has  been  dropped,  and  copying  a 
plain  draft  substituted,  as  a  subject;  and  an  extra  mark  is 
given  for  speed  combined  with  accuracy.  Time  limits  will 
be  assigned  within  which  the  examination  must  be  finished. 

Hitherto  the  chief  difference  between  the  examinations  for 
low-grade  and  high-grade  clerks  has  been  the  addition  of  a 
separate  subject  —  of  interest  and  discount  —  to  the  latter  ex- 
amination. Now,  discount  is  dropped  entirely,  and  the  ex- 
amination is  the  same  for  all  clerks;  but  if  an  applicant 
desires  a  high-grade  position  (i.e.,  a  position  with  a  salary  of 
over  $800  per  year),  he  is  required  to  attain  a  high  per- 
centage on  the  whole  examination,  viz.,  85  per  cent. 
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The  whole  system  of  promotion  examinations  has  been 
changed.  Now,  a  clerk,  who  was  appointed  at  the  low-grade 
salary,  may  be  promoted  without  further  examination  if  he 
attained  85  per  cent,  in  his  original  examination.  If  promo- 
tion is  desired  of  a  person  who  attained  less  than  85  per  cent, 
on  his  original  examination,  he  is  required  to  attain  85  i)er 
cent,  on  a  special  non-competitive  examination,  which  will  in- 
clude a  paper  on  experience,  6  per  cent,  being  given  for  each 
year's  experience  in  the  official  service. 

It  is  believed  that  this  system  is  more  logical  than  the 
former  practice,  and  will  work  more  justly  and  satisfactorily. 

Oral  Examinations. 

As  frequently  pointed  out  in  previous  reports,  written 
answers  to  questions  on  educational  subjects,  as  well  as  an- 
swers to  the  technical  and  practical  questions  on  the  duties  of 
the  office  involved,  form  only  a  part  of  Civil  Service  exam- 
inations. The  experience  and  training  of  an  applicant,  as 
tested  by  his  answers  to  specific  questions,  by  his  vouchers, 
and  by  replies  made  to  letters  sent  to  his  employers  by  the 
Commission,  are  of  very  great  weight  in  determining  his  po- 
sition on  the  eligible  list.  Further  progress  in  this  dir«5tion 
has  been  made  by  commissions  in  other  States  and  cities  by 
adopting  oral,  in  addition  to  written,  examinations.  This 
Commission  has,  during  the  past  year,  given  such  an  addi- 
tional oral  examination  for  the  position  of  head  of  the  archi- 
tectural division  of  the  schoolhouse  department  of  the  city  of 
Boston.  The  examination  was  framed  and  held  by  three 
able,  practical  architects,  acting  with  the  Chief  Examiner. 
Its  results  were  satisfactory,  although  the  marking  on  oral 
examinations  showed  practically  the  same  relative  merits  of 
the  applicants  as  were  shown  on  the  marking  of  the  written 
examinations  (marked  first  and  separately). 

Until  the  Commission  has  greater  facilities  as  to  appro- 
priations and  examiners,  it  will  be  impracticable  to  hold  such 
oral  examinations  except  for  positions  where  the  number  of 
applicants  to  be  examined  is  small. 
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New  Boston  Chabteb. 

By  the  provisions  of  Acts  of  1909,  c.  486,  §§  9-11  (the 
new  act  amending  the  charter  of  the  city  of  Boston),  novel 
and  important  duties  are  imposed  upon  the  Commission. 

The  act  itself  neither  originated  with  the  Commission,  nor 
did  it  either  favor  or  oppose  its  enactment.  While  the  act 
neither  places  heads  of  departments  under  the  Civil  Service 
Law  nor  subject  to  Civil  Service  Kules,  nor  recognizes  the 
cardinal  principle  of  the  merit  system,  —  appointment  after 
open  competitive  examination,  —  it  provides  that  the  Civil 
Service  Commission  after  investigation  shall  certify  to  the 
qualifications  of  appointees.  The  theory  probably  is  that  this 
Commission  has  better  facilities  and  more  experience  for  per- 
forming this  duty  than  any  other  body. 

As  a  new  experiment  in  legislation,  its  practical  working- 
out  will  be  of  signal  interest  and  value  to  all  investigators  in 
municipal  government. 

In  this  connection,  it  may  be  of  interest  to  note  some  of  the 
high-grade  positions  for  which  the  Commission  has  held,  dur- 
ing the  past  three  years,  open  competitive  examinations,  and 
with  success,  so  far  as  is  known:  (1909)  head  of  architectural 
division  of  the  schoolhouse  department  (Boston)  ;  (1909)  in- 
spector of  almshouses  (State  Board  of  Charity)  ;  (1908)  su- 
perintendent of  the  main  drainage  works  (sewer  division  of 
the  street  department,  Boston,  —  requiring  a  high-grade 
practical  engineer);  (1907)  assistant  superintendent  (ferry 
division,  Boston)  ;  (1907)  assistant  superintendent  (park  de- 
partment, Boston)  ;  (1907)  superintendents  of  free  employ- 
ment offices  (Commonwealth). 

In  each  case  the  examination  papers  were  prepared  by  prac- 
tical scientific  experts  in  the  particular  line  of  work  for  which 
the  examination  was  given. 

Boston  Pay-roll  Inspection. 
The  benefit  to  the  city  of  Boston  of  the  pay-roll  act,  drafted 
by  the  Commission  and  enacted  by  the  Legislature  in  1908, 
continues  to  be  very  marked.     Without  question,  thousands 


18 


MASSACHUSETTS  CIVIL  SER\ 


of  dollars  are  saved  to  the  city  by  the  operat 
keeping  off  the  lists  false  "emergency  m 
whose  employment  in  previous  years  the  Coi 
means  of  detecting  with  promptness. 

For  example,  from  April  to  August,  1906 
there  were  no  snowstorms),  there  were  empk 
department,  weekly,  from  220  to  360  "  emei 
the  majority  of  them  generally  five  days  pe 
to  the  city  being  frequently  about  $2,500  ; 
continued  throughout  the  year,  about  $120,0* 

This  state  of  affairs  was  partially  remedies 
ment  by  the  Commission  that  the  departmi 
such  employments  only  from  certified  lists  o 
take  "  emergency  "  work,  and  termed  "  regi 
ers."  This  reduced  somewhat  the  number 
ployed ;  but  since  the  pay-roll  act  became  lav 
such  employments  has  been  greatly  lessened 
cember,  1908,  on  investigation  it  was  found 
120  men  were  employed  on  "  emergency  "  wo 

The  new  system  has  met  with  the  general 
proval  of  the  municipal  heads  of  departments 
even  the  foremen  accept  it  with  relief,  as  af 
and  effective  method  of  keeping  off  from  thei 
and  ridding  them  of  "  students  '^  and  ot 
While,  of  course,  it  is  impossible  by  legislati 
prevent  employment  of  unnecessary  laboK 
makes  it  much  easier  for  an  employing  officii 
partment  or  district  "  straight,"  as  well  as  i 
cult  for  him  to  run  it  "  crooked." 

The  interesting  report  of  the  Pay-roll  Insp 
pears  in  the  Appendix)  gives  an  idea  of  the 
ture  of  the  work  done  by  him  and  his  assista 


Boston  Labor  Service. 
The  new  Civil  Service  Regulations  for  the  J 
vice,  which  went  into  effect  Oct.  1,  1908,  ] 
tirely  successful  in  operation,  and  have  give] 
the  laborers  and  to  the  city  departments. 
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As  the  Eegistrar  of  Labor  says  in  his  report  (which  ap- 
pears in  the  Appendix),  they  "  have  created  a  feeling  of  con- 
fidence on  the  part  of  the  applicants,  who  now  understand 
that  they  are  given  a  fair  and  equal  opportunity  for  obtaining 
employment  in  the  public  labor  service.  This  is  due  to  the 
fact  that  the  men  are  selected  in  accordance  with  the  date  of 
filing  of  the  application,  veterans  of  the  Civil  War  and  those 
having  families  dependent  upon  them  for  support  being  given 
a  preference.  A  man's  name  remains  on  the  list  for  one  year 
from  the  date  of  his  registration.  If  he  follows  the  instruc- 
tions given  him,  and  renews  his  application  each  year,  his 
name  is  continued  on  the  list,  and  he  does  not  lose  his  stand- 
ing, but  gradually  goes  higher  up  as  the  men  ahead  of  him  are 
appointed  or  fail  to  renew  their  applications,  and  finally 
reaches  a  position  on  the  list  where  his  name  will  be  in  a 
position  to  be  certified  for  appointment." 

Especial  attention  is  now  given  to  verifying  the  vouchers 
from  employers  as  to  the  qualifications  and  experience  of 
those  who  seek  to  register  as  skilled  laborers,  mechanics  and 
craftsmen;  and  many  men  are  refused  registration  because 
of  insufficient  evidence  of  their  competency. 

If  the  Commission  shall  have  the  requisite  time  and  appro- 
priation at  its  disposal,  it  hopes  to  introduce  at  an  early  date 
a  moderate  and  practical  physical  examination,  similar  to 
that  given  to  laborers  for  the  Federal  service,  which  will  re- 
sult in  putting  on  the  lists  only  those  who  are  physically  able 
to  perform  the  hard  manual  work  required. 

Illegal  Appointments. 
Violations  of  the  Civil  Service  Law  during  the  past  year 
in  the  various  cities  of  the  Commonwealth  have  been  less  fre- 
quent than  in  many  prior  years.  The  Commission  causes 
constant  examination  of  city  pay-rolls  to  be  made  by  its  in- 
spectors; the  Boston  pay-rolls  (as  stated  before)  are  in  an 
unusually  "  clean  "  condition ;  complaints  made  by  individual 
citizens  as  to  violations  of  the  law  are  promptly  investigated ; 
and  every  effort  is  being  made  by  the  Commission  to  enforce 
the  law  strictly,  yet  at  the  same  time  with  liberal  common- 
sense. 
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Its  policy  is  always,  whenever  possible,  to  help  appointing 
officials  to  administer  their  departments  in  the  way  most  cal- 
culated for  the  public  good.  It  never  seeks  to  interfere  any 
more  than  is  necessary  to  enforce  compliance  with  the  law, 
and  to  protect  the  rights  of  persons  on  the  eligible  list.  A 
large  proportion  of  the  complaints  by  appointing  officials  as 
to  the  working  of  the  Civil  Service  Law  is  due  to  misunder- 
standings by  such  officials  of  what  they  can,  or  cannot  do, 
under  the  law  and  rules.  Personal  conferences  with  the 
Conunission  in  advance  of  action  often  result  in  clearing 
away  many  imaginary  obstacles. 

During  the  past  year,  the  Chairman  of  the  Commission, 
at  the  invitation  of  the  Fire  Chiefs'  Club  of  Massachusetts, 
has  attended  one  of  its  meetings,  in  order  to  urge  upon  such 
officials  the  constant  desire  of  the  Commission  to  have  any 
alleged  difficulty  in  administering  the  fire  service  under  the 
Civil  Service  Law  brought  before  the  Commission  by  per- 
sonal conference  with  the  fire  chiefs. 

The  principal  violations  of  law  have  been  in  the  cities  of 
Lawrence  and  Lowell,  and  the  Commission  has  been  obliged 
in  several  instances  to  proceed  imder  the  law  to  stop  the  pay 
of  illegal  employees  and  to  request  the  Attomey-Gteneral  to 
begin  quo  warranto  proceedings. 

Criminal  Fraud. 

Three  cases  in  which  the  applicants  made  false  statements 
under  oath  in  their  application  papers  have  been  referred  to 
the  district  attorney  for  criminal  prosecution. 

The  existence  of  a  conviction  in  an  applicant's  past  record 
may,  or  may  not,  according  to  the  circumstances  of  the  case, 
be  deemed  good  ground  for  his  exclusion  from  examination 
or  from  the  eligible  list ;  and  if  an  applicant  states  truly  and 
fully  the  fact  of  his  conviction,  all  mitigating  circumstances 
will  be  taken  into  consideration  by  the  Commission,  though 
there  are,  of  course,  particular  positions,  like  those  of  police- 
man, State  police,  watchman,  etc.,  where  a  single  conviction 
will  materially  impair  the  usefulness  of  the  applicant  in  such 
position;  but  if  an  applicant  intentionally  lies,  conceals  or 
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swears  falsely  on  this  point,  the  Commission  will  unhesitat- 
ingly reject  such  person  as  a  candidate  for  public  service. 

Positions  in  State  Institutions. 

The  Commission  still  has  great  difficulty  in  filling  requisi- 
tions for  clerks,  bookkeepers  and  stenographers  in  the  various 
State  and  city  hospitals  and  institutions. 

Applicants  who  are  willing  to  take  such  positions  have  an 
excellent  chance  of  appointment  if  competent.  The  lack  of 
such  applicants  produces  a  situation  inconvenient  and  unsat- 
isfactory alike  to  the  superintendents  of  the  hospitals  and  to 
the  Commission,  viz.,  the  delay  which  it  causes  in  filling 
requisitions  for  vacant  positions. 

At  present,  the  Commission,  as  soon  as  an  eligible  list  is 
established,  sends  out  a  blank  to  all  eligibles,  asking  them  to 
state  whether  they  will  accept  position^  in  such  institutions, 
and  the  lowest  salary  they  will  take ;  and  when  a  requisition 
from  an  institution  is  received,  no  one  is  certified  who  has  not 
replied  that  he  would  accept  such  positions.  Unfortunately, 
the  eligibles  so  certified  frequently  decline  the  position,  not- 
withstanding their  previous  answers,  and  the  superintendent 
is  obliged  to  send  to  the  Commission  for  more  names  to  be 
certified.  Sometimes  this  operation  has  to  be  repeated  sev- 
eral times,  causing  considerable  delay.  The  Commission 
realizes  the  annoyance  thus  caused,  as  fully  as  the  superin- 
tendents themselves ;  and  it  has  for  some  time  been  trying  to 
devise  some  method  of  preventing  it. 

It  now  proposes  to  adopt  a  new  plan  which  may  cause 
somewhat  more  delay  in  the  original  certification,  but  which 
will  probably  save  the  superintendent's  time  in  the  end.  As 
soon  as  a  requisition  is  received,  it  proposes  to  send  out  to 
each  eligible  who  has  previously  replied  in  general  that  he 
will  accept  such  positions,  and  will  require  the  eligible  to 
state  whether  he  will  accept  the  specific  position  to  fill  which 
the  particular  requisition  is  made ;  and  it  will  certify  to  the 
superintendent  only  such  persons  as  reply  affirmatively.  In 
this  manner,  it  is  hoped  that  the  annoying  delays  may  be 
partially  obviated. 
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Civil  Engineebs  and  Bookkeepers  wanted. 
The  demand  for  civil  engineers  and  for  persons  having  a 
knowledge  of  bookkeeping  continues  to  be  greater  than  the 
supply ;  and  qualified  persons  who  pass  examinations  for  such 
positions  have  an  excellent  chance  of  appointment. 

Peovisional  Appointments,  —  Applicants  foe  Examina- 
tion WANTED. 

There  are  a  large  number  of  positions  now  filled  under  au- 
thority from  the  Commission  to  the  appointing  oflScial  to  make 
a  provisional  appointment,  because  of  a  lack  of  sufficient  ap- 
plicants, or  probability  of  applicants,  to  warrant  the  holding 
of  a  competitive  examination. 

These  provisional  appointments  would  be  terminated  if  a 
competitive  examination  could  be  held  which  should  result  in 
the  establishment  of  eligible  lists. 

Competent  and  qualified  persons  should  consider  the  ad- 
visability of  filing  applications  for  positions  of  which  the 
following  are  a  sample :  — 

Deputy  inspector  of  gas  meters  (State). 

Watchmen  in  the  Prison  Camp  and  Hospital  (State). 

Inspector  of  castings  (State). 

Inspector  of  concrete  construction  (State  and  Boston). 

Inspector  of  dumping,  —  Harbor  and  Land  Commission  (State). 

Foreman  of  carpenters  (Boston). 

Inspector  of  steam  fittings  (Boston). 

Inspector  of  lamps  (Boston). 

Supervisor  of  plumbing  (Boston). 

Architectural  draughtsman,  —  schoolhouse  department  (Boston). 

Sanitary  engineers,  —  Board  of  Health  (State). 

Electricians,  —  fire,  wire,  schoolhouse,  public  buildings  and  police 
departments  (Boston,  Cambridge). 

Pilots  (Boston). 

Sewer  inspectors,  or  foremen,  or  sub-foremen  (Brookline,  Cam- 
bridge, Chelsea,  Salem). 

Street  foremen  (Fitchburg,  Gloucester). 

Water  foremen  or  inspectors  (Lowell,  Melrose,  Somerville,  Spring- 
field). 

Milk  inspectors  (Beverly,  Holyoke,  Salem). 
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Janitors  (Brockton,  Brookline,  Chicopee,  Haverhill,  Newburyport, 
Newton,  Northampton,  Pittsfield,  Taunton). 

Clerks  (Brockton,  Newton,  Northampton,  Pittsfield,  Quincy, 
Salem). 

Stenographers  (Lynn). 

Rodmen  (Brookline,  Chelsea,  Everett,  Haverhill,  Lynn,  Maiden, 
Medford,  Melrose,  New  Bedford,  Newton,  Pittsfield,  Quincy,  Salem, 
Somerville,  Springfield,  Waltham,  Worcester). 

Transitmen  (Beverly,  Everett,  Maiden,  Medford,  Newton,  North 
Adams,  Somerville,  Worcester). 

Amendments  op  Civil  Sebvice  Kules. 
Two  amendments  of  the  Kules  were  made  by  the  Commis- 
sion, June  18,  1909,  which  were  approved  by  the  Governor 
and  Council  June  19,  1909,  advertised  in  the  newspapers  as 
provided  by  law  June  25,  1909,  and  went  into  effect  on  Sept. 
1,  1909.     The  first  classified :  — 

All  principal  or  assistant  sealers  of  weights  and  measures  holding 
oflBce  hy  appointment  under  any  city,  or  any  town  of  over  ten  thou- 
sand inhabitants,  whether  such  officers  are  heads  of  principal  depart- 
ments or  not,  and  also  the  inspectors  of  weights  and  measures  of 
the  Commonwealth. 

The  second  provided  that :  — 

Applicants  for  Metropolitan  Park  Police  service  must  be  not  less 
than  twenty-five  nor  over  thirty-three  years  of  age  at  the  time  of 
filing  the  application,  and  must  be  not  less  than  five  feet  eight 
inches  in  height  and  weigh  not  less  than  one  hundred  and  forty 
pounds:  provided,  however,  that  the  limitation  as  to  age  shall  not 
apply  to  veterans. 

Acceptance  of  Civil  Service  Kules. 

The  town  of  Westfield  accepted  the  provisions  of  section 
37,  chapter  19  of  the  Revised  Laws,  so  far  as  they  apply  to 
the  police  force,  on  April  5, 1909 ;  and  the  town  of  Hyde  Park 
accepted  the  provisions  of  the  same  statute,  so  far  as  they 
apply  to  the  permanent  fire  service,  on  March  31,  1909 ;  for 
call  fire  service,  on  April  28,  1909. 

There  are  now  fourteen  towns  which  have  accepted  the 
Civil  Service  Law  in  whole  or  in  part,  by  vote  of  the  town,  or 
which  have  been  placed  under  that  law  by  act  of  the  Legisla- 
ture. 
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New  Bedford  Labor  Service. 
By  the  provisions  of  Civil  Service  Rule  41,  section  4 :  — 

The  Commission  may,  in  its  discretion,  discontinue  registration 
and  certification  whenever  a  city  shall  fail  to  appropriate  such  sum 
of  money  as,  in  its  opinion,  is  necessary  to  provide  for  the  full 
enforcement  of  all  rules  and  regulations  relating  to  the  labor  service 
in  such  city.  Notice  of  its  action  in  each  case  shall  be  certified  to 
the  authorities  of  such  city,  and  shall  be  published  in  one  or  more 
newspapers  therein. 

The  city  of  New  Bedford  failed  in  the  year  1909  to  make 
any  appropriation  for  the  labor  service  in  that  city,  and  the 
Conunission  voted,  therefore,  on  Feb.  9,  1909,  as  follows :  — 

Notice  having  been  given  to  the  Commission  by  the  city  clerk  of 
New  Bedford  that  the  city  of  New  Bedford  has  failed  to  appropriate 
any  sum  of  money  to  provide  for  the  full  enforcement  of  the  roles 
and  regulations  relating  to  the  labor  service  of  New  Bedford  during 
the  year  1909,  — 

Voted,  That  registration  and  certification  of  laborers  under  the 
Civil  Service  Law  and  Rules  in  the  city  of  New  Bedford  is  hereby 
discontinued  until  further  order  of  the  Commission;  and 

Voted,  Further,  that  notice  of  this  action  be  certified  to  the  Mayor 
and  City  Council  of  New  Bedford,  and  be  published  in  each  daily 
newspaper  published  in  said  city.  This  action  being  taken  in  pur- 
suance of  Rule  41  of  the  Civil  Service  Rules. 

Opinions  of  the  Attorney-General. 

Among  the  opinions  rendered  to  the  Commission  by  the 
Attorney-General  during  the  past  year,  the  following  are  of 
especial  public  interest :  — 

Dec.  4,  1908,  a  "  city  bookkeeper,"  whose  position  was  cre- 
ated by  section  34  of  the  city  charter  of  North  Adams,  was 
held  not  to  be  a  "  head  of  a  principal  department,"  and  there- 
fore not  exempt  from  the  Civil  Service  Law. 

July  13,  1909,  the  "  town  accountant "  of  the  town  of 
Brookline  was  held  not  to  be  a  "  head  of  a  principal  depart- 
ment," and,  therefore,  not  exempt^ 

1  Mr.  Jiifltioe  Rugg.  in  the  case  of  Keegan  v.  Brogan  and  another,  in  the  SupreoM 
Judicial  Court,  has  ruled,  July  20.  1900,  that  the  position  of  **  Sealer  of  Weighti  and 
Meaaures  "  is  not  that  of  a  "  head  of  a  principal  department." 
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July  19,  1909,  the  position  of  "  dog  constable  "  in  the  city 
of  Lawrence  was  held  not  to  be  classified. 

Aug.  30,  1909,  the  position  of  "  secretary  of  the  Board  of 
Overseers  of  the  Poor,"  created  under  the  provisions  of  the 
city  charter,  authorizing  the  Board  to  appoint  one  of  the 
members  as  a  secretary,  was  held  to  be  classified,  if  the  sec- 
retary had  both  executive  and  administrative  authority  at 
times  when  the  Board  was  not  in  session,  and  if  his  duties  are 
not  simply  those  of  attending  and  keeping  records  and  per- 
forming the  duties  when  the  Board  itself  was  in  session. 

KULINGS  OF  THE  COMMISSION. 

The  following  rulings  of  the  Commission  may  be  of  public 
interest :  — 

Oct.  15, 1908.  —  The  Commission  interprets  Rule  47,  section  3, 
that  absence  without  leave  must  be  for  a  period  of  three  consecutive 
days  in  order  to  be  held  a  resignation. 

Nov.  10, 1908.  —  In  the  case  of  the  requests  of  the  superintendent 
of  the  Massachusetts  Reformatory  and  the  warden  of  the  State 
Prison  in  regard  to  the  transfer  of  watchmen  from  the  jails  and 
houses  of  correction,  it  was  Held,  That  the  requirements  as  to  height, 
age  and  weight  established  by  the  Civil  Service  Rules  should  be  ap- 
plied in  such  transfers. 

Nov.  11, 1908.  —  Civil  Service  Rule  32  applies  to  the  Labor  Serv- 
ice as  well  as  to  the  OflBcial  Service. 

Nov.  24,  1908.  —  In  the  case  of  the  request  of  the  Fire  Commis- 
sioner of  Boston  in  regard  to  lengthening  the  period  of  probation 
of  firemen,  Voted,  In  view  of  the  fact  that  the  six  months  period 
of  probation  has  prevailed  in  all  places  where  a  civil  service  law 
has  existed  since  the  establishment  of  the  first  civil  service  statute 
in  the  United  States,  the  Commission  is  of  opinion  that  no  change 
in  so  settled  a  policy  should  be  made  by  it. 

Jan.  29,  1909.  —  Voted,  That,  until  further  orders,  the  establish- 
ment of  eligible  lists  shall  not  be  delayed  because  of  petitions  for 
a  re-examination  by  the  Physical  Inspector. 

Feb.  8,  1909.  —  A  conmmnication  was  received  from  the  superin- 
tendent of  the  State  Colony  for  the  Insane  in  regard  to  the  pro- 
visional employment  of  a  clerk,  and  it  appearing  that  she  is  not 
a  citizen  of  the  United  States,  the  secretary  was  directed  to  reply 
that  the  person  selected  for  provisional  appointment  must  be  a 
citizen. 

Feb.  26,  1909.  —  A  conmiunication  was  received  from  the  secre- 
tary of  the  Board  of  Examiners  of  Worcester,  inquiring  whether 


in 
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telephone  operators  are  within  the  classified  service.  The  secretary 
was  directed  to  reply  that  if  the  person  employed  does  no  other 
work  than  that  of  operating  the  telephone  the  position  is  not 
classified. 

July  20,  1909.  —  A  communication  was  received  from  the  super- 
intendent of  the  Massachusetts  School  for  the  Feeble-minded,  in  re- 
lation to  the  employment  of  a  British  subject  in  the  position  of 
temporary  stenographer.  The  secretary  was  directed  to  reply  that 
it  is  not  the  custom  of  the  Commission  to  allow  the  employment 
of  aliens  in  classified  positions  if  it  is  possible  to  find  citizens  willing 
to  accept  appointment. 

The  schedule  of  examinations  for  the  coming  year  and 
the  statistics  as  to  persons  examined  and  appointed  during  the 
year  are  to  be  found  in  the  reports  of  the  Secretary  and  of  the 
Chief  Examiner  in  the  Appendix  to  this  report. 

Recommendations. 
The  Commission  recommends,  as  hereinbefore  explained :  — 

(1)  That  legislation  be  enacted,  either  in  the  form  of  a 
special  bill  or  in  the  form  of  an  increased  general  appropria- 
tion, to  make  it  possible  for  the  Commission  to  appoint  a 
Deputy  Examiner. 

(2)  That  the  provisions  of  chapter  465  of  the  Acts  of 
1906  be  amended  so  as  to  provide  that  the  salaries  of  all  its 
inspectors  shall  be  fixed  by  the  Commission,  subject  to  the 
approval  of  the  Governor  and  Council. 

(3)  That  the  position  of  Physical  Director  be  established 
by  the  Legislature,  in  substitution  for  the  present  position  of 
physical  inspector,  at  an  annual  salary  of  not  over  $2,500  per 
year. 

CHARLES  WARREN, 
FRANK  FOXCROFT, 
ELMER  L.  CURTISS, 
CivU  Service  Commissioners. 
Dec.  8. 1909. 
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ANNUAL    REPORTS    OF   THE    SECRETARY, 

CHIEF  EXAMINER   AND   REGISTRAR 

OF  LABOR  TO  THE  COMMISSION. 


OFFICIAL  SERVICE. 


To  the  Civil  Service  Commiaaion, 

We  respectfully  submit  the  following  report  of  examina- 
tions and  appointments,  covering  the  year  from  Oct.  1,  1908, 
to  Sept.  30,  1909,  inclusive. 

Examinations. 
The  whole  number  of  examinations  held  was  426,  of  which 
209  were  competitive,  2  special  competitive  and  215  non- 
competitive, as  follows :  — 

Competitive  Examinations. 
Competitive  examinations  were  held,  11  for  State  service, 
18  for  Boston  service,  and  180  for  the  service  of  cities  and 
towns  other  than  Boston,  as  follows :  — 


StaU. 
For  clerical  service,  .... 
For  accountant  service,    . 
For  stenographer-typewriter  service, 
For  district  police  service. 
For  metropolitan  park  police  service. 
For  prison  service,    .... 
For  foreman  and  inspection  service, 
For  sub-foreman  service, 
For  civil  engineering  service,  . 


{Yumbar  of       Numbtr 
Examinatioiu.  ummioed. 

712 
51  . 

209 
96 

127 

157 

55 

1 

179 


Total, 11    1,588 
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Boston, 

For  superintendent  service, 2 

For  clerical  service, 1 

For  8tenogn4)her-typewriter  service,     .       .       .       .  1 

For  police  service, 2 

For  prison  service, 1 

For  truant  officer  service, 1 

For  fire  service, 1 

For  foreman  and  inspection  service,      ....  3 

For  sub-foreman  service, 1 

For  janitor  service, 1 

For  drawtender  service, 1 

For  civO  engineering  service, 2 

For  architect  service, 1 


Nombir  of        Nnmbir 


41 

113 

41 

324 

6 

78 

211 

116 

19 

96 

46 


Total, 


18 


1,136 


Beverly, 

For  clerical  service, 1 

For  fire  service, 1 

For  janitor  service, 1 


Total, 


5 
14 

7 


26 


Brockton. 
For  clerical  service,  .       .     •  . 

For  police  service, 

For  fire  service, 

For  foreman  and  inspection  service. 
For  janitor  service, 


11 
10 
22 

8 

4 


Total, 5 


55 


Brookline. 


For  accountant  service,    . 
For  police  service,     . 
For  fire  service. 
For  janitor  service,   . 
For  civO  engineering  service. 


3 
5 
8 
5 
2 


Total, 


23 
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Camhridge. 

For  clerical  senice, 

For  police  service, 

For  fire  service, 

For  foreman  and  sub-foreman  service,  . 

For  janitor  i^^T\iv(* 

For  drawtender  senice,   .... 


Number  of 
Elxuniutions, 


Nombsr 


Total, 


59 
34 
25 
8 
10 
19 


155 


Chelsea. 

For  clerical  service, 1  4 

For  stenographer- tjrpewriter  service,     ....  1  6 

For  police  service 1 

For  fire  service, 1 

For  foreman  and  inspection  semce,      ....  2 

For  janitor  senice 1 

For  civil  engineering  service, 1 

Total, 8  40 


Ckicopee, 

For  clerical  senice, 1  2 

For  police  senice, 1  2 

For  fire  senice, 2  8 

For  foreman  and  inspection  senice,      ....  1  3 

For  janitor  service, 1  2 

Total, 6  17 


Everett. 

For  clerical  senice, 2  4 

For  police  service, 1  3 

For  inspection  service, 1  5 

For  fire  service, 1  6 

For  janitor  senice, 1  4 

Total, 6  22 
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FaM  River.  _N»mberof        Nmcber 


% 


ExMtiiiiftttons. 

For  clerical  service, 1  74 

For  police  service, 1  43 

For  fire  service, 1  26 

For  truant  officer  service, 1  58 

For  foreman  and  inspection  service,                            .2  112 

For  engineering  service, 1  6 


Total, 7  319 

Fitchbwrg, 

For  clerical  service, 1  6 

For  police  service, 1  5 

For  fire  service, 1  17 

For  janitor  service, 1  4 


Total, 4  32 

Ghucester, 

For  clerical  ser\nce, 1  1 

For  police  service, 1  1 

For  fire  service, 1  7 

For  foreman  and  inspection  service,      ....  1  10 

For  janitor  service,                   1  5 


Total, 5  24 

HaverhiU. 

For  police  service, 1  3 

For  fire  service, 1  9 

For  janitor  service, 1  3 

For  civil  engineering  service, 1  1 


Total. 4  16 

Holyoke, 

For  clerical  ser\ice, 1  14 

For  police  service, 1  15 

For  fire  service, 1  18 

For  foreman  and  inspection  service,      ....  1  1 

For  janitor  service, 1  10 

Total, 5  58 
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Lawrence. 

For  clerical  service, 

For  police  semce 

For  fiTQ  aervic© 

For  foreman  and  inspection  service, 

For  janitor  een-ice, 

For  civil  engineering  service,  . 


Number  of       Numbar 


Total, 


6 


8 
21 
21 
5 
2 
1 


58 


Lowell. 

For  clerical  service, 2 

For  police  service, 

For  truant  officer  service, 

For  fire  service, 

For  foreman  and  inspection  service,      .... 

For  janitor  service, 

For  civil  engineering  service,  .  • 


79 
39 
19 
29 

8 
14 

1 


Total, 


8 


189 


Lynn. 
For  assistant  superintendent  service,    .... 

For  secret  aria  i  service, 

For  clerical  senice 

For  police  service, 

For  fire  service, 

For  foreman  and  inspection  service,      .... 

For  janitor  service .3 

For  civil  engineering  service, 1 


4 
8 
9 
9 

20 
5 

20 
2 


Total, 


10 


77 


Maiden. 

For  superintendent  service,     . 

For  cicrical  service, 

For  almoner  servirgj        .       .       .       . 

For  police  service p 

For  fire  se^v^ce, 

For  foreman  and  inspection  service. 

For  janitor  service, 

For  civil  engineering  service,  . 


18 
8 
2 
4 
8 
2 
5 
4 


Total, 8 


51 
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Marlborough.                  EttmioAUoiw.  t 

For  inspection  service, 1  26 

For  fire  service, 1  8 

For  janitor  service, 1  6 


Newton. 
For  secretarial  service,     .       .       .       . 

For  clerical  service, 

For  police  service, 

For  fire  service^ 

For  foreman  and  inspection  service. 
For  janitor  service, 


Total, 3  40 

Medford. 

For  clerical  service, 1  8 

For  police  service^ 2  7 

For  fine  9er\*ice, 1  6 

For  foreman  and  inspection  service,      ....  1  1 

For  sub-foreman  service, 1  1 

For  janitor  service t 1  6 

For  civil  engineering  service, 1  1 


Total, 8  30 

Mdroae. 

For  civil  engineering  service, 1  1 

MiUon. 

For  police  service, 1  5 

New  Bedford. 

For  clerical  service, 1  20 

For  ]>olice  ^T\icts 1  16 

For  fire  service, 1  24 

For  foreman  and  inspection  service,      ....  4  38 

For  janitor  serxnce 1  13 

For  civil  engineering  service, 1  2 


Total, 9  113 

Newbyryport. 
For  police  service, 1  7 


4 

9 

13 

10 

1 
11 


Total, 6  48 
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North  Adams.  Examlnatloni. 


For  police  service, 1  1 

For  fire  service, 1  9 

For  foreman  and  inspection  service,      ....  1  2 

For  janitor  service, 1  2 


For  clerical  service,  . 
For  police  service,     . 
For  fire  service, 
For  janitor  service,   . 
For  civil  engineering  service. 


Total, 4  14 

PiU^field. 

For  clerical  service, 1  1 

For  police  service, 1  11 

For  fire  service, 1  8 

For  janitor  service, 1  11 


Total, 4  31 

Quincy, 

For  clerical  service, 1  5 

For  police  service, 1  8 

For  fire  service, 1  6 

For  foreman  and  inspection  service,      ....  1  1 

For  janitor  service, 1  5 

For  civil  engineering  service, 1  2 


Total, 6  27 

Revere, 

For  police  service, 1  7 

For  fire  service, 1  5 


Total, 2  12 

Salem, 


13 

9 

14 

11 

1 


Total, 5  48 

SauguB, 
For  school  janitor  service, 1  2 


36  MASSACHUSETTS  CIVIL  SERVICE. 


SomerviUe.  _Numh»of        Number 


For  clerical  service,  .... 
For  police  service,  .... 
For  fire  semce,  .... 
For  foreman  and  inspection  service, 
For  anitor  service,  .... 
For  civil  engineering  service,  . 


For  clerical  service,  .... 
For  police  service,  .... 
For  fire  8er\nce,  .... 
For  foreman  and  inspection  service. 
For  jaaitor  aer\nce,  .... 
For  civil  engineering  service,  . 


For  police  service, 


a3 

21 
20 

4 
17 

1 


Total, 6  96 

'     Springfield, 


M 
31 
51 

8 

14 

2 


Total, 6  140 

Taunton. 

For  police  service, 1  5 

For  fire  service, 1  15 

For  foreman  and  inspection  service,      ....  1  2 

For  janitor  service, 1  3 


Total, 4  25 


Waltham. 

For  clerical  service, 1  24 

For  police  service, 1  10 

For  civil  engineering  service, 1  1 


Total, 3  35 

Weatfisld. 


Wohum, 

For  clerical  service, 1  1 

For  police  service, 1  4 

For  fire  service, 1  4 

For  janitor  service, 1  1 

Total, 4  10 


APPENDIX.  37 


fir ^^^^4^  Number  of        Number 

W  OrCeSWr,  £xamiiiatloDt.    ezaminad. 

For  clerical  service, 2  81 

For  police  service, 1  75 

For  fire  service, 1  39 

For  foreman  and  inspection  service,      ....  2  34 

For  sub-foreman  service, 1  1 

For  janitor  and  engineering  service,      ....  2  32 

For  civil  engineering  service, 1  10 

Total, 10  272 

Special  Competitive  Examinationa. 
Special  competitive  examinations  were  held  as  follows: 
1  for  clerk  under  the  State  Board  of  Agriculture,  the  require- 
ments being  that  the  applicants  must  be  graduates  of  an 
agricultural  college  and  possess  knowledge  of  scientific  agri- 
culture and  rural  sociology ;  1  for  the  position  of  registration 
clerk  in  the  city  of  Everett. 

Non-competitive  Examinations. . 

Non-competitive  examinations  were  held  as  follows:  154 
of  applicants  for  promotion  where  the  rules  provide  for  non- 
competitive examination;  52  for  original  appointment,  in  the 
case  of  10  of  which  there  were  no  persons  on  the  eligible  list 
possessing  the  special  qualifications  and  experience  required 
in  the  office;  19  were  for  transfer,  and  in  the  remaining 
cases  there  were  no  eligible  lista. 

There  were  also  9  non-competitive  examinations  for  the  po- 
sition of  plumbing  inspector  in  the  following  cities  and 
towns,  as  provided  by  Eevised  Laws,  chapter  103 :  — 

Number  of  j 


Boston, 1 

Amherst, 2 

Chelsea, 1 

Concord, 1 

Gardner, 1 

Plymouth, 3 

Number  of  Persons  examined. 
The  whole  number  of  persons  examined  for  original  ap- 
pointment and  for  promotion  in  the  first  division  was  5,066, 
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of  whom  4,048  were  men,  including  16  veterans,  and  1,018 
were  women,  as  follows :  — 

For  superintendent  service, 68 

For  secretarial  service, 14 

For  clerical  service, 1,352 

For  clerical  promotion, .21 

For  accountant  service, 55 

For  stock  keeper  service, 1 

For  visitor  and  almoner  service, 3 

For  special  agent  service, 2 

For  stenographer-typewriter  service, 257 

For  proof-reader  service, 5 

For  district  police  service, 96 

For  police  service, 758 

For  police  promotion, 50 

For  metropolitan  park  police  service, 127 

For  metropolitan  park  police  promotion,       ....  1 

For  prison  service, 170 

For  truant  officer  service, 155 

For  fire  service, 685 

For  fire  promotion, 59 

For  foreman  and  inspection  service, 472 

For  foreman  and  inspection  promotion,          ....  11 

For  plumbing  inspection  service, 9 

For  sub-foreman  service,' 22 

For  janitor  service, 329 

For  drawtender  service, 66 

For  engineering  service, 6 

For  civil  engineering  service, 253 

For  civil  engineering  promotion, 12 

For  architect  service, 7 

Total, 5,066 

Of  the  whole  number  examined,  4,745  had  been  educated 
in  the  common  schools  and  321  appear  to  have  attended 
college. 

Number  of  Persons  passing  Examinations. 
The  whole  number  of  persons  who  passed  examinations 
for  original  appointment  and  promotion  was  2,734,  of  whom 
2,246  were  men,  including  2  veterans,  and  488  were  women, 
as  follows :  — 
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Per  Cent,  of 
Number.  Thow  examined. 

For  superintendent  service, 31  45 .  59 

For  secretarial  service, 12  85 .  83 

For  clerical  service, 494  36 .  54 

For  clerical  promotion, 17  81 .  00 

For  accountant  service, 27  49.10 

For  stock  keeper  sen^ice, 1  100.00 

For  \'isitor  and  almoner  service,        ....        3  100.00 

For  special  agent  service, 2  100.00 

For  stenographer-typewriter  service,                       .110  42.81 

For  proof-reader  sendee, 5  100.00 

For  district  police  service,   .       .'      .                      .43  44.80 

For  police  service, 433  57.13 

For  police  promotion,  .               .                              .48  96 .  00 

For  metropolitan  park  police  service,                      .66  51 .  97 

For  metropolitan  park  police  promotion,                 .        1  100.00 

For  prison  sendee, 152  89.42 

For  truant  officer  service, 81  52.26 

For  fire  service, 434  63.36 

For  fire  promotion, 51  86.45 

For  foreman  and  inspection  service,                             262  55.51 

For  foreman  and  inspection  promotion,    .               .10  90.99 

For  plumbing  inspection  service,       .               .                8  88.89 

For  sub-foreman  service, 20  90.91 

For  janitor  service, 234  71 .  13 

For  drawtender  service, 44  66 .  67 

For  engineering  service, 3  50.00 

For  civil  engineering  service, 125  49.41 

For  civil  engineering  promotion,                              .12  100.00 

For  architect  service, 5  71.43 

Number  of  Persons  appointed. 

The  whole  number  of  persons  receiving  original  appoint- 
ment  from  the  eligible  lists  was  1,176,  of  whom  954  were 
men,  including  1  examined  veteran,  and  221  were  women. 

The  whole  number  of  persons  receiving  appointment  by 

promotion  was  141,  of  whom  131  were  men,  and  10  were 
women. 

In  addition,  the  whole  number  of  original  appointments  of 
unexamined  veterans  was  18. 

Following  are  the  lists :  — 
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LABOR  SERVICE. 


Boston. 

On  Oct.  1,  1908,  new  regulations  were  adopted  for  the 
labor  service  in  the  city  of  Boston.  Under  these  regulations 
the  service  was  divided  into  three  classes :  Class  1,  including 
common  laborers  and  boys;  Class  2,  all  skilled  laborers;  and 
Class  3,  mechanics  and  craftsmen. 

The  method  of  registration  was  changed  in  several  import 
tant  particulars :  — 

First.  —  By  the  establishment  of  regular  registration  days  on  the 
first  Mondays  of  February,  May,  August  and  November  of  each  year, 
an  applicant  being  allowed  to  file  his  application  at  any  time,  but 
his  name  not  being  placed  upon  the  roister  until  the  following  r^;is- 
tration  day. 

Second,  —  By  giving  a  preference  in  certification,  upon  request  of 
the  appointing  oflScer,  to  applicants  previously  employed  by  the  city 
for  at  least  six  months,  and  who  were  discharged,  suspended  or  re- 
signed, without  cause. 

Third.  —  By  giving  a  preference  in  certification  to  applicants 
having  persons  wholly  dependent  upon  them  for  support. 

Fourth.  —  By  the  determination  of  the  standing  of  applicants  ac- 
cording to  the  date  of  the  filing  of  the  application. 

These  regulations  have  been  in  operation  for  over  a  year, 
have  proved  very  satisfactory,  and  have  created  a  feeling  of 
confidence  on  the  part  of  the  applicants,  who  now  understand 
that  they  are  given  a  fair  and  equal  opportunity  for  obtaining 
employment  in  the  public  labor  service.  This  is  due  to  the 
fact  that  the  men  are  selected  in  accordance  with  the  date  of 
filing  of  the  application,  veterans  of  the  civil  war  and  those 
having  families  dependent  upon  them  for  support  being  given 
a  preference.  A  man's  name  remains  on  the  list  for  one  year 
from  the  date  of  his  r^stration.  If  he  follows  the  instruc- 
tions given  him,  and  renews  his  application  each  year,  his 
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name  is  continued  on  the  list,  and  he  does  not  lose  his  stand- 
ing, but  gradually  goes  higher  up  as  the  men  ahead  of  him 
are  appointed  or  fail  to  renew  their  applications,  and  finally 
reaches  a  position  on  the  list  where  his  name  will  be  certified 
for  appointment. 

Competent  Men. 

During  the  year  special  attention  has  been  given  to  the 
qualification  and  experience  of  the  men  who  apply  as  skilled 
laborers  or  as  mechanics  and  craftsmen.  The  requirement 
has  been  that  applicants  must  have  been  actually  employed 
for  at  least  one  year  in  the  kind  of  work  for  which  they 
apply,  and  must  file  certificates  from  their  employers  showing 
that  their  work  has  been  satisfactory,  and  that  they  were  not 
discharged  for  intoxication  or  other  bad  habits.  These  cer- 
tificates have  been  carefully  looked  up,  and  in  many  cases 
additional  certificates  have  been  called  for,  in  order  that  only 
men  fully  competent  to  perform*  the  work  may  be  certified. 
During  the  year  the  names  of  11  men  have  been  taken  from 
the  register  because  of  insufficient  certificates,  and  many 
others  have  been  refused  registration  for  the  reason  that  they 
were  not  qualified. 

During  the  year  an  examination  of  life  guards  and  helpers 
for  employment  in  the  bath  department  of  Boston  was  held, 
and  out  of  66  applicants  notified,  37  appeared  for  examina- 
tion. The  examination  took  place  at  the  L  Street  bath,  and 
consisted  of  a  physical  examination,  and  a  test  in  swimming, 
rowing  and  handling  a  boat.  It  was  discovered  by  the  ex- 
amination that  3  of  the  applicants  could  not  swim  and  1 
could  not  row  a  boat,  although  they  had  all  applied  for  em- 
ployment as  expert  life  savers. 

Physical  Examination. 
Another  way  in  which  suitable  men  may  be  obtained  for 
the  labor  service  is  by  giving  all  applicants  a  physical  ex- 
amination, and  the  Commission  has  had  this  very  important 
matter  under  consideration  for  some  time,  and  hopes  during 
the  next  year  to  be  able  to  put  into  operation  a  scheme  of 
physical  examination  similar  to  that  given  to  laborers  for  the 
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I  Federal  service,  which  will  result  in  putting  men  on  the  lists 

'  who  are  physically  able  to  perform  the  hard  manual  work 

required  of  this  class  of  applicants. 

Character  and  Habits. 
During  the  year  care  has  been  taken  to  exclude  from  the 
list  men  of  bad  character  and  habits,  and  the  applications 
i  of  20  men  have  been  cancelled  because  of  their   criminal 

record.  This  prevents  the  certification  to  the  heads  of  de- 
partments of  men  who  are  addicted  to  the  use  of  intoxicating 
liquors.  If  a  man  is  discharged  from  a  department  for 
intoxication,  he  is  absolutely  debarred  from  registration  for 
at  least  one  year. 

The  statements  of  applicants  in  relation  to  persona  de- 
ll pendent  upon  them  for  support,  and  their  citizenship  and 
residence,  have  been  carefully  scrutinized.    During  tJie  year 
fi  the  applications  of  34  men  have  been  cancelled  because  of 
false  statement  in  relation  to  dependents.     Each  applicant 
has  been  required,  if  a  naturalized  citizen,  to  exhibit  his 
naturalization  papers,  and  during  the  year  14  have  been 
•  taken  from  the  list  because  they  were  not  citizens   of  this 
country  and  12  because  they  were  not  residents  of  Boston. 


.1,1 
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Cities  Other  than  Boston. 

In  the  cities  outside  of  Boston  where  the  labor  service  is 
classified  the  same  care  has  been  exercised  in  regard  to  the 
*l\}  qualifications,  character  and  habits  of  the  labor  applicants. 

Only  men  who  are  qualified  to  perform  the  work  have  been 
registered.  In  Cambridge  48  men  have  been  refused  regis- 
tration because  of  their  criminal  record. 

In  Everett  Mr.  Elmer  E.  Spear  was  appointed  as  Kegis- 
tration  Clerk  on  Dec.  1,  1908,  after  a  competitive  examina- 
tion especially  framed  to  test  the  qualifications  of  the 
applicants  for  this  position,  and  his  able  and  eflScient  conduct 
of  the  office  shows  the  practical  results  of  the  examination. 

The  registration,  certification  and  employment  of  laborers 
under  the  Civil  Service  Law  and  Rules  tends  to  give  to  a 
city  employees  well  able  to  perform  their  labor,  men  of  good 
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moral  character  and  habits,  who  are  citizens  of  the  United 
States  and  residents  of  the  city  where  they  are  employed. 
It  gives  the  laborer  who  has  a  family  dependent  upon  him 
for  support  the  first  chance  of  employment,  and  takes  his 
appointment  entirely  outside  of  political  influence. 

The  Commission  will  classify  the  labor  service  in  any 
city,  upon  the  request  of  that  city,  and  the  appropriation  of 
a  small  sum  each  year  to  pay  for  the  employment  of  a  regis- 
tration clerk. 

Boston. 

Number  registered,  certified  and  appointed. 

During  the  year  ending  Sept.  30,  1909,  the  whole  number 
of  applications  received  in  the  city  of  Boston  was  1,826,  of 
which  1,487  were  those  of  persons  restored  from  previous 
years  and  339  were  new  applicants.  Twenty-eight  men  regis- 
tered with  credit  as  veterans. 

One  hundred  and  seventeen  requisitions,  calling  for  299 
men,  were  received  from  the  several  departments,  upon  which 
587  persons  were  certified,  including  38  veterans;  from  these 
certifications  were  employed  242  men,  including  8  veterans. 
Twenty-one  of  these  requisitions  were  subsequently  cancelled, 
upon  which  had  been  certified  63  names,  26  being  those  of 
veterans  and  38  being  those  of  others  who  were  not  veterans. 

The  following  table  shows  the  number  of  applicants  on  the 
register  at  the  end  of  the  year,  and  the  number  appointed  dur- 
ing the  year  from  the  different  lists :  — 


Class  1.  —  Laborers. 
List  No.    1 .  —  Common  laborers  (including  boys) , . 

Class  2.  —  Skilled  Laborers. 

IM  No.  L  —  Bracers,  derrickmen  and  riggers, 

List  No.  2.  —  Building  laborers, 

List  No.  3.  —  Chauffeurs,  . 

List  No.  4-  —  Chief's  drivers,    . 

List  No.  5.  —  Cooks,  . 

List  No.  6.  —  Custodians,  . 

List  No.  7.  —  Drivers  and  stablemen, 

List  No.  8.  —  Elevator  men,     . 


Numbar 
ragtetmd. 

Number 
appointed. 

930 

92 

21 

19 

- 

29 

3 

51 

- 

12 

1 

54 

- 

218 

6 

1 

1 

H 
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Class  2.  —  Skilled  Laborers  —  Con, 
Ldst  No.    9,  —  Gardening  laborers,    . 
List  No,  10,  —  Helpers, 
List  No.  11.  —  Lamplighters, 
List  No.  12.  —  Ledgemen  and  drillmen, 
List  No.  IS.  —  Mariners, 
List  No.  14.  —  Moth  destroyers, 
List  No.  16.  —  Paving  laborers. 
List  No.  16.  —  All  other  skilled  laborers. 


3. 


Class  3. 
List  No.  1.- 
ListNo.  2.- 
ListNo. 
List  No. 
List  No. 
List  No. 
List  No. 
List  No. 
List  No. 
List  No, 
List  No, 
List  No. 


6. 

6.- 

7.- 

8.- 

9.- 

10.- 

11.- 

12.- 


-  Mechanics  and  Craftsmen 
-Blacksmiths, 

-  Carpenters  and  woodworkers, 

-  Electrical  laborers,     . 
-Engineers,    .... 

-  Firemen,      .... 
-Machinists,  .... 

-  Masons,        .... 

-  Metal  workers,    . 
-Oilers, 

-  Painters,      .... 

-  Stone  and  marble  workers, 

-  Special  list. 


Number 
rttcteCerecL 

51 

59 

18 

24 
65 
29 
35 

8 


44 
76 
19 
149 
209 
65 
27 
95 
93 
56 
32 
16 


Number 


Totals, 2,505 


12 
1 


7 

7 

19 

31 


1 
5 

15 
15 

7 

11 

6 

2 

242 


Six  hundred  and  eighty  men  have  been  discharged  during 
the  year  from  the  several  departments. 


Life  Guard  and  Helper. 

On  June  18  and  22,  1909,  66  applicants  for  employment  as 
life  guard  and  helper  in  the  service  of  the  city  of  Boston  were 
notified  to  appear  for  examination  at  the  L  Street  batljihouse. 
The  examination  was  conducted  by  Dr.  Andrew  F.  Downing, 
the  Physical  Inspector  of  the  Conmiission. 

Thirty-seven  of  these  applicants  appeared  for  examination, 
and  33  passed  and  their  names  were  placed  upon  the  register 
for  employment ;  4  failed  to  pass  and  29  did  not  appear.  Of 
those  who  failed  to  pass,  3  failed  in  swimming  and  1  failed  in 
rowing. 
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WOBCESTEE. 

The  whole  number  of  applications  received  in  Worcester 
during  the  year  was  1,011,  of  which  20  were  those  of  veterans. 
Of  this  number,  463  were  restored  from  previous  years. 

Sixty-nine  requisitions,  calling  for  886  men,  were  received 
from  the  several  departments,  upon  which  1,670  persons  were 
certified,  31  being  veterans.  From  these  certifications  there 
were  employed  550  men,  including  8  veterans. 

Ten  hundred  and  forty-three  men  were  discharged  during 
the  year. 

Cambbidoe. 

In  Cambridge  the  whole  number  of  applications  received 
was  727,  including  those  of  582  persons  restored  from  pre- 
vious years.    Nineteen  men  registered  with  credit  as  veterans. 

Twenty  requisitions,  calling  for  105  men,  were  received 
from  the  several  departments,  in  response  to  which  184  per- 
sons were  certified,  including  13  veterans.  The  whole  number 
of  employments  during  the  year  was  90,  including  12  veterans. 

One  hundred  and  eighty-nine  men  have  been  discharged 
during  the  year. 

On  June  18,  1909,  5  applicants  for  employment  as  life 
guard  in  the  park  department  were  notified  to  appear  for 
examination  in  swimming  and  rowing.  Three  of  these  passed 
the  examination,  and  the  other  2  did  not  appear  for  exam- 
ination. 

Forty-eight  men  have  been  refused  registration  because  of 
their  criminal  record. 

Newton. 

The  whole  number  of  applications  received  in  Newton  was 
196,  including  those  of  13  persons  restored  from  previous 
years.    One  man  registered  with  credit  as  a  veteran. 

Four  requisitions,  calling  for  101  men,  were  received  from 
the  departments,  upon  which  94  persons,  including  2  veterans, 
were  certified.  From  these  certifications  12  men,  including  1 
veteran,  were  employed. 

Ten  men  have  been  reported  as  discharged  during  the  year. 
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EvnocTT. 

In  Ererett  147  perscms  were  legistefed,  iodiidhig  5  Tet- 
enms.  Of  this  nmiiber,  62  njunes  were  restored  from  pre- 
rioos  Tears. 

Seven  reqoisiticnis  were  reoeiTed,  calliiig  for  86  men,  in 
response  to  which  159  persons  were  certified,  indading  7 
veterans.    From  these,  59  men  were  selected  for  employment 

Four  men  have  been  removed  from  the  list  becmuae  of  their 
criminal  record. 

Eig^tv-one  men  have  been  discharged  during  the  year. 

Bespectf nllv  submitted, 

JOHN  C.  GILBERT, 

Begistrar  of  Labor, 


;fih 


APPENDIX.  69 


REPORT  OF  PAY  ROLL  INSPECTOR. 


To  the  Civil  Service  Commission, 

Deab  Sies  :  —  I  have  the  honor  to  hand  you  herewith  my 
second  annual  report  on  pay  roll  inspection  in  Boston,  under 
the  pay  roll  act,  chapter  210,  Acts  of  1908. 

The  most  notable  feature  to  be  reported,  and  one  that  is 
most  gratifying,  is  the  general  and  hearty  approval  by  the 
various  municipal  departments  in  Boston  of  the  present  sys- 
tem of  pay  roll  inspection. 

In  comparatively  few  cases  have  I  been  compelled  to  with- 
hold certification  on  bills  and  pay  rolls.  These  may  be  classi- 
fied as  follows:  (1)  the  person  whose  name  could  not  be  cer- 
tified to  had  been  given  provisional  rating  as  the  result  of  a 
former  "hold-up,"  and,  having  failed  to  qualify  for  that 
rating  in  the  examination,  was  now  compelled  to  resume  the 
duties  of  his  former  rating  or  to  leave  the  service;  (2)  the 
object  of  the  "  hold-up  "  was  simply  to  bring  about  a  prompt 
compliance  with  Civil  Service  Law  and  Bules  as  r^ards  the 
matter  of  sending  in  reports  required  under  these  rules ;  (8) 
cases  plainly  due  to  ignorance  of  the  Civil  Service  Law  and 
Rules.  In  these  the  "  hold-ups  "  served  the  purpose  of  direct- 
ing the  attention  of  the  heads  of  departments  to  the  necessity 
of  informing  themselves  along  these  lines. 

Another  feature  of  the  present  system  of  pay  roll  inspection, 
and  one  that  must  commend  it  to  every  tax  payer,  is  the  aid  it 
offers  to  discipline  and  the  direct  saving  of  vast  sums  of 
money  by  its  tendency  to  keep  "  students  "  and  "  emergency 
men  "  off  the  pay  rolls. 

"  Students  "  are  men  who  may  properly  be  on  the  pay 
rolls  as  regards  Civil  Service  Law  and  Rules,  i.e.,  they  may 
have  been  properly  certified  and  appointed;  but  they  are 
improperly  drawing  pay  from  the  city,  because  (1)  not  will- 
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ing  to  work  at  all;  (2)  refusing  to  do  work  proper  to  their 
rating,  since  it  "  might  lower  their  standing  in  the  com- 
munity "  to  be  seen  on  the  streets  doing  even  such  light  work 
as  picking  up  paper;  (3)  trying  to  serve  two  or  more  paying 
masters  at  one  and  the  same  time  (the  city,  as  might  be  sup- 
posed, always  drawing  the  shorter  end  of  the  service,  if  any 
at  all).  These  students  used  to  be  the  despair  of  the  district 
foremen,  who  found  it  impossible  to  get  rid  of  them  because 
of  their  influence  with  men  "  higher  up,"  who,  I  doubt  not, 
would  have  been  only  too  glad,  in  their  turn,  to  shake  off 
this  influence.  And  the  presence  of  one  such  man  in  a  gang 
is  sufficient  to  send  all  discipline  to  the  four  winds ;  for  why 
should  30  men  receiving  less  pay  work  harder  than  the  better- 
paid  man  with  the  same  rating,  who  is  doing  nothing  t  The 
following  cases  will  serve  as  illustrations :  — 

Two  men,  laborers,  who  had  been  suspended  by  the  district 
foreman  because  they  would  not  work,  were  again  assigned  to 
his  district,  and  again  appeared  in  holiday  attire  and  defied 
him  to  make  them  do  any  work.  He  tried  to  make  the  best 
of  the  situation,  and  offered  them  such  light  work  as  hose  re- 
pairing and  the  like ;  but  they,  thinking  themselves  secure  in 
their  backing  from  "  way  up  somewhere,"  gave  him  what  is 
known  in  the  parlance  of  the  city  employees  as  the  "  horse 
laugh,"  and  persisted  in  their  little  smoke  talks  through  the 
eight  working  hours  of  the  day.  When  I  came  around  for  in- 
spection I  found  between  30  and  40  men  doing  the  various 
kinds  of  hard  and  disagreeable  work  incident  to  deep-sewer 
construction,  and  these  two  men  comfortably  sitting  in  a 
heated  booth,  the  door  locked  from  the  inside,  well  dressed, 
"laboring"  with  their  pipes  and  newspapers.  I  went  at 
once  to  the  deputy  superintendent  of  the  sewer  division,  and 
informed  him  that,  while  we  had  no  power  under  the  law  to 
remove  these  two  men  from  the  pay  roll,  we  would  insist 
on  having  them  recorded  on  the  sworn  pay  roll  as  drawing 
pay  for  "  loafing."  This  developed  a  situation  most  welcome 
to  the  various  officials  by  whose  unwilling  consent  the  two  men 
had  been  kept  on  the  pay  rolls.  Orders  were  promptly  issued 
that  the  men  be  compelled  to  go  into  the  trench  or  to  leave 
the  service.    They  chose  the  latter  alternative. 
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Another  laborer  in  a  certain  department  was  drawing  a 
monthly  salary  of  $100,  for  which  no  parallel  is  found  on  the 
city  pay  rolls.  Whenever  I  arrived  at  the  shop  for  inspection 
this  man  was  always  conspicuous  for  his  absence.  So  fre- 
quently did  this  happen  that  I  finally  made  his  case  the  sub- 
ject of  special  investigation;  and,  though  I  made  repeated 
visits  to  the  shop  for  the  express  purpose  of  meeting  the  gen- 
tleman in  question,  I  have  not  up  to  date  had  the  pleasure  of 
setting  eyes  on  him.  I  accordingly  went  to  the  deputy  super- 
intendent (who  promptly  disclaimed  any  responsibility  for 
this  state  of  affairs,  and  I  believe  with  perfect  justice,  every- 
thing considered),  and  told  him  that  he  must  tell  on  the 
sworn  pay  roll  what  this  man  was  doing  when  absent  from 
the  shop  during  working  hours.  The  result  was  that  the 
city  is  now  saving  the  $100  every  month. 

"  Emergency  men  "  (very  properly  employed  if  in  real 
emergencies  fully  provided  for  by  Civil  Service  Law  and 
Bules)  were  another  form  of  abuse,  by  which  hundreds  of 
thousands  of  dollars  (I  speak  advisedly)  have  been  drawn 
from  the  city  treasury  unnecessarily,  and  for  which  service 
to  the  city  has  been  rendered  in  rare  cases  only.  Two  rea- 
sons other  than  real  emergencies  can  be  traced  for  the  em- 
ployment, in  the  past,  of  "  emergency  ^'  or  "  five-day  "  men. 
One  was  to  obligate  men  whose  votes  were  desired,  by  giving 
them  work,  shortly  before  election,  for  the  five  days  allowed 
by  the  Kules  applying  to  emergency  employment.  I  have 
good  reason  to  believe  that  thousands  of  poor  men  have  thus 
sold  their  suffrage  rights.  The  other  was  one  of  blackmail. 
It  seems  that  men  were  put  on  as  "  emergency  men  "  for  a 
cash  consideration,  and  kept  on  until  finally  discovered  by 
this  Commission's  inspector.  Then  this  Commission's  letter 
to  the  department  would  be  used  as  a  means  of  further  ex- 
tortion from  the  poor  laborers  thus  "  purchasing "  employ- 
ment. This  last-named  method,  however,  is  not  so  very 
recent.  The  present  system  of  pay  roll  inspection  removes 
even  the  possibility  of  such  practices. 

As  regards  the  system  itself,  we  have  been  able  to  improve 
and  perfect  it  to  the  extent  that  for  Boston  we  shall  hereafter 
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be  able  to  do  the  work  with  two  clerks,  instead  of  with  three. 
And  so  correctly  does  it  work  that  we  have  been  able  in  very 
many  instances  to  assist  the  auditing  department  and  the  va- 
rious departments  sending  in  their  pay  rolls  in  the  detection 
of  errors,  both  in  the  names  and  the  figures,  —  a  feature  that 
has  more  than  once  elicited  appreciative  comment 

With  reference  to  my  own  personal  work,  which  naturally 
divides  itself  into  directing  and  supervising  the  inspection 
of  bills  and  pay  rolls,  the  certification  of  the  same  and  per- 
sonal inspection  work  in  the  mimicipal  departments,  I  can 
report  a  decided  advance,  as  described  hereafter.  Up  to 
within  six  months  or  so  this  inspection  work  partook  a  great 
deal  of  the  nature  of  detective  work;  but,  seeing  that  the 
departments  responded  so  cordially  to  my  methods  of  frank- 
ness and  fairness  in  dealing  with  them,  to  ^e  extent  even  of 
informing  me  beforehand  of  contemplated  changes  and  con- 
sulting me  in  doubtful  cases,  also  before  taking  action,  I  as- 
sumed the  role  of  educator,  and  put  aside,  imtil  again  needed, 
that  of  detective,  with  the  result  that  now  my  inspection 
tours  are  in  reality  made  for  the  direct  benefit  of  the  de- 
partments, in  that  I  investigate  their  needs,  encourage  them 
to  make  all  their  real  wants  known  to  this  ConMnission,  in 
order  to  have  the  latter  meet  them  intelligently,  suggest  to 
them  ways  in  which  they  can  under  Civil  Service  Law  and 
Rules  improve  the  service,  and  make  reports  to  this  Com- 
mission calculated  to  correctly  inform  it  as  to  the  true  state 
of  affairs  in  the  various  departments,  and  embodying  sug- 
gestions looking  to  the  betterment  of  the  service. 

Respectfully  submitted, 


iii  FRANZ  KARBAUM. 

Pay  Roll  Inspector. 
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REPORT  OF  PHYSICAL  INSPECTOR. 


To  the  Civil  Service  Commission, 

Gentlemen  :  —  I  respectfully  submit  to  you  the  report  of 
the  summary  of  my  work  from  Oct.  1,  1908,  to  Sept.  30, 
1909,  inclusive,  with  the  record  of  the  work  of  the  two  pre- 
ceding years. 


Total  number  of  men  examined, 
Number  of  police  applicants, 
Number  of  fire  applicants,  .... 
Number  of  boatmen  and  swimmers,  . 
Number  of  District  Police  (factory  inspectors) 
Number  of  District  Police  (boiler  inspectors), 
Number  of  District  Police  (detectives), 
Number  of  Boston  building  inspectors. 
Number  of  almshouse  inspectors. 
Number  of  investigators  and  examiners. 
Number  of  applicants  for  prison  service, 
Number  of  truant  officers,  . 
Number  of  food  and  drug  inspectors. 
Number  of  sanitary  inspectors,  . 

Number  of  men  examined  medically. 
Number  of  men  examined  in  strength,    . 
Number  of  men  examined  in  rowing  and  swimming. 

Total  number  of  men  rejected, 

Number  of  police  applicants  rejected. 
Number  of  fire  applicants  rejected,    . 
Number  of  sanitary  inspectors  rejected. 
Number  of  prison  applicants  rejected, 
Number  of  boatmen  and  swimmers  rejected. 
Number  of  District  Police  (boiler  inspectors) 
rejected, 


19(»-09 

1,703 

758 

588 

40 

11 

45 
11 
6 
12 
139 
93 


1,257 

1,317 

40 

455 
242 
139 

46 
4 


1907-08 

1,611 

787 

672 

68 


59 


18 

1,162 

1,369 

65 

323 
192 
102 

3 
18 

8 


1906-07 

1,013 

357 

479 

35 

17 

43 


31 
44 

7 


855 

782 

32 

245 

112 

95 

9 
3 
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1908-W     1907-08    IMt-07 
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Number  of  District  Police  (factory  inspectors) 

rejected, 

Number  of  District  Police  (detectives)  rejected, 
Number  of  Boston  building  inspectors  rejected, 
Number  of  food  and  drug  inspectors  rejected, 
Number  of  truant  officers  rejected,  . 
Number  of  investigators  and  examiners  rejected 
Number  of  almshouse  inspectors  rejected, 

Number  of  men  passed  later  on  re-examination, 
Previously  rejected  for  albuminuria, 
PrexHously  rejected  for  poor  teeth,    . 
Previously  rejected  for  height,    . 
Previously  rejected  for  weight,  . 
Previously  rejected  for  vision,    . 
Previously  rejected  for  flat  foot. 
Previously  rejected  for  varicose  veins. 
Previously  rejected  for  obesity, 
Previously  rejected  for  varicocele, 
Previously  rejected  for  haemorrhoids, 

Actual  number  of  men  finally  rejected,  . 
Rejected  for  more  than  one  reason, 

Causes  for  rejection :  — 

Underweight, 

Under  height, 

Albuminuria, 

Failed  in  strength,        .... 

Varicose  veins, 

Poor  teeth, 

Flat  foot, 

Defective  vision, 

Hernia,    . 

Color  blindness, 

Heart, 

Varicocele, 

Obesity, 

Failed  in  boating,         .... 

Lungs, 

Syphilis, 

Atrophic  rhinitis, 

Curvature  of  spine,       .... 
Loss  of  fingers  or  parts  thereof, 
Epididymitis  (probably  tubercular) , 


2 

- 

9 

3 

- 

- 

2 

- 

- 

- 

- 

3 

16 

- 

6 

1 

- 

- 

68 

48 

31 

29 

27 

9 

18 

16 

15 

9 

1 

- 

9 

4 

. 

2 

— 

2 

1 

. 

1 

387 

275 

214 

47 

36 

40 

27 

48 

18 

52 

45 

29 

75 

45 

20 

115 

42 

20 

35 

33 

69 

24 

32 

18 

29 

28 

33 

39 

27 

14 

10 

13 

16 

7 

9 

1 

7 

6 

6 

7 

4 

11 

18 

7 

11 

2 

4 

- 

8 

2 

1 

- 

2 

- 

- 

2 

1 

2 

2 

- 

4 

2 

7 

- 

1 

.. 
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Causes  for  rejection  —  Con.  igo8-w  igo7-08  i90«-O7 

Deformity  of  forearm, -  1 

Undescended  testicle, -  1 

Alcoholism, 1  1  - 

Fraud  in  examination, -  1  - 

Defective  hearing, -  -  2 

Hemorrhoids, 1  -  3 

Hydrocele, -  -  1 

Failed  to  complete  examination,        ...  1  1  - 

Poor  physical  condition, -  1  1 

Too  thin  for  height, 1  -  - 

Morphine  habit, 1 

Loss  of  arm  at  shoulder  joint,     ....  1  -  - 

Old  hip  disease, 1  -  - 

Knock-knees, 2  - 

Arthritis  deformans, 1 

Unable  to  swim, 2  1  1 

Old  infantile  paralysis, -  -  1 

Old  compound  fracture  of  ankle  with  deformity,  -  -  1 

Arteriosclerosis,  plus  seniUty,     ....  -  -  1 

The  work  this  year  shows  a  slight  increase  over  that  of  a 
year  ago.  The  failures  in  strength  are  far  in  excess  of  what 
they  have  been.  This,  however,  is  easily  accounted  for  by 
the  fact  that  in  the  large  cities  of  the  State,  especially 
Boston,  where  many  appointments  have  been  made,  there 
is  a  scarcity  of  good  material.  For  instance,  in  the  special 
examination  for  police  held  in  Boston  last  June  about  200 
men  reached  the  strength  test.  Collectively,  this  group  was 
physically  the  poorest  that  I  have  seen  in  Boston  for  the 
past  three  years.  However,  there  is  one  striking  feature  of 
that  examination  which  is  worth  noting.  The  good  men,  about 
40  in  number,  came  to  the  top  of  the  list,  and  30  of  them 
were  appointed  (the  first  30  on  the  list).  Mr.  O'Meara  ap- 
pointed every  man  in  the  order  of  his  standing  on  the  list, 
and  I  was  told  by  Captain  Donovan,  who  drills  the  recruits 
for  the  Boston  police  force,  that  they  were  a  remarkable 
squad  of  men ;  and  this  fact  is  true  all  over  the  State.  Even 
if  we  have  failures  in  the  strength  test,  its  efficiency  in 
weeding  out  the  poor  men  and  bringing  the  good  men  to 
their  proper  position  on  the  list  needs  no  defence. 
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Our  system  of  medical  and  physical  examinations  has  now 
become  an  important  part  of  the  work  of  the  Civil  Service 
Commission.     Both  this  year  and  last  year  your  inspector 
jil  has  examined  physically  one-third  of  the  total  number  of 

f  1  people  who  have  taken  examinations  of  all  kinds. 

ii 

Respectfully  submitted, 

ANDREW  F.  DOWNING,  M.D., 

Physical  Inspector. 


b 
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tSlft  (Hmttmotttttraltli  of  MussaiclpxBttiB. 

[Revised  Laws,  Chapter  19.] 

OF  THE  CIVIL  SERVICE. 

-CIVIL   SERVICE   COMMISSION   AND  OFFICERS. 

Section  1.    The  governor  shall  annually,  in  May  or  June,  Civaawryice 


with  the  advice  and  consent  of  the  council,  appoint  a  civil  1^4.320,11. 

^^  138  BiMs.  603. 

service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so  made 
that  not  more  than  two  commissioners  shall  at  the  time  of 
any  appointment  be  members  of  the  same  political  party. 
Each  commissioner  shall  be  paid  five  dollars  for  each  day's 
service  and  his  travelling  and  other  expenses  incurred  in  the 
performance  of  his  official  duties.  [Amended  by  chapter  159, 
Acts  of  1906,  and  chapter  SH,  Acts  of  1907,'] 

Section  2.     The  commissioners  may  appoint  a  chief  ex-  chief  exam- 
aminer,  who,  under  their  direction,  shall   superintend   any  etc' 

.       X.         \     ^^  J         i.t  ..  ^    XI  .         1-       X  J    1884.320,120. 

examination  held  under  the  provisions  of  this  chapter  and  I888, 41. 
perform  such  other  duties  as  they  may  prescribe.     He  shall  i8®5;376.' 
receive  an  annual  salary  of  three  thousand  dollars,  and  trav-  382T* 
elling  expenses  incurred  in  the  performance  of  his  official 
duties.     They  may  appoint  a  secretary  who  shall  receive  an 
annual  salary  of  two  thousand  dollars.     They  may  appoint  a 
registrar  of  labor,  who  shall,  under  their  direction,  supervise 
the  administration  of  civil  service  rules  applicable  to  the  pub- 
lic labor  service  of  the  commonwealth  or  of  any  city  thereof. 
He  shall  receive  an  annual  salary  of  two  thousand  dollars, 
and  his  travelling  expenses.    They  may  incur  other  expenses 
not  exceeding  the  annual  appropriation  therefor.     [Amended 
by  chapter  JfdJ^,  Acts  of  i907.] 

Section  3.    The  commissioners  or  any  of  them,  in  an  in-  witnesaes  and 
vestigation  by  them,  may  summon  witnesses,  administer  oaths  i89i,  lio.* 
and  take  testimony.    The  fees  of  such  witnesses  shall  be  the 
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t  j  |L*L?n6  f  10  ^^^^  ^  ^^^  witnesses  before  the  superior  court,  and  shall  be 

paid  from  the  appropriation  for  the  incidental  expenses  of 
the  commissioners. 
^|}  fsSuSSjw.      Section  4.    They  may  designate  persons  in  the  ofScial  ser- 

vice of  the  commonwealth  or  of  any  city  or   of  any  town 
wlierein  this  chapter  is  in  force,  who  shall,  with  the  consent 
i  of  the  head  of  department  or  office  in  which  any  such  person 

\  d  serves,  act  as  examiners  of  applicants  for  public  employment 

.;  ':'..  But  no  person  shall  serve  as  such  examiner  when  any  relative 

.  Ir  or  connection  by  marriage,  within  the  degree  of  first  cousin, 

I  shall  be  an  applicant. 

i   'i  SSSIi*f^rt.        Section  5.    They  shall  keep  records  of  their  proceedings 

^84. 320.  II 2,  gnd  Qf  examinations  made  by  them  or  under  their  authoritj. 
Recommendations  of  applicants  received  by  them  or  by  any 
officer  authorized  to  make  appointments  or  to  employ  laboren 
or  otliers,  within  the  scope  of  such  rules  shall  be  preserved. 
Such  records  and  recommendations  shall,  under  regulations 
approved  by  the  governor  and  council,  be  open  to  public  in- 
spection. The  commissioners  shall  from  time  to  time  suggest 
to  the  general  court  appropriate  legislation  for  the  adminis- 
tration and  improvement  of  the  civil  service  and  shall  annu- 
ally before  the  tenth  day  of  January  make  a  report  which 
shall  contain  any  rules  adopted  under  the  provisions  of  this 
chapter.     [Amended  by  chapter  308,  Acts  of  1902. 


RULES. 

i88r'32o  1 2        Section  6.     The  commissioners  shall  from  time  to  time 
143mJS.M9.*  prepare  rules  regulating  the  selection  of  persons  to  fill  ap- 
HSMaas.  687.  pointive  positious  in  the  government  of  the  conunonwealth 
and  of  the  several  cities  thereof  and  the  selection  of  persons 
to  be  employed  as  laborers  or  otherwise  in  the  service  of  the 
commonwealth  and  said  several  cities,  and  altering,  rescind- 
ing, amending  or  adding  to  the  rules  now  established.     Such 
rules  may  be  of  general  or  limited  application  and  shall  take 
effect  only  when  approved  by  the  governor  and  council. 
Application  of       Sectiox  7.    The  Tulcs  heretofore  prepared  by  the  conmiis- 
i884;320. 1 14.  sionors  and  now  in  force  shall  continue  in  force,  and  such 
1896; 517*. Is!    rules,  and  those  hereafter  prepared  by  them  and  approved  by 
i46MaM:59o!   the  govemor  and  council,  shall  be  administered  by  the  com- 
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missioners.  They  shall  not  be  inconsistent  with  law,  may  be 
of  general  or  limited  application  and  shall  include  provisions 
f  or :  — 

The  classification  of  the  positions  and  employments  to  be 
filled. 

Open  competitive  and  other  examinations  to  test  the  prac- 
tical fitness  of  applicants. 

The  filling  of  vacancies  in  and  the  selection  of  persons  for 
public  positions  and  employments  in  accordance  with  the  re- 
sults of  such  examinations,  or  in  the  order  of  application,  or 
otherwise. 

Promotions,  if  practicable,  on  the  basis  of  ascertained  merit 
in  the  examination  and  seniority  of  service. 

A  period  of  probation  before  an  appointment  or  employ- 
ment is  made  permanent. 

Preference  to  veterans  in  appointment  and  promotion. 

Section  8.    Changes  in  the  rules  shall  forthwith,  when  ap-  Prmtinc  and 
proved,  be  printed  for  distribution,  and  a  certified  copy  thereof  ruieS!  ^**^ 
sent  to  the  mayor  of  each  city  and  the  selectmen  of  each  town  isss',  253! 
to  which  such  changes  relate,  and  shall  be  published  in  one  or 
more  newspapers.     In  such  publication  the  date  when  such 
changes  shall  take  effect  shall  be  specified,  which  date  shall 
be  not  less  than  sixty  days  subsequent  to  the  date  of  such 
publication. 

Section  9.     Judicial  oflBcers  and  officers  elected  by  the  offieennot 
people  or  by  a  city  council,  or  whose  appointment  is  subject  iSSJmo.  |  15. 
'to  confirmation  by  the  executive  council  or  city  council  of  llgelSoa. 
any  city,  officers  elected  by  either  branch  of  the  general  court  P^f  ^ 
and  the  appointees  of  such  oflBcers,  heads  of  principal  depart- 
ments of  the  commonwealth  or  of  a  city,  the  employees  of 
the  treasurer  and  receiver  general,  of  the  board  of  commis- 
sioners of  savings  banks,  and  of  the  treasurer  and  collector 
of  taxes  of  any  city,  two  employees  of  the  city  clerk  of  any 
city,  teachers  of  the  public  schools,  the  secretaries  and  con- 
fidential stenographers  of  the  governor,  or  of  the  mayor  of 
any  city,  police  and  fire  commissioners  and  chief  marshals,  or 
chiefs  of  police  and  fire  departments,  shall  not  be  affected  as 
to  their  selection  or  appointment  by  any  rules  made  as  afore- 
said; but,  with  the  above  exception,  such  rules  shall  apply 
to  members  of  police  and  fire  departments. 


Oa  A.  G.  72, 
ITSMus.  180. 
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SPECIAL  PROVISIONS  APPLICABLE  TO  BOSTON". 

I  SrSuoIi*""         Section  10.     Engineers,  janitors  and  all  persons  having 

1  S^UiJn?'*'**    charge  of  steam  boilers  and  furnaces  in  the  school  buildings 

I  SSSiiW-     ^^  *^^  ^^^y  ^^  Boston,  and  truant  oflBcers  appointed  by  the 

j  igS9!^2?***^*  school  committee  of  said   city,  shall  be  classified    and  ap- 

1803. 263.         pointed  pursuant  to  this  chapter  and  the  rules  thereunder. 

Qualifications        SECTION  11.    Pcrsons  fivc  fcct  fivc  iuchcs  in  height  or  over," 

of  firemen  in        .^,  ,.^,,,.   .         ,.    .,  «  - 


■i  i;  pu^'     r     ^^  othem-ise  qualified,  shall  be  eligible  to  appointment  in  the 

\  ''  '<>«•  Renn«nent  fire  department  of  the  city  of  Boston.    Call  members  in  said 

•  appointment.  *^  •' 

I  aSr**  wS*  *^'  ^^P^^^^^^  ^ho  have  served  three  or  more  successive  years 

■    '  ActMoiiwi.     shall,  upon  application  to  the  civil  service  commissioners,  be 

1;  placed  upon  the  eligible  list  for  appointment  as  permanent 

jii  men  without  further  examination,  and  may  at  the  discretion 

I..  of  the  fire  commissioner  be  appointed  at  the  same  salary  as 

permanent  men  who  have  served  tliree  or  more  years  in  said 

service. 

':;  APPLICATIONS. 

Statement*  of        SECTION  12.    EvciT  application  shall  state  under  oath  the 

applicants  for  ^       *  x 

i884"520*Ti7  ^^^^  name,  residence  and  post  office  address,  citizenship,  age, 
iH^iiS^'ss?  P^*^^  ^^  ^^^^^  health  and  physical  capacity,  right  of  prefer- 
68®-  ence  as  a  veteran,  previous  employment  in  the  public  service, 

business  or  employment  and  residence  for  the  previous  five 
years,  and  education  of  the  applicant,  and  such  other  infor- 
mation as  may  reasonably  be  required  relative  to  his  fitness 
for  the  public  service. 
AppUcation  for  Applicants  for  positions  in  the  labor  service  of  the  com- 
laGr  service,     mou wealth  or  of  the  cities  thereof  shall,  to  the  number  of 

1807  328 

five  hundred,  be  allowed  to  register  on  the  first  Monday  of 
February,  May,  August  and  November  in  each  year,  at  the 
places  appointed  therefor. 

EXAMINATIONS  AND  LISTS. 

Scope  of  Section  13.    No  question  in  any  examination  shall  relate 

examination.  ^  i     x*  * 

1884, 320.  f  16.  to,  and  no  appointment  to  a  position  or  selection  for  employ- 
ment shall  be  affected  by,  political  or  religious  opinions  or 
affiliations.  Examinations  shall  be  practical  and  shall  relate 
to  matters  which  will  fairly  test  the  capacity  and  fitness  of 
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the  applicants.  The  examination  of  applicants  for  employ- 
ment as  laborers  shall  relate  to  their  capacity  for  labor  and 
habits  of  sobriety  and  industry  and  to  the  necessities  of  them- 
selves and  their  families. 

Section  14.    No  person  in  the  public  service  shall  wilfully  Obstruction  of 
and  corruptly  defeat,  deceive  or  obstruct  any  person  as  to  his  maUonfor- 
right  of  examination ;  or  wilfully  or  corruptly  make  a  false  iss*.  320,  |  is. 
mark,  grade,  estimate  or  report  upon  the  examination  or 
proper  standing  of  any  person  examined  hereunder,  or  aid 
in  so  doing;  or  wilfully  or  corruptly  make  any  false  repre- 
sentation concerning  the  same  or  concerning  the  person  ex- 
amined; or  wilfully  or  corruptly  furnish  to  a  person  special 
or  secret  information,  for  the  purpose  of  improving  or  injur- 
ing the  prospects  or  chances  of  appointment,  employment  or 
promotion  of  any  person  so  examined  or  to  be  examined. 

Section  15.    The  commissioners,  within  five  days  after  the  LUts  of  names 
results  of  an  examination  have  been  ascertained,  shall  prepare  aooUoanu. 
a  list  of  the  applicants  who  have  passed  the  examination,  with  isoo!  517!  1 4! 
the  standing  of  each ;  and,  within  five  days  after  certification 
of  persons  for  appointment  or  employment,  prepare  a  list  of 
the  persons  so  certified  which  shall  be  open  to  public  inspec- 
tion. 

APPOINTMENTS. 

Section    16.      No   person   habitually   using   intoxicating  Vendor  or 
liquors  to  excess  and  no  vendor  of  intoxicating  liquors  shall  ineligible. 

,  .         ,  .       ,    .  ft       M  1884,320,13. 

be  appointed  to  or  retained  in  any  office,  appointment  or  em- 
ployment to  which  the  provisions  of  this  chapter  apply. 

Section  17.    No  person  shall  be  appointed  to  or  employed  S^£^iSe^' 
in  any  office  to  which  the  provisions  of  this  chapter  apply  JgJ-  320  1 4 
within  one  year  after  his  conviction  of  any  crime  against  the  m^^q 
laws  of  this  commonwealth.  ^^1 

Section  18.     No  recommendation  of  an  applicant  for  a  Reconunenda- 

/    ,  .  tionsw  public 

position  or  emplojrment  under  the  provisions  of  this  chapter  o®^^,'*" 
given  by  any  member  of  the  general  court,  alderman  or  conn-  is84. 320. 1 5. 
oilman,  except  as  to  the  character  or  residence  of  the  appli- 
cant, shall  be  received  or  considered  by  any  person  concerned 
in  making  the  appointment  under  this  chapter. 

Section  19.    The  name  and  residence  of  every  person,  ex-  Name,  ete.,  of 
eept  laborers,  appointed  to,  promoted  or  employed  in  a  posi-  beralxHt^^ 
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oommis- 

sionera. 

1864, 320,  f  22. 


tion  coming  within  the  rules  governing  the  civil  service,  the 
designation  of  such  position  and  the  rejection  or  discharge 
of  every  such  person,  shall  forthwith  be  reported  to  the  com- 
missioners by  the  officer  making  such  appointment,  promotion, 
rejection  or  discharge,  or  providing  such  employment. 


'! 


•A. 

:ll 


Definition  of 
"vetenn." 
1896,  517. 

if  1.  e. 


AppHcation  of 
vetenms  for 
examination. 
1887.  437. 
1889.  473. 

1895,  501, 
f  i  1-3.  6. 

1896.  517. 
145  Mass. 
106  Maes. 
589. 

ri  Op.  A.  G. 
243.  340.] 


14. 


Application  for 
eraplojonent. 
1896.517.13. 
166  MasB.  589. 


ij 


Removal  of 
veteran  only 
after  hearing. 
1894.  519. 
1896.  517.  f  5. 
1901.  339. 


VETERAX8*   PREFERENCE. 

Section  20.  The  word  "veteran''  in  this  chapter  shall 
mean  a  person  who  has  served  in  the  army  or  navy  of  the 
United  States  in  the  war  of  the  rebellion  and  was  honoraUj 
discharged  therefrom,  or  a  citizen  of  this  commonwealth  who 
distinguished  himself  by  gallant  and  heroic  conduct  while 
serving  in  the  army  or  navy  of  the  United  States  and  has 
received  a  medal  of  honor  from  the  president  of  the  United 
States. 

Section  21.  A  veteran  may  apply  for  examination  under 
the  rules,  and  if  he  passes  the  examination,  shall  be  preferred 
in  appointment  and  emplo3rment  to  all  persons  not  veterans. 
The  commissioners  shall  cause  the  names  of  the  veterans  who 
pass  the  examination  to  be  placed  upon  the  eligible  list  in  the 
order  of  their  respective  standing,  above  the  names  of  all 
other  applicants,  and  to  be  certified  to  the  appointing  officers 
for  appointment  and  employment  in  preference  to  other  ap- 
plicants, and  the  appointment  or  employment  shall  be  made 
from  the  list  so  certified.  But  nothing  herein  shall  preveAt 
the  certification  and  employment  of  women.  \^Afnended  hy 
chnpter  J^IS,  Acts  of  1902,'] 

Section  22.  A  veteran  may  apply  for  appointment  to  or 
for  employment  in  the  classified  public  service  without  ex- 
amination. In  such  application,  he  shall  state  under  oath 
the  facts  required  by  the  rules.  Age,  loss  of  limb  or  other 
disability  which  does  not  in  fact  incapacitate  shall  not  dis- 
qualify him  for  appointment  or  employment  under  the  pro- 
visions of  this  section.  Appointing  officers  may  make  requi- 
sition for  the  names  of  any  or  all  such  veterans  and  appoint 
or  employ  any  of  them. 

Section  23.  No  veteran  who  holds  an  office  or  employ- 
ment in  the  public  service  of  the  commonwealth,  or  of  any 
city  or  town  therein,  shall  be  removed  or  suspended,  or  shall. 
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without  his  consent,  be  transferred  from  Bnch  o£Bce  or  em-  i75Man.48Q. 

179  Maim  400 

ployment,  nor  shall  his  oflBce  be  abolished,  except  after  a  full 
hearing  of  which  he  shall  have  at  least  seveniy-two  hours' 
written  notice,  with  a  statement  of  the  reasons  for  the  con- 
templated removal,  suspension,  transfer,  or  abolition.  The 
hearing  shall  be  before  the  state  board  of  conciliation  and 
arbitration,  if  the  veteran  is  a  state  employee,  or  before  the 
mayor  of  the  city  or  selectmen  of  the  town  of  which  he  is  an 
employee,  and  the  veteran  shall  have  the  right  to  be  present 
and  to  be  represented  by  counsel.  Such  removal,  suspension 
or  transfer,  or  such  abolition  of  an  office,  shall  be  made  only 
upon  a  written  order  stating  fully  and  specifically  the  cause 
or  causes  therefor,  and  signed  by  said  board,  mayor  or  select- 
men, after  a  hearing  as  aforesaid.  ^Amended  by  chapter  150, 
Acts  of  1905,] 

Section  24.    The  rules  shall  provide  for  the  employment  ^^jj^*" 
of  veterans  in  the  labor  service  of  the  commonwealth  and  of  i|5®i;i*JJ'^9* 
the  cities  and  towns  thereof,  in  the  class  for  which  they  make  ^"^  **■"•  *• 
application,  in  preference  to  all  other  persons  except  women. 
If  the  appointing  officer  certifies  in  his  requisition  for  labor- 
ers that  the  work  to  be  performed  requires  young  and  vigor- 
ous men,  and,  upon  investigation,  the  commissioners  are  satis- 
fied that  such  certificate  is  true,  they  may  fix  a  limit  of  age 
and  certify  only  those  whose  age  falls  within  such  limit.    In     . 
cities  and  towns  in  which  the  provisions  of  this  chapter  and 
the  rules  governing  the  civil  service  have  not  been  applied  to 
the  labor  service,  the  selectmen  and  the  city  councils  shall 
take  any  necessary  action  to  secure  the  employment  of  vet- 
erans in  the  labor  sen-ice  of  their  respective  cities  and  towns 
in  preference  to  all  other  persons  except  women. 

Section  25.     Any  person  in  the  classified  public  service  RMnstatement 

of  oertMn  per> 

of  the  commonwealth  or  of  any  city  or  town  thereof  who  re- 
signs such  office  or  leaves  such  service  for  the  purpose  of 
enlisting  and  serving  in  the  army  or  navy  of  the  United  States 
or  in  the  militia  of  this  commonwealth  in  time  of  war  and 
so  enlists  and  serves,  may  at  any  time  within  one  year  after 
his  honorable  discharge  from  such  military  or  naval  service 
be  appointed  to  or  employed  in  his  former  or  a  similar  posi- 
tion or  eniplovment,  without  application  or  examination. 


1896.454. 
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Public  officers 
not  to  solicit 
contributions 
for  political 

Jurposes. 
884.  320.  f  6. 


Solioitations 
forbidden  in 
official  build- 
inn. 
1884.  320.  i  7. 


Public  officers, 
etc.,  not  to  be 
affected  by 
refusal  to 
contribute. 
1884,  320.  f  8. 
142  Mass. 
90.05. 


Gifts  for 
political  object 
forbidden. 
1884,  320.  i  0. 


^ 


Coercion  of 
political  action 
forbidden. 
1884.  320.  f  10. 


Public  officers, 
etc.,  not  re- 
quired to  con- 
tribute to 
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CORRUPT  PRACTICES. 

Section  26.  Xo  councillor,  member  of  the  general  court 
alderman  or  councilman,  or  any  oflBcer  or  employee  of  any  of 
said  bodies,  and  no  executive  or  judicial  officer  of  the  com- 
monwealth, no  clerk  or  employee  of  any  department  or  branch 
of  the  government  of  the  commonwealth  and  no  executive 
officer,  clerk  or  employee  of  any  department  of  a  city  shall 
personally  solicit  or  receive,  directly  or  indirectly,  or  be  «»- 
cerned  in  soliciting  or  receiving,  any  assessment^  subscriptioD 
or  contribution  for  any  political  purpose  whatever;  but  thii 
shall  not  forbid  such  persons  to  be  members  of  political  or- 
ganizations or  committees. 

Section  27.  No  person  shall  solicit  in  any  manner  what- 
ever or  receive  any  contribution  of  money  or  other  thing  of 
value  for  any  political  purpose  whatever  in  a  room  or  build- 
ing occupied  for  the  performance  of  official  duties  by  an 
officer  or  employee  of  the  commonwealth  or  of  any  city  herein. 

Section  28.  No  officer  or  employee  of  the  commonwetlth 
or  of  any  city  or  tow^n  wherein  this  chapter  is  in  force,  shall 
discharge,  promote,  or  degrade  an  officer  or  employee,  or 
change  his  official  rank  or  compensation,  or  promise  or 
threaten  so  to  do,  for  giving,  withholding  or  neglecting  to 
make  a  contribution  of  money  or  other  valuable  thing  for  a 
political  purpose. 

Section  29.  No  officer,  clerk  or  other  person  in  the  8e^ 
vice  of  the  commonwealth  or  of  any  city  or  town  wherein  this 
cliapter  is  in  force  shall,  directly  or  indirectly,  giv^  or  deliver 
to  an  officer,  clerk  or  person  in  said  service,  or  to  any  coon- 
cillor,  member  of  the  general  court,  alderman,  councilman  or 
commissioner,  any  money  or  other  valuable  thing  on  account 
of,  or  to  be  applied  to,  the  promotion  of  any  political  object 
whatever. 

Section  30.  No  person  in  the  service  of  the  commonwealth 
or  of  any  city  or  town  wherein  this  chapter  is  in  force  shall 
use  his  official  authority  or  influence  to  coerce  the  political 
action  of  any  person  or  body,  or  to  interfere  with  any  election. 

Section  31.  No  person  in  the  public  service  shall,  for 
that  reason,  be  under  obligation  to  contribute  to  any  political 
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fund,  or  to  render  any  political  service,  and  shall  not  be  re-  |S84**32o'Tii 
moved  or  otherwise  prejudiced  for  refusing  to  do  so.  i42Ma88.90, 

Section  32.    No  person  holding  a  public  office  or  in  nomi-  Corrupt  meth- 
nation  for,  or  seeking  a  nomination  for,  or  appointment  to,  ingnomina- 
an  office,  shall  corruptly  use  or  promise  to  use,  directly  or  in-  PI25*\*^-. 
directly,  any  official  authority  or  influence  to  confer  upon  any 
person,  or  to  aid  a  person  to  obtain,  an  office  or  public  em- 
ployment, or  a  nomination,  confirmation,  promotion  or  in- 
crease of  salary,  upon  the  consideration  or  condition  that  the 
vote,  political  influence  or  action  of  any  person  shall  be  given 
or  used  in  behalf  of  a  candidate,  officer  or  party,  or  upon  any 
other  corrupt  condition  or  consideration. 

Section  33.     No  city  shall  pay  a  bill  incurred  by  any  Refreshments 

/v*   .    1    ,,  *    I.  .       ^.  .  ,     „  ./    atpublicex- 

official  thereof  for  wmes,  liquors  or  cigars;  nor  shall  a  city  penseretu- 
pay  a  bill  for  refreshments  furnished  to  an  official  of  said  1884,320,113. 
city  if  the  amount  for  any  one  day  exceeds  one  dollar  for 
each  member  of  the  government  of  said  city  who  certifies 
over  his  own  signature  to  the  correctness  of  the  bill. 

GENERAL   PROVISIONS. 

Section  34.  If,  in  the  opinion  of  the  civil  service  commis-  Enforcement 
sioners,  a  person  is  appointed  or  employed  in  the  public  ser-  1901, 6i2. 
vice  classified  under  civil  service  rules  in  violation  of  any  of 
such  rules,  the  commissioners  shall,  after  written  notice  mailed 
to  the  appointing  or  employing  officer  or  officers  and  to  such 
person,  notify  in  writing  the  treasurer,  auditor  or  other  dis- 
bursing officer  of  the  commonwealth,  city  or  town  in  whose 
service  such  person  is  so  employed,  and  the  payment  of  any 
compensation  to  such  person  shall  be  illegal  and  shall  cease 
at  the  expiration  of  one  week  after  the  mailing  of  the  latter 
notice,  until  the  legality  of  such  appointment  or  employment 
is  duly  established.  The  attorney  general  may,  within  thirty 
days  after  said  notice  to  such  treasurer,  auditor  or  other  dis- 
bursing officer,  file  in  the  superior  court,  sitting  in  equity  for 
the  county  in  which  such  appointee  or  employee  was  appointed 
or  employed,  an  information  in  the  nature  of  a  quo  warranto 
against  such  appointee  or  employee,  and  the  superior  court 
or  any  justice  thereof  shall  have  jurisdiction  to  hear  and 
determine  the  same.  At  any  time  after  the  beginning  of 
such  proceedings  the  court  may,  if  it  is  of  opinion  that  there 
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PenAlties. 
1884.  320. 1  24. 

1895.  601. 1  6. 

1896.  617.1  7. 
143  Mam.  689. 


AppHcation  of 
chapter. 
1894.  267. 
1896.  449. 


ApplicAtion  to 
fire  and  police 
forces  in  townB. 
1901.  78. 


W 


is  reasonable  doubt  whether  the  employment  of  such  person 
is  in  violation  of  such  rules,  order  that  the  compensauon 
accruing  to  the  person  notified  shall  be  paid  to  him  until 
otherwise  ordered  by  said  court.  If  the  attorney  general  shall 
fail  within  said  thirty  days  to  file  such  information,  the  said 
notice  shall  be  regarded  as  null  and  void. 

Sectiox  35.  Whoever  makes  an  appointment  to  office  or 
selects  a  person  for  employment  contrary  to,  or  wilfully  re- 
fuses or  otherwise  neglects  to  comply  with,  the  provisions  of 
this  chapter  or  of  any  rule  hereunder  shall,  unless  some  other 
penalty  is  specifically  provided,  be  punished  by  a  fine  of  not 
less  than  one  hundred  nor  more  than  one  thousand  dollin 
for  each  offence. 

Section  36.  This  chapter  shall  be  in  force  in  any  town  of 
more  than  twelve  thousand  inhabitants  when  accepted  by  it 
So  much  of  this  chapter  and  the  rules  established  under  it 
as  relate  to  the  employment  of  laborers,  designated  as  the 
"Labor  Service,"  shall  not  be  in  force  in  any  city  of  lees 
than  one  hundred  thousand  inhabitants  until  the  city  council, 
with  the  approval  of  the  mayor,  accepts  the  same. 

Section  37.  In  a  town  which  by  a  vote  of  a  majority  of 
the  voters  voting  thereon  at  an  annual  or  special  town  meet- 
ing accepts  the  provisions  of  this  section  or  has  accepted  the 
corresponding  provisions  of  earlier  laws,  the  provisions  of  this 
chapter  and  the  rules  made  under  the  authority  thereof  which 
relate  to  the  police  and  fire  forces  of  cities  except  Boston  shall 
apply  to  all  members  of  the  regular  or  permanent  police  and 
fire  forces,  or  to  the  call  fire  force,  or  to  either  of  said  forces, 
of  a  town.  Such  vote  may  limit  the  application  of  the  pro- 
visions of  this  chapter  and  of  the  rules  made  thereunder 
either  to  the  police  force  or  to  the  fire  force  of  such  town,  or 
it  may  extend  such  application  to  both  of  said  forces.  Upon 
such  vote  of  acceptance,  each  member  of  the  force  or  forces 
included  therein  and  within  the  classified  civil  service  shall 
continue  to  hold  his  office  until  his  death,  resignation  or  re- 
moval. He  sliall  not  be  removed  except  for  cause  shown  after 
a  full  hearing  before  the  board  or  officer  of  the  town  having 
power  to  make  removals,  and  such  member  shall  have  the 
right  to  be  present  at  such  hearing  and  to  be  represented  by 
counsel. 
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[Revised  Laws,  Chapter  24.] 

Section  24.     A  city  may  appropriate  money  for  the  en-  Appropna- 
forcement  therein  of  the  laws  relating  to  its  civil  service.        forcemeat  of 

"  civil  service 

law. 
1887, 346. 

[Revised  Laws,  Chapter  103.] 
Section  5.  The  inspector  of  huildings  of  each  city  and  ^^^^"**' 
town  which  is  subject  to  the  provisions  of  this  chapter,  if  he  J^-  JJ^'lf* 
has  control  of  the  enforcement  of  the  regulations  relative  to  !*>*•  *'^- 
plumbing  or,  if  he  has  not  such  control,  the  board  of  health, 
shall,  within  three  months  after  the  acceptance  of  the  provi- 
sions of  this  chapter,  appoint  one  or  more  inspectors  of  plumb- 
ing, who  shall  be  practical  plumbers  and  shall  have  had 
practical  experience,  either  as  masters  or  as  journeymen,  con- 
tinuously, during  the  five  years  last  preceding  the  date  of 
appointment,  and  who  shall  hold  office  until  removed  by  said 
board  or  inspector  for  cause  shown.  All  such  inspectors  shall, 
before  appointment,  be  subjected  to  an  examination  before 
the  civil  service  commission.  The  compensation  of  such  in- 
spectors shall  be  determined  by  the  board  or  inspector  ap- 
pointing them,  subject  to  the  approval  of  the  city  council  or 
selectmen,  and  shall  be  paid  from  the  treasury  of  their  re- 
spective cities  or  towns.  Said  inspectors  shall  inspect  all 
plumbing  for  which  permits  are  granted  within  their  respec- 
tive cities  or  towns,  which  is  in  process  of  construction,  altera- 
tion or  repair,  and  shall  report  to  said  board  or  inspector  all 
violations  of  any  law,  ordinance,  by-law,  rule  or  regulation 
relative  to  plumbing;  and  also  perform  such  other  appropri- 
ate duties  as  may  be  required.  The  approval  of  plumbing  by 
any  inspectors  other  than  those  provided  for  by  this  chapter 
shall  not  be  a  compliance  with  the  provisions  hereof. 


[Revised  Laws,  Chapter  108.] 

Section  26.     Any  city,  except  Boston,  in  which  the  city  Reserve  poUoe 
council,  with  the  approval  of  the  mayor,  accepts  the  provi-  i8M,'3i4.ff  i, 
sions  of  this  and  the  two  following  sections  or  has  accepted 
the  corresponding  provisions  of  earlier  laws,  may  establish  a 


J  88  MASSACHUSETTS   CIVIL    SERVICE. 

I  r 

.     '.!  reserve  police  force;  and  appointments  thereto  shall  be  made 

f  ;[  in  the  same  manner  as  appointments   to '  the  r^ular  police 

j  .  force  of  said  city,  subject  to  such  rules  as  the  civil  senice 

j'j  commissioners  may  prescribe. 

Number  of  SECTION  27.    The  number  of  members  of  such  reserve  foice 

members. 

1896, 314.  f  2.  ghall  not  exceed  five  m  cities  m  which  the  number  of  membert 
of  the  regular  force  does  not  exceed  fifteen.  If  the  number 
of  members  of  the  regular  force  exceeds  fifteen,  one  member 
may  be  added  to  the  reserve  force  for  every  three  of  the  i^o- 
lar  force  above  fifteen  and  not  above  thirty ;  one  for  eveiy  fiw 
of  the  regular  force  above  thirty  and  not  above  eight}';  and 
one  for  every  ten  of  the  regular  force  above  eighty. 
P^ew.^jj^«.  Section  28.  The  mayor,  chief  of  police  or  city  marshil 
iswT 314, 1 3.  of  a  city  in  which  such  reserve  force  is  established  may  assign 
the  members  thereof  to  duty  in  said  city  whenever  and  for 
such  length  of  time  as  said  mayor,  chief  of  pK>liee  or  marshil 
may  deem  necessary ;  and  when  on  duty  the  members  of  said 
reserve  force  shall  have  all  the  powers  and  duties  of  meitt- 
bers  of  the  regular  police  force  of  said  city.  The  compensa- 
tion of  the  members  of  said  reserve  force  shall  be  fixed  by  the 
city  council. 


■.;;  I 
.-  1 

■\ 

I 
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[Revised  Laws,  Chapteb  225.] 
j'  i  Transfer  of  SECTION  10.    An  officcr  in  a  jail  or  house  of  correction  mij 

1894. 349.*        be  transferred  to  the  state  prison,  the  Massachusetts  reform- 
As  amended  by  .,        ,  •     T      ^   •    1  * 

c.  214.  Acts  of  atory,  or  the  temporary  industrial  camp  for  prisoners  as  i 
watchman ;  and  if  the  place  in  which  he  is  employed  is  not 


1 


■I- 


in  the  classified  list  prepared  by  the  civil  service  commission- 
:f'||  ':'[  ers,  they  shall  give  him  a  non-competitive  examination  as  to 

his  fitness,  upon  receipt  from  the  warden  of  the  state  prison, 
the  superintendent  of  the  Massachusetts  reformatory  or  the 
1  superintendent  of  the  temporary  industrial  camp  for  prison- 

ers of  a  statement  that  the  appointment  of  such  officer  is 
desired  and  that  he  possesses  particular  qualifications  for  the 
work  whicli  will  be  required  of  him. 


|i 


CIVIL   SERVICE  LAW.  89 


[Acts  of  1897,  Chaptbb  209.] 

An  Act  relative  to  appointment  in  the  somekville  fire 

department. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  All  members  of  the  Somerville  fire  depart-  §^5gSSt?" 
ment^  known  as  call  members,  who  were  appointed  before  the 
enactment  of  chapter  three  hundred  and  twenty  of  the  acts 
of  the  year  eighteen  hundred  and  eighty-four,  and  who  have 
continued  three  or  more  years  in  said  service,  shall,  upon  ap- 
plication to  the  civil  service  commissioners,  be  placed  upon  the 
eligible  list  for  appointment  as  permanent  men,  without  any 
further  examination. 

Section  2.  The  mayor  may  at  his  discretion  appoint  such 
men  on  the  permanent  force  at  the  same  salary  as  a  perma- 
nent man  who  has  continued  three  or  more  years  in  said 
service. 

Section  3.  This  act  shall  take  effect  upon  its  acceptance 
by  the  city  government  of  the  city  of  Somerville.  [Approved 
March  29,  1897.    Accepted  by  city  July  3,  1902. 


[AcT8  OP  1897,  Chapter  265,  Section  6.] 

An  Act  relative  to  the  licensing  of  gas  fitters  and  to 
the  supervision  of  the  business  of  gas  fitting  in  the 

CITY  OF  BOSTON. 

Be  it  enacted,  etc.,  as  follows: 


Section  5.    The  building  commissioner  shall  appoint,  after  ^"^'ggS?"  ®' 
the  first  day  of  October  in  the  year  eighteen  hundred  and  PJ^SjJlLifc 
ninety-seveu,  such  a  number  of  inspectors  of  gas  fitting  as  the  ^^' 
board  of  examiners  may  from  time  to  time  determine.     Said 
inspectors  shall  be  practical  gas  fitters  of  at  least  five  years' 
continued  practical  experience,  and  shall,  before  appointment, 
be  subject  to  an  examination  before  the  civil  service  commis- 
sioners.   The  compensation  of  said  inspectors  shall  be  deter- 
mined by  the  building  commissioner,  subject  to  the  approval 
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of  the  mayor;  and  such  inspectors  shall  hold  oflQce  until 
moved  by  said  commissioner,  with  the  approval  of  the  mij 
for  malfeasance,  incapacity  or  neglect  of  duty.  Said  insp 
ors  shall  inspect  all  new  work  relating  to  gas  fitting  in  i 
and  in  old  buildings,  the  connections  and  use  of  such  v( 
and  shall  report  all  violations  of  this  act  or  of  any  act 
ordinance  relating  thereto,  which  now  exists  or  may  be  h 
after  enacted  or  ordained ;  and  they  shall  also  perform  s 
other  appropriate  duties  as  may  be  required  by  the  build 
conmiissioner. 


Chief  engineer 
may  appoint 
certain  peraons 
as  meraMrs  of 
the  permanent 
force,  etc. 


May  discharge 
subordinate 
officers,  etc. 


Repeal. 


[Acts  of  189S,  Chaptkb  173.] 

An  Act  relative  to  appointments  in  the  fire  dbpj 

ment  of  the  city  op  lowell. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  chief  engineer  of  the  fire  departmen 
the  city  of  Lowell  may,  on  the  recommendation  of  the  Im 
of  engineers,  appoint  as  members  of  the  permanent  force 
as  call-men,  without  civil  service  examination,  any  pe 
who  has  served  as  call  or  substitute  call-man  in  said  sei 
for  three  or  more  successive  years  prior  to  the  passage  of 
act. 

Section  2.  Said  chief  engineer  shall  have  the  powe 
discharge  all  subordinate  officers  and  employees  in  the 
department  of  said  city,  except  the  members  of  said  bo 
and,  with  the  approval  of  said  board,  to  appoint  and  em 
all  such  officers  and  employees. 

Section  3.  All  acts  and  parts  of  acts  inconsistent  1 
with  are  hereby  repealed. 

Section  4.  This  act  shall  take  effect  upon  its  pasc 
[Approved  March  15,  1898, 


[Revised  Laws,  Chapter  223.] 

Ageof  appu-  SECTION  3.  The  oflficers  of  the  state  prison  shall  be  a  ^ 
cantsfor prison  ^^^^  deputy-wardcn,  chaplain,  physician  and  surgeon,  cl 
18M.  245.        engineer,  assistant  engineer,  electrician,  steward  who  shal 
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employed  in  the  kitchen  department  of  the  prison,  four  turn- 
keys, as  many  watchmen,  not  exceeding  forty-nine,  and  as 
many  assistant  watchmen,  not  exceeding  five,  as  the  warden, 
subject  to  the  approval  of  the  prison  commissioners,  may  find 
necessary.  In  certifying  the  names  of  persons  eligible  to  ap- 
pointment as  assistant  watchmen,  the  civil  service  commis- 
sioners shall  certify  the  names  of  persons  who  are  over  the 
age  of  twenty-five  and  under  the  age  of  forty  years. 


[Revised  Laws,  Chapter  192.] 

Section  12.    The  supreme  judicial  court  shall  have  juris-  informatioDB. 

1800  376 

diction  of  informations  in  the  nature  of  quo  warranto  filed  by  163  iuM.'446. 
the  attorney  general  against  a  person  holding  or  claiming  the 
right  to  hold  an  office  or  employment,  the  salary  or  compensa- 
tion of  which  is  payable  by  the  commonwealth,  a  county,  city 
or  town. 


[Acts  of  1900,  Chapter  69.] 

An  Act  to  extend  the  provisions  of  the  civil  sebviok 

ACT    TO    the    police    AND    FIRE    FORCES    OF    THE    TOWN    OF 
MILTON. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  The  provisions  of  chapter  three  hundred  and  ^^J^^  ^^^ 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-  ▼»«• 
four,  entitled  "An  Act  to  improve  the  civil  service  of  the 
commonwealth  and  the  cities  thereof,*^  and  all  acts  in  amend- 
ment thereof  and  in  addition  thereto,  and  the  civil  service 
rules  thereunder  which  relate  to  the  police  and  fire  forces  of 
cities  of  the  commonwealth  other  than  the  city  of  Boston,  are 
hereby  extended  and  made  applicable  to  all  members  of  the 
regular  or  permanent  police  force  and  to  all  members  of  the 
fire  force  of  the  town  of  Milton. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  several  offices  until  resig- 
nation or  removal. 

Section  3.     No  member  of  either  of  said  forces  shall  be  As  amended  by 
removed  except  for  cause  shown  after  a  full  hearing  before  i904.* 
the  board  or  officer  of  the  town  having  power  to  make  re- 
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movals^  at  which  hearing  the  member  in  question  shall  have 
the  right  to  be  present  and  to  be  represented  by  counsel. 

Section  4.     This  act  shall  take  effect  upon  its  passage. 
[Approved  February  13,  1900, 


Fall  River 
police  Mrvioe. 


[Acts  op  1900,  Chapter  95.] 

Ax  Act  to  provide  for  the  appointment  of  a  resekvb 

POLICE  force  in  the  CITY  OP  FAXL  RIVER. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  The  board  of  police  for  the  city  of  Fall  Bim 
may  from  time  to  time,  as  authorized  by  said  city  and  under 
such  rules  as  the  civil  service  commissioners  of  the  common- 
wealth prescribe,  appoint  suitable  persons  to  constitute  a  re- 
serve police  force  for  said  city,  who  shall  be  subject  to  such 
rules  and  regulations  as  the  board  of  police  may  prescribe, 
and  who  may  be  removed  by  said  board  for  any  reason  satis- 
factory to  it.  Said  board  of  police  may  assign  the  members 
of  said  reserve  police  force  to  duiy  in  said  ciiy  whenever  and 
for  such  time  as  it  shall  deem  necessary,  and  when  on  duty 
they  shall  have  and  exercise  all  the  powers  and  duties  held 
and  exercised  by  the  police  of  said  city. 

Section  2.  All  appointments  upon  the  regular  police  foite 
of  said  city  shall  be  made  from  the  reserve  police  force,  under 
such  rules  as  the  civil  service  commissioners  of  the  commoD- 
wealth  may  prescribe ;  and  service  on  the  reserve  police  font 
for  not  less  than  six  months  shall  be  deemed  to  be  equivalent 
to  the  probationary  period  now  required  by  the  rules  of  said 
commissioners. 

Section  3.  The  members  of  the  reserve  police  force  shall 
when  on  duty  be  paid  by  the  city  of  Fall  Biver  such  compel 
sat  ion,  not  exceeding  two  dollars  and  fifty  cents  a  day,  as  the 
board  of  police  may  prescribe. 

Section  4.  This  act  shall  take  effect  upon  its  passage. 
[Approved  February  20,  1000. 
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[Acts  of  1900,  Chapter  133.] 

Ax  Act  to  extend  the  provisions  of  the  civil  service 

LAW    to   the    police    AND   FIRE    FORCES   OF    THE    TOWN    OF 
NATICK. 

Be  it  enacted,  etc,  as  follows: 

Section  1.  The  provisions  of  chapter  three  hundred  and  NatickpoUoe 
twenty  of  the  acts  of  the  year  eighteen  hundred  and  eighty-  vice, 
four,  entitled  "An  Act  to  improve  the  civil  service  of  the 
commonwealth  and  tlie  cities  thereof,"  and  of  all  acts  in 
amendment  thereof,  and  the  civil  eervice  rules  thereunder 
which  relate  to  the  police  and  fire  forces  of  cities  of  the  com- 
monwealth other  than  the  city  of  Boston,  are  hereby  extended 
and  made  applicable  to  the  members  of  the  regular  police 
force  and  all  members  of  the  fire  force  of  the  town  of  Natick. 

Section  2.  All  members  of  said  regular  police  and  fire 
forces  shall  continue  to  hold  their  respective  offices  until 
resignation  or  removal. 

Section  3.  No  member  of  either  of  said  forces  shall  be 
removed  except  for  cause  shown,  after  a  full  hearing  before 
the  selectmen  of  said  town,  at  which  hearing  the  member 
in  question  shall  have  the  right  to  be  present  and  to  be  repre- 
sented by  counsel. 

Section  4.  This  act  shall  take  effect  upon  its  acceptance 
by  a  majority  of  the  legal  voters  of  said  town  present  and 
voting  thereon  at  an  annual  town  meeting  or  at  any  town 
meeting  duly  called  for  the  purpose.  If  the  vote  thereon  is 
taken  at  an  annual  town  meeting  it  shall  be  by  oflScial  ballot 
•in  answer  to  the  question,  "  Shall  an  act  passed  by  the  gen- 
eral court  in  the  year  nineteen  hundred,  to  extend  the  civil 
service  law  to  the  police  and  fire  forces  of  Natick,  be 
accepted?"     [Approved  March  8,  1900. 


[Acts  op  1903,  Chapter  102.] 

An  Act  to  extend  the  provisions  of  the  civil  service 

act  to  the  town  of  milton. 
Be  it  enacted,  etc,  as  follows: 

Section  1.    The  provisions  of  chapter  nineteen  of  the  Re-  R.  L.  i9.ete., 
vised  Laws  entitled,  "  Of  the  Civil  Service  **,  and  all  acts  Miium. 
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in  amendment  thereof  and  in  addition  thereto,  and  the  diil 
service  rules  established  thereunder,  are  hereby  extended  and 
I  I  ]  made  applicable  to  the  following  named  ofSces  in  the  ton 

,;  I J  of  Milton,  to  wit:  — 

I  f  jl '  Officers  Heads  of  principal  departments  not  elected  by  the  Totere, 

.   >  |I  i 


chief  superintendents  of  departments,  clerks  and  confidential 
stenograj>hers  of  the  selectmen,  and  all  offices  in  the  puUic 
service  classified  in  and  included  by  said  civil  service  raia 
in  the  division  designated  as  the  "  ofiBcial  service.'* 
Tenna  oi  Sectiox  2,     Every  person  holding  an  office  in  the  town 

of  Milton,  enumerated  in  section  one,  shall  continue  to  Mi 
such  office  until  resignation  or  removal. 
As  amended  by      Sectiox  3.    This  act  shall  take  effect  upon  its  acceptance 
!'  j  1904.*  by  a  majority  vote  of  the  voters  of  said  town  present  aud 

;    !  .  voting  thereon  at  a  town  meeting  duly  called  for  the  purpos« 

!    ]  :  within  three  years  after  its  passage;  but  only  one  such  meet- 

] .  j.  ing  shall  be  called.     [Approved  February  25,  1903. 


I! 


/  •  offioera. 

I 
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[Acts  of  1902,  Chapter  308.] 

An  Act  relative  to  the  preservation  op  records  by  thx 

CIVIL  service  commissioners. 
Be  it  enacted,  etc,  as  follows: 
R.  L.  19  f  6.         Section  1.     Section  five  of  chapter  nineteen  of  the  Be- 
•™^^-         vised  Laws  is  hereby  amended  by  inserting  after  the  word 
" rules ^^,  in  the  fifth  line,  the  words:  —  and  the  examint- 
tion  papers  of  such  applicants,  —  and  after  the  word  **  pie- 
served",  in  said  line,  the  words:  —  for  at  least  six  yetRv 
after  which  time   any   or  all  application   and    examinaticn 
papers  of  applicants,  with  accompanying  recommendations, 
may,  at  the  discretion  of  said  commissioners,  be  destroyed,— 
so   as   to   read   as  follows:  —  Section  5.      They    shall  keep 
cpmmis-  Tccords  of  their  proceedings  and  of  examinations  made  bj 

preserve  them  or  undcr  their  autliority.     Recommendations  of  appli- 

cants  received  by  them  or  by  any  oflBcer  authorized  to  make 
appointments  or  to  employ  laborers  or  others,  within  the 
scope  of  sucli  rules,  and  the  examination  papers  of  such  ap- 
plicants, shall  be  preserved  for  at  least  six  years,  after  which 
time  any  or  all  application  and  examination  papers  of  appli- 


recordfl,  etc., 
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cants,  with  accompanying  recommendations,  may,  at  the  dis- 
cretion of  said  commissioners,  be  destroyed.  Such  records 
and  recommendations  shall,  under  regulations  approved  by 
the  governor  and  council,  be  open  to  public  inspection.  The 
commissioners  shall  from  time  to  time  suggest  to  the  general 
court  appropriate  legislation  for  the  administration  and  im- 
provement of  the  civil  service  and  shall  annually  before  the 
tenth  day  of  January  make  a  report  wliich  shall  contain  any 
rules  adopted  under  the  provisions  of  this  chapter. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  17,  1902. 


[Acts  of  1902,  Chapter  413.] 

An  Act  relative  to  appointments  to  the  detective  de- 
partment OF  THE  DISTRICT  POLICE. 
Be  it  enacted,  etc,  as  follows: 

Section  1.    Section  twenty-one  of  chapter  nineteen  of  the  r.l.  19.121. 
Revised  Laws  is  hereby  amended  by  inserting  after  the  word  *™*° 
"  certified '',  in  the  ninth  line,  the  words :  —  but  this  section 
shall  not  apply  to  the  detective  department  of  the  district 
police,  —  and  by  striking  out  the  word  "  But  ^\  in  the  same 
line,  so  as  to  read  as  follows:  —  Section  21.    A  veteran  may  ExMninfttion, 
apply  for  examination  under  the  rules,  and  if  he  passes  the  enmiunder 
examination,  shall  be  preferred  in  appointment  and  employ-  niie^."*^** 
ment  to  all  persons  not  veterans.     The  commissioners  shall 
cause  the  names  of  the  veterans  who  pass  the  examination 
to  be  placed  upon  the  eligible  list  in  the  order  of  their  re- 
spective standing,  above  the  names  of  all  other  applicants, 
and  to  be  certified  to  the  appointing  officers  for  appointment 
and  employment  in  preference  to  other  applicants,  and  the 
appointment  or  employment  shall  be  made  from  the  list  so 
certified,  but  this  section  shall  not  apply  to   the  detective 
department  of  the  district  police.     Nothing  herein  shall  pre- 
vent the  certification  and  employment  of  women. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  22,  1902. 


ii 

1! 


I 
I 


' !.  i 


96  MASSACHUSETTS  CIVIL.   SERVICE. 


\ 


[Acre  OF  1904,  Chaptbr  194.] 

An  Act  relative  to  regulations  coxcebnixo  the  height 

and  weight  of  members  of  fire  depabtments. 
Be  it  enacted,  etc.,  as  follows: 
Hj^tMid  Section    1.     No   regulations   concerning    the   height  or 

.il  «  mtB^nci      weight  of  persons  who  shall  be  eligible  to  become  membeis 

jl  mento.  of  the  fire  department  in  any  city  or  town  shall  be  made  or 

enforced  except  by  the  city  council  of  such  city,  by  the  edert- 
men  of  such  town,  or  by  the  board  or  officer  having  authoritj 
to  make  appointments  in  the  fire  department  of  such  dty  « 
town. 

Section  2.     This  act  shall  take  effect  upon  its 
[Approved  March  31,  190i. 


three  separmte 


;  [Acts  of  1904,  Chapter  108.] 

An  Act  relative  to  the  civil  service  RtTLBS  and  rbouu- 

TI0N8. 

'l'  Be  it  enacted,  etc.,  as  follows: 

Certification  SECTION  1.    No  rulcs  shall  be  made  or  enforced  bv  the  civil 

service  commissioners  which  shall  prevent  the  certification  for 
the  same  office,  on  at  least  three  separate  occasions,  of  anr 
person  whose  name  is  on  any  register.  But  in  case  the  siid 
commissioners  shall  find  upon  investigation  that  any  persta 
who  has  once  or  twice  so  been  certified  is  morally  unfit  to  hold 
the  office  or  position  in  question,  he  shall  not  be  entitled  to  be 
certified  again. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  81,  190J,. 


^ 


[Acts  of  1904,  Chapter  314.] 

An  Act  to  regulate  removals  and  suspensions  fbom 
office  and  employment  in  the  classified  cfvil  8ebvics. 

Be  it  enacted,  etc.,  as  follows: 
Removals.  ,         SECTION  1.    Every  person  holding  office  or  empIo3rment  in 
fied'iervice.      the  public  servicc  of  the  Commonwealth  or  in  any  county,  citr 

or  town  thereof,  classified  under  the  civil  service  rules  of  the 


aVIL  SERVICE  LAW.  97 

€ommonwealth,  shall  hold  such  office  or  employment  and  shall 
not  be  removed  therefrom,  lowered  in  rank  or  compensation, 
or  suspended,  or,  without  his  consent,  transferred  from  such 
office  or  employment  to  any  other  except  for  just  cause  and 
for  reasons  specifically  given  in  writing. 

Section  2.    The  person  sought  to  be  removed,  suspended.  Notice  to  be 
lowered  or  transferred  shall  be  notified  of  the  proposed  action  MMMndidbv 

^      ^  c.  243,  Acts  of 

«nd  shall  be  furnished  with  a  copy  of  the  reasons  required  to  ^W6. 
be  given  by  section  one,  and  shall,  if  he  so  requests  in  writing,  acu  of  iwo. 
be  given  a  public  hearing,  and  be  allowed  to  answer  the 
charges  preferred  against  him  either  personally  or  by  counsel. 
A  copy  of  such  reasons,  notice  and  answer  and  of  the  order  of 
removal,  suspension  or  transfer  shall  be  made  a  matter  of 
public  record:  provided,  however,  that  nothing  contained  in 
this  act  shall  be  construed  to  prevent  temporary  suspension 
for  a  period  not  exceeding  thirty  days,  made  without  compli- 
ance with  the  provisions  of  this  act  and  pending  further  action 
xinder  this  act.     [Approved  May  9,  190 J^. 


[Acts  of  1905,  Chapter  150.] 

An  Act  relative  to  the  rank  and  compensation  op 

veterans  employed  in  the  civil  service. 
Be  it  enacted,  etc,  as  follows: 

Section  1.  Section  twenty-three  of  chapter  nineteen  of  ^^JJ^S^w,. 
the  Revised  Laws  is  hereby  amended  by  inserting  after  the  p«Mi<«.  . 
word  "abolished",  in  the  fifth  line,  the  words:  —  nor  shall 
he  be  lowered  in  rank  or  compensation,  —  by  inserting  after 
the  word  "  transfer  ",  in  the  seventh  line,  the  words :  —  low- 
ering in  rank  or  compensation,  —  and  by  inserting  after  the 
word  "  transfer  '^  in  the  twelfth  line,  the  words :  —  lowering 
in  rank  or  compensation,  —  so  as  to  read  as  follows:  —  Sec- 
tion 23,  No  veteran  who  holds  an  office  or  employment  in  the 
public  service  of  the  Commonwealth,  or  of  any  city  or  town 
therein,  shall  be  removed  or  suspended,  or  shall,  without  his 
consent,  be  transferred  from  such  office  or  employment,  nor 
shall  his  office  be  abolished,  nor  shall  he  be  lowered  in  rank 
or  compensation,  except  after  a  full  hearing  of  which  he 
shall  have  at  least  seventy-two  hours'  written  notice,  with 
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a  Btatement  of  the  reasons  for  the  contemplated  removal^ 
suspension,  transfer,  lowering  in  rank  or  compensation,  or 
abolition.  The  hearing  shall  be  before  the  state  board  of 
conciliation  and  arbitration,  if  the  veteran  is  a  state  employee^ 
or  before  the  mayor  of  the  city  or  selectmen  of  the  town  of 
which  he  is  an  employee,  and  the  veteran  shall  have  the  right 
to  be  present  and  to  be  represented  by  counsel.  Such  removal, 
suspension  or  transfer,  lowering  in  rank  or  compensation,  or 
such  abolition  of  an  office,  shall  be  made  only  upon  a  written 
order  stating  fully  and  specifically  the  cause  or  causes  there- 
for, and  signed  by  said  board,  mayor  or  selectmen,  after  a 
hearing  as  aforesaid. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  9,  1905. 


[Acts  of  1906,  Chapter  169.] 

An  Act  to  authorize  the  governor  to  designate  thb 

chairman  of  the  civil  service  commission. 
Be  it  enacted,  etc,  as  follows: 
R.  L.  19. 1 1,         Section  1.    Section  one  of  chapter  nineteen  of  the  Revised 
*"  Laws  is  hereby  amended  by  inserting  after  the  word  "  party  '\ 

in  the  sixth  line,  the  words:  —  The  chairman  of  the  commis- 
sion shall  at  all  times  be  such  one  of  the  three  commissioners 
as  the  governor  shall  designate,  —  so  as  to  read  as  follows :  — 
csviiaervioe      Section  1.     The  governor  shall  annually,  in  May  or  June^ 
designated  by   with  the  advicc  and  consent  of  the  council,  appoint  a  civil 

governor.  ^^ 

service  commissioner  for  a  term  of  three  years  from  the  first 
Monday  of  July  following.  All  appointments  shall  be  so 
made  that  not  more  than  two  commissioners  shall  at  the  time 
of  any  appointment  be  members  of  the  same  political  party. 
The  chairman  of  the  commission  shall  at  all  times  be  such 
one  of  the  three  commissioners  as  the  governor  shall  desig- 
nate. Each  commissioner  shall  be  paid  five  dollars  for  each 
dajT^s  service  and  his  travelling  and  other  expenses  incurred 
in  the  performance  of  his  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  March  H,  1906. 
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[Acts  op  1906,  Chapter  210.]. 

An  Act  relative  to  removals  and  suspensions  from 
office  and  employment  of  police  officers  in  the  clas- 
sified civil  service. 

Be  it  enacted,  etc,  as  follows: 

Section  1.    Every  police  ofiScer  now  holding  or  hereafter  Removaband 

susMnaions  of 

appointed  to  an  office  classified  ubder  the  civil  service  rules  pohoe  officers, 
of  the  Commonwealth,  in  any  city,  and  whether  appointed 
for  a  definite  or  stated  term,  or  otherwise,  shall  hold  such 
office  continuously  during  good  behavior,  and  shall  not  be 
removed  therefrom,  lowered  in  rank  or  compensation,  or  sus- 
pended, or,  without  his  consent,  transferred  from  such  oflSce 
or  employment  to  any  other,  except  for  just  cause  and  for 
reasons  specifically  given  in  writing  by  the  removing  oflScer 
or  board. 

Section  2,  The  provisions  of  section  two  of  chapter  three 
hundred  and  fourteen  of  the  acts  of  the  year  nineteen  hun- 
dred and  four,  and  of  acts  in  amendment  thereof,  shall  apply 
to  the  police  oflBcers  designated  in  section  one  hereof. 

Section  3.  This  act  shall  take  effect  upon  its  passage. 
[Approved  March  30,  1906. 


[Acts  of  1906,  Chapter  277.] 

An  Act  relative  to  the  posting  of  notices  of  civil  ser- 
vice   EXAMINATIONS. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.      The  civil  service  commissioners  shall  from  NotioM  of  dyii 
time  to  time  prepare  notices  of  civil  service  examinations  and  SSoM^obe" 
send  them  to  the  clerks  of  the  several  cities  and  towns  in  the  ^^^ 
commonwealth,  who  shall  cause  the  same  to  be  posted  in  the 
city  and  town  halls  and  in  other  conspicuous  places  in  their 
respective   municipalities.      Of   such   notices   there   shall  be 
posted  conspicuously  not  less  than  five  in  every  town,  and 
not  less  than  twenty-five  in  every  city,  including  one  in  each 
ward. 

Section  2.     Any  city  or  town  clerk  who  shall  refuse  or 
wilfully  neglect  to  comply  with  the  provisions  of  this  act,  or 
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any  person  who  shall  maliciously  tear  down,  destroy,  deface 
or  injure  any  sufch  notice  prior  to  the  date  of  the  examina- 
tion or  examinations  of  which  notice  is  given  therein,  shall 
be  liable  to  a  fine  of  not  more  than  twenty-five  dollars.  [4/?- 
proved  April  12,  1906, 


[Acts  op  1906,  Chapter  306.] 

Ax  Act  to  provide  for  publicity  as  to  the  employment 

OF   CITY  EMPLOYEES  SUBJECT  TO  THE   CIVIL   SERVICE   LAWS 
AND  REGULATIONS. 

Be  it  enacted,  etc.,  as  follows: 
bS?d'em  lo  SECTION  1.    The  oflBccr  or  board  having  power  in  any  city 

^'^^SoMwhere  ^  appoint  or  employ  persons  in  any  department  of  such  city 
rui«L7'^i7to  ^^  which  the  provisions  of  the  civil  service  laws  and  of  the 
make  report,  cjvil  scrvicc  rules  established  thereunder  are  applicable  shall, 
within  seven  days  after  the  receipt  of  a  written  request  there- 
for made  by  the  board  of  civil  service  commissioners,  make, 
and  file  with  the  auditor  or  oflBcer  or  oflScers  whose  duty  it 
is  to  audit  the  accounts  of  such  appointing  or  employing 
officer  or  board,  a  report  containing  the  names  of  all  persons 
who  have  been  appointed  or  employed  by  such  appointing  or 
employing  officer  or  board  or  who  have  received  pay  or  ren- 
dered bills  for  services  or  labor  rendered  or  performed  during 
the  calendar  month  next  preceding  the  date  of  the  filing  of 
such  petition.  Said  report  shall  be  made  under  oath,  shall 
be  open  to  public  inspection  in  the  office  of  the  auditor  or 
auditing  officer  and  shall  contain  the  following  information: 
—  First,  name  of  person  appointed  or  employed,  or  render- 
ing bill  for  services  or  labor;  second,  nature  and  brief  de- 
scription of  the  services  or  labor  which  such  person  has  actu- 
ally rendered  or  performed  during  said  month;  third,  title 
of  the  office  or  employment  of  such  person  as  stated  in  the 
payrolls  of  the  department;  fourth,  the  regular  salary  or 
wages  of  the  appointee  or  employee;  fifth,  all  other  payments 
of  any  kind  made  to  the  appointee  or  employee  during  said 
month :  provided,  however,  that  such  appointing  or  employing 
officer  or  board  shall  not  be  required  to  file  more  than  one 
such  report  in  any  calendar  month. 
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Section  2.  The  supreme  judicial  court  by  mandamus  or 
other  appropriate  remedy  in  law  or  in  equity,  upon  suit  or 
petition  of  the  board  of  civil  service  conmiissioners,  may  com- 
pel any  such  appointing  or  employing  officer  or  board  in  any 
city,  upon  failure  to  make  and  file  such  report,  to  comply 
with  the  provisions  of  this  act. 

SEfTioN  3.  Every  appointing  or  employing  officer,  or  in 
the  case  of  a  board  every  member  thereof,  who  wilfully  re- 
fuses or  who  neglects  to  comply  with  the  provisions  of  this 
act  shall  be  punished  by  a  fine  of  not  less  than  twenty-five 
nor  more  than  one  hundred  dollars  for  each  oflfence.  [Ap- 
proved April  23,  1906. 


■ervtoe 
oommis- 


[AcTs  OF  1906,  Chapter  46o.] 

Ax  Act  to  authorize  the  civil  service  commissioners 

TO  EMPLOY  ADDITIONAL  INSPECTORS. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.     The  civil  service  commissioners  may  employ  civiiw 
in  their  department  two  additional  inspectors,  one  of  whom  ^££!!lmay 
shall  be  a  pay  roll  inspector  at  a  salary  not  exceeding  twelve  u^nai  hi- 
hundred  dollars  per  annum,  and  the  other  shall  be  a  physical  "^  "" 
inspector  at  a  salary  not  exceeding  fifteen  hundred  dollars 
per  annum.     The  said  inspectors  shall  also  be  paid  their 
necessary  travelling  expenses  incurred  in  the  performance  of 
their  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  June  7,  1906, 


[Acts  op  1907,  Chapter  245.] 

An  Act  relative  to  the  exemption  from  the  civil  ser- 
vice RULES  OF  THE  EXPERTS  AND  INSPECTORS  OF  THE  RAIL- 
ROAD commissioners. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.     The  positions  of  experts  and  railroad  and  ^?^™*S"ti^ 
railway  inspectors  provided  for  in  section  one  of  chapter  four  «M»«"i  oom- 
hundred  and  sixty-three  of  the  acts  of  the  year  nineteen  {^I^S^ii* 
hundred  and  six  shall  be  exempt  from  classification  by  the  jjfvieeniieB. 
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civil  service  commission  unless  the  said  commission  with  the 
approval  of  the  governor  and  council  shall  hereafter  so  classify 
the  same  under  the  authority  given  them  by  chapter  nine- 
teen of  the  Revised  Laws  and  acts  in  amendment  thereof  and 
in  addition  thereto. 

Section  2.     This  act  shall  take  eflEect  upon  its  passage. 
[Approved  March  25,  1907. 


Provisions  of 
civil  serviee 
act  in  the  town 
of  Hyd«  Pkrk 
extended,  etc. 
Acoepted  in 
town  meeting 
held  Jan.  2, 
1906. 


When  to  take 
effect. 


[Acts  op  1907,  Chapter  292.] 

An  Act  to  bxtbnd  the  provisions  of  the  civil  service 

act  in  the  town  of  hyde  park. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  The  provisions  of  chapter  nineteen  of  the  Re- 
vised Laws  entitled,  "  Of  the  Civil  Service  *',  and  all  acts  in 
amendment  thereof  and  in  addition  thereto,  and  the  civil  ser- 
vice rules  established  thereunder,  are  hereby  extended  and 
made  applicable  to  the  head  of  the  police  department  in  the 
town  of  Hyde  Park. 

Section  2.  This  act  shall  take  effect  upon  its  acceptance 
by  a  majority  vote  of  the  voters  of  said  town  present  and 
voting  thereon  at  a  town  meeting  duly  called  for  the  purpose 
within  three  years  after  its  passage. 

Section  3.  For  the  purpose  of  enabling  the  voters  of  said 
town  to  take  action  upon  the  acceptance  of  this  act  it  shall 
take  effect  upon  its  passage.     [Approved  April  IS,  1907, 


Civil! 

oommiflsion, 
appointment, 
aalaries,  etc. 


[Acts  op  1907,  Chapter  344.] 

An  Act  to  establish  salaries  for  the  civil  service  com- 
missioners. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.  Section  one  of  chapter  nineteen  of  the  Re- 
vised Laws,  as  amended  by  chapter  one  hundred  and  fifty- 
nine  of  the  acts  of  the  year  nineteen  hundred  and  six,  is 
hereby  further  amended  by  striking  out  all  after  the  word 
"  designate  ",  in  the  ninth  line,  and  inserting  in  place  thereof 
the  words:  —  The  chairman  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
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other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  oflScial  duties,  —  so  as  to  read  as  fol- 
lows:—  Section  1,  The  governor  shall  annually,  in  May  or 
June,  with  the  advice  and  consent  of  the  council,  appoint  a 
civil  service  commissioner  for  a  term  of  three  years  from  the 
first  Monday  of  July  following.  All  appointments  shall  be 
so  made  that  not  more  than  two  commissioners  shall  at  the 
time  of  any  appointment  be  members  of  the  same  political 
party.  The  chairman  of  the  commission  shall  at  all  times 
be  such  one  of  the  three  commissioners  as  the  governor  shall 
designate.  The  chairman  of  the  commission  shall  receive 
an  annual  salary  of  fifteen  hundred  dollars  and  each  of  the 
other  commissioners  an  annual  salary  of  twelve  hundred  dol- 
lars, together  with  the  travelling  expenses  incurred  in  the 
performance  of  their  official  duties. 

Section  2.     This  act  shall  take  effect  upon  its  passage. 
[Approved  April  29,  1907. 


[Acts  of  1907,  Chapter  454.] 

An  Act  to  establish  the  salary  of  the  secretary  of 

THE  CIVIL  service  COMMISSION. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.    The  annual  salary  of  the  secretary  of  the  civil  SSJ^^u^^ 
service  commission  shall  be  three  thousand  dollars.  !uS!^uS!*" 

■ion,  Mwry. 

Section  2.     So  much  of  section  two  of  chapter  nineteen  R«pe»i. 
of  the  Revised  Laws  as  is  inconsistent  herewith  is  hereby 
repealed. 

Section  3.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  24,  1907. 


[Acts  of  1907,  Chapter  458.] 

An  Act  relative  to  the  retirement  of  certain  veterans 

IN  the  service  of  the  commonwealth. 
Be  it  enacted,  etc.,  as  follows: 

Section  1.     A  veteran  of  the  civil  war  in  the  service  of  R«t>ren»nto' 

certain  vet- 

the  commonwealth,  if  incapacitated  for  active  duty,  shall  be  J|^^/*** 
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retired  from  active  service,  with  the  consent  of  the  governor^ 
at  one  half  the  rate  of  compensation  paid  to  him  when  in 
active  service,  to  be  paid  out  of  the  treasury  of  the  common- 
wealth: provided,  that  no  veteran  shall  be  entitled  to  be  re- 
tired under  the  provisions  of  this  act  unless  he  shall  have 
been  in  the  service  of  the  commonwealth  at  least  ten  years. 
But  if,  in  the  opinion  of  the  governor  and  council,  any  vet- 
eran of  the  civil  war  in  said  service  is  incapacitated  to  such  a 
degree  as  to  render  his  retirement  necessary  for  the  good  of 
the  service,  he  may  so  be  retired  at  any  time.  A  veteran  re- 
tired under  the  provisions  of  this  act,  whose  term  of  service 
was  for  a  fixed  number  of  years,  shall  be  entitled  to  the  bene- 
fits of  the  act  without  reappointment. 

Section  2.      This  act  shall  take  effect  upon  its  passage. 
[Approved  May  28,  1907, 


cate  of  civil 
■erviee  oom- 
miation,  etc. 


[Acts  op  1908,  Chapter  210.] 

An  Act  to  provide  that  all  pay-rolls,  bills  ani> 
accounts  for  salary  or  compensation  of  persons  in 
the  service  or  employment  of  the  city  of  boston 
shall  bear  the  certificate  of  the  civil  service 
commission. 

Be  it  enacted,  etc,  as  follows: 

to'SeTr^rtifi.*  Section  1.  It  shall  be  unlawful  for  the  treasurer  or  other 
fiscal  officer  of  the  city  of  Boston  to  pay  any  salary  or  com- 
pensation to  any  person  in  the  service  or  employment  of  the 
city  unless  the  pay-roll,  bill,  or  account  for  such  salary  or 
compensation  shall  bear  the  certificate  of  the  civil  service 
commission,  or  its  authorized  agent  that  the  persons  named 
in  such  pay-roll,  bill  or  account,  have  been  appointed,  em* 
ployed,  transferred,  or  promoted  in  accordance  with  the  civil 
service  law  and  rules  so  far  as  the  same  are  applicable,  or 
in  case  of  doubt,  that  the  commission  authorizes  the  payment 
of  such  salary  or  compensation  for  the  time  being. 

S<kJS!&  Section  2.     Every  such  pay-roll,  bill  or  account,  before 

the  certificate  of  the  civil  service  commission  or  its  authorized 
agent  is  affixed  thereto,  shall  be  sworn  to  by  the  head  of  the 
department,  or  by  the  person  who  is  immediately  responsible 
for  the  appointment,  employment,  promotion  or  transfer,  of 
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the  persons  named  therein,  and  shall  contain  the  following  To  contain 
information:  —  First, 'full  name  of  each  employee;  second,  SfSSiom 
title  of  his  oflBce,  or  specific  nature  of  the  labor  that  he  was 
originally  engaged  to  perform;  third,  kind  of  work  in  which 
he  has  actually  been  employed  since  the  submission  of  the 
last  previous  pay-roll;  fourth,  salary,  wages  or  other  compen- 
sation; fifth,  date  or  dates  of  employment;  sixth,  the  civil 
service  number  of  such  employee  if  he  has  been  employed 
after  certification  under  the  civil  service  law  and  rules. 

Section  3.  Any  person  who  is  entitled  to  receive  the  cer- 
tificate of  the  civil  service  commission  to  the  treasurer  as 
having  been  appointed,  employed,  transferred  or  promoted 
in  accordance  with  the  civil  service  law  and  rules,  and  who 
is  refused  such  certificate,  and  any  person  who  has  so  been 
certified  and  whose  name  has  illegally  been  removed  from 
a  pay-roll  by  reason  of  suspension  or  discharge  by  any  oflScer 
or  board  in  charge  of  a  department,  may  file  a  petition  in 
the  form  of  mandamus  in  the  superior  or  supreme  judicial 
court  to  compel  the  officer  or  board  in  charge  of  such  depart- 
ment to  reinstate  such  person,  or  to  compel  the  civil  service 
commission  to  issue  such  certificate. 

Section  4.  Each  appointing,  employing,  or  other  officer,  Ptauthy. 
or  in  case  of  a  board,  each  member  thereof,  who  wilfully 
refuses  or  neglects  to  comply  with  the  provisions  of  this  act 
shall  be  punishable  by  a  fine  of  not  less  than  twenty-five  nor 
more  than  one  hundred  dollars  for  each  oflfense.  [Approved 
March  H,  1908. 


[Acts  op  1908,  Chapter  376.] 

An  Act  relative  to  the  age  limit  for  appointment  as 
a  member  of  the  inspection  department  of  the  dis- 
trict police. 

Be  it  enacted,  etc,  as  follows: 

Section  1.     A  person  who  is  not  above  the  age  of  fifty  Certain  nsr- 

_.__      ,,,  ,         1.    •!!*  •!_        1    Bona  eUgible  »8 

years,  if  otherwise  qualified,  shall  be  eligible  for  appointment  member  of 
as  an  inspector  of  factories  and  public  buildings,  as  a  mem-  departmgtof 
ber  of  the  inspection  department  of  the  district  police.  police. 

Section  2.      This  act  shall  take  effect  upon  its  passage. 
[Approved  April  8,  1908. 
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1906.  201.  f  13. 
amended. 


Number  of 
patrolmen 
limited. 


Salary  of  su- 
perintendent. 


Deputy  super- 
intendents, 
appointment, 


[Acre  OF  1909,  Chapter  311.] 

An  Act  to  provide  foe  the  appointment  of  deputy  su- 
perintendents OF  THE  police  DEPARTMENT  OF  THE  CITY 
OF    BOSTON. 

Be  it  enacted,  etc.,  as  follows: 

Section  thirteen  of  chapter  two  hundred  and  ninety-one 
of  the  acts  of  the  year  nineteen  hundred  and  six  is  hereby 
amended  by  adding  at  the  end  thereof  the  words :  —  Deputy 
superintendents  may  be  appointed  from  the  police  force  from 
time  to  time  by  said  police  commissioner  and  they  shall  not 
be  affected  as  to  their  selection  or  appointment  by  chapter 
nineteen  of  the  Revised  Laws  or  by  acts  in  amendment  thereof 
or  by  any  rules  established  pursuant  thereto,  —  so  as  to  read 
as  follows :  —  Section  13.  Except  as  authorized  by  the  mayor 
of  said  city  said  commissioner  shall  not  appoint  any  greater 
number  of  patrolmen  than  the  present  board  of  police  of  the 
said  city  is  now  authorized  to  appoint,  nor  shall  the  pay  of 
the  members  of  the  police  force  other  than  said  police  com- 
missioner and  superintendent  of  police  be  increased  or  dimin- 
ished, except  by  the  concurrent  action  of  said  mayor  and  said 
police  commissioner.  The  police  commissioner  may,  without 
such  concurrent  action,  fix  the  salary  of  the  superintendent 
of  police,  which  shall  not  exceed  five  thousand  dollars  per 
annum.  Deputy  superintendents  may  be  appointed  from  the 
police  force  from  time  to  time  by  said  police  commissioner 
and  they  shall  not  be  affected  as  to  their  selection  or  appoint- 
ment by  chapter  nineteen  of  the  Revised  Laws  or  by  acts  in 
amendment  thereof  or  by  any  rules  established  pursuant 
thereto.     [Approved  April  11,  1909. 


Sealers  and 
inspectors  of 
weights  and 
measures  to 


[Acre  OF  1909,  Chapter  382.] 

An  Act  to  include  sealers  and  inspectors  of  weights 

AND  measures  IN  CITIES  AND  IN  CERTAIN  TOWNS  WITHIN 
THE  CLASSIFIED  CIVIL  SERVICE. 

Be  it  enacted,  etc.,  as  follows: 

Section  1.    The  civil  service  commissioners  may  prepare 
rules,  which  shall  take  effect  when  approved  by  the  governor 


CIVIL  SERVICE  LAW.  107 

and  council  in  the  manner  provided  by  law,  for  including  ^^^q^** 
within  the  classified  civil  service  all  principal  or  assistant  cja»>fied  dvu 
sealers  of  weights  and  measures  holding  office  by  appoint- 
ment under  any  city  or  any  to^vn  of  over  ten  thousand 
inhabitants,  whether  such  officers  are  heads  of  principal  de- 
partments or  not,  and  also  for  including  within  the  said 
service  the  inspectors  of  weights  and  measures  of  the  com- 
monwealth. 

Section  2.    All  acts  and  parts  of  acts  inconsistent  here-  R«p^. 
with  are  hereby  repealed. 

Section  3.     This  act  shall  take  effect  upon  its  passage. 
[Approved  May  13,  1909. 


[Acts  of  1909,  Chapter  486.] 
THE  EXECUTIVE  DEPARTMENT. 

Section  9.    All  heads  of  departments  and  members  of  SSSSSLt 
municipal  boards,  including  the  board  of  street  commission-  Jf^Siberaof. 
ers,  as  their  present  terms  of  office  expire  (but  excluding  the  *^* 
school  committee  and  those  officials  by  law  appointed  by  the 
governor),  shall  be  appointed  by  the  mayor  without  con- 
firmation by  the  city  council.     They  shall  be  recognized  ex- 
perts in  such  work  as  may  devolve  upon  the  incumbents  of 
said  offices,  or  persons  specially  fitted  by  education,  training 
or  experience  to  perform  the  same,  and  (except  the  election 
commissioners,  who  shall  remain  subject  to  the  provisions  of 
existing  laws)  shall  be  appointed  without  regard  to  party  af- 
filiation or  to  residence  at  the  time  of  appointment  except  as 
hereinafter  provided. 

Section  10.     In  making  such  appointments  the  mayor  shall  ^'^S'^al^ 
sign  a  certificate  in  the  following  form :  — 


CERTIFICATE  OF  APPOINTMENT. 

I  appoint  (Name  of  Appointee)  to  the  position  of  (Name  of 
Office)  and  I  certify  that  in  my  opinion  he  is  a  recognized  expert 
in  the  work  which  will  devolve  upon  him,  and  that  I  make  the 
appointment  solely  in  the  interest  of  the  city.  Mayor. 


Mn 


s 
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Or  in  the  following  form,  as  the  ease  may  be:  — 

CERTIFICATE  OF  APPOINTMENT. 

I  appoint  (Name  of  Appointee)  to  the  position  of  (Name  of 
Office)  and  I  certify  that  in  my  opinion  he  is  a  person  specially 
fitted  by  education,  training,  or  experience  to  perform  the  duties 
of  said  office,  and  that  I  make  the  appointment  solely  in  the 
interest  of  the  city.  Mayor. 

S?te^to  b?fi?ed       The  certificate  shall  be  filed  with  the  city  clerk,  who  shall 
ir?iJe*oom-"    thereupon  forward  a  certified  copy  to  the  civil  service  com- 
mission.  etc.      mission.     The  commission  shall  immediately  make   a  care- 
ful inquiry  into  the  qualifications  of  the  nominee  under  suck 
rules  as  they  may,  with  the  consent  of  the  governor  and  coun- 
cil, establish,  and,  if  they  conclude  that  he  is  a  competent 
person  with  the  requisite  qualifications,  they  shall  file  with 
the  city  clerk  a  certificate  signed  by  at  least  a  majority  of  the 
commission  that  they  have  made  a  careful  inquiry  into  the 
qualifications  of  the  appointee,  and  that  in  their  opinion  he 
is  a  recognized  expert,  or  that  he  is  qualified  by  education, 
training  or  experience  for  said  office,  as  the  case  may  be,  and 
that  they  approve  the  appointment.     Upon  the  filling  of  this 
certificate  the  appointment  shall  become  operative,   subject 
however  to  all  provisions  of  law  or  ordinance  in  regard  to 
acceptance  of  office,  oath  of  office,  and  the  filing  of  bonds. 
If  the  commission  does  not  within  thirty  days  after  the  re- 
ceipt of  such  notice  file  said  certificate  with  the  city  clerk 
the  appointment  shall  be  void. 
^^iWi'S'i^^"       Section  11.     The  civil  service  commission  is  authorized  to 
commiasion.      incur  in  Carrying  out  the  foregoing  provisions  such  reason- 
able expense  as  may  be  approved  by  the  governor  and  coun- 
cil; the  same  to  be  paid  by  the  commonwealth,  which  upon 
demand  shall  be  reimbursed  by  the  city  of  Boston. 
Vwjancyin  SECTION  13.     A  vacaucy  in  any  office  to  which  the  provi- 

sions of  section  nine  of  this  act  apply,  shall  be  filled  by  the 
mayor  under  the  provisions  of  said  section  and  pending  a  per- 
manent appointment  he  shall  designate  some  other  head  of  a 
department  or  member  of  a  board  to  discharge  the  duties  of 
the  office  temporarily. 
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Section  63.  Sections  one  to  fourteen  both  inclusive  and  Sect**^**^ 
sections  twenty-seven,  twenty-eight  and  thirty-one  of  this  act 
shall  take  effect  on  the  first  Monday  of  February  in  the  year 
nineteen  hundred  and  ten,  excepting  that  so  much  of  section 
one  as  is  included  in  the  first  two  sentences  thereof,  to  and 
including  the  word  "  respectively  ",  shall  take  effect  upon  the 
passage  of  this  act;  sections  sixteen  and  twenty-three  of  this 
act  shall  take  effect  thirty  days  after  the  passage  of  the  same ; 
section  thirty  shall  take  effect  ninety  days  after  the  passage 
of  this  act ;  and  sections  fifteen,  seventeen  to  twenty-two,  both 
inclusive,  twenty-four  to  twenty-six,  both  inclusive,  twenty- 
nine,  thirty-two  to  thirty-six,  both  inclusive,  forty-four,  and 
sixty-two  shall  take  effect  upon  the  passage  of  this  act.  [Afh 
proved  June  11,  1909, 


[Acts  of  1909,  Chapter  536.] 

Section  7.  Inspectors  of  plumbing  now  holding  oflSce  and  pfu^bfiTnow 
in  receipt  of  an  annual  salary  shall  be  deemed  to  have  been  ">o®<*' 
appointed  under  the  rules  of  the  civil  service  commission  rel- 
ative to  classification,  and  such  inspectors  may  perform  such 
other  inspection  service  as  may  be  required  by  the  board  of 
health  or  by  the  inspector  of  buildings  having  control  of  the 
enforcement  of  regulations  relative  to  plumbing.  All  inspec- 
tors hereafter  appointed  to  like  positions  shall  be  certified 
from  the  classified  lists  of  the  civil  service  commission. 

Section  8.     Cities  and  towns  that  have  continued  to  op-  oertain  cities 
erate  under  the  provisions  of  chapter  four  hundred  and  sev-  Kd^medto 
enty-seven  of  the  acts  of  the  year  eighteen  hundred  and  oe?uiin^?rovi- 
ninety-three  or  of  acts  in  amendment  thereof,  shall  be  deemed  euu"  ^ 
to  have  accepted  the  provisions  of  chapter  one  hundred  and 
three  of  the  Revised  Laws. 
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In  accordance  with  the  pix>visions  of  chapter  19  of  the  Revised 
Laws  of  Massachusetts,  and  acts  in  amendment  thereof «  the  fol- 
lowing rules  have  been  prepared  for  the  selection  of  persons 
to  fill  appointive  positions  in  the  government  of  the  Common- 
wealth and  of  the  several  cities  thereof  and  certain  towns 
thereof,  and  for  the  selection  of  persons  to  be  employed  as 
laborers  or  otherwise  in  the  service  of  said  several  cities  and 
towns;  and  all  rules  and  parts  of  rules  heretofore  prepared 
and  approved,  and  inconsistent  herewith,  are  hereby  rescinded. 

Rule  1. 
word-'citjjr"         I   The  word  "city"  or  "cities,"  as  used  in  these  rules  and 

or    citiQS  *  ' 

defined.  jn  all  application  blanks  and  other  papers  prepared  hereunder 

shall  be  construed  to  include  and  apply  to  every  city  or  town  in 
the  Commonwealth  to  which  such  rules  shall  be  applicable. 

^*[SiMSffi-         ^'  ^^^  *^"^  "appointing  officer,"  in  these  rules,  shall  mean 

cer"  defined,  ^nd  include  any  and  all  persons  and  boards  having  the  power  of 
appointment. 

Word  "yet-  3.  The  word  "veteran,"  in  these  rules,  is  used  in  the  sense  de- 

eran"   defined.   ^       ,  ,       ,         . 

fined  by  law.* 

4.  Persons  paid  by  any  city  shall  be  deemed  to  be  "  in  the 
service  of  the  city  "  within  the  meaning  of  these  rules. 

Rule  2. 

anf  rcm"*aia"        ^*  '^^  powcr  existing  by  law,  on  the  part  of  any  appointing 
responaibiuty'    officer,  to  rcmovc  or  reduce,  within  the  classified  service,  is  not 
impaired  by  anything  contained  in  these  rules. 

Rule  3. 
Regulations  for      1.  The  Commission  shall  make  and  issue,  from  time  to  time,  as 

carrying  out 

rui«-  the  needs  of  the  service  require,  such  regulations  as  may  be  neces- 

*  See  section  20,  chapter  10.  Revised  Laws. 
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sary  for  conducting  the  business  of  its  oflSce,  for  the  instruction 
of  its  secretary,  chief  examiner,  registrar  of  labor  and  other 
employees,  and  for  carrying  out  the  provisions  of  these  rules. 

Rule  4. 

1.  For  the  purpose  of  making  examinations  of  applicants,  the  Comnuasion 
Commission  may  designate  persons  to  be  examiners,  and  may  at  eza^mSv. 
any  time  substitute  another  person  in  place  of  any  one  so  desig- 
nated. 

2.  Whenever  the  special  qualifications  required  for  a  position  Experts  to  aid 

,      ,  .  .  .  «        .  •  examinera  in 

are  such  that  assistance  from  experts  in  conducting  an  examma-  ceruin  cases. 

tion  is  advisable,  such  experts  may  be  designated  to  aid   the 

Commission. 

Rule  5. 

1.  In  order  that  suitable  provision  may  be  made  for  conduct-  Comnussion 

•  •..  ^  *ppiy  to 

ing  examinations  in  the  several  cities,  the  Commission  will,  from  local  authon- 

ties  for  tempO" 

time  to  time,  apply  to  the  proper  authorities  thereof  for  tempo-  rary  quarters, 
rary  quarters  and  for  clerical  assistance  in  receiving  and  filing 
applications  for  appointment  in  the  local  service. 


CLASSIFICATION  OF  THE  SERVICE. 

Rule  6. 
1.  The  offices  and  places  to  be  filled  under  these  rules  shall  be  aassifioation, 
classified  in  two  divisions:  the  first  to  be  known  as  "The  Official   ^   ▼»«»■• 
Service"  of  the  Commonwealth  and  the  several  cities  thereof, 
the  second  as  "The  Labor  Service." 


FIRST  DIVISION.  — THE  OFFICIA.L  SERVICE. 

Rule  7. 
1.  All  persons  performing  duties  or  rendering  service  in  any  First  Division, 
of  the  following  positions  and  classes  of  positions,  or  performing  vice, 
duties  or  rendering  service  similar,  in  the  opinion  of  the  Commis- 
sion, to  that  of  any  of  the  following  positions  and  classes  of  posi- 
tions, under  whatever  designation,  whether  such  service  is  per- 
manent or  temporary,  and  whether  the  same  is  paid  by  time  for 
work  done,  by  the  piece,  or  in  any  other  manner,  shall  be  subject 
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to  the  Civil  Service  Law  and  Rules,  and  the  selection  of  persons 
to  fill  such  appointive  positions  in  the  government  of  the  Com- 
monwealth and  of  the  several  cities  thereof  shall  be  subject  to  the 
Civil  Service  Law  and  Rules. 


II    h 
I 


m 


m 


Superintend- 
ents. 


Chief  clerks, 
etc. 
Clerks,  etc. 


Class    1. 


Class   2. 
Class   3. 


Cashiers,  etc. 


Storekeepers, 
etc 


Sealers  of 
weights  and 
measures. 
See  amend- 
ment, p.  139. 
Visitors,  etc. 


Agents. 


Grade 

Grade 

Class   4. 

Grade 

Grade 

aass   5. 

aass  6. 
Class  7. 
Class   8. 


^ 


Superintendents,  assistant  and  deputy  superintendents, 
deputies,  executive  officers,  and  persons  other  than  the 
chief  superintendent  of  departments,  performing  any 
of  the  duties  of  a  superintendent  in  the  service  of  any 
city. 

Chief  clerks  and  secretaries. 

Clerks,  copyists,  private  secretaries,  recorders,  messengers, 
office  boys  and  persons  doing  similar  work  in  the  service 
of  the  Conmionwealth  or  of  any  city  thereof;  provided  f 
however,  that  the  messengers  of  the  Governor,  and  one 
messenger  of  the  mayor  of  any  city,  are  excepted  here- 
from. 

A.  Persons  whose  annual  compensation  is  at  the  rate  of 
eight  hundred  dollars  or  less. 

B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

Cashiers,  paymasters,  treasurers,  accoimtants,  auditors, 
examiners  of  accounts,  bookkeepers  and  persons  doing 
similar  work  in  the  service  of  the  Commonwealth  and 
of  any  city  thereof. 

A.  Persons  whose  annual  compensation  is  at  the  rate  of 
eight  hundred  dollars  or  less. 

B.  Persons  whose  annual  compensation  is  at  the  rate  of 
more  than  eight  hundred  dollars. 

Storekeepers,  stock  keepers,  collectors,  weighers,  tally- 
men, and  persons  doing  similar  work,  whose  duties  may 
be  in  part  clerical,  in  the  service  of  the  Commonwealth 
or  of  any  city  thereof. 

Sealers  and  deputy  sealers  of  weights  and  measures,  and 
gaugers-in  the  service  of  the  Conmionwealth  or  of  any 
city  thereof. 

Visitors,  settlement  clerks,  almoners,  interpreters  and 
persons  doing  similar  work  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 

Claim  agents,  purchasing  agents,  and  other  agents*  whose 
duties  may  be  in  part  clerical  in  the  service  of  the  Com- 
monwealth or  of  any  city  thereof. 
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Class    9.  Stenographers  and  typewriters  and  telegraphers  in  the  stenosmphen. 

service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  10.  Proof  readers  and  persons  doing  similar  work  in  the  ser-  Proof  x«aden. 

vice  of  the  Commonwealth  or  of  any  city  thereof. 
Class  11.  Inspectors  other  than  inspectors  of  work,  and  persons  inapecton. 

doing  similar  work,  excepting  railroad  inspectors,*  in 

the  service  of  the  Commonwealth  or  of  any  city  thereof. 
Class  12.  Instructors    and    teachers,    [excepting    instructors   and  instructors. 

teachers  in  the  public  schools,  and  in  the  charitable,  ^  ^' 

reformatory  and  criminal  institutions]  in  the  service  of 

the  Commonwealth  or  of  any  city  thereof. 
Class  13.  a.  The  detective  force  of  the  District  Police,  and  all  per-  District  Police. 

sons  employed  on  detective  or  inspector's  work  on  the 

District  Police. 

b.  The  boiler  inspector's  force  of  the  District  Police. 

c.  All  other  inspectors  of  the  District  Police. 

Gass  14.  The  regular  and  reserve  police  forces  in  the  city  of  Beaton  police. 
Boston. 

Class  15.  a.  The  regular  and  reserve  police  forces,  and  all  persons  Police,  except 
doing  permanent  police  duty  in  and  for  and  paid  by  ^^^'*- 
any  city  except  the  city  of  Boston. 
h.  The  special,  or  substitute  police  forces  of  and  all  per- 
sons doing  temporary  police  duty  in  and  for  and  paid 
by  any  city  except  the  city  of  Boston. 

Class  16.  Metropolitan  park  police  in  the  service  of  the  Common-  Metropolitan 

wealth.  papkpoUce. 

Class  17.  Watchmen,  gatemen  and  guards  in  the  public  parks  and  Watchmen,  etc 
ferries;  turnkeys,  watchmen,  drivers  of  prison  wagons, 
and  all  other  persons  doing  police  duty  in  the  parks, 
public  grounds,  prisons,  houses  of  detention,  reforma- 
tories and  in  all  other  public  institutions,  places  and 
departments  in  the  service  of  the  Commonwealth  and 
of  any  city  thereof,  not  otherwise  included  under  these 
rules. 

Class  18.  Constables  in  the  service  of  any  city,  receiving  pay  other  Constables,  ete. 
than  the  statutory  fees. 

Class  19.  Truant  officers  in  the  service  of  any  city.  Truant  officers. 

Class  20.  All  members  of  the  fire  department  in  the  city  of  Boston,  Fire  service, 
except  call  substitutes. 

Class  21.  All  regular  and  call  members  of  the  fire  department  of  any  Fire  service, 
city  except  Boston.  °*'*®'  ^^^' 

^  See  chapter  245.  Acts  of  1907. 
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Sub-foremen.      ClasS  23. 
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etc. 

Engineers. 


Gvil  engineerB, 
etc. 
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Gass  22.  Foremen  of  laborers,  inspectors  of  work,  and  ail  persons 
doing  similar  work  in  the  service  of  the  Commonwealth 
or  any  city  thereof,  and  not  otherwise  included  under 
these  rules. 
Sub-foremen  of  laborers,  and  all  p>er8ons  doing  similar 
work  in  the  service  of  the  Conmionwealth  or  any  city 
thereof. 
Janitors,  engineers  and  persons  ha\dng  charge  of  school  or 
other  public  buildings,  or  of  the  heating   apparatus 
thereof,  in  the  service  of  any  city. 
Engineers,  assistant  engineers,  draw-tenders,  and  assistant 
draw-tenders  employed  on  bridges  in   the   service  of 
any  city. 

Class  26.  Engineers  in  the  service  of  any  city  employed  in  positions 
where  by  law  they  are  required  to  hold  first  or  second 
class  licenses. 

Class  27.  Civil  engineers,  siirveyors,  draughtsmen,  transitmen,  lev- 
ellers, chainmen,  rodmen,  and  all  assistants,   except 
laborers,  in  the  service  of  the  Commonwealth  or  of  any 
city  thereof. 
Grade  A.  Rodmen,  chainmen  and  all  assistants,  except  draughts- 
men, whose  maximum  pay  does  not  exceed  the  rate  of 
eight  hundred  dollars  p>er  annum. 
Grade  B.  Instrumentmen,  transitmen,  levellers   and   all  assist- 
ants, except  those  covered  by  grades  A,  E,  and  F,  and 
whose  maximum  pay  does  not  exceed  the  rate  of  eleven 
hundred  dollars  per  annum. 
Grade  C.  Junior  grade  engineers  and  surveyors  in  responsible 
charge  of  work  or  in  charge  of  designing,  and  all  assist- 
ants whose  maximum  pay  does  not  exceed  the  rate 
of  sixteen  hundred  dollars  per  annum. 

D.  Senior  grade  engineers,  surveyors  and  all  assbtants 
whose  pay  exceeds  the  rate  of  sixteen  hundred  dollars 
per  annum. 

E.  Junior  grade  draughtsmen  and  all  assistants  whose 
rate  of  pay  does  not  exceed  eight  hundred  dollars  per 
annum. 

F.  Senior  grade  draughtsmen  and  all  assistants  whose 
pay  is  at  the  rate  of  over  eight  hundred  dollars  and  does 
not  exceed  thirteen  hundred  dollars  per  annum. 

Architects  and  architectural  draughtsmen,  and  all  assist- 
ants, except  laborers  and  mechanics,  in  the  service  of 
the  Conmionwealth  or  any  city  thereof. 
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Class  29.  Electricians,  electrical  engineers,  and  all  assistants,  except  Electricians. 

laborers,  in  the  service  of  the  Commonwealth  or  any 

city  thereof. 
Class  30.  Pilots  and  mates  in  the  service  of  any  city.  mat«.*" 

Qualifications. 

Rule  8. 
1.  An  applicant   for   appointment  to  any  position  to  which  Residence  of 
these  rules  apply  must  be  a  citizen  of  the  United  States,  who  has  ^^  *^*° 
resided  in  the  Commonwealth  for  one  year  next  preceding  the 
date  of  his  application;  and  if  the  application  is  for  appointment 
to  a  position  in  the  service  of  a  city,  the  applicant  must  also  have 
resided  in  the  city  in  which  he  seeks  service  for  six  months  next 
preceding  the  date  of  his  application;  but  the  Commission  may 
waive  these  restrictions  in  any  case  when  in  its  opinion  the  needs 
of  the  public  service  may  so  require. 

Rule  9. 
1.  No  application  for  appointment  will  be  received  from  any  pisquaUfiea- 
vendor  of  intoxicating  liquors  or  any  person  habitually  using  pSntinwitr 
intoxicating  liquors  to  excess;  or  from  any  person  who,  within 
the  year  preceding  his  application,  has  been  convicted  of  any 
crime  against  the  laws  of  this  Commonwealth;  and  the  name  of 
any  such  person  may  be  removed  from  any  eligible  list. 

Rule  10. 

1.  A  good  moral  character  is  an  essential  qualification,  and  is  Moral 
of  paramount  importance  in  determining  an  applicant's  right  to 
admission  to  the  eligible  list. 

2.  The  burden  of  proof  of  good  character  shall  in  all  cases  be  Burden  of 
upon  the  applicant,  who  may  be  required  by  the  Commission  to  ^ 
furnish  evidence  thereof  additional  to  the  certificates  required  in 

his  application. 

3.  The  Commission  may  cancel  an  application,  or  may  sus-  AppUcations 
pend  the  same  pending  further  investigation,  or  may  exclude  an  ^^.  **"' 
applicant  from  examination,  refuse  to  certify  an  eligible,  or  re- 
move his  name  from  any  eligible  list,  upon  proof  of  the  existence 

of  any  of  the  following  conditions:  — 


in 
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a.  Dismissal  of  the  applicant  or  eligible  from  the  public  8er%ice 
for  good  cause,  or  his  resignation  pending  charges. 

h.  Criminal,  infamous,  dishonest,  inunoral  or  notoriously  dis- 
graceful or  dissolute  conduct. 

c.  Failure  to  prove  good  character,  as  required  under  this 
rule. 

eiRfuedto a         ^'  ^^  action  shall  be  taken  by  the  Commission  under  this  rule 
****™**  without  first  giving  the  person  affected  an  opportunity  to  be  heard. 

Upon  a  finding  of  the  Commission,  a  record  thereof  shall  be  made, 
containing  a  statement  of  the  grounds  of  its  action. 

Rule  U. 

iS*^^*"*       ^-  There  shall  be  the  following  requirements  of  age,  height 
4i3^Act8of      and  weight:  — 

District  Police, 
Class  13.  a.  Applicants  for  the  position  of  detective  must  be  not 
less  than  twenty-five  nor  over  forty  years  of  age  at  the 
time  of  filing  the  application,  and  measure  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds. 

b.  Applicants  for  the  position  of  boiler  inspector  must  be 
not  less  than  twenty-five  and  not  over  forty-five  years 
of  age  at  the  time  of  filing  the  application.'*' 
[There  is  no  requirement  as  to  height  or  weight.] 

c.  Applicants  for  all  other  positions  of  inspector  of  the 
District  Police  must  be  not  less  than  twenty-five  nor 
over  fifty  years  of  age  at  the  time  of  filing  the  appli- 
cation,t  and  must  measure  not  less  than  five  feet  seven 
inches  in  height  and  weigh  not  less  than  one  hundred 
and  thirty-five  pounds  ;  provided,  however,  that  the 
limitation  as  to  age  shall  not  apply  to  veterans. 

Police  Service, 
Class  14.  Applicants  for  police  service  in  Boston  must  be  not  less 
than  twenty-five  nor  over  thirty-three  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  eight  inches  in  height  and  weigh  not  less 
than  one  hundred  and  forty  pounds. 

k  *  See  chapters  451  and  465.  section  24.  Acts  of  1907. 

t  See  chapter  375.  Acts  of  1908. 
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Class  15.  Applicants  for  police  service  in  cities  other  than  Boston 
must  be  not  less  than  twenty-two  nor  over  forty  years 
of  age  at  the  time  of  filing  the  application ;  provided,  how- 
ever,  that  this  limitation  shall  not  apply  to  veterans. 
In  all  cases  in  this  class  applicants  must  be  not  less  than 
five  feet  seven  inches  in  height  and  weigh  not  less  than 
one  hundred  and  thirty-five  pounds. 

Metropolitan  Park  Police, 

Class  16.  Applicants  for  metropolitan  park  police  service  must  be  s**  t™*'i3o 
not  less  than  twenty-five  nor  over  forty  years  of  age  at 
the  time  of  filing  the  application,  and  must  be  not  less 
than  five  feet  seven  inches  in  height  and  weigh  not  less 
than  one  hundred  and  thirty-five  pounds;  provided, 
however,  that  the  limitation  as  to  age  shall  not  apply 
to  veterans. 

Prison  Service. 

Gass  17.  Applicants  for  appointment  as  officers  in  the  State  Prison,* 
Massachusetts  Reformatory,  and  Prison  Camp  and 
Hospital  must  be  not  less  than  twenty-five  and  not 
over  forty  years  of  age  at  the  time  of  filing  the  appli- 
cation, and  must  be  not  less  than  five  feet  seven  inches 
in  height  and  weigh  not  less  than  one  hundred  and 
thirty-five  pounds;  provided,  however,  that  the  limita- 
tion as  to  age  shall  not  apply  to  veterans  seeking  ap- 
pointment as  officers  in  the  Massachusetts  Reformatory 
and  Prison  Camp  and  Hospital. 

Truant  Officers, 
Class  19.  Applicants  for  appointment  as  truant  officers  in  the  ser- 
vice of  any  city  must  be  not  less  than  thirty,  and  in  the 
city  of  Boston  not  over  forty-five,  years  of  age  at  the 
time  of  filing  the  application. 

Fire  Service, 
Class  20.  Applicants  for  fire  service  in  Boston  shall  be  not  less  than 
twenty-two  nor  over  thirty  years  of  age  at  the  time  of 
making  application;  provided,  however,  that  applicants 
for  appointment  in  the  call  force  of  the  fire  department 
of  Boston,  who  are  serving  as  call  substitutes  in  said 
department,  may,  for  the  purpose  of  making  themselves 

*  See  section  3,  chapter  223,  Revised  Laws. 
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Age,  weight 
and  height. 


eligible  under  the  rules  for  examination,  deduct  from 
their  actual  age  any  time  not  exceeding  five  years  during 
which  they  have  served  in  such  capacity;  and  pravididf 
fyrther,  that  applications  for  appointment  to  the  force 
may  be  made  by  persons  serving  in  the  call  force  who 
are  under  forty  years  of  age. 
Class  21.  Applicants  for  appointment  in  the  fire  forces  of  cities  other 
than  Boston  shall  be  not  under  twenty-two  nor  over 
thirty-five  years  of  age  at  the  time  of  making  applica- 
tion. A  call  man  serving  in  the  fire  department,  how- 
ever, in  making  application  for  the  permanent  force  may 
deduct  from  his  actual  age  any  time  not  exceeding  ten 
years  during  which  he  has  continuously  served  in  such 
capacity  inmiediately  prior  to  date  of  application.  He 
may  also  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during  which  he  shall  have  con- 
tinuously served  as  substitute  call  man  immediately 
prior  to  his  service  as  call  man;  provided,  that  he  shall 
furnish  such  certificate  from  the  head  or  heads  of  the  fire 
department  regarding  his  service  as  substitute  call  man 
as  the  commissioners  shall  require.  In  no  case,  how- 
ever, shall  a  call  man  deduct  a  time  exceeding  ten  years. 
A  substitute  call  man  serving  in  the  fire  department  in 
making  application  for  the  call  or  for  the  permanent 
force  may  deduct  from  his  actual  age  one  year  for  each 
period  of  two  years  during  which  he  shall  have  continu- 
ously served  in  such  capacity  inamediately  prior  to  date 
of  application;  provided,  that  he  shall  furnish  such  cer- 
tificate from  the  head  or  heads  of  the  fire  department 
regarding  his  service  as  substitute  call  man  as  the  com- 
missioners shall  require.  In  no  case  shall  a  substitute 
call  man  deduct  a  time  exceeding  five  years. 

2.  The  Commission  may  fix  an  age,  weight  or  height  limit,  oi 
any  special  qualification  in  any  class;  provided,  hotoever,  that 
except  as  hereinbefore  prescribed,  or  authorized  by  law,  no  age 
limit  shall  be  fixed  so  as  to  exclude  a  veteran. 


Applications, 
how  made. 


Application. 

Rule  12. 

1.  Applications  for  positions  in  the  First  Division    (OflSdal 

Service)  or  in  the  Second  Division  (Labor  Service)  shall  be  on 

blank  forms  prescribed  by  the  Commission,  and  shall  contain 


V. 


CIVIL   SERVICE  RULES.  119 

under  oath  the  infonnation  required  by  law;  a  statement  whether 
the  applicant  habitually  uses  intoxicating  liquors  to  excess;  or  is 
a  vendor  of  intoxicating  liquors;  or  has  within  one  year  been  con- 
victed of  any  crime  against  the  laws  of  the  Commonwealth;  or, 
if  an  applicant  for  the  Official  Service,  whether  he  has  ever 
been  convicted  of  any  crime;  and  such  other  information  as 
the  Commission  may  require. 

2.  Every  applicant  for  a  position  in  the  First  Division  shall  also  Must  be 
file  such  certificates  containing  such  information  as  to  good  moral  certificates.  ^ 
character,  health,  and  physical  and  mental  capacity  for  doing  the 

public  work,  as  the  Commission  shall  require. 

3.  Every  applicant  claiming  preference  as  a  veteran  shall  pro-  veterans. 
duce  satisfactory  evidence  of  the  fact. 

4.  Applications  for  appointment  to  positions  in  the  First  Divi-  Applications, 
sion  may  be  made  at  any  time;  if  for  the  service  of  the  Common- 
wealth or  of  the  city  of  Boston  they  shall  be  filed  in  the  office  of 

the  Commission  in  Boston;  for  the  service  of  a  city  other  than 
Boston  applications  shall  be  filed  with  the  secretary  of  the  local 
board  of  examiners  in  such  city,  or  at  such  other  place  as  the 
Commission  shall  designate. 

Rule  13. 
1.  Any  person  possessing  the  required  qualifications  who  has  New, 
taken  an  examination  may  make  new  application  for  the  same  *** 
service  at  any  time,  and  his  status  shall  be  determined  by  the 
result  of  the  last  examination  taken. 

Rule  14. 

1.  Defective  applications  will  be  returned  to  applicants  with  a  DefecUve 
notice  to  amend  the  same.  raturaed?"* 

2.  Whenever  it  appears  to  the  Commission,  from  the  applica-  physical  or 
tion  or  from  the  record  of  a  previous  physical  examination  or  ficaUons. 
otherwise,  and  whether  before  or  after  acceptance  of  the  applica- 
tion, that  the  applicant  is  not  qualified,  physically  or  otherwise, 

under  the  rules  and  regulations,  the  application  will  be  rejected, 
or  cancelled,  or  the  name  of  the  applicant  will  be  stricken  from 
the  eligible  list,  and  the  applicant  notified  of  the  reason  therefor. 
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lUoeptioo  of 
i^mlicmtions 
and  notice  to 
applicants. 


Avplications, 
wnen  t' 


expire. 


i  they 


Rule  15. 

1.  The  date  of  the  acceptance  of  each  application  shall  be  en- 
dorsed thereon,  and  the  application  recorded;  and  if  the  appli- 
cants for  admission  to  any  class  are  in  excess  of  the  number  that 
can  be  examined  at  a  single  examination,  the  Commission  may 
restrict  the  examination  to  the  number  deemed  by  it  practica- 
ble, and  applicants  will  be  notified  to  appear  in  the  order  in 
which  their  applications  have  been  received;  provided^  however, 
that  veterans  shall  have  precedence  in  such  notification. 

2.  Applications  shall  expire  at  the  end  of  two  years  from  date 
of  reception,  unless  the  time  shall  be  extended  by  vote  of  the  Com- 
mission; but  failure  by  the  applicant  to  appear  within  such  two- 
year  period  at  any  examination  when  notified  shall  cancel  his 
application,  unless  otherwise  ordered  by  the  Commission. 


Effect  of  false 
statements. 


Fraud. 
Rule  16. 
1.  Every  false  statement  knowingly  .made  by  any  person  in  his 
application  for  examination  or  for  labor  registration,  and  every 
connivance  by  him  at  any  false  statement  made  in  any  certificate 
which  may  accompany  his  application,  or  the  commission  of  or 
attempt  to  commit  any  fraud  under  civil  service  laws  or  rules  or 
regulations,  or  any  complicity  by  him  in  any  such  fraud,  before, 
during,  or  after  any  examination,  shall  be  sufficient  cause  for 
excluding  an  applicant  from  examination,  refusing  to  certify  an 
eligible  or  removing  his  name  from  any  eligible  list,  or  for  his 
removal  or  discharge  after  appointment. 


Examination. 

Rule  17. 

1.  All  examinations  shall  be  absolutely  impartial,  practical  in 
their  character,  and  with  paramount  regard  to  matters  which  will 
fairly  test  the  relative  capacity  and  fitness  of  the  persons  exam- 
ined for  the  service  which  they  seek  to  enter. 

2.  No  question  in  any  examination  shall  relate  to  political  or 
appohitottento?  ^eligious  Opinions  or  affiliations,  and  no  appointment  or  selection 

to  an  office,  or  for  employment  within  the  scope  of  these  rules, 
shall  be  in  any  manner  affected  or  influenced  by  such  opinions  or 
affiliations. 


Examinations, 
character, 
notice  of. 


Political  or 
liffious  opinions 
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3.  The  examinations  shall  be  held  at  such  times  and  places  as  Ttme  and  place 

.       ^  .     .  1     •         .  of  examination. 

the  Conmussion  may  designate. 

4.  Each  person  examined  shall  be  notified  of  the  result  of  his  Notice  of 

result. 

examination. 

Rule  18. 

1.  The  subjects  of  examination  may  be  designated  from  time  Subjects  of 
to  time  by  the  Commission,  and  shall  be  such  as  the  needs  of  the  designated, 
service  require,  and  such  as  tend  to  test  the  qualifications  of  the 
applicant  for  the  office  sought;  and  for  this  purpose  the  Commis- 
sion may  subdivide  any  of  the  classes  established  under  the 

rules. 

2.  Proficiency  in  any  subject  shall  be  credited  in  grading  the  How  graded, 
standing  of  the  person  examined,  in  proportion  to  the  value  of  a 
knowledge  of  such  subject  in  the  position  for  which  the  ap- 
plicant seeks  to  be  examined. 

3.  No  one  shall  be  entitled  to  be  certified  for  appointment  Per  centum  of 
whose  standing  upon  a  just  grading  on  the  subjects  of  the  examina-  fixed  by  Com- 

mission. 

tion  shall  be  less  than  the  per  centum  of  proficiency  from  time  to 
time  fixed  by  the  Commission. 

4.  The  Commission  may  also  order  examinations  upon  other  Examinations 
subjects  of  a  technical  or  special  character,  to  test  the  capacity  IldS'b*^^*** 
which  may  be  needed  in  any  part  of  the  classified  service  which  "** 
requires  peculiar  information  or  skill. 

Rule  19. 

1 .  WTiere,  in  the  opinion  of  the  Commission,  physical  qualifi-  Physical 
cations  are  necessary,  or  desirable  to  test  the  fitness  of  applicants 

in  any  class,  or  the  special  fitness  of  applicants  for  any  par- 
ticular position,  it  will  provide  for  examinations  to  determine 
them. 

2.  The  examinations  to  test  the  physical  qualifications  of  appli-  By  whom 
cants  shall  be  made  by  the  Physical  Inspector,  or  by  such  other  ™***®* 
physician  as  the  Commission  shall  determine;  and  the  results  of 

such  examination  shall  be  certified  on  blanks  furnished  by  the 
Commission. 

3.  Any  applicant  who  shall  have  passed  an  examination,  either  Additional 
educational  or  physical,  may  before  certification  be  required  to  Examination, 
undergo  such  further  physical  examination  as  the  Commission 

may  from  time  to  time  prescribe,  adapted  to  ascertain  his  fitness 
for  the  position  to  be  filled. 
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When  exam> 
ined,  appli- 
cants snail  be 
graded. 


Veterans 
eligible  with- 
out examina- 
tion. 

Amendment. 
Feb.  15. 1897. 


Eligible  two 
years. 


Amendment. 
Feb.  1. 1900. 


Requisition. 


Eligible  List. 
Rule  20. 

1.  Persons  examined  shall  be  marked  and  graded,  and  shall 
have  their  grade  entered  upon  an  eligible  list.  Separate  eligible 
lists  may  be  kept  of  those  seeking  to  enter  any  part  of  the  ser- 
vice in  which  special  qualifications  are  required. 

2.  Every  veteran  applying  for  appointment  without  examina- 
tion, who  shall  have  furnished  satisfactory  evidence  that  he  pos- 
sesses the  qualifications  claimed  in  his  application,  shall  have  his 
name  entered  upon  an  eligible  list  without  examination. 

3.  No  person  shall  remain  eligible  for  more  than  two  years 
upon  any  eligible  list  unless  the  Commission  shall  by  vote  con- 
tinue the  eligibility  beyond  said  period. 

4.  When  a  person  has  been  regularly  certified  and  appointed 
under  the  rules,  and  then  suspended  from  employment,  he  may 
at  any  time  within  one  year  of  such  suspension,  if  within  two 
years  of  the  time  his  name  was  placed  upon  the  eligible  list,  have 
his  name  restored  to  such  list,  to  the  same  effect  as  though  not 
certified. 

Requisition  and  Certification. 
Rule  21. 
1.  Whenever  there  is  a  vacancy  to  be  filled  in  the  classified 
service,  the  appointing  officer  shall  make  requisition  upon  the 
Commission  for  the  names  of  eligible  persons. 


Certification  of 

eligible 

persons. 


11 


I! 


IJ-I 
i 
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Rule  22. 
1.  WTienever  any  appointing  officer  shall  make  requisition  not 
expressly  calling  for  women,  the  Commission  shall  certify  from 
such  list  as  it  shall  deem  suitable  only  the  names  of  all  veterans 
who  have  passed  the  examination  for  the  position  sought,  in  the 
order  of  the  respective  standing  of  such  veterans  upon  the  eligible 
list,  and  the  position,  if  filled,  must  be  filled  by  the  appointment 
and  employment  of  some  veteran  so  certified,  and  in  case  there  is 
no  such  veteran  upon  the  list,  then  the  Commission  shall  certify, 
from  such  list  as  it  shall  deem  suitable,  the  names  of  the  three 
persons  most  eligible.  If  in  any  requisition  a  request  shall  be 
made  for  the  certification  of  persons  possessing  a  special  qualifi- 
cation or  experience,  the  Commission  may  in  its  discretion  in- 


CIVIL   SERVICE  RULES.  123 

dude  in  the  list  of  names  certified  the  name  of  one  or  more 
persons  possessing  such  special  qualification  or  experience. 

2.  Whenever  any  appointing  officer  shall  in  the  requisition  so  CertifioaUon 
request,  the  names  of  any  or  all  eligible  veterans  shall  be  cer-  °  ^«*«'*n«- 
tified,  and  any  of  the  veterans  so  certified  may  be  appointed  and 
employed  in  the  office  or  position  sought. 

3.  Unless  an  appointing  officer  shall,  within  four  weeks  of  any  when  certifica- 
certification  of  names  to  him  by  the  Commission,  make  and  voS.      °*** 
notify  the  Commission  of  an  appointment  from  the  names  certi- 
fied, the  certification  shall  become  void,  unless  said  period  of  four 

weeks  is  extended  by  vote  of  the  Commission. 

4.  Appointing  officers  shall  in  the  requisition  certify  the  amount  ^*yjy<*  ^^^^ 
or  rate  of  pay  or  salary  to  be  given,  and,  if  requested  by  the  Com- 
mission, the  exact  nature  of  the  duties  to  be  performed. 

Rule  23. 
1.  Certifications  to  fill  vacancies  in  any  position  in  Class  21  Ce^cation 
shall  be  subject  to  the  following  provisions:  — 

a.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  call  man,  and  a  request  is 
made  for  the  certification  of  p>ersons  having  had  experience 
as  substitute  call  men,  the  Commission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  substitute  call  man;  provided,  that  said  substi- 
tute call  man  shall  furnish  such  certificate  from  the 
head  or  heads  of  the  fire  department  regarding  his  service 
as  the  Conmiission  may  require. 

h.  If  in  any  requisition  for  a  call  man  a  request  is  made  for  the 
certification  of  applicants  from  a  stated  locality  in  the  city, 
the  Conmiission  shall,  so  far  as  practicable,  include  in  the 
names  certified  the  name  of  at  least  one  person  for  each 
vacancy  from  such  locality. 

c.  Whenever  any  appointing  officer  shall  make  a  requisition  to 
fill  a  vacancy  in  the  position  of  permanent  fireman,  and  a 
request  is  made  for  the  certification  of  p>ersons  having  had 
experience  as  call  men,  the  Conmiission  shall,  so  far  as 
practicable,  include  in  the  names  certified  the  name  of  at 
least  one  person  for  each  vacancy  having  had  such  expe- 
rience as  call  man  (provided  such  experience  shall  have 
been  for  the  period  of  at  least  one  year). 


■  ■■1^ 
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d.  If  in  any  requisition  for  a  permanent  fireman  a  request  is 
made  for  the  certification  of  persons  having  had  experi- 
ence as  drivers  or  engineers,  the  Commission  shall,  so  far 
as  practicable,  include  in  the  names  certified  the  name  of 
at  least  one  person  for  each  vacancy  who  appears  to  have 
had  such  experience. 

Rule  24. 

1.  No  person  on  any  register  shall  be  certified  more  than  three 
separate  times  for  the  same  position,  except  upon  the  request  'm 
writing  of  the  appointing  officer  or  by  vote  of  the  Commission. 

2.  On  any  requisition  to  fill  a  vacancy  or  vacancies,  certifica- 
tion shall  be  made  as  follows:  — 


For  1  vacancy, 
2  vacancies, 
3 
4 
5 
6 
7 
8 
9 
10 


Appointments 
from  list 
certified. 


Sez. 


3  names. 

4  " 

5  " 

8  " 

9  " 
10  " 

13  " 

14  " 

15  " 
18  " 


For  11  vacancies,   19  names. 


12 
13 
14 
15 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


for  each  multiple  of  three  vacancies,  the  same  multiple  of  five 
names;  for  one  vacancy  over  a  multiple  of  three,  three  names  ad- 
ditional to  those  prescribed  for  such  multiple;  for  two  vacancies 
over  a  multiple  of  three,  four  names  in  addition  to  those  pre- 
scribed for  such  multiple;  provided,  hoivever,  that  veterans  shall 
be  certified  as  hereinbefore  provided. 

3.  Whenever  an  appointing  officer,  who  shall  have  made  a 
requisition  to  fill  a  certain  number  of  vacancies,  shall  appoint  a 
smaller  number  than  that  of  the  vacancies  named  by  him,  he  shall 
not  make  the  selection  from  the  whole  number  certified  to  him, 
but  only  from  that  number  of  names  standing  highest  upon  said 
list  that  would  have  been  certified  to  him  had  the  reqiusition 
stated  the  number  of  vacancies  which  he  actually  filled. 

Rule  25. 
1.  If  any  law,  regulation  or  requisition,  or  if,  in  the  opinion  of 
the  Commission,  the  nature  of  the  duties  to  be  performed,  shall 
call  for  persons  of  one  sex,  those  of  that  sex  shall  be  certified. 
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Rule  26. 
1.  Upon  proof  satisfactory  to  the  Commission  of  the  ad  visa-  Certification  of 
bility  of  so  doing,  it  may  certify  an  additional  name  or  names,  names. 

Appointment. 

Rule  27. 

1.  No  person  shall  be  appointed  to  or  employed  in  a  position  Appointment, 
in  the  Official  Service  or  in  the  Labor  Service  except  in  the 

manner  provided  in  these  rules. 

2.  No  appointing  officer  shall  fill  a  vacancy  in  such  a  posi- 
tion except  by  the  appointment  or  employment  of  a  person 
from  the  list  certified  under  these  rules,  or  in  such  other  man- 
ner as  the  Commission  may  authorize  under  the  rules. 

3.  No  person  shall  be  regarded  as  appointed  within  the  require- 
ment of  these  rules  unless  he  accepts  the  position,  and  is  actually 
employed. 

Rule  28. 

1.  Every  original  appointment  and  employment  for  perma-  original  ap- 
nent  service  in  the  First  Division  shall  be  for  the  probationary  «ii»u  be  for  a 

,  ,  probationary 

period  of  six  months;  at  the  end  of  which  time  the  probationer  period, 
shall  be  regarded  as  holding  office  or  employment  under  the  Civil 
Service  Law  and  Rules,  unless  the  appointing  officer  at  or  before 
the  expiration  of  said  period  discharges  the  person  appointed  and 
notifies  the  Commission  to  that  effect. 

2.  If  during  the  period  of  probation  there  shall  be  any  increase  increase  of 
of  pay  or  any  change  of  duties  of  the  probationer,  the  Commis-  of  ciuUee. 
sion  may  cancel  and  declare  void  the  certification  under  which 

the  appointment  was  made,  and  thereupon  the  employment  shall 
cease. 

Rule  29. 
1.  In  the  selection  from  the  persons  whose  names  are  certified  o^S?r°to'& 
by  the  Commission,  the  appointing  officer,  if  he  so  desires,  will  JS5[^^^*^ 
be  allowed  to  examine  the  applications,  the  certificates  and  exam-  p*p«"»  •*«• 
ination  papers  of  the  persons  certified;  and,  in  the  exercise  of  his 
responsible  power  of  selection,  he  may  summon  personally  before 
him  the  certified  persons  for  such  inquiries  as  he  may  deem 
proper. 
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Non-com- 
petitive 
examination. 


No 

tion  within  six 

monthi. 


Non-competitive  Appointmext. 

Rule  30. 

1.  If  there  is  no  suitable  eligible  list,  or  if  the  Commission  is 
unable  to  comply  with  a  requisition,  it  may  authorize  the  ap- 
pointing oflBcer  to  select  a  suitable  person,  who  shall  be  subjected 
to  a  non-competitive  examination,  and,  if  found  qualified,  shall 
be  certified  for  appointment. 

2.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  held  under  these  rules,  or  held  under  the  provisions 
of  any  special  statute,  will  be  given  another  non-competitive 
examination  for  the  same  position  within  six  months. 


Provirional 
appointment. 


When  it  shall 
terminate. 


Conditions 
shall  not 
change. 


f 


Provisional  Appointment. 
Rule  31. 

1.  Instead  of  authorizing  an  appointment  on  non-competitive 
examination,  the  Conmussion  may  in  its  discretion  authorize  the 
appointing  officer  to  make  a  provisional  appointment,  subject  to 
such  conditions  and  qualifications  as  the  Commission  shall  deem 
suitable. 

2.  A  provisional  appointment  shall  terminate  in  any  event 
upon  the  establishment  by  open  competitive  examination  of  a 
suitable  eligible  list;  but  the  Commission  may  in  its  discretion  fix 
the  termination  of  such  appointment  at  a  date  prior  to  such  time. 
If  after  an  open  competitive  examination  a  suitable  eligible  list 
shall  fail  to  be  established,  or  if  the  termination  of  a  pro\nsional 
appointment  shall  occur  prior  to  the  holding  of  such  open  com- 
petitive examination,  the  Commission  in  its  discretion  may 
authorize  the  appointing  officer  to  make  a  provisional  appoint- 
ment permanent,  first,  if  it  shall  so  decide,  requiring  the  ap- 
pointee to  pass  a  non-competitive  examination  for  the  position, 
if  he  shall  not  already  have  passed  such  examination. 

3.  All  provisional  appointments  authorized  under  this  rule 
shall  be  subject  to  the  condition  that  the  nature  of  the  employ- 
ment of  the  appointee  shall  not  be  changed  either  by  increase  of 
pay,  or  change  of  duties,  or  otherwise;  and  in  case  of  such  in- 
crease or  change,  a  provisional  appointment  shall  at  once  termi- 
nate. 


^ 
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4.  In  no  case  will  a  provisional  appointment  be  authorized  of  ^fhS?5Hed! 
any  person  who  shall  have  taken  an  examination  for  the  posi- 
tion within  six  months,  and  failed  to  pass. 

5.  No  person  holding  a  position  exempted  from  civil  service  when  a  penon 
classification  shall  be  appointed  to  a  position  within  the  classi-  empted  pon- 
fication  except  in  accordance  with  the  Civil  Service  Law  and 

Rules;  provided,  however,  that  if  the  pay  attached  to  the  classi- 
fied position  is  nominal  and  the  duties  incidental  to  those  of  the 
unclassified,  in  the  opinion  of  the  Commission,  the  Commission 
may  treat  such  appointment  as  provisional,  and  allow  the  em- 
ployment to  continue  while  the  pay  and  the  duties  thereof  re- 
main unchanged  and  while  such  person  is  holding  the  unclassified 
position. 

Rule  32. 
1.  Every  appointing  officer  shall  give  notice  in  writing  forth-  CommiMion 
with  to  the  Commission  of  the  name,  salary  and  place  of  resi-  of  pcreons 
dence  of  any  person  appointed  and  employed  in  a  position,  and 
of  the  transfer,  promotion,  resignation,  removal,  change  in  the 
duties,  increase  of  pay,  discharge,  suspension,  leave  of  absence 
or  death  of  any  person  serving  under  him,  with  the  date  thereof. 

Reappointment. 

Rule  33. 

1.  No  examination  shall  be  required  upon  a  reappointment  of  Reappoint- 

ment,  no  6X- 

any  person  to  the  same  office  immediately  upon  the  expiration  of  ynination  for. 
his  term  of  office.  FSb!°6.  vso7. 

2.  Any  person  appointed  to  and  employed,  in  accordance  with  Reinstote- 
the  civil  service  rules,  in  any  position  in  the  First  Division,  Official  SS  dU- 
Service,  who  shall  be  found  or  certified  to  the  Commission  by  the 
proper  authorities  to  have  been  dismissed  or  separated  therefrom 
without  fault  or  delinquency  on  his  part,  may  be  reinstated,  with 

the  consent  of  the  Commission,  without  further  examination,  in 
the  same  part  or  grade  of  such  service,  within  six  months  next 
following  such  dismissal  or  separation. 

3.  Any  person  suspended  or  given  leave  of  absence  from  office  Suspemion. 
or  employment  shall,  at  the  end  of  one  year  from  date  of  such  sus- 
pension or  leave  of  absence,  be  held  to  be  discharged  from  the 
service,  unless,  after  hearing  and  for  cause  shown,  the  Commis- 
sion shall  otherwise  decide. 
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4.  Any  person  appointed  to  an  unclassified  position  while 
holding  a  classified  position  may,  with  the  consent  of  the 
Commission,  within  six  months  after  ceasing  to  hold  the  un- 
classified position,  be  reappointed  without  further  examination 
to  a  position  in  the  same  class  in  which  he  previously  served. 


Temporary 
senrioe. 


For  more  than 
■ix  months. 


Temporary 
appointments 
by  boards  of 
8,  etc. 


When  em- 
ployed twenty- 
four  months  or 
more. 


Substitutes, 
specials  and 
supemumer- 
anes. 


Temporary  Appointment. 

Rule  34. 

1.  No  person  shall  be  appointed  to  or  employed  in  temporary 
service,  whether  the  same  is  paid  by  time  for  work  done,  by 
the  piece,  or  in  any  other  manner,  except  after  requisition  and 
certification,  or  authority  by  the  Conmiission,  as  prescribed  by 
these  rules. 

2.  No  person  shall  be  certified  for  temporary  emplojrment  for 
a  period  of  more  than  six  months;  but  at  the  expiration  of  such 
period  upon  receipt  of  a  new  requisition  the  Commission  may 
order  a  renewal  certification  for  a  like  period,  and  similarly  renew 
the  same  from  time  to  time. 

3.  A  person  certified  for  temporary  employment  to  boards  of 
assessors,  or  other  departments  in  which  temporary  employment 
is  regularly  recurrent  at  stated  periods,  may  within  one  year  from 
the  cessation  of  such  employment  be  again  employed  in  such  posi- 
tion, provided  that  the  appointing  officer  shall  have  stated  in  his 
original  requisition  that  the  appointment  is  to  be  made  for  such 
regularly  recurrent  temporary  employment. 

4.  If  under  such  certification  for  temporary  employment,  or 
under  such  renewal  certifications,  any  person  shall  have  been 
actually  employed  for  twenty-four  months  in  the  position  to 
which  he  was  certified,  the  Commission  may  in  its  discretion 
authorize  the  appointing  officer  to  make  such  employment  per- 
manent. 

5.  No  person  serving  temporarily,  or  as  a  substitute,  special  or 
supernumerary  official,  under  whatever  designation,  in  any  posi- 
tion in  the  Official  Service,  shall  be  appointed  to  any  permanent 
position  without  requisition  and  due  certification. 
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Emergency  Appointment. 

Rule  35. 
1.  In  case  of  an  emergency,  which  could  not  have  been  foreseen,  Emergency, 
and  where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  these  rules,  the  appointing 
oflBcer  may  make  an  emergency  employment  without  requisition; 
but  in  no  case  shall  such  emergency  employment  continue  for 
more  than  ten  days,  and  in  every  such  case  he  shall  report  the 
same  to  the  Commission  forthwith,  stating  the  reason  therefor, 
in  such  form  and  detail  as  the  Commission  may  prescribe,  and 
the  time  not  exceeding  ten  days  for  which  such  employment  is 
to  last.  No  re-employment  or  further  employment  shall  be 
allowed  at  the  end  of  such  period,  except  by  consent  of  the 
Commission. 

Police  Appointments. 

Rule  36. 
1.  Where  a  reserve  police  force  has  been  ^tablished  by  law  in  Reserve  poUoe. 
any  city,  any  appointment  to  the  permanent  force  shall  be  made 
from  those  persons  who  have  served  at  least  six  months  upon  the 
reserve  force,  and  if  there  are  no  such  persons,  appointments 
may  be  made  either  from  the  reserve  force  or  from  the  eligible 
list.  No  further  examination  or  certification  shall  be  required  in 
cases  of  appointment  from  the  reserve  to  the  permanent  force. 

Transfer. 
Rule  37. 
1.  Any  person  duly  certified  and  actually  employed  for  at  least  Transfer. 
one  year  (including  the  time  of  probationary  service)  in  any 
classified  position  may,  after  written  application  to  the  Com- 
mission by  the  respective  appointing  officers  and  upon  consent 
of  the  Commission,  be  transferred  to  a  similar  position  in  the 
same  or  another  department,  office  or  institution  without  exam- 
ination, or  to  a  different  position  in  the  same  or  another  depart- 
ment, office  or  institution  upon  non-competitive  examination; 
provided,  that  in  any  event  the  person  so  to  be  transferred  shall  at 
the  time  of  transfer  possess  the  qualifications  required  for  an 
original  appointment  for  the  new  position. 
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When  certified 
for  tempormry 
emiidoyment. 


Promotion. 


Fire  service. 
Axciendmeiit* 
Nov.  16.  1906. 


Police  service. 


Veterans  pre- 
ferred in  pro- 
motion. 
Amendment. 
Sept.  1. 1900. 


Failure  in  non- 
competitive 
examination . 


2.  No  person  who  was,  or  is,  certified  for  temporary  employ- 
ment shall  be  eligible  for  transfer  to  a  permanent  position  unless 
he  shall  have  been  actually  employed  in  such  position  for  twenty- 
four  months,  and  shall  comply  with  the  provisions  of  the  pre- 
ceding section. 

Promotion. 

Rule  38. 

1.  Promotions,  within  the  several  classes  of  the  First  Division, 
OflBcial  Service,  except  as  hereinafter  provided,  shall,  so  far  as 
practicable,  be  made  by  successive  grades,  and  by  and  after  com- 
petitive or  non-competitive  examination,  as  the  Commission 
may  determine,  except  as  otherwise  required  by  law;  provided^ 
however,  that  no  person  shall  be  promoted  who  has  not  served 
at  least  one  year  in  the  lower  position,  including  the  proba- 
tionary term. 

2.  No  promotion  or  transfer  from  the  call  to  the  permanent 
fire  force  shall  be  allowed  except  after  open  competitive  exam- 
ination with  all  applicants  for  said  force.  No  examinations 
shall  be  required  for  promotion  of  call  men  within  the  call 
force. 

3.  No  special  or  substitute  police  ofiicer,  or  person  doing  tem- 
porary police  duty,  under  whatever  designation,  other  than  a 
member  of  the  reserve  police  force  established  by  law,  shall  be 
promoted  to  the  regular  or  permanent  force,  or  assigned  to  per- 
manent duty,  except  after  open  competitive  examination  with 
all  applicants  for  said  force. 

4.  In  all  cases  of  promotion  under  this  rule,  any  veteran  in  the 
grade  from  which  the  promotion  is  to  be  made  shall  be  entitled  to 
apply  for  examination,  and  upon  passing  the  examination  shall  be 
preferred  in  such  promotion. 

5.  No  person  who  shall  have  failed  to  pass  a  non-competitive 
examination  for  promotion  will  be  given  another  examination  for 
promotion  to  the  same  position  within  six  months. 


When  employ- 
ment is  in 
violation  of 
law. 


Certification  of  Pat-rolls.* 
Rule  39. 
1.  If  the  Commission  shall  find  that  the  appointment  or  em- 
ployment of  any  person  named  in  any  pay-roll,  bill  or  account 
of  the  city  of  Boston  is  in  violation  of  law,  it  shall  designate 


*  See  chapter  210,  Acts  of  1908. 
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specifically  the  name  of  such  person;  and  payment  of  any 
salary  or  compensation  to  such  person  shall  not  be  made  by 
the  treasurer  or  other  fiscal  oflScer  of  the  city  of  Boston  until 
such  officer  shall  receive  notice  in  writing  from  the  Conmiis- 
sion  that  said  payment  fa  duly  approved  by  it ;  provided,  how- 
ever, that  the  failure  of  the  Commission  to  approve  payment 
to  any  person  so  specially  designated  shall  not  prevent  the 
payment  to  any  other  persons  named  in  said  pay-roll,  bill  or 
account  of  their  respective  salary  or  compensation. 

2.  The  affixing  by  the  Commission  of  the  certificate  pro-  Certificate, 
vided  for  by  law  to  any  pay-roll,  bill  or  account  shall  be  con- 
strued only  as  approval  of  the  payment  of  the  salary  or 
compensation  specified  to  the  persons  appearing  on  such 
pay-roll,  bill  or  account,  and  shall  not  constitute  any  author- 
ization by   the   Commission  of   any  subsequent  payment  of 

salary  or  compensation  to  the  persons  whose  names  appear 
on  such  pay-roll,  bill  or  account,  and  shall  not  prevent  or 
preclude  the  Commission  from  withholding  its  certificate  from 
any  subsequent  pay-roll,  bill  or  account  with  respect  to  any 
persons  whose  names  appear  thereon,  if  at  any  time  it  shall 
appear  to  the  Commission  that  the  appointment  or  employ- 
ment of  such  person  is  in  violation  of  the  law. 

3.  In  case  of  doubt  as  to  the  legality  of  the  appointment  or  when  legaUty 
emplojnnent  of  any  person  named  on  any  pay-roll,  bill  or  ac-  is  in  doubt, 
count,  the  Commission  may  give  its  qualified  approval  of  the 
payment  of  the  salary  or  compensation  of  such  person,  pending 

final  decision. 

Offices  not  included  in  Rules. 
Rule  40. 
1.  Upon  the  request  of  any  officer  or  board  having  the  power  of  o£ow  nS?'** 
appointment  to  any  office  or  position  in  the  service  of  the  Com-  JSS^y^be 


monwealth  or  any  of  the  cities  thereof,  to  which  these  rules  do  not 
apply,  the  Commission  will  furnish  names  from  any  list  of  eligi- 
ble persons  to  fill  a  vacancy  in  such  office  or  position;  or  it  will, 
whenever  practicable,  hold  competitive  or  non-competitive  ex- 
aminations for  such  office  or  position. 


rules  may  t 
examined. 
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Clasaification. 


Regbtration. 


CommiasioD 
may  discon- 
tinue r^HBtra- 
tion. 


SECOND  DIVISION.  — THE  LABOR  SERVICE. 

Rule  41. 

1.  The  Labor  Service  shall  be  subject  to  the  provisions  of  the 
foregoing  rules  in  so  far  as  they  are  not  inconsistent  with  the  fol- 
lowing rules  especially  applicable  to  such  service. 

2.  The  Labor  Service  shall  be  divided  into  three  classes: 
(1)  Laborers;  (2)  Skilled  Laborers;  (3)  Mechanics  and  Crafts- 
men. Male  persons  doing  any  form  of  labor  not  included, 
in  the  opinion  of  the  Commission,  within  the  classification  of 
the  First  Division,  or  Official  Service,  shall  be  deemed  to  be  in 
the  Second  Division,  or  Labor  Service.  ' 

3.  The  Commission  shall  provide  for  the  registration  and  certi- 
fication of  laborers  in  the  city  of  Boston,  and  in  other  cities  to 
which  the  labor  rules  are  or  may  become  applicable. 

4.  The  Commission  may,  in  its  discretion,  discontinue  regis- 
tration and  certification  whenever  a  city  shall  fail  to  appropriate 
such  sum  of  money  as,  in  its  opinion,  is  necessary  to  provide  for 
the  full  enforcement  of  all  rules  and  regulations  relating  to  the 
labor  service  of  such  city.  Notice  of  its  action  in  each  case  shall  be 
certified  to  the  authorities  of  such  city,  and  shall  be  published  in 
one  or  more  newspapers  therein. 


Where  regis- 
tered. 


Applications 
under  oath. 


Laborers,  how 
registered. 


Labor  Application. 
Rule  42. 

1.  Laborers  shall  apply  for  registration  at  the  civil  service 
labor  office  in  the  city  where  they  seek  employment.  In  the  city 
of  Boston  they  may  file  their  applications  on  any  week  day 
other  than  Saturdays  and  legal  holidays  between  such  hours  as 
the  Commission  shall  prescribe,  and  in  other  cities  on  such  days 
and  between  such  hours  as  the  Conmiission  shall  prescribe. 

2.  Applications  shall  contain  under  oath  the  information  here- 
inbefore required  under  these  rules,  together  with  a  statement  of 
the  family  depending  on  the  applicant  for  support  (giving  name, 
age  and  relationship),  personal  description  of  the  applicant,  and 
such  further  information  as  the  Commission  may  require. 

3.  Every  applicant  shall  also  ffie  certificates  signed  by  at  least 
two  reputable  citizens,  containing  such  information  as  to  his  ca- 
pacity for  labor,  and  his  habits,  industry  and  sobriety,  and  such 
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further  information  as  to  his  present  character  and  qualifications, 
as  the  Commission  shall  require. 

4.  When  the  applicant  desires  to  be  registered  for  any  service  Additional 
other  than  that  of  common  laborer  he  will  be  required  to  fur-         ** 
nish  a  certificate  from  such  number  of  competent  persons  as  the 
Commission  may  require  of  his  ability  to  do  the  kind  of  work 

for  which  he  alleges  capacity  and  for  which  he  desires  to  be  certi- 
fied, and  he  may  be  required  to  file  additional  certificates  of 
capacity  for  special  service. 

5.  No  certificate  from  an  employing  officer  in  regard  to  the  Certificate 
capacity  of  a  laborer  applying  for  registration  shall  be  received  iSgoffiSr  ^^' 
unless  the  laborer  has  been  legally  employed  in  the  department, 

and  the  employing  officer  has  an  official  knowledge  of  his  capacity. 

6.  The  Commission  may  at  its  discretion,  in  addition  to  the  Commission 

.  ,  .  .      1  ™*X  require 

certificates  above  required,  provide  and  require  practical  tests  or  J^***®°** 
examinations  regarding  the  physical  and  other  qualifications  of 
any  applicant  for  the  work  for  which  he  desires  to  be  certified. 

Labor  Registration. 
Rule  43. 

1.  Applicants  who  file  the  certificates  required  by  these  rules,  Rccbtration. 
and  satisfactory  to  the  Commission,  and  who  qualify  after  such 
practical  test  or  examination  as  the  Commission  may  prescribe, 

shall  be  registered  in  order  of  date  of  application  on  the  eligible 
list  or  lists  for  which  they  so  qualify  on  the  first  Mondays  in  Feb- 
ruary, May,  August  and  November  in  each  year. 

2.  In  case  any  applicant  is  found  by  the  Commission  to  be  unfit  Removal  from 
or  in  any  way  disqualified  to  perform  the  service  which  he  seeks,  "*** 

or  in  case  he  shall  present  a  certificate  inconsistent  with  his  appli- 
cation or  previous  certificate,  his  name  shall  not  be  entered  on  the 
register;  and,  if  on  the  register,  it  shall  be  removed  therefrom,  and 
the  reason  shall  be  endorsed  on  the  application. 

3.  No  applicant  shall  remain  eligible  for  more  than  one  year  t©  remain  eii- 
f  rom  date  of  registration,  unless  he  shall  make  personal  applica-  **  **^  ^^*"' 
tion  for  a  renewal  for  a  further  period  of  one  year  within  such 

time  as  the  Commission  shall  prescribe.  The  Commission  for 
due  cause  may  reject  any  application  for  renewal. 
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RequbttioD 
and  oertifica- 
tion. 


Requisition  for 

exp6iieno6d 

penons. 


Requisition  for 
young  men. 
Amendment. 
Feb.  15. 1897. 


When  unable 
to  fill  requisi- 
tion. 
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Labor  Requisition  and  Certification. 

Rule  44. 

1.  \Mien  laborers  are  required,  the  employing  oflBcer  shall 
make  requisition  upon  the  Commission,  stating  the  number  of 
men  wanted,  the  precise  nature  of  the  labor  in  which  they  are  to 
be  employed;  the  time  and  place  and  probable  duration  of  em- 
ployment and  the  pay  to  be  given.  Upon  such  notice,  the  Com- 
mission shall  certify  the  names  of  any  and  all  veterans  upon  the 
suitable  eligible  list,  and  the  employment  must  be  made  from 
the  list  so  certified;  provided,  that,  after  the  emplojrment  of 
veterans,  in  case  there  is  not  a  sufficient  number  of  veterans  so 
registered  and  qualified  for  the  required  labor,  the  Commission 
shall  certify  twice  the  number  of  men  called  for,  over  and  above 
the  number  of  veterans,  if  any,  certified,  making  an  impartial 
selection,  giving  preference,  however,  to  those  having  families 
dependent  upon  them  for  support. 

2.  In  case  the  employing  officer  shall  request  in  his  requisition 
the  certification  of  persons  with  experience  in  the  department, 
the  Commission  shall  give  preference  in  certification  (subject 
to  the  above  preference  to  veterans)  to  all  persons  who  have 
served  six  months  in  the  department  in  the  same  position  to 
fill  which  requisition  is  made,  and  who  have  not  been  removed 
or  discharged  for  cause,  or  who  have  resigned  without  charges 
pending. 

3.  In  case  the  employing  officer  shall  in  the  requisition  certify 
that  the  labor  to  be  performed  is  so  arduous  as  to  require  the  ser^ 
vices  of  young  and  vigorous  men,  and  shall  designate  a  maxi- 
mum age  limit,  the  Commission  may  in  its  discretion  recognize 
such  age  limit. 

4.  Whenever  the  Commission  shall  be  unable  to  fill  a  requisi- 
tion, it  may  authorize  the  employing  officer  to  make  the  selection. 
The  persons  so  selected  shall,  before  being  employed,  present 
themselves  at  the  civil  service  labor  office  in  their  city  for  r^is- 
tration  in  the  manner  and  under  the  rules  and  regulations  pre- 
scribed for  applicants,  and  be  certified  by  the  Commission;  and 
such  persons  shall  not  be  employed  at  any  other  kind  of  work 
than  that  for  which  they  were  so  selected,  until  after  they  shall 
have  been  continuously  so  employed  for  at  least  one  year,  and 
shall  have  passed  such  test  or  examination  as  the  Commission 
may  require  for  the  new  employment. 
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Labor  Employment. 
Rule  45. 

1.  The  selection  and  employment  shall  be  made  from  the  list  Employment 

,  from  list  certi- 

certified,  and  the  employing  officer  shall,  before  selecting  or  em-  fied. 
ploying  any  other  person,  first  employ  from  the  list  of  veterans 
certified,  and  the  names  of  those  employed  shall  be  returned  to 
the  Commission  within  twenty-four  hours  after  such  employment. 

2.  WTienever  the  employing  officer  shall  request  the  certifica-  Certification  of 
tion  of  any  or  all  veterans  registered  for  any  particular  kind  of 

work,  they  shall  be  certified,  and  any  of  the  veterans  so  certified 
may  be  employed. 

3.  Whenever  an  employing  officer,  who  shall  have  made  a  Method  of 
requisition  for  a  certain  number  of  laborers,  shall  employ  a     ^  ^' 
smaller  number,  he  shall  not  make  the  selection  from  the  whole 

list  certified  to  him,  but  only  from  that  number  of  names  stand- 
ing highest  on  the  list  that  would  have  been  certified  to  him  had 
the  requisition  stated  the  number  of  men  which  he  actually  em- 
ploys under  the  certification,  except  in  the  case  of  the  certification 
of  veterans,  when  he  may  employ  any  veteran  certified. 

4.  Upon  proof  to  the  Commission  that  a  person  certified  as  a  certification  of 
laborer  is  unsuitable  for  the  work,  it  may  certify  an  additional  names, 
name. 

5.  Every  person  employed  after  certification  shall  fill  out  and  Declaration  to 
file  with  his  employing  officer  a  declaration  sheet  containing  such 
information  as  to  his  personal  identity  and  otherwise  as  the  Com- 
mission may  require. 

6.  When  the  employing  officer  has  selected  and  employed  such  Return  of 
of  the  persons  certified  as  he  may  require,  he  shall  within  twenty-  emp^ed. 
four  hours  after  their  emplojnnent  return  to  the  Commission  a  list 

of  the  persons,  so  selected  and  employed,  stating  the  kind  of  work 
for  which  they  have  been  employed,  together  with  the  registry 
numbers  and  the  declaration  sheets  of  the  persons  employed, 
duly  filled  out  and  signed  by  such  persons. 

7.  In  case  any  of  the  persons  certified  fail  to  respond,  or  decline  when  persons 
the  employment  offered,  or  withdraw  from  the  service  without  J2jl)nd.  *** 
good  cause,  the  names  and  registry  numbers  of  such  persons  shall 

be  returned  to  the  Commission,  with  a  statement  of  the  facts; 
and  the  names  of  such  persons  shall  be  taken  from  the  register, 
unless  a  satisfactory  explanation  of  the  failure  or  refusal  to  work 
is  given. 


m 
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Selection  in 
cases  of  emer- 
gency. 


Emergency  Appointment. 
Rule  46. 
1.  In  case  of  an  emergency  which  could  not  have  been  foreseen, 
where  the  public  business  would  suffer  from  delay  in  filling  the 
position  in  the  manner  provided  in  the  preceding  rules,  but  not 
including  vacancies  caused  by  vacations  or  other  regularly  recur- 
ring or  anticipated  vacancies,  the  appointing  oflficer  may  make  an 
emergency  employment  without  requisition;  but  in  no  case  shall 
such  emergency  employment  continue  for  more  than  five  days,  and 
in  every  such  case  he  shall  report  the  same  to  the  Commission 
within  twenty-four  hours,  stating  the  reason  therefor,  in  such 
form  and  detail  as  the  Commission  may  prescribe,  and  the  time 
not  exceeding  five  days  for  which  such  employment  is  to  last.  No 
re-employment  or  further  employment  shall  be  allowed  at  the  end 
of  such  period,  except  by  consent  of  the  Commission. 


SuspensionB. 


Suspension  for 
six  months. 


Absence 
without  leave. 


Suspensions 
within  three 
months. 


Suspension  and  Absence. 
Rule  47. 

1.  All  suspensions  and  leaves  of  absence  shall  be  reported  to 
the  Commission  forthwith  by  the  appointing  officer. 

2.  Any  laborer  suspended  or  given  leave  of  absence  and  not 
actually  employed  in  the  department  shall  at  the  end  of  six  months 
be  held  to  be  discharged,  unless  the  Commission  after  hearing 
and  for  cause  shown  shall  otherwise  decide;  provided,  however, 
that  this  shall  not  apply  to  veterans. 

3.  Absence  without  leave  for  a  period  of  three  days,  unless  it 
be  shown  to  the  Commission  that  such  absence  was  unavoidable, 
shall  be  held  to  be  a  resignation ;  provided,  however,  that  this  shall 
not  apply  to  veterans. 

4.  K  a  person  is  suspended  or  given  leave  of  absence  within 
three  months  from  date  of  emplojnnent,  his  name,  at  his  request, 
may  be  restored  to  the  eligible  list  within  one  year  from  date  of 
registration  for  the  remainder  of  his  one-year  period  of  eligibility. 


r\- 
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Transfer. 

Rule  48. 

Transfer.  i^  >Jq  transfer  of  laborers  from  one  department  to  another 

shall  be  allowed  except  by  consent  of  the  Commission,  and  after 

hearing  of  both  heads  of  departments  and  good  cause  shown; 
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and  no  transfer  in  any  case  shall  be  allowed  of  a  laborer  unless  he 
shall  have  been  continuously  employed  in  the  same  work  in  the 
same  department  for  which  he  was  certified  for  at  least  three 
months  immediately  prior  to  the  date  of  transfer. 

Reinstatement. 

Rule  49. 
1.  Any  laborer  who  shall  be  found  by  the  Commission  to  have  R^iostattement. 

,  ,  ,  Aznondinsiit. 

been  dismissed  or  separated  from  the  service  without  fault  or  Feb.  16. 1897. 
delinquency  on  his  part,  may,  upon  request  of  the  employing 
oflScer,  be  reinstated  in  such  service  in  the  same  department 
within  three  months  next  following  such  dismissal  or  separation. 

Change  of  Duties. 

Rule  50. 
1.  No  laborer  shall  be  employed  in  work  other  than  that  for  Not  to  be  em- 
which  he  is  certified  until  after  actual  and  continuous  employ-  other  tbanThAt 
ment  therein  for  at  least  one  year,  and  after  passing  such  test  or  certified, 
examination  as  the  Commission  may  require  for  the  new  employ- 
ment; provided,  hx/wever,  that  this  shall  not  apply  to  veterans. 

Labor  Discharge. 

Rule  51. 

1.  When  a  person  is  discharged  from  the  labor  service  for  Dischaises. 
"loitering,"   "incompetence,"   "insubordination,"   "unsatisfac- 
tory work,"  or  any  equivalent  cause,  unless  the  charge  is  dis- 
proved, he  shall  not  be  eligible  for  registration  again  for  a  period 

of  at  least  six  months  from  the  date  of  such  discharge.  At  the  end 
of  that  time  he  can  apply  for  registration  on  the  same  basis  as 
other  citizens;  and,  in  case  he  is  registered,  he  shall  not  be  eligible 
to  certification  to  the  department  from  which  he  was  discharged 
except  with  the  written  consent  of  the  head  of  that  department. 

2.  When  a  person  is  discharged  from  said  service  for  "intoxi-  J^fJ^ 
cation,"  and  the  charge  is  not  disproved,  he  shall  not  be  eligible  intoadcaaon. 
for  registration  again  for  a  period  of  at  least  a  year  from  the  date 

of  such  discharge;  and  his  registration  then  will  be  subject  to  the 
conditions  above  prescribed. 


lllf 
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J^J^j^^  ^         3.  In  case  a  person  is  discharged  a  second  time  for  good  cause, 
second  time.      ^^  sj^^ll  not  be  eligible  for  registration  again  except  by  vote  of  the 
Commission. 


The  foregoing  rules,  prepared  by  the  Civil  Service  Commis- 
sion, are  hereby  transmitted  to  the  Governor  and  Council  for 
their  approval. 

(  CHARLES   WARREN, 
Signed  ]  FRANK  FOXCROFT, 

(  JOSEPH   C.   PELLETIER, 

Civil  Service  Commission. 

July  3. 1908. 


Approved  in  council,  July  22,  1908. 

(Signed)  E.  F.  HAMLIN, 

Executive  Secretary, 

JuLT  31,  190S. 

In  accordance  with  the  provisions  of  section  8  of  chapter 
19  of  the  Revised  Laws  notice  is  hereby  given  that  the  fore- 
going civil  service  rules  will  take  effect  on  the  first  day  of 
October,  AD.  1908. 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 

Secretary. 


\^ 
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AMENDMENTS  TO  CIVIL  SERVICE 
RULES. 


[  AmendmenU  to  the  CItII  Sexrice  Rales,  prepared  by  the  CItII  Serrloe  Commit, 
slon,  pursaant  to  the  aathority  conferred  by  aectlon  6  of  chapter  19  of  the  Revised 
Laws,  and  section  1  of  chapter  882  of  the  Acts  of  the  Leglslatare  of  1909.] 

First.  —  Class  6,  under  Civil  Service  Rule  7,  is  hereby  re- 
pealed and  the  following  prepared  in  its  stead :  — 

Class  6.  All  principal  or  assistant  sealers  of  weights  and  measures 
holding  office  by  appointment  under  any  city,  or  any 
town  of  over  ten  thousand  inhabitants,  whether  such 
officers  are  heads  of  principal  departments  or  not,  and 
also  the  inspectors  of  weights  and  measures  of  the  Com- 
monwealth. 

Second.  —  Class  16,  under  Civil  Ser\'ice  Rule  11,  is  hereby 
repealed  and  the  following  prepared  in  its  stead:  — 

Metropolitan  Park  Police, 
Class  16.  Applicants  for  metropolitan  park  police  service  must  be 
not  less  than  twenty-five  nor  over  thirty-three  years  of 
age  at  the  time  of  filing  the  application,  and  must  be 
not  less  than  five  feet  eight  inches  in  height  and  weigh 
not  less  than  one  hundred  and  forty  pounds;  provided , 
however  J  that  the  limitation  as  to  age  shall  not  apply  to 
veterans. 


Prepared  and  respectfully  submitted  to  the  Governor  and 
Council  for  approval. 

[CHARLES  WARREN, 
(Signed)     FRANK  FOXCROFT, 

[JOSEPH  C.  PELLETIER, 
Civil  Service  Commission, 

June  IS.  1909. 


.I- 

UFJi! 
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Approved  in  council,  June  19,  1909. 

(Signed)        E.  F.  HAMLIN, 

Executive  Secretary. 


hs 


A  true  copy.     Attest: 


(Signed)        WARREN  P.  DUDLEY, 

Secretary,  Civil  Service  Commissian, 


23.  1900. 

In  accordance  with  the  provisions  of  section  8  of  chapter  19 
of  the  Revised  Laws,  notice  is  hereby  given  that  the  foregoing 
amendments  to  the  civil  service  rules  will  take  effect  on  the 
first  day  of  September,  A.D.  1909. 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 
Secretary. 


In  accordance  with  the  provisions  of  chapter  486  of  the  Acts 
of  1909,  and  the  provisions  of  chapter  19  of  the  Revised  Laws 
of  Massachusetts,  and  the  acts  in  amendment  thereto,  the  fol- 
lowing rule  has  been  prepared  for  inquiry  into  the  qualifica- 
tions and  approval  by  the  Civil  Service  Commission  of  ap- 
pointees of  the  mayor  of  the  city  of  Boston:  — 

Rule. 
1.  The  Civil  Service  Commission,  upon  receiving  from  the 
city  clerk  a  certified  copy  of  the  certificate  of  appointment  by 
the  mayor,  shall  defer  action  thereon  for  at  least  seven  days. 
;|  ;  2.  Upon  receipt  of  the  said  copy  of  certificate  of  appointment 

the  Civil  Service  Conunission  shall  make  such  inquiry  concern- 
ing the  training,  experience,  character  and  qualifications  of  the 
appointee  as  it  judges  necessary. 
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3.  Upon  request  from  the  Civil  Ser\ice  Commission,  the 
mayor  shall  furnish  to  it  such  information  as  it  may  call  for 
relating  to  the  age,  residence,  experience,  training,  character 
and  qualifications  of  the  appointee;  and  he  shall  forward  to 
it  any  and  all  correspondence,  papers,  petitions,  recommenda- 
tions and  protests  in  his  possession  relating  to  the  appointee, 
all  of  which  shall  be  returned  to  the  mayor  within  thirty  days 
after  receipt  from  the  city  clerk  of  said  copy  of  certificate  of 
appointment. 

4.  The  city  council  and  city  clerk  of  Boston,  and  all  com- 
missioners and  commissions  appointed  by  the  Governor  shall, 
upon  request  from  the  Civil  Service  Commission,  furnish  to  it 
such  information  as  it  may  call  for  relating  to  the  age,  resi- 
dence, experience,  training,  character  and  qualifications  of  the 
appointee. 

5.  In  case  of  any  disagreement  among  the  members  of  the 
Civil  Service  Commission  as  to  approval  of  any  appointment, 
the  vote  of  a  majority  shall  constitute  the  action  of  the  Com- 
mission; but  in  case  at  any  meeting  a  vote  shall  be  taken  and 
shall  fail  to  result  in  a  unanimous  decision,  the  Civil  Service 
Commission  shall  defer  final  action  for  at  least  one  day:  jjro- 
videdy  however,  that  such  final  action  shall  in  any  event  be 
taken  within  the  thirty  days  provided  for  in  section  10  of  the 
act. 

[CHARLES  WARREN, 
(Signed)  FRANK  FOXCROFT, 

[  ELMER  L.  CURTISS, 
Civil  Service  Commission. 

Nov.  18.  1009. 


Approved  in  council,  Nov.  24,  1909. 


(Signed)        E.  F.  HAMLIN, 

Executive  Secretary, 


A  true  copy.    Attest: 

WARREN  P.  DUDLEY, 
Secretary,  Civil  Service  Commission. 
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Nov.  30,  1909. 

In  accordance  with  the  provisions  of  section  8  of  chapter  19 
of  the  Revised  Laws,  notice  is  hereby  given  that  the  foregoing 
rule  will  take  effect  on  the  first  day  of  February,  A.D.  1910. 

By  order  of  the  Ci\il  Service  Commission, 


WARREN  P.  DUDLEY, 

Secretary. 
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REGULATIONS 


ADOPTED  BT  TUB 


CIVIL  SERVICE  COMMISSION. 

[Revised  to  July  8, 1906.] 


Chief  Examiner. 

1.  The  chief  examiner  shall,  so  far  as  practicable,  attend 
the  examinations  held  by  the  several  boards  of  examiners. 

2.  He  shall  take  care  to  secure  accuracy,  uniformity  and  jus- 
tice in  the  proceedings  of  all  examiners  and  boards  of  examiners 
under  the  rules  and  regulations;  and  such  proceedings  and  all 
papers  appertaining  thereto  shall  at  all  times  be  open  to  him. 
He  shall  also,  from  time  to  time,  inspect  the  proceedings  and 
papers  connected  with  examinations  under  the  civil  service 
rules,  and  shall  make  report  of  such  inspection  to  the  Com- 
mission. 

3.  He  shall  prepare  and  submit  to  the  Commission  proper 
schemes  for  examinations,  and  forms  for  blanks  and  records. 

4.  He  shall  take  care  that  the  rules  and  regulations  are  com- 
plied with,  and  shall  bring  any  case  of  their  infraction,  or  of 
injustice  or  irregularity,  observed  by  him,  to  the  attention  of 
the  Commission.  It  shall  be  his  duty,  from  time  to  time,  to 
confer  with  the  heads  of  departments,  offices  and  institutions 
of  the  Commonwealth,  and  the  several  cities  thereof,  concern- 
ing the  regularity,  sufficiency  and  convenience  of  the  examina- 
tions for  the  service  under  them.  He  shall  perform  such  other 
appropriate  duties  as  may  be  specified  in  these  regulations^  or 
otherwise  assigned  to  him  by  the  Commission. 

Secretary. 

5.  The  secretar}'  shall  keep  the  records  of  the  proceedings 
of  the  Commission,  and  have  charge  and  be  responsible  for  the 
safe  keeping  of  all  books,  records,  papers  and  other  property 
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of  the  department,  and  shall  superintend  and  direct  the  work 
\  of  the  registrar  of  labor  and  all  inspectors,  clerks  and  messengers 

in  the  department.     He  shall  make  such  certification  as   the 
i  Commission  may  direct  of  those  eligible  for  appointment   or 

emplo}Tnent,   conduct   the    correspondence   of   the    Commission 

and  perform  such  other  appropriate  duties  as  may  be  assigned 

to  him. 

Registrar  of  Labor. 

6.  The  registrar  of  labor  shall,  under  the  direction  of  the 
iia  secretary,  keep  the  records  and  be  responsible  for  the  safe 
jjlfl                            keeping  of  the  books,  papers  and  other  property  in  the  labor 

oflBce.  He  shall  make  proper  certification  of  those  eligible  for 
employment  in  the  labor  service,  and  shall  generally  superintend 
the  work  of  the  office  and  supervise  the  administration  of  the 
civil  service  rules  applicable  to  the  labor  service. 

Examiners. 

7.  The  board  of  examiners  appointed  in  each  city  shall 
promptly  notify  the  Commission  of  the  need  of  holding  an 
examination  in  and  for  such  cit}';  and  thereupon  the  chief 
examiner  shall,  under  the  direction  of  the  Commission,  issue 
authority  therefor,  and  shall  prepare  questions  and  supervise 
the  other  preliminary  arrangements. 

8.  The  boards  of  examiners,  or  such  persons  as  the  Comniis- 
iv=                           sion  shall  designate,  shall  conduct  the  examinations,  and  esti- 
mate and  mark  the  standing  of  the  persons  examined,  or  in 
a  non-competitive  examination  shall  mark  the  qualifications  of 
the  person  examined. 

9.  No  examiner  or  person  serving  under  the  Commission 
shall  attempt  to  influence  the  selection  of  any  person  for  the 

i-  I  civil  service. 

10.  The  examiners  shall  preserve  order  and  decorum  at  ex- 
aminations, and  prevent  any  interference,  by  conversation  or 
otherwise,  with  those  under  examination.  They  shall  exercise 
diligence  in  securing  fairness  and  preventing  collusion  and  fraud 
in  the  examinations.  No  examiner  shall  disclose,  unless  by  con- 
sent of  those  examined,  the  results  of  the  examination. 

11.  No  person  shall  act  as  examiner  in  any  examination  of 
applicants  for  admission  to  the  classified  civil  service,  when  he 
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is  an  applicant  or  an  eligible  for  a  position  in  the  class  for 
which  the  examination  is  being  held. 

12.  Each  examiner  shall  be  entitled  to  receive  from  the 
appropriation  for  the  expenses  of  administering  the  civil  ser- 
vice law  twenty  cents  for  each  applicant  whose  examination  he 
shall  attend,  and  twenty  cents  additional  for  each  set  of  ex- 
amination papers  he  shall  mark;  the  total  number  of  papers 
prepared  by  one  applicant  being  considered  a  set.  For  the  addi- 
tional service  rendered  by  the  secretary  of  each  board  of  ex- 
aminers of  cities  other  than  Boston,  in  registering  the  eligibles, 
certifying  the  same,  conducting  necessary  correspondence,  and 
in  other  ways,  he  shall  be  entitled  to  receive  from  the  same 
appropriation  the  additional  sum  of  twenty-five  cents  for  each 
eligible  so  registered. 

Competitive  Examination. 

13.  Applicants  must  present  themselves  punctually  at  the 
times  and  places  specified  in  their  official  notices  to  attend,  and 
they  will  be  admitted  to  examination  upon  the  production  of 
such  notices. 

14.  Each  applicant  in  a  competitive  examination  shall  first 
be  presented  with  a  declaration  paper,  on  which  he  will  write 
his  name,  age,  residence,  examination  number,  etc.,  after  which 
he  will  place  it  in  an  envelope,  seal  the  envelope,  and  thereafter 
he  shall  mark  each  paper  with  his  examination  number  only. 
The  envelope  shall  not  be  opened  imtil  after  all  his  examination 
papers  are  marked. 

15.  The  sheets  of  questions  will  be  numbered,  and  will  be 
given  out  in  the  order  of  their  numbers,  each  after  the  first 
being  given  only  when  the  competitor  has  returned  to  the  ex- 
aminers the  last  sheet  given  to  him.  In  general,  no  examination 
shall  extend  beyond  five  hours.  Each  applicant  must  complete 
his  examination  on  the  obligatory  subjects  before  taking  up  any 
of  the  optional  subjects. 

16.  The  subjects  of,  and  the  time  allowed  for,  the  examina- 
tion, will  be  announced  before  the  first  paper  is  given  out. 

17.  Any  applicant  who  shall  have  passed  an  examination 
may  be  required  to  undergo  such  further  physical  examination 
as  the  Commission  may  from  time  to  time  prescribe,  adapted 
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to  ascertain  his  fitness  for  the  service  for  which  he  has  applied. 

18.  The  percentage  of  each  qualification  shall  be  multiplied 
by  the  weight  prescribed  for  each  by  the  Commission;  and  the 
quotient  found  by  the  division  of  the  aggregate  of  value  so 
arrived  at,  of  each  applicant,  by  the  aggregate  of  weights  shall 
constitute  the  percentage  of  condition  of  such  applicant. 

19.  When  an  applicant  for  police  or  fire  service  in  Boston 
fails  to  obtain  sixty-five  per  cent,  in  either  strength  tests  or 
development,  he  shall  not  be  re-examined  in  those  subjects  until 
after  he  has  filed  a  new  application  and  undergone  another 
examination  as  a  new  applicant. 

NOX-COMPETITIVE   EXAMINATIONS. 

20.  Applicants  for  non-competitive  examinations  shall  fill 
out  and  make  oath  to  the  proper  application  paper  (without 
certificates) ;  but  any  person  named  by  the  appointing  power  for 
non-competitive  examination  may  file  such  paper  at  any  time 
before  undergoing  the  examination. 

Marking. 

21.  When  a  question  has  arisen  regarding  the  exclusion  of 
an  applicant  from  examination  under  the  provisions  of  the  civil 
service  rules,  and  the  Commission  has  voted  to  allow  such 
applicant  to  take  the  examination,  the  examiners  shall  give  the 
applicant  the  same  credit  for  experience  that  he  would  have 
been  entitled  to  if  no  such  question  had  arisen. 

22.  The  following  examples  show  the  method  by  which  the 
standing  of  each  competitor  is  obtained.  The  weights  here 
given  to  the  different  subjects  are  not  to  be  regarded  as  the 
standard  weights;  these,  and  also  the  subjects,  will  be  varied 
to  meet  the  requirements  of  the  position  to  be  filled. 
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EXAMINATION  0F_ 


BUBJECTS. 


SUmding 


SulitJects. 


Weight 
given  to 
8ati|)ects. 


Prodactof 
Weight  and 
Standing. 


Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Composition, . 


General  average  standing. 


80 
76 
70 
85 
82 
70 


15 


820 
150 
210 
85 
246 
140 


1,151 


76.78 


EXAMINATION   OF. 


SUBJECTS. 


Standing 


Bnbject*. 


Welgbt 
glrento 
Sutifects- 


Product  of 
Weight  and 


Penmanship, . 

Dictation, 

Copying  rough  draft, 

Orthography, 

Arithmetic,    . 

Interest  and  discount, 


General  average  standing. 


85 
90 
96 
100 
80 
75 


4 
2 
8 
1 
8 
2 


15 


840 
180 
288 
100 
240 
150 


1,298 
86.58 


EXAMINATION  OF 

SUBJECTS. 

1 

standing 

on 
Snnieets. 

Ill 

Prodactof 
Weight  and 
Standing. 

Penmanship, 

Copying.        ...... 

Clearness  and  correctness  of  statement. 

Experience, 

Arithmetic, 

Local  data ;  duties, 

70 
80 
75 

80 
70 
70 

2 
2 
8 
8 
2 
8 

140 
160 
225 
240 
140 
210 

- 

15 

1,115 

Educational  qualifications,    .... 
Physical  qualifications,          .... 

- 

- 

74.88 
85. 

- 

2 

159.88 

General  average  standing,    . 

- 

- 

79.66 
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It  will  be  observed  that  the  standing  on  each  subject  is  multi- 
plied by  the  weight  given  that  subject,  and  the  product  placed 
in  the  third  column;  the  sum  of  these  products,  divided  by  the 
sum  of  the  weights,  gives  the  general  average  standing. 

Eligible  List. 

23.  The  names  of  those  found  eligible  shall  be  enrolled  upon 
a  register  in  form  prescribed  by  the  Commission. 

24.  Priority  of  date  in  examination  will  give  no  advantage 
in  position  on  the  eligible  list. 

25.  The  names  of  persons  placed  on  the  eligible  list  in 
the  higher  grade  clerical  service  may  also,  upon  request  in 
writing,  be  placed  on  the  eligible  list  for  positions  in  the  lower 
grade,  with  the  same  standing. 

26.  A  person  whose  name  is  on  the  eligible  list  for  any 
position  in  the  service  of  a  city  may,  upon  request  in  writing, 
have  his  examination  papers  marked  by  the  board  of  examiners 
for  the  service  of  the  Commonwealth ;  and,  if  he  is  found  quali- 
fied, his  name  may  be  placed  on  the  eligible  list  for  the  same 
position  in  the  service  of  the  Commonwealth.  A  person  whose 
name  is  on  the  eligible  list  for  a  position  in  the  service  of  the 
Commonwealth,  who  has  been  a  resident  of  the  city  in  which 
he  resides  for  six  months,  may,  upon  request  in  writing,  have 
his  examination  papers  marked  by  the  board  of  examiners  for 
the  city  in  which  he  resides ;  and,  if  he  is  found  qualified,  may 
have  his  name  placed  on  the  eligible  list  for  the  same  position 
in  the  service  of  said  city. 

27.  Any  person,  after  receiving  oflBcial  notification  of  his 
standing,  as  ascertained  by  a  competitive  examination,  may,  in 
person  or  by  duly  authorized  agent,  inspect  his  examination 
papers. 

28.  Complaints  of  any  injustice  or  unfairness  on  the  part 
of  any  examiner  or  examining  board,  or  by  any  one  acting 
under  the  Commission,  may  be  made  in  writing  to  the  Com- 
mission, within  such  time  after  the  establishment  of  an  eligible 
list  as  the  Commission  shall  prescribe. 
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Certification. 
29.     Certification  of  eligibles  under  the  rules  shall  be  as  fol- 


lows: 


For  1  vacancy  certify  3  names. 


2  vacancies 

4 

3 

5 

4 

8 

5 

9 

6 

10 

7 

13 

8 

14 

9 

15 

10 

18 

For  11  vacancies  certify  19  names. 


12 
13 
14 
15 
16 
17 
18 
19 
20 


20 
23 
24 
25 
28 
29 
30 
33 
34 


General  Provisions. 

30.  In  case  a  person  upon  any  register  shall,  by  reason  of 
ill-health  or  physical  incapacity,  in  the  judgment  of  the  Com- 
mission, become  manifestly  disqualified  for  the  service  for 
which  he  or  she  is  registered,  the  Commission  may  direct  that 
such  person  be  not  certified;  and  the  Commission  must  be 
informed  by  the  proper  examining  boards  of  each  case  of  such 
disqualification.  The  applicant  affected  by  such  suspension,  or 
refusal  of  an  examination,  may  make  complaint  in  writing  to 
the  Commission,  who  will  take  proper  action  thereon. 

31.  The  Commission  cannot  advise  persons  as  to  vacancies 
in  the  service,  nor  furnish  any  information  as  to  the  duties, 
salaries,  course  of  promotion,  or  other  conditions  of  positions 
and  offices,  except  such  as  may  be  found  in  printed  regulations. 
No  advice  can  be  given  as  to  the  course  of  preparation  that 
applicants  should  follow. 

32.  Every  application  paper  and  accompanying  certificates 
will  remain  on  file  in  the  office  of  the  Commission  or  boards 
of  examiners,  and  under  no  circumstances  or  conditions  will  the 
originals  be  returned  to  the  applicant. 

33.  All  veterans  as  defined  in  section  20  of  chapter  19  of 
the  Revised  Laws,  and  also  all  persons  who  have  served  in  the 
regular  army  and  navy  or  in  the  volunteer  forces  of  the  army 
and  navy  of  the  United  States  in  time  of  war  and  who  have 
received  an  honorable  discharge,  shall  be  given  an  additional 
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credit  in  the  marking  of  their  experience  papers  in  all  exam- 
inations where  an  experience  paper  is  given,  and  where  such 
experience  is  of  value  in  the  position  for  which  the  applicants 
are  examined.    [6,  29,  '08.] 

By  order  of  the  Civil  Service  Commission, 

WARREN  P.  DUDLEY, 

Secretary. 
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KEGULATIONS  FOR  THE  LABOR  SERVICE 
OF  THE  CITY  OF  BOSTON. 

[SEPT.  29,  1908.] 


Ordered,  That  the  following  regulations  as  to  applicants  for 
the  labor  service  in  the  City  of  Boston  be  adopted  under  the 
Civil  Service  Bules,  to  take  effect  Oct.  1,  1908. 

1.  Applicants  for  the  labor  service  in  the  City  of  Boston  shall 
be  registered  in  the  following  classes  and  upon  the  following 
lists  only :  — 

0LA88  I.  — LABORERS. 

List  No.   1. — Common  Laborers  (including  boys). 

0LA88  IL— 8KILLXD  LAB0R1R8. 

List  No.   1. — Bracers,  Derrlckmen  and  Elggers, 

List  No.  9.  — Building  Laborers  (including  concrete,  asphalt,  mortar, 
cement  and  granolithic  mixers;  concrete,  asphalt,  mortar, 
cement  and  granolithic  workers ;  mason's  tenders ;  hod 
carriers  ;  brick  cullers  ;  stone  sorters  ;  panmen ;  tar 
boilers  ;  pebble  heaters  ;  and  similar  positions). 

List  No.  8.  — Gtaauffenrs, 

List  No.   4.— Chlefis' Drivers. 

List  No.   5.  —  Cooks  (including  bakers,  meat  cutters,  and  similar  positions). 

List  No*  6.  —  Custodians  (including  caretakers,  janitors  and  watchmen, 
and  similar  positions,  other  than  those  classified  in  the 
First  Division,  Official  Service). 

List  No.  7.— Drivers  and  Stablemen. 

List  No.  8. —Elevator  Men. 

List  No.  9.— Gardening  Laborers  (including  all  forms  of  gardeners, 
farmers,  and  gardening  and  farming  laborers). 

List  No.  10. — Helpers. 

List  No.  11. —Lamplighters. 

List  No.  12.— Ledgemen  and  Drillmen. 

List  No.  18.  —  Mariners  (including  boatmen  and  swimmers,  deck  hands, 
and  wharfingers). 
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Ust  No.  14,  — Moth  Destroyers. 
List  Ho.  15.  —  PaylDg  Laborers. 
List  No.  16.  —  All  other  skilled  laborers  not  included  in  any  other  class. 

0LA88  m.— MK0HANI08  AND  ORATTSMEN. 

List  No.    1.  — Blacksmiths   (including    horseshoers,   horse  clippers,    and 

locksmiths). 

List  No.  9.  —  Carpenters  and  Woodworkers  (including  cabinet  workers; 
stair  builders;  mill  workers;  carriage,  wagon,  boat  and 
ship  workers;  lathers;  coopers;  and  all  similar  positions). 

List  No.  8.  — Electrical  Laborers. 

List  No.  4.  —  Engineers  (including  third-class  stationary,  hoisting  and 
portable,  and  marine  engineers,  and  all  engineers  other 
than  those  classified  in  the  First  Division,  Official  Ser- 
vice). 

List  No.   5.  —  Firemen  (including  stationary  and  marine  firemen). 

List  No.   6.  — Machinists. 

List  No.    7.  —  Masons  (including  all  forms  of  masons  and  plasterers). 

List  No.  8.  —  Metal  Workers  (including  structural  iron  workers,  sheet- 
iron  workers,  moulders,  brass  workers,  coppersmiths, 
plumbers,  steam-fitters,  gas-fitters,  tinsmiths,  boiler- 
makers). 

List  No.  9.— Oilers. 

List  No.  10.  —  Painters  (including  painters  of  all  kinds,  glaziers,  kalso- 
miners,  whitewashers,  and  similar  positions). 

List  No.  11.  —  Stone  and  Marble  Workers. 

List  No.  12.  —  Special  List  (including  mechanics  or  craftsmen  who,  in  the 
opinion  of  the  Commission,  cannot  be  registered  on  any 
of  the  preceding  lists). 

2.  The  Commission  may  from  time  to  time  abolish  any  of 
the  above  lists  or  establish  additional  ones. 


Applications. 

3.  An  applicant  may  designate  in  his  application  paper  any 
position  or  positions  whatever,  in  the  City  Labor  Service,  for 
which  he  desires  to  apply.  He  will  be  registered,  however,  only 
on  such  one  or  more  of  the  foregoing  lists  as  the  Commission 
shall  decide  to  be  the  most  suitable,  after  investigation  of  his 
qualifications  as  shown  in  his  application  paper  and  accompany- 
ing vouchers,  and  after  such  physical  and  practical  tests  as 
the  Commission  may  require.  No  applicant  will  be  registered 
in  Class  III.,  Special  List,  except  upon  special  order  of  the 
Commission. 
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4.  An  applicant  may  file  application,  or  renew  the  same,  be- 
tween 9  and  1  o'clock  on  any  week  day,  except  Saturdays  and 
holidays,  and  at  any  time  on  a  regular  registration  day;  and 
upon  such  filing  or  renewal  he  will  be  given  a  card  bearing 
his  application  number  and  a  statement  of  the  dates  when  he 
will  be  registered  and  when  his  eligibility  will  expire. 

5.  An  application  paper  or  voucher  which  contains  any  state- 
ment inconsistent  with  a  former  application  paper  or  voucher 
will  not  be  received,  except  upon  special  vote  of  the  Commis- 
sion; any  such  inconsistent  statement  and  any  false  statement 
knowingly  made  by  the  applicant  will  be  deemed  by  the  Com- 
mission sufficient  ground  for  his  exclusion  from  registration  or 
removal  from  the  register. 

6.  Not  less  than  two  vouchers  as  to  character  will  be  required 
from  all  applicants,  and  additional  vouchers  may  at  any  time 
be  required  by  the  Commission. 

7.  A  voucher  or  vouchers  as  to  qualification  to  perform  the 
work  desired  will  be  required  from  all  applicants  to  register  on 
any  list  in  Class  II.  and  Class  III. 

8.  No  such  qualification  vouchers  will  be  received  which  do 
not  show  employment  of  the  applicant  for  a  total  period  of  at 
least  one  year. 

9.  All  such  qualification  vouchers  shall  be  signed  by  the  em- 
ployer personally,  or,  in  case  of  a  corporation,  by  an  officer 
thereof  not  lower  than  the  grade  of  superintendent;  and  they 
may,  in  any  case,  be  required  by  the  Commission  to  be  under 
oath. 

Physical  and  Practical  Tests. 

10.  On  and  after  the  first  Monday  of  February,  1909,  all 
applicants  for  the  labor  service  of  the  City  of  Boston,  whether 
filing  original  or  renewal  applications,  may  be  required  to  pass 
a  physical  and  strength  test  similar  to  that  now  given  to  laborers 
in  various  departments  of  the  United  States  Civil  Service.  In 
case  such  test  shall  be  required,  each  applicant  will  receive  notice 
of  the  date  for  his  test,  on  which  date  he  must  present  himself 
for  such  test,  or  his  application  will  be  cancelled,  imless  the 
Commission  shall  otherwise  order  after  good  cause  shown. 

11.  In  addition  to  the  qualification  vouchers  required  of  an 
applicant  for  registration  on  lists  in  Class  II.  and  Class  III., 
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the  Commission  may  at  any  time  require  a  practical  test  of  the 
fitness  of  the  applicant  to  do  the  work  for  which  he  applies. 
In  such  case,  each  applicant  will  receive  notice  of  the  date  of 
such  practical  test,  on  which  date  he  must  present  himself  for 
such  test,  or  his  application  will  be  cancelled,  unless  the  Com- 
mission shall  otherwise  order  after  good  cause  shown. 

12.  Applicants  of  whom  any  practical  or  physical  test  may 
be  required  by  the  Commission,  if  not  tested  prior  to  the  regular 
registration  date  next  following  the  date  of  their  application, 
shall  be  registered  on  the  registration  date,  but  such  practical 
test  shall  be  given  before  certification  is  made. 

Registration. 

13.  The  first  Mondays  of  February,  May,  August  and  No- 
vember of  each  year  shall  be  the  regular  quarterly  registration 
days ;  and  on  these  days  applicants  who  file,  or  have  filed  during 
the  previous  quarter,  their  application  paper  shall  be  duly  reg- 
istered in  the  order  fixed  by  the  following  Regulations. 

14.  If,  in  the  opinion  of  the  Commission,  at  any  time  there 
shall  be  no  suitable  list  from  which  to  certify,  it  may  by  special 
order  register  applicants  on  a  date  or  dates  additional  to  the 
above,  and  the  names  of  such  applicants  shall  remain  upon  the 
register  until  the  expiration  of  one  year  from  the  following 
regular  registration  day. 

15.  The  year  of  registration  provided  by  the  Civil  Service 
Rules  shall  be  considered  to  mean  the  period  from  the  first 
Monday  of  February,  May,  August  and  November,  respectively, 
of  one  year,  to  and  including  the  first  Monday  of  February,  May, 
August  and  November,  respectively,  of  the  succeeding  year. 

16.  An  applicant  shall  be  registered  in  the  order  of  the  date 
of  filing  his  application  (as  defined  below). 

17.  The  "  date  of  filing  of  application  "  shall  be  deemed  the 
date  when  the  applicant  files  his  original  application,  provided 
it  13  filed  on  or  after  Oct.  1,  1908.  If  the  application  had  been 
filed  previous  to  Oct.  1,  1908,  and  had  expired  or  been  cancelled 
under  the  rules,  and  therefore  the  applicant's  name  was  not 
upon  the  register  on  Sept.  30,  1908,  then  the  "date  of  filing 
of  application  "  shall  be  considered  the  date  of  filing  of  a  new 
application  or  the  first  renewal  of  the  old  application  after 
Sept.  30,  1908. 
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18.  An  applicant  may  renew  his  eligibility  each  year,  pro- 
vided he  shall  apply  for  such  renewal  on  any  week  day  between 
9  and  1  o'clock,  except  Saturdays  and  holidays,  during  the  thirty 
days  immediately  preceding  the  day  when  his  year's  registration 
expires,  or  on  that  day;  and  if  so  renewed,  the  applicant  shall 
not  lose  his  position  upon  the  register.  If  the  application  is 
renewed  after  that  time,  however,  his  name  will  be  registered 
on  the  following  registration  day,  and  he  will  take  his  position 
on  the  register  according  to  the  date  of  the  renewal. 

19.  An  applicant  whose  name  was  on  the  register  Sept.  30, 
1908,  shall  be  continued  upon  the  register  in  the  order  of  the 
date  of  filing  of  his  original  application,  or  of  his  last  renewal, 
if  the  application  was  renewed  on  or  before  Sept.  30,  1908. 

20.  An  applicant  whose  eligibility  under  the  old  Rules  would 
expire  between  Oct.  1,  1908,  and  the  first  Monday  of  November, 

1908,  inclusive,  shall  be  continued  upon  the  register  through 
the  latter  date,  and  he  may  renew  his  application  any  week  day 
between  9  and  1  o'clock,  except  Saturdays  and  holidays,  be- 
tween the  above  dates,  or  on  the  latter  date;  and  thereupon  he 
shall  not  lose  his  order  upon  the  register,  and  his  new  eligibility 
shall  be  for  a  period  of  one  year  from  the  first  Monday  of 
November,  1908. 

21.  An  applicant  whose  eligibility  under  the  old  Rules  would 
expire  between  Nov.  3,  1908,  and  the  first  Monday  of  February, 

1909,  inclusive,  shall  be  continued  upon  the  register  through 
the  latter  date,  and  he  may  renew  his  application  any  week  day 
between  9  and  1  o'clock,  except  Saturdays  and  holidays,  between 
the  above  dates,  or  on  the  latter  date;  and  thereupon  he  shall 
not  lose  his  order  upon  the  register,  and  his  new  eligibility  shall 
be  for  a  period  of  one  year  from  the  first  Monday  of  February, 
1909. 

22.  The  same  provisions  shall  apply  to  applicants  whose  eligi- 
bility would  expire  under  the  old  Rules  during  the  next  three 
quarters,  and  their  eligibility  shall  date  respectively  from  the 
first  Mondays  of  May,  August  and  November. 

23.  If  an  applicant,  during  his  year  of  eligibility,  files  a 
qualification  voucher  entitling  him  to  registration  for  some 
other  position,  his  year  of  eligibility'  for  the  new  position  shall 
be  considered  to  date  from  his  registration  for  the  first  position. 


15<>         MASSACHUSETTS  CIVIL   SERVICE. 


Certification. 

24.  Upon  receipt  of  a  requisition  from  an  employing  officer, 
the  Commission  will  certify,  subject  to  the  preferences  stated 
below,  from  such  list  as  it  shall  deem  suitable,  the  persons  who, 
in  the  opinion  of  the  Commission,  appear  to  be  able  to  perform 
the  duties  required. 

25.  Veterans,  as  defined  by  law,  will  be  certified  ahead  of 
all  other  applicants ;  provided,  however,  that  on  certificate  from 
the  appointing  officer  an  age  limit  may  be  fixed  by  the  Commis- 
sion,  as  authorized  by  law. 

26.  Men  who  have  been  previously  employed,  in  accordance 
with  the  Civil  Service  Rules,  for  at  least  six  months  in  the  same 
kind  of  work  in  the  department  for  which  requisition  is  made, 
and  who  were  suspended  or  discharged  without  cause,  or  re- 
signed without  charges  pending,  will  be  certified  ahead  of  all 
other  applicants  except  veterans,  in  order  of  date  of  filing  of 
application,  but  only  if  the  appointing  officer  so  requests  in 
making  the  requisition. 

27.  An  applicant  having  a  family  (as  defined  below)  de- 
pendent upon  him  for  support  will  be  certified  ahead  of  those 
having  no  such  family. 

28.  The  words  "having  a  family  dependent  upon  him  for 
support "  shall  be  deemed  to  mean  having  a  wife,  mother, 
father,  grandparent,  mother-in-law,  brother,  sister,  son,  or 
daughter;  provided  any  such  persons  are  wholly  dependent  upon 
his  wages  for  support.     (Revised  by  Commission  June  25,  1909.) 

29.  The  system  of  certifying  applicants  according  to  number 
of  dependents  is  hereby  abolished. 

By  order  of  the  Civil  Service  Commission, 

WARREX  P.  DUDLEY, 

Secretarg. 
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SPECIAL  INSTRUCTIOjS^S  TO  EXAMmERS- 


The  Commission  will  appoint  a  secretary  for  each  local  board 
of  examiners,  and  will  furnish  him  with  the  application  blanks, 
copies  of  tlie  rules  and  regulations,  and  such  other  books,  docu- 
ments and  papers  as  may  be  needful. 

AMien  an  application  paper  is  presented  by  an  applicant  in 
person,  the  secretary'  should  examine  it  at  the  time,  if  he  can 
do  so  conveniently,  and,  if  it  is  properly  filled  out,  he  should 
note  upon  the  back,  in  ink,  the  date  and  hour  when  received.  If 
it  is  not  properly  filled  out,  the  attention  of  the  applicant  should 
be  called  to  the  fact,  and  he  should  be  directed  to  have  the  appli- 
cation paper  corrected. 

Each  person  filing  an  application  blank  should  be  furnished 
also  with  a  copy  of  the  rules  and  regulations. 

If  an  incomplete  application  paper  is  received  by  mail,  it 
should  be  returned  to  the  applicant,  accompanied  by  a  notice  to 
correct  the  same. 

The  applications,  if  found  satisfactory,  should  be  numbered 
serially  in  the  order  in  which  they  are  received.  They  should 
be  entered  in  the  record  of  applications  in  the  order  of  their 
numbers. 

Any  application  which  shows  that  the  applicant  is  not,  by 
reason  of  age,  lack  of  citizenship,  proper  period  of  residence,  etc., 
entitled  by  the  law,  rules  and  regulations  to  an  examination 
must  be  returned  to  him  with  a  brief  statement  of  the  reasons 
for  such  action.  A  blank  form  will  be  furnished  for  this  pur- 
pose. 

Each  secretary  receiving  an  application  paper  of  a  person 
who  has  been  convicted,  fined,  imprisoned  or  placed  on  pro- 
bation for  breach  or  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  the  ordinances  or  by-laws  of  any  city  or 
town,  shall  at  once  send  such  application  to  the  Commission, 
for  consideration. 
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All  application  papers  will  be  received  if  in  proper  form. 
Should  any  be  received  for  positions  in  the  service  of  the  Com- 
monwealth, or  another  city,  they  must  be  forwarded  to  tlie 
Commission. 

When  the  application  is  for  examination  for  the  police  service, 
the  secretary  of  the  Board  will  furnish  the  applicant  with  a 
copy  of  the  book  of  instructions  for  police  applicants,  and  make 
note  of  having  done  so  on  the  application  paper. 

Attention  is  called  to  tlie  civil  service  rule  which  gives  pre- 
cedence in  notification  to  veterans. 

Examination  blanks  will  be  sent  or  brought  to  the  Board 
before  an  examination  is  to  take  place;  but  they  are  not  to  be 
opened  until  the  Board  meets  in  the  examination  room  on  the 
examination  day,  and  great  care  must  be  taken  that  they  be  kept 
in  a  secure  place  until  that  time. 

Allien  all  are  seated,  one  of  the  Board  will  take  from  each 
applicant  the  notice  he  has  received  to  attend  the  examination. 

The  package  of  examination  papers  will  then  be  opened,  and 
each  applicant  will  be  given  a  numbered  envelope  and  a  declara- 
tion paper;  upon  the  latter  are  printed  questions  concerning 
his  name,  age,  former  occupation,  service  as  a  veteran,  etc. 
These  are  to  be  answered  in  writing,  and  the  writer  will  sign 
his  name  at  the  bottom  of  the  sheet.  This  is  the  only  time 
during  the  examination  when  the  applicant  will  be  allowed  to 
affix  his  signature  to  a  paper.  After  completing  the  declaration 
paper,  he  will  fold  and  enclose  it  in  the  numbered  envelope 
which  lias  been  given  him,  and  then  seal  the  envelope. 

The  number  on  the  envelope  will  be  his  examination  number, 
and  he  must  write  it  upon  each  succeeding  paper  in  the  blank 
space  left  for  that  purpose. 

It  will  be  well  to  inform  the  applicants  that  they  are  to  be 
examined  in  certain  subjects,  and  state  the  order  in  which  the 
subjects  will  be  given  out. 

The  envelopes  are  not  to  be  opened  imtil  after  all  the  exam- 
ination papers  have  been  marked  and  graded. 

In  examinations  where  one  of  the  exercises  consists  of  writ- 
ing from  dictation  and  spelling,  all  the  applicants  will  work 
at  the  same  time.  In  the  other  exercises  they  may  consult  their 
own  convenience  as  to  rapidity. 

As  a  rule  there  will  be  no  general  recess  during  the  examina- 
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tion  hours;  but  any  applicant  may  be  allowed,  for  sufficient 
reason,  to  leave  the  room  at  any  time  when  he  has  finished 
one  set  of  questions  and  delivered  the  paper  to  one  of  the  Board. 
No  succeeding  questions  shall  be  given  him,  however,  until  his 
return. 

It  is  advisable  that  the  full  Board  of  Civil  Service  Examiners 
be  present  at  each  examination;  but  a  majority  of  the  Board 
may  conduct  an  examination  in  case  of  the  disability  or  neces- 
sary absence  of  the  other  members. 

Applicants  should  be  cautioned  not  to  use  any  books  of  refer- 
ence or  memoranda  for  the  purpose  of  assisting  their  memories. 
Any  one  detected  in  doing  so  may  be  dismissed  from  the  ex- 
amination room.  The  sam6  penalty  may  be  enforced  if  one 
applicant  attempts  to  assist  another,  by  conversation  or  other- 
wise, in  answering  the  questions  given  him. 

Members  of  the  Board  should  give  the  applicants  general 
explanations  only,  and  these  should  be  limited  to  methods  of 
procedure. 

After  an  examination,  all  the  papers  should  be  taken  charge 
of  by  the  secretary  of  the  Board. 

Members  of  local  boards  are  cautioned  against  furnishing 
information  to  any  person  in  relation  to  the  examinations,  ex- 
cept in  the  general  way  prescribed  in  the  rules. 

All  unused  examination  papers  are  to  be  returned  to  the  Com- 
mission the  day  after  the  examination. 

As  soon  as  practicable  after  completing  the  marking  and 
grading  of  the  papers,  the  secretary  of  the  Board  will  send  a 
certificate  to  each  person  who  was  examined,  if  he  passed  the 
examination,  stating  the  standing  which  he  obtained,  as  shown 
by  the  marking.  He  will  also  send  notice  to  each  applicant 
who  failed  to  pass  the  examination,  informing  him  of  the  fact. 

In  the  general  regulations  adopted  by  the  Commission  will  be 
found  information  as  to  marking  and  grading,  and  the  enrol- 
ment in  the  proper  register  of  the  names  of  those  found  eligible 
for  appointment. 

The  chief  examiner  will  be  present  at  the  examination  when- 
ever it  is  practicable  to  do  so. 

More  specific  rules  for  marking  the  examination  papers  will 
be  issued  hereafter. 
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Xecessary  expenses  incurred  by  members  of  the  Board  for 
stationery,  postage  and  actual  travel  will  be  allowed  by  the 
Commission. 

By  order  of  the  Civil  Service  Commission, 


HENRY  SHERWIX, 

Chief  Examiner, 
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SCHEDULE  OF  EXAMINATIONS. 


In  giving  notice  of  the  competitive  examinations  to  be  held 
in  the  cities  and  towns,  and  at  the  times  mentioned  in  the  follow- 
ing scliedule,  the  Commission  reserves  the  right  to  order  such 
additional  or  other  examinations  as  the  public  service  may 
require,  to  omit  the  holding  or  to  change  the  time  of  any  exam- 
ination upon  reasonable  notice. 

No  applicant  shall  have  the  riglit  to  examination  unless  the 
application  is  filed,  under  the  rules,  at  least  ten  days  before  the 
examination :  provided,  that  the  Commission  or  tlie  chief  exam- 
iner, for  cause  shown,  may  allow  a  person  making  an  application 
at  a  later  time  to  take  the  examination. 

Attention  is  further  called  to  the  right  reserved  by  the  Com- 
mission, under  rule  15  of  the  civil  service  rules,  to  restrict  any 
examination  to  the  number  deemed  by  it  practicable  to  be  then 
examined. 

By  order  of  the  Civil  Service  Commission, 

WARREX   P.    DUDLEY, 

Secretary, 
Schedule  of  Examinations. 

Apr.   4.  Medford,  clerks. 

messengers, 
policemen, 
janitors. 

engineers  of  public  buildings, 
foremen  of  laborers. 
.    inspectors  of  work, 
firemen. 

6.  Fall  River,  policemen. 

7.  Fall  River,  firemen. 

8.  Fall  River,  foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 
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Apr.    11.  Newburyport,  policemen. 
12.  Quincy,  clerks. 

messengers. 

policemen. 

firemen. 

foremen  of  laborers. 

inspectors  of  work. 
15.  Cambridge,  clerks. 

messengers. 
15.  Brookline,  clerks. 

messengers. 
18.  Newton,  foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

20.  Newton,  policemen. 

firemen. 

21.  Cambridge,  chief  engineer,  pumping  station. 

21.  Winthrop,  policemen. 

22.  Worcester,  truant  officer. 

25.  Melrose,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

26.  Melrose,  policemen. 

firemen. 

28.  Commonwealth  and  Boston,  visitors. 

29.  Milton,  policemen. 

firemen. 
May     3.  Pittsfield,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
4.  Pittsfield,  policemen. 
6.  Brockton,  policemen. 
9.  Everett,  clerks. 

messengers. 

policemen. 

janitors. 
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May    9.  Everett  (continued),  engineers  of  public  buildings, 
firemen. 

foremen  of  laborers, 
inspectors  of  work. 

10.  New  Bedford,  firemen. 

foremen  of  laborers, 
inspectors  of  work. 

11.  New  Bedford,  janitors. 

engineers  of  public  buildings. 

12.  Springfield,  policemen. 

13.  Springfield,  janitors. 

engineers  of  public  buildings. 

16.  Haverhill,  policemen. 

janitors. 

engineers  of  public  buildings. 

17.  Haverhill,  firemen. 

18.  Lawrence,  inspector  of  meats  and  provisions. 
20.  Worcester,  supervisor  of  attendance. 

23.  Haverhill,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 

24.  Boston,  deputy  superintendents. 
26.  Cambridge^  drawtenders. 

janitors. 

engineers  of  public  buildings. 
31.  North  Adams,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 
June    1.  North  Adams,  policemen. 

firemen. 

3.  Waltham,  inspectors  of  milk. 

call  firemen. 

4.  Gloucester,  clerks. 

messengers, 
janitors. 

engineers  of  public  buildings, 
foremen  of  laborers, 
inspectors  of  work. 
7.  Holyoke,  foremen  of  laborers, 
inspectors  of  work. 


II 


1     t 
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Jjf  ft: 

^'  '■  June    7.  Holyoke  (continued),  janitors. 

engineers  of  public  buildings. 

8.  Holyoke,  clerks, 
messengers. 

10.  Commonwealth    and   Boston,   sealers,  deputy   sealers    and 
inspectors  of  weights  and  measures. 

11.  Gloucester,  policemen, 
firemen. 

13.  Lynn,  janitors, 
engineers  of  public  buildings. 

jj  'I  '  14.  Commonwealth,  inspector  of  pipe  laying. 

f  ^  1  15.  Woburn,  firemen. 

15.  Chelsea,  firemen. 

16.  Woburn,  clerks, 
messengers, 
foremen  of  laborers, 
inspectors  of  work, 
policemen, 
janitors, 
engineers  of  public  buildings. 

20.  Fitchburg,  policemen. 
22.  Beverly,  policemen. 
24.  Cambridge,  assistant  engineer. 
Sept.    8.  Maiden,  policemen. 

firemen. 

clerks. 

messengers. 

9.  Maiden,  foremen  of  laborers, 
inspectors  of  work, 
janitors, 
engineers  of  public  buildings. 

12.  New  Bedford,  clerks, 
messengers. 

14.  Beverly,  clerks, 
messengers. 

16.  Boston,  policemen. 

19.  Lawrence,  foremen  of  laborers. 

inspectors  of  work. 
2L  Fall  River,  clerks. 

messengers. 

22.  Lynn,  clerks, 
messengers. 

23.  Worcester,  policemen. 
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Sept.  26.  Newburyport,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

27.  Newburyport.,  firemen. 

29.  Northampton,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

30.  Northampton,  policemen. 

firemen. 
Oct.     3.  Waltham,  policemen. 
5.  Lynn,  policemen, 
firemen. 

foremen  of  laborers, 
inspectors  of  work. 
7.  Worcester,  firemen. 
11.  Holyoke,  policemen, 
firemen. 

17.  Taunton,  firemen. 

janitors. 

engineers  of  public  buildings. 

18.  Taunton,  policemen. 

foremen  of  laborers, 
inspectors  of  work. 

19.  Taunton,  clerks. 

messengers. 
21.  Cambridge,  foremen  of  laborers, 
inspectors  of  work. 

24.  Worcester,  foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

25.  Worcester,  clerks. 

messengers. 

28.  Brockton,  firemen. 
Nov.     1.  Somerv'ille,  policemen. 

firemen. 
3.  Fitchburg,  janitors. 

engineers  of  public  buildings. 
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Nov. 


Dec. 


Jan. 


Fitchburg,  firemen. 

foremen  of  laborers, 
inspectors  of  work. 

7.  Brockton,  clerks. 

messengers. 

janitors. 

engineers  of  public  buildings. 

8.  Brockton,  foremen  of  laborers. 

inspectors  of  work. 

21.  Chelsea,  clerks. 

messengers. 

policemen. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 

22.  Lfiwrence,  firemen. 

23.  Lawrence,  policemen. 

25.  Somerville,  foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
5.  Boston,  drawtenders. 

assistant  drawtenders. 

9.  Boston,  firemen. 

12.  Commonwealth  and  Boston,  clerks,  messengers. 

13.  Commonwealth  and  Boston,  clerks,  messengers. 

14.  Conunonwealth  and  Boston,  clerks,  messengers. 
19.  Revere,  policemen. 

firemen. 
22.  Waltham,  clerks. 

messengers. 

foremen  of  laborers. 

inspectors  of  work. 

janitors. 

engineers  of  public  buildings. 
29.  Hyde  Park,  policemen. 

2.  Conunonwealth  and  Boston,  stenographer-typewriters. 

3.  Commonwealth  and  Boston,  stenographer-typewriters. 

4.  Commonwealth  and  Boston,  stenographer-typewriters. 
9.  Salem,  clerks. 

messengers, 
firemen. 


SCHEDULE   OF  EXAMINATIONS.  167 

Jan.    10.  Salem,  policemen, 
janitors. 

engineers  of  public  buildings, 
foremen  of  laborers, 
inspectors  of  work. 

12.  Springfield,  firemen. 

16.  Beverly,  firemen. 

foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
18.  Somerville,  clerks. 

messengers. 
20.  Quincy,  janitors. 

engineers  of  public  buildings. 
23.  Brookline,  policemen, 
firemen, 
janitors. 

engineers  of  public  buildings, 
foremen  of  laborers, 
inspectors  of  work. 
25.  New  Bedford,  policemen. 

30.  Marlborough,  clerks. 

messengers. 

janitors. 

engineers  of  public  buildings. 

foremen  of  laborers. 

inspectors  of  work. 

31.  Marlborough,  policemen. 

firemen. 
Feb.     2.  Commonwealth,  metropolitan  park  policemen. 

6.  Commonwealth  and  Boston,  civil  engineers. 

7.  Commonwealth  and  Boston,  civil  engineers. 

8.  Commonwealth  and  Boston,  civil  engineers. 

9.  Commonwealth  and  Boston,  civil  engineers. 
10.  Conmionwealth  and  Boston,  civil  engineers. 

13.  Lowell,  clerks. 

messengers. 
15.  Springfield,  clerks. 

messengers, 
foremen  of  laborers, 
inspectors  of  work. 

17.  Lowell,  janitors. 

engineers  of  public  buildings. 
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191 1. 

Feb.  17.  Lowell  (continued),  foremen  of  laborers, 
inspectors  of  work. 

20.  Lowell,  firemen. 

21.  Lowell,  policemen. 
24.  Chicopee,  clerks. 

messengers, 
policemen, 
firemen. 

foremen  of  laborers, 
inspectors  of  work, 
janitors. 

engineers  of  public  buildings. 
27.  Cambridge,  policemen, 
firemen. 
Mar.     1.  Lawrence,  clerks. 

messengers. 
2.  Lawrence,  janitors. 

engineers  of  public  buildings. 

6.  Commonwealth  and  Boston,  foremen  of  laborers. 

inspectors  of  work. 

7.  Commonwealth  and  Boston,  sub-foremen  of  laborers. 
10.  Boston,  janitors. 

engineers  of  public  buildings. 

13.  Commonwealth  and  Boston,  prison  watchmen. 
15.  Newton,  clerks. 

messengers. 
20.  Fitchburg,  clerks. 

messengers. 

22.  Pittsfield.  firemen. 

1910.  Commonwealth. 
Apr.  28.  Visitors. 

June  10.  Sealers,   deputy    sealers    and    inspectors   of    weights    and 
measures. 

14.  Inspector  of  pipe  laying. 
Dec.   12-14.  Clerks. 

1911.  Messengers. 

Jan.     2-4.  Stenographer-typewriters. 
Feb.     2.  Metropolitan  park  policemen. 

6-10.  Civil  engineers. 
Mar.     6.  Foremen  of  laborers. 
Inspectors  of  work. 
7.  Sub-foremen  of  laborers. 
13.  Prison  watchmen. 
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1910.  Boston. 

Apr.  28.  Visitors. 

May  24.  Deputy  superintendents. 

June  10.  Sealers,    deputy    sealers    and    inspectors    of  weights    and 

measures. 
Sept.  16.  Policemen. 
Dec.     5.  Drawt^nders. 

Assistant  drawtenders. 
9.  Firemen. 
12-14.  Clerks. 
1011.         Messengers. 
Jan.  2-4.  Stenographer-typewriters. 
Feb.     6-10.  Civil  engineers. 
Mar.     6.  Foremen  of  laborers. 
Inspectors  of  work. 
7.  Sub-foremen  of  laborers. 
10.  Janitors. 

Engineers  of  public  buildings. 
13.  Prison  watchmen. 


l»l«. 

Beverly, 

June  22. 

Policemen. 

Sept. 

14. 

Clerks. 

1911. 

Messengers. 

Jan. 

16. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

pjigineers  of  public  buildings. 

Town  of  Billerica. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 


1»1«. 

Brockton, 

May 

6.  Policemen. 

Oct. 

28.  Firemen. 

Nov. 

7.  Clerks. 

Messengers. 

Janitors. 

Engineers  of  public  buildings. 

8.  Foremen  of  laborers. 

Inspectors  of  work. 
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Apr. 
Jan. 


15. 


Clerks. 
Messengers. 


Town  of  Brookline, 


23.  Policemen. 
Firemen. 
Janitors. 

Engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 


i#i#.  Cambridge. 

Apr.  15.  Clerks. 

Messengers. 
21.  Chief  engineer,  pumping  station. 
May  26.  Drawtenders. 

Assistant  drawtenders. 

Janitors. 

Engineers  of  public  buildings. 
June  24.  Assistant  engineer. 
Oct.   21.  Foremen  of  laborers. 

Inspectors  of  work. 

IMI. 

Feb.  27.  Policemen. 

Firemen. 
!•!•.  Chelsea. 

June  15.  Firemen. 
Nov.  21.  Clerks. 

Messengers. 

Policemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

i»ii.  Chicopee. 

Feb.  24.  Clerks. 

Messengers. 

Policemen. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 
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Taum  of  Dracut. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Senice  Commission. 

EvereU. 

May     9.  Clerks. 

Messengers. 

Policemen. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Fall  River. 

Apr.     6.  Policemen. 

7.  Firemen. 

8.  Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
Sept.  21.  Clerks. 

Messengers. 

Fitchburg. 

June  20.  Policemen. 
Nov.    3.  Janitors. 

Engineers  of  public  buildings. 
4.  Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Mar.  20.  Clerks. 

Messengers. 

Town  of  Framingham, 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 
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June    4. 


11. 


May   16. 


17. 
23. 


June    7. 


8. 

Oct.    11. 
12. 

1»10. 

Dec.  29. 


Gbucesier, 

Clerks. 

Messengers. 

Janitors. 

Engineers  of  public  buildings. 

Foremen  of  laborers. 

Inspectors  of  work. 

Policemen. 

Firemen. 

Haverhill, 

Policemen. 

Janitors. 

Engineers  of  public  buildings. 

Firemen. 

Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Holyoke. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Clerks. 

Messengers. 

Policemen. 

Firemen. 

Town  of  Hyde  Park. 

Policemen. 

Firemen;  on  such  date  as  may  be  ordered  by   the   Ci\i] 
Service  Commission. 


Lawrence, 

1910. 

May  18.  Inspector  of  meats  and  provisions. 
Sept.  19.  Foremen  of  laborers. 

Inspectors  of  work. 
Nov.  22.  Firemen. 
23.  Policemen. 
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Mar.     1.  Clerks. 

Messengers. 
2.  Janitors. 

Engineers  of  public  buildings. 

Lowell. 

Feb.   13.  Clerks. 

Messengers. 
17.  Janitors. 

Engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 

20.  Firemen. 

21.  Policemen. 

Lynn. 

1»10. 

June  13.  Janitors. 

Engineers  of  public  buildings. 
Sept.  22.  Clerks. 

Messengers. 
Oct.     5.  Policemen. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Maiden. 

1»10. 

Sept.    8.  Policemen. 
Firemen. 
9.  Clerks. 
Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 
Engineers  of  public  buildings. 

Marlborough. 

Jan.   30.  Clerks. 

Messengers. 
Janitors. 

Engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 
31.  Policemen. 
Firemen. 
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Medford. 

1»10. 

Apr.     4.  Clerks. 

Messengers. 

Policemen. 

Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Melrose. 

1»10. 

Apr.  25.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
26.  Policemen. 
Firemen. 


1»10. 

Apr.  29.  Policemen. 
Firemen. 


Town  of  Milton. 


Town  of  Nahant. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 


Toum  of  Natick. 
Policemen;  firemen;  on  such  date 
the  Civil  Service  Commission. 


as  may  be  ordered  by 


New  Bedford. 

1910. 

May  10.  Firemen. 

Foremen  of  laborers. 

Inspectors  of  work. 
11.  Janitors. 

Engineers  of  public  buildings. 
Sept.  12.  Clerks. 

Messengers. 

1911. 

Jan.   25.  Policemen. 
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Newburyport. 

1910. 

Apr.  11.  Policemen. 
Sept.  26.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
27.  Firemen. 

Newton, 

1910. 

Apr.  18.  Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
20.  Policemen. 
Firemen. 

1911. 

Mar.  15.  Clerks. 

Messengers. 

North  Adams. 

1910. 

May  31.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 
June    1.  Policemen. 

Firemen. 

Northampton. 

1910. 

Sept.  29.  Clerks. 

Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 
30.  Policemen. 
Firemen. 

Toum  of  Norwood. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 
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Toym  of  Peabody. 
Policemen ;  on  such  date  as  may  be  ordered  by  the  Civi 
Service  Commission. 


:■  \s>i 


'■V 


1910. 

May 


1911. 

Mar. 

1910. 

Apr. 


Piitsfield, 

3.  Clerks. 
Messengers. 
Foremen  of  laborers. 
Inspectors  of  work. 
Janitors. 

Engineers  of  public  buildings. 

4.  Policemen. 


Qwincy, 


1911. 

Jan. 


22.  Firemen. 

12.  Clerks. 
Messengers. 
Policemen. 
Firemen. 

Foremen  of  laborers. 
Inspectors  of  work. 

20.  Janitors. 

Engineers  of  public  buildings. 


1910. 

Dec.  19.  Policemen. 
Firemen. 


1911. 

Jan. 


Town  of  Revere, 


Salem. 


9.  Clerks. 
Messengers. 
Firemen. 
10.  Policemen. 
Janitors. 

Engineers  of  public  buildings. 
Foremen  of  laborers. 
Inspectors  of  work. 


Tovm  of  Saugus. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 
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i»io.  SomerviUe. 

Nov.     1.  Policemen. 

Firemen. 
25.  Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 
1911.  Engineers  of  public  buildings. 

Jan.    18.  Clerks. 

Messengers. 
i»io.  Springfield. 

May   12.  Policemen. 

13.  Janitors. 
1911.  Engineers  of  public  buildings. 

Jan.    12.  Firemen. 
Feb.   15.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Town  of  Stoneham, 
Policemen ;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 

Town  of  SUmghton, 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 

Town  of  SwampscoU. 
Policemen;   firemen;  on  such  date  as  may  be  ordered  by 
the  Civil  Service  Commission. 

1910.  Taunton. 

Oct.    17.  Firemen. 

Janitors. 

Engineers  of  public  buildings. 

18.  Policemen. 
Foremen  of  laborers. 
Inspectors  of  work. 

19.  Clerks. 
Messengers. 

Town  of  Wakefield. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 
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i»io.  Waltham. 

June    3.  Inspectors  of  milk. 

Call  firemen. 
'  j  Oct.     3.  Policemen. 

Dec.  22.  Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

Town  of  Wellesley. 

Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 

I  Service  Commission. 

' '  i 

,1   1  Town  of  Westfidd, 

Policemen;  on  such  date  as  may  be  ordered  by  the  Civil 
Service  Commission. 

Town  of  West  Springfield. 
Policemen;  on  such  date  as  may  be  ordered  by  the  Ci\il 
Service  Commission. 


■I' 
I 
i 

!  ■  i 

1  ■ 


il  -  i 


1910. 

Town  of  Winthrop. 

Apr. 

21. 

Policemen. 

1»10. 

Wobum. 

June  15. 

Firemen. 

16. 

Clerks. 

Messengers. 

Foremen  of  laborers. 

Inspectors  of  work. 

Policemen. 

Janitors. 

Engineers  of  public  buildings. 

1910. 

Worcester, 

Apr. 

22. 

Truant  officers. 

May 

20. 

Supervisor  of  attendance. 

Sept. 

23. 

Policemen. 

Oct. 

7. 

Firemen. 

24. 

Foremen  of  laborers. 

Inspectors  of  work. 

Janitors. 

Engineers  of  public  buildings. 

25. 

Clerks. 
Messengers. 
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INSTRUCTIONS  TO  APPLICANTS  AND  ELIGIBLES. 


A  person  desiring  to  be  examined  for  a  position  in  the  classi- 
fied service  should  file  an  application  on  the  prescribed  blank, 
and  a  form  for  that  purpose  can  be  obtained  at  the  office  of  the 
Commission,  room  152,  State  House,  Boston,  or  of  the  secretary 
of  the  local  board  of  examiners  in  the  city  where  he  lives. 

Applications  for  the  service  of  the  Commonwealth  and  of  the 
city  of  Boston  should  be  filed  in  the  office  of  the  Commission, 
Boston ;  if  for  service  in  any  city  other  than  Boston  they  should 
be  filed  with  the  secretary  of  the  board  of  civil  service  examiners 
in  such  city. 

Applications  will  be  received  at  any  time,  and  notice  of  the 
time  and  place  of  examination  w411  be  seasonably  sent  to  each 
applicant.  If  unable  to  attend  the  first  examination  after  apply- 
ing, the  applicant  will,  upon  satisfactory  explanation,  be  notified 
to  attend  the  next  examination,  provided  the  next  examination 
is  held  within  t\^'o  years  from  the  date  of  filing  the  application. 

The  Commission  cannot  furnish  information  as  to  the  course 
of  preparation  which  applicants  should  follow  (except  as  shown 
by  the  specimen  examination  papers  printed  in  the  annual 
report),  nor  can  inquiries  be  answered  in  relation  to  cases  which 
are  not  before  the  Commission  for  consideration,  nor  can  de- 
cisions be  made,  except  in  the  cases  of  actual  applicants,  upon 
questions  respecting  the  application  of  the  rules. 

Notice  will  be  sent  by  mail  to  each  examined  applicant  of  the 
result  of  his  examination  as  soon  after  the  examination  as  it  is 
practicable  to  do  so. 

The  names  of  persons  who  have  passed  the  required  examina- 
tion will  remain  on  the  eligible  list  two  years  from  the  date 
of  their  certificate,  unless  dropped  therefrom  after  certification 
three  times,  or  removed  from  said  list  for  cause. 

The  relative  standing  of  any  applicant  as  compared  with  that 
of  others  on  the  same  eligible  list  may  be  changed  by  the  addi- 
tion of  names  of  the  persons  who  have  obtained  higher  standing 


180 


MASSACHUSETTS  CIVIL  SERVICE. 


at  some  more  recent  examination.  Priority  in  date  of  exam- 
ination does  not  give  preference  in  certification. 

Eligibles  are  certified  in  the  manner  prescribed  by  the  civil 
service  rules,  and  no  action  on  their  part  can  help  such  cer- 
tification. 

The  Commission  is  unable  to  answer  inquiries  as  to  vacancies 
in  the  service,  salaries,  prospects  of  certification,  appointment  or 
promotion.  Nothing  is  known  of  vacancies  until  requisitions  are 
received  to  certify  names  for  filling  them,  and  it  can  only  be 
generally  said  that  the  highest  mark  possible  is  100,  and  that  the 
nearer  the  applicant's  mark  is  to  100  the  more  likely  it  is  that 
his  name  will  be  reached  for  certification.  It  is  wholly  uncertain, 
therefore,  when  an  applicant's  name  may  be  reached  for  certi- 
fication, and  it  is  useless  to  speculate  on  what  his  chances  may 
be. 

Applicants  will  save  the  Commission  and  themselves  time  and 
trouble  by  carefully  reading  the  foregoing  and  preserving  it  for 
reference. 

By  order  of  the  Civil  Service  Commission, 


WARREN  P.  DUDLEY, 

Secretary, 
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GENERAL  ORDER  AS  TO  EXAMINATIONS   FOR 
THE  CLERICAL  SERVICE. 

[Adopted  Sspt.  28.  1009.] 


I.     The  subjects  and   weights  of  the  examination   for  the 
clerical  service  shall  be  as  follows :  — 


BUBJICTS. 


Weight*. 


1.  Spelling 

(CongUting  of  twenty-flve  words.) 

2.  Letter.writlng, 

(The  letter  to  be  on  some  topic  given  oat  for  the  first  time  at  the 
examination.) 

8.  Handwriting, 

(Marked  on  copying  of  printed  matter,  containing  flgares  as  well  as 
words.) 

4.  (a)  Transcribing  rough  draft, 1 

(6)  Copying  plain  draft, 1 

(Marked  on  accuracy  and  speed.) 

A.  (a)  Rapid  computation, 1 

(Addition,  subtraction,  multiplication,  decimals  and  simple  per- 
centage, one  question  each.) 

(6)  Arithmetic 1 

(Including  simple  Interest  and  simple  percentage.) 

Total  weight 10 


II.  (a)  Unless  an  applicant  shall  attain  70  per  cent,  in  hand- 
writing (Subject  No.  3),  his  other  papers  will  not  be  marked. 

(6)  Applicants  must  attain  at  least  50  per  cent,  in  each  of  the 
other  subjects  and  a  general  average  of  70  per  cent,  on  the  whole 
examination. 

III.  A  time  limit  will  be  assigned,  within  which  each  subject 
must  be  completed.  In  the  case  of  applicants  who  do  not  com- 
plete their  paper  within  the  prescribed  time,  a  deduction  will  be 
made  for  the  work  omitted  as  well  as  for  errors  in  the  work  done. 

IV.  Applicants  who  complete  their  copying  plain  draft  (Sub- 
ject No.  41))  within  the  time  limit,  and  who  attain  85  per  cent, 
on  this  subject,  will  be  given  an  additional  credit  of  5  per  cent. 
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of  the  mark  obtained  as  a  credit  for  speed  combined  with  accu- 
racy :  provided,  however,  that  in  no  case  shall  the  total  per  cent 
exceed  100,  and  provided  that  in  no  case  shall  such  additional 
credit  be  given  unless  the  handwriting  is  clear  and  legible. 

V.  Applicants  for  positions  in  the  clerical  service  in  both  the 
lower  and  the  higher  grades  (Class  3,  Grade  A  and  Grade  B) 
will  be  given  the  same  examination,  but  no  person  on  the  eligible 
list,  who  attains  a  general  average  of  less  than  85  per  cent.,  shall 
be  entitled  to  be  certified  for  positions  having  a  salary  of  more 
than  $800  per  year  (positions  within  Class  3,  Grade  B),  but  such 
eligibles,  as  well  as  those  who  attain  a  general  average  of  less 
than  85  per  cent.,  may  be  certified  for  positions  having  a  salary 
of  $800  or  less  per  year  (Class  3,  Grade  A),  if  they  so  elect. 


I'  I  '      I 

^r\   I  Promotions  in  the  Clerical  Service. 
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VI.  An  applicant  wlio  has  attained  a  general  average  of  85 
per  cent,  on  his  examination  for  the  clerical  service,  and  who  has 
been  appointed  to  the  lower-grade  clerical  service,  may  subse- 
quently be  promoted,  subject  to  the  Civil  Service  Rules  relating 
to  promotions,  to  a  position  within  Class  3,  Grade  B  {uc,  the 
higher  grade  clerical  service),  without  further  examination. 

VII.  A  person  designated  for  examination  for  promotion  in 
the  clerical  service  (other  than  those  referred  to  in  clause  VI.) 
shall  be  given  an  examination  on  the  same  subjects  as  an  appli- 
cant for  original  entrance,  but  with  the  addition  of  a  paper  on 
experience ;  and  on  the  whole  examination,  including  the  experi- 
ence paper,  he  shall  be  required  to  attain  a  general  average  of 
85  per  cent. 

The  experience  sheet  will  be  marked  as  follows:  the  mark 
obtained  by  the  applicant  at  the  examination  for  the  list  from 
which  he  was  originally  appointed  will  be  taken  as  the  starting 
point,  and  6  per  cent,  additional  will  be  added  for  each  year's 
emplo}Tnent  in  the  department  or  departments  in  which  the 
applicant  has  served  since  appointment :  provided,  however,  that 
in  no  case  shall  the  experience  mark  exceed  100  per  cent. ;  any 
period  over  six  months  and  less  than  one  year  shall  be  reckoned 
as  one  year,  and  any  period  of  service  under  provnsional  appoint- 
ment, or  probationary  term,  shall  be  taken  into  account  in  fixing 
the  additional  credit  for  experience. 
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Specimen  **  rough  draft"  referred  to  in  examination  papers  of 
clerks  and  messengers. 
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SPECIMEN  EXAMINATION  PAPERS. 


(NOTE.  —  The  followlnc  are  merely  eamiae  papen  of  erainlnatloni  ciTen  In 
the  paat.  The  Commlialon  may  at  any  time  ehance  the  nature  of  the 
examination  for  any  poiltlon.  add  other  and  different  euhjectt,  or  omit 
any  of  the  tuhjectt  herein  dren.  In  acoordanoe  with  Rule  19  the  Oom- 
mlMlon  may  require  ai»plloantt  for  any  petition  to  pan  a  phyilcal  exami- 
nation.] 


Clerical  Service. 

1.  Spelling. 

(Consisting  of  twenty-five  words.) 

2.  Letter-writing. 

[The  letter  to  be  on  some  topic  given  out  for  the  first 
time  at  the  examination.  This  exercise  is  designed 
chiefly  to  test  the  applicant's  skill  in  English  com- 
position, knowledge  of  the  use  of  punctuation  marks 
and  capitals,  paragraphing,  etc.] 

3.  Handwriting. 

[Marked  on  copying  of  printed  or  typewritten  matter, 
containing  figures  as  well  as  words.] 

4.  (a)   Transcribing  rough  draft, 
(b)   Copying  plain  draft. 

[Copying  about  twenty  lines  of  printed  or  type- 
written matter,  including  figures.  Marked  on 
accuracy  and  speed.] 

5.  (a)  Rapid  computation. 

Twenty  minutes  will  be  allowed  for  this  exercise. 
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1.     Add  these  across,  placing  the  totals  in  the  spaces  indi- 
cated ;  theu  add  the  totals :  — 


ll 


Total*. 

16,832 

21,265 

17,234 

18,875 

20,085 

11,762 

15,203 

17,294 

16,872 

5,570 

29,864 

17,554 

13,846 

17,286 

9,237 

18,765 

21,392 

22,876 

16,450 

18,642 

27,436 

18,778 

19,464 

3,285 

8,287 

18,643 

21,299 

17,694 

19,648 

22.342 

2.  Multiply  89,347,298  by  8,365.     Oive  the  work  in  full. 

3.  From  12,472,893,263  subtract  9,073,546,898.      Oive  the 

work  in  full. 

4.  Divide  91.1471  by  2.365.     Oive  the  work  in  full. 

5.  What  is  83J  per  cent,  of  $3,672?     Oive  the  work  in  full. 

(b)  Arithmetic. 
1.     Add  these  across^  placing  the  totals  in  the  spaces  indi- 
cated ;  then  add  the  totals :  — 


Totals. 

21,378 

14,265 

18,356 

6,542 

13,656 

5,231 

14,852 

17,646 

29,484 

18,354 

16,323 

20,017 

6,947 

19,989 

23,365 

17,862 

22,423 

18,345 

21,463 

15,867 

21,165 

19,854 

8,276 

27,668 

21,347 

2.  What  is  the  sum  of  |,  |,  f|  and  ^^?     Oive  the  work  in 

full^  using   the   lowest   common   denominator.     The 
answer  must  be  a  mixed  number. 

3.  How  many  times  will  5f  X  7f  go  in  790 J?     Give  the  work 

infill. 

4.  Add  fourteen  and  five  ten-thousandths,  twelve  and  fif- 

teen thousandths,  four  and  six  tenths,  seventeen  and 
six  hundred-thousandths ;  divide  this  amount  by  four 
thousandths,  and  subtract  from  the  quotient  ten  thou- 
sand, two  hundred  seventy-two  and  seven-eighths. 
Oive  the  work  infill.  Solve  by  decimals. 
6.  If  6,000  copies  of  a  book  of  150  pages  require  30  reams 
of  paper,  how  many  reams  will  be  required  for  2,000 
copies  of  180  pages?     Oive  the  work  infill. 
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If  a  man  should  sell  a  farm  for  $4,200,  he  would  gain 
20  per  cent,  on  its  cost.  Would  he  gain  or  lose,  and 
how  much  per  cent.,  if  he  should  sell  the  farm  for 
*3,395  ?     Qive  the  toork  in  full. 

Find  the  interest  on  $2,850  for  4  months  and  20  days  at 
the  rate  of  5  per  cent,  a  year.     Oive  the  work  in  full. 

On  Jan.  1,  1909,  a  man  borrowed  $1,620  at  G  per  cent, 
simple  interest.  On  what  date  will  he  owe  $1,863  V 
Oive  the  work  in  full. 


Inspector:  Water  Department. 
First  Subject: 

State  how  long  you  have  resided  in  this  city  and  what  your 
trade  or  occupation  has  been  since  you  began  to  earn 
your  living. 

If  you  have  learned  a  trade,  state  where  and  under  whom 
you  learned  it  and  how  long  you  worked  at  it. 

If  you  have  had  any  practical  experience  in  the  duties  of  the 
office  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 

State  also  any  experience  you  may  have  obtained  in  business 
life  or  in  the  superintendence  of  others,  either  in  public 
or  private  business. 

If  you  are  familiar  with  any  foreign  language,  state  what  lan- 
guage it  is. 

Write  not  less  than  ten  lines.    Do  not  sign  your  name, 

[On  this  the  applicant  is  marked  for  clearness  and  correctness 
of  statement,  and  for  experience.] 

Second  Subject : 

1.  Write  in  figures  the  following  number:  — 

One  hundred  eleven  thousand  three  hundred  six. 
Write  in  words  the  number  expressed  by  the  following 
figures  :  —  49,852 

2.  Add  the  following  column  of  figures  :  —  27,896 

35,427 
12,397 
75,556 
29,872 
12,387 
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8.     An  army  of   10,000  men  lost  4,809  men  in  battle;    how 
many  men  were  left?     Oive  the  work  in  fuU. 

4.  How  much  will  72  barrels  of  flour  weigh,  if  each    barrel 

weighs  196  pounds?     Give  the  work  infuU. 

5.  How  many  horses  worth  $125  apiece  must  be  given  for  a 

farm  worth  $11,000?     Give  the  work  in  full, 

6.  What  will  be  the  cost  of  32  pounds  of  coffee  at  28$  cents 

a  pound?     Give  the  work  infuU, 

Third  Subject  : 
Copying  a  printed  statement,  thus  showing  handwriting    and 
accuracy  in  copying. 

Fourth  Subject : 

Questions  to  test  the  applicant's  knowledge  of  the  water  service, 
causes  of  waste,  reading  a  water  meter,  etc. 


Inspector:  Health  Department. 
First,  second   and   third   subjects:  —  Letter- writing,    spelling, 
handwriting,  arithmetic. 

Fourth  Subject: 

Questions  relating  to  the  duties  of  health  inspector;  conta- 
gious diseases ;  fumigation  and  purification  ;  ventilation, 
disinfectants,  etc. 

[NOTE.  —  The  Oommission  frequently  certifies  to  fill  these  positions  from 
the  eligible  list  of  applicants  for  police  service.] 


Almoner,  Agent,  Inspector  :  Department  op  Overseers  of  thb 

Poor. 
Ftrst  Subject : 

Spelling. 

Letter-writing. 

Experience. 
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Second  Subject^: 

1.  Write  in  figures  the  following  amount:  — 
Foui*  thousand  six  dollars  and  nine  cents. 

Write  in  words  the  number  expressed  by  the  following 
figures:—  60,010 

2.  Add  the  following  column :  — 

$287.46 
1,349.82 
2,386.95 

689.73 
1,055.28 

964.18 

3.  If  the  salaries  of  2,010  teachers  amount  to  $1,055,752.50, 

what  is  the  average  salary  of  each?  Give  the  work  in 
full. 

4.  A  farmer  bought  25  cows  at  $37.75  apiece,  and  a  number 

of  others  at  $25  apiece ;  how  many  cows  in  the  second 
lot,  if  the  whole  cost  was  $4,668.75?  Give  the  work  in 
full. 

5.  A  merchant  sold  182^  pounds  of  sugar,  12f  pounds  of 

cheese  and  37^  pounds  of  tea ;  how  many  pounds  did  he 
sell  in  all?     Give  the  work  in  fuU. 

Third  Subject  : 
Handwriting :  shown  by  copying  printed  matter. 

SpedcU  Subject : 

Questions  relating  to  the  settlement  and  pauper  laws,  or  other 
suitable  subjects. 

Visitor. 
Practical  questions  have  been  prepared  covering  the  following 
kinds  of  visiting.     Please  put  a  cross  against  the  subject  on  which 
you  wish  to  be  examined.     You  may  mark  one  additional  subject 
if  you  wish. 

(a)  Admission  of  children  to  support. 
(6)  Babies. 

(c)  Children    under    self-supporting  age    (not    including 

babies) . 

(d)  Older  girls. 

(e)  Older  boys. 
(/)  Needy  families. 

(g)  Settlement  and  support. 
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Verbai  Orders. 
Directions.  —  The  examiner  will  dictate  two  orders,  of  which 
the  candidate  is  required  to  write  down  the  substance  on 
this  sheet.  Each  order  will  be  given  once  only,  and  tlie 
marking  will  be  made  on  the  substance,  not  the  exact 
form,  of  the  order.  Do  not  write  while  the  examiner  is 
dictating,  but  listen  attentively.  Time  will  be  given  for 
writing  each  order  before  the  next  is  dictated. 

Letter^writing. 

Write  a  letter,  addressed  to  the  overseers  of  the  poor  of  a  city, 
calling  attention  to  a  family  of  children  needing  care  on 
account  of  the  illness  of  the  mother  and  the  queer  be- 
havior of  the  father,  who,  you  think,  may  be  losing  his 
mind.  Fill  in  what  details  you  will,  describing  condi- 
tions and  home  surroundings.  Write  not  less  than  Jifteen 
nor  more  tlian  thirty  lines  of  matter.  Sign  your  nu9ii6er, 
not  your  name. 

Arithmetic. 

1.  The  number  of  families  aided  by  the  Boston  overseers  of 
the  poor  in  seven  successive  years  is  given  below. 
What  was  the  average  number  per  year?  Oive  the 
work  in  fuU. 


1897, 

3,398 

1898, 

3,394 

1899, 

2,863 

1900, 

2,707 

1901, 

2,637 

1902, 

2,420 

1903, 

2,346 

2. 


If  it  is  decided  that  aged  Mrs.  G.  must  have  a  pension  of 
$4.25  a  week,  and  her  nephew  agrees  to  give  $1.50  every 
fortnight,  a  former  employer  $1  a  month,  the  church  $6 
every  quarter  year,  and  a  private  trust  fund  $100  a 
year,  how  much  a  year  must  the  department  give  or 
secure  in  order  to  make  up  the  balance?  Oive  the  toork 
in  full. 

Of  133  deserted  wives  asking  help,  all  of  whose  children 
were  under  earning  age,  those  with  one  child  numbered 
32,  those  with  two  children  numbered  40,  and  those  with 
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three  children  or  more  nambered  61.  What  percentage 
of  the  133  is  each  of  these  groups?  Carry  percentage 
out  two  figures  beyond  decimal  point.  Oive  the  work  in 
futt. 
4.  A  boy  earning  his  board  in  the  country  receives  a  present 
of  6  hens  and  a  rooster.  In  three  months  he  has  paid 
$1.15  for  food  for  them,  beside  what  was  given  from  the 
table.  He  has  sold  5  dozen  eggs  at  12^  cents  a  dozen, 
3  dozen  at  16)  cents  a  dozen,  5  dozen  at  21|  cents  a 
dozen,  4  dozen  at  27 g  cents  a  dozen.  What  is  his  net 
gain  ?     Oive  the  work  in  fuU. 

Fitness  and  Experience. 

This  paper  will  be  marked  on  the  answers  as  a  whole,  and  not 
according  to  the  specific  answers  to  the  separate  ques- 
tions. 

(In  the  statement  here  asked  of  you,  please  give  in  full  all 
dates,  periods  of  service,  names,  etc.,  which  will  enable 
the  examiners  to  judge  of  your  qualifications  for  the 
position  or  positions  for  which  you  apply.) 

Write  a  statement  in  relation  to  yourself,  covering  the  following 
points,  using  the  following  headings :  — 

Date  of  Birth. 

Health.  —  Are  you  in  robust  health,  suflScient  for  duties  which 
require  much  walking  and  serious  responsibility  ?  How 
far  are  you  accustomed  to  walk? 

Education.  —  Name  grammar,  high  or  other  school,  or  college, 
if  any,  and  the  years  spent  in  each,  and  whether  a 
graduate.  Have  you  a  conversational  knowledge  of  any 
foreign  languages?     If  so,  what? 

Training  in  Social  or  Charitable  Work  (as  distinguished  from 
experience) .  —  Name  the  person  or  persons  with  or  under 
whom  you  were  trained.  What,  in  your  opinion,  was  of 
most  value  in  this  training  ? 

Employment.  —  Have  you  worked  for  pay  ?  State  nature  and 
length  of  employment,  duties  involved,  whether  trusted 
with  confidential  matters,  the  salary  or  compensation, 
and  especially  how  you  have  been  occupied  daring  the 
last  five  years.  To  what  do  you  attribute  your  success 
or  failure  in  each  employment? 

A  Personal  Story. — Write  out,  from  your  own  experience,  if 
you  have  had  such,  your  relations  with  a  poor  person  or 
family  to  whom  you  tried  to  give  help  and  guidance, 


1^. 


i ;     II  several. 
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choosing  the  one  or  more  of  the  seven  following  which 
falls  under  the  kind  or  kinds  of  visiting  on  which  you 
wish  to  be  examined.  (Two  kinds  are  all  you  will 
have  time  for.)  For  each  kind  chosen  from  the  numbers 
behwy  please  write  but  one  story^  not  genercUizing  from 


(1)  A  mother  or  father  asking  that  one  or  more  children 
be  taken  for  support. 

(2)  A  baby  cai*ed  for  away  from  its  parents. 

(3)  A  child  from  three  to  eleven  cared  for  away  from  its 
,.  .,.  parents. 

[  ij  ji  (^)  A  girl  from  twelve  to  sixteen ;  for  example,  one  who 

has  been  untruthful,  or  indolent,  or  thievish,  or  in 
danger  of  being  led  away  by  bad  companions. 
ij(|t  Ijl  (5)  A  boy  from  twelve  to  sixteen,  with  the  same  inclina- 

JtKi  ^  t ions  as  above. 

SiK;^j  (6)  A  poor  family  living  together,  preferably  one  with 

tiir  r  children. 

(7)  A  person  receiving  public  aid  or  support,  with  relatives 
who  might  help. 
I  Describe  the  parents  and  children  (or  the  other  persons 

'  concerned)  and  the  circumstances,  and   especially 

give  in  detail,  but  concisely,  the  methods  adopted, 
the  mistakes  made,  the  failures  or  successes  that 
ensued. 
After  each,  give  an  estimate  of  the  number  of  such  per* 
sonal. problems  in  the  treatment  of  which  yoa  have 
taken  a  part. 
■       *  If  you  have  not  the  special  experience  called  for,  please  tell 

.ft  ^r  instead  as  many  single  histories  concerning  any  persons 

j  ' ;  :  If  with  and  for  whom  you  have  done  any  friendly,  social  or 

[},  ■    I  charitable  work  as  there  are  kinds  of  visiting  for  which 

'|l    •':  you  apply. 

!;■;    I  Other  Experience.  —  If  you  have  had  other  experience,  in  home 

life  or  elsewhere,  which  in  your  opinion  would  tend  to 
qualify  you  for  a  ''  Visitor,"  please  give  the  facts  con- 
j  j    I  cisely,  noting  the  number  or  amount  of  each   kind  of 

I  I.  experience  you  report. 

I  ■  To  remind  you  of  matters  you  might  overlook,  the  following 

i    •  topics  are  given .     Please  write  nothing  about  those  where 

1     I    '  you  have  had  no  experience. 

'  Care  of  infants,  or  dealing  with  boys  or  girls. 

Care  of  the  aged. 


s 


EXAMINATION   PAPERS.  191 

Care  or  nursing  of  the  sick  or  crippled,  whether  children 
or  adults.  Contagious  or  nervous  diseases.  Describe 
the  symptoms  of  any  one  disease  you  are  familiar 
with. 

Experience  with  persons  given  to  the  excessive  use  of 
alcoholic  drinks,  opium  or  other  narcotics. 

Experience  with  persons  with  mental  defects  or  disease. 

Household  experience  in  the  actual  work  of  a  house  (men's 
work  or  women's  work) ,  in  making  clothing  or  making  it 
over,  in  overseeing  servants,  paying  household  bills  and 
proportioning  expenditures. 

Use  of  business  methods  (not  already  mentioned  under  em- 
ployment), such  as  card  catalogues  or  other  indexes, 
telephoning,  keeping  accounts,  life  insurance  policies, 
planning  journeys. 

Working  with  others  for  a  common  purpose,  as  on  church, 
club,  school,  college  or  other  committees,  including 
those  in  charge  of  sports  or  entertainments.  What  has 
been  your  part  in  this?  Did  it  include  responsibility  for 
getting  others  to  do  their  part? 

Teaching  not  already  mentioned  under  employment.  For 
example,  as  a  volunteer  in  a  social  settlement  or  Sunday 
school  or  in  an  institution. 


Older  GirU.  —  Division  D. 
Practical  Questions, 

In  answ^ing  the  following  questions,  imagine  yourself  an  em- 
ployee of  the  department  rendering  public  aid  and  responsible  for 
the  action  taken. 

You  are  advised  to  read  all  these  questions  before  answenng 
any,  and  to  read  each  question  again  before  writing. 

Also,  to  avoid  general  statements  \  instead,  use  specific  phrases, 
giving  necessary  detail  concisely. 

1.  You  are  asked  to  take  charge  of  Mary  X.,  who  is  nearing 
her  thirteenth  birthday,  and  it  is  thought  might  now 
begin  to  earn.  She  is  a  stranger  to  you,  but  under  the 
care  of  another  visitor  has  been  boarded  by  your  depart- 
ment for  three  years  with  Mrs.  S.,  in  a  town  just  beyond 
the  suburbs,  and  is  still  at  board  there.  What  course 
would  you  take?  Give  successive  steps,  with  your 
reasons. 
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4. 


Mra.  B.  of  Ellensville  writes  asking  for  a  young  girl  to 
assist  her  in  housework.  As  a  help  in  determining 
whether  to  place  a  girl  there  you  decide  to  write  to  Dr. 
W.  of  Ellensville,  who  is  not  one  of  her  references,  but 
who  your  friend,  Mr.  T.  of  Boston,  has  told  you  is  a  man 
of  good  judgment.  Write  such  a  letter  as  an  answer  to 
this  question. 

Margaret  has  been  wayward  and  in  a  reformatory  institu- 
tion. She  is  now  sixteen  and  has  been  placed  by  the 
department  in  a  good  home,  where  she  can  earn  her 
living  by  housework.  You  find,  as  you  become  ac- 
quainted, that  she  dislikes  the  work  bitterly,  and  does  it 
in  a  lazy,  half-hearted  way,  although  she  seems  a  girl  of 
force  and  power.  What  are  the  things  you  would  do? 
And  why  ? 

Jennie,  unmamed,  nineteen  years  old,  who  has  been  known 
to  you  and  liked  by  you  for  two  years,  and  is  living  at 
service,  becomes  pregnant.  How  would  this  affect  your 
personal  attitude  toward  her  ?  What  would  you  ad\i8e 
her  to  do? 

What  would  indicate  that  a  girl  was  being  neglected? 
Abused?    Overworked?    Give  reasons. 


[NOTE. — Practical  qnestiona  are  ffiven  to  applicants  under  examination  for 
the  other  divisions.] 


StENOGRAPHER-TtPE  W  KITKR. 

First  Subject : 

Copying  printed  matter,  thus  showing  handwriting  and  accuracy 
in  copying.  Spelling :  twenty  words  announced  by  the 
examiner. 


Second  Subject : 

1 .     Write  in  figures  the  following  number :  — 

One  hundred  three  million  four  thousand  two  and  thirty- 
one  seventy-fifths. 
Write  in  words  the  number  expressed   by  the  following 
figures :  —  9,001,010.0012 
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2.     Add  these  across^  placing  the  totals  in  the  space  indicated ; 
then  add  the  totals  :  — 


Totals. 

42,753 

36,840  17,865 

9,476 

327,685 

35,782 

36,415 

32,264  74,322 

3,482 

22,690 

24,969 

34,820 

21,140   8,742 

227,865 

46,650 

3,764 

8.  What  is  the  sura  of  f  J,  ^,  f ,  and  ^f  ?  Give  the  work  infuUj 
using  the  lowest  common  denominator.  The  answer  must 
be  in  a  mixed  number. 

4.  What  is  the  cost  of  Id}  tons  of  coal  at  $5|  a  ton?     Give 

the  work  in  full.     Use  common  fractions, 

5.  To  fifteen  and  fifty-three  thousandths  add  six  and  forty-six 

ten-thousandths,  divide  the  amount  by  three-hundredths 
and  subtract  three  hundred  fifty  and  five-eighths.  Give 
the  work  in  full.     Use  decimxxls. 

6.  What  fraction  multiplied  by  3f  equals  rl?     Give  tlie  work 

in  full.  * 

7.  IIow  many  cubic  yards  of  stone  are  contained  in  a  wall  214 

feet  4  inches  long,  9  feet  high  and  3  feet  4  inches  thick? 
Give  the  work  in  full. 

8.  If  a  pole  10)  feet  high  casts  a  shadow  6)  feet  long,  what 

is  the  height  of  a  house  which  casts  a  shadow  39  feet 
long  at  the  same  hour?     Give  the  work  in  full. 

9.  By  selling  a  house  for  $8,437.50,  I  make  a  profit  of  12} 

per  cent. ;  what  was  the  cost?     Give  the  work  in  fuU. 
10.     If  a  man  sells  a  horse  for  $220,  he  gains  10  per  cent.; 
what  per  cent,  will  he  gain  or  lose  if  he  sells  it  for  10 
per  cent,  less  than  $220?     Give  the  work  in  full. 

Special  Subject : 

Shorthand  writing  and  typewriting.  Three  tests  of  skill  and 
accuracy  in  taking  shorthand  notes  are  given,  one  at 
the  rate  of  100  words,  one  at  the  rate  of  120  and  one  at 
the  rate  of  150  words  a  minute.  These  notes  are  then 
transcribed  by  the  use  of  the  typewriting  machine. 

Typewriting  printed  matter,  showing  accuracy,  speed,  and 
technique. 

Transcribing  rough  draft  of  a  report,  making  corrected  copy  of 
a  rough,  unpunctuated  letter,  and  tabulating. 
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Messengers. 
For  positions  as  messengers,  where  the  annual  pay  is  at  the  rate 

of  $800  or  less,  the  same  examination  as  for  the  lower 

grade  clerical  service. 
For  positions  as  messengers,  where  the  annaal  pay  is  at  the  rate 

of  more  than  $800,  the  same  examination  as  for  the  higher 

grade  clerical  service. 


5s 


Prison  Service. 
First  Subject : 

Writing  from  memory  the  substance  of  matter  orally  commu- 
nicated. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  op  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will 
be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  listy  or  for  removal  or  discharge  during  probation 
or  tliereafter, 

1.  State  in  general  terms  your  occupation  since  you  became 

of  age,  and  any  experience  you  may  possess  which  will 
be  of  use,  if  you  should  receive  an  appointment  in  the 
prison  service. 

2.  If  you  have  ever  served  in  the  prison  department  in  any 

capacity,  or  in  any  public  office,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer;  and, 
if  such  complaint  was  made,  what  action  was  taken 
thereon. 

8.  Have  you  ever  been  convicted  of  any  offence  against  the 
laws  of  this  or  any  other  State  or  nation  ? 

4.  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a 
bar- tender?     If  so,  when,  where  and  for  how  long? 

6.  Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
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6.  Have  you  served  in  the  army  or  navy  of  the  United  States, 

either  in  time  of  peace  or  war ;  and,  if  so,  how  long  did 
you  serve,  and  in  what  capacity,  and  did  you  receive  an 
honorable  discbarge  therefrom? 

7.  If  you  have  ever  served  in  the  volunteer  militia,  name  the 

regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 

8.  Have  you  ever  had  the  handling  of  men,  either  in  public 

office  or  private  employment? 

Third  Subject  : 

1.  Write  in  figures  the  following  amount :  — 
Seventy-two  thousand  forty-five  dollars  and  sixty  cents. 
Write  in  words  the  number  expressed  by  the  following 

figures: —  21,015 

2.  Add  the  following  column :  —  $2,986.43 

3,789.96 
1,987.49 
2,834.97 
1,996.84 
2,487.69 
8.    A  man  with  $2,500  in  his  pocket  buys  4,158  pounds  of  tea 

at  90.58  a  pound;  how  much  money  will  he  have  left? 

Give  the  work  in  full. 

4.  A  man  sold  816  houses  at  $930  each;  how  many  horses  at 

$316.20  each  can  he  buy  with  the  money  he  received  for 
the  houses  ?     Oive  the  work  in  falU 

5.  A  man  sold  12  horses,  which  cost  him  $2,700,  for  $3,132 ; 

how  much  did  he  gain  on  each  horse?  Oive  the  work  in 
fuU. 

6.  How  many  feet  are  there  in  5}  miles,  there  being  5,280  feet 

in  a  mile  ?     Oive  the  work  in  full. 

Fourth  Subject : 

Copying  a  printed   statement,  thus  showing  handwriting  and 
accuracy  in  copying. 


Why 
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Metropolitan  Park  Police.* 
The   same  tests,  educational,  physical  and  in  strength,  as  are 
applied  to  applicants  for  the  police  force  of  Boston. 


Fire  Department  op  Boston. 
First  Subject: 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  mcLde  by 
the  applicant  in  answering  these  questions  wUl  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  during  probation  or  thereafter. 

Write  a  letter  to  the  Civil  Service  Commission,  giving  as  com- 
plete an  account  as  possible  of  your  school  experience; 
also  of  the  various  occupations  in  which  you  have  been 
engaged  since  you  began  to  earn  your  own  living,  the  firm 
or  corporation  by  whom  employed,  the  exact  natnre  of 
your  duties  in  each  case,  the  pay  received  and  the  length 
of  time  at  each  service.  Write  not  less  than  ten  lines  of 
matter.     Sign  the  letter  with  your  number^  not  your  name. 

Have  you  ever  done  fire  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?  If  so,  state  when,  where,  how 
long,  whether  you  were  ever  discharged  for  cause,  re- 
quested to  resign  or  resigned  while  under  charges ;  and 
whether,  while  in  office,  you  were  ever  complained  of  for 
violation  of  the  rules  of  the  office,  or  for  any  conduct 
unbecoming  an  officer;  and,  if  such  complaint  was  made, 
what  action  was  taken  thereon. 

Have  you  ever  had  any  other  experience,  which,  in  your  opinion, 
particularly  fits  you  for  the  fire  service?  If  so,  state  the 
same  fully. 


s 


•  Each  applicant  for  metropolitan  park  police  service  will  be  examined  upon 
definitions  of  crimes,  descriptions  of  legal  papers  and  the  duties  of  police  officera, 
and  he  is  entitled  to  receive  from  the  Commission  a  pamphlet  containing  the 
necessary  information,  after  filing  his  application. 
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When  were  you  born?    Give  month,  day  and  year. 

Have  you  ever  sei-ved  in  the  army,  navy  or  volunteer  militia? 
If  so,  name  the  vessel,  or  regiment  and  company,  and 
state  how  long  aud  in  what  capacity  you  served,  and 
whether  you  have  been  honorably  discharged,  been  dis- 
missed, have  resigned  or  been  asked  to  resign.  Give  date 
of  enlistment  and  discharge  in  each  case. 

Have  you  ever  been  convicted,  fined,  imprisoned  or  placed  on 
probation  for  the  violation  of  the  laws  of  this  or  any  other 
State  or  nation,  or  of  the  by-laws  or  ordinances  of  any  city 
or  town  ?  If  so,  make  a  full  statement  of  all  cases,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts  relat- 
ing thereto. 

Have  you  ever  been  or  are  you  now  a  dealer  in  intoxicating 
liquors,  or  a  bar-tender?  If  so,  when,  where,  for  whom 
and  for  how  long  ? 

Do  you  hold  a  State  license  as  engineer  or  fireman?  If  so, 
state  the  class  and  date  of  license. 

Have  you  ever  had  the  care  of  horses  in  a  stable,  and  are  you  a 
skillful  driver?  If  so,  state  names  of  employers,  when  and 
how  long  employed,  kinds  of  teams  you  have  driven  aud 
how  many  horses  you  have  taken  care  of.  Can  you  furnish 
certificates  as  to  the  same,  and,  if  so,  from  whom? 

Third  Subject  : 

1 .  Write  in  figures  the  following  number :  — 
Ten  thousand  sixteen  dollars  and  three  cents. 

Write  in  words   the  number  expressed  by  the   following 
figures:—  11,006 

2.  Add  the  following  column :  —  92,743.14 

1,967.42 
3,742.87 
658.45 
1,592.18 
1,898.09 

3.  A  man  paid  $2,750  for  a  farm,  $125  for  drainage  and  $87.75 

for  repairs;  he  then  sold  it  for  $3,150.50.     What  was 
his  profit  by  the  transaction  ?     Give  the  work  in  full. 

4.  A  five-dollar  bill  was  given  to  pay  for  18  pounds  of  cheese 

at  $0,125  per  pound.     What  change  should  the  purchaser 
receive  ?     Give  the  work  in  full, 

5.  How  much  coffee  at  36  cents  a  pound  can  be  bought  for 

$39.72  ?     Give  the  work  in  full. 
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6.     What  will  125  pounds  of  sugar  cost  at  6f  cents  a  pound? 
Oive  the  work  infuU. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  fireman,  as  prescribed  by 
the  fire  commissioner. 

*  Each  applicant  for  fire  service  will  be  examined  upon  the  duties  of  the  office 
for  which  he  applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Com- 
mission  a  pamphlet  containing  the  necessary  information,  after  filing  his  ap- 
plication. 
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PHYSICAL  EXAMINATION. 

Boston  Fire  Service. 

[The  applicant  will  answer  the  six  following  questions.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address? 

3.  Where  were  you  bom? 

4.  What  is  the  date  of  your  birth  ? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician. 


1.    Eyes.    Is  the  sight  flrood? 

Reject  if  eyesight  is  below  the  follow- 
Ing  formula:  i^o  vision  with  one 
eye  and  i%oOf  the  other;  both  eyes 
less  than  i%o- 

2.    Ears.    Is  the  hearing  good? 
Reject  for  defective  hearing. 

8.    Teeth.    Are  the  teeth  insufficient  or 
defective? 
Reject  if  the  applicant  has  insufficient 
or  defective  teeth;  provided,  how- 
ever, that  if  he  furnishes  within 
thirty  days  from  such  rejection  a 
certificate    from    some    reputable 
dentist  that  his  tceUi  have  been 
put  in  proper  condition  for  masti- 
cation, his  name  will  be  placed  on 
the  eligible  Ust. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
Reject  If  any  are  found. 

6.    Heart.    Are  there  any  indications 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  If  any  are  found. 

6.    Spine.    Is  the  spine  crooked? 

Reject  for  crooked  spine,  either  an. 
terior  or  lateral. 

7.    Hands.   Has  the  applicant  lost  either 

or  both  of  his  thumbs  or  any  of  his 

fingers? 
Reject  for  loss  of  thumb  or  any  part 

thereof. 
Reject  for  loss  of  forefinger  of  either 

hand  or  any  part  thereof  above  the 

distal  Joint. 
Reject  for  loss  of  distal  phalanx  of 

any  two  fingers. 
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8.    Feet.    Is  the  applicant  flat-footed,  or 

han  he  any  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Reject  for  malformation  of  a  foot  tliat 

would  impair  usefulness. 
Reject  for  weak  arch,  such  as  would 

be  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

evidence  of  inflammation. 
Reiect  for  loss  of  big  toe. 
Re  ect  for  loss  of  toe  or  toes  other 

than  big  toe,  If  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom- 
plete. 

10.    Varicose  Veins.  Has  the  applicant 
varicose  veins? 
Reject  if  found. 

IL    OBEsrrr.    Is  the  applicant  obese? 

Reject  for  excesBive  w^eight  over  200 
lbs.  when  excess  is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Reject  if  the  applicant  1b  extremely 
tnln  for  his  height. 

12.   Phthisis,  Scrofula  and  Rheuma. 
TISM.    Has  the  applicant  any  pre- 
disposition,   either    hereditary   or 
acquired,    to    any    constitutional 
disease,  as  phthisis,    ecrofuhi   or 
rheumatism? 
Reject  if  found. 

IS.    Syphilis  and  Gonorrhea.     Does 
the  applicant  display  any  evidence 
of  having  or  having  bad  syphilis  or 
gonorrhea? 
Reject  If  he  displays  any  evidence  of 
having  or  having  had  these  diseases. 

Remarks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  fireman  in 
the  city  of  Boston. 

^Examining  Physician. 
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Examination  in  Strength. 
Applicant  for  Fire  Service. 

[The  applicant  will  answer  the  six  following  qnestlona.] 

1.  What  is  your  full  name  ? 

2.  What  is  your  present  address  P 
8.     Where  were  you  bom? 

4.     What  is  the  date  of  your  birth  ? 
6.     What  is  your  father's  full  name  P 

dead.) 
6.     What  is  your  mother's  full  name? 

dead.) 


(Give  name,  whether  living  or 
(Give  name,  whether  li\'ing  or 


IDENTIFICATION, 


IDKSTTFIC  ATION  —  Com. 


'W^tlghL 


Htflglit. 


PL 


In. 


Color, 


Appear. 


{The  examlUL^r  wltJ  chcHCk  an  appropiiat* 
detcrtptloD  oC  ibe  feppUcanl  from  we  loUow^ 
iDglMO 

'black, 
bTawQf 
4  auTt^urn, 
hlande, 

streak ed,  gray, 
tbtck, 
^  ibiu, 
■trattfbl, 
,  curly  ^ 

'  perpend  loiUarj 

bulf  Lag, 

broad, 

medium, 

low, 

bifb, 

nuplKni  anted » 
jeflow, 
orange^ 
ehevtnut, 
maroon  In  circle^ 
**       gftdftmli 
piir«  maroon, 


C^f,      ^ 


Baae, 


Blse, 


( ttralght, 
( eobtrmve, 

f  COD VI!' I, 

ihuriEDiit*], 
d«pr««*ed, 

!  large, 
mftdlum, 
•maU, 


Lips, 


tbick, 
tbin, 

upper,  promluent, 
lowtirn,  ** 

vltbout  border, 
wltb  wld*    ** 
anglen,  depresned, 
**       vlevsted, 
Cats. 

fitnlsbt, 
.  prujectiiig, 
I  iquare, 
total, 


EXAUIVATION  IN  6TRHNQTH. 


Str«D(rtb  of  b4u:k, 
£}trci}gtbof  IcgM, 

Btrengtb  of  up^i-  arm,  j! 

Stirengtb  of  fore  ana,  ^^ 

Tt'tAGT^tn,    .        ,        ■ 
TmdUoh  poll,    . 
iJumb-t^Tle, 
AbdomLaal  muMlvii, 
Ladder,       , 
Bopc,  .       »       .        . 


ATeiago  pel-  ccdt  In  rtrength^ , 


BcAbe* 


BiMAmse^. 


Faee, 

Haodst 


I  hereby  certify  that  I  have  this  day  carefully  and  thoroughly 

examined   the  above-named  applicant,  and  that  the  above  is  a 

truthful  record  of  such  examination. 

Physical  hispectar. 
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Police  of  Cities  Other  than  Boston. 
Firtt  Subject  : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Second  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience,  and  Clearness 
AND  Correctness  of  Statement.  Any  false  statement 
made  by  the  applicant  in  answering  these  questions  will  be 
regarded  as  good  cause  for  excluding  him  from  the  eligible 
listj  or  for  removal  or  discharge  during  probation  or 
thereafter. 

Write  a  letter  to  the  mayor  of  the  city,  giving  as  complete  an 
account  as  possible  of  your  school  experience ;  also  of 
the  occupations  in  which  you  have  been  engaged  since 
you  began  to  earn  your  own  living,  the  firm  or  corpora- 
tion by  whom  employed,  and  the  length  of  time  at  each 
service. 

Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  oflSce?  If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign;  and  whether,  while  in  office,  yoa 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service?  If  so,  state  the 
same  fully. 

When  were  you  born  ?     Give  month,  day  and  year. 

Where  were  you  born? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name 
the  regiment  and  company,  and  state  how  long  and  in 
what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 
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Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender? If  so,  when,  where,  for  whom  and  for  how 
long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

In  your  opinion,  what  particular  qualities  should  a  good  police- 
man possess? 

Give  your  reasons  for  wishing  to  become  a  member  of  the  police 
force. 

Third  Subject: 

1.  Write  in  figures  the  following  number:  — 
Twenty  thousand  six  hundred  five. 

Wiite   in   words  the  number  expressed  by  the  following 
figures :  —  6,010 

2.  Add  the  following  column :  —  1287.54 

195.87 
349.63 
101.25 
246.80 
328.42 

3.  If  a  man's  yearly  income  is  11,200,  and  he  spends  120  a 

week,  how  much  can  he  save  in  one  year?    Give  the  work 
infuU. 

4.  How  many  hogs  can  be  bought  for  $1,076.25,  if  each  hog 

cost  15.25?     Oive  the  work  in  full. 

5.  What  will  8}  pounds  of  tea  cost  at  66  cents  a  pound? 

Oioe  the  work  in  fuU, 

6.  How  many  quarts  of  milk,  at  7  cents  a  quart,  will  pay  for 

35  pounds  of  sugar  at  5  cents  a  pound?     Oive  the  work 
in  full. 

Fourth  Subject : 

*  Questions  relating  to  the  duties  of  a  police  oflScer,  definitions 

of  crimes,  descriptions  of  legal  papers,  statutory  law, 

etc. 

[NOTE.  — AppUeants  will  b«  required  to  pass  a  physical  examination  and  an 
examination  in  strength,  simUar  to  those  required  of  appUcants  lor  police 
service  in  Boston.] 

*  Each  applicant  for  police  service  in  any  city  will  be  examined  upon  definitions 
of  crimes,  descriptions  of  legal  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Board  of  Examiners  a  pamphlet 
containing  the  necessary  information,  after  filing  his  application. 
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:  District  Pouce.  —  Inspection  Department. 

First  Subject : 

Handwriting,  letter-writing,  experience. 

Write  a  letter  to  the  Governor,  stating  in  detail  what  has  been 
your  training  and  experience.  If  you  have  had  any 
practical  experience  in  the  duties  of  the  office  for  which 
you  apply,  or  of  any  similar  office,  state  when,  where, 
for  how  long  and  under  whom  you  had  it.  State  also  if 
you  have  had  any  experience  in  architectural  designing, 
drawing  building  plans,  the  construction  of  buildings, 
sanitary  plumbing,  or  in  the  use  or  care  of  machinery. 
Give  all  facts  which  will  enable  the  examines  to  judge 
as  to  your  qualifications  for  the  position.  Sign  the  letter 
with  your  number^  not  your  name. 

Second  Subject : 

1.     Write  in  figures  the  following  number:  — 
Fifteen  million  four  thousand  fifty-one. 
Write  in  words  the   number  expressed  by  the   following 
figures:—  6,201,504 

[1 :  1 ';  2.     Add  the  following  columns  of  figures :  — 131,042 

^.    I  ^i  275,634 

187,965 

98,325 

346,424 

764,326 

3.  Add  together  2^,  4f,  3^.  Give  the  work  infuUy  using  the 
lowest  common  denominator.  Give  the  answer  in  mixed 
numbers. 

Multiply  25f  by  3}.     Give  the  work  in  ftdl. 

4.  Add  together  201.23,  36.5  and  .693;  divide  the  sum  by  4, 
and  subtract  18.59896  from  the  product.  Give  the  work 
in  fuU. 

5.  How  many  square  yards  are  there  in  a  plot  of  ground  165 
feet  long  and  150  feet  wide?     Give  the  work  infuU. 

6.  How  many  cubic  feet  will  there  be  in  a  tank  16  feet  3 
inches  long,  9  feet  6  inches  wide  and  6  feet  deep? 
Give  the  work  in  full. 

Third  Subject  : 
Questions  on  the  following  subjects:  Ventilation,  sanitary 
plumbing,  guarding  machinery,  safety  devices  on  eleva- 
tors, modes  of  egress  in  case  of  fire,  devices  and  ap- 
Spliances  for  extinguishing  fire,  employment  of  women 
and  children. 
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Detective  Force  of  District  Police. 
First  Subject  : 

Write  a  letter,  addressed  to  the  Civil  Sei-vice  CommissioDers, 

stating  in  detail  what  has  been  your  experience.     If  you 

have  had  any  practical  experience  in  the  duties  of  the 

office  for  which  you  apply,  or  of  any  similar  office,  state 

when,  where,  for  how  long  and  under  whom  you  had  it. 

Sign  tJie  letter  with  your  number ,  not  your  name. 

Second  Subject: 

1.  Write  in  figures  the  following  number :  — 
Fifteen  thousand  seven  hundred  one. 

Wnte   in  words  the   number  expressed  by  the  following 
figures:—  10,010 

2.  Add  the  following  column  of  figures :  —  26,954 

17,683 
10,857 
18,642 
25,395 
32,963 

3.  If  a  man  should  buy  a  lot  of  land  for  $20,000,  and  sell  it 

for  $18,775,  how  much  would  he  lose  by  the  transaction? 
Give  the  work  in  full. 

4.  If  35  hogs  cost  $394  45,  what  is  the  cost  of  each  hog? 

Oive  the  work  in  full. 

5.  When  eggs  cost  35  cents  a  dozen,  what  is  the  cost  of  648 

eggs  ?     Oive  the  work  in  full. 

6.  What  will  45  pounds  of  sugar  cost  at  8}  cents  a  pound? 

Oive  the  work  in  full. 
Third  Subject  : 
Questions  relating  to  crimes,  criminal  processes,  legal  papers 
and  methods  of  procedure  which  officers  must  know  about 
in  the  prosecution  of  criminal  cases. 


Police  Force  of  Boston. 
First  Subject  : 

Ck)pying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 
Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  two  heads,  —  Experience  and  Clearness  and 
Correctness  of  Statement.  Any  false  statement  made 
by  the  applicant  in  answering  these  questions  will  be  regarded 
as  good  cause  for  excluding  him  from  the  digitHe  Ustj  or  for 
removal  or  discharge  during  probation  or  thereafter. 


i 
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Write  a  letter  to  the  mayor  of  Boston,  giving  as  complete  an 
account  as  possible  of  your  school  experience;  also  of 
the  various  occupations  in  which  you  have  been  engaged 
since  you  began  to  earn  your  own  living,  the  firm  or  cor- 
poration by  whom  employed,  and  the  length  of  time  at 
each  service. 
Have  you  ever  done  police  duty  in  any  capacity,  or  been  em- 
ployed in  any  public  office?    If  so,  state  when,  where, 
how  long,  whether  you  were  ever  discharged  for  cause, 
or  requested  to  resign ;  and  whether,  while  in  office,  you 
were  ever  complained  of  for  violation  of  the  rules  of  the 
office,  or  for  any  conduct  unbecoming  an  officer ;  and,  if 
such  complaint  was  made,  what  action  was  taken  thereon. 
Have  you  ever  had  any  experience  which,  in  your  opinion,  par- 
ticularly fits  you  for  the  police  service  ?    If  so,  state  the 
same  fully. 
When  were  you  born  ?     Give  month,  day  and  year. 
Where  were  you  bom  ? 

Have  you  ever  served  in  the  volunteer  militia?  If  so,  name  the 
regiment  and  company,  and  state  how  long  and  in  what 
capacity  you  served,  and  whether  you  have  been  honor- 
ably discharged,  been  dismissed,  have  resigned  or  been 
asked  to  resign. 
Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
!  '  place,  your  age  at  the  time,  the  nature  of  the  offence, 

I  the  penalty  and  all  other  facts  relating  thereto. 

i  Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 

'    I  tender?     If  so,  when,  where,  for  whom  and  for  how  long ? 

{  '  Do  you  ever  drink  distilled  or  fermented  liquoi-s  of  any  kind? 

';    I  If  so,  state  fully  and  definitely  what  your  habits  are  in 

such  use  of  them.     If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 
In  your  opinion,  what  particular  qualities  should  a  good  police- 
'  man  possess  ? 

,  Give  your  reasons  for  wishing  to  become  a  member  of  the  police 

!  force  of  Boston. 

Third  Subject : 
'  1.     Write  in  figures  the  following  amount:  — 

Ten  thousand  five  dollars  and  two  cents. 
Write  in  words  the  number  expressed  by  the  following 
figures :  —  9,002 


li-.-fi" 

lu : 
I-'  ■ 

i.  P    ' 

I.; 


s 
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2.  Add  the  followiDg  colamn :  —  $1,865.43 

8,459.12 
1,865.42 
999.85 
2,394.12 
1,164.10 

3.  A  m&n  paid  $4,162.50  for  a  farm,  S137.50  for  drainage  and 

$250.75  for  repairs;  he  then  sold  it  for  $4,850.50. 
What  was  his  proGt  by  the  transaction  ?  Oive  the  work 
infuU. 

4.  A  ten-dollar  bill  was  given  to  pay  for  18.4  pounds  of  coffee 

at  $0,325  per  pound.  What  change  should  the  purchaser 
receive  ?     Oive  the  work  in  full. 

5.  How  much  coffee  at  39  cents  a  pound  can  be  bought  for 

$27.56  ?     Oive  the  work  in  full. 

6.  What  will  220  pounds  of  sugar  cost  at  7f  cents  a  pound? 

Oive  the  work  infuU. 

Fourth  Subject : 
*  Questions  relating  to  the  duties  of  a  police  officer,  as  pre* 
scribed  by  the  Board  of  Police,  definitions  of  crimes, 
descriptions  of  legal  papers,  statutory  law,  etc. 

*  Bach  applicant  for  police  servioe  will  be  examined  upon  definitions  of 
orimee,  descriptions  of  leg^l  papers,  and  the  duties  of  the  office  for  which  he 
applies,  and  he  is  entitled  to  receive  from  the  Civil  Service  Commission  a 
pamphlet  containing  the  necessary  information,  after  filing  his  application. 
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PHYSICAL  EXAMINATION. 


\M 


Boston  Police. 

[The  applicant  will  answer  the  six  following  questionB.] 

1 .  What  is  your  full  name  ? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  born? 

4.  What  is  the  date  of  your  birth? 

5.  What  is  your  father's  full  name? 

6.  What  is  your  mother's  full  name? 


Certificate  of  Examining  Physician. 


1.    Eyes.    lathe  sight  good? 

Is  the  applicant  color-blind? 

Reject  if  eyesight  is  below  the  follow- 

ing  formula:  i%o  vision  with  one 

eye  and  i%o  of  the  other;  both  eyes 

less  than  i%o. 

2.    Ears.    Is  the  hearing  good? 
Reject  for  defective  hearing. 

8.    Tketh.    Are  the  teeth  insufficient  or 
defective? 
Reject  if  the  applicant  has  insufficient 
or  defective  teeth ;  provided,  how- 
ever, that  if  he  furnishes  within 
tliirty  days  from  such  rejection  a 
certificate   from    some    reputable 
dentist  that  his  teeth  have  been 
put  In  proper  condition  for  masti- 
cation, nis  name  will  be  placed  on 
the  eligible  list. 

4.    Lungs.    Are  there  any  indications  of 
disease  of  the  organs  of  respiration 
or  their  appendages? 
Reject  if  any  are  found. 

6.    Heart.    Are  there  any  indications 
of  disease  of  the  heart  or  of  the 
blood  vessels? 
Reject  if  any  are  found. 

6.    Spixe.    Is  the  spine  crooked? 

Reject  for  crooked  spine,  either  an- 
terior or  lateral. 

7.    Hands.   Has  the  applicant  lost  either 
or  both  of  his  thumbs  or  any  of  his 
fingers? 
Reject  for  loss  of  thumb  or  any  part 

Reject  for  loss  of  forefinger  of  either 
hand  or  any  part  thereof  above  the 
distal  joint. 

Reject  for  loss  of  distal  phalanx  of 
any  two  fingers. 
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8.    Feet.    lathe  applicant  flat-footed,  or 

has  he  any  other  malformation  or 

disease  of  the  feet,  or  has  he  lost 

any  of  his  toes? 
Reject  for  malformation  of  a  foot  that 

would  im|>alr  usefulness. 
Reject  for  flat  feet  or  weak  arch,  such 

as  would  be  liable  to  break  down. 
Reject  for  bunions,  if  large  and  show 

evidence  of  inflammation. 
Reject  for  loss  of  big  toe. 
Reject  for  loss  of  toe  or  toes  other 

than  big  toe,  if  such  loss  interferes 

with  walking. 

9.    Hernia.    Has  the  applicant  hernia? 
Reject  for  either  complete  or  incom. 
plete. 

10.    Varicose  Veins.  Has  the  applicant 
varicose  veins? 
Reject  if  found. 

11.    Obesity.    Is  the  appUc«nt  obese? 

Reject  for  excessive  weight  over  200 
lbs.  when  excess  is  due  to  fat,  or  for 
obesity  whatever  the  weight. 

Reject  if  the  applicant  is  extremely 
thin  for  his  he^ht. 

12.    Phthisis,  Scrofula  and  Rheum  a. 
TISM.    Has  the  applicant  any  pre- 
disposition,   either    hereditary  or 
acquired,    to    any    constitutional 
disease,  as  phthisis,   scrofula  or 
rheumatism? 
Reject  if  found. 

18.    Stphius  and  Gonorrhea.    Does 
the  applicant  display  any  evidence 
of  having  or  having  nad  syphilis  or 
gonorrhea? 
Reject  if  he  displays  any  evidence  of 
having  or  having  had  these  diseases. 

Rrmarks. 


I  hereby  certify  that  I  have  this  day  examined  the  above-named 
applicant,  that  the  above  is  a  truthful  record  of  the  examination, 
and  that  he  is  of  robust  constitution,  and  is  ,  in  my 

opinion,  physically  qualified  to  perform  the  duties  of  a  policeman 
in  the  city  of  Boston. 

,  Examining  Physician. 

190  . 


210 


MASSACHUSETTS   CIVIL   SERVICE. 


Examination  in  Strength. 
Applicant  for  Police  Service. 

[The  applicant  will  aoawer  the  six  following  questions.] 

1.  What  is  your  full  name? 

2.  What  is  your  present  address  ? 

3.  Where  were  you  bom  ? 

4.  What  is  the  date  of  your  birth  ? 
6.  What  is  your  father's  full  name  ? 

dead.) 
6.     What  is  your  mother's  full  namef 
dead.) 


(Give  name,  whether  living 
(Give  name,  whether  living 


IBEXT  i  FICATrOK , 


IDENTIFICATIOX  —  Ooir, 


Weight. 


Height. 


Fl. 


tn. 


(The  examiner  will  check  ati  eppropTlate 
despriptilon  cif  tb^  applicant  from  the  folia  w- 
ing  Hat.) 


r  black, 
J  brown, 
Color,      ^  aubum, 

iblo&de, 
«lreaked^  gtVLft 
thick, 
ihin,^ 
■triLtght„ 
curly, 

FoaEai£4]>. 

'perijendlcular, 
reeecllug, 
hulglug, 
broad, 
medium, 
oarrow, 
low, 
high, 

Eram. 
UDpkgmeyted, 
yellflw, 
uraage, 

GbfiSttlUt, 

DoaFOOD  in  circle, 
*'       g«ueril, 
pure  niarouui 

Hoi*. 


Color, 


Ba«e, 


BlKe, 


itraight, 
concave, 
cobVfi, 

iborUontal^ 
elc^vatod, 

I  nieoliiiii, 
(  Aiualli, 


8ci.ite. 


Fane, 

Handi, 


Lfpi, 


Mqutu^ 


upper,  promlueutg 
lower,  " 

without  horder, 
with  wide    " 
auglokf  depre*»ed, 
*'■      cleTated, 


fdinlgbt, 
I  rOMdiDg, 

<  pf gjectlng, 
I  iqu»te, 


CbiV. 


EXAMINATION  IN  STRKSTOTa, 


Streogthof  baek, 
btrcDgtb  of  Icga, 

fltreoKth  of  upper  arm,  p' 

R 

BtK^ngth  of  ton  ano,  j^ 

FectoralB,  .       , 

TraMlou  polt,     . 
Dumb  btfiUB,       i 
Abddmliuil  muscles. 
Agility,       * 


^ 


w 


Avengu  par  oent.  Id  fftrcngth,  . 


Renabka. 


I  hereby  certify  that  I  have  this  day  carefully  and  thorough 

examined   the  above-named  applicant,  and  that  the  above   is 

truthful  record  of  such  examination. 

PhyHcal  Inspector. 
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Draw-tender  of  Bridges. 
First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 
the  head  Experience.  Any  false  statement  made  by  the 
applicant  in  answering  these  questions  wiU  be  regarded  as 
good  cause  for  excluding  him  from  the  eligible  list^  or  for 
removal  or  discharge  daring  probation  or  thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation? 

How  long  have  you  followed  that  trade  or  occupation? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

Have  you  ever  been  a  draw-tender  or  assistant  dmw-tender  ?  If 
so,  state  when,  where,  for  how  long,  and,  if  you  have 
left  the  position,  why  you  left  it. 

Have  you  ever  had  charge  of  men  ?  If  so,  state  fully  how  many, 
where,  when,  for  how  long  and  in  what  kind  of  work. 

Have  you  had  any  other  experience  which,  in  your  opinion,  fits 
you  for  the  position  you  seek?  If  so,  state  the  same 
fully. 

Can  you  pull  and  manage  a  row-boat? 

Are  you  an  expert  swimmer,  and  can  you  furnish  certificates  of 
the  same,  signed  by  competent  persons? 

Do  you  hold  a  State  license  as  an  engineer?  If  so,  what  is  the 
date  of  it? 

Have  you  ever  been  convicted  of  any  offence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth? 

Where  were  you  born  ? 


■    1 
1"  * 


'■  . 


'I 


•1 
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Second  Subject: 

1 .  Write  in  figures  the  following :  — 
One  thousand  five  hundred  and  sixty-three  dollars  and  four- 
teen cents. 

2.  Write  iu  words   the   number  expressed   by  the    following 
figures :  —  14,368 

8.     Add  the  following  column  of  figures  :  —   1,792 

3,467 
1,823 
3,119 
427 
2,236 

4.     From  21,815  subtract  19,678.     Give  the  work  infuU. 

6.     Divide  4,968  by  23.     Oive  the  tvork  in  full. 

6.     Multiply  726  by  54.     Oive  the  work  infuU. 

Third  Subject  : 

Questions  relating  to  the  duties  which  draw-tenders  are  called 
upon  to  perform. 

^'■-     I :  Foremen  and  Inspectors. 

First  Subject: 

The  answers  to  the  questions  on  this  sheet  will  be  marked  under 

the  head  Experience.     Any  false  statement  made  by  the 

Y    I  applicant  in  answering  these  questions  wiU  be  regarded  as 

r   I  good  cause  for  excluding  him  from  the  eligible  listy  or  for 

•  I  i  removal  or  discharge  during  probation  or  thereafter, 

•  What  is  your  trade  or  occupation? 

Where  and  under  whom  did  you  learn  your  trade  or  occupation  ? 
At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed? 
If  you  are  not  at  work  now,  state  where,  how  long  and  by  whom 
you  were  employed  last,  the  kind  of  work,  and  why  you 
left  that  work. 
Have  you  followed  more  than  one  trade  or  occupation  ?     If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned,  and  how  long 
you  worked  at  each. 
If  there  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the  same 
fully. 
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Have  you  ever  had  charge  of  men?  If  so,  state  fully  how 
many,  where,  when,  for  how  long  and  in  what  kind  ot 
work. 

Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  so, 
state  when,  where,  how  long  and  for  whom  you  worked, 
and  the  kind  of  work. 

Have  you  ever  been  convicted  of  any  oflPence  against  the  laws  of 
this  or  any  other  State  or  nation?  If  so,  make  a  full 
statement  of  the  case,  giving  particulara  as  to  date,  place, 
your  age  at  the  time,  the  nature  of  the  offence,  the  pen- 
alty, and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?    If  so,  when,  where  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

1 .  Write  in  figures  the  following  number :  — 

One  thousand  five  hundred  sixty-three. 
Write  in  wonls   the  number  expressed   by  the  following 
figures:—  12,207 

2.  Add  the  following  column  of  figures :  — 1,743 

876 
1,427 
8,764 

998 
2,507 

3.  Suppose  you  have  under  you  36  men  at  $1.75  per  day;  a 

rain-storm  prevents  them  from  working  the  last  half  day. 
What  will  be  the  amount  of  their  pay  for  that  day? 
Oive  the  work  in  fulL 

4.  If  you  have  a  pile  of  10,000  bricks,  and  take  away  7,550  of 

them,  how  many  will  be  left?     Give  the  work  in  fall, 

5.  When  stone  is  worth  88  cents  a  yard,  how  many  yards  can 

be  bought  for  $37.85  ?     Oive  the  work  in  full. 

Third  Subject: 
Foremen  and  Inspectors  in  the  water  department. 
Questions  on  trench  work,  pipe-laying,  measurements  and  ma- 
terials. 

Foremen  and  Inspectors  in  the  sewer  department. 
Questions  relating  to  the  different  kinds  of  sewers,  the  preparation 
and  use  of  cement  and  other  materials,  and  trench  work. 
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Foremen  and  Inspectore  in  the  departments  of  streets,  pari 

cemeteries  and  public  grounds. 
Questions  on  street,  road  and  sidewalk  building,  cart  measui 

ment,  grade-stakes,  etc. 

Foremen  and  Inspectors  in  the  street  cleaning  department. 
Questions  relating  to  cleaning  streets. 

Foremen  and  Injectors  in  the  sanitary  department. 
Questions  relating  to  the  handling  of  ashes,  offal,  etc. 

Fourth  Subject : 

Foremen  and  Inspectors  in  all  the  departments  except  stre 

cleaning  and  sanitary. 
Questions  on  ledge  work,  and  the  care  and  use  of  explosives. 

Foreman  and  Inspectors  in  the  street  cleaning   and   sanita 

departments. 
Questions  relating  to  the  handling  and  care  of  horses. 

Fifth  Subject: 

Foremen  and  Inspectors  in  the  departments  of  streets,  park 

cemeteries  and  public  grounds. 
Questions  on  drainage. 

Foreman  and  Inspectors  of  masonry. 

Questions  relating  to  construction  of  brick  and  stone  masonry 


Sub-foreman  op  Laborers. 
First  Subject: 

State  your  occupation  during  the  past  ten  years,  the  names  ai 
residences,  so  far  as  you  remember,  of  your  employe 
during  that  period. 
Have  you  ever  been  foreman  or  sub-foreman  in  charge  ?  If  8< 
state  when,  where,  and  under  whom  you  worked,  and  th 
kind  of  work  in  which  you  were  employed. 
Have  you  ever  had  charge  of  men  ?     If  so,  state  fully  how  manj 

where,  when,  for  how  long  and  in  what  kind  of  work. 
Have  you  ever  done  any  ledge  work,  or  had  the  handling  or  cai 
of  explosives  ?     If  so,  state  when,  where  and  for  how  lonj 
[On  these  statements  the  applicant  is  marked  for  experienc 
only.] 
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Second  Subject : 

1 .  Write  in  figures  the  following :  — 

One  hundred  and  sixty-three  dollars  and  twelve  cents. 

2.  If  you  receive  23  loads  of  gravel  one  day,  34  loads  the 

next,  and  17  loads  the  next,  how  many  loads  will  you 
then  have  in  all  ?     Give  the  work  infuU, 

3.  If  you  have  $45  and  pay  out  $27  for  rent  and  other  ex- 

penses, how  much  will  you  have  left?     Give  the  work  in 
full  ' 

4.  If  a  cubic  yard  of  stone  costs  88  cents,  how  many  yards 

can  be  bought  for  $39.60?     Give  tJie  work  in  full. 

5.  What  wages,  at  $1.75  per  day,  would  be  due  a  laborer,  he 

having  worked  an  entire  week  of  six  days,  except  one 
half  day?     Give  the  work  in  full. 

Third  Subject  : 
Questions  relating  to  general  work ;  the  use  of  tools,  reading 
grade-stakes,  tallying,  etc. 

Fourth  Subject :  (Not  obligatory.) 
Questions  on  ledge  work ;  the  tools  used,  care  and  use  of  explo- 
sives, etc. 

Fourth  Subject  : 

Sub-foremen  in  the  street  cleaning  department. 
Questions  relating  to  the  handling  and  care  of  horses. 


Building  Ikspectobs. 
First  Subject : 

Handwriting,  letter-writing,  experience. 

Write  a  letter,  addressed  to  the  Civil  Service  Commissioners, 
stating  in  detail  what  has  been  your  experience.  If  you 
have  had  any  practical  experience  in  the  duties  of  the 
oflSce  for  which  you  apply,  or  of  any  similar  office,  state 
when,  where,  for  how  long  and  under  whom  you  had  it. 
State  also  if  you  have  had  any  experience  in  architectural 
designing,  drawing  building  plans,  or  the  construction 
of  buildings.  Give  all  facts  which  will  enable  the  ex- 
aminers to  judge  as  to  your  qualifications  for  the  position. 
Write  not  lese  than  ten  linee  of  matter.  Sign  the  letter 
with  your  number ^  not  your  name. 
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Second  Subject : 
Arithmetic. 


Third  Subject  : 

Questions  relating  to  brick  and  stone  masonry,  carpentry  and 

iron  work. 
Knowledge  of  construction  as  shown  by  drawing  plans  to  scale. 


Janitors,  Engineers  and  Persons  baying   Charge  of  Schooi 
OR  Other  Public  Buildings,  or  of  the  Heating  Apparatus 

THEREOF,    IN   ANY    CiTY. 

First  Subject : 

The  answers  to  the  questions  on  this  sheet  will  be  markec 
under  the  head  Experience.  Any  false  statement  tnadi 
by  the  applicant  in  answering  these  questions  will  be  re- 
garded as  good  cause  for  excluding  him  from  the  ^igibU 
list^  or  for  removal  or  discharge  during  probation  oi 
thereafter. 

What  is  your  trade  or  occupation  ? 

Where  and  under  whom  did  you  learn  your  trade  or  occu- 
pation ? 

At  what  kind  of  work  are  you  now  employed,  who  is  your  em- 
ployer, and  how  long  have  you  been  so  employed  ? 

If  you  are  not  at  work  now,  state  where  and  by  whom  you  were 
employed  last,  the  kind  of  work,  and  why  you  left  that 
work. 

Have  you  followed  more  than  one  trade  or  occupation  ?  If  so, 
state  what  trades  or  occupations  you  have  followed  other 
than  the  one  you  have  already  mentioned. 

If  tliere  is  anything  else  in  your  experience  which  may  tend  to 
show  your  fitness  for  the  position  you  seek,  state  the 
same  fully. 

When  were  you  born  ? 

Where  were  you  born? 
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Have  you  ever  had  the  charge  or  care  of  any  buildiDg,  public 
or  private?  If  bo,  state  the  kind  of  building,  its  size, 
where  located,  and  how  long  you  had  the  charge  or  care 
of  it. 

Have  you  had  any  experience  in  taking  care  of  furnaces  or 
heating  apparatus?  If  so,  state  when  and  where,  the 
kind  of  building  heated,  how  long  you  were  so  employed, 
and  what  kind  of  heating  apparatus  was  used. 

Do  you  now  hold  a  State  license  as  an  engineer  or  fireman  ?  If 
so,  give  class  and  date  of  license. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
of  this  or  any  other  State  or  nation  ?  If  so,  make  a  full 
statement  of  the  case,  giving  particulars  as  to  date, 
place,  your  age  at  the  time,  the  nature  of  the  offence, 
the  penalty,  and  all  other  facts  relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liquors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer,  state 
how  long  you  have  abstained. 

Second  Subject : 

Arithmetic :  Five  questions,  including  addition,  subtraction, 
multiplication,  division,  and  the  reading  and  writing  of 
numbers. 

Third  Subject : 

Copying  a  printed  statement,  thus  showing  handwriting  and 
accuracy  in  copying. 

Fourth  Subject  : 

Questions  relating  to  the  care  and  handling  of  furnaces,  gas, 
water  supply,  etc.,  ventilation  and  sanitary  matters. 

[Each  applicant  for  appointment  to  a  position  as  engineer  is 
required  to  exhibit  a  license  from  a  State  Inspector  of  Steam 
Boilers.] 

[Each  applicant  for  appointment  to  a  position  as  janitor  of  a 
school  building  where  steam  heat  is  used  will  be  required  to  ex- 
hibit a  license  from  a  State  Inspector  of  Steam  Boilers.] 
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FiREMEK  IN  Cities  Other  than  Boston. 

The  examination  of  applicants  for  positions  as  call  firemen  ii 
cities  other  than  Boston  includes  :  — 

1.  A  pass  test  in  reading  and  writing,  being  merely  copying  u 
writing  a  few  lines  of  printed  matter. 

2.  Experience  sheet. 

3.  A  physical  examination  and  a  strength  test. 
Equal  weight  to  be  given  to  subjects  2  and  3. 

The  examination  of  applicants  for  positions  as  permanent  fire 
men  includes  four  subjects,  as  follows :  — 


1.  Accuracy  and  government  paper,  with  a  weight  of 

2.  Experience  paper,  with  a  weight  of         .         .         . 

3.  Knowledge  of  duties  and  local  data,  with  a  weight  of 


4.  A  physical  examination  and  a  strength  test,  with  a  weight  of 
Total 


[NOTE. — The  physical  examination  and  examination  in  stren^rtli  will  fa 
similar  to  those  given  to  applicants  for  fire  service  in  Boston.] 

Subject  1  includes  one  paper,  divided  into  the  followinj 
topics :  — 

(a)  Accuracy  test  (consisting  of  copying  in  writing  a  few  line 
of  printed  matter,  and  of  writing  orders  from  dictation). 

{b)  Simple  questions  in  government. 

Subject  2  includes :  — 

Paper  containing  detailed  questions  as  to  applicant's  experience 
and  record,  both  as  fireman  and  otherwise.  (If  he  desires  U 
apply  as  a  driver,  questions  as  to  his  knowledge  of  horses,  can 
of  horses  and  driving ;  if  he  desires  to  apply  as  an  engineer 
questions  as  to  his  knowledge  of  and  experience  with  stean 
engines,  or  the  presentation  of  State  license.) 

Subject  3  includes  :  — 

Practical  questions  relating  to  the  duties  of  firemen,  local 
data,  etc. 
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Truant  Officers. 

First  Subject: 

Copying  printed  statement. 
Spelling. 

Second  Subject : 
The  answers  to  the  questions  on  this  sheet  will  be  marked  as  a 
whole  under  the  head  of  Experience.  Any  fcUse  state- 
ment made  by  the  applicant  in  answering  these  questions 
wiU  be  regarded  as  good  cause  for  excluding  him  from  the 
eligible  list. 

1.  How  long  have  you  resided  in  this  city? 

2.  Where  and  in  what  schools  or  college  did  you  obtain  your 

education? 

3.  Give  as  complete  an  account  as  possible  of  the  various 

occupations  in  which  you  have  been  engaged  since  you 
began  to  earn  your  own  living,  the  person,  firm  or  cor- 
poration by  whom  employed,  the  exact  nature  of  your 
duties  in  each  case,  the  pay  received,  and  the  length  of 
time  of  each  ser\'ice. 

4.  If  you  have  had  any  practical  experience  in  the  duties  of 

the  office  for  which  you  apply,  or  of  any  similar  office, 
state  when,  where,  for  how  long  and  under  whom  you 
had  it. 

5.  Are  you  familiar  with  any  foreign  language  ?    If  so,  state 

what  language  it  is,  and  whether  you  can  read,  write  and 
speak  it. 

Do  not  sign  your  name. 

Have  you  ever  been  employed  in  the  service  of  the  United 
States,  or  of  any  State,  county,  city  or  town?  If  so, 
state  what  office  you  held,  when,  whei*e,  how  long  you 
served,  whether  you  were  ever  discharged  for  cause,  or 
requested  to  resign  ;  and  whether,  while  in  office,  you  were 
ever  complained  of  for  violation  of  the  rules  of  the  office, 
or  for  any  conduct  unbecoming  an  officer ;  and,  if  such 
complaint  was  made,  what  action  was  taken  thereon. 

Have  you  ever  served  in  the  army  or  navy  of  the  United  States, 
or  in  the  volunteer  militia?  If  so,  name  the  regiment 
and  company  or  vessel,  and  state  when,  how  long,  and 
in  what  capacity  you  served,  and  whether  you  have  been 
honorably  discharged,  been  dismissed,  have  resigned  or 
been  asked  to  resign. 
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Have  you  ever  had  the  handling  or  supenrislon  of  other  per- 
sons, either  in  public  office  or  private  employment?  If 
so,  state  how  many,  and  in  what  kind  of  work. 

Have  you  ever  been  convicted  of  any  offence  against  the  laws 
or  oi^inances  of  this  or  any  other  State,  city,  town  or 
nation?  If  so,  make  a  full  statement  of  the  case,  giving 
particulars  as  to  date,  place,  your  age  at  the  time,  the 
nature  of  the  offence,  the  penalty,  and  all  other  facts 
relating  thereto. 

Have  you  ever  been  a  dealer  in  intoxicating  liqaors,  or  a  bar- 
tender?   If  so,  when,  where,  and  for  how  long? 

Do  you  ever  drink  distilled  or  fermented  liquors  of  any  kind  ? 
If  so,  state  fully  and  definitely  what  your  habits  are  in 
such  use  of  them.  If  you  are  a  total  abstainer  j  state  how 
long  you  have  abstained. 

What  is  the  date  of  your  birth  ? 

Third  Subject  : 
Arithmetic,  including  addition,  subtraction,  multiplication  and 
common  fractions. 

Fourth  Subject : 

Letter  writing. 

Subject  for  Letter.  — If  you  were  a  truant  officer,  what  condi- 
tions of  the  house  and  family  in  which  a  delinquent  child,  under 
sixteen  years  of  age  is  found,  would  induce  you  to  apply  to  a  court 
for  a  warrant  or  summons  to  bring  the  child  to  court  and  complain 
of  him  for  being  a  truant  or  an  absentee  from  school? 

What  means  might  be  used  which  might  result  in  the  child 
continuing  in  school,  thus  preventing  the  necessity  of  asking  the 
court  for  a  warrant  or  summons  ? 


Fifth  Subject : 


(a)  What  children  may  a  manufacturer  legally  employ  in 
his  factory,  and  what  steps  must  he  take  to  make  his 
employment  of  children  legal  ? 

(6)  What  is  prima  facie  evidence  of  the  illegal  employ- 
ment of  a  child  in  a  factory  ? 

{c)  What  children  may  a  farmer  legally  employ  on  his 
farm,  and  at  what  times  of  day? 

If  a  truant  officer  finds  a  minor  child  at  work  in  a  fac- 
tory, what  course  should  he  pursue,  and  what  are  his 
rights  and  duties  in  case  he  finds  the  employment  to  be 
illegal  ? 


EXAMINATION   PAPERS.  221 

3.  What  is  an  habitual  truant,  and  what  course  may  a  truant 

oflScer  pursue  if  he  finds  an  habitual  truant  on  the  public 
street  at  5  o'clock  in  the  afternoon  ? 

4.  What  course  may  a  tmant  officer  pursue  if  he  finds  a  child 

of  twelve  years  of  age,  who  is  not  an  habitual  truant,  at 
home  during  school  hours  ? 

5.  What  court  of  law  in  Boston  would  you  have  resort  to  in 

case  you  found  a  violation  of  the  school  attendance  law 
or  truant  law,  and  how  would  you  bring  the  fact  of  such 
violation  before  the  court? 

6.  When  may  a  truant  officer  act  without  a  warrant? 

7.  (a)     Children  of  what  age  are  required  to  attend  school? 
(6)     For  what  time  are  they  required  to  attend  ? 

(c)     Under  what  circumstances  is  a  child  prohibited  by 
statute  from  attending  school  ? 

8.  What  is  the  legal  obligation  of  a  truant  officer  having  a 

child  under  his  control,  with  reference  to  the  child's 
attendance  at  school  ? 


Superintendents  and  Assistant  Superintendents. 
Handwriting,  spelling,  letter- writing,  arithmetic,  experience  and 
knowledge  of  duties. 


Grades  of  the  Civil  Engineering  Force. 

Grade  A,  or  rod  men :  To  include  chainmen,  rodmen  and  all 
assistants  under  whatever  designation,  except  draughtsmen,  whose 
maximum  pay  does  not  exceed  the  rate  of  $800  per  annum. 

Grade  B,  or  instrument  men :  To  include  transitmen,  levellers 
and  all  assistants  under  whatever  designation,  except  those  cov- 
ered by  Grades  A  and  E,  and  whose  maximum  pay  does  not  ex- 
ceed the  rate  of  $1,100  per  annum. 

Grade  C,  or  assistant  engineers  (junior  grade)  :  To  include 
engineers  and  surveyors  in  responsible  charge  of  work  and  engi- 
neers in  charge  of  designing,  whose  maximum  pay  does  not  exceed 
the  rate  of  $1,600  per  annum. 
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Grade  D,  or  assistant  engineers  (senior  grade)  :  To  ioclude  all 
engineers  whose  pay  exceeds  the  rate  of  $1,600  per  annum. 

Grade  E,  or  draughtsmen  (junior  grade)  :  To  include  ali 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whos€ 
rate  of  pay  does  not  exceed  $800  per  annum. 

Grade  F,  or  draughtsmen  (senior  grade)  :  To  include  all 
assistants  whose  duties  are  chiefly  those  of  draughting  and  whose 
pay  is  at  the  rate  of  over  $800  and  does  not  exceed  $1,300  pei 
annum. 


Rodman. 
Handwriting ;  shown  by  copying  printed  matter. 
Spelling ;  twenty  words,  announced  by  one  of  the  examiners. 
Education  and  experience. 

The  answers  to  the  questions  on  this  sheet  will  be  marked  undei 
the  heads  of  Education  and  Experience.  Any  /oIh 
statement  made  by  the  applicant  in  answering  (Jiese  gtiestiom 
will  he  regarded  as  good  cause  for  excluding  him  from  t?u 
eligible  list^  or  for  removal  or  discharge  during  probation 
or  thereafter. 

What  is  the  date  of  your  birth  ? 

State  what  grammar  school,  high  school,  technical  school  or  col- 
lege you  have  attended,  the  dates  and  length  of  attend- 
ance, the  studies  pursued  and  diplomas  taken.  State  any 
other  facts  regarding  your  education  which  you  think  may 
be  of  service  to  the  examiners. 

Have  you  had  any  practical  experience  in  the  duties  of  the 
position  for  which  you  apply?  If  you  have,  state  the 
particular  position  or  positions  you  have  held  ;  the  nature 
of  your  duties  in  each  case ;  where,  when,  how  long  and 
under  whom  (giving  accurately  the  name  and  address) 
you  have  been  so  employed. 

Are  you  employed  at?  present?  If  you  are,  give  the  name  and 
address  of  your  employer,  state  the  nature  of  your  duties 
and  the  length  of  time  you  have  held  this  position.  If 
you  are  not  employed,  state  how  long  you  have  been 
without  employment  and  the  cause  for  which  you  last 
ceased  work. 
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Aiithmetic,  —  including  common  and  decimal  fractions,  percent- 
age, square  root,  mensuration  of  rectangular  surfaces  and 
solids. 

Sample  Questions. 

1.  Add  467  feet  8^  inches,  27  feet  9}  inches,  510  feet  4}  inches 

and  102  feet  6|  inches,  and  from  the  sum  subtract  299.52 
feet,  giving  the  answer  to  the  nearest  eighth  of  an  inch. 

2.  Multiply  two  hundred  fifty-seven  ten-thousandths  by  forty- 

nine  thousandths. 
8.     Divide  2,880  by  .0036. 

4.  Add  If,  -m  and  |^,  and  reduce  the  sum  to  a  decimal  frac- 

tion carried  to  five  places  of  decimals. 

5.  A  dry  brick  weighing  4  pounds  6  ounces  was  immersed  in 

water  for  twenty-four  hours,  at  the  end  of  which  time  it 
was  found  to  weigh  5  pounds  0^  ounce ;  what  per  cent, 
of  its  own  weight  was  absorbed? 

6.  A  square  plot  of  ground  contains  108,900  square  feet ;  what 

is  the  length  of  a  side  ? 

7.  A  rectangular  piece  of  land,  210  feet  3  inches  long  and  50 

feet  9  inches  wide,  has  a  ditch  6  feet  wide  and  4  feet 
deep,  which  was  dug  inside  the  boundary  lines,  said  lines 
being  the  outer  edge  of  the  ditch.  How  many  cubic 
yards  of  material  were  removed  from  the  ditch  ? 
Algebra.  To  and  including  the  solution  of  simultaneous  equations 
of  the  second  degree. 

Sample  Questions. 

1.  Multiply  {^'l  +  \)  by  (5  +  i). 

2.  Divide  256  a'  6  c*  ar'  by- 16  a*  c  ic*. 

3.  Divide  a  distance  of  1,000  feet  into  three  parts,  —  Ay  B 

and  C,  such  that  A  shall  be  72  feet  longer  than  B  and 
100  feet  shorter  than  C.     Solve  by  algebraic  method. 

4.  Solve  the  equation  2  Vx-\ — 7=  =  5. 

Vx 

5.  A   rectangular  field  contains   40,960  square  feet.     If  its 

length  were  increased  by  65  feet  and  its  breadth  by  50 

feet,  its  area  would  be  increased  by  26,450  square  feet. 

Find  the  length  and  breadth  of  the  field. 

Geometry.     The  applicant  will  be  expected  to  have  such  familiarity 

with  the  principal  theorems  of  plane  and  solid  geometry  as 

will  enable  him  to  solve  simple  problems  dealing  with  lines, 

angles,  areas  and  volumes.     Demonstrations  of  theorems  will 

not  be  required. 


224         MASSACHUSETTS  CIVIL  SERVICE. 

Sample  Questions. 

1.  One  interior  angle  of  a  certain  triangle  contains  43^  19'  40" 

a  second  interior  angle  contains  105°  59'  20" ;  what  is  th 
value  of  the  remaining  angle? 

2.  Choose  any  three  points  on  paper,  and  hy  aid  of  a  sketc 

explain  how,  by  geometrical  constmction,  you  woald  fin< 
the  centre  of  a  circle  passing  through  them. 

3.  What  is  the  length  of  the  circumference  of  a  circle  whie 

would  enclose  an  area  of  5,000  square  feet  ?     ir  =  3.14i€ 

4.  If  a  field  have  two  parallel  sides,  one  of  them  856  feet  lonj 

and  the  other  407  feet  long,  the  perpendicular  distanc 
between  them  being  96.5  feet,  what  is  the  area  of  th 
field? 

5.  A  stone  in  the  form  of  a  pyramid  3  feet  high,  with  its  base 

square  30  inches  on  a  side,  will  weigh  how  much,  assum 
ing  150  pounds  weight  to  the  cubic  foot? 
Duties.     Questions  relating  to  the  construction  and  use  of  rods 
tapes,  verniers  and  other  implements  and  devices.      DetaU 
of  the  work  of  rodmen  in  the  field  and  office.     Definitions  o 
technical  terms. 
Tracing.     Tracing  cloth  and  a  plan  or  a  drawing  of  some  engineer 
ing  structure  are  furnished  the  applicant,  who  will  be  requires 
to  make  a  tracing  in  India  ink. 


Instrument  Man. 

Handwriting.  )  ^  i-.     j     * 

,, ,       ,.       ®  ,  .  [  Same  as  Grade  A. 

Kducation  and  experience.   ) 

Algebra.     To  and  including  the  solution  of  simultaneous  equatione 
of  the  second  degree. 

Sample  Questions. 

x-i — IL. 

1.  Simplify,  as  far  as  possible,  the  expression £+J 

x  —  5-\ i?_ 

x  +  S 

2.  Solve  the  equation  f^-{-^^x--f~  —  -^-^2x  =  a. 

3.  The  circumference  of  the  hind-wheel  of  a  carriage  is  greater 

by  4  feet  than  that  of  the  fore-wheel.  In  travelling  1 ,200 
yards,  the  fore-wheel  makes  75  revolutions  more  than  the 
hind-wheel.     Find  the  circumference  of  each  wheel. 
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4.  A  man  has  two  square  lots  of  unequal  size,  together  contain- 

ing 15,025  square  feet.  If  the  lots  were  contiguous,  it 
would  require  530  feet  of  fence  to  embrace  them  in  a 
single  enclosure  of  six  sides.     Find  the  area  of  each  lot. 

5.  Solve,  for  either  x  or  y,  the  simul- (  a?^3j/^  =  2S 

taneous  equations  \a?-{'2y^-\-xy  =  l6 

Geometry.  The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.  DemonstrcUiona  of  theorems  will 
not  be  required. 

Sample  Questions. 

1.  The  altitudes  of  two  equilateral  triangles  are  respectively 

as  3  to  4.  Find  the  ratio  of  their  areas,  and  give  your 
reasoning. 

2.  Show  how,  by  geometrical  construction,  you  would  divide 

a  given  straight  line  into  any  i^equired  number  of  equal 
parts.  Give  the  reasoning  upon  which  you  base  your 
construction. 

3.  Find  the  length  of  the  perimeter  of  an  equilateral  triangle 

which  would  enclose  one  acre. 

4.  A  metal  cylinder  5  feet  long  and  8  inches  in  diameter  is 

turned  down  in  a  lathe  to  a  diameter  of  6  inches.  Find 
the  total  weight  of  metal  removed,  assuming  450  pounds 
per  cubic  foot. 

5.  A  cone  measures  32  feet  around  the  base,  and  the  length  of 

its  slope  is  8  feet.     Find  the  number  of  cubic  yards  it 
contains. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solu- 
tion of   triangles,  either  right  or  oblique,  by  either  natural 
functions  or  logarithms. 

Sample  Questions. 

1.  What  do  you  understand  by  the  cosine  of  an  angle?    By  the 

tangent?  By  the  versed  sine?  The  sine  of  a  certain 
angle  is  ^ ;  compute  its  cosine.  What  is  the  cosine  of 
135°? 

2.  What  do  you  understand  by  the  base  of  a  system  of  loga- 

rithms? What  is  the  base  of  the  common  system?  In 
the  common  83'8tem,  what  is  the  logarithm  of  1?  Of 
1,000?     OfO.Ol? 

3.  Compute  by  logarithms : 

3.7096  X  286.51  X  0.2956     ,,.«  qaca\3      V 

jg33yg    ;  (23.8464)^  Vo.0042937. 
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4.  Id  a  right-angled  triangle  the  hypothenase  measares  12 

feet,  and  one  of  the  acute  angles  49"*  58'.  Compute,  I: 
natural  functions,  the  lengths  of  the  sides  ;  determine  aU 
the  area  of  the  triangle. 

5.  In  an  oblique  triangle,  the  angle  B  measares    19**  21' 40 

the  angle  A  103"  35',  and  the  side  opposite  B  87.36  fee 
Compute,  by  logarithms,  one  of  the  remaining  sides. 

Duties.  Questions  relating  to  the  details  of  the  work  of  the  secon 
man  in  a  surveying  party,  in  the  field  and  office,  including  tl 
construction,  adjustment,  care  and  use  of  the  transit  and  level 
compass  and  stadia  surveying ;  details  of  surveying  and  leve 
ling,  keeping  field  notes,  measuring  and  computing  earth  worl 
Definition  of  technical  terms. 

Plotting.  Plotting  a  survey  by  co-ordinates  from  field  notes,  inl 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately  on  a  scale  of  20  feet  to  an  inch,  the  survey  of 
lot  of  land  given  in  the  following  notes :  — 


Statton. 
1. 

Bearing. 

N.  35"  0'  E. 

Dittaoea. 

108.00  feet. 

2. 

N.  83"  30'  E. 

51.60     " 

8. 

S.  57"  0'  E. 

88.80     " 

i. 

S.  34»  15'  W. 

142.00     " 

5. 

N.  56"  80'  W. 

129.20     " 

Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  an 
letter  the  following  title,  making  your  own  arrangement 
"  Plan  of  land  belonging  to  John  Smith,  December,  189; 
Scale,  20  feet  to  an  inch."  (Arrange  and  space  a 
letters,  and  finish  enough  in  each  line  to  show  you 
skill.) 


Assistant  Engineer,  Junior  Grade. 

Education  and  experience.     Same  as  Grade  A. 
Algebra.     To  and  including  the  solution  of  simultaneous  equation 
of  the  second  degree. 

Sample  Questions. 
1.     Find,  in  as  simple  form  as  possible,  the  value  of 
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2.     Increase  the  length  of  a  given  rectangle  2  feet,  and  its  width 

1  foot,  and  its  area  is  increased  12  square  feet.  On  the 
other  hand,  diminish  its  length  3  feet,  and  its  width  2  feet, 
and  its  area  is  diminished  11  square  feet.  What  is  the 
perimeter  of  the  ractangle  ? 

8.     Francis'  formula  for  the  discharge  over  suppressed  weirs  is 

Q  =  3.33  Ihi^  in  which,  if  I  and  h  are  in  feet,  Q  is  in 
cubic  feet  per  second.  If  h  be  0.324  foot,  what  value 
of  I  will  correspond  to  5.37  cubic  feet  per  second  for  Q? 

4.  A   boat's  crew  rowed  down  stream   7  miles  and  back  in 

3  hours  20  minutes.     The  velocity  of   the  current  was 

2  miles  per  hour.  How  many  miles  per  hour  would  the 
crew  make  in  still  water? 

5.  Two  loans,  together  amounting   to  $45,000,  are  made  at 

different  rates  of  interest,  but  the  amounts  borrowed  are 
such  that  the  respective  annual  interest  payments  are 
equal.     If  the  first  loan  were  to  be  charged  the  second's 
rate  of  interest,  its  annual  payment  would  be  $800 ;  and 
if  the  second  loan  were  to  be  charged  the  first's  rate  of 
interest,  its  annual  payment  would  be  $1,250.     Find  the 
respective  rates  of  interest. 
Geometry.     The  applicant  will  be  expected  to  have  such  familiar- 
ity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas,  and  volumes.     DemonstrcUiona  of  theorems  wiU 
not  be  required. 

Sample  Questions. 

1.  Explain,  by  reference  to  a  sketch,  how  you  would  divide  a 

line  that  is  26  inches  long  into  three  parts  proportional 
to  the  numbers  2,  ^,  ^.  Compute  also  the  lengths  of  the 
respective  parts. 

2.  A  hexagonal  bar  of  steel,  10  feet  3  inches  long,  measures 

12  inches  around  the  perimeter  of  a  right  section.  What 
is  the  weight  of  the  bar,  at  490  pounds  per  cubic  foot? 

3*.  A  trapezoidal  lot  of  land,  120  feet  in  length,  measured  per- 
pendicularly between  its  parallel  ends,  tapers  uniformly 
and  equally  on  both  sides  from  a  width  of  24  feet  at  one 
end  to  14  feet  at  the  other  end.  Where  should  it  be  cut 
transversely,  that  is,  parallel  to  the  ends,  so  as  to  make 
two  pieces  of  equal  area? 

4.  The  base  of  a  pyramid  contains  144  square  feet.  A  plane 
parallel  to  the  base  and  four  feet  from  the  vertex  cuts  a 
section  containing  64  square  feet.  What  is  the  height 
of  the  pyramid? 
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5.     A  hollow  cylinder  4  feet  ia  diameter  and  15  feet  long,  lying 

upon  its  side,  is  filled  with  water  until  the  latter  touches 

two-thirds  of  the  circumference,  at  which  time  it  is  also 

within    1    foot  of  the  top.     How  much  water  does  the 

cylinder  then  contain  ? 

Trigonometry.     Plane  trigonometry, — trigonometrical  functions, 

properties  of  logarithms  and  use  of  logarithmic  table,  solution 

of  triangles,  either  right  or  oblique,  by  either  natin-al  functions 

or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  sine  of  a  certain  angle  is  |^.     Without 

using  tables,  find  the  value  of  cosine,  tangent,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Three  times  the  sine  of  a  certain  angle  is  equal  to  twice 

the  square  of  the  cosine  of  the  same  angle.     What  is  the 
angle  ? 
8.     By  logarithms  obtain  the  value  of  the   following  expres- 
sion : 


/o.6829l)  *  X  ^5.9546  X  ^/chi 

^298.543 

4.  Two  tangents  to  a  circular  curve  of  8,000  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157^  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  (7,  200  feet  long,  is  measured  oflf    on  one 
bank,  sights  are  taken  from  each  end  of  it  to  JB,  and  the 
angles  which  the  lines  of  sight  make  with  the  base  are 
measured,  A  being   104''  53'  and  G  58^  11'.     Compute 
the  distance  A  jB,  using  logarithms. 
Duties.     Questions  relating  to  the  work  of  the  head  of  an  engineer- 
ing field  party,  including  the  special  work  of  surveying  in 
cities,  giving  lines  and  grades  for  construction,  measuring  and 
estimating  earth,  rock  and  quantities  in  engineering  structures  ; 
definition  of  technical  terras ;  surveying  problems. 
Engineering  theory.     Elementary  principles  of  mechanics,  hydro- 
statics and  hydraulics,  and  their  application  to  simple  prob- 
lems.    Problems  in  surveying. 
Loomis's  tables  of  logarithmic  and  natural  functions  will  be  fur- 
nished for  use  in  this  examination,  and  no  other  tables  will  be 
permitted  to  be  used. 
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Sample  Questions. 
(Applicants  are  required  to  answer  hut  three  qitestions.) 
1.     The  notes  of  a  survey  aud  the  calculated  latitudes  and  de- 
partures are  as  follows :  — 


SUUont. 
1- 

Bearings. 

N.  30°0'E. 

Dlsttncefl. 

328.68 

Latitud^'t 

284.64 

Departaret. 

1G4.34 

2. 

N.  57^  45'  E. 

806.90 

163.78 

259.54 

3. 

S.  Sr  30'  E. 

396.00 

305.58 

251.87 

4. 

S.  37^  15' W. 

391.38 

311.53 

236.92 

5. 

N.  69^  15' AV. 

465.96 

165.07 

435.78 

Balance  the  survey,  give  the  eiTor  of  closure  and  calculate  the 

area. 
2.     Two  streets  intersect  at  an  angle  of  42''  28'.     It  is  desired 

to  ease  the  acute-angled  intersection,  making  the  street 

boundary  a  circular  curve  of  ten  feet  radius,  tangent  to 

the  street  lines.     Give  the  area  of  the  land  to  be  taken, 

and  the  length  of  each  line  bounding  it. 
8.     What  should   be  the  cross-section  of   a  yellow  pine  beam 

12  feet  long,  supported  at  both  ends,  to  sustain  with 

safety  a  centre  load  of  5,000  pounds? 
What  should  be  the  cross-section  if  the  load  is  uniformly 

distributed  ? 
If  a  beam  of  the  same  length  is  fixed  at  one  end  only,  and 

has  the  same  load  concentrated  at  the  other,  what  should 

be  the  cross-section? 
Assume  for  all  eases  an  extreme  fibre  strain  of  1,250  pounds 

per  square  inch.     The  moment  of  inertia  of  a  rectangle 

4.  Compute  the  number  of  square  yards  of  paving  in  the  road 

bed  of  a  section  of  a  curved  street  30  feet  wide,  the  radius 
of  the  centre  line  being  175  feet  and  the  angle  at  the 
centre  being  47  degrees. 

5.  A   rectangular   wall    10   feet   high,  weighing    140   pounds 

per  cubic  foot,  would  need  to  be  how  thick  in  order  to 
be  stable  against  overturning,  if  exposed  to  the  pres- 
sure of  water  standing  level  with  its  top  on  one  side 
only? 

6.  Compute  the  tension  in  pounds  per  square  inch  in  the  metal 

of  a  water  pipe,  if  the  metal  be  i  inch  thick,  the  inside 
diameter  of  pipe  2  feet,  and  the  water  pressure  that  due 
to  a  static  head  of  207  feet. 


230 


MASSACHUSETTS   CIVIL  SERVICE. 


7.     The  diameter  of  a  steam  engine  cylinder  is   9  inches,  the 
length  of  crank  10  inches,  the  number  of  revolutions  per 
minute  110,  and  the  mean  effective  pressure  of  the  steam 
35  pounds  per  squai*e  inch.     Find   the  indicated  horse- 
power. 
Materials  and  methods  of  construction.     Properties  and  charac- 
teristics of  the  various  materials  used  in  engineering  construc- 
tion ;  proper  tests  to  be  applied  to  ascertain  their  strength  and 
other  qualities;  methods  employed  in  preparing  and  placing 
the  materials  in  the  work ;  definition  of  technical  terms. 
The  questions  which  have  been  given  have  related  to  stone  and 
brick  masonry,  methods  of  laying  and  bonding  various  classes 
of  masonry,  and  the  qualities  of  the  several  materials  entering 
into  their  construction;  to  the  different  kinds  of    hydraulic 
cements,  their  strengths  and  methods  of  testing  ;  to  concrete, 
the  proper  proportions  of  the  several  ingredients  and  methods 
of  mixing  and  depositing  under  different  conditions ;  to  the 
different  kinds  of  roads  and  pavements,  the  materials  used 
and  methods  of  building ;  to  the  properties  and  characteristics 
of  cast  iron,  wrought  iron  and  steel,  to  the  uses  for  which  each 
is  best  adapted,  and  to  their  strengths  and  methods  of  testing 
the  same.     Definition  of  technical  terms  in  common  use  in 
engineering  specifications. 


Assistant  Engineer,  Senior  Grade. 
Education  and  experience.     Same  as  Grade  A. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  The  value  of  the  tangent  of  a  certain  angle  is  -fy,      Without 

using  tables,  find  the  value  of  sine,  cosine,  cotangent, 
secant  and  cosecant,  and  show  clearly  your  method. 

2.  Water  runs  42  inches  deep  in  a  48-inch  circular  conduit. 

What  is  the  area  of  the  water  section  ? 

3.  By  logarithms  obtain  the  value  of  the  following    expres- 

sion :  — 


(o.6829l)  ^  X  ^'5.9548  X  \^ 


'4 


298.543 
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4.  Two  tangents  to  a  circular  curve  of  2,900  feet  radius  inter- 

sect so  as  to  include  an  interior  angle  of  157°  8'.  Find 
the  length  of  either  tangent  from  point  of  contact  with 
curve  to  point  of  intersection,  using  natural  functions. 

5.  A  distance  A  B  across  a  stream  is  to  be  determined.     A 

base  line  A  (7,  220  feet  long,  is  measured  off  on  one  bank, 
sights  are  taken  from  each  end  of  it  to  B^  and  the  angles 
which  the  lines  of  sight  make  with  the  base  are  measured, 
A  being  104°  53'  and  C  58^  11'.  Compute  the  distance, 
A  B^  using  l(^arithms. 
Engineering  theory.  Same  as  Grade  C. 
Materials  and  methods  of  construction.     Same  as  Grade  C  (<a> 

cept  for  aurveyorn*). 
Designing.  This  subject  requires  the  applicant  to  make  a  complete 
design  of  an  engineering  structure  in  the  particular  line  of  work 
in  which  he  is  engaged,  or  in  which  he  seeks  employment,  and 
to  answer  pertinent  questions  as  to  the  actual  work  of  construc- 
tion. Data  to  the  extent  usually  available  in  actual  practice 
will  be  given,  and  from  these  the  applicant  must  make  the  nec- 
essary computations,  prepare  plans  and  sketches,  showing 
clearly  his  design,  and  write  a  brief  specification  of  the  work  to 
be  done,  the  whole  to  be  in  sufficient  detail  to  enable  a  definite 
proposal  to  be  made  for  building  the  proposed  structure. 
At  the  beginning  of  his  second  day's  work  each  applicant  has  been 
required  to  announce  his  choice  of  some  one  of  the  following 
optional  subjects  upon  which  he  elected  to  be  examined :  — 

(1)  Design  for  a  plate  girder  bridge. 

(2)  Design  for  a  through  truss  highway  bridge. 

(3)  Design  for  a  bridge  abutment  of  masonry,  with  wing  walls. 

(4)  Design  for  a  street  intersection. 

(5)  Advanced  surveying,  and  surveying  problems. 

(6)  Design  for  the  cross-section  of  a  trunk  sewer. 

(7)  Design  for  a  system  of  separate  sewers. 

(8)  Design  for  State  road. 

♦  For  Bun'eyors  (instead  of  materials  and  methods  of  construction) :  Advanced 
surveying.  Questions  in  geodetic,  topographic  and  hydrographic  surveying; 
methods  of  accurate  land  surveying  and  levelling  in  cities ;  details  of  the  work 
of  lading  out  and  grading  new  streets  and  relocating  old  streets;  evidence  of 
ownership  in  disputed  lK>undarj'  lines.    Surveying  problems. 
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1i'  ■ 


"  Same  as  Grade  A. 


Draughtsman,  Junior  Gradk. 
Handwriting. 
Spelling. 
Education. 
Experience. 
Arithmetic. 
Algebra. 
Geometry. 
Tracing. 

Instead  of  the  subject  called  ^^  Duties,"  which  appears  in  the 
rodman's  examination,  the  applicants  for  this  division  will  be 
given  elementary  drawing. 


Draughtsman,  Senior  Grade. 
Handwriting.  i  ^ 

Education  and  experience,  j  ' 
Algebra.     To  and  including  the  solution  of  simultaneous  equa- 
tions of  the  second  degree. 


Same  as  Grade  A. 


Sample  Questions, 

2.  Divide  0^-6  a?*  +  5  «*  -  1  by  aj»  +  2  a:«  -  a?  —  1. 

3.  There  are  three  numbers.     If  we  add  ^  the  first  to  |  the 

second  plus  J  the  third,  the  sum  will  be  62.  Or  J  the 
first  plus  ^  the  second  plus  ^  the  third  equals  47.  Or  j^ 
the  first  plus  ^  the  second  plus  i  the  third  equals  38. 
Find  the  numbers. 

14 X 

4.  Solve  the  equation  4  a ; =114. 

a-|-  1 

5.  A  rectangular  plot  of  ground  is  surrounded  by  a  walk  7  feet 

wide.     The  area  of  the  plot  and  walk  is  15,000  square 
feet,  and  of  the  walk  8,696  square  feet.     Find  the  length 
and  breadth  of  the  plot. 
Geometry.     The  applicant  will  be  expected  to  have  such  famil- 
iarity with  the  principal  theorems  of  plane  and  solid  geometry 
as  will  enable  him  to  solve  simple  problems  dealing  with  lines, 
angles,  areas  and  volumes.     Demonstrations  of  theorems  wiU 
not  be  required. 
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Sample  Questions. 

1.  Through  the  vertex  of  a  right  angle  a  straight  line  of  ia- 

defiaite  length  is  drawn,  lying  outside  the  angle.  What 
is  th(B  sum  of  the  two  acute  angles  thereby  formed  ?  Oive 
your  reasoning. 

2.  If  the  angle  at  the  vertex  of  an  isosceles  triangle  is  a  right 

angle,  what  ratio  exists  between  the  base  and  the  altitude  ? 
Oive  your  reasoning. 
8.  Supposing  a  tangent  drawn  to  a  circle  from  a  given  point 
without ;  show  by  a  sketch  how  you  would  determine  the 
precise  point  of  tangency.  Oive  the  reasons  for  your 
method. 

4.  The  bases  of  a  trapezoid  are  32  feet  and  20  feet  respectively. 

Each  of  the  other  sides  is  10  feet.  Find  the  area  of  the 
trapezoid. 

5.  A  cubic  foot  of  brass  is  drawn  into  a  wire  |  of  an  inch  in 

diameter.    Find  the  length  of  the  wire  to  the  nearest 

foot.       ff  =8.1416. 
Trigonometry.     Plane  trigonometry,  —  trigonometrical  functions, 
properties  of  logarithms  and  use  of  logarithmic  table,  solution 
of  triangles,  either  right  or  oblique,  by  either  natural  functions 
or  logarithms. 

Sample  Questions. 

1.  In  a  triangle  A  B  C  the  angle  ^  is  SO'' ;  the  side  ABis^ 

units  long,  ACS  units,  and  B  C  b  units.  State,  from 
inspection  of  the  figure,  the  value  of  the  cosine  of  the  angle 
G;  the  sine  of  B;  the  tangent  of  C;  the  secant  of  B. 

2.  Construct  on  paper  an  angle  of  53^  14'  by  means  of  its  tangent 

(to  be  obtained  from  the  tables) ,  and  explain  your  method. 
8.     Multiply  4978.3   by    (0.2916)'  and  divide  the  result  by 


V  1.985,  using  logarithms  for  all  the  computations. 

4.  A  r^ular  octagon  is  inscribed  in  a  circle  of  8  feet  diameter. 

C!ompute  the  length  of  a  side,  using  only  natural  functions 
for  the  angles. 

5.  From  a  point  in  the  same  horizontal  plane  with  the  base  of 

a  tower,  the  angle  of  elevation  of  its  top  is  50^  89' ;  and 
from  a  point  of  100  feet  further  away  it  is  35^  16'.     Re- 
quired the  height  of  the  tower. 
Duties.     Questions  relating   to  the  implements,   materials  and 
methods  used  in  making  maps  and  plans.     Details  of  plans, 
such  as  lettering  titles,  coloring  and  ornamenting;    scales, 
north  points,  etc. 
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Methods  of  duplicating,  presening  and  cleaning  plans,  etc 
Tracing.     Same  as  Grade  A. 

Plotting.     Plotting  a  sarvey  by  co-ordinates  from  field  notes,  ii 
ing-in  plot  and  lettering  a  title. 

Sample  Question. 
Plot  accurately,  on  a  scale  of  30  feet  to  an  inch,  the  survey  oi 
parcel  of  land  given  in  the  following  notes  :  — 


nuon. 

1. 

N.  48"  80'  E. 

213  00  feet 

2. 

S.  42»  15'  E. 

193.80    *' 

3. 

S.  49»  16'  W. 

162.00    " 

4. 

N.  82»15'W. 

77.40    " 

5. 

N.  42'45'W. 

183.20    " 

if- 


Locate  station  one  5^  inches  from  the  bottom  of  the  drawi 

paper  and  two  inches  from  the  left  margin. 
Ink-in  the  plot,  mark  the  bearing  and  length  of  each  side,  dn 
a  north  point  and  letter  the  following  title,  making  yo 
own  aiTangement :  **  Plan  of  land  in  Boston  belongii 
to  John  Smith,  March,  1898.     Scale,  30  feet  to  an  inch 
Drawing.     This  subject  calls  for  the  making  of  a  detailed  drawii 
of  an  engineering  structure,  the  whole  to  be  finished  in  Ind 
ink  and  neatly  lettered.     A  rough  sketch  will  be  furnishe 
giving  the  general  dimensions  of  the  structure,  and  such  oth 
data  will  be  supplied  as  a  chief  draughtsman  or  designer 
actual  practice  would  give  to  his  assistant  to  enable  him 
prepare  a  set  of  working  drawings. 
In  examinations  already  held,  the  applicants  have  been  requln 
to  make  the  drawings  of  a  masonry  abutment  for  a  big 
way  bridge. 
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Act,  civil  service 

Age  of  penons  examined 

limit  of  .... 

of  call  men     .... 

of  call  substitutes  for  examination 

Agents 

Aldermen,  recommendation  of 

Applicants,  complaints  to  be  made  in  writing 


PAGE 

.    77-109 

61 

.     105,116-118 

118 

117 

112 

81 

.  148, 149 

character  of   .  .81, 115 

demand  for 22 

eligible  two  years 122 

instructions  to         ........         .  179 

may  be  required  to  furnish  additional  certificates  of  character  115 

may  inspect  their  examination  papers  .         .  148 

must  prove  good  character       .......  115 

must  present  themselves  promptly  for  examination  145 

qualifications  of 115, 119 

residence  and  citizenship  .......  115 

shall  be  notified  of  the  result  of  examination      ....  121 

when  excluded  from  examination  and  from  the  eligible  list  .  115 

when  entitled  to  a  hearing        .......  116 

AppUcatiou 80,118-120,132 

date  of  reception 120 

defective  applications  returned  ......  119 

expiration  of  .........  120 

false  statements  in 120 

form  of 118 

may  be  cancelled  by  Commission 115, 119 

may  be  made  at  any  time         .......  119 

must  be  filed  at  least  ten  days  before  examination  161 

must  be  on  blank  form    .  118 

must  be  supported  by  certificates  of  good  character,  etc.  .119, 132 

must  be  under  oath 80, 119, 132 

new  application,  when  filed  ...         .  119 

not  received  from  any  vendor  of  intoxicating  liquor,  or  person 
habitually  using  intoxicating  beverages  to  excess,  or  any  per- 
son convicted  of  any  offence  against  the  laws  within  the  year  .    81, 115 

of  veterans 119 

papers  may  be  destroyed 94 

papers  remain  on  file 149 

statements  contained  in  .    .      .  ...  .80, 119, 132 

when  defective,  will  be  returned 119 
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Application  —  Concluded. 

where  filed 119, 132 

where  special  qualifications  are  required,  may  be  made  by  non- 
residents .........  115 

Appointed,  but  not  employed  .......  125 

Appointing  officers,  cannot  receive  or  consider  recommendations  made 
by  senators  and  others,  except  as  to  character  and  residence 
of  applicants    .........  81 

may  examine  papers  of  persons  certified    .....  125 

may  sunmion  applicants  before  them         .....  125 

must  select  from  those  certified  .....    122,  125, 135 

request  for  further  certification  of  person  .....  124 

shall  make  requisition  to  fill  vacancies       .....  122 

to  report  appointments 81, 100, 127, 129, 135 

to  send  notice  of  selection,  rejection,  transfer,  promotion,  etc. 

81, 127, 129, 135 

Appointments 39,61,05-68,81,125 

after  dismissal .  127 

after  previous  service       ........  127 

can  be  made  only  in  accordance  with  rules  .  125 

emergency,     ..........  129,  136 

illegal 19 

in  cases  of  emergency      ........  129, 136 

must  be  reported 81,100,129,135 

non-competitive      .........  126 

no  person  shall  be  appointed  without  requisition  .  122 

number  of  veterans 39,  61,  65-67 

permanent     ..........  125, 128 

probationary  ..........  125 

provisional     ..........  126 

responsibility  for 110 

shall  not  be  affected  or  influenced  by  political  or  religious  opinions 

or  affiliations 120 

temporary  service  .........  128 

temporary,  when  made  permanent    ......  128 

temporary,  without  examination,  for  not  more  than  ten  days  129 

to  be  made  from  names  certified       ......  122, 125 

when  legality  is  in  doubt  .......  131 

when  less  number  made  than  requisition  calls  for        .  .  124, 135 

Architects  and  architectural  draughtsmen  .  .  114 

Assessments  for  political  purposes  .......      84, 85 

Assistant  engineers,  junior  grade     .......  114 

senior  grade  ..........  114 

Attorney-General  may  file  information     ......      85,  91 

opinions  of 24 

B. 

Boards  of  examiners      ........      &-8,  78,  111 

instructions  to         ........  .  157-160 

names   ...........  6-8 

regulations  for         ........  .  144 

Boatmen  and  swimmers  68,  73 

Bookkeepers 112 

Boston  city  charter,  approval  of  heads  of  departments                 10, 17, 107, 108 
Brookline,  town  accountant 24 
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Gall  men,  Boston  fire  department 80, 117 

cities  other  than  Boston  .......  123 

Gambridge  labor  service  .      64,  67 

Gasbiers,  etc 112 

Certification 122-124,134,149 

additional  names 126, 136 

confined  to  three  highest  .......  122 

disqualified  for 149 

from  suitable  list 122 

method  of 122 

more  than  three  times 124 

of  veterans  who  have  passed  examination  ....  122 

of  three  most  eligible  persons  .......  122 

of  persons  of  one  sex        ........  124 

soldier  preference 96, 122, 123 

three  separate  times         ........    96, 124 

to  fill  more  than  one  vacancy  .......  124 

upon  non-competitive  examination   ......  126 

under  exemption  law       ........  82 

when  void 123 

Character  of  applicants 81, 115, 119 

burden  of  proof  as  to       .  116 

certificates  of 116,119 

when  found  bad 116, 116 

Chief  clerks 112 

Chief  examiner,  appointment  and  duties  of       .  .    77, 143 

Chief  superintendents  exempted      .......  112 

Chiefs  of  police 79 

Citisens,  applicants  must  be  .  116 

GvU  engineers 114,221-234 

divisions  of 114,221,222 

Civil  service  act  and  amendments   .......     77-109 

Classification  of  service 111-116 

more  positions  included  in        .  .        9, 10 

Clerical  assistance.  Commission  may  apply  to  the  proper  authorities   .  Ill 

Qerks,  etc 112,181,183 

Commission,  cannot  advise  as  to  vacancies,  etc.         ....  149, 180 
chairman  to  be  designated  by  Governor     .....  98 

expenses  of     .  77, 98, 102,  103 

increase  of  work      .........  11 

how  -appointed  .      77, 98 

may  appoint  chief  examiner  and  secretary  ....  77 

may  certify  from  suitable  list  .......  122 

may  fix  age,  weight  or  height  limit,  or  special  qualification  in  any 

cbss 118 

may  subdivide  classes      ........  121 

may  summon  witnesses   ........  77 

names  and  addresses  6 

number  of  meetings         ........  11 

report  of  • 9-26 

rulings  of 26 

salary  of 77,98,102,103 

•hall  keep  records  of  all  proceedings 78 
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Gomminioii  ~~  dmduded. 

term  of  service 77, 103 

to  prepare  rules       .........  78 

to  report  to  General  Court        .......  78 

to  supervise  and  administer  the  rules         .....  78 

Compensation  of  examiners    ........  145 

Complaints  may  be  made  to  Commission 148, 149 

Condition,  physical,  failure  in          .......  146 

Conduct,  criminal  or  infamous         .......  116 

Constables, 113 

Contributions  for  political  purposes          ......  84,  85 

Conviction  of  offence  against  the  laws  within  the  year       ...  81 

Councilman,  recommendation  of      ......         .  81 

Criminal  fraud 20 

Curtiss,  Elmer  L.,  appointed  commissioner  and  qualified    ...  9 

D. 

Dates  of  examinations 161-178 

Deaths  to  be  reported 127 

Deputy  examiner,  position  recommended  .  .  11, 26 
Deputy  superintendents 106, 112 

in  police  department  of  Boston  ......  106 

Discharges,  to  be  reported  to  the  Commission  .  .        81,  82, 127 

of  laborers  for  cause 137, 138 

responsibility  for 110 

Dismissal,  appointment  after 127, 137 

Dismissals  to  be  reported, 81,  82,  127 

DisquaUficaUons 81,115,116,133,137,149 

Dissolute  habits  of  applicants 116 

DUtrictpoUce 95,113,116,204,205 

age,  height,  weight 105, 116 

Dog  constable,  city  of  Lawrence      .......  25 

Draughtsmen 114,222,232-234 

Draw-tenders  and  assistant  draw-tenders  .  .  114,  211 
Duties,  change  in,  to  be  reported 127 

E. 

Education  of  persons  examined  and  passed 61 

Elections,  office  holders  forbidden  to  use  their  official  authority  .  84 

Electricians 115 

Eligibles,  instructions  to 179 

list  may  be  extended  by  vote  of  Commission,  ....  122 

list  open  to  inspection      . 81 

percentage  necessary        ........  180, 181 

persons  remain  two  years  on  eligible  list    .....  122, 179 

priority  of  date  no  advantage  .......  148, 180 

register  of 122, 148 
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